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AJIMUHUCTPATABHBINA PETJIAMEHT
MPEJOCTABJIEHUSI MYHUITATIAJIBHOM YCJIYTA
«(IIPEJJOCTABJIEHHE HATYPA/JIbHOH ITOMOIIH
MAJTOOBECIIEYEHHBIM I'PAKJAHAM, HAXOIAIHMCA B TPYTHOH KU3HEHHOH
CHTYAIL[HH, HAPYIIAIOIIEH JKU3HEJEATEJIbHOCTb I'PAK/IAHHHA, KOTOPYIO OH
HE MOJKET IIPEO/IOJIETh CAMOCTOATEJ/IBHO, B BU/IE OBECIIEHEHHA ET'O
TOII/THBOM»

. O0uIme mos1oKeHus

1.1. IlpeamMeToM peryiaMpoBaHUsl HACTOALIEr0 AJMHUHUCTPATHUBHOIO pErJIaMEHTa  SBISIFOTCS
OTHOILIEHUS, BO3HUKAIOIIME MEXAY 3asiBUTEISIMM M MECTHOM aJIMUHHCTpauueld BHYTPUTOPOJICKOTO
MyHuInanasHoro oopasosanus Cankr-IlerepOypra MmynununanbHblii okpyr KoHcTaHTHHOBCKOE (fanee —
MectHast agMUHUCTpalmsi) B cdepe MpeaoCTaBICHHS MYHHIMIIATBHOW YCIYTH MO TPEIOCTABICHHIO
HaTypaJbHOH MOMOIIM Malo0O0ECIEeUeHHbIM TIpakJaHaM, HaXOSAIUMCS B TPYIJHOM >KU3HEHHOMH
CUTyalluM, HapylIAoLEed >KU3HEACATEIbHOCTh TIPAXKIAHWHA, KOTOPYHO OH HE MOXKET IPEOAOJIETh
CaMOCTOSITENIbHO, B BHJIE 00eCIIeYeHUs MX TOIUIMBOM (Jajiee — MyHHIIMIIANbHAs yCIIyTa).

biiok-cxema  mpenocTaBiI€HUS ~— MYHULMIIAJIBHOM  YCIYIM  IIPUBEIEHA B IIPUIIOKECHUHU

Ne 1 k HacTosEeMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.2. 3asgBuTensaMu SBISIOTCA:

Majoo0ecredeHHbIe TpakIaHe, MPOKUBAIOIIUNE HAa TEPPUTOPUU MYHHUIMIIAIHLHOTO OOpa3OBaHMS,
HAaXOJsIIMECs] B TPYIHOW >KU3HEHHOM CHUTyallMH, HAPYLIAIOLIEW >KU3HENESATEIbHOCTh TIpa)KJaHUHA,
KOTOPYIO OH HE MOKET MPEOA0JIETh CaMOCTOSITEIIbHO, h17 (0]
WX  YINOJHOMOYEHHBIE  IPEICTABUTEIH, oOparuBmecs B  MecTHyIO aJMUHUCTPALUIO
WU B MHOTO(QYHKIIMOHAIBHBIN LEHTP MPEIOCTABICHHUS TOCYIAPCTBEHHBIX U MYHHUIIUTNIATBHBIX YCIYT C
3aIIpPOCOM O INPEIOCTABICHUN MYHULIMNIAJIBHON YCIYTH.

OT uMeHM 3asBHUTENCN BMOpaBE BBICTYNaTh HMX MPEACTABUTENN MPU MNPEAbSIBICHUHM IACIOpTa
rpaxaanuHa Poccuiickont @enepauuu WIM  APYTUX JOKYMEHTOB, YIOCTOBEPSIOMIMX JIMYHOCTH
Ha Ttepputopun Poccuiickoii denepanii B COOTBETCTBUU C JICUCTBYIOIIMM 3aKOHOAATEIBCTBOM, WU
JIOKYMEHTa, TIOATBEPKAAI0IIEr0 HOTHOMOUMS PECTABUTENS 3asBUTENA .

1.3. TpeGoBaHuS K OPSAAKY WHOOPMHPOBAHKS O TIPEIOCTABIICHUN MYHUITUTIAIIBHON YCITYTH

akivn JTIOKyMEHTaMH SIBIISIOTCS:

JOKYMEHTBI, MOATBEPKIAIOIINE OJHOMOYHS 3aKOHHOTO NMPEACTAaBUTENsS (CBUACTENBCTBO O POXKICHUH, MMOCTAHOBICHHE 00
orieke
¥ Ip.);

JIOBEPEHHOCTH B TIPOCTOH MMMCEMEHHOH (hopMe, TTOATBEPIKTAIOIIas TOTHOMOYHS NIPEACTABUTEIS 3asBUTEIIS,;

JIOBEPEHHOCTH, 3aBEPEHHAsI HOTApHAIBHO, B CIIydae eClIu:

(enepaTbHBIM 3aKOHOM IIPEJYCMOTPEHO HOTapHadbHOE YAOCTOBEPEHHE ITOBEPEHHOCTH IIPEACTABUTENS 3asABHTENS KaK
YCJIOBHE OCYILIECTBICHHS (MyHHLIUIAIBHOM) QYHKIMH, IPEIOCTaBIeHNs (MyHULMIAIBHON) YCITyTH;

OCYyILIECTBICHHE (MYyHULHMNATbHONW) (YHKIUM, MPENOCTaBICHUE (MyHMLUNAIBHOW) YCIYIM 3aKJII04aeTcss B COBEPLICHUHU
JEUCTBUsI, TPEOYIOLIET0 HOTAPHAIBHOH (hOPMBI.



1.3.1. B npegocTaBiieHHM MYHUIIMTTAIBHON YCIIYTH YYaCTBYIOT:
1.3.1.1. MecTtHas aAMUHUCTpalMs MyHHLIUNIANBHOTO OKpyra Koncrantunosckoe, Cankr-IlerepOypr, mp.
Berepanos, 1. 166, murep A, tenedon 300-48-80, caiit www.konstantinovskoe.spb.ru, siekrpoHHast
noura mokrug4l@mail.ru
1.3.1.2. Cankr-IletepOyprckoe rocyapCTBEHHOE Ka3eHHOE yapexICHUE
«MHOTOYHKITMOHATILHBIA I[EHTP TPEJOCTaBICHUS TOCYJAapPCTBEHHBIX W MYHHUIIMMAIBHBIX YCIYT»
(mamee — M®DII).
Anpec: 191124, CanxTt-IletepOypr, yn. Kpacnoro Texctunpimuka, a. 10-12, mutepa O.
I'padux  paboThI: noHenenpbHUK — yetBepr ¢ 9.00  mo 18.00, MATHULA
¢ 9.00 no 17.00; mepepsiB ¢ 13.00 1o 13.48, BeIxoaHbIE JHH — CyO00Ta, BOCKPECEHBE.
I'paduk paboThI CTpyKTYpHBIX TToApasaeneHuit ML exexnerno ¢ 9.00 go 21.00.
Mecrta HaxoXIeHHs, TpapuK padOThl M CIpPaBOYHBIC TEIEPOHBI CTPYKTYPHBIX IOJpa3/AeICHUIN
M®I] npeacraBieHbl B mpuiioxkKeHUH Ne 2 K HacTOSEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY.
LenTp Tenedonnoro oocmyxuanus ML — 573-90-00.
Ajipec caiiTa 1 3JIeKTPOHHO#M MOYTHI: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.
1.3.1.3. Cankr-IleTrepOyprckue rocyaapCcTBEHHbIC Ka3eHHBIC YUPESKICHUS — PAMOHHBIC KITUITHBIC
arerrctBa (naiee — ['KY XKA).
Mecta  HaxoXJIeHHUs,  CHOpaBOYHbIE  TeA€POHBI W ajpeca  BJIEKTPOHHOW  MOYTHI
I'KY XA npusenens! B npwiioxkeHud Ne 3 k HacTosmieMy AJAMUHUCTPATUBHOMY PEIJIAMEHTY.

I'papux  paborer: ¢ 9.00 mo 18.00 (B matamay — g0 17.00), mepepsB
c 13.00 mo 13.48, BbIxogHbIe THU — cyOOoTa U BOCKpeceHbe. [IpomomxuTensHOCTh pabodero IHS,
HETOCPEICTBEHHO MPEANIECTBYIOIIETO HepaboueMy Mpa3IHUIHOMY JTHIO, YMEHBIIAETCS

Ha OJIMH 4ac.
1.3.1.4. Komurer 1o jenaM 3alicH akTOB rpaxaanckoro cocrosaus (nanee — K3AI'C).

Anpec: 191015, Cankr-Iletep6ypr, TaBpuueckas yn., a. 39, rten. (812)271-79-43,
daxc (812) 271-41-10, aapec snmekTpoHHOM TOUTHE: KZags@gov.spb.ru, aapec caiita: www.gov.spb.ru.

I'papux  pabGorbl:  moHenenpHUK —  yetBepr ¢ 9.00  jmo 18.00, mnATHMIA
¢ 9.00 1o 17.00; nepepsiB ¢ 14.00 no 14.48, BIXOAHBIE THU — cy00O0Ta, BOCKPECEHBE.

1.3.1.5. Komurer no tpyny u 3anstoct HaceneHust Cankr-IlerepOypra (nanee — KT3H).

Anpec: 190000, Cankr-IlerepOypr, ['anepnas yiu., 1. 7.

daxc: 312-88-35.

1.3.2. Tlepen  mpemocTaBICHHEM  MYHHUIMIAIGHOW  YCIYTH  3asBUTSIISIM He  TpeOyercs
JIOMIOJTHUTEBHBIX OOPAIEHNI B MHbIE OPraHbl U OpraHU3alHH.

1.3.3. Undopmanuio 06 opranax (OpraHu3ammsax), yKa3aHHBIX B TyHKTe 1.3 Hacrosmero
AJIMMHHCTPAaTUBHOTO perjlaMeHTa 3asBUTENN MOTYT MOJYYUTh CIEIYIOUMMH ClIoco0amMu:

HampaBJICHUE 3alpOCOB B MUCHMEHHOM BHUJE IO aJIpecaM OpraHoB (OpraHHM3aluii), yKa3aHHBIX B
nyHkTe 1.3 HacTosIero AAMUHUCTPATUBHOIO PErilaMeHTa, B 3JIEKTPOHHOM BHJIE 110 YKa3aHHBIM aJpecam
AJIEKTPOHHON MOYTHI OPraHoOB (OpraHu3aluii);

0  CHpaBOYHbIM  TejnepoHaM  paOOTHUKOB  OpraHoB  (OpraHM3anuii),  yKa3aHHBIX
B nmyHKTe 1.3 HacTosimero AAMUHUCTPATUBHOTO PETJIAMEHTA;

Ha [loprane  «l'ocynmapctBennble ycnyru B Cankrt-IletepOypre»  (Www.gu.spb.ru)
B MH(pOPMAITMOHHO-TEIEKOMMYHUKAITHOHHOM ceTu «HTEepHET» (mamee —  Tlopran),
Ha O(UUIUAIBPHBIX calTax oOpraHoB (OpraHu3anuii), YyKa3aHHbIX B nyHKTe 1.3 HacTosIero
AJIMUHUCTPATUBHOTO PETVIAMEHTA;

Opu  JIMYHOM  oOOpallleHMM Ha  TpueM K  pabOTHUKaM  OpraHoB  (OpraHu3ariuii)
B COOTBETCTBUU C TpaguKoM paboThl, yKa3aHHBIM B IyHKTE 1.3 HacTosmiero AJIMUHUCTPATHBHOTO

periaMeHTa;
B llenTpe Tenedonnoro odcayxkuanus M®PI] (573-90-00);
npu  oOpamenun K uHpomatam  (MHPOKHMOCKAM,  HMHQOMYHKTaM),  pa3MeIleHHbIM

B TOMEIICHUAX CTPYKTYpHbIX moapasnenenuii MODIL[, yka3zaHHBIX B mpuwiokeHuu Ne 2
K HACTOAIIEMY AJIMUHHUCTPATUBHOMY perjIaMeHTy; Ha yIMIax Cankr-IlerepOypra
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u B BectuOronsax cranumii Cankt-IleTepOyprckoro rocyiapcTBEHHOTO YHUTApPHOTO MPEIIPUATUS
«Cankt-IlerepOyprckuii MeTpomonuTeH» Mo ajgpecam, ykazanusiM Ha [lopraie.

Ha CTEeHJIaX, pa3MenIeHHbIX B MOMEILEHUSAX MecTtHoi aMUHHUCTpAIIH
u M®II, pa3meniaercs cienyromas nHGOpMaIUs:

HAaUMEHOBAHHE MYHHUIIMIIAJILHOM YCIYTH;

NepevYeHb OPraHoB (OPraHU3aIMil), YHaCTBYIOIIUX B IPEIOCTABICHUH MyHULIIMTIAILHON YCIIYTH;

rpaduk (pexxum) padoThl, TeaedOHBI, aapeca 3JICKTPOHHOW IOYTHl OpPraHOB (OpraHuU3aIui),
OCYIIECTBISIONIMX MPUEM U KOHCYJIBTALUHU 3asiBUTEJICH MO BOIPOCAM IMPEIOCTABICHUS MYHHIIUIIAIBHOMI
YCIyTH;

azipeca OpraHoB (OpraHu3aIyii), y4acTBYIOIIUX B IPEIOCTABICHNH MyHUIIUTIAIHON YCIIYTH;

KOHTakTHas wuH(popmanus o0 opraHax (opraHu3anusix), Y4acTBYIOIIUX B MPEAOCTaBICHUU
MYHULUIIAJIBHON YCIIYTH;

MOPAIOK MPEOCTABICHUS MYHUIIUTIAIBHON YCIYTH;

MOCTICIOBATEIbHOCTh ~ TOCEIICHUSI  3asBUTEJIEM  OpraHoB  (OpraHu3anuii), y4acTBYIOLIHX
B [IPEJIOCTABIIEHUU MYHULIUTIATbHON YCIYTH;

NepevYeHb KaTerOpuil rpaxK/1aH, UMEIONINX MPABO Ha MOJyYeHHE MyHUITUNIAIbHON YCITYTH;

nepeyeHb JOKYMEHTOB, HEOOXOAWMBIX JUIS TMOMYyYEeHUS MYHHUIMMAIBHOM YCIYTH, B TOM YHCIIE
noJjiyyaeMblx MecTHOM aiMUHUCTpaluen 0e3 ydacTusl 3asiBUTEIS;

oOpa3zel] 3a10JHEHHOTO 3asBIICHUSI.

1. Cranaapr npenocTraBjieHuss MyHHIUNIAJIbHOH YCJIYTH

2.1. HauMmeHoBaHME  MYHMLUIAQJIBHOM  YCIyTHM: IpEAOCTAaBICHHE  HATypaJbHOW  IOMOLIH
Majo00€eCeYeHHbIM TpaXkJaHaM, HaXOASIIMMCS B TPYOHOW MKU3HEHHOM CHUTyallUM, Hapyllarolien
KU3HEICATEIBHOCTh TI'PAXKAAHUHA, KOTOPYIO OH HE MOXET IPEOJOJIETh CaMOCTOSTEIBHO, B BHJE
o0ecrnieueHns X TOIUTUBOM.

Kpatkoe HamMeHOBaHME MYHHULMINAIBHONW YCIYI'M: IIPEJOCTABIECHUE HATypalbHONW IOMOILU
Mano00eceYeHHbIM Tpak/laHaM.

2.2. MyHununaibHas yciayra npefocraBisercss MecTHON aqMUHHUCTpaLUeH.

[IpenocraBienne MyHULMOAIBHOM  YCIYIM  OCYIIECTBIsieTcss MeCTHOM — agMUHHCTpanuen
BO B3auMoaencTteuu ¢ MOII.

B pamkax MeXBEIOMCTBEHHOIO HH(OPMAIIMOHHOTO B3aUMOJIEHCTBUS B IPEIOCTaBICHUU
MyHHIMNanpHOU yeimyru yuactByroT: ['KY KA, K3AI'C, KT3H.

JIOMKHOCTHBIM ~ JuiiaM  MecTHOH  aJIMUHUCTpAllMy 3alpenieHo TpeOoBaThb OT  3asgBUTENS
OCYILECTBIICHUSI AEUCTBUI, B TOM YUCIIE€ COTIACOBAaHUM, HEOOXOIUMBIX JJISl OJYYEHUsT MYHHUIIMIIATbHOM
YCIIYTU U CBSI3aHHBIX C OOpallleHuEM B rOCyJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIpaBJIECHMUS,
OpraHM3alvH, 3a VCKIIIOYEHUEM MOJIyYEHUs yCIIyT, BKJIFOUEHHBIX
B IE€pEeYeHb YCIYT, KOTOpbIE SBIAIOTCS HEOOXOAWMBIMM U OOS3aTENbHBIMU IS MPEJOCTaBICHMUS
MYHHMIMIIAIBHBIX YCIIYT.

2.3. Pe3ynmpTaToM npenocTaBiIeHUs MyHUIUITATHLHON YCITYTH SIBIISICTCS:

HalpaBJIeHUE pelieHus MecTHON aJIMHUHUCTPAllMKd O NPEJOCTABIECHUH HATypaJbHOM MOMOILU B
BHJIC 00ECIICUCHUS TOILJIUBOM;

OTKa3 B MPEJOCTaBICHUY MYHUIMIIAILHOW YCIyTH B BUJE NMHCbMa O HEBO3MOXKHOCTH HUCIIOJIHEHUS
3amnpoca ¢ yKa3aHHeM IPUYHH.

Pesynbrar mpenocraBieHHs ~ MyHMLIMIAIBHOM  yCIyTM  BbIAaeTcs  3agBUTEN0  MecTHOMI
agmuHucTparmeir, MOLI, s3nekTpoHHOM MOUYTOM, HaMpaBIsAeTCS Yepe3 OTAeICHUs GeepaTbHON TOYTOBOM
CBS3HU.

2.4. CpokH IpeI0CTaBIICHUS] MyHHIIUTIATBHOW YCITYTH

Cpok mpenocTaBieHUs MYHHMLMIAIBHOM YCIYTM HE JIOJDKEH IMPEBBINIATh MATHAIUATH pabodmx
JTHEN ¢ MOMEHTAa PETUCTPALIUN 3asIBJICHUS.

2.5. [lepeyeHb HOPMATHBHBIX IPAaBOBBIX AKTOB, PErYJUPYIOIIMX OTHOIIEHUS, BO3HHUKAIOIIUE B
CBSI3M C IIPEIOCTABIEHUEM MYHUIIMIIAIBHON YCIYTH:



Koncturynusa Poccuiickoit @enepanuu npuHsaTa BCEHApOIHBIM rojiocoBanuemM 12.12.1993;

®enepanbhblii 3ak0H 0T 06.10.2003 Ne 131-D3 «O06 0o0mMX MPUHIMIIAX OPTraHU3AlUd MECTHOTO
camoympasieHnus B Poccuiickoit deneparuny;

@enepanbubiii  3akoH  or  27.07.2010 Ne 210-®d3  «O06 opraHu3anmMd  MPeaOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT;

@enepanbublii 3akoH 0T 02.05.2006 Ne 59-@3 «O mopsinke paccMOTpEHHUs: OOpaIlleHUi TpakaaH
Poccuiickoit deneparuny;

®enepanbhblii 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX TaHHBIX )

®denepanbublii 3akoH OT 06.04.2011 Ne 63-D3 «O06 31EKTPOHHON MTOATIHCHY;

3akon Cankt-IlerepOypra ot 23.09.2009 Ne 420-79 «O06 opranu3zanuyu MECTHOTO CaMOYIPaBJICHHUS
B Cankr-IlerepOyprey;

MMOCTaHOBJICHHEM [IpaBuTenbcTBa Cankr-IlerepOypra oT 11.10.2006 Ne 1239
«O HOopMaTuBax notpediaeHus TBepAoro TortuBa HaceneHueM Cankr-IlerepOypray;

noctanosienue IIpasurenscrBa Cankt-IletepOypra ot 30.12.2009 Ne 1593 «O HEKOTOpBIX Mepax
M0 TOBBIIICHUIO KauyeCTBa MPEAOCTaBICHUS TOCYJApPCTBEHHBIX YCIYr Ha 06a3e MHOTO(YHKIIMOHATHHOTO
LEHTpa IIPEIOCTABIICHUS roCy/1apCTBEHHBIX yCIyr
B CankT-IlerepOyprey;

noctanoBienne IlpaBurensctBa Cankt-Iletepbypra ot 07.06.2010 Ne 736 «O co3zmanun
MEXBEJIOMCTBEHHOM ABTOMATHU3UPOBAHHOM uH(GOPMaLMOHHON CUCTEMBI MPEIOCTaBICHUS
B CankT-IlerepOypre rocyJapcTBEHHbIX U MyHULIUIIAJIBHBIX YCIYT B 3JIEKTPOHHOM BHUJIEY;

nocranoBienue [IpaButenbctBa Cankt-lIlerepbypra ot 23.12.2011 Ne 1753 «O [Ilopsanke
MEXBEJJOMCTBEHHOTO HMH(OPMAIIMOHHOTO B3aMMOJCHCTBHS NPU TPEIOCTABICHUN TOCYIAPCTBEHHBIX
MYHHIIMIIATBHBIX YCIYT HCIOIHUTEIBHBIMUA OpraHamMu rocyaapcTBeHHoi Biactu Cankt-IletepOypra u
opraHaMu MECTHOI'O CaMOYTIPaBJICHUS B Cankr-IlerepOypre,
a TaKKe YCIyr TOCYAAapCTBEHHBIX YUYPEKACHUN, IOJBEJOMCTBEHHBIX HWCIOIHUTEIBHBIM OpraHam
rocynapctBeHHol BnacTu Cankr-IlerepOypra, W [Apyrux oOpraHu3anui, B KOTOPBIX pa3Mellaercs
roCyJlapCTBEHHOE 3aJlaHKe (3aKa3)»;

VYcTaB BHYTPUTOPOJCKOTO MYyHHUIIMINAIbHOrO oOpazoBaHus CankT-lIlerepOypra MyHHIMIANbHBIN
okpyr KoHcTaHTHHOBCKOE;

nocraHoBieHne MectHot Aamunuctpauuun MO KoncrantuHoBckoe “O mopsiake pa3paOoTKu u
YTBEP)KICHHUS AJAMHUHUCTPATHBHBIX DPErVIAMEHTOB IPEAOCTABICHUS MYHHULMNAIBHBIX ycIyr MecTHOMH

aJIMMHHCTpaIen BHYTPUTOPOJICKOTO MYHHUIUIAIBHOTO oOpa3oBaHUs Cankr-IlerepOypra
MyHUIUNanbHbIN OKpyr Koncrantunosckoe” Ne 79 ot 30.12.2013.
2.6. UcuepripiBaromuit nepeyeHb JIOKYMEHTOB, HEO0OXO0IMMBIX B COOTBETCTBUU

C HOPMATHBHBIMU MPAaBOBBIMHM aKTaMHU JJI IIPEJOCTABIECHUS MYHULIMIIAIBHON YCIYTH U yCIyT, KOTOPbIE
SBIIAIOTCS HEOOXOJMMBIMM M OOSI3aTENIbHBIMM  JUISl NPEAOCTaBICHUS MYHUIMIAIBHON YCIYTH,
MOJIEXKAIUX IIPEACTABICHUIO 3asBUTEIIEM:

JIOKYMEHT, yJOCTOBEPSIONIMI JMYHOCTH?  IPaKIAHWHA, MMEIOMEr0 IIPaBO HA MOTydeHHE
MYHHULIMIIAJIBHON yCIIyTH;

2 B Ka4eCTBe IOKyMEHTA, YI0CTOBEPSIONIETO JIMIHOCTE, TIPEIBABIISIOTCS:

nacnoprt rpaxxaanuHa Poccuiickoit denepanuy;

BPEMEHHOE YIOCTOBEpEHHE JIMYHOCTH rpakiaHuHa Poccmiickoit ®eneparyu, BblgaBaeMoe Ha mepuoa oGOpMIICHHS IMacmopra,
MPeTyCMOTPEHHOE ITyHKTOM 76 AIMHHHCTpaTHBHOTO periaMeHTa enepanrbHONl MUTPAIMOHHON CIyKOBI 110 TNIPEIOCTaBICHHIO
roCyJapCTBEHHOM YCIIyTH IO Bbladye M 3aMeHe nacrnopra rpaxkaanuHa Poccuiickoit @enepannu, y10CTOBEPSIOIErO JUUYHOCTD IPAXKAAHUHA
Poccuiickoit deneparuu Ha Tepputopun Poccuiickoit deneparyu, yrsepsxaenHoro npukazomM ®MC Poccun ot 30.11.2012 Ne 391;

JOKYMEHTBI, yJOCTOBEPSIOIINE JHYHOCTh TpakAaHWHA, TpenycMmoTpeHHble DemepambHbM 3akoHOM OT 25.07.2002 Ne 115-03
«O mpaBOBOM IOJIOXKEHUM HHOCTPaHHBIX rpaxigaH B Poccuiickoit ®enepauuny, denepanbHbiM 3akoHOM 0T 19.02.1993 Ne 4528-1
«O Oexennax», ykazamu IIpesnnenta Poccuiickoit @enepamuu ot 21.12.1996 Ne 1752 «O06 OCHOBHBIX AOKYMEHTaX, YIOCTOBEPSIOIINX

JUYHOCTh TpaxnaHmHa Poccuiickoit demepamun 3a npexaenamu Poccuiickoit @enepamum», or 14.11.2002 Ne 1325 «O0 yTBEepKICHUH
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3adBJICHME O TMPEAOCTABICHUM MYHHLIMIAIBHOM YCIYyrM IO HPEAOCTABICHUIO HaTypaIbHON
MOMOIIM  MAJOOOECTICYCHHBIM TpaKJAaHaM, HaXOIAIIMMCS B TPYJHOH OIKHU3HEHHOM CHTyaluw,
HapylarIen KU3HEeAeATEIIbHOCTh IPaX/IaHMHA, KOTOPYIO OH HE MOXKET IIPEO0A0JIETh CaMOCTOSITEIbHO, B
BUJe OOECleYeHHs WX TOIUIMBOM (fayiee — 3asiBieHue) (mo ¢opme corjacHo NpriokeHuro Ne 4 k
HacTosIeMy AJIMUHUCTPATUBHOMY PEIVIAMEHTY);

BBINMKMCKA U3 JOMOBON KHHTM WJIM CIIPaBKa O PETHCTPALUU 1O MECTy XHUTeIbCTBY (popma 9), B
Cllyyae eClIM BEJCHUE PEruCTPALMOHHOIO y4yeTa IpakJaH [0 MECTY JKUTEJIbCTBA B YAaCTH, BO3JI0KEHHOM
Ha KWIHIIHbIE opraHu3anuu, ocymectsisioT He [KY KA;

JOKYMEHTBI, MOATBEP)KIAIOIINE CBEJCHHS O J0XOJax KaKJOr'o 4JjeHa CEeMbU JIMIA, UMEIOILEro
MPaBO Ha MOJYYEHHWE MYHHULUNAIBLHOW YCIYTH, IMOJYYEHHBIX 32 TPU MOCIEAHHMX KaJCHIAPHBIX Mecsla,
IPEJIIECTBYIOUIMX MeCALY [10/1a4M 3asBICHMUS;

cormacue Ha OO0pabOTKy TEpCOHAJBHBIX JaHHBIX JIMIA, HE SBISAIOMIETOCS 3asBHUTEIIEM,
B Cllyyae MpeoCTaBIeHUN HHPOPMALIK, COoJleprKalllell yKa3aHHbIE JaHHbIC.

2.6.1. B cmywae 3arpaT Ha NpPHOOpPETEHHE JIEKAPCTBEHHBIX IPEMapaToB, OKa3aHWE IUIATHBIX
MEIULUHCKUX YCIIYT:

3aKIII0YeHHE (CIpaBKa) MEIUIIMHCKOTO YUPEXAeHUs (MIIM OpraHa yIpaBJICHUS 3[PaBOOXPAHECHUEM)
O HEOOXOIMMOCTH IPOBEACHUS JIOPOTOCTOSILEr0 JIEUEHHs, OINEepaluu, IpHeMa JIEKapCTBEHHbBIX
Mpernaparos;

peLeNThl, BBIMUCHOM 3MUKPHU3, HAIIPAaBJICHUE Ha OKa3aHHE MEIULUHCKUX YCIIYT;

JOKYMEHTBI, TIOATBEP)KIAIOIINE 3aTPaThl Ha OKa3aHWE IUIATHBIX MEIUIIMHCKUX YCIYT (BBITUCHOMN
SMMKpPU3, JOrOBOP HA OKa3aHME IUIATHBIX MEAMLUUHCKUX YCIYr, KacCOBble 4YeKH), 3aTpaThl Ha
JIEKapCTBEHHbIE MPEnapaThl (KaCCOBbIE U TOBAPHbIE YEKH).

2.6.2. B ciydae 3arpar Ha KOCMETHUYECKUIl PEMOHT >KMUJIOr0 MOMEIIEHUs, IPUoOpeTeHne OBITOBOM
TEXHUKH, CAHTEXHUKH, TIPEIMETOB TIEPBOI HEOOXOAUMOCTH:

aKT, COCTABJICHHBIN YIIOJIHOMOYEHHOW OpraHu3anuei (yrnpasisionied oprann3alueil TopapuiecTsa
COOCTBEHHUKOB JKWJIbS, IKHJIMIIHBIX KOOIEPAaTHBOB, IJKHJIHUIIHO-CTPOUTEIBHBIX KOOIEPATHBOB) O
HE00XOMMOCTH TPOBEJIECHUSI KOCMETHUECKOTO0 PEMOHTA KHJIOTO TOMEIIEHMs, 3aMEHbl CAaHTEXHHMKH 3a
CUET CPEJICTB HAaHUMATENs (C OPHEHTUPOBOYHON CTOMMOCTBIO MAaTepHAIIOB H YCIIYT);

KacCOBbI€ M TOBapHbIE YEKH, MOATBEPXKJAIOIIME 3aTpaThl Ha KOCMETUYECKHH PEMOHT >KHUIIOrO
MOMENICHUS, TPUOOPETEHNE OBITOBOM TEXHUKH, CAHTEXHUKH, ITPEIMETOB TIEPBOI HEOOXOANMOCTH.

2.6.3. B ciydae 3aTpaT Ha morpedeHue, yxo/1 3a MECTOM 3aXOPOHEHHUS:

CBHJIETEILCTBO O CMEPTH (32 WCKIIOYEHHEM JIOKyMEHTa, BBIJAHHOTO Ha TEPPUTOPHH
Cankr-IlerepOypra);

cueTa Ha morpebeHue, yxo/1 3a MECTOM 3aXOPOHEHHS U KaCCOBBIC YEKH.

2.6.4. B ciydae ¢ 6e3paboTurei:

TPYAOBasi KHIKKA.

2.6.5. B ciydae ¢ kpaxei, rpabexom, MOKapoM, CTUXUHHBIM MM TEXHOT€HHBIM BO3/I€HCTBHEM:

TPYAOBasi KHIKKA;

CIpaBKa OpraHa BHYTPEHHHUX JIel O PACCMOTPEHUHU 3asBJICHUS TPaKJaHWHA TO (aKTy Kpaxu,
rpabexa JOKYMEHTOB, TIMIHOTO UMYIIECTBA, ICHEKHBIX CPE/ICTB;

CIpaBKa COOTBETCTBYIOWIEH  ClyXKObl, TPOTOKOJ pEUICHHs  YIMOJHOMOYEHHOI'O  OpraHa
WJIH KOMUCCHH, TTOJITBEPXKAAIONIHE (PaKT MMYIIECTBEHHBIX ITOTEPh BCICICTBHUE TOXKApa, CTUXHWHOTO HITH
TEXHOTE€HHOI'O BO3/1€HUCTBHSL.

2.6.6. B cirydae ¢ MHBJIMTHOCTHIO:

TPYJ0Bask KHUKKA,

CTIpaBKa yUpexKICHUS MEMKO-CONUATBHON SKCIIEPTH3BI O HATWIHHA WHBATUIHOCTH.

2.6.7. B ciy4yae ¢ HeCmocoOHOCThIO K CaMOOOCTY)KMBAHUIO B CBSA3HM C NPEKIOHHBIM BO3PACTOM,
00J1€3HBIO:

[TonoxxeHust 0 MOpsAKE PacCMOTPEHHUsT BOIPOCOB TpaxknaHcTBa Poccuiickoit @enepanmu», ot 13.04.2011 Ne 444 «O nonoaHUTETbHBIX
Mepax o 00eCHeyeHHUIO PaB U 3aIUTH HHTEPECOB HECOBEPIIEHHOIETHUX IpakaaH Poccuiickoit dexneparmy;

HHBIC JOKYMEHTBI, YAOCTOBEPSIOIIUEC JINTYHOCTL B COOTBETCTBUU C HeﬁcTByIOH.[PIM 3aKOHOAaTCJIIbCTBOM.



3aKJII0UeHUe (CIpaBKa) MEAUIIMHCKOTO YUpEexkKIeHUs (UM OpraHa YIpaBJIeHUs 3paBOOXPaHEHHUEM)
0 HaJIMYUU MIOKa3aHu’ K IIPEIOCTABIICHUIO yCIyT CUJEIIOK
[0 COLMAIBHO-MEAUIMHCKOMY YXOIy Ha JIOMY, CHELUAIM3UPOBAHHBIX YCIYT SKCTPEHHOM NOMOIIU
«TPEBOYKHASL KHOIIKA».

3asBUTEIb HECET OTBETCTBEHHOCTH 3a IOCTOBEPHOCTD ITPEACTABICHHBIX CBEJCHUM.

[Tpu oOparieHuu MpeacTaBUTeNs JIMLA, UMEIOIIEro MPaBo Ha MOJTYYeHHE MyHULMIAIBHON YCIIYTH,
JOTIOJTHUTENBHO MPEACTABISAIOTCS:

nacrnopT au60 MHOH JOKYyMEHT, YAOCTOBEPSIOIIMil ITMYHOCTB® MPEACTABUTENs JIMIA, UMEIOIIETO
[IPaBO Ha MNOJy4Y€HHE MYHULIUNIAIIBHON YCIIYTH;

JIOKYMEHTBI, IOATBEPKIAOLIUE IOJTHOMOYHUS [TPEICTABUTEIS.

2.7. UcuepripIBaroniuii NIepEeYECHb JIOKYMEHTOB, HE0OXO0IMMBIX B COOTBETCTBUU
C HOPMAaTUBHBIMH [IPAaBOBBIMU aKTaMM JJIs IPEJOCTABICHHUS] MyHULIMIIAIILHOW YCIyTH, U YCIYyT, KOTOpPbIE
SIBJIAIOTCST HEOOXOUMBIMU U 00S3aTENbHBIMU ISl TIPEAOCTABICHNUS MYHHMIMIIAIBHOW YCIYTH, KOTOpbIE
HaXOJATCs B pacnopsiKeHUH benepanbHBIX OpraHoB HCIIOJIHUTEIBHON BJIACTH
U OpPraHoB TOCYIapCTBEHHBIX BHEOIO/DKETHBIX (POHIOB, OPraHOB MCIOJHUTEIHHOW BIIACTU CYOBHEKTOB
Poccuiickoit @enepanny U OpraHoB MECTHOI'O CAMOYIIPAaBJICHUS, ITOBEJOMCTBEHHbBIX UM OpPraHU3alUui U
MHBIX OPTaHM3aIMi, ¥ KOTOpBIE 3aBUTEIb BIPABE MPEICTABUTE :

BBINKMCKA U3 JOMOBOM KHUTH WIIM CIIPAaBKa O PETUCTPAIMH IO MECTY >kutenbeTBa (popma Ne 9), B
ClIy4yae €CJI BEICHHE PErMCTPALMOHHOIO YY€Ta FPaKJIaH MO0 MECTY KHUTEIbCTBA B YaCTH, BO3JIOKEHHOMN
Ha JKWIHILIHbIE Opranu3anuu, ocymectisor ['KY XKA;

2.7.1. B ciiydae 3atpat Ha norpe0eHue, yxoJ 3a MECTOM 3aXOPOHEHUS:

CBUJIETEIBCTBO O cMepTH (BbIaHHOE HA Tepputopuu Cankt-IleTepOypra).

2.7.2. B cniydae ¢ 6e3paboTuiiei:

CIpaBKa OPraHoOB CIYXObl 3aHATOCTH O PETUCTpPALMM TpaKJaHUMHA (WIEHA €ro CeMbH)
B KauecTBe 0e3paboTHOrO (IU1si HepabOTAIOIIMX WICHOB CEMbU TPYAOCIOCOOHOTO BO3paCTa).

2.8. JIomKHOCTHBIM JTUIIaM MeCTHOM aJJMUHUCTPAITUH 3aIPEIIeHO TPeOOBaTh OT 3asIBUTEIIS:

MPEJCTAaBICHNUS TOKYMEHTOB U MH(QOPMALMU WM OCYLIECTBICHUS JIeHCTBUMA, NpeCcTaBiIeHuEe WIN
OCYILIECTBJICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMHU IPABOBBIMU aKTaMH, PETYIUPYIOIIUMU
OTHOILIEHHUS, BO3HUKAIOIME B CBSI3U C IPEJOCTABIEHUEM MYHUIIUNIAIIBHOMN YCIIYTH;

MIpE/ICTAaBICHHUs] JOKYMEHTOB U HMH(pOpMAIUH, KOTOpPbIE HAXOASTCS B PACHOPSIKEHUH OpPTraHOB,
IIPENOCTABIAIOINX ~ MYyHULIMNAIBHYIO  YCIYTY, MHBIX OpraHoB  MECTHOTO  CaMOYIPaBJICHUS,
rOCy/IapCTBEHHBIX OpPraHOB W OpraHU3aluii, B COOTBETCTBUU C HOPMATHUBHBIMU IPABOBBIMU aKTaAMHU
Poccuiickoit denepanyiv, HOpMaTUBHBIMU NPABOBBIMM akTaMu cyOBbekToB Poccuiickoit denepanuu u
MYHHMIIMIIAJIBHBIMUA TPAaBOBBIMU aKTaMH, 3a UCKIIOYEHHEM JOKYMEHTOB, BKIIOUYEHHBIX B ONpEACICHHBIN
cTaTben 7 ®denepanbHOro 3aKOHa
oT 27.07.2010 Ne 210-03 «006 OpTaHu3aIH MIPEOCTABICHUS rOCyJapCTBEHHBIX
Y MYHULUINAIBbHBIX YCIIYT» MIEPEYEHb TOKYMEHTOB.

2.9. W cuepripiBaromuii iepeueHb OCHOBAHUH JIJIsl OTKa3a B IpHEME JIOKYMEHTOB, HEOOXOUMBIX JIJIS
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON YCIyTH

OcHoBaHMi Ui OTKaza B TpUeMe JOKYMEHTOB, HEOOXOJMMBIX JJIsi TPeJoCTaBICHUS
MYHHUIMIIAJIBHON YCIIyTH, AEUCTBYIOIINM 3aKOHOJATEIBCTBOM HE NTPELYCMOTPEHO.

2.10. UcuepnpiBatonmmii  TepedYeHb  OCHOBAaHWH  JUIi  TIPUOCTAHOBJCHWS  HJIM  OTKas3a
B IIPEIOCTABIIEHUN MYHULIUIAIbHON YCIYTH

2.10.1. OcHoBaHWii ;s  TPHUOCTAHOBJICHHUS  TMPEJAOCTABICHHWS  MYHHUIIUTIAIBHOH  yCIyTH
JEMCTBYIOIMM 3aKOHO/IATEIBCTBOM HE IPEYCMOTPEHO.

2.10.2. OTka3 B MpeI0CTaBICHUN MYHHUIIUIIATBHON YCIYTH BO3MOKEH T10 CIIETYIOIIAM OCHOBAHUSIM:

3B cootseTcTBUM ¢ MyHKTOM 2 uacTd 1 crathu 7 u wacThio 6 crathu 7 denepanbHoro sakona ot 27.07. 2010 Ne 210-d3
«006 opraHu3aluu NpeaoCTaBJICHUSA IOCYJapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYI» 3asBUTEJIb BIPABE NPEACTABUTh YKa3aHHBIEC JOKYMEHTBI
B hopMe TOKyMeHTa Ha OyMa)KHOM HOCHTEIIE MK B (pOpME IEKTPOHHOTO JOKYMEHTA [0 COOCTBEHHON HHUIMATHBE.

Hamnpasnenne agMuHHCTpalyell paiioHa MEXBEIOMCTBEHHBIX 3alPOCOB U IOJNyY€HHE OTBETOB Ha HMX B DJIEKTPOHHOH (opme
C UCIOJIb30BAaHUEM CAMHON CHCTEMbI MEKBEIOMCTBEHHOTO MIEKTPOHHOTO B3aUMOCHCTBUS.



HemnpeAcTaBleHne B MeCTHyr0  aJAMHMHUCTpAlMI0  BCeX  HEOOXOAMMBIX  JOKYMEHTOB
B COOTBETCTBUU C ITYHKTOM 2.6 HacTOALIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA;

IIPEICTaBICHUS 3asBUTEIIEM HEIOJIHBIX u (umm) HEIOCTOBEPHBIX CBEICHUN
0 COCTaBE CEMbMU, 10X0JaX, TPYIHON KU3HEHHON CUTyalluu B MEeCTHYIO aAMUHUCTPALIUIO.

2.11. Ycnyru, KOTOpble SIBISIIOTCSA HEOOXOAMMBIMH W O0S3aTENbHBIMU JUIS TPEJOCTaBICHUS
MYHHULMIIAJIBHON YCIIyTH, IEHCTBYIOIIMM 3aKOHOIaTEILCTBOM HE NIPEAYCMOTPEHBI.

2.12. TlomnuMHa  wiM  MHasg  IulaTa 3@ [PEJOCTaBI€HHWE  MYHMLMIAIBHOM  yCIyrH
HE B3UMAaeTCsl.

2.13. MakcumalbHbIH CpOK OXHJaHUs B ouepenu pu nojxaye 3asBJICHUS
O IPEJOCTAaBIEHUM MYHMLIMIAIBHOM YyCIyrd W TpU MOJIYYEHUM pe3yjbTaTa IPeJOCTaBJICHUS
MYHHULMIIAJILHON yCIIyTH:

a) CPOK OXHJAaHUS B OdYepend TNpu ToJade 3asgBICHUS M HEOOXOJUMBIX JIOKYMEHTOB
B MecTHOU aAMMHHUCTpALMK HE JOJDKEH IIPEBBINIATh IIATHAALATH MUHYT;

0) CPOK OXHZAaHWSA B OUYEPeOH NpPU TOIYYEHUH JOKYMEHTOB B MeECTHOW aaMHHHCTPALUU
HE JIOJKEH IPEBbIIATh [IATHAALATA MUHYT;

B) CPOK OXXMJI@HUSI B OYEepeau IpU Mojaue 3asBieHUs U JOKyMeHTOB B M®PI[ He nomxeH
IIPEBBILIATH MIATHAAUATH MUHYT;

I) CPOK OXUAAHMUSI B OYEpPENU IpU IOJYy4eHUU JOKyMEeHTOB B M®PIl He momkeH npeBbllIaTh
IATHAALATA MUHYT.

2.14. Cpox ¥ TOpSAOK PErucTpaldy 3ampoca 3asBUTENS O TMPEAOCTABICHUHA MYHHUIMITAIbHON
yCIIyTu

2.14.1. Tlpn nuaHOM OOpAICHUH 3asSBUTENS B MECTHYIO aJIMHHHCTPAIIMIO PETHCTPAIls 3ampoca o
IPEJOCTaBIEHUN MYHHUIMIAIBHON YCIYTH OCYIIECTBISETCS PaOOTHUKOM MECTHOM aJMUHUCTpalMU B
IIPUCYTCTBUH 3asBUTENS, KOTOPOMY BBIJAETCSI PACIKUCKA C IPUCBOEHHBIM PErMCTPALMOHHBIM HOMEPOM.
Cpoxk peructpary 3amnpoca 3asiBUTENS O PEJOCTaBICHUN MYHHIIMIIATBHOM YCIIyTH COCTaBIIseT He Ooiee
TPUALIATH MUHYT.

Perucrpanus 3asBieHus ocyuiecTBisieTcs MecTHON aMUHUCTpAMel B TeUeHHE OJHOro paboydero
ITHS C MOMEHTAa MOJTYYEHHUS MectHOlI aIMUHHUCTpalen JIOKYMEHTOB, YKa3aHHBIX
B MyHKTE 2.6 HacTosAlIero AJMUHUCTPATHBHOTO pErJIaMeHTa, B (popMe 3JIEKTPOHHOTO JOKYMEHTa WIIU
JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

2.14.2. Ilpun nuuHoM oOpamenuu 3asurenss B MOL] 3anpoc o mpenocTaBieHUd MyHUIUIATBHON
yCIIyTU peructpupyercsi pabotHukoM M®I] B mpucyTCTBUM 3asiBUTENIS, KOTOPOMY BBIJIa€TCSl pACIUCKa C
PETUCTPALIMOHHBIM HOMEPOM, IIPUCBOEHHBIM MEXBEJIOMCTBEHHON aBTOMAaTU3UPOBAHHOU
nH(OPMALIMOHHON CUCTEMOM MIPENOCTaBICHUS
B Cankr-IlerepOypre rocyaapCTBEHHbIX U MyHULIUIIAIBHBIX YCIIYT B 3JIEKTPOHHOM BH/JIE.

Cpok  perucTpauuy 3ampoca 3asBUTENS O IPEAOCTaBICHUH MYHHUIMNAIBHON  yCIyru
B M®I] cocTaBnsier He 6oee MATHAAIATH MUHYT.

2.15. TpeboBaHusT K TIOMEIICHUSIM, B  KOTOPBIX  TPEAOCTABISIOTCS  MYHUIUIAIbHBIE
YCIYTH, K MECTY OKHMJIAaHUS U IIpUeMa 3asiBUTENeH, pa3MEIeHNI0 U 0(hOPMIICHHUIO BU3YaJIbHOM, TEKCTOBOM
1 MyJbTUMEIUWHON HHPOPMALMK O TOPSAKE MPEAOCTaBICHHS] MyHUIIUIAIBHON YCIyTH

MyHununanpHas — yciayra IpeAoCTaBsIeTcs B NOMEIIEHHAX MeCTHOW — aJMUHUCTpaluu
n MO®II. IlomemeHus, B KOTOPBIX IPEAOCTABIISIIOTCS MYHULHMAIBHBIE YCIYTH, MECTO OKHJIaHWI,
JOJDKHBl ~ MMETh  IUJIOIIAJ M, MPEeIyCMOTPEHHbIE CAHUTAPHBIMH  HOpPMaMH M TpeOOBAaHUSAMHU
K pabounMm (0pHUCHBIM) TOMENIEHUAM, TJ€ OO0OpyAOBaHBI paboyume MecTa C HCIOJIb30BaHUEM
IIEPCOHAIBHBIX KOMIIBIOTEPOB M KONMPOBAJIBHOM TEXHUKM, M MecCTa Ui IpUEMa IOCETUTENEH,
a TakKe JOJDKHBI OBbITh O00OpYAOBaHbI CTYJIbSIMHU M CTOJaMH, UMETh MHUCYME MPUHAIIEKHOCTU
(kapanpmamM, aBTOPYYKH, OyMary) JUIs 3aloJIHEHHs 3alpocoB O MPEJOCTaBICHUH MYHHIIMIIAIbHOM
YCIyTH M TPOU3BOJCTBY BCIIOMOTATENIbHBIX 3amuceil (MaMsATOK, MOSICHEHUI), CTeH/IaMHu, Ha KOTOPBIX
JO0JDKHA OBITh pa3MmelneHa WHopMalus, yKazaHHas B NyHKTe 1.3 HacTosuiero AJMHUHUCTPaTHBHOTO
periameHTa.

[Tomemenust MOLI nomKHBI OTBEYaTh OCHOBHBIM ITOJIOKEHUSIM CTaHAapTa KOM(DOPTHOCTH.

2.16. ITokazaTenu JOCTYIHOCTH U Ka4eCTBa MYHHIIMIIATBHON YCIyTH



2.16.1. KonnvecTBOo B3aMMOJCHCTBUN 3asBUTENs ¢ MecTHOM aaMmuHUCTpanueir mu6o MOPI] — ne
Oosee IBYX.

2.16.2. [IpoIoIKUTENLHOCTh  B3aUMOJICHCTBUN  JIOJDKHOCTHBIX — JIMI] TMPU  IPEIOCTaBICHUU
MYHHMIMIIAJIBHON yciyru yka3ansl B paszaeine ||l HacTosimero AaMUHUCTpaTUBHOIO PErIaMeHTa.

2.16.3. CriocoOblI Tpe10CTaBICHNS MYHUITAIAILHON YCITYTH 3asBUTEITIO:

HEMOCPEICTBEHHO ITPU MOCENIEHNH MECTHON aIMUHUCTPALIUH;

nocpeactsom MOII.

2.16.4. Cnoco0sl MHPOPMHUPOBAHUS 3asBUTEISA 0 pe3yibraTax IIPEIOCTABIICHUS
WIKM T[PUOCTAHOBJIEHWHM MYHUIUMNAIBHOM YyCIyru: 1o TenedoHy, 1O JJIEKTPOHHOW TouTe,
B [IMCbMEHHOM BHJIE.

Cnoco06 uH(pOpMHUpPOBaHUS 3asBUTEIS O pe3ylbTarax MPEJAOCTABICHUS WIM MPHOCTAHOBICHUU
MYHHMIMIIAJIBHON YCIIYTU YKa3bIBAETCS B 3asIBJICHUM.

2.16.5. KoxnuecTBo JIOKYMEHTOB, HEO0OXOIUMBIX TUTS MPEAOCTABIICHUSI  3asiBUTEIIEM
B LEJISIX [TOJIyYEHUSI MyHULIUIIAJIbHOW YCIYTH — OT ISITH JI0 LIECTH.

2.16.6. OcymiectBienre MecTHOM agMUHHCTpAIMEl MEKBEJOMCTBEHHOTO B3aUMOACHCTBUS MPHU
IIPEIOCTABIIEHNU MyHULIMNIANbHON yciayru Bo3moxkHO ¢ ['KY KA, K3AI'C, KT3H.

2.16.7. Cpok MIPEI0CTaBIICHUS MYHUILIUTIATBHON yCIyTH HE JIOJIKEH MIPEBBIIIATH
NATHAAUATH pabourX JIHEH C MOMEHTa pEerucTpaliu 3asBICHHUS.

2.17. Oco0eHHOCTH MpeIoCTaBIeHUs] MyHHIMIIANbHOM yciayru B ML

[Ipyem TOKyMEHTOB U Bblaya pe3yibTaTa MPeloCTaBICHNUs MYHULIMIIAIBHON YCIYyTH MOTYT OBbITh
ocyuiecTsieHbl nocpeactsoM MOII.

Mecra  HaxoxaeHus W Tpaduku  paborer  MODL[ npuBeseHHl B NPHIOKCHHH
Ne 2 k HacTosiieMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY, a TaKkxke pasMeleHsl Ha [lopTae.

LenTp Tenedonnoro oocmyxuanus ML — 573-90-00.

Agpec caiiTa U 3JIEKTPOHHO#M MOYTHI: WWW.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npenocraBieHnr MyHULIMIIAIBHOMN yciayru noapasaenenns MO ocymecTBisAOT:

B3auMoJercTBUE ¢ MeCTHOM aJIMUHUCTpALMEN B paMKaxX 3aKIIOYEHHBIX COIJIALIEHUN
0 B3aMMOCHUCTBHU;

MH(GOPMHUPOBAHUE TPAXKAAH U OpraHU3alKil IO BOIIPOCaM MPEJOCTaBIEHUS MyHHIIMIIATbHBIX YCIIYT;

MIPUEM U BBIJAYY JOKYMEHTOB, HEOOXOAMMBIX Ul MPEIOCTABIECHUS MYHUIMNAIbHBIX YCIYr WU
ABJIAIOIINXCS PE3YJIBTaTOM NPEAOCTABICHHS] MyHUIIUTIAIBHBIX YCIIYT;

00paboTKy MepCOHaIbHBIX TaHHBIX, CB3aHHBIX C MPEJOCTAaBICHHEM MYHHUIUIAIBHBIX YCIYT.

B cnydae nomaun nokymMeHTOB B MecTHYI0 agMuHHCTpanuto nocpeactsoM M®IL] pabornuk MOII,
OCYILECTBISIONUIMI MpUEM JIOKYMEHTOB, NMPEACTABIEHHBIX MJs MOJIYYEHHs] MYHHUIMNAIbHOM yCIyTH,
BBITIOJIHSAET CIEAYIOIUE NEHCTBUSA:

oTpesieNnsieT NpeaMeT 0OpalleHus;

YCTaHAaBJIMBAET JINYHOCTD T'PAXKIaHNHA U €T0 ITOJIHOMOYUS;

MIPOBOJUT IPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHUSM, YKa3aHHbIM
B ITYHKTE 2.6 HACTOALET0 AJAMUHUCTPATUBHOIO PETJIAMEHTA;

KOHCYJIBTUPYET TpakJaHWHA O Mopsake ohOopMIIEHHs 3asBJIEHUS U MPOBEPSET MPABHIBHOCTH €ro
opopmienus. Ilo nmpocebe rpakJaHMHA, HE CIIOCOOHOTO MO COCTOSIHUIO 3[J0POBbS JIMOO B CHIIy MHBIX
MIPUYMUH COOCTBEHHOPYYHO OGOPMUTH 3asiBICHUE, 3asBICHHE MOXET ObITh OQOPMIIEHO PaOOTHHKOM
M®I], OCYILECTBIIAIOINM pUeM JIOKYMEHTOB, 0 qeM
Ha 3asBJICHUH JIeJaeTCs COOTBETCTBYIOIIAS 3alHCh;

orpenenser crnocod WHPOPMHUPOBAHUS 3aABUTENS O MPUHATOM MecTHOW aJMUHUCTpanen
pEelIeHNH 1O TMPEeNOCTABIEHUI0O MYHHUIMNAIBHOW yciayru (B YyCTHOM iauOO mNHCbMEHHOW (opme,
B TOM uucie dyepe3 M®DLI, B ciayyae xenaHus 3asBUTENS NOJIY4UTh OTBET dyepe3 MODLI, B aekTpoHHON
dbopme), 0 UeM Ha 3asABICHUU JEIA€TCS COOTBETCTBYIOIIAS 3AMHCh;

OCYILECTBISICT CKAaHUPOBAHUE NPECTABICHHBIX JOKYMEHTOB, (POPMUPYET IEKTPOHHOE JIEJ0, BCE
JOKYMEHTBI KOTOPOTO CBS3BIBAIOTCS €IMHBIM YHUKAIbHBIM HJICHTU()UKALMOHHBIM KOOM, TTO3BOJISIOLIIM
YCTaHOBUTH MPUHA]IEKHOCTD JOKYMEHTOB KOHKPETHOMY 3asBUTEIIO
U BUy OOpalleHust 3a MyHUIUTIATBHON YCIIyTO;
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3aBEPSIET JIEKTPOHHOE JIEJI0 CBOEH JIEKTPOHHOM MOAIUCHIO;

HaIpaBJIAET 3asBJICHUE, KOIIUU JOKYMEHTOB U PEECTP TOKYMEHTOB B MECTHYIO aAMUHHUCTPALUIO:

B JJICKTPOHHOM BHJIE (B COCTaBE MaKETOB 3JEKTPOHHBIX J€J1) B T€UEHUE OJIHOTO paboyero JHS co
nHs oOpameHus 3asButens B MOLI;

Ha OyMa)KHBIX HOCHUTEISIX (B Clly4ae HEOOXOAMMOCTH 00s3aTeIbHOTO MPEI0CTABICHUS OPUTHHAIIOB
JOKYMEHTOB) — B  Te4YeHHe Tpex paboumx JHEH co AHS  OOpamieHHus  3asBUTEISA
B M®II.

B cinyuae 1mpenocraBiieHHs KOMIUIEKTAa JOKYMEHTOB, HE COOTBETCTBYIOUIETO  ITyHKTY
2.6 HacTosmero AJIMHUHHUCTPATUBHOIO periameHTa, padbotHuk MODII, ocymecTBisiOnmMi npueMm
JOKYMEHTOB, JENAeT Ha 3asBiIeHUM 3anmuch «O IMpeaoCTaBICHUH HEMOJHOIO KOMIUIEKTA JIOKYMEHTOB
npouHpopmupoBan». DakT 03HAKOMIIEHUS IPpaXKIaHWHA C 3alHUChIO 3aBepsieTcs ero noAnuchbio. Ecou npu
3TOM TpaXJaHUH OTKA3aJlCsi OT TMOAAYM 3asfBICHHS W TOTpeOOBal BO3BpaTa IPeIOCTABICHHBIX
JOKYMEHTOB, JI€JIaeT Ha 3asBJICHUM 3anuchk «HacTtosiee 3asBiaeHUE 0TO3BaHO, JOKYMEHThI BO3BPAICHbI
3asIBUTEIII0» U BO3BPALIAET NPEAOCTABICHHbIE JIOKYMEHTHI.

[lo okoHyanuu mpuemMa JIOKyMEHTOB paboTHUK MOIL] BbImaeT 3asgBUTENIO0 PACIUCKY
0 IIpUEME JOKYMEHTOB C YKa3aHHEM UX MEPEUHsI U JaThl, C IPUCBOCHHBIM PETUCTPALIMOHHBIM HOMEPOM.

PaGotHuk MecTHOIM agMUHHCTpAIlMM, OTBETCTBEHHBIH 3a TOJATOTOBKY IPOEKTAa pEIIeHUs,
HallpaBJsieT PE3yJbTaT MPENOCTaBICHUS MyHULUIAIbHOM ycayrn B MO®I[ misg ero nocnenyromen
nepeaaydu 3asiBUTEIIO:

B JICKTPOHHOM BHJI€ B TE€UEHHE OJHOTO padouero IHs co AHS moanucaHus [nmaBoit MecTHoi
aMUHHUCTpAllMM  JAOKYMEHTOB O TMpPENOCTaBleHUH (OTKa3e B MPEJOCTABICHUHU) 3asgBUTEIIO
MYHULMIIAJIBHON YCIYTH;

Ha OyMa)XKHOM HOCHUTEJEe — B CPOK He Ooyiee Tpex pabouyux AHEW co IHS moamucanus [ maBoi
MecTHOI aJIMUHUCTPALMK JIOKYMEHTOB O IPEIOCTaBJIECHUU (OTKa3e B IPEIOCTABICHUU) 3asiBUTEIIIO
MYHULUIIAJIBHON YCIYyTH.

PabotHuk MOII, OTBETCTBEHHBIN 3a BbIJIaYy JIOKYMEHTOB, IIOJIy4YECHHBIX
oT MecTHOM agMHHUCTpAlMM, HE TO3/1Hee JByX paOouux JHEH co JAHA UX [OJy4eHHUs
oT MecTHO aIMUHHUCTpalMK, COOOIIAET 3asgBUTENI0 O MPHUHITOM pELIEHUHd 10 TenedoHy
(c 3amMchIO 1aThl U BpEMEHU TesIe()OHHOTO 3BOHKA), a TAKXKe O BO3MOKHOCTH MOJYyYEHUS TOKYMEHTOB B
MOILI.

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX MPOLEYP
(neicTBHIT), TPeOOBaHNS K NOPSAKY MX BbINOJTHEHHUSI, B TOM YHCJIe 0COOCHHOCTH BbINOJTHECHHUS
aAMMHHMCTPATUBHBIX NMPoOLEAYP B JIEKTPOHHOI (hopme

3a  mpenocTaBl€HMEM  MYHUIHUNAJIbHOM  ycoyrm  3asgBUTENIM  MOryT  oOpaiaTbes
C 3asiBJIeHMEeM Ha OyMa)KHOM HocuTesie B MecTHyI0 aqMUHHCTpaLuio Jn60o B ML,

Onucanve  MOCIENOBAaTENbHOCTH  aJMUHUCTPATUBHBIX  HpOLEAYp MpU  HPElOCTaBIECHUU
MYHHUIMIIAJIBHON yCITyTH:

MIPUEM U PETUCTPALIUS 3asIBIICHUS U JOKYMEHTOB B MeCcTHOW aMUHUCTPALIH;

IIOArOTOBKA U HANpaBJIEHUE MEKBEJOMCTBEHHOIO 3alpoca B HHOM oOpraH (OpraHu3alHuIo)
O TpEeAOCTaBICHMM JIOKYMEHTOB (uMHpOpManuu), HEOOXOAUMBIX JUISI TIPUHATUS  pEIICHUs
0 IIPEIOCTABJIIEHNN MYHUIIMIIAJIbHON YCIIYTH 3asBUTEIIIO;

NPUHATHE pPELIEHUS O TMPEeJOCTaBICHWHM MYHULUINAIbHOM yciuyrn Jaubo 00  oTkasze
B IIPEJOCTABICHUH MyHULIMTIAILHON yCIYT, THPOPMHUPOBAHUE 3asIBUTENS O pe3yJIbTaTe Mpe0CTaBIeHUS
MYHHUIIUTIAJILHOW YCITYTH.

3.1. Ilpuem u peructpanus 3asaBICHHUS U JOKYyMEHTOB B MecTHOW aJIMUHUCTpaLUU

3.1.1. CoObrTHs (ropuaudeckue (akThl), SIBISIFOIIMECS OCHOBAHHEM JUTsI Hauaia aIMUHUCTPATHBHON
IIPOLEAYPBHI:

MOCTyIUJIEHHE (ITOCPEICTBOM JIMYHOTO OOpallleHusl 3asBUTENs, JUOO0 MOCPEICTBOM OpraHu3aui
MOYTOBOM CBSI3H, oT MO®II) 3asIBJICHUS B Mecthyto AIMUHUCTPALUIO
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U NIPUIATaEMBbIX JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HAcCTOAIIEr0 AJMUHUCTPAaTUBHOIO PErIaMEHTa
(manee — KOMIUIEKT JOKYMEHTOB).

3.1.2. ConeprkaHue aIMUHUCTPATHBHOM MPOIEAYPHI

PaboTHuk MecTHOH aJAMUHUCTpAalMM, OTBETCTBEHHBIM 3a MpPHEM KOMIUICKTa JTOKYMEHTOB, MpHU
oOpallleHnu rpakaad B MecTHYI0 aAMUHUCTPALHIO:

oTpeieNIAeT MpeAMET O0paIIeHus;

YCTAaHABJIMBAET JINYHOCTD I'PAXKIaHUHA U €T0 IIOJTHOMOYHS;

KOHCYJIbTUPYET Tpa)KAaHWHA O MOpsAaKe opOpMIICHHUS 3asiBICHUS M MPOBEPSET MPABUIBHOCTH €ro
oopminenus. Ilo npocebe rpakJjaHuHa, HE CIIOCOOHOIO MO COCTOSIHUIO 3[10pOBbsl JIMOO B CHUIYy MHBIX
OPUYMH COOCTBEHHOPYYHO O(OPMHUTH 3asBICHUE, 3aSBICHUE MOXET OBITh O(GOPMIICHO PabOTHHKOM
MecTHON agMUHHUCTpPALUU, OTBETCTBEHHBIM 3a INPHUEM JOKYMEHTOB, O YEM Ha 3asBJICHUU [EJIaeTCs
COOTBETCTBYIOIAS 3AIIUCh;

onpenenser crnocod HHPOPMHUPOBAHUS 3asBUTENS O MPUHATOM MecTHOW aIMUHHCTpauuen
pElIeHNH 1O IMPENOCTABICHUI0O MYHMLIMNIAIBHOW yciayru (B YCTHOW MO0 nNUChMEHHOU (opme,
B TOM uyucie yepe3 MOPL, B ciyuyae xeimaHus 3asBUTENS MOMYy4UTh OTBET uepe3 MDLI, B anekTpoHHOU
¢dopme), 0 ueM Ha 3asBICHHUH JETACTCS COOTBETCTBYIOIIAS 3aIHCh;

IIPOBEPSIET HAJINYME JIOKYMEHTOB M JacT MX OLEHKY Ha NPEIMET COOTBETCTBHS IMEPEYHIO
JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HacTosmero AIMHUHHCTPATUBHOTO DETJIAMEHTA, OIpPEIesieT

HE00X0AUMOCTh OCYILECTBIICHUS ME>XBEJOMCTBEHHBIX 3aIIpOCOB, 0 4eM
Ha 3asBJICHUM JIEJIAETCS COOTBETCTBYIOLIAs 3aIIHUCh;

B cilyyae HE00X0AUMOCTH HalpaBJICHUS MEKBEJIOMCTBEHHBIX 3aIllpoCoOB
O MPEIO0CTaBICHUH HEOOXOJUMBIX CBEECHUN (JIOKYMEHTOB), a TAK)KE IOJyY€HUE OTBETOB Ha HUX (J1anee —
ME)XBEJJOMCTBEHHBII 3aIpoc) nepeaaer KOIIUIO 3asBJICHUS C OTMETKOM

0 HEOOXOJMMOCTH IOATOTOBKH MEKBEIOMCTBEHHBIX 3allPOCOB paObOTHHKY MeCTHOW aIMHUHHCTPALUH,
OTBETCTBEHHOMY 3a IOJATOTOBKY U HAaIIPaBJICHHE MEKBEJOMCTBEHHBIX 3allPpOCOB, a TAKXKE IOJy4YEHHUE
OTBETOB Ha HHX, C HCHOJb30BAaHUEM €JAWHONH CHUCTEMBl MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO
B3alMOJEICTBYS;

KCEpOKOIMUPYET JOKYMEHTHI (B Cilydyae HEOO0XOIUMOCTH) Juisi (OPMUPOBAHHUS JUYHOTO Jelna,
3aBepseT  KONMMM  JOKyMeHToB. Komum  3aBepsAroTCcs  MOANUCBIO  JIMLA,  OTBETCTBEHHOIO
3a IpUeM JOKYMEHTOB, C YKa3aHHEM €ro JOJKHOCTH, (aMUIMKM U MHUIIMAJIOB, a TaK)Ke J1aThl 3aBEpEHUs
KOIINU;

¢ukcupyer (akT npuema JOKYMEHTOB, YKa3aHHbBIX B IIYHKTE 2.6 HACTOALIEro AJMUHUCTPATUBHOTO
pEerIamenTa, B XKypHalle pETUCTPaLluu;

BBIIAET 3asBUTENIO PACIMCKy O NMpUEME JOKYMEHTOB C YKa3aHHEM HMX IEpeyHs W AaThl Mpuema
(pacnucka He BBIIAETCA B CiOydae IIOCTYIUIEHMS JOKYMEHTOB IO IO4YTe, a  Takke
110 UH(POPMALIMOHHBIM CUCTEMaM OOILIEr0 MOJIb30BAHUSA) U PErUCTPALIMOHHBIM HOMEPOM,

B Cllydae TMpEAOCTaBICHUS KOMIUIEKTAa JOKYMEHTOB, HE COOTBETCTBYIOIIETO ITyHKTY
2.6  Hacrosmiero  AJMHUHHUCTPATHBHOTO  pErjlaMeHTa,  JelaeT  Ha  3asBJIICHMM  3aIuCh
«O TmpenocTaBlIeHUH HEMOJHOI0 KOMIUIEKTa JTOKYMEHTOB HpPOMH(GOpMHUpOBaH». DaKT 03HAKOMIICHHS
rpaXJIaHWHA C 3alKChI0 3aBEPSETCS €ro MOANUCHIO. Eciau mpu 3TOM rpakJaHUH OTKa3ajics OT MOoJadu
3afBJICHUS W TOTpeOOBal BO3BpaTa NpPEOCTaBICHHBIX JOKYMEHTOB, JelaeT Ha 3asBJICHUU 3aIHCh
«Hacrosiee 3asiBICHUE OTO3BaHoO, JIOKYMEHTBI BO3BpAIIEHbI 3asIBUTEITIO»
Y BO3BpAILlaeT NPEJOCTABIECHHBIE JOKYMEHTBI;

nepeaeT 3asBICHHE M KOMIUIEKT JOKYMEHTOB JUIsl MPHUHSTHUS peleHus paboTHUKY MecTHOM
aMMHHCTpALK, OTBETCTBEHHOMY 3a ITOATOTOBKY IIPOEKTA PELICHHUS.

PaGotHuk MecTHOI aiMUHHCTpallMM, OTBETCTBEHHBIN 3a MpPHEM KOMILIEKTa JIOKYMEHTOB, INpHU
oOparieHun 3asButeneil mocpeactsom MOILL:

IIOJIy4aeT KOIHMHM JOKYMEHTOB M peecTp JAOKyMEHTOB u3 MOPIL[ B 23JIeKTpOHHOM BHE
(B coctaBe TakeTOB JJIEKTPOHHBIX JeN Mojy4yareided MyHHIMNAIbHOM ycinyru) U (WiIn)
Ha OyMaXHBIX HOCHUTENSIX (B Cilydyae HEOOXOAMMOCTH 0O053aTeNbHOrO IPEICTaBICHUS] OPUTHMHAJIOB
JIOKYMEHTOB);

IIPOBOJUT CBEPKY PEECTPa JOKYMEHTOB C IIPEICTAaBICHHBIMU JOKYMEHTAMY;
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IpOBEpsAET HalU4ue JOKYMEHTOB M JaeT MX OLEHKY Ha IpeAMET COOTBETCTBHS IEPEUHIO
JOKYMEHTOB, yKa3aHHbIX B IYyHKTe 2.6 HacTosmero AJAMMHMCTPATUBHOI'O pEIJIAMEHTA, OIpPENEseT
HE00XO0AUMOCTh OCYILIECTBIICHUS MEXBEJOMCTBEHHbIX 3aIIpoCoB, 0 yeM
Ha 3asBJICHUU JI€JaeTCs COOTBETCTBYIOIAs 3aIHCh;

B cCllyyae HEOOXOAMMOCTU HAalpaBJIEHUs MEXKBEJOMCTBEHHBIX 3allPpOCOB II€pElaeT KOIUIO
3afBJICHUS C OTMETKOH O HEOOXOJUMOCTH TOATOTOBKM MEXKBEJOMCTBEHHBIX 3allpOCOB PAOOTHUKY
MecTHOM aJMHHUCTpPALMK, OTBETCTBEHHOMY 3a IIOJTOTOBKY M HAallpaBJIEHUE MEXBEIOMCTBEHHBIX
3allpOCOB, a TaKXE IIOJlyueHUE OTBETOB HAa HHUX, C HCIOJIb30BAaHUEM €AMHOM CUCTEMBI
MEXBEJJOMCTBEHHOTI'O 3JIEKTPOHHOT'O B3aUMOAEHCTBHYS;

¢bukcupyer (akT nmpuema J0KyMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSIIEr0 AJIMUHUCTPATHBHOTO
periaMeHTa, B )KypHalle perucTpanuu;

nepeaaeT 3asBICHHE M KOMIUIEKT JOKYMEHTOB Ui NPHUHATHS peIieHus paboTHUKY MecTHOH
aJIMUHHUCTpAlLUY, OTBETCTBEHHOMY 3a ITOJITOTOBKY MPOEKTA PELICHHUS.

3.1.3. [IpoAOIKUTENPHOCTh aIMUHUCTPATUBHOW MPOLEAYPhl HE OJDKHA IPEBBIIIATH OJIHOTO
pabouero J1Hs ¢ JaThl MOCTYIUICHHS] KOMIUIEKTA JOKYMEHTOB B MeCTHYIO0 aJMUHUCTPALUIO.

3.1.4. OTBeTCcTBEHHBIE 32 BBHIIIOJHEHNE aIMUHICTPATUBHON MPOIIETyPHI JTOJDKHOCTHBIE JTUIIA:

paOOTHUK MecTHOI aJAMUHHCTpaluu, KOTOpbI pemeHueM [naBel MecTHON aaMUHHUCTpanuu
JIEJIETMPOBaH Ha UCIIOJIHEHUE MPOLEAYP IO MPEAOCTABICHUIO JAHHOW MyHUIIMITAJIbHOM YCIIyTH.

3.1.5. Kputepuu npuHATHUS pelIeHUs B paMKaxX aIMUHUCTPATUBHOM MPOLETyphlI:

COOTBETCTBHE KOMIUIEKTa JOKYMEHTOB TpPEOOBaHUSAM, YKa3aHHBIM B MyHKTE 2.6 HACTOSIIETO
AJIMUHHCTPAaTUBHOI'O perilaMeHTa.

3.1.6. PesynbpTaT a AMHUHUCTPATHBHOMN MPOLIEAYPHI:

BbIJIa4a 3asBUTEINIO PACIIUCKU O MPHEME JOKYMEHTOB C yKa3aHHEM UX INEpedHs U AaThl IpHeMa U
PETUCTPAIIIOHHBIM HOMEPOM.

nepegaya paOOTHUKOM MeCTHOM aJMMHUCTpAlMM, OTBETCTBEHHBIM 3a IpPUEM KOMILIEKTa
JOKYMEHTOB, KONHUH 3asBICHHS C OTMETKOW O HEOOXOJAWMOCTH TIIOATOTOBKH MEXBEIOMCTBEHHBIX
3aIpocoB paboTHuky  MecTHoM aJIMUHUCTpAIHH, OTBETCTBEHHOMY 32 MOJITOTOBKY
U HalpaBJeHHE MEXKBEIOMCTBEHHBIX 3allpOCOB, a TaK)Xe IIOJydye€HHE OTBETOB Ha HHUX, B cllyyae
HE00XO0AMMOCTH HAIpaBJICHHs MEXBEIOMCTBEHHBIX 3alPOCOB;

nepenaya pabOTHUKOM MeCTHOM aJIMUHUCTpAllMd, OTBETCTBEHHBIM 3a IPHEM KOMILIEKTa
JOKYMEHTOB, 3asBJICHUS M KOMIUIEKTa JIOKYMEHTOB paOOTHHKY MecTHOM aJMUHHCTpaLuHy,
OTBETCTBEHHOMY 32 MTOJIFOTOBKY MPOEKTA PELICHHUS.

3.1.7. Cnioco6 ¢ukcaium pe3yabTaTa BHIIOJHEHHUS aAMUHUCTPATUBHOM MPOLIEAYPHI:

perucTpars 3asiBICHHS U JOKYMEHTOB B )KYpHaJIe PETUCTPAIIHH.

3.2. IloaroToBka M HampaBleHHE MEXBEJOMCTBEHHOI'O 3ampoca B MHOM opraH (OpraHu3aiuio) o
MIPEIOCTABIIEHUH JOKYMEHTOB (MH(pOpMaInK), HEOOXOAUMBIX Ui IPUHSTUS PEIIEHUS O NMPEA0CTaBICHUH
MYHUIIUTATBHON YCIIYTH 3asBUTEITIO

3.2.1. CoObrtus (ropunuaeckue (paxThl), SIBISIFOIIMECS OCHOBAHUEM JUTsI Hadaia aIMUHUCTPATHBHON

NPOLEAYPHI:
IMOJIYYCHHUEC KOIIMH 3asaBJICHUA C OTMETKOHA O HeO6XO)II/IMOCTI/I IIOATOTOBKHN MECXKBCIOMCTBCHHBIX
3aIpocoB pabOTHUKOM MecTHoi aJIMUHUCTPAIIHH, OTBETCTBCHHBIM

3a TIOJITOTOBKY M HalpaBJICHUE MEXBEIOMCTBEHHBIX 3alPOCOB, a TaK)Ke IMOJyYEHHE OTBETOB HA HHX, OT
paboTHHKa MecTHON aIMUHUCTPAIMK, OTBETCTBEHHOIO 32 IIPUEM KOMIUIEKTa JTIOKYMEHTOB.

3.2.2. ConeprxkaHue aJMHHACTPATUBHON TPOLICIYPHI

PabGoTHuk MecTHOH aIMUHHMCTpAaLlMM, OTBETCTBEHHBI 3a MOJIrOTOBKY M  HalpaBJieHUE
MEXBEJJOMCTBEHHBIX 3allpOCOB, a TaKXKe TOJYYCHHE OTBETOB HAa HHX, OCYHIECTBISIET CIEIYIOIINE
aJIMUHUCTPATHUBHbIE JCHCTBUS:

ornpezenser COCTaB JIOKYMEHTOB (uadopmarum), MOJUIeKAIINX MOJTyYEHUIO
0 MEXBEJOMCTBEHHBIM 3alpocaM, M OpraHbl (OpraHu3alu), B KOTOpPbIE JOJKHBI OBITH HAIPaBICHbI
ME)XBEJJOMCTBEHHBIE 3aIPOCHI;

MOJIOTABJINBACT MPOEKTHI MEKBEJIOMCTBCHHBIX 3alpOCOB, B TOM 4YHCIE B ()OPME IIEKTPOHHOTO
JTOKYMEHTA;
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B ciay4ae HEOOXOAMMOCTH, THPEICTABISAET  IMPOEKThl  MEXKBEAOMCTBEHHBIX  3alpOCOB
Ha I[OJANHUCH JHUIy, YIOJIHOMOYEHHOMY IOANMCHIBATh MEXBEJIOMCTBEHHBIE 3alpOChl, B TOM 4YHCIIE
C MCTIOJIb30BaHUEM 3JIEKTPOHHOM MOAIKUCH;

HarpasisieT MexBenoMcTBeHHble 3anpockl B K3AI'C (cBUAETENBCTBO O CMEPTH, BBIIAHHOE Ha
tepputopun  Cankt-IlerepOypra), ['KY KA (BbimMCKy U3 JOMOBOW KHUTH WJIH CIPaBKY
O PETHCTpaIMH 10 MECTY X)UTelbcTBa (hopma Ne 9), B cirydae eciy BEJICHHE PETUCTPANMOHHOTO y4eTa
rpaXx/JaH MO0 MECTY HUTEJIbCTBA B YaCTH, BO3JIOKEHHOH Ha >KUJIMILHBIE OPraHU3allid, OCYIIECTBISIOT
I'KY KA), KT3H (cnpaBky W3 OpraHoB CIyKObl 3aHATOCTH (IUIsi HEpaOOTAIOMIMX YICHOB CEMbBH
TPYIOCIIOCOOHOTO BO3PACTa);

I10JIy4aeT OTBEThI HA MEXBEJIOMCTBEHHBIE 3aIIPOCHI;

aHAJIM3UPYEeT  JIOKYMEHTHl  (CBEJEHHA), IOJIyUeHHblE B  paMKaX  MEXKBEJOMCTBEHHOI'O
B3aUMOJCHCTBUS (OTBETHI HA MEKBEJOMCTBEHHBIE 3allpOChl), Ha COOTBETCTBUE HAIPABICHHOMY
MEXXBEJIOMCTBEHHOMY 3aIlpoCy;

nepefaeT TMOJYyYCHHbIE JOKYMEHTHl (CBelEeHHs) paOOTHUKY MecTHON aIMUHUCTpaIH,
OTBETCTBEHHOMY 32 MOJATOTOBKY MPOEKTa PELICHHUS.

3.2.3. [IpogomKUTENPHOCTh aIMUHUCTPATHBHON MPOLETYPHl COCTABIsIET HE Oojiee ceMH paboumx
THEH:

IIO/IFOTOBKA U HAIlpaBJIEHWE MEKBEJOMCTBEHHOI'O 3alpoca — He Ooiee ABYX pabouMx JHEW cOo JIHSA
MOJIyueHUusT OT paboTHUKA MeCTHOM aAMHUHHCTpAIlMM, OTBETCTBEHHOTO 3a IMPUEM KOMIUIEKTa
JIOKYMEHTOB;

MOJIyYeHHUE W aHalIu3 JOKYMEHTOB (CBEIEHHUH), MOJIYYEHHBIX B paMKaxX MEKBEJOMCTBEHHOT'O
B3aUMO/JICICTBUS — HE OoJiee NATU pabouux JHEH.

3.2.4. OTBETCTBEHHBIE 32 BBIIIOJIHEHNE a/IMUHUCTPATUBHOMN MPOIEAYPHI TOJDKHOCTHBIE JTUIA!

paboTHUK MecTHOW aqMUHUCTpPAIMK, OTBETCTBEHHBIM 3a TIOJTOTOBKY ¥  HAMPAaBJICHHE
MEXBEJIOMCTBEHHBIX 3allPOCOB, a TAKXKE MOTYyYCHHE OTBETOB Ha HUX

3.2.5. KputepueM MNpUHATHS pENICHUS B paMKaxX aJMHUHUCTPATUBHON MPOUEIYpPHI SBISCTCS
OTCYTCTBUE€ B TIPEJICTABICHHOM 3asBUTEJIEM KOMIUIEKTE JOKYMEHTOB, JOKYMEHTOB, YKa3aHHBIX
B IyHKTE 2.7 HACTOSIETO0 ATMUHUCTPATUBHOTO PETJIaMEHTA.

3.2.6. Pe3ynbTaToM agMUHUCTPATUBHOM MPOLEAYPHI SBISETCS MOTydyeHUE paOOTHUKOM MecTHOM
aJIMMHHCTpAllMM JOKYMEHTOB U MH(OpManuu, KoTopble Haxonaarcs B pacnopsbkeHnn K3AI'C, 'KV XA,
KT3H u KOTOpbIE 3asIBUTEIb BIIpaBe MpEeACTaBUTb, YKa3aHHBIX B MYHKTE
2.7 nacrosiiero AIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.7. CiocoboM (ukcanuu pe3ysibTaTa BBITOTHEHHS aIMHUHUCTPATUBHOW MPOLIETYpHl SBISETCS
perucrpanus 3anpoca U 0TBETa Ha 3anpoc B MeCTHON aIMHUHUCTPAIIH.

3.3. [IpunsitTue permeHus O TMPEAOCTaBICHHUH MYHHUIMIAIBHOM yciuyrn Jubo 00 oTkaze
B [IPE/IOCTABIIEHUN MYHULIUIIAIbHON yCIyrd, UHPOPMHUPOBAHUE 3asBUTENS O Pe3YyJIbTaTe MPeT0CTaBICHUS
MYHULUIIAIBHON YCIyTH

3.3.1. CoObrTus (ropunuveckue (aKThl), IBISFOIIHECS OCHOBAHUEM ISl Hadajla aIMAHUCTPATHBHON
IIPOLEAYPBIL:

nojiyueHue pabOTHUKOM MecTHOM aJIMUHUCTpallUM, OTBETCTBEHHBIM 3a MOJTOTOBKY IIPOEKTa
pelieHus, 3asBICHUS M KOMIUIEKTa JOKYMEHTOB OT paboTHMKa MecTHOH aaMUHUCTpaIuH,
OTBETCTBEHHOTO 32 MPHUEM KOMIUIEKTa JOKYMEHTOB.

3.3.2. ConmeprkaHue aAMHHUCTPATUBHOM MPOLIETYPHI

PaboTHuk MecTHOM aMUHUCTpAITNH, OTBETCTBEHHBIN 3a TTOJATOTOBKY MPOEKTA PEIICHHUS:

MPOBEPSIET IaHHbIE 3ASIBUTENS U MPEJICTABIICHHBIE UM CBEACHUS;

aHAJIM3UpYeT JaHHble, TPEJCTABICHHbIE 3asABUTENEM, C IEJIbI0 TMPUHATHE  PEUICHHS
0 BO3MOXXHOCTH MCIIOJIHEHHUSI 3a1poca:

B Cilydae TPHUHATHS PEHICHUS O TMPEIOCTaBICHUHW MYHUIIMMAIBHOW YCIYyTd TOTOBUT TPOEKT
pemieHruss MecTHON agMUHUCTpAllMU O MPEAOCTABICHUM HATYPaTbHOW MOMOIINM B BUAEC OOeCHeYeHUS
TOIUINBOM, COJIEPIKAILIETO uH(pOpMaINIO 0 Jare, MECTE, crioco0e MOJIy4EHUs
u o0beMe NpPEeNOCTaBIsIEMOro TOIUIMBA, a TaKXKe MIPOEKT MHCbMa O MPEIOCTABICHWU HATypajJbHOU
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IIOMOIIM B BHUJAE OOECHeueHUs TOIIMBOM (IO (opme corigacHoO HpuioxkeHuto Ne 5 K HacTosduiemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY);

B Cllyyae INPHUHATUS pelIeHus 00 OTKa3e B IPEJOCTaBICHUM MYHHLUIAIBHOW YCIYI'M TI'OTOBUT
IIPOEKT IUChbMa O HEBO3MO>KHOCTHM HCIIOJHEHHS 3alpoca C yKa3aHWEM NPUYUH B aJpec 3asBUTelNs (10
¢dopme cornacHo mpuioxkeHuto Ne 6 k HacTosdeMy AJIMUHUCTPATUBHOMY PEIJIAMEHTY);

repeaacT MoAroTOBICHHBIE TOKYMEHTHI I 1aBe MecTHON aAMUHUCTPALIVH.

I'maBa MecTHOI1 aAMUHHUCTpALUN:

U3y4aeT Ipe/ICTaBICHHbIE TOKYMEHTBI U MOJIUCHIBAET UX;

B ClIydyae Hecorjacus — u3jaraeT 3aMeyaHMs U BO3BpallaeT yKa3aHHbIE JIOKYMEHTBI
Ha JIOpabOTKYy.

[Tocne mnonnucanmst I'maBoit MecTHON aAMUHUCTpAIlMM yKa3aHHBIX JOKYMEHTOB pPaOOTHHK
MecTHON aAMUHUCTPALIMKU, OTBETCTBEHHBIN 34 IIOATOTOBKY IIPOEKTA PEILICHUS:

PETUCTPUPYET UX B XKypHaJE PErUCTpaluu;

HaIpaBJIIeT MUCbMO O MPEAOCTaBICHUM HATypaJbHOM MOMOIIM B BUAE OOECIEUEHUS! TOIIMBOM C
IPUIIOKEHUEM KOMMHU pelieHus MecTHOM aJIMUHMCTpaLuu O MPeJOCTaBICHUH HATypaJbHOM MOMOIIM B
BUJE 0OecreyeHHsl TOIJIMBOM JMOO MUCBMO O HEBO3MOXKHOCTH MCIIOJIHEHHS 3ampoca € yKa3aHHEM
IPUYMH 3aBUTEIIO.

B cinydae Bosien3bsIBIEHUS 3asBUTENS IOIYYUTH DPE3YyJbTaT IMPEIOCTABIECHUS MYHUIUMIAIbHON
yciayru B MOLI HanpasiseT ykazanHble ToKyMeHTbl B ML i1 nocienyroueit nepeaadu 3asiBUTEIO.

3.3.3. [IpogOIKUTENPHOCT  IMUHUCTPATUBHOW  TNPOLEAYpPbl  HE  JIOJDKHA  IMPEBBINIATH
OJTHOT'O paboyero JHs.

3.3.4. OTBETCTBEHHBIMH 32 BBHITIOJHEHNE aIMUHUCTPATUBHON POIIETYPHI SIBISIOTCS:

paboTHUK MecTHOM aAMUHUCTPALMH, OTBETCTBEHHBIN 32 IOJrOTOBKY IIPOEKTa PEIICHUS;

I'maBa MecTHOM aqMUHHACTpALUN.

3.3.5. Kputepuu npuHATHS pelIeHs B paMKax aMUHUCTPATUBHOM MPOLETyphl:

HaJMYM€ OCHOBaHWM JUIsi OTKa3a B INPEJOCTAaBICHUH MYHHUIMNAIBHOM YCIYTH, yKa3aHHBIX
B IyHKTe 2.10.2 HacTosALEro AAMUHUCTPAaTUBHOIO PETJIAMEHTA.

3.3.6. Pe3ynmbTaT aIMUHUCTPATUBHOMN MPOIIEAYPHI M IMTOPSIOK NIepeadn pe3yabTaTa:

HanpasieHue 3asButento (6o B MOILI) nuckma o mpeocTaBlieHUH HaTypaJlbHOM MOMOIIIM B BHJIE
o0ecrieueHuss  TOIUIMBOM C  TPUJIOKEHUEM  KOMMM  pemieHus  MecTHOW — agMUHUCTpaluu
O TpEeAOCTAaBICHUM HATypaJbHOH TIOMOIIM B BUAE oOOecledyeHus TOIUIMBOM JIMOO MHChbMa
0 HEBO3MOKHOCTH HCIIOJIHEHHUS 3a1poca ¢ yKa3aHUEM MPUYHH.

3.3.7. Criocob (ukcauu pe3yabTaTa BHIIOJHEHHUS aAMUHUCTPATUBHOMN MPOLIEAYPHI:

peructpauusi B JKypHaJe pPETUCTpalldyd MHCbMa O TMPEeAOCTaBICHUM HATypaJbHON MOMOILU
B BHJIe oOecreyeHHs TOIUIMBOM JHMOO MHCbMa O HEBO3MOXKHOCTH MHCIIOJHEHHs — 3arpoca
C YKa3aHHEM MPUYHUH.

V. ®opMbI KOHTPOJIS 32 HCTIOJHEHHEM aIMUHHUCTPATHBHOIO perjiaMeHTa

4.1. Tekymuii KOHTPOJb 3a COOIOJIEHUEM IMOCIEAOBATEILHOCTH JIEUCTBUHN, OMpPEIeIeHHBIX
aJIMMHHUCTPATUBHBIMU MPOLEAYpaMH MO MPEAOCTaBICHUIO MYHHUIMIAIBLHOW YCIYTH, OCYLIECTBIISIETCS
TJIaBOH (3aMecTUTeseM I1aBbl) MeCTHOM aIMUHUCTPALIUH.

4.2. T'naBa (3aMecTUTENb IJIaBbl) MeCTHOM aIMUHUCTPAIINN OCYIIECTBIISET KOHTPOJIh 3a:

HAJJIeKAIMMM  HCIIOJIHEHHEM HACTOSIIEro AJIMUHUCTPATUBHOTO peErjiaMeHTa paboTHUKaMU
MecTHON aAMUHUCTPALIH;

o0ecrieueHreM COXPAaHHOCTH MPUHATHIX OT 3asSBUTENS JOKYMEHTOB U COOJIOJCHHEM pabOTHHUKAMU
MecTHO# aAMUHUCTpAIIMH OCOOCHHOCTEH M0 cOOpY U 00pabOTKEe MEPCOHABHBIX TAHHBIX 3asSBUTEIIA.

4.3. I'maBa (3amMecTuTelNb T71aBbl) MeCTHON aJIMUHUCTpAIIUH, a TAKXKE MYHUIUTAIBHBIE CITyXKaIlHue,
HETMOCPEICTBEHHO MPEAOCTABIIAIONINE MYHULIUTIAIbHYIO YCIYTY, HECYT EPCOHANIbBHYIO OTBETCTBEHHOCTh
3a cOOJII0/IEHNE CPOKOB M TOPSAKA MIPHUEMa TIOKYMEHTOB, CBOEBPEMEHHOCTh 0(OPMIICHHSI M OTIIPABJICHUS
MEXXBEJIOMCTBEHHBIX 3allPOCOB, COOTBETCTBHE PE3YyJIbTATOB PACCMOTPEHHUS TOKYMEHTOB TPEOOBAHUSIM
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3aKOHO/IaTEIbCTBA, MIPUHSATHUIO Mep
M0 TIPOBEPKE TWPEJCTABICHHBIX JIOKYMEHTOB, COOJIOJCHHE CPOKOB U TIOPSAKA MPEIOCTABICHUS
MYHULUIIAJBHON  YCIYrd, TIIOArOTOBKM OTKa3a B MPEAOCTABICHUM MYHULHUIIAJBHON  YCIYIH,
3a COONIOJICHUE CPOKOB M TMOpPSAKA BBIJAYM JOKYMEHTOB. llepcoHalbHas OTBETCTBEHHOCTH | JIaBBI
(3amecturenss riaBbl) MecTHOH  aJAMHUHUCTpAallMM, a TaKXKe CIYXalluX, HEeMNOCPEICTBEHHO
MPEIOCTABIAOIIMX  MYHUUUNAIbHYKO  YCIYry, 3aKpeluieHa B  JIOJDKHOCTHBIX — MHCTPYKLHSAX
B COOTBETCTBUU C TPEOOBAHUAMHU 3aKOHOAATEIHCTBA.

B yacTHOCTH, MyHULIMTIAIBHBIE CITY’KAIIUE HECYT OTBETCTBEHHOCTD 34!

TpeOoBaHUE Yy 3asBUTENEH JOKYMEHTOB WJIM IUIaThl, HE MPETyCMOTPEHHBIX HACTOSIIUM
AJIMUHUCTPATUBHBIM PETrJIAMEHTOM;

OTKa3 B IpUEME JOKYMEHTOB II0 OCHOBAaHMSM, HE NPELYCMOTPEHHBIM HAaCTOSAIIUM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

HapylIEHUE CPOKOB PETUCTPALIMU 3APOCOB 3aABUTEISI O IPEAOCTABICHUA MYHULIUIIAJIBHON YCIYTH;

HAapyUIEHUE CPOKA MPEIOCTABIECHUS MYHUIUIIAIIBHON YCIIYTH;

HampaBlieHne HEOOOCHOBAHHBIX MEKBEIOMCTBEHHBIX 3aIPOCOB;

HapylI€eHUE  CPOKOB  IOArOTOBKM  MEKBEJOMCTBEHHBIX  3allpOCOB M OTBETOB
Ha MEXBEJOMCTBEHHBIE 3aIIPOCHI;
HE0OOCHOBAaHHOE HE MPeIoCTaBIeHNE HH(OPMAIIUU HA MEKBEIOMCTBEHHBIC 3aITPOCHI.

4.4. Pykooautens M®I] ocymiecTBiseT KOHTPOIIb 3a:

HaJJIeKAIIAM UCTIOTHEHUEM HACTOSIIEro AIMIUHUCTPATUBHOTO perjiaMmeHTa pabotHukamu MOII;

MIOJIHOTOMN MIPUHUMAEMBIX paboTHUKaMU MO oT 3asiBUTEIS JIOKYMEHTOB
Y KOMIUIEKTHOCTH JOKYMEHTOB IS Ilepeayu ux B MeCTHYI0 aIMUHUCTPALIUIO;

CBOEBPEMEHHOCTBIO M IOJHOTOM 1mepegaud B MeCTHYHO  aJIMHHUCTPALMIO  HPUHATHIX
OT 3asIBUTEJIA IOKYMEHTOB;

CBOEBPEMEHHOCTBIO u MIOJIHOTOM JOBEACHUS 10 3asiBUTEIS MIPUHSATHIX
oT MecTHOM aJIMUHHCTpalud HHPOPMAIMK M JOKYMEHTOB, SBIISIFOIIUXCS PE3YJIbTaTOM pEIICHUS
0 MPENOCTABIEHUNA MYHUIIUMIIAIIBHOW YCIYTH, IIPUHATOTO MECTHON aIMUHUCTPALIUEN;

obecrieueHneM COXPAHHOCTU MPUHATHIX OT 3asSBUTENSI TOKYMEHTOB U COOJIIOICHHUEM COTPYAHHUKAMU
MO/Ipa3IeNieHUs 0COOCHHOCTEH 1Mo cOOpy ¥ 00pabOTKe MEePCOHATBHBIX TaHHBIX 3asBUTEIIS.

[lepconanbHast oTBeTCTBEHHOCTh pykoBoguTenss MOPIL[ u pabotHukoB MOI[ 3akperueHa
B JIOJDKHOCTHBIX HHCTPYKIIUSX B COOTBETCTBUU C TPEOOBAHUSMU 3aKOHOIATENbCTBA.

PabotHuku M®IL] HECYT OTBETCTBEHHOCTH 3a:

MOJIHOTY IIpUEMa KOMIUIEKTa JOKYMEHTOB Yy 3asBUTEINs, B Clydyae €CId HECOOTBETCTBUE
MPEJICTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B HACTOSAIIEM AJIMHHUCTPATUBHOM pErJIaMEHTE, SIBUJIOCH
OCHOBAHMEM ISl OTKAa3a 3asiBUTEIIIO B IIPEIOCTABICHUN MYHULIMIIATBHON YCIIYTH;

CBOEBPEMEHHOCTh MH(GOPMUPOBAHUS 3aABUTENSI O PE3YJIbTaTe€ MPEIOCTaBICHUS MYHUIIMTIAIbHOU
yenyru,

TpeOoBaHUE IJisi TPENOCTABICHUS MYHHUIUMNATBHON YCIYIrd JOKYMEHTOB U (WJIM) TUIATHI,
HE IIPEAYCMOTPEHHBIX HOPMATUBHBIMU MPABOBBIMU aKTaMU, PETYIUPYIOIIUMHU NOPSIAOK MPEIOCTABICHUS
MYHHUIUTIAJIBHOU YCIYTH.

45.B pamkax TpeaoCTaBICHUS MYHHIIMIAIBLHOW YCIYTHM  OCYIIECTBISIOTCS  IJIAHOBBIE
Y BHEIJIAHOBBIE MMPOBEPKU MOJTHOTHI U KAYECTBA MPEIOCTABICHUS MYHUIIUITAIBHOW YCITYTH.

I'maBa (3amecTHTENns THaBbl MO0 MPUHAAICIKHOCTH BOmpoca) MeCcTHON aJIMUHHUCTpaluu
€XKEKBApTaJIbHO OCYIIECTBIISICT BBHIOOPOUYHBIE TMPOBEPKU JACN 3asgBUTEICH Ha MPEIMET MPaBHIBHOCTH
NPUHATUS MYHULMOAJIBHBIMUA CIY)KalllUMU PELICHHM, a TakKe€ BHEIUIAHOBBIE IIPOBEPKU B Cllyyae
MOCTYIUICHHUS Kano0 (IpeTeH3nii) TpaXKIaH B paMKax J0Cy1e0HOro 00KamoBaHus.

PykoBoautens M®DIL][ ocCyliecTBIsSE€T IUIAHOBBIE W BHEIUIAHOBBIE NIPOBEPKH ACATEIBHOCTH
pabotHuKoB M®I] B cCOOTBETCTBUH C MOJOKEHUEM O TIPOBEAECHUH ITPOBEPOK.

V. locyneoHblii (BHecy1e0HbIIT) MOPAI0K 00ka10BaHNS pelleHuii U AeiicTBuii (0e31eiicTBU)
MecTHOM aIMUHUCTPAIIUM, A TAKIKE TOJKHOCTHBIX JIML, MYHUIIUTIAJbHBIX cJIy:Kamux MecTHOM
aIMUHUCTPALNH
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5.1. 3asgBuTeNM UWMEIOT TMpaBO Ha JocyneOHoe (BHecylneOHOe) o00)KaJoBaHUE pEIICHHI
U aeicTBui (0€31eiCTBYA), MPUHATHIX (OCYIIECTBIISIEMBIX) MECTHOM aqMUHUCTpAIIMEH, TOKHOCTHBIMU
JUIAMHM, MYHULUNAIbHBIMU CHOyXKallMMM MeCTHOH aJMUHUCTpallMM, B XOJE€ IPEN0CTaBICHUS
MYHUITUNIATGHON  yeiryrd.  JlocyneOHbIl  (BHECYNEOHBIN) TOPSANIOK OOXAaJTOBaHUS HE HCKIIOYaeT
BO3MOYKHOCTh 00’KaJIOBaHUS PELICHUN U JeWCTBU (0e31eiicTBuUS), MPUHATHIX (OCYIIECTBISIEMbIX) B X0/€
MIPEIOCTABIICHUSI MYHUIIMTIAIBHON YCIIyTH, B cyeOHOM mopsanake. JlocyneOnblil (BHeCy1e0HbI) TOPSA0K
00>KaJIOBaHUS HE SBISIETCS /IS 3asIBUTEIS 00SI3aTEIbHBIM.

5.2. 3asgBUTENH MOKET 00PATUTHCS € KATOO0O0H B TOM YUCIIE B CICIYIONIUX CIydasiX:

HapylLIEeHUE CPOKA PETUCTPALIMU 3aIIpOCa 3asIBUTENIS O MPEAOCTaBICHUHA MYHULIMIIAIIBHON YCIIyTH;

HapylIEHUE CPOKa IPEIOCTABICHNS] MYHULIMITAIIbHON YCIIYTH;

TpeOOBaHUE y 3asBUTEINS JOKYMEHTOB, HE IPEAYCMOTPEHHBIX HOPMAaTHBHBIMH IIPAaBOBBIMU aKTaMHU
Poccuiickoit ®Denepanuyi, HOPMATUBHBIMU TIPAaBOBBIMU aKTaMH CYObeKTOB Poccuiickori denepanuu,
MYHHUIMIIAJIBHBIMU [IPABOBBIMU aKTaMH JIJIsl IPEJOCTABICHUS MyHULIMIIAIBHON yCIyTH;

OTKa3 B IpHEME JOKYMEHTOB, IIPEIOCTaBICHHUE KOTOPBIX NPELYyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoil ®enepanuu, HOPMAaTUBHBIMU IPaBOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit @enepanyv, MyHUIUIIAIbHBIMU IPABOBBIMU aKTaMHM ISl IPEJOCTABICHHUS] MYHULIMIAIbHOM
YCIIYTH, y 3asiBUTEIIS;

OTKa3 B  MPEJOCTABICHUM  MYHULMNAIBHOW  yCIyTM, €CJIM  OCHOBAaHMS  OTKasza
HE IMPEAyCMOTpPEHbl (enepalbHbIMM 3aKOHaMU U NPUHATHIMM B COOTBETCTBUUM C HUMH HHBIMU
HOPMaTUBHBIMU TIPaBOBbIMM akTamMu Poccuiickoii ®enepanuu, HOPMATUBHBIMU IPABOBBIMH aAKTaMU
cyobexToB Poccuiickoit denepanny, MyHUIIMNIAIbHBIMU [IPABOBBIMH aKTAMU;

3aTpeboBaHME C 3aABUTENS TpU  MPEAOCTAaBICHHMM  MYHUIMINAIBHOW  YCIYTW  IUIATHI,
HE MPEIyCMOTPEHHOM HOPMAaTUMBHBIMU MHpaBOBbIMH akTaMu Poccuiickoit ®denepannv, HOPMATUBHBIMU
MIPaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepannu, MyHULIUTIATHHBIMU PABOBBIMH aKTaMH,

OTKa3  MeCTHOM  aAMUHUCTpALMM,  JODKHOCTHOTO  Juna  MeCcTHOM — agAMUHHCTpAIUU
B MCIIPaBJICHUM JOMYIIEHHBIX ONEYaTOK M OHIMOOK B BBIJAHHBIX B pE3yJbTaTe NpPEAOCTaBICHUS
MYHUIIMIIAJIBHON YCIIyTU JOKYMEHTax 100 HapyllleHHue YCTaHOBJIEHHOTO CPOKa TaKUX UCIIPABICHUH.

5.3.Ilpuem xanob6 B mnHUCBMEHHON QopMe ocymecTBiseTcss MecTHOM aJMUHHCTpanuei
M0 aJpecy M B COOTBETCTBHHM C rpadukoM paboThl, ykazaHHbIM B myHKTe 1.3.1.1 HacTtosmiero
AJIMMUHUCTPAaTUBHOTO pErJIaMeHTa.

Xanoba B nucbMeHHON opMe MOXKET OBITH HAIIpaBJIEHA IO MOYTE.

B caysae mnomaum kanoObl OpU  JIMYHOM TIpHEME 3asBUTENb MPEJICTaBIsAET JAOKYMEHT,
YAOCTOBEPSIOUIUI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickon denepannm.

5.4.B cnyuae ecnu >kanoba mojmaercs uyepe3 MpeACTaBUTENS 3asBUTENS, TaKXKe IMpeICTaBIseTCs
JIOKYMEHT, MOJATBEPK A0 I TTOJTHOMOYHST Ha OCYIIECTBJICHUE JIEUCTBUI
OT  HUMEHM  3asBUTEIS. B kauectBE = [OKyMEHTa,  IOATBEPKAAIOIIETO  IOJHOMOYMS
Ha OCYILECTBJICHHE NEHCTBUN OT UMEHH 3asIBUTEIISI, MOKET ObITh MPE/CTABIICHA!

oopmieHHass B COOTBETCTBUH C 3aKOHOJATEILCTBOM Poccuiickoil denepaniun J0BEpEHHOCTh (151
(bu3NYeCKUX JIUN);

oopmieHHass B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit ®enepanuu JOBEPEHHOCTS,
3aBepeHHas NeYaThio 3asSBUTEIS U MOANKUCAHHAS PYKOBOAUTENEM 3asBUTENS WIH YIOJTHOMOYEHHBIM 3TUM
PYKOBOJUTENEM JIUIIOM (VIS FOPHINYECKUX JTUIT);

KOIUS pelieHysl 0 Ha3HaYeHUH WM 00 u30paHuu a0 MpuKa3a 0 Ha3HaYeHUH (PU3HYECKOro JUIa
Ha JIOJDKHOCTb, B COOTBETCTBHH C KOTOPBIM Takoe (hu3nyeckoe JMIo 001agaeT mpaBoM JHCTBOBATh OT
MMEHH 3asBUTEIIS 0€3 TOBEPEHHOCTH.

5.5. B anextponHo# hopme B MeCTHYIO a]MUHHUCTPALIMIO kKajlo0a MOXKET OBITh MOaHa 3asBUTEIIEM
MOCPEACTBOM:

ounmaneHoro caiira MecTHOW aIMUHHCTpalMd B HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetn «HTEpHETY;

(dbenepalbHON TOCYIapCTBEHHON MH(POPMAIMOHHOW cUCTEMBI «EIWHBIN MOpTan rocyaapCTBEHHBIX
Y MYHHIMIATBHBIX yCuyT (pyHkuumii)» uinm [loprana.
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[Ipn momaue xamo® B 3JIEKTPOHHOM BHUJAE JOKYMEHTHI, YKa3aHHbIE B IYHKTE 5.4 HACTOAIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTa, MOTYT OBITh MPEACTaBICHBI B (OpME 3IEKTPOHHBIX JOKYMEHTOB,
MOAMMCAHHBIX 3JIEKTPOHHOM MOANMCHIO, BUJ KOTOPOU MPEAYyCMOTPEH 3aKOHOAATENbCTBOM Poccuiickoi
denepanyu, Ipyu TOM JOKYMEHT, YIOCTOBEPSIOIINN JINYHOCTD 3asiBUTENS HE TpeOyeTcs.

5.6. XKanoba paccmarpuBaeTcss MeCTHOM aIMUHHCTPAIIUCH.

XKanoba Moxker OBITH MOAAaHA 3asgBUTENEM 4Yepe3 CTPYKTypHble noapasneneHuss MOL. Ilpu
nocryrieHud  kanoosl M®L[  obecrneunBaer ee nmepenadyy B MECTHYIO — aJIMUHUCTPALIUIO
B IIOPSAKE M CpPOKHM, KOTOPBIE YCTAHOBJIEHBI COTJIAIIEHHEM O B3auMoAeucTBUUM Mexay MOL]
1 MecTHOM aIMUHUCTpALUEN, HO HE TI03/IHEE CIIEAYIONIEro paboyero JHs CO JAHS MOCTYIUICHUS KaTO0O0bL.

XKanoba Ha HapylmieHHe TIOpSJKA TPEJOCTABICHHS  MYyHUIMNANbHOW  ycuyru  MOI]
paccmarpuBaetrcss MectHoi agmuHucTpanueil. [Ipu 3ToM cpok paccMOTpeHus KanoObl UCYUCIIAETCS CO
IHSI pETUCTPAIMHU KajJ00bl B MeCTHON aIMUHUCTPALINH.

5.7. XKaynoba nomkHa COAEpKaTh:

HavMEHOBaHHE MeCTHOW aMUHUCTpPAIMH, JTOJDKHOCTHOTO JMiia MeCTHOW aAMUHUCTpAIMKU JIUOO
MYHHIIMIIAIBHOTO CIIy)Kallero MecTHol aqMUHUCTpAIK, pelieHusl U AeiicTBus (0e3/1elicTBuEe) KOTOPBIX
00KaTyIOTCS;

(bamunio, UMsi, 0TYECTBO (MIOCNIeIHEEe — IPU HAJIMUWH ), CBEJICHUS O MECTE )KUTEIhCTBA 3aBUTEIIS —
¢bu3nvecKkoro auma MO0 HaMMEHOBAaHUE, CBEICHUS O MECTE€ HAXOXKACHUS 3asBUTEIS — IOPUANYECKOTO
JUIa, a Tak)Ke HoMep (HoMepa) KOHTaKTHOro TeinedoHa, aapec (aapeca) 3JIEKTPOHHOH MOYTHI (MpHU
HAJIMYWH) U IOYTOBBINA aApPeC, M0 KOTOPBIM JOJDKCH OBITh HAIIPABIICH OTBET 3asBUTEIIIO;

cBelieHHsT 00 O0XKalmyeMmbIX pelIeHHusX W AeicTBusix (6e3aeiicTBur) MecTHON aJIMUHUCTPAILNH,
JOJKHOCTHOTO Juiia MecTHOM aMUHUCTpAMH MO0 MYHULIUIIAIBHOTO CIIy Kalllero;

JIOBO/JIbI, Ha  OCHOBaHUH KOTOPBIX 3as1BUTEIb HE CorjlaceH C  PpeLIeHHEM
u JgeiictBueM  (OesmeiictBueM) MecTHOW — aJMHHHCTPAlMH, JOJDKHOCTHOTO JMna  MecTHOM
aJIMMHUCTpAlMH, JU00 MYHUIMIAIBHOTO CiyXamero MecTHOW aAMHHHCTpaIUH. 3asBUTEIEM MOTYT
OBITH MPECTABICHBI JOKYMEHTHI (ITPU HAIMYWH ), TIOJITBEPKAAIOIITUE JOBOIBI 3aBUTEIISA, TUO0 WX KOTIHH.

5.8. B cnyuae ycTaHOBIEHHS B XOJie WJIHM IO pe3ylbTaTaM PAcCMOTPEHHUS KalIoObl MPHU3HAKOB
COCTaBa aJMUHHUCTPATUBHOIO MPABOHAPYIICHHS WIM IPECTYIUIEHUS, TOJDKHOCTHOE JIMI0, HAIEIECHHOE
MOJIHOMOYHUSIMU 110 PACCMOTPEHUIO Kallod, He3aMeIIUTEeNbHO HANpPaBlseT MMEIOIIMECs MaTepHalbl B
Oprasbl MPOKYpaTypBhl.

5.9. Kano6a, mocrynuBmas B MeCTHYI0O  aJIMUHHUCTPALMIO, TOJICKUT  PETUCTPALUU
HE TMO3/Hee cieayrouiero pabouyero AHsS co OHSA ee mocrymiieHus. JKamnoba momyiexuT paccMOTPEHUIO
JOJDKHOCTHBIM  JIMIOM MECTHOM aJIMUHUCTPALIMM, HAJAEIEHHBIM IOJHOMOYHUSAMHU II0 PAaCCMOTPEHHIO
XKayio0, B TeUEHUE MATHAALATH pabOUnX JTHEH CO JAHS €€ PErUCTpaluu.

B cnyuae oOanoBaHus OTKa3a MeCTHOM aJAMHUHUCTpAIMM, TOJKHOCTHOTO Inuia MecTHOU
aAMUHUCTpAIIUU B TIPUEME JOKYMEHTOB Y 3asBUTENS JUOO B MCIPABICHUU JOMYIIEHHBIX OMEYaTOK U
OIMOOK WM B cly4yae OOXKalOBaHUs HAPYIIEHUS YCTAHOBJIECHHOTO CPOKA TaKMX HCIPaBJICHMI kainoba
paccMaTpuBaeTCs B TEUEHHUE MATH pabouMX JHEH CO JHS €€ perucTpalmi.

5.10. ITo pe3ynbpTaTam paccMOTpeHUs KanoObl MecTHas agMUHUCTpAIUsl MPUHUMAET OJHO W3
CHEAYIONIUX PEIICHUM:

00 yIOBJIETBOPEHUH KaT00bl, B TOM YHUCIIe B (OpME OTMEHBI IPUHATOTO PEIICHUS, UCTIPABICHUSI
JOMYIIIEHHBIX MecTtHoit aIMUHUCTpALUN Ome4yaToK u ommOOoK B BBIJTAHHBIX
B pe3yJIbTaTe MPENOCTABICHUS MYHULUNAIBHOM YCIYIM HOKYMEHTAX, BO3BpAara 3asBUTEIIO JIEHEKHBIX
CpPEACTB, B3WMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMM NPaBOBBIMH akTamMHu Poccuiickoi
denepany, HOPMATUBHBIMH  IPaBOBBIMHU  akTaMu  cyObekToB  Poccuiickoit ~ ®enepanuu,
MYHUITUTIATEHBIMU TIPABOBBIMH aKTaMH, a TAKXKE B MHBIX (JopMax, HE MO3/HEE MMATH pabounx JHEH cOo JHS
MIPUHATHUS PELICHHUS], €CIIM HHOE HE YCTAHOBJIEHO 3aKOHOAATENBCTBOM Pocculickoit @enepanuu;

00 0TKa3e B yJIOBJIECTBOPECHUH >KAJIOObI.

5.11. OTBeT Mo pe3ynbTaTaM PacCMOTPEHUs KaloObl HAIPABISIETCS 3asSBUTENIO HE MO3JHEE JHS,
CIIEYIOIIIETO 33 THEM MPUHSATHUS PELICHHS, B MUCbMEHHOU (opme.

B otBeTe no pe3ynbrataM xanoObl YKa3bIBalOTCS:
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HauMeHOBaHMe MeCTHOIN aJMUHHCTpAIMH, PACCMOTPEBLICH KaloOy, JOHKHOCTh, (haMuIus, ums,
OTYeCTBO (MIPH HAIWYMH) YIOJTHOMOYECHHOTO JHIla MECTHON aJIMHUHUCTPALNU, TIPHUSBIIETO PEIICHUE I10
Kajiooe;

HOMEp, JaTa, MECTO TPHUHSATUS PEIICHHUs, BKIOYas CBEACHUS O JIOJDKHOCTHOM Jinile MecTHOMH
aMUHUCTpAIUH, PEIICHUE WK JIelicTBHE (0e3/1eliCTBHE) KOTOPOTO 00KAITyeTCs;

dbamunmsi, UM, 0TYECTBO (TIPU HATMYWH ) WM HANMEHOBAHUE 3aSBUTEIIS;

OCHOBaHUS JJIsl IPUHSTUS PEILIEHUs 10 kKanooe;

B CJIydae, eciu kanoba mpru3HaHa 000CHOBAHHOM, — CPOKH YCTPAHEHUS BBISIBJICHHBIX HAPYIICHUM, B
TOM YHUCJIE CPOK NMPEAOCTABICHUS PE3yJIbTaTa MyHUIIMIIAIBHON YCIIYTH;

CBEJIEHUS O TMOPSJIKEe 00)KaJIOBaHUS MPUHSATOTO T10 JKaJI00e perIeHusl.

OTtBeT 1O  pe3yiabTaTaM  pPAacCMOTPEHUS  JKAIOObl  MOAMHCHIBACTCS  YIOJIHOMOYEHHBIM
Ha pacCMOTPEHUE JKaTO00bI JOHKHOCTHBIM JTUIIOM MECTHON aJIMUHUCTPAIIHH.

[To xenanuto 3asBUTENS OTBET M0 PE3yJIbTaTaM PACCMOTPEHHS KalIoObl MOKET OBITh MPEICTaBICH
HE TIO3[IHee IHSA, CIEAYIONMEro 3a JHEM NPHUHATHS pemeHHus, B (opMe 3JIEKTPOHHOTO JIOKYMCHTA,
MOJANUCAHHOTO AJICKTPOHHOW TMOAMKMCHIO  YIIOJHOMOYEHHOTO JUIla, BHJ KOTOPOl yCTaHOBJIEH
3aKoHoarenbcTBOM Pocculickon denepanuu.

5.12. MecTHas afMUHHUCTpAIUS OTKA3bIBAET B YIOBICTBOPEHUH Kal00bI B CIEIYIOMIUX CIIydasX:

HaJIMYME BCTYIHBIIETO B 3aKOHHYIO CWJIy pPEIICHUS CyJa, apOUTPaXHOTO Cylna IO >Kainode
0 TOM >K€ TIPEeMETE U 0 TEM KE OCHOBAHUSIM;

rmoJjiaya Jkajo0bl JIUIIOM, IOJITHOMOYHUS KOTOPOTO HE MOATBEPXKIACHBI B TMOPSIKE, YCTAHOBJICHHOM
3akoHoAarenscTBoM Poccuiickoit denepanuuy;

HaJIMYME pENICHUs TI0 Jkajo0e, MPHHATOrO paHee B OTHONICHHH TOTO JKE€ 3asBHTEISA
U TI0 TOMY K€ MIPEeIMETY >KaI00bI.

5.13. MecTHas aqMUHUCTpAIUs BIIPABE OCTABUTH jKajao00y 0€3 OTBETa B CICAYIONIMX CITYJasX:

HaJIM4Yue B Kano0e HeIEH3YPHBIX JTUO0 OCKOPOUTEIbHBIX BBIPAXKEHUI, YTPO3 KU3HU, 3I0POBBIO U
UMYIIECTBY JODKHOCTHOTO JIMIIA, a TaKXKe WICHOB €ro ceMbH. [Ipm 3TOM COOONIUTH 3asBUTEIIO,
HAMpaBHUBIIEMY >KalI00y O HEJOMYCTUMOCTH 3J0YIOTPEOICHHS IPAaBOM.

OTCYTCTBHE BO3MOXHOCTH TIPOYUTATh KaKYIO-TMOO YacTh TEKCTa KaJloObl, (GaMUIHIO, UM,

O0TYecTBO (IIpW HANWU4KMK) W (WJIM) TIOYTOBBIA ajpec 3asBUTENs, yKa3aHHbIe B jkamoOe. O ueMm B

TeUeHWe 7 JHEHW CO JIHSA PErucCTpaliH KajloObl COOOIIACTCS 3asIBUTENI0, HAMPABHUBIIEMY >Kajoly,

ecnu ero bamunms u MOYTOBBIN aapec MOJITAI0TCS MIPOYTEHHIO.
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Ipunoxenune Ne 1
K  AJMMHHMCTpaTMBHOMY  periamMeHTty  MecTHoi
aJIMUHUCTPAllMd BHYTPUTOPOJICKOTO MYHHIIMIIATbHOTO

obpazoBanust  Cankt-IletepOypra MyHUIMIIAIbHBIN
OKpYT KoncrantunoBckoe o
IIPENOCTABIIEHUTO MYHHULUIIATIbHON yCIyTd

1o MIPEIOCTABICHUIO HaTypaJIbHOI MOMOIIIH
Maj000eCIEYeHHBIM Tpak/aHaM, HaXOJAlUMCI B
TPYAHOM  JKU3HEHHOM  CUTyallMd, HapylIaollei
KU3ZHEACSITEIIbHOCTh TpaXJaHUHA, KOTOPYIO OH He
MOXXET  MPEOJOJIeTh  CaMOCTOSITENIbHO, B BHJE
obecrieyeHus 170'¢ TOTLTUBOM

BJIOK-CXEMA

MPEIOCTABICHNS] MYHUIIUIAJIBHON YCIYTH IO MPEIOCTABICHUIO HATYPAJIbHOW TOMOIIMN

Maji000eCIeuYeHHBIM TPaK/IaHaM, HaAXOSIIUMCS B TPYAHOU KU3HEHHON CUTYaIlUH,

HapyLIAKONIEH KU3HEAEATEIbHOCTD IPaXJaHUHA, KOTOPYIO OH HE MOYXKET
MPEOJI0JIETh CAMOCTOSTEIBHO, B BUIE 00ECIICUCHHS UX TOILTUBOM

Ve

HanpaBneHune 3aaBaeHunsA

3aasuTtensd

—.

N KOMMNJIEKTA JOKYMEHTOB

T
/ MecTtHan
\@M cTpauma

1. NMprnem mn perncrpaumna saasneHma

M AOKYMEHTOB (B TeueHue 1 <
pa6oyero aHA)

v

2. MoprotoBKa M HanpasneHue
MeXXBe,OMCTBEHHOro 3anpoca B MHOM opraH
(opraHmsaumio) o NnpeaocTasneHUn
[OKYMeHTOB (MHbOopmaumm), Heob6xoaMMbIX
ONA NPUHATUA PELIeHUA O NpeaocTaBiAeHnn
MYHULMMANbHOW YCNYTW 3asiBUTEJIO, @ TaKXKe
nosyYyeHue oTBEeTa Ha MEeXKBELOMCTBEHHbIN
3anpoc (B TedyeHue 7 pabounx aHemn)

v

dopmunposaHue 1
nepepava
KOMMN/eKTa
[OKYMEHTOB
3anABUTENA B
MecTHyto
aAMUHUCTPaumio (B
9/1EeKTPOHHOM BUAe
— B TeyeHne 1
paboyero gHA, Ha
B6yMarkHbIX
HOCUTENAX — B
TeyeHue 3 paboumnx
AHen)

Mpuem AOKymeHTOB
OT 3aABUTENA U UX
perucTpauma

3. MpuHATUE peLlleHna o NpeaocTaBaAeHUN
MYyHUUMMIAnbHOM ycnyrn «lMNpegocrasneHme
HaTypanbHOM Nomolwm manoobecneyeHHbIM

rpakgaHam, Haxo4ALMMCA B TPYAHOM
— KU3HEHHOW CUTyauMmn, HapyLiatoLen
KU3HEAEATE/IbHOCTb rPaskAaHUHA, KOTOPYIO
OH HEe MOKeT MPeoao/IeTb CAMOCTOATE/bHO,
B BuAe obecrneyeHmns ux TONJMBoOM»
(B TeueHue 1 pabouero gHs)

MNepepaya [OKyMmeHTOB

O NpeaocTaBeHU MyHULUUMANIbHOMN

ycnyrm nnbo oTKas B NpenocTaBiieHnmn
MyHUUMNANbHOM ycayru B MOL, ana ux

nocneayloLllein nepesaym 3aaBuUTenNto

(B 2N1eKTPOHHOM BUAE — B TeyeHue 1
paboyero gHA, Ha ByMaXKHbIX HOCUTENAX

— B TeyeHue 3 pabouunx gHen)

NHdopmupoBaHume
3anABUTENA O

pesynbTaTtax

npepocrasneHuss ——
MYHULMNANbHOM

ycnyru (B TedeHume 2
pabouunx gHem)

A




Hpuioxenne Ne 2
K  AJIMHUHUCTpaTUBHOMY  perjiameHty  MecTHol
AIMUHUCTpAll BHYTPUTOPOACKOI'0O MYHHIHUIIAJIBHOI'O

oOpazoBaHus Cankrt-IlerepOypra
MYHULUIIAIbHBII OKpyr KoncranTnHOBCKOE
[0  IPENOCTABICHUI0  MYHUUUNAIBHON  yCIyru
10 IIPEIOCTABICHUIO HaTypaJIbHOU IIOMOIIH
MaJIOOOECIIEYEHHbIM TpaX<JaHaM, HaxOosAIUMCs B
TPYIHOM  JKU3HEHHOM  CHUTyallMM, Hapyllarolen
KU3HEICATECIBHOCTh TPAKIAHWHA, KOTOPYIO OH HE
MOXET  IPEOJOJEeTh  CAMOCTOSATEIbHO, B  BHJE
obecneyeHus nux TOILIUBOM

Anpeca cTpyKTYpHBIX noapaszaenenuil CankT-IleTepOyprekoro rocy1apcTBeHHOT0 Ka3eHHOTO
yupexaeHus « MHOroQpyHKIIMOHAIbHBIM LIEHTP NPEJOCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIUTIAIbHBIX YCIYI)»

Ne Haumenosanue ITouToBBI} agpec CrnpaBouHbIii Anpec I'padux
CTPYKTYpPHOTO TenedoH AJIEKTPOH paboThI
MOJIpa3IeIICHUs HOU

MOYTHI
Muorodyuknuonanbasl | Cankt-IlerepOypr,
. i HEHTP CanoBas yiL., | 573-90-00 wim
AIMUPANTEHCKOTO 1. 55-57, 573-99-80
paiiona autep A
MHoro¢pyHKIHOHATHHBI
Cankr-IlerepOypr,
i HEHTP 573-90-00 wmm
2 15-a JIUHUS
BacuneoctpoBckoro 573-94-85
B.O., 1. 32
paiiona
c 1 ExenneBHo
EKTOp Ne
Cankr-IlerepOypr, ¢ 029 00
MHOTro(GyHKIIHOHAIT n0 21.00
3 yin.  Haxumosa, | 573-90-00 wmu | knz@mifcsph.ru oe3
BHOTO LEHTpa
P n.3, kopm.2, |  576-20-86 HepeprIBa
BacueocTpoBckoro Ha 0be1
autep A
parioHa
MHoOropyHKIHOHATbHBI
Cankr-IlerepOypr,
174 LIEHTP 573-90-00 wmm
4 Hosopoccwuiicka
Bri6oprckoro 573-99-85
a1y, 1. 18
parioHa
CexTo Ne 1 | Cankr-IlerepOypr,

c Mp o - poyP 573-90-00 wnun

HOTO(yHKITOHAI UIOPOXKHAS
" pHAoP 573-94-80
BHOT'O LIEHTpA aes, o 17,




Bri6oprckoro

paiioHa

autep A

MHoro¢pyHKIHOHATbHBI

Cankr-IlerepOypr,

6 i LEHTP ['pasxmanckuit 573-90-00 wmm
Kanuauuckoro np., . 104, 576-08-01
paiioHa Kopi. 1, nutep A

CexTop Ne 1
Cankr-IlerepOypr,
MHorodyHKIIHOHAI
KongapareeBcku | 573-90-00 wim
7 BHOT'O LIEHTpA
u mp., n.22, 573-96-95
Kanununackoro
autep A
pairioHa
MHuoro kunoHanbHbl | Cankt-IlerepOypr,
bym poyp 573-90-00 wmm
8 1% LEHTP np. Cravyex,
573-94-95
Kuposckoro paiioHna n. 18
Cankr-IlerepOypr,
CexTop Ne 1
np. Hapoanoro
9 MHorogyHKIIMOHA S 573-90-00
BHOT'O [EHTpa 573-90-28
. 101, mutep A,
Kuposckoro paitona
nomenienue SH
Muorodyuknuonainsasl | Cankt-IlerepOypr,

10 7| LEHTP r. Koamuno, 573-90-00 wmim
Konnuuckoro p. JlenuHa, 573-96-65
paiiona I. 22

CexTop Ne 1
MHoro KIIMOHaN | Imoc. MeTaaiocTpoid,
dys P 573-90-00 wnun
11 BHOTO LIEHTpa CanoBas yiL.,
573-90-07
Konmuackoro a. 21, kopm. 3
parioHa
Muoro¢pyukunonansssl | Cankrt-IlerepOypr,

1 174 LEHTP HoBouepkaccku | 573-90-00 wumu
KpacHorsapericko i mp.,, n. 60, 573-90-30
ro palioHa mutep A

13 Muorodpyuaknuonanbbl | Cankt-Ilerepoypr, | 573-90-00 wmm

v

7| LEHTP

yiL.

573-99-90




KpacHocensckoro ITorpannuyHuka
paiioHa I"apbkaBoro,
1. 36,
Kopit. 6
Cekrop Ne 1l | r. Kpachoe  Cemno,
MHuoro KIIFOHAJI 1.
bym y 573-90-00 wiun
14 BHOTO IIEHTpa OcBOOOXKIEHH,
417-25-65
Kpacnocenbckoro .31, xopm. 1,
paiiona autep A
Muoro¢gyukuuonanessl | Cankr-IlerepOypr,
15 " HEHTP r. Kponmranr, 573-90-00 wnu
Kponmraarckoro np. JlenuHa, 610-18-56
paiiona 1. 39a, nutep A
Muoro¢pyukuuonanessl | Cankr-IlerepOypr,
16 " HEHTP Biaropnaruas 573-90-00 wnu
MoOCKOBCKOro yiL., I 41, 573-99-30
paiioHa aurep A
CexTop Nel
Cankr-IlerepOypr,
MHuorogyHKIIMOHAT H .
OBOM3MaMIIOBC
17 BHOTO [EHTpa 573-90-00 wim
kuid 1ip., 1. 34, 573-90-09
MocCKOBCKOT0O
. KOpIL. 2
paiioHa
Mmuorogyuknuonaisasl | Cankt-IlerepOypr,
18 i HEHTP r. Cectpopernk, | 573-90-00 wnm
KypoptHoro yi1.  Tokapesa, 573-96-70
paiiona a. 7, narep A
Cankr-IlerepOypr,
Muoro KIIHOHATBHBI Tp.
byn P 573-90-00 wmm
19 i uentp Hesckoro BonpmeBukos,
573-96-75
paifona . 8, Kopr. 1,
autep A
Cexrop Ne 1 | Cankr-IlerepOypr,
20 MHorodyHKIIHOHA yiL Cenoga, | 573-90-00 wmu
BHOTO LEHTpa .69, xopm. 1, 573-96-80
Hesckoro paitona autep A




Muoro¢pyakuunonansusl | Cankrt-IlerepOypr,
’1 71 HEHTP Kamennooctpop | 573-90-00 wnmu
[Terporpaackoro CKHMH TIp., 1. 55, 573-96-90
paiiona aurep I’
CexTop Ne 1
Muorodynknuonan | Cankr-IlerepOypr,
22 BHOT'O LEHTpa yn.  Kpacnoro | 273-90-00 wmu
573-90-21
[Terporpaackoro Kypcanra, 1. 28
parioHa
Cankr-IlerepOypr,
MHoro¢pyHKIHOHATbHBI
r. [Tereprod,
i HEHTP 573-90-00 wmm
23 yiI. bparbes
[TeTpoaBopIIOBOTO 573-99-41
I'opkymienko,
parioHa
1. 6, mutep A
CexTop Nel
Cankr-IlerepOypr,
MHorogyHKIIMOHAT
r. JJoMOHOCOB, 573-90-00 wmm
24 BHOTO LEHTpa
yi. [ToGenpl, 573-97-86
IleTpoaBoproBOro
I. 6, nutep A
paiiona
Cankr-IlerepOypr,
MHoro(yHKITHOHAIbHBI
annes
7| LEHTp 573-90-00 wmm
25 Korenbaukona,
ITpumopckoro 573-90-60
a2, KOpII. 2,
paiioHa
autep A
CexTop Nel
MHOrodyHKIHOHAT Cankr-IlerepOypr,
Hosoxonomskekuit | 973-90-00 mim
26 BHOTO IeHTpa
np., n. 16/8, 573-96-60
ITpumopckoro mrep A
paiiona
CexTop Ne 2
Cankr-IlerepOypr,
MuorodyHkIronan 5 .
OTaTBIPCKHUA
27 BHOTO [EHTpa P 573-90-00 wim
np., 1. 52/1, 573-94-90
ITpumopckoro
. autep A
paifona
28 | Cekrop Ne 3 | Cankr-IlerepOypr, | 573-90-00 wam




MHoro¢yHKITHOHAT [lyBanoBckuit 573-91-04
BHOTO IIEHTpa np., . 41,
[Tpumopckoro Kopi. 1, nutep A
parioHa
Cankr-IlerepOypr,
MHOropyHKIIHOHATHHBI
r. [Iymkun,
" HEHTP 573-90-00 wnu
29 Manas yiIL.,
[TymkuHCKOTO 573-99-46
n.17/13,
parioHa
autep A
CexTop Ne 1 | Cankr-IlerepOypr,
MHuorodgyHkroHan nioc. Llymapsl,
30 BHOT'O LEHTpA [TymkuHCKast 573-90-00 wmm
573-91-09
[TymkuHCKOTO yiL., 1. 38,
pairiona autep A
CexTop Ne 2
Cankr-IlerepOypr,
MHorogyHKIIMOHAT
r. I1aBI0BCK, 573-90-00 wmm
31 BHOTO LEHTpa
ITecuansrii nep., 573-90-04
[TymkuHCKOrO
a.11/16
paiiona
MHuoro kuuoHanbHb! | Cankt-IleTepOypr,
5 bya Tiymai P vyp 573-90-00,
i IEHT aiickuii Tp.,
32 P o P 573-96-85,
®dpyH3EHCKOTO . 49/126,
573-96-89
paiiona autep A
CexTop Ne 1
MHuoro kuuoHan | Caunkr-IlerepOypr,
dys poyp 573-90-00 wnun
33 BHOTO LIEHTpa np. Cnassl, 1. 2,
576-07-95
®pyH3EHCKOI0 Kopn. 1, nurep A
parioHa
MHOropyHKIIHOHATHHBI
Cankr-IlerepOypr,
7| LEHTP 573-90-00 wmim
34 Hesckuii  mp.,
[{enTpansHOTO 573-90-57

parioHa

n. 174, nurep A




Ipuaoxenune Ne 3
K  AJMHMHHMCTpaTMBHOMY  perjameHty  MecTHoil
aJIMUHUCTPAllMM BHYTPUTOPOJICKOTO MYHHUIIMIIAIbHOTIO

o0Opa3oBaHUs Canxkr-IlerepOypra
MYHHIIMITATBHBIH OKpYT Koncrantunosckoe
M0  MPENOCTABICHHUIO  MYHHMLHUIAIBHOW  YCIyTH
1o MIPEIOCTABICHUIO HaTypaJIbHOI MOMOIIIH
Maj000eCIeYeHHBIM TIpXKIAHAM, HAXOMAIIUMCS B
TPYAHOM  JKU3HEHHOM  CUTyallMd, HapylIaollei
KU3HEJCATCIILHOCTh TPAKIAHMHA, KOTOPYIO OH HE
MOXXET  MPEOJOJIeTh  CaMOCTOSITEIbHO, B BHJE
obecrieyeHus ux TOTLTUBOM

MecTa HaxXO0XKIeHHs1, CTIPABOYHBbIE TeJe(OHbI M aIpeca 3JIeKTPOHHON MOYThI
Cankr-lleTepOyprckux rocyapcTBeHHbIX Ka3eHHBIX YUPeKIAeHU N —
PAaHOHHBIX KUJIHIIHBIX ATEHTCTB

N
Paiion N Cnpagounvie Aopec
Iloumoewtii aopec N
Cankm-Ilemepoypza meneghonsl INEKMPOHHOIL ROUMbL
1 | AaMupanTteickuii Hab. kanaia I'puboesona, | T. 315-12-83, | guja@tuadm.gov.spb.ru
I. 83, CaHkT- ¢. 312-12-26
[etepOypr, 190000
2 | BacuneocTpoBckuii 3-a mguama B.O., .10, |T. 323-68-49, | orga@mail.ru
matepa b, CaHkr- ¢. 323-68-57
[etepOypr, 199004
3 | Beiboprekuii np. ITapxomenko, 1. 24/9, | T. 550-27-31, | feo@vybrga.spb.ru
Canxkr-IletepOypr, ¢. 550-29-87
199004
4 | KatuHUHCKHN yin.  Komcomoma, . 33,|T. 542-25-51, | tukalin@gov.spb.ru
Canxkr-IlerepOypr, ¢. 542-16-37
195009
5 | Kuposckwuii np. Crauek, a. 18, CaHkT- | T. 252-41-04, | tukir@gov.spb.ru
IMerepbypr, 198095 ¢. 252-57-08
6 | Konmuuckuii r. Konmuno, T. 461-56-60, | guzakcenter@yandex.ru
np. Jlenuna, x. 70/18, ¢. 461-67-13
Canxkr-IlerepOypr,
196650
7 | KpacHorapaeiickuit Tapacoa ym., n.8/1,|T. 227-46-66, | inforja@tukrgv.gov.spb.ru
Cankr-IlerepOypr, ¢. 227-35-24
195027
8 | KpacHocenbckuii np. Berepanos, a. 131, T. 736-68-14, | guzhakra@yandex.ru
Cankr-TlerepOypr, ¢. 736-68-44
198329
9 | KpoHmraarckuit r. Kponmranr, T. 311-20-74, | gucb_kron@mail.ru
mp. Jlenwna, n. 40, ¢. 311-35-52

Cankr-IlerepOypr,
197760




10 | KypoprHbrii r. Cectpopelk, 437-24-19, | kurortnoerga@mail.ru
yin. Tokapema, n. 18, ¢. 437-24-67
Cankr-IlerepOypr,
197706

11 | MockoBcKHit MockoBckuit mp., 1. 146, 388-25-54, | tumos@gov.spb.ru
Canxkr-IlerepOypr, ¢. 388-91-33
196084

12 | HeBckwii mp. OOyxoBCcKOH 412-88-76, | guja_nev@mail.ru
O00poHHI, I. 54, ¢. 412-88-65
Canxkr-IlerepOypr,
193029

13 | Ierporpamckuii b. Mownernas yi1., 1. 11, 233-67-93, | tupetr@gov.spb.ru

Canxkr-IlerepOypr, ¢. 233-67-93

197101

14 | IleTpoaBOPLIOBHIi IMereprodekas yu., a. 11, 450-72-40, | tuptrdv@gov.spb.ru
Cankr-IlerepOypr, ¢. 450-72-40
198904

15 | IIpumopckwuii np. CwusoBa, a. 30/1, 301-40-60, | prim_guja@tuprim.gov.spb.r
Canxkr-IlerepOypr, ¢. 301-40-80 u
197349

16 | IlymkuHCKuit Cpennsist yi., 1. 8, CaHKT- 470-02-74, | tupush@gov.spb.ru
[erepOypr, 196601 ¢. 470-02-73

17 | dpyH3eHckuit Tam6oBckas yiu., m. 35, 766-05-95, | guzafrun@spb.lanck.net
Canxkr-IlerepOypr, ¢. 766-34-44
192007

18 | LlenTpanbHblii HeBckuit  mp., a. 176, 274-27-80, | tucentr@gov.spb.ru
Cankr-IlerepOypr, ¢. 274-64-73

193167




Ipuioxenne Ne 4

K  AJMMHHMCTpaTMBHOMY  periaMeHty  MecTHoil
aJIMMHHUCTPAIIMM BHYTPUTOPOJCKOTO MYHHUIIUIIAIBHOIO
o0Opa3oBaHUs Canxkr-IlerepOypra
MYHHIIMITATBHBIH OKpYT Koncrantunosckoe
[0  IpPEIOCTABJICHUI0O  MYHUIUNAIBHON  yCIyru
1o MIPEIOCTABICHUIO HaTypaJIbHOI MOMOIIIH
MaJIOO0OECTICYCHHBIM ~TIpa)<J1aHaM, HaxXOISAIUMCS B
TPYAHOM  JKU3HEHHOM  CUTyallMd, HapylIaollei
KHU3HEIEATEIbHOCTh TPAXKIAaHUHA, KOTOPYIO OH HE
MOXXET  MPEOJOJIeTh  CaMOCTOSITEIbHO, B BHJE
obecrieyeHus ux TOTLJTIBOM

B MecTHyr0o aiMMHUCTPALMI) MYHULHMIIAIBHOIO
oOpaszoBaHHs
ot D.

n.

0.
Anpec  Mecta  KUTEIbCTBA  (MpeOBbIBAHUSA):
WHJICKC
TEJ. IOM. Ten. paod.
MacIiopT: cepus Ne
KeM BbIJIaH

JaTa BBLIAYU
aTa POKIICHUS
3asiBUTEIIS

3AABJUEHUE

HpOHIy npeaoCTaBUTb MHE HATYpPAJIbHYIO IOMOLIIb B BHUAC TOIUIMBA IJI OCYIICCTBIICHHA

00orpeBa 3aHUMaeMOT0 MHOM JKHJIOTO TIOMEIICHHUS PACTIOIOKEHHOTO 110 aJIpecy:

3aHMMaeMOe MHOH KUIIOE NIOMCHICHHUC TIPUHAAJICKKUT MHC Ha IIpaBe (YK3.38.TB OJHO

H3 CICAYIOHICTO: Ha IpaBe YaCTHOH CO6CTBCHHOCTI/I; Ha IIpaBe JI0JIEBOM COOCTBEHHOCTH (YK3.38.TB

JIOJTIO),
0 JIOTOBOPY COITMAILHOTO HaliMa) U COCTOUT W3 JKWJIBIX KOMHAT, OOIIeH KUJIOW IUIOIIAIbI0
KB.M. (00II1ast IUIOIIAIb JIOMa COCTABIISICT KB.M.).

Haxoxych B TpyJaHOU )XKM3HEHHON CUTyallMd, KOTOPYIO HE MOTY MPEOJI0JIETh CaMOCTOATEIbHO

B CBSI3H C:
1) Moii noxox (OOmmii 10X0[ 4YIEHOB MOEH CeMbH) 3a MOCIEIHHE TPH MeECSIa COCTaBHII
pyOneii  Kkomeek (Y4TO MOATBEPIKIAETCS , SBIISIIOUIUMUCS TPUIOKECHUEM

K HaCTOALIEMY Sa}IBJ'ICHI/IIO);



2) [IpoxuBaro (yka3aThb OJMH/OJHA MJIM COCTaB CEMbH COBMECTHO IPOXKHBAIOIIUX C
3asIBUTEJIEM)
3)

(yka3aTb CBelI€HHA O HaJIMYMK TPYAHOHM OIKU3HEHHOM CHUTyallMM, HapylIaromien

KUBHCACATCIIBHOCTL TI'paXAaHWHA, KOTOPYHO OH HE MOXKCT IMPCOAOJICT CaMOCTOATCIBHO (C

IPUJIOKEHUEM TOKYMEHTOB).

Hara « » 20 T. [Tonnuch 3asBUTEJISI
3asiBI€HUE U JOKYMEHTHI Ip. ITpunsn « » 20

T.
No

IHoxnuce coermanucra

O npuHATOM pElIeHUU MPOIly MPOUH(DOPMHUPOBATH MUCHMEHHO/YCTHO (HYXHOE MOIYEPKHYTh)

(] B MecTHo# aAMUHUCTpAIIMN MYHULIMITAIILHOT'O 00pa30oBaHuUs

) B MHOTO)YHKIIMOHATIHFHOM IIEHTPE paiiona Cankr-IlerepOypra

Hara Iloanucek 3asButens (mpeacTaButTens 3asutens) Pacumdposka noanucu



MecTHasi aIMUHHUCTpAIMsS MYHUIIUIAILHOTO O00pa30BaHHS
. ), HacTosIIUM coobtraer Bawm:

3asBieHue (BX. No

YBaxkaemplii (as1)

oT

Ipuaoxenune Ne 5
K  AJMMHHMCTpaTMBHOMY  periamMeHty  MecTHoil
aMMHHUCTPALMM BHYTPUTOPOACKOT0 MYHHULIHIIAIBHOIO

o0Opa3oBaHUs Canxkr-IlerepOypra
MYHHLUNAIBHBIA  OKpyr  KOHCTaHTHHOBCKOE IO
[IPEIOCTaBIICHUIO MYHHULUIIATIbHON yCIIyru

1o MIPEIOCTABICHUIO HaTypaJIbHOI MOMOIIIH
Maj000eCNEeYEHHBIM Tpak/laHaM, HaXOJAUIUMCSI B
TPYAHOM  JKM3HEHHOW  CUTyallMu, Hapylarouien
KU3ZHEACSITEIIbHOCTh TpaXJaHUHA, KOTOPYIO OH He
MOXXET  MPEOJOJIeTh  CaMOCTOSITEIbHO, B BHJE
obecrieyeHus 170'¢ TOTLTUBOM

(®.1.0. 3asBuTENS B AATCIHLHOM TAJICKE)

(anpec 3asBUTEIIA)

-

, paccmotrpeB Bare

I'ltaBa MecTHOM aIMMHUCTPALUU

/

HWcnonHuTtens:

(®.11.0.)

(uH(pOPMAIHS 110 TOCTABICHHOMY 3asBHUTEJIEM BOIIPOCY)

(moxamuce) (M.0., pamumnus )

M.IL.



Ipuaoxenne Ne 6

K  AJIMUHUCTPaTUBHOMY  perjamMmeHty  MecTHoH
aJMMHHUCTPALMM BHYTPUTOPOACKOT0 MYHULIUIIAIBHOIO
oOpaszoBaHHs Cankr-IlerepOypra
MYHULUIIAJIbHBIA OKpyr KoncrantHOBCKOE
[0  NPEIOCTaBICHUIO  MYHULUIIAIBHON  YCIyru
1o IIPEIOCTABIICHUIO HaTypaJIbHON IIOMOIIH
Majo00eCleyeHHbIM TpaXKAaHaM, HaxoIsAUIUMCS B
TPYIHOM  JKU3HEHHOM  CHUTyalluM, Hapyllarolen
KU3ZHENEATEIIbHOCTh TPaXKJIaHWHA, KOTOPYKD OH He
MOXKET  IPEOJOJIETh  CaMOCTOSITENIbBHO, B BHJE
obecrnieueHus ux TOILIMBOM

(®.N.0. 3asBuTENS B JaTE€IHHOM NAJIEKE)

(ampec 3asBUTEIIS)

o=

YBaxkaemblii (as1)

MecTHass aAMUHUCTpAIMsT MYHHLIUIAIBHOTO OOpa30BaHHSA , paccmorpeB Bame

3asBieHue (BXx. Ne oT . . ), HACTOSAIINM cooO1aeT Bam:

00 0TKa3e B MPeA0CTaBICHUH MYHUIIUIAIBHON YCIYTH [0 PUYNHE

(TIpUYMHBI OTKa3a B IPEOCTABICHNH MYHUIIMIAIBHON YCITyTH)

I'maBa MecTHOM aAMHUHUCTPALMHA

/ /

(roxmHcs)

HWcnonHuTtens:

(®.1.0))

(M.0., pamumms )



