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K IlocTaHOBIICHHUIO

MA MO KoHCTaHTHHOBCKOE
ot 05.06.2013 r. Ne 20

AJIMUHUCTPATHUBHBIN perjiaMeHT
no npenocrapjieHuio MA MO KoHcTaHTHHOBCKOE, OCYIIeCTBJISIOLIEN OTIeIbHbIE
rocyaapcreeHHbie moiHoMouusi Cankr-IlerepOypra mo opraHu3ainum U OCyleCTBIECHHIO
AeATeIbHOCTH 110 OIleKe U MONeYHUTEJbCTBY, HA3HAYEHHMIO M BbIILJIATE JCHEKHBIX CPEACTB HA
coJep:KaHue aeTeil, HAXOASIIUXCS MO/ ONeKOH UM MONEeYUuTeIbCTBOM, U I€HEKHbIX CPeICTB Ha
co/iep:KaHue JieTeil, nepeJaHHbIX HA BOCIIUTaHMe B IpueMHbIe ceMbH, B Cankr-IlerepOypre,
rocyJ1apCTBeHHOI yCJIYrd MO Bblla4ye OPraHoOM ONEKH U MONeYnTeIbCTBA pa3pelieHus Ha
U3MeHeHre MMeHN U (paMUJIMU pedeHKa

. O01Iue mo10:KeHus

1.1. IlpeameroM peryavMpoBaHHs HACTOSILEI0 aJIMUHHCTPATUBHOIO pErJIAMEHTa SIBISIOTCS
OTHOIIECHHUS, BO3HHMKAIOUIME MEXJY 3asABUTEISIMU M OpPraHOM MECTHOrO caMmoylpaBieHus - MecTHOM
AnMuHuCTpanuen BHYTPUTOPOJICKOTO MYHUIUTIATBHOTO o0pazoBaHUs Cankr-IlerepOypra
MYHULUIAIBHBIL  OKpYyr  KOHCTaHTMHOBCKOE, OCYIIECTBIISIIOLIEH  OTHENbHBIE  T'OCYJAPCTBEHHBIC
nogHoMouusi Cankr-IlerepOypra mo opraHu3alMd M OCYIIECTBIEHHUIO JESITEIbHOCTH 10 OIEKe MU
MONEYUTENbCTBY, HA3HAUYEHUIO U BBIIUIATE JEHEKHBIX CPEJICTB HA COJEp)KaHUE JAETEl, HAXOASIIUXCS MO
OIEKOH MJIM NOMEYUTENIbCTBOM, U JICHEXKHBIX CPE/ICTB Ha COJepKaHUe JeTeH, IepelaHHbIX Ha BOCIUTAHUE
B mpuemHble cembH, B Cankr-IletepOypre (mamee — opraH MECTHOTO caMOYIIpaBJICHHs), cdepe
IIPEJOCTAaBIICHUS FOCYIapCTBEHHONW YCIIYTH 10 BblJaye OPraHOM OINEKHM M IMONEUYUTENbCTBA pa3peleHUs
Ha U3MEHEHUE UMEHU U haMuinu pebeHka (aajee — rocy1apcTBEHHAsl YCIyra).

brok-cxema npenocTaBieHUs] TOCYIapCTBEHHOW yCIyrM IpHBeneHa B npuioxkeHun Ne 1 k
HaCTOsIIEeMy AJMUHUCTPATHBHOMY PETJIaAMEHTY.

1.2. 3asBurtensaMu sBIAOTCA TpaknaaHe Poccuiickoil ®Penepanuu, SBISIOMIMECS POIUTEIIMHU
HECOBEPIIECHHOJIETHET0 B BO3pacTe A0 YETHIPHAJILATH, OJUH M3 POIUTENEH HECOBEPIIEHHOJIETHETO, C
KOTOPBIM TIPOKHUBAET PEOEHOK, MaTh HECOBEPILIEHHOJETHEro, POXKJEHHOTO BHE Opaka, B OTHOILIEHHUHU
KOTOPOTO OTIIOBCTBO HE YCTAHOBJIECHO (J1ajIee - 3asBUTEIIN ).

1.3. TpeboBaHUs K NOPAIKY HHPOPMHUPOBAHUS U MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYTH.

1.3.1. B npenocraBineHny rocyapCTBEHHOM YCIIyTH y4acTBYIOT:

1.3.1.1. KomuTer 1o Jeiam 3amucu akToB Tpaxaanckoro cocrosHus (nainee — K3AT'C):

Anpec: 191015, Cankr-IletepOypr, TaBpudeckas yi., x. 39, ten. (812) 271-79-43, daxc (812) 271-
41-10, agpec anekTpoHHOU TOUTHI: KZags@gov.spb.ru, aapec caiira: WWWw.gQoV.Spb.ru.

I'paduk pabotel: nonenenbHuk — yerBepr ¢ 9.00 no 18.00, matauua ¢ 9.00 go 17.00; nepepbiB ¢
13.00 mo 13.48, BeIxoHbIC AHH — Cy0OOTa, BOCKPECEHbE.

1.3.1.2. Cankr-IlerepOyprckoe roCyAapCTBEHHOE Ka3eHHOe yUpeKICHHE
«MHOT0() yHKITHOHAIbHBIN LEHTP IIPEOCTaBICHUS rOCyJapCTBEHHBIX yCIyT» (manee
MHOropyHKIMOHAIBHBIN LIEHTP).

Anpec: Cankr-IletepOypr, yn. KpacHoro Tekcrumnbinuka, 1.10-12, nurepa 0.

['paduk pabotel: nonenenbHuk — yerBepr ¢ 9.00 no 18.00, narauua ¢ 9.00 go 17.00; nepepbiB ¢
13.00 mo 13.48, BeIxogHBIC JHH — CY0OOTa, BOCKPECEHbE.

I'paduk paboOTHl CTPYKTYpHBIX MNojpa3zzesieHnii MHOroyHKIHOHAIBHOTO ILIEHTpa €KEAHEBHO C
9.00 o 21.00.

Mecra  HaxoxzaeHus, Tpapuk paOOTBl M  CIpaBOYHBIE  TelePOHbI  MOApa3JeIeHUN
MHoro¢yHKIIMOHATBHOTO IIEHTPa B IPUIIoKEeHUU Ne 7 K HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Llentp Tenedonnoro oocmyxuanus — 573-90-00.

Anpec caiiTa U 3IEKTPOHHOM mouThl: WWW.gQu.Spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.3. Cankr-IlerepOyprckue rocyjapcTBEHHbIE Ka3eHHbIC YUPEKICHHUS — PAHOHHBIC JKUIHMIIHBIC
arerrctBa (maiee — ['YXKA).

MecTta HaxOXIeHHUs, CIIpaBOYHbIC Tene(oHbl U agpeca 371eKTpoHHOM noutsl ['YKA npuBeneHs! B
npunoxeHun Ne 9 k HacrosAuieMy AJIMUHUCTPATUBHOMY PETIAMEHTY.
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I'padpux padoter: ¢ 9.00 no 18.00 (B matauiry — mo 17.00), nmepepsiB ¢ 13.00 mo 13.48, BeIXOIHBIE
IHHA — cy000Ta 1 BockpeceHbe. [IpogomKuTenbHOCTh pabodero JHs, HEOCPEACTBEHHO MPEAIIECTBYIOIETO
HepaboueMy NMpa3JHUYHOMY JHIO, YMEHBIIAeTCs Ha OJIUH Yac.

1.3.1.4.MecTtHass AqMUHUCTpaALUS

Anpec: 198264, Cankr-IlerepOypr, np. Berepanos, 1. 166, mut. A, nom. Ne 16H, Tenedonsr - dakc:
300-48-80

Anpec caiita: http://www.mokrug41l.ru, agpec siekrpornoii mours: mokrug41l@ mail.ru

I'paduk pabotsr: moneaensHuk — getBepr ¢ 9.00 no 18.00, marauna ¢ 9.00 mo 17.00; BeIXOIHBIC THU
— cyb0ota, BockpeceHbe. lIpoAomkuTenbHOCTh paboyero MHs, HEMOCPEICTBEHHO MPEaUIeCTBYIOLIETO
HepabovyeMy Mpa3AHUYHOMY JIHIO, YMEHBINASTCS HA OHMH Yac.

Yacel mpuemMa oT/ieNia Oneky M normneunTeabctBa MectHoit Anmunauctpanuu: cpena ¢ 10.00 go 17.00;
gyersepr ¢ 14.00 no 17.00; nsarauua ¢ 10.00 o 13.00.

1.3.2. Ilepen mnpemocTaBieHHWEM TOCYIapCTBEHHOW YCIYTH 3asABUTEIsIM HE TpeOyeTcs
JIOTIOJTHUTEIBHBIX OOpalleHuli B WHBIC HCIIOJHUTEIbHBIE OpraHbl TOCYAAapCTBEHHOW Biactu CaHKT-
[leTepOypra u opraHu3zauu.

1.3.3. Nudopmanuro 06 UCIIOTHUTEIBHBIX OpraHax rocynapcrseHHor Biaactu Cankr-IlerepOypra u
OpraHM3alysIX, Y4acTBYIOIIUX B MPEIOCTABICHUH T'OCYJapCTBEHHOM YCIYTH, yKa3aHHBIX B myHkTe 1.3.1
HACTOAIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTAa, 3aBUTEIN MOTYT MOJIYYUTh CIEAYIOLUIUMH CIIOCO0aMHU:

1.3.3.1. B LlenTpe Tenedonnoro oocyxuBanust MHOTO(QYHKITMOHAILHOTO IIEHTPA.

1.3.3.2. TlocpeacTBOM MHUCBMEHHBIX OOpAIICHHWH, B TOM YHCIIC B 3JICKTPOHHOM BHJE, B OPraHbI
MecTHOTO camoymnpasienus Cankr-IlerepOypra, MHOTOQYHKIIMOHATBHBIN HEHTP U €r0 MOAPA3ICIICHHS.

1.3.3.4. Tlpu nu4uHOM OOpalIeHUH B OpraHbl MECTHOTO caMoyIpaBieHHs, MHOrodyHKIMOHAIbHBIHI
LEHTP U €ro MoJpa3aeacHusl.

1.3.3.5. Ha crennax B MecTax npeiocTaBiIeHUs FOCyAapCTBEHHOM YCIyTH.

1.3.3.6. Ha odunmansaom caiite [IpaButenscrBa Cankr-IlerepOypra Www.gov.spb.ru, a Takxe Ha
IToprane.

1.3.3.7. Ilpu oOpamenun k wuHPOMaraM (MHPOKHOCKAM, HWH(QOIYHKTaM), pa3MEHICHHbIM B
MOMEIIEHUSAX CTPYKTYPHBIX Mojipa3esieHnii MHOroyHKIIMOHAIBHOTO LIEHTPA, YKa3aHHBIX B MPHIIOKEHUU
K HaCTOSIIeMy aJMHHUCTPATUBHOMY periameHTy, Ha ynunax Cankrt-IlerepOypra m B BecTHOROISIX
cranuuii CI10 I'VII «Cankr-IlerepOyprckuii METporonuTeH» 1o agpecam, ykazaHHbIM Ha [lopTaie.

1. Crangapr npenocraBjieHHs TOCy1apCTBEHHOM yCJIYru

2.1. HaumeHOBaHUE TOCYIapCTBEHHOM YCIyru: BblJaya OpPraHOM OINEKH U MOMEYUTENIbCTBA
paspelIeHrs Ha U3MEHEeHHEe UMEHH U (paMUINK peOeHKa.

KpaTkoe HauMeHOBaHME TOCYAApCTBEHHOM YCIyTu: BblJaua pa3pelieHHs] Ha U3MEHEHHE MMEHHU U
bamunun pedeHka.

2.2. TocynapcTBeHHasi yciayra MpEJOCTaBISETCS OPraHOM MECTHOro camoymnpabieHus CaHKT-
IlerepOypra, Ha TEpPpUTOPUHM KOTOPOTO pEOEHOK HMMEET PEerucTpalMio MO0 MEeCTy HKHUTEIbCTBA
(npeObIBaHKsA), U B OTHOUIEHHMHM KOTOPOTO pa3pelialoTcs BOIMPOCHl HM3MEHEHHMs] HMMEHH, a TakKke
MIPUCBOCHHOM eMy (haMIIInK, BO B3auMoAeicTBUM ¢ MHOTO()yHKIIMOHAIBHBIM IIEHTPOM.

2.3. Pe3ynbpTarhl NpeaOCTABICHUS TOCYIAPCTBEHHON YCIYTH.

HafpaBlieHUue (BpYYEHHE) 3asBUTENIO IOCTAHOBIEHUS O pa3pelieHMM Ha HW3MEHEHHE HMEHHU
pebeHKy, a Takke MPUCBOEHHOU eMy (pamuiuu 1100 06 0TKa3e B TAKOM pa3peIIeHNUN:

Ha OyMa)KHOM HOCHUTEJIe — IOCTAaHOBJICHUE O MPEJOCTaBICHUH TOCYAAPCTBEHHON YCIYTH BBIAAETCS
JIUYHO 3asIBUTEII0 OPTaHOM MecTHOro camoympanienust Cankt-IlerepOypra min MHOro¢yHKIIMOHATIBHBIM

LIEHTPOM JINOO HarmpaBJIseTCs yepe3 oTaeNIeHus (peepanbHOM MOUTOBO CBA3H;

B (hopMe AJIEKTPOHHOIO JJOKYMEHTA - TyTeM OTIPABKH MO AJIEKTPOHHOM noyTe 1udo yepes [lopran.

2.4. Cpoku IIpeloCTaBIIEHUs TOCYJapCTBEHHOM YCIYTH:

opranoM MecTHoro camoymnpanieHus Cankr-IlerepOypra npruHHMaeTcsi pelieHUue O pa3pelieHun
1100 00 OTKa3e B pa3pelleHUH Ha H3MEHEHHE MMEHU PEeOCHKY, a TakKe IPHCBOSHHON eMy (paMuianu B
TE€YCHHUE TPUALATH JHEH CO AHS MOJYyYEHUS OT 3asBUTEIS 3asBJICHHS U JOKYMEHTOB, YKa3aHHBIX B IIyHKTE
2.6 Hactos1ero AIMUHUCTPAaTUBHOIO PETJIAMEHTA.

B cny4yae HampaBieHHs OpraHOM MECTHOTO CaMOYIPAaBJICHHsS MEXBEIOMCTBEHHBIX 3allpOCOB M
MOJTyYeHHsI OTBETOB Ha HUX CPOK MPEJOCTAaBIICHHUS IOCYJapCTBEHHON YCIYyIHM MOXET ObITh YBEJHYEH Ha 5
JTHEW B COOTBETCTBHUU C ACHCTBYIOIIUM 3aKOHOIaTEIbCTBOM.


http://www.gov.spb.ru/
http://также/

2.5. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIHPYIOIIMX OTHONICHMS, BO3HHMKAIOUIUE B
CBSI3M C IIPEIOCTABIEHUEM IOCYJApPCTBEHHOM YCIIyTH:

Konctutynusa Poccutickoit @eaepanuu;

I'paxxnanckuit koaekc Poccuiickon denepannu;

Cewmelinblii kogekc Poccutickoit denepanuu;

@enepanbublii  3akoH o  27.07.2010 Ne 210-®3 «O06 opraHuM3zauuu IperoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT;

®enepanbhbliil 3akoH 0T 02.05.2006 Ne 59-d3 «O mnopsaxe paccMOTpeHHUs] 0OpallleHUi Ipa)kiaH
Poccuiickoit deneparuny;

®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-®3 «O nepcoHalbHbBIX JaHHBIX);

®denepanbubiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 37EKTPOHHOM MTOIITUCHY,;

®enepanbhblii 3akoH 0T 06.10.2003 Ne 131-®3 «O6 oO0mmX MpUHIUIAX OPTAaHU3AMUH MECTHOTO
camoympasiieHus B Poccuiickoit deneparumy;

®Oenepanbhblil 3ak0H 0T 24.04.2008 Ne 48-D3 «O0 ormeke u MONeUYnTEIbCTBEY;

3akon Cankr-Iletepoypra ot 31.10.2007 Ne 536-109 «O HameneHHUH OPraHOB MECTHOTO
camoympaBnenuss B Cankrt-IlerepOypre OTHENbHBIMH TOCYAApCTBEHHBIMH MMOJHOMOUYUsIMH CaHKT-
[TeTepOypra mo opraHu3auy U OCYIIECTBICHUIO JACSITENLHOCTH 110 ONEKE U MOMEYUTEIbCTBY, HA3HAYCHHUIO
U BBIMJIATE JICHEXKHBIX CPEACTB HA COJAEPIKAHUE JETeH, HAXOSAIIMXCS O] ONeKOoW (TOMeYUTENHCTBOM), U
JICHE)KHBIX CPEJCTB Ha COJIEp)KaHUE JIeTeH, MepelaHHbIX Ha BOCIUTAHHE B NpUEMHbIE ceMbH, B CaHKT-
[TeTepOypre»;

nocraHoBnenne IIpaBurensctBa Cankr-lIlerepOypra ot 23.12.2011 Ne 1753 «O mnopsake
MEXBEJIOMCTBEHHOT0 WH()OPMALIMOHHOTO B3aMMOACHCTBHS MpPH MPEIOCTABICHUU TOCYJApCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIYI MCIOJIHUTEIbHBIMU OpraHaMu rocyaapctBeHHoi Biactu Caskt-IlerepOypra u
opranamMu MecTHoro camoympasienuss B Cankr-IletepOypre, a Takke YCIYr TOCyAapCTBEHHBIX
YUpEXKJIEHUHN, TOJBEIOMCTBEHHBIX HCIOJHUTEIbHBIM OpraHamM rocyiapcTBeHHoW Biactu CaHKT-
[leTepOypra, u Apyrux opraHuzanuii, B KOTOPBIX pa3MeniaeTcs rocy1apcTBEHHOE 3aJaHue (3aKa3)».

2.6. VcueprnpiBaronuii mepeyeHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C HOPMATHBHBIMHU
MPABOBBIMU aKTaMH [UIsl TMPEAOCTABICHUS TOCYJApPCTBEHHOW YCIYTH, MOAJEKAIUX MPEICTABICHUIO
3asIBUTEIISIMU

2.6.1. IIpu coBMecTHOM OOpallleHuu poauTeneil 06 n3MeHeHUH UMEeHN pedeHKa 1 (UiH) haMuInu:

3asBJIeHUs1 000UX poauTenel, cornacHo npuioxeHuto Ne 1 k HacrosieMy AJIMUHUCTPATUBHOMY
pErilaMeHry,

JIOKYMEHTBI, yI0CTOBEPSIOIIIE INIHOCTD 3asBUTCIICH

3asBJICHHE HECOBEPUICHHOJIETHEr0 cTapllie JEeCSATH JIET O COIVIaCUM Ha H3MEHeHue (GaMuIuu
(MMeHM), COTIIACHO MPHIIOKEHHIO Ne 2 K HAaCTOsIIeMy AJMHHUCTPATHBHOMY PETJIAMEHTY,

CIpaBKa O PETUCTPAIMH 10 MECTy MpeObIBaHUS HECOBEPIICHHOJIETHETO, B OTHOIIEHUU KOTOPOTO
oOpaiiaercs 3asBUTEIb, O pa3pelIeHNH Ha U3MEHEHNE UMEHH, a TAK)K€ IPHUCBOEHHOW eMy (haMuIuu.

2.6.2. Ilpu oOpaiieHUN poauTeNs, ¢ KOTOPHIM MPOKUBAET HECOBEPIIEHHOJIETHUHN, O MPUCBOCHUU
HECOBEPUIEHHOJIETHEMY CBOEH (haMUIINU:

JIOKYMEHT, YAOCTOBEPSIOIINH INIHOCTD 3asBUTEIS |

3asBJIEHUE POAUTENS, C KOTOPHIM MPOKUBAET peOEHOK, COracHo npuioxkeHuto Ne 3 k HacToseMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY,

3asBJIGHUE POJUTEINS, MPOXKHUBAIOIIETO OTAEIbHO OT pedeHKa, corylacHO mpuioxeHuo Ne 4 k
HacTosieMy AJMHUHUCTPATUBHOMY PErJIaMEHTY, a B ClIydya€ HEBO3MOXXHOCTH YCTAHOBJIIEHUS €r0 MecTa
HAXOXJCHUS, JIMIIEHUS €ro pPOAMTEIbCKUX IpaB, MPHU3HAHUS HENEEeCHOCOOHBIM, a TaKXKe B CiIydasx
YKJIOHEHUsI poauTens 0e3 YBaXHTENbHBIX NPUYMH OT BOCIUTAHUS M COJAEpKaHHUS pPEOEHKa, BMECTO
BBIIIIEHA3BAaHHOIO 3asIBIICHUS POAMTENS MPEICTABISIOTCS:

pelieHue cyjaa: O JIMIIEHUM POAUTEIbCKUX MpaB; MPU3HAHUSA HEAEeCoCOOHBIM; Oe3BECTHO
OTCYTCTBYIOIIUM,;

B xauectBe JOKYMEHTA, YAOCTOBEPAIOLIECTO JINYHOCTD, NIPEABABIIAIOTCA

nacrnopt rpaxnaanuna Poccuiickoit denepanuu;

nacrnopt rpaxzaanuHa CCCP, Bxkiagsim B nmacnopt rpaxaanuna CCCP, moarsepxiaroluil Hanmuuue rpaxaaHcTBa Poccuiickoit
Denepanny;

UHBIC JOKYMEHTBI, YAOCTOBEPSIONIE JINUHOCTh I'pakAaHUHa, IpeJyCMOTpeHHbIe yKa3zamu [Ipesunenra Poccuiickoii denepauuu ot
21.12.1996 Ne 1752 «OO6 OCHOBHBIX JOKYMEHTaxX, YHZOCTOBEPSIONIMX JIHMYHOCTh TpaxkaaHuHa Poccuiickoit Penepanum 3a mpenenamMu
Poccuiickoit ®eneparmu», ot 14.11.2002 Ne 1325 «O6 yrBepkaeHun IlojokeHHs] O MOPsIKE PACCMOTPEHHs BOIMPOCOB IPaXKIAHCTBA
Poccuiickoit ®enmeparmm» u ot 13.04.2011 Ne 444 «O OONONHUTENBHBIX MEpax IO OOECHEUCHHIO MNpaB M 3aIUTHl HHTEPECOB
HECOBEpPIIECHHOJETHUX Tpakaad Poccuiickoit denepanum».
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CIpaBKa OpPraHOB BHYTPEHHUX [N O PO3bICKE IpakJaHWHa (MIPH HEBO3MOXKHOCTH yCTAHOBIICHHUS
MeCTa HAaXO0XKJICHUS POJAUTEIA);

JOKYMEHTBI OpPIaHOB BHYTPEHHHX JIEJI O BO30YXICHUH YrOJIOBHOTO JeJa O 3JI0CTHOM YKJIOHEHUH OT
yIIaThl allMMEHTOB, IIPUTOBOPOM CyJIa IO TAKOMY A€dy U UHBIMU JOKYMEHTaMH, MOATBEPIKIAIOIIUMU
YKJIOHEHHE POIUTENS 03 YBaOKUTEIBbHBIX IPUYMH OT BOCIIUTAHUS U CO/IEP)KaHUS peOeHKa;

pelieHue cyaa o6 OImpeaeIeHud MecTa KUTEILCTBA HECOBEPLUICHHOJIETHETO, MUPOBOE COTJIAILICHUE
00 ompeeIeHNH MeCTa KHUTEJILCTBA HECOBEPIICHHOJICTHETO U T.1.

3adBJICHHE HECOBEPLICHHOJETHErO CTaplle AECATH JIET O COIJacuu Ha H3MEHEeHue (amuiuy,
COTJIACHO MPMIIOKEHUI0 Ne 2 K HacTosImeMy A IMHUHUCTPATUBHOMY PEriIaMeHTy.

2.6.3. Ilpu obpamienun matepu pebeHKa, 3a MOIydYeHHEeM T'OCYAapCTBEHHOM YCIyTH, Cllydae ecliid
pPEOCHOK POXKICH OT JIMI], HE COCTOALIMX B Opake MEeXIy coOOW, M OTLOBCTBO B 3aKOHHOM IIOpSAKE HE
YCTaHaBIMBAJIOCH:

JIOKYMEHTbI, YI0CTOBEPSIONINE INIHOCTD 3asBHTEICH

3asiBJICHHE MaTepH peOeHKa, COrylacHO MpuiiokeHuio Ne 5 K HacTosmeMy AJIMUHUCTPATHBHOMY
pETJIaMeHTYy;

3a8BJICHHE HECOBEPLICHHOJETHErO CTapIle JECSITH JIET O COIVIACMM Ha W3MEHEeHHe (aMUIINH,
COTJIACHO MPUIIOKEHUI0 Ne 2 K HacTosmeMy A IMHUHUCTPATUBHOMY PErjaMeHTy.

2.6.4. VcuepnbIBaronyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMATUBHBIMU
MPAaBOBBIMU aKTaMH JJISI TPEAOCTABICHUS TOCYJAPCTBEHHOM YCIYTH M YCIYTr, KOTOPBIE SIBJISIOTCS
HEOOXOIUMBIMU M 00s3aTeIbHBIMU JIJIS1 IPEIOCTABIICHUS TOCYAAPCTBEHHON yCIyrd, KOTOPhIE HAXOAATCS B
pacTOpsSHKCHUHM WHBIX HCIIOJHUTEIBHBIX OPTaHoB, (elepajdbHBIX OPraHOB HCIIOJHUTEIBHON BIIACTH W
OpPraHOB TOCYAApCTBEHHBIX BHEOIOKETHBIX (OHIOB U OPraHOB MECTHOTO CaMOYIpaBlCHUS,
MOJIBEIOMCTBEHHBIX UM OPTaHU3allMi U UHBIX OpPraHU3alnil, 1 KOTOPbIC 3asBUTENb BIIPABE HpGIICTaBI/ITI)ZZ

CBUJIETEIILCTBO O POKJEHUU peOeHKa, BbllaHHOe Ha TeppuTopun Cankr-IlerepOypra;

CBUJICTEIILCTBO O PaCTOPKEHUH Opaka, BeiTaHHOE Ha Tepputopun Cankr-IlerepOypra;

CIIpaBKa O PETUCTPALUM MO MECTY KUTEJIbCTBA HECOBEPILIEHHOJETHETO, B OTHOLIEHUH KOTOPOTO
oOpaiaercsi 3asBUTEb O Pa3pEIICHUA OPraHOM OMEKH M MOTEYHUTENIbCTBA BOIMPOCOB M3MEHEHHS WMEHU
pebeHKy, a TakXke TMPUCBOCHHYIO eMy damMuinio (B OTHOIICHWH JKHIBIX [OMEIIEHUHN, BEICHUE
PETUCTPAIMOHHOTO y4YeTa TpaXAaH MO MECTy JKHTEJIbCTBA B KOTOPBIX B YacTH, BO3JIOKEHHOW Ha
JKUJIMIIHBIE OpraHu3aIiuy, ocyriecTBisioT ['YIKA).

2.7. Ilpu mpe1oCTaBICHUH TOCYIAPCTBEHHOM YCIIYTH 3alPENIeHO TPeOOBATh OT 3asBUTEIIS:

MPEJICTaBICHUS TOKYMEHTOB U MH(OPMAIIMKU WU OCYIIECTBICHHS ACHCTBUI, MpeACTaBICHUE WIN
OCYILIECTBJIEHUE KOTOPBIX HE MPEITYyCMOTPEHO HOPMATUBHBIMU MPABOBBIMH AaKTaMH, PETYJIHUPYIOIIUMU
OTHOILIEHUS1, BO3HUKAIOIINE B CBSA3HU C IPEIOCTABICHUEM I'OCYIAPCTBEHHON YCIIYTH;

MPEACTABICHUS JOKYMEHTOB W HH(POPMAIMH, KOTOPHIE HAXOIATCS B PACHOPSIKEHUH OPraHOB,
MPEIOCTABIISIOIIMUX TOCYIAPCTBEHHYIO YCIYIy, WHBIX T'OCYJApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYIIPaBJICHUS] U OPraHU3allMi, B COOTBETCTBUHM C HOPMATUBHBIMHU IPABOBBIMU akTamu Poccuiickoi
denepany, HOPMATUBHBIMU  IPaBOBBIMM  akTaMu  cyObekToB  Poccuiickoit ~ @enepanun u
MYHHUIIUITAJTbHBIMHA IPABOBBIMU aKTaMH.

2.8. OcHoBaHus [UIsi OTKa3a B TpUeMEe JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTaBICHUS
roCyJapCTBEHHOM YCIyTH:

OTCYTCTBHE B 3asIBIICHUU 00s513aTEIHHON K yKa3aHHUIO HH(OPMAIIHH;

MPEJICTaBIICHUE 3aABUTEIIEM JOKYMEHTOB, COJAECPKAIIUX UCIPABICHUS, CEPbE3HbIE MOBPEKICHUA,
HE MO3BOJISIONINE OJJHO3HAYHO UCTOJIKOBATh X COJEpKaHue, OTCYTCTBHE OOPaTHOTO ajipeca, OTCYTCTBUE
MOJIMUCH, TTeYaTH U JIp.

2.9. OcHoBaHMs JUIsi TPUOCTAHOBIEHUS W (MIM) OTKa3a B MPEIOCTABIECHUU TOCYIapCTBEHHOM
YCIYTHU:

2.9.1. OcHoBaHuEM ISl OTKa3a B MPEAOCTABICHUH TOCYAAPCTBEHHOM YCIYTH SIBJISETCS OTCYTCTBHE
CBEICHMM B JOKYMEHTAaX, YKa3aHHBIX B MYyHKTe 2.6 HacTosAmux MEeTONMYEeCKUX pPEKOMEHIAIINIM,
MOATBEPKIAOUIUX MIPABO 3asIBUTEIIS HA MOJIYYEHUE TOCYIAPCTBEHHOU YCIYTH.

B cootBercTBuM ¢ myHKTOM 2 4actH 1 crathu 7 W "acteio 6 craten 7 ®enepansHoro 3akona ot 27.07. 2010 Ne 210-®3 «O6
OpTaHM3AINY IPEIOCTABICHNS TOCYAAPCTBEHHBIX M MyHHUIIUITAIBHBIX YCIYT 3asBUTEIb BIPaBE IIPECTAaBUTh yKa3aHHBIC JOKYMEHTHI B (hopme
JIOKYMEHTa Ha OyMa)KHOM HOCHTEJNE WIH B (JOpPME IEKTPOHHOTO JOKYMEHTA 110 COOCTBEHHOM MHULIMATHBE.

HampaBneHue opraHoM MECTHOTO CaMOYNpPABIECHHs MEXBEJOMCTBEHHBIX 3allpOCOB M MOTyYEHHE OTBETOB HAa HHX B 3JIEKTPOHHOM
dopMe ¢ HCHONB30BAHUEM EAMHON CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECHCTBHUSI BOSMOXHO C MOMEHTA INOJKIIOUEHUS K
YKa3aHHOU CHCTEME PEerHOHAIBHBIX CHCTEM MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOIeHcTBIS cyObekToB Poccuiickoii denepaunu.



2.9.2. OcHoBaHusi sl TNPUOCTAHOBJIEHUA TMPEAOCTABICHUS TOCYJAPCTBEHHOW  YCIyTH
JEMCTBYIOIUM 3aKOHOIATENBCTBOM HE MPEAYCMOTPEHBI.

2.10. Ycayru, KOTOpBIE SIBISIOTCS HEOOXOIMMBIMU M 00S3aTEIBHBIMH JUIsI TPEAOCTABIICHUS
rOCy/lapCTBEHHOM YCIYI'M, B TOM 4HCIE€ CBEICHMS O JOKYMEHTE (JOKYMEHTaX), BbIIaBAEMOM
(BbIIAaBAaEMbIX) OpraHHU3alUSMHU, YYAaCTBYIOIIMMH B TPEJOCTaBICHUH TOCYJapCTBEHHON YCIIyI'H, He
IIPEyCMOTPEHBI.

2.11. MakcuMaJIbHBIA CPOK OXKMJAHUS B O4YepeAr IpPU IOJaye 3asBICHUSA O IPEJOCTABICHHUU
roCylapCTBEHHOMN yCIyTH U IPU MOJYyYEHUH PE3YJIbTaTa TOCYJapCTBEHHOM YCIIYTH.

2.11.1. Cpok oxunanus B odyepenu (IpU €€ HAJUYHMM) MPHU IOAade 3asABJICHUS U HEOOXOIUMBIX
JOKYMEHTOB B OpraH MECTHOTO camoytnpanienus Cankr-IlerepOypra He JOHKEH MpEeBbIIAaTh OJHOTO Yaca.

2.11.2. Cpok oxujgaHuss B oOuepead MNOpd Iojadye 3asBJICHUS U  JOKYMEHTOB B
MHOTO()YHKIIHOHAJILHOM IIEHTPE HE JI0JDKECH MPEBBIIATh COPOKA MATH MHUHYT.

2.11.3. Cpokx oxumaHuss B O4YepeId NP IOJYYEHHUH JAOKYMEHTOB B MHOTO(YHKIIMOHAIHHOM
LIEHTPE HE JI0JKEH IPEBBIIATh MATHAALATA MUHYT.

2.12. [1narta 3a mpeAoCTaBICHUE TOCYIapCTBEHHOM YCIYTH HE B3UMAETCS.

2.13. Cpok u THOpANIOK PErHCTPalMM 3ampoca 3asBUTENST O MPEIOCTaBICHUU TOCYIapCTBEHHOM
yCIIyTH, YCIyTU OpraHU3alluy, y4acTBYIOIIEH B MPEAOCTaBICHUN TOCYAapCTBEHHOW YCIYTH, B TOM YHUCIIE B
ANEKTPOHHOHU (opMme.

2.13.1. Peructpanus 3ampoca OCYLIECTBIISIETCS OpPraHOM MECTHOro camoymnpasieHusi CaHKT-
[TerepOypra B Te4eHHE OJHOTO pabOYero JHS ¢ MOMEHTA MOJTYYEHHs] OPraHOM MECTHOTO CaMOYIpPaBICHUS
Cankr-IlerepOypra JOKyMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HACTOSIIETr0 AJIMHUHUCTPATUBHOTO PErIaMeHTa.

2.14. TpeboBaHusI K TMOMEIICHUSAM, B KOTOPBIX MPEIOCTABISIOTCS TOCYJApPCTBEHHBIE YCIYTH, K
MECTY OXKHJAaHUS W TpUeMa 3asBUTEJCH, pasMEIICHHI0O W O(OPMIICHHIO BU3YaJIbHOW, TEKCTOBOW W
MYJIbTUMEAUMHON NHPOPMAIIH O TIOPSAIKE MPEOCTABICHHS TOCYAapCTBEHHON YCIYTH.

2.14.1. IlomemieHusi, B KOTOPBIX MPEAOCTABIISIIOTCS TOCYAAPCTBEHHBIE YCIYTH, MECTO OXHJIaHUS,
JNOJDKHBI MMETh IUIOUIaM, MPEeIyCMOTPEHHbIE CAHUTAPHBIMH HOPMaMHU U TpPeOOBaHUAMHU K pPabOuUM
(odbucHBIM) TMOMENIeHUsIM, TJ€ OOOPYIOBaHBI pabouMe MecTa C WCIOJIb30BAHUEM TIEPCOHATBHBIX
KOMITBIOTEPOB U KOIMPOBAJIHHOM TEXHHMKH, U MECTa JJisi MpHUeMa IMOCETUTENeH, a TakkKe JIOJDKHBI OBbITh
00Opy/IOBaHbl CTYJIbSIMU U CTOJIAMH, UMETh MHCUUE MPHUHAJIEKHOCTH (KapaHJallll, aBTOPYYKH, OyMmary)
IUIs  3alOJHEHHs  3alpocoB O MPEAOCTaBICHMM TOCYJapCTBEHHOW yCIyTM M NPOU3BOJACTBY
BCIIOMOTaTENbHBIX 3anuceil (MaMsAToK, MOSICHEHUH ).

2.14.2. Ha wHbOpMalMOHHBIX CTEHJAX, pa3MellaeMbIX B MeECTax IMpHeMa TpaxJIaH, U Ha
odunmansHoM caiite [IpaBurenscrBa Cankr-IleTrepOypra conepxxurcs cienyromas nHGopMaus:

HaMMEHOBAaHME I'OCYJJapPCTBEHHOMN YCIYTH;

nepeyeHb OpraHoB MecTHoro camoympasieHus Caunkr-IlerepOypra, ywacTByoOIIUX B
IIPEIOCTABIIEHUN TOCYJaPCTBEHHOM YCIIYTH;

rpajpuxk  (pexxkuMm)  paboTel  opraHa MecTtHoro  camoympasieHuss  Cankrt-IlerepOypra,
OCYILECTBISIONIMX NTPUEM M KOHCYJIBTALlMU 3asBUTEJIEH 10 BOIPOCAM MPEAOCTaBICHUs IOCYAApCTBEHHON
YCIIyTH;

ajipeca opraHoB MecTHOro camoynpasieHus Cankr-IletrepOypra, ydacTByIOIUX B MPEIOCTaBICHUN
roCyAapCTBEHHOM YCIIYTH;

KOHTakTHas wuHpopMmamus 00 opraHax MecTHoro camoynpapnenusi Cankr-IletepOypra,
Y4acCTBYIOUIMX B MPEIOCTABIEHUHU TOCYJApPCTBEHHON YCIIYTH;

MOPSIOK MPEJOCTABIEHHS TOCYAAPCTBEHHOM YCIIyTH;

nepeyeHb KaTeropuii rpaxaaH, UMEIONINX PAaBo Ha MOIYYeHHE roCyAapCTBEHHON YCIyTH;

nepeveHb JJOKyMEHTOB, HEOOXOIMMBIX JUIS OJIY4YEeHHUsI TOCYAAPCTBEHHOM YCIyTH;

oOpas3ell 3aroJHEHUs 3asIBJICHUS Ha MOJy4YE€HHUE rOCyJapCTBEHHOM YCIIyTH.

2.15. Iloka3arenu TOCTYITHOCTH M Ka4€CTBa rOCYJapCTBEHHOMN YCITyTH.

2.15.1. KonnyecTBO B3aUMOJEHCTBUM 3asBUTENSA C OPraHOM MECTHOro camoymnpasieHus CaHKT-
[TerepOypra, yuacTBYIOIIMMH B PEAOCTaBICHUH FOCYAapCTBEHHON yciyru — He 6oee 3.

2.15.2. IIpogomKWUTENbHOCTh B3aUMOJEHCTBUS JIOJDKHOCTHBIX JIMI TpU  TPEAOCTaBIECHUU
rocyaapcTBeHHou yciayru 10 MuH.

2.15.3. CnocoOsI peaocTaBiIeHUs TOCYIapCTBEHHON YCIIYTH 3asBUTEIIO:

HEINOCPEJICTBEHHO TpU TMOCELIEHUH OpraHa MecTHoro camoymnpasineHus Cankt-IlerepOypra,
Y4acTBYIOLIETO B IPEAOCTABIEHUH I'OCYAApCTBEHHOM YCIIYTH;

B nojipa3ziesieHnu MHOro yHKIIMOHAILHOTO LIEHTPA;



B JJIEKTPOHHOM Buje (mocpeactBoMm IlopTama B COOTBETCTBHMM C 3TalaMu IPeJOCTaBICHUS
rOCYJapCTBEHHOHN YyCIyru, omnpeaeiaeHHbIMH pacnopspbkeHueMm [IpaBurensctBa Cankr-IlerepOypra ot
22.03.2011 Ne 8-pm).

2.15.4. Cpoku HpOMEKYTOUYHOTO WH(OPMHPOBAHHUS 3aABUTENI O pe3yibTarax MPeaOCTaBICHUS
rOCYJapCTBEHHOH yCIIyTu IEHCTBYIOIIMM 3aKOHOJATEIbCTBOM HE YCTAHOBJICHBI.

2.15.5. Crioco6b1 MHPOPMUPOBAHUS 3aSBUTENS O pe3yibTaTax MPEIOCTABICHUS TOCYIapCTBEHHON
YCIIYyTH — 10 Teae(OoHy, MO JIEKTPOHHOH 1104Te, B IMCbMEHHOM BH/IE.

2.15.6. KonnuecTBO MOKYMEHTOB, HEOOXOIMMBIX [UI TPEAOCTABICHUS 3asABUTEIEM B LEJAX
MOJyYEeHUS TOCYIapCTBEHHOM yciyru: ot 8 1o 11.

2.15.7. Konu4ecTBO JOKYMEHTOB (MH(pOpMAIHH), KOTOPYIO 3alpalidBaeT OpraH MEeCTHOTO
camoynpasienus Cankr-IlerepOypra 6e3 yuactus 3assurens: ot 0 1o 3.

2.15.8. KonudecTBo yCiyT, SIBISIONIUXCS HEOOXOIUMBIMH U 00S3aTeIbHBIMU IS TTPEIOCTABICHUS
rOCyJapCTBEHHOM yCIyru 1eHCTBYIOIIMM 3aKOHOJATEIbCTBOM — HE YCTAHOBJICHO.

2.15.9. Tlopsimok OCYIIECTBICHUSI KOHTPOJISI 3a MPEAOCTABICHUEM TOCYAapCTBEHHOM YCIyTH, CO
CTOPOHBI I'paXJiaH, UX OOBEIMHEHUH U OpraHu3aluil OCYILECTBIIAETCS B COOTBETCTBUU C JIEHCTBYIOIIUM
3aKOHOAATEIbCTBOM.

2.15.10. IlpemycmoTpeHa BblIa4ya pe3ysbTaTa HPEAOCTaBICHHS TOCYJapCTBEHHOM yCiayru B
3JIEKTPOHHOM BHJIE.

2.16. TpeOoBaHUs, YYHUTHIBAIOIINE OCOOCHHOCTH TPEAOCTABICHHUS TOCYIAPCTBEHHBIX YCIYT IO
YCTHBIM M ITMCBbMEHHBIM OOpalleHUsIM (B TOM YHCIIE B 3JIEKTPOHHOM hopme).

2.16.1. Undopmanmst mo BOHpocaM IMPEIOCTABICHUS TOCYJAPCTBEHHOH YCIYTH JOBOTUTCS JIO
CBEJICHUs 3asBUTENCH, MHBIX 3aMHTEPECOBAHHBIX JIUI] M0 UX NMUCHBMEHHBIM (B TOM YHCIE B 3JIEKTPOHHOM
BU/JIE) U YCTHBIM OOpaIeHUSIM.

OpranamMun MectHoro camoynpasieHus Cankr-IlerepOypra mnpuHMMarOTCs oOpalieHus B
MUCHbMEHHOM BHJI€ CBOOOAHOHN (DOPMBI (B TOM YHCIIE B 3JEKTPOHHOH (hopme). B muceMeHHOM oOpameHnn
YKa3bIBAIOTCS: HAaUMEHOBaHME OpraHa MecTHoro camoympasieHuss Cankt-IlerepOypra mubo damumus,
UMs, OTYECTBO COOTBETCTBYIOILEIO JOHDKHOCTHOTO JIMIIa OpraHa MECTHOro camoymnpasieHusi CaHKT-
[TerepOypra, a Taxke GpaMuans, UMs, OTYECTBO 3asIBUTENS, IOYTOBBIN aJpec, 0 KOTOPOMY JOJKHBI OBITh
HaIpaBJIEHbl OTBET, YBEJIOMIIEHHE O Tepeapecaluu o0palleHus, CyTb oOpallieHus, MOANNCh 3asBUTENS U
nara.

B ciiyyae HE0OX0AMMOCTH B MOATBEPXKICHUE U3JI0KEHHBIX B MMCbMEHHOM OOpaIieHuu (akToB K
MUCbMEHHOMY OOpallleHHIO MPUJIAratoTCs TOKYMEHTBI M MaTepuallbl TM00 UX KOIHUH.

OTBeT Ha MUCbMEHHOE OOpalieHUe TAeTCs B MPOCTOM, YETKOM, MOHATHOU (opMe ¢ yKazaHUEM
(bamMuIuM 1 HHULIKMAIOB, HOMepa TenedoHa crnenuanicTa, 0hOpMHUBILETO OTBET.

IIpu orTBerax Ha TeneQOHHbIE 3BOHKM U YCTHbIE OOpalleHHs CHEUHATUCT MOAPOOHO
U B KOPpPEeKTHOM (¢opme wuHPopMHpyeT oOpaTuBlIeecs JIMLIO MO BOINPOCY MPerOCTaBICHUS
roCyAapCTBEHHOM YCIYyTH.

OtBer Ha TeneOHHBIM 3BOHOK HauWHAeTCs ¢ MHGOpMAlMM O HAUMEHOBAaHUM OpraHa, B KOTOPBIH
MO3BOHWIIO OOpaTuBLIeeCs JIUIO0, GaMUWINK, UMEHH, OTYECTBE U JOHKHOCTH CHEIUAINCTA, MPUHSBIIETO
Tene(OHHbII 3BOHOK.

Bo Bpems pasroBopa crienuaiicT 4eTKO MPOM3HOCHUT CJI0Ba, U30eraeT napauieabHbIX Pa3srOBOPOB C
OKPY>KaloIIMMHU JIFOJbMH U HE MPEephIBaET pa3roBop MO MpUYKMHE MOCTYIUIEHUS 3BOHKA Ha JIPYToil anmapar;

Crienyanuct, OCyIIeCTBISIOMNNA YCTHYIO KOHCYNIBTALNIO, TPUHUMAET BCE HEOOXOUMbIE MEPHI JIIs
OTBETa, B TOM YHCJIE U C IPUBJIEUYEHUEM JIPYTUX CIELUAIHUCTOB.

B ciyuae ecnu cnenuanuct, K KOTOPOMY 00OpaTUIIOCh JIUIO, HE MOKET OTBETUThH Ha JaHHBIN BOMPOC
B HACTOSIIIIMI MOMEHT, OH IpejasaraeT oopaTuBLIEMYCs JIMIy Ha3HAUUTh APYroe yJo0Hoe A TpakKJaHuHA
BpeMs 17151 KOHCYJIbTallUH.

B KkoHIle KOHCYNbTAlMU CIEIHATUCT KPATKO IMOJBOAUT UTOT U NEPEUUCIseT IEHCTBHs, KOTOphIE
clIeIyeT IPEeINPUHSITh 0OpaTUBIIEMYCS JIULLY.

OTBeT Ha NMUCBMEHHOE OOpallleHHe HAaeTcss B NMPOCTOW, YETKOHM, MOHATHOH (opMme ¢ yKazaHHEM
(dbaMuIMK ¥ MHUIMAJIOB, HOMEpa TenedoHa crenuanucTa, ohOpMHUBIIETO OTBET.

2.16.2. IlpenoctaBnsieTcss cheayromas HHGOpMAIMs, CBs3aHHAas C  IPeJOCTaBICHUEM
rOCYJIapCTBEHHOW YCIYTH:

Opran wMectHOro camoymnpasierus Cankr-IletepOypra, ydacTBYIOUIMII B TpEeIOCTAaBICHUU
rOCyJ1apCTBEHHOM YCIIYTH;



rpaduk (pexum) paboThel opraHa MectHoro camoympasieHus: Cankt-IlerepOypra, ygacTByromero B
MPEJOCTaBICHUH TOCYJapPCTBEHHON YCIYTH M OCYILECTBIIAIONIETO NMPHUEM U KOHCYJIbTALUU 3asBUTEIICH 1O
BOIIPOCAaM MPEAO0CTaBICHHS TOCYAapCTBEHHOM YCIIyTH;

ajzipec opraHa MecTHoro camoymnpasieHusi Cankr-IlerepOypra, y4acTBYIOIIETO B MPeIOCTABICHUN
roCy/1apCTBEHHOU yCITyTH;

KOHTaKkTHass uHpopmamus o0 oprane MecTHoro camoympasienusi Cankr-IlerepOypra,
Y4acTBYIOUIETO B MPEAOCTAaBICHUH IOCYAapCTBEHHOM YCIIyTH;

KaTeropuu rpa)<1aH, UMEIOIINE IPAaBO HA MOJIYYEHUE TOCYIapCTBEHHON YCIIyTH;

nepeyeHb T0KYMEHTOB, HEOOXOAUMBIX JIJIs TOTYYEeHHs TOCYAAPCTBEHHOM YCIIyTH;

CPOK IPUHSATHS PELICHHS O MPEIOCTABICHUH r'OCY1apCTBEHHON YCIIYTH;

0 TEeKYIIMX aIMUHUCTPATUBHBIX JIEHCTBUSAX, IPEANPUHUMAEMBIX 10 OOPALICHUIO 3asBUTEIIS,

O MIPUHATOM PEUICHUHU 0 KOHKPETHOMY HCbMEHHOMY OOpaIleHHIO;

MOPSAIOK 00XKamoBaHUs NeHCTBUM (0e31eHCTBUS) JOMKHOCTHBIX JIMIL, a TAaK)Ke MPUHUMAEMbIX UMU
peLIeHUH IpY NIPEJOCTABICHUH I'OCYJapCTBEHHOM YCIIYTH;

MOPSIOK 3aIIUCH Ha IIPUEM K JTOJKHOCTHOMY JIUILY.

2.16.3. OcoOeHHOCTH MPEIOCTABICHUS TOCYIAPCTBEHHOM YCIIYTH B DJIIGKTPOHHOU (hopMe:

3asABUTENb MOXKET MOJYYUTh TOCYJAPCTBEHHYIO YCIYTy B SJIEKTPOHHOM (popMe MyTeM 3aIoJIHEeHUs B
ANEKTpOHHOM BHe 3asBieHus Ha WupopmanumonHom mnoprtane «locymapcTBeHHble yciayrd B CaHKT-
[TetepOypre» (Www.gu.spb.ru) (maiee — [Topta).

['ocynapcTBeHHas yciiyra MOKET OBITh MOJIy4€Ha B 3JIEKTPOHHOM popme B cooTBeTCTBHH ¢ [Imanom
nepexoja Ha MPeAoCTaBICHHE NCIIOTHUTEIBHBIMUA OpraHamMu rocyapctBenHoi Biuactu Cankr-IlerepOypra
rOCY/IapCTBEHHBIX YCIYT B 3JEKTPOHHOM BUJE, YTBEPKICHHBIM pacrnopsikenueM [IpaBurenbcrBa CaHKT-
[TerepOypra ot 22.03.2011 Ne 8-pn «O wMepompuATHAX TIO0 TMEpPexXoAy Ha MPEIOCTABICHUE
UCIIOJIHUTENIbHBIMU OpraHaMu rocyaapctBeHHoi Biactu Cankr-IletepOypra rocynapcTBEHHBIX YCIYyT B
AJIEKTPOHHOM BHUJIEY.

B snekTpoHHOM BHJIE TOCYAAPCTBEHHYIO YCIYT'y MOKHO MOJTYYHUTh ¢ momolisio [Toprana.

Oranbl mepexoia Ha MPeJoCTaBICHUE YCIYT B 3JICKTPOHHOM BH/IE:

1-i1 oram - pazmemenue nadopmanuu 06 ycinyre B CBOJHOM peecTpe TOCyIapCTBEHHBIX YCIYT U Ha
EnnHoM mopTane rocy1apcTBEHHBIX YCIYT;

2-i1 stam - pa3menieHne Ha EnuHOM moprane rocyJapCTBEHHBIX YCIyr (opM 3asBlIEeHHH
Y UHBIX JOKYMEHTOB, HEOOXOMMBIX JUIS TIOTYYEHHUSI COOTBETCTBYIOIIUX YCIIYT, U 0OecreueHne J0CTymna K
HUM JUIsl KOMMPOBAHUS U 3aII0JIHEHHSI B SJIEKTPOHHOM BUJIE;

3-it oTan - obecrieueHre BO3MOYKHOCTH ISl 3asBUTEIICH B MEJSX TOJTYYCHHUS YCIYTH MPECTAaBISATh
JOKYMEHTHI B JIEKTPOHHOM BHJIE C UCIOIb30BaHUEM EnMHOro nopraia rocyapCcTBEHHbIX YCIYT;

4-i1 aTam - obecrieueHne BO3MOXKHOCTH JUIs 3asIBUTEIIEH OCYIIECTBISTh C HCIONb30BaHueM EnnHoro
nopTaja rocy1apcTBEHHBIX YCIyT MOHUTOPUHT XOJa MPEJOCTaBIECHUS YCIIYTH;

5-i1 aTan - obecreyeHne BO3MOKHOCTH TIOTYYEHUS Pe3yJIbTaTOB MPEIOCTABICHHS YCIYTH
B DJEKTPOHHOM BHJIe Ha EIuHOM moprane ToCyZapCTBEHHBIX YCIYT, €clId 3TO He 3aIllpelieHo
(benepaibHBIM 3aKOHOM.

DJEeKTPOHHBIEC 3asBJICHUS (3asBKH) OTHPABISAIOTCA depe3 «DIEeKTpOHHYIO mpuemHyro» Iloprana c
WCTIOJB30BAHUEM <(JIOTHHA» W «IIapojish» 3asBUTENS, a TAaKKe MOTYT OBITh TOJIIMHMCAHBI 3asBHTEIEM
3JIEKTPOHHOM MOAMUCKHIO MK 3aBEPEHbl YHUBEPCATbHOMN 3JIE€KTPOHHON KapTOil.

B cnyuae, ecnu mocine HampaBieHUsS 3asBUTENIEM JIEKTPOHHOIO 3asiBICHHUS (3asBKH) HEOOXOAMMO
MOCEIIeHNE 3asBUTENIEM oOpraHa MecTHoro camoynpanieHuss Cankrt-IlerepOypra, To Uit 3asBUTEN,
OTIPABUBIIETO AJIEKTPOHHYIO 3asBKY, NOJHDKHOCTHOE JIMIIO0 OpraHa MECTHOTO camoymnpaBieHus CaHKT-
[Terepbypra ¢dopmupyer npuriameHue Ha IpHEM, KOTOpoe OToOpaxkaeTcss B Opays3epe 3asBHUTEINS.
[Tpurnamienne comepKUT HEOOXOAMMYHO WHGPOPMAIMIO C YKa3aHHEM: ajJpeca OpraHa MeCTHOTO
camoympasnenust Cankt-IlerepOypra, B KOTOpBI HEOOXOAUMO OOpPATUTHCS 3aBUTENIO, 1aThl U BPEMEHU
npremMa, HoMepa o4epend, UICHTH(PHUKAIIMOHHOTO HOMEpa MPHUTIIAIICHUS, a TaKXKe MepPeyHs JTOKyMEHTOB,
KOTOpbIE HEOOXOMMO MPEIOCTaBUTh Ha TIpUEMe.

B cnyuae, ecnu 00s13aTenbHOE MOCEIICHUE 3asBUTEIEM OpraHa MecTHOro camoymnpasiieHusi CaHKT-
ITerepOypra He Tpedyercs, To mocpeacTBoM Iloprana ocymiecTBIsIeTcs MOHUTOPHUHT X0/1a IPEAOCTABICHUS
rOCy/lapCTBEHHOM yCIyTd, a Takke HWHGOPMUPOBAHHME 3asBUTENS O pe3yJabTaTe MpPeaoCTaBICHUS
TOCYJapCTBEHHOH YCIIyTM B COOTBETCTBHHM C JTallaMH IPEIOCTaBICHUS TOCYJapCTBEHHOH YCIyru B
AIEKTPOHHOM BUJIE.
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I11. CocTaB, nocjienoBaTeIbHOCTh U CPOKHU BBINIOJTHEHUS] AIMUHUCTPATHBHBIX MpoLeayp,
TpeOOBaHUs K NOPSIAKY UX BbINOJHEHHSI, B TOM YHCJI€e 0COOEHHOCTH BBINOJIHEHUS
aIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH dopme

3a npefocTaBlIeHUEM T'OCYAAPCTBEHHOM yCIyrW 3asBUTEIM MOTYT 0OpallaThCsl C 3asBICHUEM Ha
OyMa)XHOM HOCHTEJEe B OpraH MecTHOro camoympasieHus Cankr-lIlerepOypra mo MecTy >XKUTEIbCTBA
3asgBUTENA 1100 MHOrOo(yHKIMOHATIBHBIN LIEHTP, B POpPME 3JIEKTPOHHOIO 10KyMeHTa — uepe3 [loprair.

3.1. OnucaHue MOCIENOBATEIbHOCTH aJAMHHHUCTPATUBHBIX MpOLEAYp IpU IPEIOCTABICHUU
rOCyJapCTBEHHOH YCIIyTH:

IIPUEM 3asIBJIIEHUS U JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIEHUS TOCYJapCTBEHHOM YCIIyTH;

IOJArOTOBKA M HAINpaBJIEHUE MEKBEAOMCTBEHHBIX 3allpoCOB O IPEJOCTABICHUM JOKYMEHTOB,
HEOOXOJUMBIX JUISI MPEJOCTABICHUSI TOCYAapCTBEHHOW YCIYT'H, HAXOISIIMXCS B PACIOPSIKCHUU HHBIX
OpPraHoOB IOCYIapCTBEHHOW BIACTU M OpPraHU3alMii, B TOM YHUCII€ C UCIOJb30BAHUEM €IUHON CHCTEMBI
MEXXBEJOMCTBEHHOT'0 3JIEKTPOHHOT'O B3aUMOJIEHCTBUS;

U3JJaHUE OPraHOM MecTHoro camoymnpanieHus Cankr-IleTepOypra mocTaHoOBIEHUS O pa3pelIeHUH
Ha M3MEHEHHE HMEHH peOeHKy, a TaKkKe MPUCBOEHHOH emy (amuianu JTub0 00 OTKaze B TaKOM
pas3peLIeHnn.

3.2. IlpenocraBieHue rocylapcTBEHHOW YCIYrM B 3JIEKTPOHHOM BHJE OCYIIECTBIISIETCS B
COOTBETCTBHUH C IMyHKTOM 2.16 HacTosiero AIMUHUCTPATUBHOTO PErjlaMeHTa.

3.3. Ilpuem 3asBiieHUS U JOKYMEHTOB, HEOOXOIMMBIX IJsI MPEAOCTABICHHS TOCYAAapCTBEHHON
YCIIYTH.

3.3.1. CobbITus (ropunudeckue GpakThl), SBIAIOLIMECS OCHOBAHHUEM JJIs Hayasla aIMUHUCTPATUBHOM
IPOLETyPBI:

HoCTyIuleHue  (MOCPeACTBOM JIMYHOTO OOpalleHus 3asBUTENs, OOpalleHHus 3asBUTENIs B
JIeKTpOHHOU (opme mnocpeactsoMm [loprama 1100 MOCpeACTBOM OpraHU3allMil IOYTOBOM CBA3H, OT
MHoro¢yHKIIMOHAJIBHOTO LIEHTPa) B OpraH MecTHoro camoymnpanieHus Caskr-IlerepOypra 3asBieHus o
IIPEIOCTABIIEHUN TOCYJAapCTBEHHOM YCIYyrd M MpUaraéMblX JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6
HACTOSIEro AJIMUHUCTPATUBHOTO PeriiaMeHTa (J1ajee — KOMIUIEKT JOKYMEHTOB).

3.3.2. OTBETCTBEHHBIM 3a BBINOJHEHHE AJAMMHUCTPATUBHOW MpPOLEAYPHl SBISETCS CHELHATUCT
opraHa MectHoro camoymnpasieHus Caskt-IlerepOypra, OTBETCTBEHHBIH 3a TpuUEM 3asBICHUSA U
JIOKYMEHTOB, HEOOXOIUMBIX JJIs TPEIOCTABIIEHUS TOCYITapPCTBEHHON YCIYTH.

3.3.3. Coneprxanue 1 IpoI0JKUTEIbHOCTD BBINOJIHEHHS a]MUHUCTPATUBHOM MPOLIEAYPHI.

Cneuuanuct opraHa MecTtHoro camoymnpasieHust Cankr-lletepOypra, K JOKHOCTHBIM
0053aHHOCTSIM KOTOpPOTO OTHECEHO BBINOJHEHHWE OTAENIbHBIX TI'OCYJapCTBEHHBIX MOMHOMOUNH CaHKT-
[lerepOypra no opraHu3auy U OCYILIECTBICHUIO JAEITEILHOCTHU IO ONEKE U MONEUYNUTENbCTBY, HA3HAUEHUIO
U BBIIIJIATE JACHEXKHBIX CPEACTB Ha COAEpkKAHHUE ACTEH, HAXOMAIMUXCS O] ONEKON MIIM MOINEYNUTENbCTBOM,
U JICHEXKHBIX CPEJCTB Ha COJAEp)KaHME JeTeH, NepeJaHHbIX Ha BOCIIUTAaHUE B NMPUEMHbIE ceMbU, B CaHKT-
[TerepOypre (nanee — OTAENbHBIE TOCYIAPCTBEHHBIE TOJTHOMOYHS ), OTBETCTBEHHBIHN 32 IIPUEM 3asBICHUS U
JIOKYMEHTOB, HEOOXOIUMBIX IS [TPEIOCTABIICHUS TOCYIaPCTBEHHOMN YCIYTH, IPU O0paLICHUH 3asiBUTEIIEH!

ofpesieNseT NpeaAMeT oOpalleHus;

YCTaHABJIMBAET JINYHOCTD 3asIBUTENS U €0 MOJTHOMOYUS;

KOHCYJIbTUPYET 3asBUTENSI O MOpsaKe opOpMIICHHs 3asBICHUS U IMPOBEPSET MPAaBUIBLHOCTH €ro
odopmitenus. [To npocbOe 3asaBUTENS, HE CIIOCOOHOTO MO COCTOSTHUIO 3/I0POBBS MO0 B CHITY HHBIX MPUYHH
COOCTBEHHOPYYHO O(QOPMHTH 3asiBIICHHE, 3asBICHHE MOXET OBbITh O(QOPMIICHO CHEIHATIMCTOM OPraHOM
MecTHoro camoymnpanieHusi Caskt-lIlerepOypra, OTBETCTBEHHBIM 3a NpHUEM JIOKYMEHTOB, O YeM Ha
3asIBJICHNN JEJIA€TCsl COOTBETCTBYIOLIAs 3aIIUCh;

IpOBEpsieT HalW4Hhe JIOKYMEHTOB U JaeT HX OLEHKY Ha NpeaMeT COOTBETCTBHS MEPEUYHIO
JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HacTOSIIUX MeTOANUECKUX pEKOMEHAAIN;

B CiIy4ae HEOOXOAMMOCTH HampaBieHUs MEXXBEIOMCTBEHHBIX 3alIPOCOB B UCIOJHUTEIbHBIE OPTaHbI
rocyJapcTBeHHo# Biactu (opranuzanuu) Cankt-IletepOypra o npeaocTaBieHMH HEOOXOIUMBIX CBEIEHHH
(IOKyMEHTOB), a TaK)Xe IMOJIyueHHE OTBETOB Ha HMX (Jajee — MEeXBEJIOMCTBEHHBIH 3aIlpoc) nepenaer
KOIMIO 3asBJICHHUS C OTMETKOH O HEoOXOJMMOCTH MOJrOTOBKM MEXBEJIOMCTBEHHBIX 3allPpOCOB
CIELUAIIUCTY OPraHOB MECTHOI'O CaMOYIPAaBJIEHMs, OTBETCTBEHHOMY 3a IIOAIOTOBKY M HaIlpaBICHHE
MEXXBEJOMCTBEHHBIX 3allpOCOB, a TAKXE MOJIYYEHHE OTBETOB Ha HMX, B TOM UHUCIIE C HCIIOJIb30BAHUEM
€IMHOM CHUCTEMBI MEXBEJOMCTBEHHOT'O 2JIEKTPOHHOT'O B3aMMO/IEHCTBHS;



KCEPOKONMUPYET JOKYMEHTHI (B cilydyae HEOOXOAMMOCTH), 3aBepsieT KONUU J0KyMeHTOB. Komuu
3aBepAIOTCA IMOANMCHIO JIMLA, OTBETCTBEHHOI'O 3a IPHUEM JOKYMEHTOB, C YKAa3aHHUEM €ro JI0JKHOCTH,
(GbamMUINN ¥ MTHULIKAAJIOB, a TAKXKE JAaThl 3aBEPEHUsI KOIUH;

dukcupyer akT npuemMa J10KyMEHTOB, YKa3aHHBIX B MYHKTE 2.6 HACTOSIIEro AJMUHUCTPATUBHOTO
periaMeHTa, B )KypHalle perucTpanuu;

NepeJacT KOMIUIEKT JOKYMEHTOB CHELHAIUCTy oOpraHa MECTHOro camMoympaBieHus CaHKT-
IlerepOypra, K JODKHOCTHBIM OOS3aHHOCTSAM  KOTOPOTO OTHECEHO BBIINOJIHEHHE OTAEIbHbBIX
roCyJlapCTBEHHBIX IIOJHOMOYMI, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTa PELICHHS O pa3pelIeHUH Ha
M3MEHEHHE UMEHU PEOCHKY, a TakKe MPUCBOEHHOU eMy (paMHIINK JUO0 00 0TKa3e B TAKOM pa3pelleHuY;

[TpooIKUTEHPHOCTh aJMUHUACTPATUBHON MPOLEAYPHl HE JOJDKHA MPEBBIIIATH OJHOTO pabouero
THSL.

Crnenuanuct oprana mectHoro camoynpasienus Cankr-lIlerepOypra, OTBETCTBEHHBIH 3a MpUEM
3asBJICHUS M JOKYMEHTOB, HEOOXOIUMBIX JISl MPEJOCTaBIECHUS FOCYIapCTBEHHON YCIIyTH, MOCPEICTBOM
MHoro¢yHKIIMOHAIEHOTO IIEHTpA:

NOJTy4yaeT KOMHUU JOKYMEHTOB U PEECTP JOKYMEHTOB U3 MHOIo()yHKIIMOHAJILHOTO LIEHTpa:

a) B DJIGKTPOHHOM BHJE (B COCTaBE IAKETOB AIEKTPOHHBIX /€] IOJy4yaTesiell rocylapCTBEHHOU
yCIyrn);

0) Ha OyMaKHBIX HOCUTENAX (B CiIy4ae HEOOXOJUMOCTH OOS3aTeNbHOTO IPEACTABICHUS
OpPUTMHAJIOB IOKYMEHTOB);

IPOBOJUT CBEPKY peecTpa JIOKYMEHTOB C IPEICTaBICHHBIMU JIOKyMEHTAMHU, OIpeeIseT
HEOOXOJMMOCTh  OCYIIECTBJICHUS  MEXKBEIOMCTBEHHBIX  3allpOCOB B  HCIOJIHHUTEJBHBIE  OPIaHBI
rocynapctBeHHoil Bnactu Cankr-llerepOypra, opraHsl TroCyAapCTBEHHOW BiacTH (OpraHU3allUM)
cyorektoB Poccuiickoit ®@epepauuu, APYyrux TOCYAapCTB, O YeM Ha 3asBICHUH JIEJACTCs
COOTBETCTBYIOLIAsl 3aIIHCh;

IPOBEPSET HaAJWYME JIOKYMEHTOB U JAae€T HX OLEHKY Ha NPEeIMET COOTBETCTBHS MEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HAcTOAIIEro AJIMMHUCTPATUBHOIO pErJIaMEHTa, ONpeAesserT
HEOOXOMMOCTh OCYILIECTBICHUSI MEKBEJIOMCTBEHHBIX 3allpOCOB, O YeM Ha 3asABJICHUU JeNaeTcs
COOTBETCTBYIOLIAsl 3aIIHCh;

B Cly4ae HEOOXOIMMOCTH HallpaBJIEHUS MEXBEJIOMCTBEHHBIX 3allpOCOB IEPEAAET KOIUIO
3adBJICHUS C OTMETKOW O HEOOXOAMMOCTH MOATOTOBKH MEKBEJOMCTBEHHBIX 3allPOCOB CHELHAIHUCTY
oprana MectHoro camoynpaniienuss Cankr-IlerepOypra, OTBETCTBEHHOMY 3a MOATOTOBKY U HallpaBlIEHUE
MEXXBEJOMCTBEHHBIX 3aIllPOCOB, a TAKXKE MOJTYyYEHUE OTBETOB HA HUX;

¢ukcupyer (akT npuema J0KyMEHTOB, YKAa3aHHBIX B yHKTE 2.6 HACTOSALIEro AJMUHUCTPATUBHOTO
perIamenTa, B XKypHalle peTUCTpaLluu;

nepefaeT KOMIUIEKT JOKYMEHTOB 3asBUTENSl JJIsl TNPUHATUS pPEIIeHUs CHENUalINCTy OpraHa
MecTHOro camoymnpanienuss Cankr-IlerepOypra, OTBETCTBEHHOMY 3a IOJITOTOBKY peEIIEHUS O
MIPEIOCTABIIEHUU MEP COLIMATILHOM MOAJIEPIKKH.

3.3.4. Kputepusimu NpHHATUS pELIEHUS B paMKaxX aJMHUHUCTPATMBHOM MNpoLENyphl SBISETCS
COOTBETCTBHE KOMIUIEKTa JOKYMEHTOB, TpPeOOBaHUSM, YCTAaHOBJIIEHHBIM HOPMATHBHBIMU IPaBOBBIMU
aKTaMH, PETYJHMPYIOIIUX OTHOLIEHUS, BO3HMKAIOUIME B CBA3M C IPEIOCTABIEHUEM TOCYJApCTBEHHOMN
YCIIYTH, COIIACHO II. 2.5 HacTosmero AAMUHUCTPATUBHOTO PETIaMEeHTa!

3.3.5. Pe3ynbraT aAMMHUCTPAaTUBHOMN MPOLIEAYPHI U MOPSAAOK Iepeadn pe3yibTara:

CIEIHAIUCT OpraHa MecTHoro camoympanieHus Caskt-lIleTepOypra, OTBETCTBEHHBIN 3a MHpueMm
3afBJICHUS W JIOKyMEHTOB, HEOOXOMUMBIX JIsi NPEIOCTAaBICHUS TOCYJapCTBEHHOH YyCIyr, mneperaer
KOMIUIEKT JIOKYMEHTOB CIEHMAJIMCTy oOpraHa MecTHoro camoymnpasienuss Cankrt-IletepOypra,
OTBETCTBEHHOMY 3a IOJAIOTOBKY MEXBEIOMCTBEHHBIX 3alpPOCOB, M CHELHUAINCTY OpraHa MECTHOTO
camoynpasnenusi Cankt-IlerepOypra, OTBETCTBEHHOMY 3a MOATOTOBKY ITOCTAHOBJIEHHUSI OPraHa MECTHOTO
camoympasnenust Cankr-IlerepOypra o paspenieHMH Ha UW3MEHEHHE MMEHH peOeHKy, a Takke
MIPUCBOEHHOM eMy pamuiinu 1100 00 0TKa3e B TAKOM pa3pelIeHHH.

3.3.6. Cnoco6 Quxcaiuu pe3yyibraTa BbIIOJIHEHNUS aAMUHUCTPATUBHON MPOLEAYPBHI:

peructpanus 3asBJICHHUS U JTJOKyMEHTOB B COOTBETCTBYIOIIEM JKypHAJIE.

3.4. IToaroroBka W HampaBlICHUE MEXBEIOMCTBEHHBIX 3alPOCOB O NPEIOCTABICHUU JOKYMEHTOB,
HEOOXOAUMBIX JUIsl MPEJOCTABICHUSI TOCYAapCTBEHHOW YCIYIM, HAXOMSIIMXCS B PACIOPSIKEHUU HHBIX
OpraHoOB TOCYJApCTBEHHOW BIIACTH W OPraHM3aIMi, B TOM YHCIE C HCIOJB30BAaHWEM €JUHOW CHCTEMBI
MCKBCAOMCTBCHHOI'O 3JICKTPOHHOT'O BSaHMOHeﬁCTBHH.



3.4.1. CobbiTus (ropunnueckue GakThl), sIBISIONAECS OCHOBAHUEM JIJIsl Hayaia aIMUHUCTPATUBHOM
MPOIelyphl: YCTaHOBJIEHHE HEOOXOIMMOCTH HANpABJICHUS MEXKBEJOMCTBEHHOTO 3ampoca IpH IMpHEeMe
JOKYMEHTOB 3asBUTEJISI, MOJyuY€HUE KOMHMM 3asBIIEHUS C COOTBETCTBYIOUICH 3amKChi0 CIEHHUATHCTOM
OpraHa MECTHOTO CaMOYIIPaBJICHHS, OTBETCTBEHHBIM 3a TOJTOTOBKY, HAIPABJICHUE MEKBEIOMCTBEHHBIX
3alpocoB W TIOJIyY€HHWE OTBETOB HA HHUX, OT CIEHUalNcTa OpraHa MECTHOTO CaMOyIpaBleHUS,
OTBETCTBEHHOTO 32 TMPHUEM 3asBICHHA H JIOKyMEHTOB, HEOOXOAMMBIX [UIi IPEIOCTaBICHUS
roCy/1lapCTBEHHOM yCIYyTH.

3.4.2. B paMkax aIMUHHCTPATUBHOW MPOIETYPHl CIEHUAINACT OpraHa MECTHOTO CaMOYIpaBJICHUS,
OTBETCTBEHHBIN 32 MOJArOTOBKY, HAlpaBJIEHUE MEXBEIOMCTBEHHBIX 3allPOCOB M IOJIYYEHHE OTBETOB Ha
HUX, OCYIIECTBIISIET CIEAYIOIINE aIMUHUCTPATUBHbBIE IEHCTBHUSA:

ompezenseT  CcOCTaB  JOKYMEHTOB  (MHpopManuu),  HOJICKAIIMX  HOJYyYEHHI0 IO
ME)XBEJJOMCTBEHHBIM 3allpocaM, M OpraHbl (OpraHu3aliK), B KOTOpPbIC JOJDKHBI OBITh HAIpPaBJICHBI
MEXBEJIOMCTBEHHBIE 3aIIPOCHI;

MOJTrOTABIMBACT MPOEKTHl MEXBEIOMCTBEHHBIX 3allPOCOB, B TOM 4YHCIE B (popMe 3IIEKTPOHHOTO
JIOKYMEHTA;

IIPEJICTABIISIET NPOEKThl MEXBEIOMCTBEHHBIX 3allPpOCOB HAa MOJNUCH JIUIY, YIOJHOMOYEHHOMY
MOJINKCHIBATh MEKBEJOMCTBEHHBIE 3aIIPOCHI, B TOM YHCIIE C UCIIOJIb30BAHUEM AJIEKTPOHHOU MOIIUCH;

HarpasisieT MexBegoMcTBeHHbIe 3anpockl B: K3AI'C; I'YKA nocpeacTtBoM aBTOMAaTU3MPOBaHHOU
nHpopmannoHHoi cuctemsl «Hacenenue. XKunoit pormy;

MOJTy4aeT OTBETHI Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI;

aHAM3UpPYeT JOKYMEHTH (MH(QOpMAIUIO), TOJYYCHHbIE B pPaMKax MEXBEIOMCTBEHHOI'O
B3aMMOJICHCTBUS (OTBETHI HA MEXBEJOMCTBEHHBIE 3allpOChl), HAa COOTBETCTBHE HAMpPaBICHHOMY
MEXXBEJIOMCTBEHHOMY 3aIIpoCy;

nepefaeT — MOJy4YyeHHbIE  JOKYMEHThl  (MH(OpMalMio) CHEHHaTUCTy OpraHa  MECTHOTO
CaMOYIpaBJI€HUS,, OTBETCTBEHHOMY 3a IOJArOTOBKY IOCTAHOBJIEHHS OpraHa MECTHOI'O CAMOYIIPABICHUS
Cankr-IlerepOypra o pasperieHny Ha U3MEHEHHE UMEHU PEOCHKY, a TaKKe MPUCBOCHHOW eMy (haMuInu
1100 00 OTKa3e B TAKOM Pa3pelICHUH.

MesxBe1IOMCTBEHHBIN 3alIpOC JOHKEH COJIEPKaTh CIEAYIOIINE CBEACHHUS:

HauMEHOBAaHME OpraHa (OpraHM3aliH), HAIPaBIISIOLIET0 MEKBEIOMCTBEHHBIN 3aI1pocC;

HAUMEHOBAaHME oOpraHa (OpraHH3alMu), B aapec KOTOPOTO HAmpaBsSeTCsl MEKBEIOMCTBEHHBIN
3arpoc;

HAUMEHOBAHHUE YCIYTH, 1 TPEJOCTaBICHHUS KOTOPOH HEOOXOIUMO MpPEICTaBICHHE JOKyMEHTa
u(unn) wHbOpMAIUMU, a TaKXkKe, €CIM UMeeTcs, HoMmep (MISHTU(]HKATOP) TAKOW YCIyIH B PEECTpe
TOCY/IapCTBEHHBIX YCIYT UM PEeCTpe MyHUIIUTIATIbHBIX YCIIYT;

yKa3aHHWEe Ha MOJIOKEHUS HOPMATUBHOI'O MPAaBOBOI0 aKTa, KOTOPHIMH YCTAHOBJIEHO INpEACTaBICHUE
nokyMeHTa u(uin) nHbopMaIui, HeoOXOIUMBIX ISl MPEJOCTaBICHHsS YCIYTH, U YKa3aHHE Ha PEKBU3UTHI
JTAHHOT'O HOPMAaTHUBHOTO MPAaBOBOTO AKTa;

CBEICHMsI, HEOOXOAMMBbIE Ui TPEACTaBICHUs MOKyMeHTa W(Win) HH(OpMALUU, YCTaHOBJICHHBIE
HACTOSIIIMMU MeTOIMYeCKUMHU PEKOMEHIAIUSIMU;

KOHTaKTHas HH(pOpMAIUs 17 HampaBIeHHs OTBETa HA MEXBEIOMCTBEHHBIH 3a1poc;

JaTa  HampaBJIeHUS. MEXKBEJOMCTBEHHOIO 3ampoca U CpPOK  OXHAAeMOro OTBeTa Ha
MEXXBEJTOMCTBEHHBIN 3a11pOC;

dbamunus, UM, OTYECTBO U  JIOJDKHOCTh JIMIA, T[OATOTOBUBIIEIO U  HAlpaBUBLIETO
MEXBEJIOMCTBEHHBIN 3aMpoC, €ro MOANUCh, B TOM YHCIE OJJIEKTPOHHAs TMOJNUCh, a TaKXKe HOMep
cimyxe0Horo TenedoHa u(uiam) axpec MeKTPOHHON OUTHI JTAHHOTO JIUTIA JJIS CBSI3H.

Me:xBeTOMCTBEHHBII 3alpPOC HAMIPABIISAETCS:

MOCPEACTBOM PErMOHAIBHON CHCTEMBI MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3auMojieicTBUSl CaHKT-
[TerepOypra (nanee - PCM3B);

10 3JIEKTPOHHOM MOYTE;

WHBIMH CIIOCO0aMHU, HEe IPOTUBOPEYAIIUMHU 3aKOHOIATENbCTBY.

JlaToii HampaBiieHHs MEXBEIOMCTBEHHOI'O 3ampoca CYHUTAETCS JlaTa PErUCTpaluHd HCXOJSIIEro
3ampoca cucteMoil ympaeneHuss PCMOB, nmubGo nata oTmpaBkH AOKYMEHTa C MEKBEIOMCTBEHHBIM
3alpocoM TO 3JIEKTPOHHOW mouTe. B ciydae HampaBiieHuss MeEXBEIOMCTBEHHOTO 3ampoca HHBIMU
crioco6aMu, MpeayCMOTPEHHBIMU 3aKOHOAATEIBCTBOM, JTHEM HAMpaBICHUS MEXKBEIOMCTBEHHOTO 3ampoca
CUMTAETCS J1aTa IOYTOBOIO OTIPABICHHUS.

3.4.3. TIpoOKUTENBHOCTh aAMHUHUCTPATUBHON MPOIIEAYPHI COCTABIISICT OAUH paboumnii AeHb (Ipu
YCIIOBUU UCTOJIb30BAaHUS €IMHOM CUCTEMbI MEXBEOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOICHCTBUS).



B cnyuyae HampaBieHHs OpraHOM MECTHOTO CaMOYIpPaBIE€HUS MEXBEIOMCTBEHHBIX 3allpOCOB B
OpraHbl TOCYJapCTBEHHOI BiacTu (opranusaiun) cyorektoB Poccuiickoit denepannu 1 HHBIX TOCYIapCTB,
MECTHBIE aIMUHHUCTPAIMM MYHHUIIMTAIBHBIX 00pa30oBaHWU (B TOM YHCIIE€ MHBIX CyOBEKTOB Poccuiickoit
denepanun) U MOTYICHHS] OTBETOB HA HUX CPOK MPEJOCTABICHUS TOCYAAPCTBEHHOW YCIyTH MOXKET OBIThH
YBEJIMUYEH B COOTBETCTBHUH C JCHCTBYIOIIUM 3aKOHO1aTEIbCTBOM.

IIpy OTCYTCTBMM MHCIIOJNIB30BaHUS €IUHOM CHUCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICHCTBUS U MOJKIIOYAEMbIX K HEHl pPEernoHaANbHBIX CHCTEM MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3alMO/JICICTBUS MTOATOTOBKA, HAIPAaBJIEHUE MEKBEJOMCTBEHHBIX 3allpOCOB U IIOJIyUEHUE OTBETOB HAa HUX
OCYIIECTBJISIETCS B COOTBETCTBHM cO cratbeir 7.1 denepanpHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHM3alMM MPEJOCTABICHUS TOCYIAapCTBEHHBIX M MYHMLMIAIBHBIX yciayr», a Takke Ilopsakom
MEXBEJOMCTBEHHOT0 WH(OPMALIMOHHOTO B3aMMOACHCTBUS IMpPH MPEIOCTABICHUU TOCYJAapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT HMCIOJHHUTEIBHBIMH OpraHamMu rocynapcrBenHoi Biactu Caskrt-IlerepOypra u
opranamMu MecTHoro camoymnpanienus B Cankr-IletepOypre, a Takke YCIyr ToOCyAapCTBEHHBIX
YUpPEXKIEHUHN, TOJBEIOMCTBEHHBIX HCIOJHUTEIbHBIM OpraHaM TIocyJapcTBeHHON Biactu CaHKT-
[lerepOypra, u Apyrux OpraHu3aluii, B KOTOPBIX pa3MeEIIaeTcss TrocyJapCTBEHHOE 3aJaHue (3akas),
YTBEpKACHHBIM TocTaHoBIeHHEeM l[IpaBurensctBa Cankt-IlerepOypra ot 23.12.2011 Ne 1753 (manee -
[Topsinok).

Cpok MOATOTOBKM M HaNpaBlieHUS OTBETAa HAa MEXBEIOMCTBEHHBIM 3allpoCc B COOTBETCTBUU C
[TopsiAKOM HE MOKET MPEBBIIIATH MSTH PA0OYHX JHEH MOCIe TOCTYIUICHUS! MEKBETOMCTBEHHOTO 3aIIpoca.

3.4.4. AnMuHUCTpaTHBHas TMpoOLEAypa OCYIIECTBISIETCS CIEHUATNCTOM OpraHa MECTHOTO
CaMOYIpaBJIE€HUS, OTBETCTBEHHbIM 3a IIOJIOTOBKY, HAIpPaBJIECHHE MEXBEIOMCTBEHHBIX 3alpoOCOB U
MOJIy4YeHUE OTBETOB HA HUX.

3.4.5. KpurtepueM NpHHATHS pPEIICHUS B paMKaxX aIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
OTCYTCTBHE B IPE/ICTABJICHHOM 3asBUTENIEM KOMILIEKTE JOKYMEHTOB, JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6 HacTosIero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. Pe3ynbraToM aJMMHHUCTPATUBHOW MPOLEAYpPHl SBISETCS MOMyYE€HHE OpraHaMH MECTHOTO
CaMOYIIpaBJeHUsI JOKYMEHTOB U HWHPOpPMAlWU, KOTOPbIE HAaXOIATCS B PACIOPSHKCHUHM HHBIX
UCIIOJTHUTENIbHBIX OPraHoB, ()eiepalbHbIX OPTaHOB UCIIOJIHUTEIBHON BIACTH M OPTaHOB rOCYAapCTBEHHBIX
BHEOIO/DKETHBIX (DOHJIOB, OPraHOB HCIOJHUTENIBbHON BiacTH cyObekToB Poccuiickoit ®Penepauuu u
OpPraHOB MECTHOTO CaMOYIpPAaBIIEHUs, MOJBEIOMCTBEHHBIX WM OpraHW3alMii W HHBIX OpraHu3alui, u
KOTOpBIE€ 3asBUTEJb BIIPaBE IMPEICTAaBUTh, YKA3aHHBIX B MyHKTE 2.6 HacTosIero AJMHHHUCTPAaTHUBHOIO
pernameHTa.

3.4.7. Cnocobom (ukcanuu pe3yibTaTa BBITOJHEHHUS aJIMUHUCTPATHBHON MPOLETYPHI SBISETCS
perucrpanusi 3ampoca M OTBEeTa Ha 3alpoc B MH(OPMAIMOHHOW cHCTEME OpraHa MECTHOTrO
caMOyTpaBJIEHUS.

3.5. IIpuHsATHE OPraHOM OINEKH U MOMEYUTENHCTBA PEIICHUs O pa3pelieHnd Ha U3MEHEHHEe UMEHU
pebeHKy, a TaKkKe MPUCBOCHHOU eMy (paMuIuu 00 00 O0TKa3e B TAKOM Pa3peIICHUH.

3.5.1. CobbiTus (topunndeckue GakThl), SBISIOUINECS OCHOBAaHUEM JIJIsl Hadajia aJIMUHUCTPATUBHON
NpOLEAYphl: IMOJy4eHHE CIEHUAINCTOM oOpraHa MecTHoro camoymnpasieHus Cankr-IletepOypra,
OTBETCTBEHHBIM 3a W3/IaHWE TOCTAaHOBIIEHUs opraHa mecTHoro camoympasienuss Cankrt-IlerepOypra o
paspelnieHny Ha W3MEHEHHE MMEHU PEOCHKY, a TakKe TMPHUCBOSHHON eMmy (gamuiauu 1ubo 00 oTKasze B
TakOM pa3pellleHuH, KOMIUIEKTAa JOKYMEHTOB, IIPEIyCMOTPEHHOTO IYHKTOM 2.6  HacCTOSILEro
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

3.5.2. OTBETCTBEHHBIMU 32 BBIMOJTHEHUE aIMUHUCTPATUBHON MPOLIEAYPHI SBISIOTCS:

Crneuuanuct opraHa MectHoro camoymnpanieHuss Cankr-lIleTepOypra, oTBETCTBEHHOE 3a H3/aHUE
MIOCTAHOBJIEHUsI OpraHa MecTHoro camoynpasieHus Cankr-IlerepOypra o paspelieHHH Ha W3MEHEHHE
MMEHH peOCHKY, a TaK)Ke MPUCBOCHHOU eMy paMUIIUU JTUO0 00 OTKa3e B TAKOM Pa3pelICHHH;

PYKOBOAMTENb CTPYKTYPHOTO IOJAPA3[ENIEHUsT OpraHa MECTHOTO camMoymnpasieHus CaHKT-
[lerepOypra, K JOKHOCTHBIM OOSI3aHHOCTSIM  KOTOPOT'O ~ OTHECEHO  BBINOJHEHHE  OTIENIbHBIX
TOCy/IapCTBEHHBIX MMOJTHOMOYUH (MIPU HATUYUU B OpraHe MecTHOro camoympanienus Cankt-IlerepOypra
COOTBETCTBYIOILETO CTPYKTYPHOTO MOpPa3IeIeHHs);

TJIaBa MECTHOM aJIMUHHUCTPAIIMN MYHUIIUTIAILHOTO 00pa3oBanus CankT-IlerepOypra.

3.5.3. CoxepxaHue U IPOAOKUTEIHHOCTD BBIIMOJIHEHUS aIMUHUCTPATUBHON MTPOLEAYPHI.

Crnenuanuct opraHa MecTtHOoro camoympasienust Cankr-lIletepOypra, K JOKHOCTHBIM
00s3aHHOCTSIM  KOTOPOT'O ~ OTHECEHO  BBIMOJHEHHE OTAENbHBIX TOCYJAapCTBEHHBIX IOJTHOMOYUH,
OTBETCTBEHHBIN 32 MOJATOTOBKY IPOEKTA PELICHUS O Pa3pelIeHNU Ha N3MEHEHHE UMEHH PEOCHKY, a TaKkKe



IPUCBOCHHON eMy (ammiauu 1u00 00 OTKa3e B TaKOM pa3pelICHUH, NMPOBOAUT OLEHKY IMOJYyYCHHBIX
JOKYMEHTOB!

TFOTOBUT HPOEKT IIOCTAHOBIIEHUS O pa3pellleHMM Ha HU3MEHEHHE HMEHU peOEHKY, a Takke
MPUCBOCHHON eMy ¢amminu Jub0 00 OTKa3e B TaKOM pa3pelieHHH, COTJIACHO MPHIIOKEHUI0 Ne 6 Kk
HacToseMy AJAMUHUCTPATUBHOMY PEIrJIAMEHTY;

IepeJacT IPOEKT IIOCTAHOBJIEHUS, COIJIACOBAHHBIH C  PYKOBOAMTEIEM  CTPYKTYPHOI'O
MOJIpa3/ieIeHusl OpraHa MecTHOro camoynpasieHusi Cankr-IlerepOypra, K JOIKHOCTHBIM OOSI3aHHOCTSAM
KOTOpPOT'0 OTHECEHO BBINOJIHEHHUE OTJEIbHBIX IOCYAAPCTBEHHBIX IOJHOMOYMN (IIPU €ro HaJIU4YuM), IJIaBe
MECTHOM aJJMMHUCTPALUH [yl TOJIHCAHUS.

['maBa MECTHOH agMUHHMCTPALIMU OpraHa MECTHOTo camoympasienusi Cankr-IlerepOypra:

U3y4yaeT MIPOEKT MOCTAHOBIICHUS;

B Cllydae 0100pEHHSI — MOAMUCHIBACT MOCTAHOBIICHHE (COOTBETCTBYIOIIEE PA3bICHEHHE);

B clly4yae Hecorjacus — M3jaraeT 3aMeyaHMs M BO3BpAlaeT YKa3aHHBIA MPOEKT MOCTAHOBJIEHUS Ha
I0pabOTKY U UCTIPABJICHUE CIIEHUAINCTY OpraHa MecTHOro camoynpasienus Cankr-IlerepOypra.

[Tocne noanucanus MOCTAHOBIIEHUS TJ1aBOM MECTHON aJJMHUHUCTPALMU JOHKHOCTHOE JIMLO OpraHa
MecTHOro camoynpasienus Cankr-IlerepOypra, OTBETCTBEHHOE 32 TOATOTOBKY IIOCTAHOBJICHUS:

HaIpaBJIseT COOTBETCTBYIOLIEE TOCTAHOBJICHUE B aJIpec 3asBUTENs (JIMOO BpyUyaeT 3assBUTEIIO);

bukcupyer OTHpaBKy B ajpec 3asBuUTeNs (JMO0 NOJIydYEeHUE 3asBUTENEM) IOCTAHOBJIECHUS B
COOTBETCTBYIOILIEM KYypHAJIE;

HalpaBJIsieT COOTBETCTBYIOIIEE Pa3bsICHEHHUE B ajipec 3asgBUTENs (JINOO BpydaeT 3asiBUTEIIO);

¢ukcupyer OTIpaBKy B ajpec 3asBuTels (MO0 IMOJydeHUE 3asBUTEIEM) pa3bsICHEHHS B
COOTBETCTBYIOLIEM XKYpHAJe.

[TpoaomKUTENBPHOCTD aIMUHUCTPATUBHON MPOLIEYphl HE JTOJIKHA MPEBbIIIATh NATHAALATH JTHEHN C
MOMEHTa HpEACTaBICHUS 3asBUTEIEM JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HAacCTOALIEro
AJIMUHUCTPAaTUBHOTO PErJIaMEHTa.

3.54. Kpurepun npuUHATHS  pelleHHsT MECTHOM  aJMMHUCTpalUed opraHa MeCTHOI'O
camoympasnenust Cankr-IlerepOypra onpeaensoTcss HAIMYHEM WU OTCYTCTBHEM IPAaBOBBIX OCHOBaHHU
IUI TIPEJOCTaBICHUS T'OCYAAPCTBEHHOM YCIYIM B COOTBETCTBMM C TpeOOBAaHUSAMHM, YCTaHOBJICHHBIMU
HOPMAaTUBHBIMHM IPABOBBIMU AaKTaMM, YKa3aHHBIMH B IyHKTE 2.5 HacTrosero AJMHHHUCTPaTHUBHOIO
perinameHTa.

3.5.5. Pe3ynbrat aIMUHACTPATHBHON TIPOIEAYPHI M MIOPSIOK TIepeavun pe3yabTaTa:

M3JIaHUE COOTBETCTBYIOLIETO MIOCTAHOBIICHUS;

HaIpPaBJIEHUE COOTBETCTBYIOLIETO MOCTAHOBIICHUS 3asSBUTEINIO.

3.5.6. Crioco6 (ukcanuu pe3yabTara BhIIIOJHEHHUS aAMUHUCTPATUBHOM MPOLIEAYPHI:

MOJIMUCAaHHOE TIJIaBOM MECTHOW aJMUHHUCTpAllMd OpraHa MECTHOro camoymnpasieHusi CaHKT -
[TerepOypra nmocTaHOBIECHHUS;

perucrpanys MoCTaHOBJIEHUS B JKypHaJe perucTpaiuy MocTaHOBICHHH;

OTMETKA O HalpaBJIEHUH B aJipec 3assBUTENS (JINYHOM TOJIyUYE€HUH 3asiBUTEIEM) IOCTAaHOBIICHUS.

V. ®opmbl KOHTpOIS

4.1. Tekymmuii KOHTPOJIb 3a COOJIOJICHHEM IOCIEI0BATeILHOCTH JACWCTBUN, OMpPEIeICHHBIX
aJIMHHHCTPATHBHBIMU TPOIIEypaMHU IO IPEIOCTABICHUIO TOCYIAPCTBEHHOH YCIIYTH, OCYIIECTBISICTCS
PYKOBOJHUTENEM OpraHa MECTHOT'O CaMOYIIPABIICHUSI.

4.2. T'maBa MECTHOM aIMUHUCTPAIIUU OCYIIECTBIISIET KOHTPOJIb 3a:

HAQ/JICKAIIAM  HCIIOJIHEHWEM HACTOSIIEro AIMUHUCTPATUBHOTO pErJIAMEHTa COTPYIHUKAMHU
MO/Ipa3/IeJIeHNUS;

obecreueHreM COXPaHHOCTH MPHUHSITHIX OT 3asBUTENS JOKYMEHTOB M COOJIIOJIEHUEM COTPYTHUKAMU
nmoApa3aesieHnsi 0COOCHHOCTEH 1Mo cOOpy U 00pabOTKe NMEPCOHAITBHBIX TAHHBIX 3asBUTEIIA.

4.3.T'1aBa MECTHOM aIMUHUCTPAllMd W CICIHAINCTHI, HEMOCPEJICTBEHHO MPEIOCTABIISIONINE
TOCY/IapCTBEHHYIO YCIYTYy, HECYT TMEepPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOIIOJIEHWE CPOKOB M TOPSAKA
npreMa JIOKYMEHTOB, CBOEBPEMEHHOCTH O(OpPMIICHUS W OTMIPABICHHUS MEXBEIOMCTBEHHBIX 3aIllpOCOB,
COOTBETCTBHUE PE3YyJIbTATOB PACCMOTPEHHUS TIOKYMEHTOB TPEOOBAHUSM 3aKOHOAATEIHCTBA, MPUHSATHIO MEp
M0 TPOBEPKE MPEACTABICHHBIX JOKYMEHTOB, COOJIIOJIEHUE CpPOKOB M TOpSAKAa MpeaoCTaBICHUS
rocyJapCTBEHHOM yCIIyrH, MOATOTOBKM OTKa3a B MPEIOCTaBICHUU TOCYJApCTBEHHOM YCIYyru, 3a
cOOIOICHUE CPOKOB W TOpsiiKa BblayM JOKYMEHTOB. IlepcoHaiibHas OTBETCTBEHHOCTb PYKOBOJUTEIS



MOAPA3ACIICHUS] W CHEHUAINCTOB 3aKPEIUIAeTCS B JODKHOCTHBIX PErJIAMEHTaX B COOTBETCTBUU C
TpeOOBaHUSMU 3aKOHOIATEIbCTBA.

B wacTHOCTH, cielIMaInCThl HECYT OTBETCTBEHHOCTB 3a:

TpeOOBaHUE y 3asBUTEICH JOKYMEHTOB WIIM ILUIAThl, HE MPEAYCMOTPEHHBIX AIMHHHCTPATHBHBIM
periiaMeHToM;

OTKa3 B MpUEME JOKYMEHTOB IO OCHOBaHUSM, HE NPEIYCMOTPEHHBIM aJIMUHHCTPATHUBHBIM
periiaMeHToM;

HapylIEHUE CPOKOB pErucTpalyy 3alpocoB 3asBUTENS O MPEAOCTaBICHUM I'OCYIapCTBEHHOU
YCIIyTH;

HapyIlIEHUE CPOKA IIPEIOCTABIICHUS TOCYIapPCTBEHHON YCIYTH;

HaIpaBlieHuE HEOOOCHOBAaHHBIX MEKBEIOMCTBEHHBIX 3aIPOCOB;

HapyIIEHUE CPOKOB MOATOTOBKH MEXBEIOMCTBEHHBIX 3aIIpOCOB U OTBETOB HAa MEKBEOMCTBEHHbIE
3anpochkl;

HEO0OOCHOBAaHHOE HE MPeI0CTaBIeHNnEe HH(POPMAITN Ha MEKBEOMCTBEHHBIE 3aIIPOCHI.

4.4. Omneparop Iloprana (cnemmamuctel CII6 T'YIT «Cankt-IletepOyprckuii mHMOpPMAIIMOHHO-
AQHAJIMTUYECKUI LEHTP») OCYLIECTBIISIIOT KOHTPOJIb 32 CBOEBPEMEHHOCTBIO JTOCTABKH AJIEKTPOHHBIX
3asBJICHUN Ha aBTOMAaTHU3WPOBAHHOE pabouee MeCTO CHelHaluCTa CTPYKTYPHOTO MOJApA3JeNeHUs OpraHa
MECTHOI'O CaMOYIIPABIICHHUS.

IlepconanbHas  orBercTBeHHOCTh  cnenuanuctoB  CII6  T'VII  «Cankr-IlerepOyprekuii
MH(OPMALMOHHO-aHAIUTUYECKUI LIEHTP)» 3aKPEIUIIeTCs B JOKHOCTHBIX MHCTPYKLHUAX B COOTBETCTBUU C
TpeOOBAHUSMH 3aKOHO/IATEIILCTBA.

Cneuunamuctsl CII6 I'VII «Cankrt-IlerepOyprckuii nHPOpPMAIIMOHHO-aHATUTHYECKUN LIEHTP)» HECYT
OTBETCTBEHHOCTbH 3a:

TeXHOJIorH4eckoe obecnieuenue padotsl [loprana;

IIPOBEJICHUE €KEIHEBHOIO MOHUTOPHHIA HE3aKPBITBIX CTPYKTYPHBIMH MOJpPA3AEICHUSIMHU OpraHa
MECTHOTO caMoOyIpaBiieHus oOpamienuil 3asButeneit Ha [loprame u HampaBieHHE COOOLIEHUN O
HE3aKpbITHIX OOpAIEHUSX 3asABUTENEH PYKOBOJMUTENSM OpraHa MECTHOIO CaMOYIpPAaBJIEHUS 10
oUIHMATBEHBIM aJpecaM IEKTPOHHOMN MOYTHI.

4.5. B pamkax TmpeAoCTaBleHUS TOCYIapCTBEHHOW YCIYTHM OCYIIECTBISIOTCS IIJIAHOBBIE W
BHEIJIAHOBBIE TPOBEPKH MOJHOTHI U Ka4€CTBA MPEOCTABICHUS TOCYIApCTBEHHOM YCIIYTH.

PykoBonuTens opraHa MECTHOTO CaMOYIIPABJICHMS €XKEKBAPTAJIbHO OCYLIECTBIISIET BHIOOPOYHBIE
MPOBEPKU JIe7 3asBUTENEH Ha MNpeIMeT MNPaBWIBHOCTU MPUHSATHUS TOCYAApPCTBEHHBIMHM TPa’KJaHCKUMH
CIy’)KalllUMU PEUIeHHUI; a TakKe BHEIJIAHOBBIE IPOBEPKU B Cllydyae MOCTYIUIEHUS XajnoO (mpeTeH3uit)
rpa)x/IaH B paMKaxX J0CcyAeOHOTo 00KaloBaHMUsI.

Oneparop [loprana ocyuiecTBiser:

€XEJHEBHbIE MPOBEPKU MPOXOKACHUS JIEKTPOHHBIX 3asBiIeHUl uepe3 [lopTan, BIrpy3Ky JaHHBIX
B OpraH MECTHOT'O CaMOYTIpaBJICHUSI.

4.6. Tlomoxenus, XapakTepusyrolue TpeOOBaHUS K TOpAAKY U (QopmMam KOHTpois 3a
MIPEIOCTABIIEHUEM TOCYAApCTBEHHOM YCIyrd, B TOM YMCJIE CO CTOPOHBI IpakJaH, UX OOBEAUHEHHH U
OpraHHu3alnii:

KOHTPOJIb 3a MPEJOCTaBICHHUEM TOCYIapCTBEHHOM YCIYrM rpakJaHamu, X OOBEAMHEHUSIMH U
OpraHu3alMsIMU, BKIIFOUYEHHBIMU B COCTaB KOJUIETUAJBHBIX U COBEUIATEIbHBIX OPraHOB HE MPEyCMOTPEH.

V. locyneonblii (BHeCy1eOHBIIT) MOPSI0K 00:KaT0BaAHUSA pPellleHUii U aeiicTBuii (0e31eiicTBUsN)
opraHa mectHoro camoynpasJjieHusi Cankr-IlerepOypra npu npeaocraBjieHMH IoCyI1apCcTBEHHOM
YCJIYTH, a TAKKEe JOJKHOCTHBIX JIMI H MYHUIHMIAJIbHBIX CJIYKAILIUX OPraHa MeCTHOI0
camoynpasJieHus1 Cankr-IlerepOypra

5.1. BasgBuTenu UMEIOT TIPaBO Ha JIOCyneOHOe (BHECYneOHOe) 00KaIOBaHHWE PEIIeHUN U JACHCTBUN
(6e3nmelicTBUS), MPUHATHIX (OCYIIECTBIIIEMBIX) OpraHOM MecTHOTO camoymnpasienus: Cankt-IlerepOypra, B
X0JI€ TIPEIOCTaBJICHUS TOCYIapCTBEHHON yCimyru. [locyneOHsiii (BHECYIeOHbBIN) MOPSA0K 00KaTOBaHUS HE
UCKITIOYaeT BO3MOXKHOCTh  OOKAlOBaHUS  pelmieHud u  JedcTBuil  (Oe3melcTBUsA), MTPUHATHIX
(ocyliecTBIsIEMBIX) B XOJ€ TMPEAOCTaBICHHUS] TOCYJAapCTBEHHOW YCIYrH, B CyAeOHOM THOpsIKe.
JocyneOHbIii (BHECYIEOHBIN) MOPSIIOK 00XKAIOBAHUS HE SIBISICTCS JJIs 3asIBUTEIIST 0053aTeIbHBIM.

5.2. Ilpenmerom gocyaeOHOTo (BHECYI€OHOTO) 00KATOBAHMS SBISIOTCS:

5.2.1. Hapymenue cpoka perucrpainyu 3amnpoca 3asBUTENsS O MPEIOCTABIECHUU T'OCYJapCTBEHHON

yeIyrH;



5.2.2. HapyiieHue cpoka npeoCcTaBIeHUsI TOCY1IapCTBEHHON YCIIYTH;

5.2.3. TpeGoBaHue y 3asBUTEINS TOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMU MPaBOBBIMH
aktamu Poccuiickoit ®denepanuyi, HOPMATHBHBIMH TPAaBOBBIMH aKTaMu CyOBeKTOB Poccuiickoi
denepanuu, MyHHIIUITATLHBIMU ITPABOBBIMU aKTaMU JIJISl IPEOCTABIICHUS TOCYAapCTBEHHOU YCIIYTH;

5.2.4. Otka3 B mpueMe JIOKYMEHTOB, MPEOCTaBICHHE KOTOPBIX MPEIyCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMU akTamMu Poccuiickoit ®enepanuu, HOPMAaTHUBHBIMU IIPABOBBIMH aKTaMU CyOBEKTOB
Poccuiickoit @enepanuu, MyHUIIUIAIBHBIME IPABOBBIMU aKTaMU JJIsi IPEIOCTABIECHUS TOCYJapCTBEHHOMN
YCIIYTH y 3asiBUTEIIS;

5.2.5. Otka3 B MNOPeAOCTABICHUU TOCYJIAPCTBEHHOW YCIYyTH, €CJIM OCHOBaHUS OTKa3a He
PeIyCMOTPEHBI (peaepatbHBIMKU 3aKOHAMH U MIPUHATHIMU B COOTBETCTBHH C HUIMH WHBIMUA HOPMATUBHBIMH
paBoBbIMU akTamMu Poccuiickoit denepariuy, HOpMaTUBHBIME MPaBOBbIMU akTamu CaHKT-IleTepOypra;

5.2.6. 3atpeboBaHMe C 3asgBUTENS TNPU MPEIOCTABICHUM TOCYIAPCTBEHHOH YCIYrW IUIAThl, HE
MPEelyCMOTPEHHOM HOPMAaTUBHBIMH TIPaBOBBIMU akTaMu Poccuiickoit ®exepanuu, HOpMaTUBHBIMU
npaBoBbIMU akTamu Cankt-IlerepOypra;

5.2.7. OTKa3 opraHa MECTHOI'O CaMOYIPaBJICHUS, MYHHUIIMIIAILHOTO CIIY>Kalllero OpraHa MeCTHOTO
CaMOYNpAaBJIEHUS B HUCIPABICHUU JONYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbTaTe
MIPEIOCTABIICHUS TOCYITAPCTBEHHON YCIYrd JHOKYMEHTaX, JIM0O HapyIIEHHE YCTAaHOBIEHHOTO CPOKa TaKHX
HCTIPABJICHUN;

5.3. O6mue TpeOoBaHMS K NOPAAKY [10JAAYU U PACCMOTPEHUS JKaI00bI.

5.3.1. XKanoGa nogaercst B muchbMeHHOM (hopMe Ha OyMaKHOM HOCHTENE, B SJIEKTPOHHOU (hopme B
opran mectHoro camoymnpasieHusi Cankr-IlerepOypra. YKanoObl Ha pemieHus], MPUHATHIE PYKOBOAUTEIEM
Ooprana MecTHOTO caMoyIipaBieHus, noaawTcs B [IpasurensctBo Cankr-IlerepOypra.

5.3.2. XKanobGa MoxeT ObITh HaNpaBi€HA IO IOYTE, Yepe3 MHOTO(PYHKIMOHAIbHBIA LIEHTp, C
UCIOJIb30BaHWEM HWH(GOPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHON cetn «MHTepHEeT», OQHUIMAIbHOIO caiiTa
oprana MecTtHOro camoympaBieHusi Cankr-IletepOypra, eaWHOro mOpTana TOCYAAPCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT JIMOO PEerHoOHajIbHOrO MOpTajia FOCYAApCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT, a
TaK)K€ MOKET ObITh MPUHSATA IPU JINYHOM IIPUEME 3asIBUTEIS.

5.3.3. 3asgBuTens UMeET MpaBO Ha MoJyuyeHHUE HMH(OpPMALMU U JTOKYMEHTOB, HEOOXOAUMBIX IS
00OCHOBaHUS U paccMOTpeHus »kanoObl (mpereH3uu). OpraH MecTHOro camoymnpanieHuss CaHKT-
[lerepOypra, ero JOKHOCTHBIE JIMIIA, MYHHUIMIAIbHbIE CIyXalllde OpraHa MECTHOTO CaMOYNpaBJICHUs
Cankr-IletepOypra 00s13aHbI TPEIOCTABUTH 3aSBUTENI0 BO3MOXKHOCTH O3HAKOMIICHHSI C JIOKYMEHTaMU U
MaTepuajlaMH, HENOCPEJICTBEHHO 3aTParvBalOLIMMM €ro IMpaBa U CBOOOJBI, €CIM HE HUMEEeTCs
YCTaHOBJICHHBIX (pe/lepaJbHbIM 3aKOHOJATENbCTBOM OrpaHMYEHMH Ha HMH(OPMAINIO, COAEpKaIIylocs B
9THX JAOKYMEHTaxX, Marepuainax. [Ipy 5ToM NOKyMEHTBI, paHee MOJaHHbIE 3aBUTEISAMU B OpraH MECTHOTO
caMOyMpaBJI€HUs, BBIJAIOTCS IO UX MPOChOe B BUE BHIITUCOK MJIM KOIHIA.

5.3.4. ’Kano6a nomkHa coaepxarTh:

HAaUMEHOBAHME oOpraHa MecTHOro camoynpasiyieHuss Cankt-IlerepOypra, AOIKHOCTHOIO JIHIIA
opraHa MecTHoro camoymnpanieHuss Cankr-IlerepOypra m60 MYyHHIMIIATBHOTO CIY)XAILIEro opraHa
MectHOoro camoymnpaienus Cankrt-lIlerepOypra, pemenus u gedctBus (0€31€MCTBHE) KOTOPBIX
00>KaTyIOTCH;

dbamunnio, UMsl, OTYECTBO (IIOCIIEAHEE - IPU HAIMYUH), CBEIEHUS O MECTE )KUTEIbCTBA 3asIBUTENS -
¢usnyeckoro auua MO0 HaMMEHOBAHME, CBEACHUS O MECTE HAXOXKJIEHHs 3asBUTENS - HOPUIHMYECKOTO
JIUIa, a Takke HoMep (HoMepa) KOHTAaKTHOro TtenedoHa, ajapec (aapeca) >JIE€KTPOHHON MOUTHI (Tpu
HAJIMYMK) U IOYTOBBIN aipec, MO0 KOTOPHIM JIOJKEH ObITh HAIPaBJIeH OTBET 3asBUTEIIO;

CBelleHHs 00 O0OKalyeMbIX pelmIeHusx | JedcTBusx (0e3aeiicTBUM) opraHa MECTHOTO
camoympasnenuss Cankr-IlerepOypra, JOKHOCTHOTO JIMIIA OpraHa MECTHOro camoymnpanieHusi CaHKT-
[TerepOypra mub60 MyHHUIIMITAILHOTO CTY>KaIllero oprana MectHoro camoymnpasiennsi Cankrt-IlerepOypra;

JIOBOJBl, HAa OCHOBAHHWM KOTOPBIX 3asBUTENIb HE COIVIACEH C PpELIEHWEM U JCHCTBHEM
(6e3neiicTBueM) oprana MecTtHoro camoympasieHus Caskt-IletepOypra, HOHKHOCTHOTO JIMIIA OpraHa
MecTHOro camoymnpanienusi Cankt-IlerepOypra, 1100 MYHUIMIAIBHOTO CIYXKAaIero OpraHa MECTHOTO
camoynpasnenusi Cankr-IletepOypra. 3asBuTenieM MOTyT OBITh NPEICTABIECHbl JTOKYMEHTHI (IIpH
HAJINYMHN), TOATBEPKAAIOLINE JOBOBI 3asIBUTENS, TMO0 UX KOIHH.

5.3.5. XKanoba, moctynuBIinas B opran MectHoro camoympanieHusi Cankt-IlerepOypra, moaiexxur
PaccMOTPEHUIO B CIEAYIOLINE CPOKU:

B TEUEHHUE MATHAALATU paboUyuX JTHEH CO AHS PErUCTpalMH KaIoObl;

B TEUCHHE MMATH pabounX THEH cO THS pEerucTpaliy KajuoObl B CIydae 00>KaJOBaHUS OTKa3a OpraHa
MecTHoro camoyrmpanienus Cankt-IlerepOypra, JOIKHOCTHOTO JIMIIAa OpraHa MECTHOTO CaMOYIpPaBIICHUS



Cankr-IlerepOypra wiaM MYHULMIIAIBHOTO CIY)KAILl[ErO0 OpraHa MECTHOTo camoympaBieHus CaHKT-
[TerepOypra B mpueme JOKyMEHTOB Yy 3asBUTENS JUOO B MCIPABICHUH JOMYIIEHHBIX OMEYaTOK M OMIMOOK
WIH B cly4yae 00kajJoBaHMs HAPYUICHUS] YCTAaHOBJIEHHOTO CPOKa TaKUX MCIPABICHUII;

B MHBIE CPOKH B ClIy4asX, yCTaHOBJICHHBIX [IpaButensctBom Poccuiickon denepanun.

5.3.6. Ilo pe3yapTaTaM paccCMOTpPEHHUS KajdoObl OpraH MECTHOro camoynpaBieHus CaHKT-
[TeTepOypra npuHUMAET OJHO U3 CIEAYIONNX PEIICHUN:

YIOBJETBOPSET >Kano0y, B TOM uucie B (opMe OTMEHbl MPHUHITOrO PELICHHS, HCIPaBICHUS
JOMYIIEHHBIX OPraHOM MecTHOro camoympasienust Cankr-IlerepOypra omnedarok u omrOOK B BbIIAHHBIX
B pe3ylibTaTe MpPeIOCTaBICHUS TOCYJAapCTBEHHOM YCIYrd JOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX
CPEICTB, B3MMaHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHBHBIMHU IIPaBOBBIMM akTaMu Poccuiickoit
®denepann, HOPMATUBHBIMH MPABOBBIMH aKkTaMHu CyObekTOB Poccuiickoit @enepanuu, a Takke B HHBIX
bopmax;

OTKa3bIBACT B YIOBJIETBOPEHUU JKATOOBI.

5.3.7. He no3nHee [HsA, CAEAYIOUIETO 3a JHEM IPHUHATHUS PELLIEHUs, 3asBUTENIO0 B NHCbMEHHON
dbopMe M O KENAaHUIO 3asBUTES B DJIEKTPOHHOW (oOpME HampaBliIeTCs MOTHUBHUPOBAHHBIN OTBET O
pe3yabTaTax pacCMOTPEHHS KaJlOOBI.

5.3.8. Ilpu paccMoTpeHun oOpalleHusi TOCYJapCTBEHHBIM OpPraHOM, OPraHoM MECTHOTO
CaMOyMpaBIeHUS WIN JOHKHOCTHBIM JIMIIOM TPaKIaHUH UMEET MPaBo:

3HAKOMMTHCA C IOKYMEHTAMU U MaTepHajlaMy, KacalolUMMKCS paCCMOTPEHUS JKalno0bl, €CJIU 3TO HE
3aTparvBaeTr IpaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHl IPYIHX JHUIl M €CIM B YKA3aHHBIX JOKYMEHTax H
MaTepuaigax He COJAEpXkaTrcs CBEIEHHUS, COCTABIIAIOIINE TOCYJAapCTBEHHYIO WM HHYIO OXpaHSIEMYIO
dbenepanbHBIM 3aKOHOM TalHY;

[I0JIy4yaTh NMHUCbMEHHBIM OTBET 10 CYLIECTBY IOCTABIEHHBIX B Kajlo0€ BOIPOCOB, YBEIOMIIEHHE O
nepeagpecaluy MMCbMEHHOTO O0palleHs] B TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBIICHUS
WIK JOJDKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX BXOJWUT PELICHHE IIOCTABJIEHHBIX B OOpalllEeHUU
BOIIPOCOB;

oOpatuatbcs ¢ xajloOoN Ha MPUHATOE [0 OOpAIIEHUIO PELeHUE WM Ha JieicTBue (Oe3/eiicTBue) B
CBSI3M C PACCMOTPEHHEM OOpaIlEHUS B AMUHUCTPATUBHOM U (WJIH) CYA€OHOM IMOPSAIKE B COOTBETCTBUU C
3akoHoJaTenbCcTBOM Poccniickoin denepanmu;

NPEJCTaBIATh JONOJHUTENbHbBIE JOKYMEHTHl M MaTepHualibl JIMOO oOpamarkcsi ¢ MpockOoit 06 ux
UCTpeOOBaHUH, B TOM YHUCIIE B DJIEKTPOHHOU (opMme;

oOpamiarbes ¢ 3asiBICHUEM O MPEKPALLIEHUH PAaCCMOTPEHUS JKal00BbI.

5.3.9. B ciydae ycTaHOBJEHMS B XOJ€ WM IO pe3yjibTaTaM PacCMOTPEHHMsI Kaio0bl MPU3HAKOB
COCTaBa aIMHHMCTPATUBHOTO IPABOHAPYIIEHHUS WM MPECTYIUICHHs, NODKHOCTHOE JIMIO, HaJelIeHHOe
MOJIHOMOYHSIMU TI0 PAaCCMOTPEHMIO JKano0, He3aMeUIMTEIbHO HaNpaBiiieT MMEIOIIMECs MaTepuanbl B
OpraHbl IPOKYpaTyphl.

5.3.10. UcnonHuTenbHble opraHbl rocyaapctBeHHoON Biactu Cankrt-IlerepOypra um J0KHOCTHBIE
JIMIIA, KOTOPBIM MOXET OBITh aJipecoBaHa *ayo0a (MpeTeH3Ms) 3asBUTEINS B OCY/IeOHOM (BHECYIeOHOM)
MOpsAJIKE:

B cnyuae, ecnmu mnpenmeToMm KanoObl (IPETEH3MM) 3asiBUTENS SIBILSIIOTCA JACHCTBUSL COTPYAHHKA
nojpazzienieHns: MHOTo() yHKIIMOHATIBHOTO TIEHTPA, Jkaio0a (TIpeTeH3Ms1) HalpaBIsIeTcs B aipec AIMUHHUCTPAITIH
I'y6epnaropa Cankr-IlerepOypra:

191060, CmonbHbIH, Aamuauctpartus ['yoepaaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B cnydae, ecnu npeveToM kanoObl (IpeTeH3Uu) 3asBUTENS SABISIOTCS AeicTBHs onepartopa Iloprana,
*)ajo0a (peTeH3usi) HanpasisieTcs B aapec Komurera no nabopmaTru3anyu u CBSI3U:

191060, CmonbasIi, KomuteT o nadopmaTuzaiiy 1 cBI3y;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B ciygae, ecniu mpeaMeToM kasio0b! (MPETEH3MH) 3asiBUTEINS SBIISTFOTCS IEUCTBUST MYHHUITUTIATBLHBIX
CIy’KalllUX  opraHa  MecTHoro  camoymnpaBineHusi  Cankr-lIletepOypra,  mpenocTaBIisIONIErO
TrOCYJapCTBEHHYIO YCIyTy, jkaoba (mpeTeH3us) MOKeT ObITh HampaBieHa B anapec Komurera 1o
cormanbHoi nonutuke Cankr-IlerepOypra:

190000, CankT-IletepOypr, nep. AHTOHEHKO, 1. 6,

tein. (812) 576-24-61, daxc (812) 576-24-60,

aJipec AIIEKTPOHHOM mouThl: KSp@gov.spb.ru.
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Burie-rydepnarop Cankr-IlerepOypra, Kypupyromuii COOTBETCTBYIOIIYIO OTPacIb:
191060, Cmomnbhsiit, Cankt-IleTepOypr,
ten. (812) 576-44-80, dakc (812) 576-7955.

VI. llpuioxenus

[punoxxenue Ne 1: 3asiBneHust 000uX poAUTENEH;

IIpunoxxenne Ne 2: 3asgBI€HHME HECOBEPIIEHHOJIETHEIO CTaplle ACCATH JIET O COIVIACMM Ha
n3MeHeHue paMunuu (IMEHU);

Ipunoxxenue Ne 3: 3asiBlIeHNE POIUTENS, C KOTOPBIM IIPOKHUBAET PEOCHOK;

[punoxxenune Ne 4: 3asBJIeHHE POAUTEIS, IPOKUBAIOIIETO OTAEIBHO OT PeOCHKA;

[Ipunoxxenue Ne 5: 3asaBneHue Marepu peOeHKa;

[Ipunoxxenne Ne 6: IpOEKT NOCTaHOBJICHNS;

[Tpunoxenue Ne 7: mouToBble ajpeca, CIpaBOYHbIE TeNe(POHbI U ajapeca HJIEKTPOHHOM MOYTHI
crpykrypueix — noxapazaenenuid  CII6  TKY  «MHOropyHKIMOHANBHBIA LEHTP MPEIOCTABICHHUS
rOCyapCTBEHHBIX YCIIYI»;

[punoxxenue Ne 8: O10k-cxema NpeAOCTaBIEHUS TOCYaPCTBEHHOMN YCITYTH;

[Npunoxxerane Ne 9: TloutoBbie aapeca, cpaBOYHBIC TeneOHBI W aapeca HIEKTPOHHOW IMOYTHI
Cankr-IlerepOyprckux rocy1apCTBEHHbBIX Ka3€HHBIX YUPEXKICHUNA — palfOHHBIX KUJIUIIHBIX areHTCTB



