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AJIMUHUCTPATHBHBII perjiaMeHT
no npeaocraBjieHu0 MA MO KoHCTaAaHTHHOBCKOE, OCYIIECTBJIAIOIIEH 0TI IbHbIe
rocyaapcrBeHHblie noJHoMo4Yus1 Cankr-IlerepOypra mo opraHusanuu U oCyleCTBJIEHUIO

JesiTeJIbHOCTH 110 ONeKe U MONeYnTeJbCTBY, HA3HAYEHHIO M BbITLJIAaTe JIeHeKHBIX CPeACTB HA
coJep:xaHue JeTeil, HaXOASAIUXCS M0/ ONeKOH NJIM NMONEeYUTeILCTBOM, U 1€HEKHbIX CPeICTB Ha

co/iep:KaHue JieTeil, nepeJaHHbIX HA BOCIIUTAHNE B IpueMHbIe ceMbd, B CankT-IlerepOypre,
rocyJ1apCTBeHHOI YCJIYIH 10 pa3pelleHNI0 OPraHoOM ONEeKH U MONeYnTeIbCTBA BONPOCOB,

KACAILIMXCS MPeI0CTABJeHUs 0JIM3KUM POJACTBEHHUKAM pedeHKAa BO3MOKHOCTH 001IATHCH €

pedeHKOM

. O01Me mojoKeHus

1.1. Ilpeamerom peryaupoBaHUsl HACTOSILEr0 aAMHUHUCTPATUBHOIO perjaMeHTa SIBIISIFOTCS
OTHOILICHMS, BO3HUKAIOLINE MEXIYy 3asABUTENSIMH U OPraHOM MECTHOIO caMoyIpaBiieHHs - MecTHOH
aJIMMHHCTpallel MYHULUIAIbHOIO 00pa3oBaHusi KOHCTaHTMHOBCKOE, OCYIIECTBISIONIEH OTAENbHBIE
rocynapcTBeHHble noiaHomMounst Cankt-IlerepOypra mo opraHu3anuy U OCYIIECTBICHUIO JEATEIbHOCTU
[0 ONEKE U MONEYUTENIbCTBY, HAa3HAUECHUIO M BBIIIATE JEHEKHBIX CPEACTB Ha COJEp’KAHUE JETEH,
HaXOJALIMXCS TOJ] ONEKOW WM IONEYUTEIbCTBOM, M JCHEKHBIX CPEICTB Ha COJAEp)KaHUE JEeTeH,
IIepe/laHHBIX Ha BOCIUTaHUE B INpueMmHble ceMbH, B Cankr-llerepOypre (nmajiee — opraH MECTHOTO
caMOyIIpaBJlieHUsI), B chepe MpesocTaBlIeHUs TOCYIapCTBEHHOW  yCIyrM 10 pa3pelieHHI0 OpraHoM
OIEKH U IMONEYUTEIHCTBA BOIPOCOB, KACAIOUIMXCSA MPEJOCTaBICHUS OJM3KUM pPOJICTBEHHUKAM peOeHKa
BO3MOXXHOCTH 00IIAThCS C peOCHKOM (Jajiee — roCy1apCTBEHHAs yCIyra).

biiok-cxema mnpenocTaBieHHs TOCYJIapCTBEHHOM YCIyr'M MNpuBeacHa B mpuwioxkeHnn Ne 1 k
HacToseMy AJMUHUCTPAaTUBHOMY pErilaMeHTy.

1.2. 3asBUTENSAMU SIBISIOTCS TPAXKAaHE, SBISIONIMECS OJM3KUMHU POJICTBEHHUKAMHU (POIAUTEISIMA U
JeTbMH, JAEIYyIIKON, 6a0yIIKOoW U BHYKaMH), OJTHOPOJHBIMU M HEMOJHOPOJHBIMU (MMEIOIIMMHU OOIIMX
OTLIa WM MaTh) OpaThsIMH U CECTpPaMHU) peOeHKY, ABIISIOMUMCS TpaxaaHuHoM Poccutickoit denepanun.

1.3. TpeGoBanus K nopsAAKY MHPOPMHUPOBAHUS U ITPEJOCTABICHUS TOCYAAPCTBEHHOMN YCIyTH.

1.3.1. B npeaocTaBieH!H rocyJapCTBEHHON YCIIYTH y4acTBYIOT:

1.3.1.1.Cankt-IlerepOyprckoe rocy1apcTBeHHOE Ka3eHHOE yupexaeHne «MHOTOQyHKITMOHATBHBIN
LEHTP NMPEIOCTABICHUS TOCYAapCTBEHHBIX yCIyr» (Jlasiee — MHOTO(YHKIIMOHAIBHBIN LIEHTD).

Anpec: Cankt-IlerepOypr, yn. Kpacnoro Texctunbinuka, 1.10-12, aurepa 0.

I'padux pabotel: noHenenpHuk — yerBepr ¢ 9.00 no 18.00, natauua ¢ 9.00 no 17.00; nepepsiB ¢
13.00 mo 13.48, BeIXOAHBIE THU — CY0OOTa, BOCKPECEHBE.

I'padux paboOTBl CTPYKTYpPHBIX MOApa3AeiaeHUii MHOTro(QyHKIMOHAIBHOTO LEHTpPA €XEeIHEBHO C
9.00 no 21.00.

Mecta  HaxoxzaeHus, rpapuk paboTbl ¥  cOpaBouHble  TeldeoHBI  MOApa3AeiIeHUN
MHOropyHKIIMOHAIBHOIO IIeHTpa B mpwiokeHun Ne 7 K HacTtosdmemMy  AJMHHHUCTPaTUBHOMY
perIamMeHTy.

LenTp Tenedonnoro odcmyxuanmst — 573-90-00.

Anpec caiiTa u 3JeKTpOHHOM mouTsel: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.2.MecTtHass A TMUHUCTpAITUS

Anpec: 198264, Canxt-IletepOypr, np. Berepanos, 1. 166, ntut. A, nom. Ne 16H, Tenedonsr - dakc:
300-48-80

Anpec caiita: http://www.mokrug4l.ru, anpec anekTpoHHO# mouytsl: Mokrug41@ mail.ru

I'paduk paboter: moHeaensHUK — yeTBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 go 17.00; BBIXOmHBIE
IHH — cy000Ta, BockpeceHbe. [IpogomKkuTeIbHOCTh paboyero JHs, HENOCPEACTBEHHO MPEIIECTBYIONIETO
HepabodyeMy Npa3AHUYHOMY JIHIO, YMEHBIIAETCs Ha OJIUH Yac.

Yacsl mpueMa OT/AeNla ONeKd W nomneunTesbcrBa MectHot Aamunuctpanuu: cpega ¢ 10.00 mo
17.00; getBepr ¢ 14.00 mo 17.00; msarauna ¢ 10.00 mo 13.00.
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1.3.2. [lepen IPEOCTABIEHUEM TOCYAApPCTBEHHOM  YCIyrM  3asBHUTENSIM  HE
TpeOyeTcsl TOMOJHUTENbHBIX OOpallleHuil B MHbIE HCIIOJIHUTEIbHBIE OpraHbl TOCYIapCTBEHHON BJIACTH
Cankr-IleTrepOypra u opranuzaiuu.

1.3.3. udopmaruro 00 HCIIOJHUTEIBHBIX OpTraHax rocyaapcrBerHoi Biactu Cankr-IlerepOypra u
OpraHu3aIMsIX, YIaCTBYIOIIUX B MPEAOCTaBICHUH TOCYIapCTBEHHOMN YCIyrH, yKa3aHHbIX B myHKTe 1.3.1
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA, 3aBUTEIN MOTYT MOJIYYUTh CIEAYIOUMMH CIIOCO0aMHU:

1.3.3.1. B Llentpe tenedonHoro oocmyxuBanusa MHOro()yHKIIMOHAIBHOTO IIEHTPA.

1.3.3.2. TlocpencTBoM MHCHbMEHHBIX OOpAIICHHW, B TOM YHCJIC B AJICKTPOHHOM BHJE, B OpraHbI
MecTHOro camoymnpasienuss Cankr-IlerepOypra, MHOrOQYHKIIMOHATBHBIN LEHTP U €r0 MOAPa3eIICHHS .

1.3.3.4. [Ipu nmuuHOM OOpaIIeHHH B OPTaHbl MECTHOTO CaMOyNIpaBiIeHHs, MHOTrO(QyHKITMOHATHHBINA
LEHTP U €ro MOApa3/IeICHHS.

1.3.3.5. Ha crenax B MecTax nmpenocTaBICHUs TOCYIapCTBEHHOMW YCIyTH.

1.3.3.6. Ha odpuuunansHom caiite [IpaBurensctBa Cankr-IlerepOypra Www.gov.spb.ru, a takxe Ha
[Toprane.

1.3.3.7. Ilpu oOpamenun k uHpomatam (MH(MOKMOCKaM, HH(OMYHKTaM), pa3MEIIEHHBIM B
MOMEIIEHUAX CTPYKTYPHBIX Tojapa3zaenacHuii MHOrodyHKIIMOHAIBOTO IIEHTPA, YKa3aHHBIX B
NPUJIOKEHUH K HACTOSIIMM METOJUYECKMM pexoMmeHaanusMm; Ha ymunax Cankr-IlerepOypra u B
BectuOroisix craniuit CII6 I'VII «Cankt-IletepOyprekuii METpONOIUTEH» MO apecaM, yKa3aHHBIM Ha
[Topraie.

Il. Crangapr npenocraBjieHHs TOCy1apCTBEHHOMN yCJIyIH

2.1. HanmeHOBaHHE TOCYAApCTBEHHOM YCIIyTU: pa3pelieHHe OpraHOM OIEKHU U IONEYUTEIbCTBA
BOIIPOCOB, KACAIOUINXCS MPEIOCTABICHNS OJIM3KUM POACTBEHHHKAM peOeHKa BO3MOXHOCTH OOIIATHCS C
peOCHKOM.

KpaTkoe HauMeHOBaHUE rOCYAapCTBEHHOM YCIIYTH: pa3pelieHne OPraHoOM OINEKH U NONEYUTENIbCTBA
BOIPOCOB, KACAIOUIUXCS MPEIOCTaBICHUs OJIM3KUM POACTBEHHHKAM peOeHKa BO3MOXHOCTH OOLIAThCS C
peOeHKOM.

2.2. T'ocymapcTBeHHasi yciayra HIpEJOCTaBIsETCSl OPraHOM MECTHOro camoynpasieHusi CaHKT-
[lerepOypra, Ha TEppUTOPUM KOTOPOTrO pEOCHOK HMEEeT PEruCTpalMio IO MECTy JKUTEJIbCTBA
(mpeObIBaHMs), MU B OTHOLIEHUH KOTOPOTO pa3peuiaroTcs BONPOCHl MPEAOCTAaBICHUS OJIM3KUM
POJICTBEHHUKAM BO3MOXKHOCTHM C HUM OOIIaTbcs BO B3aUMOAECHCTBUM ¢ MHOroQyHKIIMOHAIbHBIM
LIEHTPOM.

2.3. Pe3ynmpTataMu npeaoCTaBIeHHS TOCYJAPCTBEHHON YCIIYTH SIBISTFOTCS:

U3JlaHue OpraHoM MecTHOro camoymnpasieHus CaskT-IlerepOypra mocraHoBieHHs 00 00s3aHMU
poJuTeNnel He MPEensITCTBOBATh OOIEHNI0 peOeHKa ¢ OJM3KUMU POICTBEHHUKAMHU.

MHGOPMHUPOBAHUE 3asABUTENS O NPUHATOM OPraHOM MECTHOTO CaMOYIpPaBJIEHUS peIIeHUH 00
00si3aHMM pOJUTENEH HEe NPENnsITCTBOBaTh OOLIEHMIO pedeHKa ¢ OJM3KUMH POACTBEHHHUKAMM JIHOO
pa3bsCHEHUS C yKa3aHMEM NPUYMH, 110 KOTOPHIM MOCTAaHOBJEHHWE HE MOXET OBITh M3/1aHO U MOPSJIOK
00’KaJIOBaHUS,

Ha OyMa)KHOM HOCHTEJIe — PELIeHHE O MPEAOCTaBICHUH IOCYIapCTBEHHON YCIYTH BBIIACTCS JTUYHO
3asiBUTENII0O OpraHoM MecTHoro camoynpasieHus Cankrt-IletepOypra wnu MHOroyHKIHOHAIBHBIM
LEHTPOM JIMOO HAMpaBIIIETCS Yyepe3 OTeNeHus GeepanbHOil TOUYTOBOM CBSI3H;

B (QopMe DIEKTPOHHOTO JOKyMEHTa - IIyTeéM OTHpaBKM IO 3JEKTPOHHOM  mourte
60 uepes [lopran.

2.4. Cpoku mpeIoCTaBIIEHUs TOCY1apCTBEHHON YCIIyTH:

opranoM MecTHoro camoymnpanieHus Cankt-lIlerepOypra nmpuHuMaercs perieHue o0 oOs3aHUU
poauTesneil He MpensaTCTBOBAaTh OOIIEHUIO peOeHKa ¢ OJM3KMMU POJCTBEHHUKAMHU B T€UEHUE TPUALIATH
JTHEH co JHS MOJIy4YeHHUs OT 3asSBUTEINS 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6. HACTOSIIETO
AJIMUHUCTPAaTUBHOTO PErJIaMEHTA.

B cnyuyae HampaBieHHs OpraHOM MECTHOTO CaMOYTIpPaBJI€HHs] MEKBEJOMCTBEHHBIX 3alpoOCOB U
MOJIyYeHHsI OTBETOB HAa HUX CPOK MPEAOCTABICHUS TOCYIapCTBEHHOW YCIYTM MOKET OBITh yBEIHUYEH B
COOTBETCTBHH C JACHCTBYIOLINM 3aKOHOIATEIbCTBOM.

2.5. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYJIMPYIONIUX OTHOIIEHUS, BO3HUKAIOLINE B
CBSI3U C IIPEIOCTABIEHUEM rOCYIapCTBEHHON YCIIyTH

Koncturynus Poccuiickoit deneparuu;
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['paxxmanckuit KOJIEKC Poccuiickoit denepanuu;

Cewmelinblii koaekc Poccuiickoit @enepanuu;

@enepanbubiii  3akoH o  27.07.2010 Ne 210-®3 «OO0 opraHuzanmu IperoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUITATBHBIX YCIYT;

@enepanbublii 3akoH 0T 02.05.2006 Ne 59-@3 «O mopsiake paccMOTpeHHsS OOpAIIeHU TpaxaaH
Poccuiickoit deneparuny;

®enepanbhblil 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 351€KTPOHHOM MOJIUCHY;

®denepanpubiii 3akoH oT 06.10.2003 Ne 131-®3 «O6 o0mMX MpUHIIMIAX OpraHU3aIlMd MECTHOTO
camoynpasiieHus B Poccuiickoit denepanumy;

®denepanbhblii 3ak0H OT 24.04.2008 Ne 48-D3 «O06 omneke U MoneYnuTeIbCTBE,

@enepanbublii  3akoH o  27.07.2010 Ne 210-®3 «OO0 opraHuzamuu IperoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT;

®enepanbHblil 3akoH 0T 27.07.2006 Ne 152-03 «O nepcoHanbHbIX JAHHBIX);

3akon Cankr-Ilerepoypra ot 31.10.2007 Ne 536-109 «O HanmeneHUM OPraHOB MECTHOTO
camoymnpasienuss B Caskt-IlerepOypre OTAECIBHBIMH TOCYJAPCTBEHHBIMU TMOJTHOMOYUsIMH CaHKT-
[lerepOypra mo opraHu3alii M OCYIIECTBICHHUIO JIEATEIbHOCTH IO OMNEKE M TMOMNEYUTEILCTRY,
Ha3HAYCHHUIO W BBIIUIATE JCHEKHBIX CPEACTB HAa COJCp)KAaHUE NETEW, HaXOMAIIMXCS I0J] OIEKOM
(MOMeYUTENHCTBOM), M JCHEKHBIX CPEICTB Ha COJAEp)KaHUE JAETed, MepelJaHHbIX Ha BOCIHTAaHUE B
npueMHble ceMbt, B CankT-IleTepOyprey;

nocraHoBieHue IlpaBurenbctBa ot 23.12.2011 Ne 1753 «O mnopsigke MEXKBEIOMCTBEHHOTO
WH()OPMAIMOHHOTO B3aMMOJCUCTBHS TIPH MPEIOCTABICHUH TOCYIAPCTBCHHBIX U MYHUIIUTIATBHBIX yCIyT
UCIIOJIHUTENBHBIMU OpraHaMu rocyaapctBeHHoi Bnactu Caunkrt-IlerepOypra um opraHamMd MeCTHOTO
camoymnpasienus B Cankt-IletepOypre, a Takke yCIyr TOCYAapCTBEHHBIX  YUPEKICHHM,
MOJIBEIOMCTBEHHBIX HCIIOJIHUTEIBHBIM OpraHaM rocyaapctBeHHoi Biaactu Cankr-IlerepOypra, u apyrux
OpraHu3aIyii, B KOTOPBIX Pa3MeIIaeTcsl TOCYAapCTBEHHOE 3aaHue (3aKa3)».

2.6. VcyepnpiBaronuii nepeueHs JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C HOPMATHBHBIMU
MPaBOBBIMU aKTaMH ISl TIPEJAOCTABICHUS TOCYIApPCTBEHHOM YCIyrd, MOJICKANIUX TMPEICTABICHUIO
3asIBUTEJIEM:

3asBJICHUE O pa3pelIeHUd OpraHoOM OINEKH | TIONEYUTEIhCTBA BOMPOCOB, KAaCAIOIIMXCS
MPEIOCTaBlIeHUsT ONM3KUM POJCTBEHHHKAM pebeHKa BO3MOXKHOCTH OOIIATHCA C PeOEHKOM, COTJIacHO
npuiokeHuto Ne 2 Kk HacTosIeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY;

JOKYMEHT, YJOCTOBEPSAIOIINI JIUYHOCTD 3asIBUTEISA

2.7. VcueprpIBaronyii mepeueHsb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMAaTHBHBIMHU
MPAaBOBBIMU aKTaMU [UJIsl TMPEJOCTABICHHUS TOCYAApPCTBEHHOM YCIYTH M YCIYT, KOTOPBIE SBIISIFOTCS
HEOOXOIUMBIMHU U 00s13aTEIBHBIMH JIJISl TIPEIOCTABICHUS TOCYIAPCTBEHHON YCIIYTH, KOTOPhIE HAXOSATCS
B PacMoOpsHKEHUH HHBIX MCIIOJHUTEIBHBIX OPraHoB, (enepalbHbIX OPTaHOB HCIIOJHUTEIHHON BIAcTU U
OpraHOB TOCYJIapCTBEHHBIX BHEOIO/PKETHBHIX (OHIOB W OPraHOB MECTHOTO CaMOYIPaBIICHUS,
MOABEOMCTBEHHBIX UM OpraHU3alil 1 UHBIX OpraHU3allyil, U KOTOPbIE 3asIBUTEIb BIIPaBe npez[CTaBHTLZ:

CIIpaBKa O PETUCTPAIlUU TIO0 MECTY KUTEIbCTBA HECOBEPIIECHHOJIETHET0, B OTHOIIEHUH KOTOPOTO
oOpamraercsi 3asBUTENIb O pPa3pelICHUH OPTraHOM OMEKH W TOMEYUTENHCTBA BOMPOCOB, KACAIOIIUXCS
MPEA0CTaBIICHUS OJTU3KUM POJICTBEHHHKAM PEOCHKA BO3MOYKHOCTH C HUM OOIIAThCH.

! B kauecTBe 1OKyMEHTa, yIOCTOBEPSIONIETO IMIHOCTD, TIPEIBSIBIISIIOTCS:

nacnopt rpaxnanuHa Poccuiickoit denepanuu;

nacnopt rpaxnanuHa CCCP, Bxiaapim B macnopt rpaxganuHa CCCP, monreprkaaromuidi Hanuuue rpakaancTBa Poccuiickoit
Denepanuy;

WHBIE JIOKYMEHTBHI, YAOCTOBEPSIONINE JIMYHOCTh IpaskJaHNHa, peaycMoTpeHHble yka3amu [Ipesunenta Poccuiickoit @eneparmn
oT 21.12.1996 Ne 1752 «O0 OCHOBHBIX JOKYMEHTaX, YAOCTOBEPSIOMINX JIMYHOCTh rpaxnannHa Poccuiickoii denepanyu 3a mpenenamu
Poccuiickoit @eneparumy», ot 14.11.2002 Ne 1325 «O6 yrBepxnaeHun [lomoskeHHS O MOPSIKE PAacCMOTPEHHS BOIPOCOB TPAXKIAHCTBA
Poccuiickoit ®enepamuu» u ot 13.04.2011 Ne 444 «O nONOJHUTENBHBIX Mepax IO OOECHEYEHHIO MNpaB M 3alUThl HHTEPECOB
HECOBEPILIEHHOJIETHUX rpaxxaaH Poccuiickoit ®enepaunny.

B cootBercTBHU ¢ myHKTOM 2 yacTu 1 craten 7 m yacTteio 6 craten 7 ®enepanbHoro 3akona ot 27.07. 2010 Ne 210-d3 «O6
OpraHU3allMU IPENOCTaBICHUS IOCYIapCTBCHHBIX M MYHUIMIIAIBHBIX YCIYI» 3asBHUTENb BIPABE IIPEICTaBUTh YKa3aHHBIC IOKYMEHTHI B
(dopme noKyMeHTa Ha OyMa)KHOM HOCHUTEJIE WU B ()OpME SIIEKTPOHHOTO JOKYMEHTA 110 COOCTBEHHON MHULINATHBE.

B cnyyae HampaBieHusl OPraHOM MECTHOTO CAMOYIIPABIEHUS MEXBEIOMCTBEHHBIX 3allPOCOB O IPEACTABICHUH YKa3aHHBIX
JIOKyMEHTOB B OPT'aHbl TOCYAapCTBEHHON BIACTH MM OPTaHH3ALMHK, PACHIONAraiole CBeACHUsIMU 00 yKa3aHHbIX JOKYMEHTaX U MONTydeHHs
OTBETOB HAa HHUX, CPOK IPEJOCTaBICHUS TOCYJapCTBEHHOIl YCIyrM MOXeET OBITh YBEIMYEH B COOTBETCTBHM C JEHCTBYIOIIUM
3aKOHOJIATETbCTBOM.
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2.7.1. CnocoObl TmoNy4eHUs MJOKYMEHTOB, YKa3aHHbIX B  IyHKTe  2.7.  HacCTOSIIEro
AJIMUHUCTPAaTUBHOT'O perjaMeHTa:

HaIpaBJIEHUE MEKBEIOMCTBEHHOIO 3aIIpoca.

2.7.2. Ilpu npenocTaBieHNU TOCYJapCTBEHHOM YCIYTrH 3alpeleHo TpeOoBaTh OT 3asiBUTEII:

MPEJCTaBICHUS JOKYMEHTOB U MH()OPMALUU MM OCYLIECTBICHHUS IEHCTBUMN, MPEACTABICHUE WU
OCYILECTBJICHHE KOTOPbIX HE NPEAyCMOTPEHO HOPMATHUBHBIMHU IIPABOBBIMU AKTAMH, PETYIMPYIOLIUMU
OTHOIICHHS, BOSHUKAIOIIUE B CBS3H C MPEJIOCTABICHHEM TOCYAaPCTBEHHOM YCIYyTH;

NpPEICTaBICHNUs JOKYMEHTOB M HMH(OpMaILMM, KOTOpbIE HAXOJATCS B PACHOPSDKEHUM OPraHoB,
MPEJOCTABIISAIONINX TOCYJapCTBEHHYIO YCIYTY, MHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJICHHUsI U OpraHM3aluii, B COOTBETCTBMM C HOPMAaTMBHBIMM IPaBOBBIMHU akTaMu Poccuiickoii
@enepanyy, HOPMATUBHBIMU TPAaBOBBIMH  aKTaMu cyOwbekToB Poccuiickoit  ®expepauuu u
MYHUIUIATBHBIMU IPAaBOBBIMH AKTAMH.

2.7.3. Ilpu npeacraBieHnu B opraH MecTtHoro camoymnpanienusi Cankr-IlerepOypra 10KyMeHTOB,
yKa3aHHbIX B IIYHKTE 2.6. HACTOALIMX METOAMYECKUX PEKOMEHAALUH, /Ul MOIY4YEeHUs! roCy1apCTBEHHON
YCIIYTH 3asiBUTEINb 10 OQOPMIICHHS 3asiBJICHUs BIpaBe MOANUCATh NOKyMeHT «Corjacue Ha 00paboTKy
NEePCOHAIBHBIX JAHHBIX B OpraHe MecTHoro camoymnpanienus Cankr-IlerepOypray.

2.8. OcHoBaHmsi aisi OTKa3za B TIpUEME JIOKYMEHTOB, HEOOXOJUMBIX JUJIS TPEIOCTaBICHHUS
rOCyJJapCTBEHHOH yCIyTH.

2.8.1. OcHoBaHMeM [yIsl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX MAJIsi IPEIOCTABICHUS
rOCYJapCTBEHHOH YCIIyTH SIBJISIOTCA:

HENPEJCTABICHUE HEOOXOIMMBIX JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6. HacCTOSIIETO
AJIMUHHCTPAaTUBHOI'O PErylaMeHTa,

OTCYTCTBHE B 3asIBJICHUU 0053aTEIbHON K YKa3aHUIO HH()OPMALINK;

IIpe/ICTaBICHNUE 3asIBUTEIEM JIOKYMEHTOB, COAEpKAIUX UCIPABICHUS, CEPbE3HbIE MOBPEKICHMUS,
HE I[I03BOJISAIOIIME OJHO3HAYHO HCTOJKOBAaTh HX COJEpXKaHUE, OTCYTCTBUE OOpaTHOro ajpeca,
OTCYTCTBME MOAINUCH, IIEYaTH U JIp.

2.9. OcHoBaHHMEM /ISl TIPUOCTAHOBJICHUS W (MJIM) OTKa3a B TPEIOCTABICHHUU TOCYIapCTBEHHOU
YCIYTH SBISETCS:

OTCYTCTBHE CBEJCHHH, TOATBEPKIAIOIINX IPAaBO MPEAOCTABICHHS TOCYNAapCTBEHHOW YCIyTH, B
JOKYMEHTaX, YKa3aHHBIX B IIYHKTe 2.6. HACTOALIEr0 AJMUHUCTPATUBHOIO pErjaMeHTa.

2.10. Tlepeuenb yciayr, KOTOpbIE SIBISIOTCS HEOOXOIMMBIMH U  OOS3aTENBHBIMH  JIJIS
MPEJOCTABIEHUS] TOCYJAapCTBEHHOM YCIyrd, B TOM YHCIE CBEJCHHMS O JOKYMEHTE (JOKyMEHTax),
BbIIaBAEMOM (BBIJaBA€MbIX) OpraHU3alUSIMU, YYacCTBYIOIIMMHU B MPEJOCTaBICHUH TOCYAApCTBEHHOU
YCIYTH.

VYeayru, KOTOpble SBJISIOTCS HEOOXOAMMBIMH M 00f3aTE€NbHBIMM U1 IPEIOCTaBICHUS
rOCYJapCTBEHHON yCIyrH, B TOM UYHCII€ CBEJCHHMS O JIOKyMEHTe (JIOKyMEHTax), BbIJaBa€MOM
(BBIIAaBAaEMBbIX) OpraHU3aLUsMHU, YYAaCTBYIOIIMMHM B IPEIOCTAaBIECHUH TOCYIapCTBEHHOW YCIYrH, HE
IIPEyCMOTPEHBI.

2.11. MakcuMaNbHBIA CPOK OXXKHIAHWS B OYEpETU TPHU TOofade 3asBICHUS O IMPEIOCTABICHUU
roCy/lapCTBEHHOMN yCIIyTH U NPU NOJYyYEHUH PE3YJIbTaTa TOCYJapCTBEHHON YCIYTH.

2.11.1. Cpok oxuganus B odepenu (IMpU €€ HAJTUYHMH) TPHU MMOJade 3asBICHUS M HEOOXOIUMBIX
JOKYMEHTOB B OpraH MecTHOro camoynpasieHus Caskrt-IletepOypra He MODKEH HpPEBBIIATH OJHOTO
Jaca.

2.11.2. Cpox oxugaHus B Odepeid TMpH T[ojade 3asBIEHUS U  JIOKyMEHTOB B
MHOT0(YHKIIMOHAJIHHOM LEHTPE HE JI0JKEH MPEBbIIIATh COPOKA MATH MUHYT.

2.11.3. Cpox oxugaHHS B OuY€pend IpH MOJIYYEHHUH JOKYMEHTOB B MHOro()yHKIIMOHATEHOM
LIEHTPE HE JI0JKEH NMPEBBINIATh MATHAAATA MUHYT.

2.12. IInara 3a npenocTaBlI€HUE TOCYJaPCTBEHHOM YCIYI'H HE B3UMAETCH.

2.13. Cpox ® TOpSAOK PETHCTPAlliU 3ampoca 3asBUTENS O MPEAOCTABICHUH TOCYIapCTBEHHOMN
YCIIyTH, YCIYTH OPTaHU3alli{, YYaCTBYIOLIEH B MPEAOCTaBICHUH TOCYJapCTBEHHOM YCIIyTH, B TOM UHUCIIE
B 2JICKTPOHHOU (popme.

2.13.1. Peructpanus 3ampoca OCYLIECTBISETCS OpPraHOM MECTHOro camoympabiieHus CaHKT-
IletepOypra B TedeHHe OAHOTO pPaboyero JHS C MOMEHTa TOJIY4EHUS OpraHoM MECTHOIO
camoympasnenust Cankrt-IlerepOypra JOKYMEHTOB, YyKa3aHHBIX B HyHKTEe 2.6. HaCTOSILIEro
AJIMUHUCTPAaTUBHOTO PETIaMEHTAa.
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2.14. TpeOoBaHUs K IOMELICHUAM, B KOTOPBIX HPEAOCTABISAIOTCS TOCYIAPCTBEHHBIE YCIYTH, K
MECTy OXHJAHUS W TIpUeMa 3asBUTENCH, pa3MEIICHUI0O W O(QOPMIICHUIO BHU3yaJTbHOH, TEKCTOBOU H
MYJIbTUMEIUIHHON HH(OpMAIIMK O MOPSAAKE MPEIOCTABICHUS TOCYIapPCTBEHHOM YCIYTH.

2.14.1. Tlomemienusi, B KOTOPBIX MPEIOCTABIAIOTCS FOCYAAPCTBEHHBIE YCIyTH, MECTO OXKHaHUS,
JOJDKHBI UMETh IUIOIIAIH, NPEAYCMOTPEHHBIE CAaHUTAPHBIMH HOpPMaMH U TpeOOBaHUSAMH K pabouum
(odbucHbIM) mMOMeENIeHUSM, TAe OOOpyIOBaHBl paboyhMe MecTa C HCIHOJIb30BaHUEM MEPCOHAIbHBIX
KOMIIBIOTEPOB M KONHMPOBAIBHOM TEXHHMKH, U MECTa I MMpHEMa MOCETUTENCH, a TakKe JOJDKHBI OBITh
00OpYyIOBaHBI CTYJIBSIMU U CTOJIAMH, UMETh MUCUYHME TPUHAJUICKHOCTH (KapaHJalll, aBTOPYUYKH, Oymary)
IUIL  3allOJHEHUS 3alpoOCOB O MPEJOCTaBICHUWH TOCYNApPCTBEHHOW YCIYIM U TPOU3BOACTBY
BCIIOMOTaTeNbHBIX 3anuceil (aMaToK, MOSACHEHUH ).

2.142. Ha wuH(OpPMamMOHHBIX CTEHJAaX, pa3MEIlaeMbIX B MeECTax MpHeMa TpakAaH, U Ha
odunmansHoM caiite [IpaBurenscrBa Cankr-IletepOypra conepxxkurcs cnenyromias uHGpopManus:

HAaMEHOBAHHE TOCYAaPCTBEHHOM YCIYTH;

nepeueHb  opranbl  MecTHoro camoympaBieHusi Cankr-IletepOypra, ydacTBylOIIMX B
MIPEIOCTaBICHUH TOCYIaPCTBEHHON YCIIYTH;

rpaduk  (pexxum) paboTel  oprana  mectHoro  camoympasienus — Cankr-IlerepOypra,
OCYIIECTBISIONINX MPUEM M KOHCYJIbTAIMU 3asBUTEINICH TI0 BOIPOCAM MPEJOCTABICHUS TOCYAAPCTBEHHOM
yCIyru;

azipeca opranoB MectHOro camoynpasienus Cankr-IleTrepOypra, y4acTBYIOIUX B MPEIOCTABICHUN
rOCy/1apCTBEHHOU yCIyTH;

KOHTaKkTHas WHpopMmanus o0 opraHax MecTHoro camoymnpaieHuss Cankrt-IlerepOypra,
YYaCTBYIOIIMX B MPEIOCTABICHUH IOCYAapCTBEHHOM YCIIyTH;

MOPSOK MPEIOCTABIICHUS TOCYIaPCTBEHHON YCIIYTH;

NepeueHb KaTeropuii rpakaaH, MMEIOLIUX MPaBo Ha MOJy4YeHHE FOCYAapCTBEHHOM YCIIyTH;

NepevYeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS TOMyYSHHS TOCYJapCTBEHHON YCIIyTH;

oOpaszer] 3anoJHeHUs 3asBICHHS Ha MOJIy4eHHE TOCYJapCTBEHHOMN YCIYTH.

2.15. TlokazaTenu TOCTYITHOCTH M Ka4eCTBa rOCyIapCTBEHHON YCIIYTH.

2.15.1. KonnuecTBO B3aMMOACUCTBUIl 3asBUTENS C OPraHOM MECTHOrO camoynpaBieHus CaHKT-
[TerepOypra, yyacTBYIOIIMMH B TIPEOCTABICHIH FOCYIapPCTBEHHOH yCIIyTu — He Ooree 3.

2.15.2. IIpomoKUTENBHOCTh B3aUMOJCHCTBUS JOJDKHOCTHBIX JIMII IPH  NPEAOCTaBICHUU
rocyaapctBeHHou ycinyru 10 (MuH.).

2.15.3. CnocoOsl peoCTaBIeHUs TOCYIapCTBEHHON YCIIYTH 3asBUTEIIO:

HETIOCPEJICTBEHHO TIIPH TMOCEHIEHWH OpraHa MecTHoro camoymnpasieHus Cankrt-IlerepOypra,
Y4YacTBYIOIIETO B IPEAOCTaBIEHUH rOCY1apCTBEHHOMN YCIIyTH;

B TIOJIpa3ieieHul MHOTO() YHKITMOHAIEHOTO IIEHTPA;

B DJIEKTPOHHOM BHJE (mocpenctBoM IlopTama B COOTBETCTBUM C 3TamaMd  MPEJOCTaBIECHUS
TrOCyJIapCTBEHHOW YCIyrd, ompenaelieHHbIMU pacrnopsbkeHueM [IpaBurenbctBa Cankrt-lletepOypra ot
22.03.2011 Ne 8-pm).

2.15.4. Cpoku TpOMEKYTOYHOTO WH(POPMHPOBAHUS 3aSBUTENS O PE3yiIbTaTax MpPeJOCTaBICHUS
rOCYJJapCTBEHHOM yCIyTH IEHCTBYIOIIMM 3aKOHOJATeIbCTBOM HE YCTAHOBJICHBI.

2.15.5. CriocoObl MHGOPMUPOBAHMSI 3aIBUTEIS O PE3yJIbTaTaxX MPEJOCTaBICHUS TOCYIapCTBEHHON
YCIYTH — 110 Tele(OoHY, 0 JEKTPOHHOH 1ouTe, B MMCbMEHHOM BH/IE.

2.15.6. KommuecTBO ITOKYMEHTOB, HEOOXOIMMBIX JUIS TPENOCTABICHUS 3asBUTEIEM B IEJSIX
MIOJIy4EHUS TOCYJapCTBEHHON yCIyTH.

2.15.7. KomudecTBO JOKYMEHTOB (HH(OpMAIHK), KOTOPYIO 3alpamidBaeT OpPraH MECTHOTO
camoympasnenust Cankt-IlerepOypra 6e3 ydacTus 3asBUTENSA

2.15.8. KonruecTBO yCIyT, SIBISIONUXCS HEOOXOIUMBIMU M 00S3aTEIEHBIMU JIJISI TIPEIOCTABICHUS
roCy1apCTBEHHOMN yCIyTH AEUCTBYIOIIMM 3aKOHOJATEIBCTBOM — HE YCTAHOBIIEHO.

2.15.9. Tlopsaok OCyIIeCTBICHUS KOHTPOJS 3a MPEJOCTaBICHHEM TOCYIapCTBEHHOW YCIIYTH, CO
CTOPOHBI TPaXAaH, UX 00BEINHEHUI M OpTraHU3aLUN OCYIIECTBISIETCS B COOTBETCTBUU C JACHCTBYIOIIUM
3aKOHOJATEIbCTBOM.

2.15.10. IlpemycmoTpeHa Bbla4ya pe3ysibTaTa NPEAOCTaBICHUS TOCYJAapCTBEHHOH YCIyrd B
3JIEKTPOHHOM BHJIE.
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2.16. TpeboBanus, YUUTBHIBAIOIINE OCOOCHHOCTH TPEAOCTABICHUS TOCYAapCTBEHHBIX
YCIIYT TI0 YCTHBIM H TTUCHbMEHHBIM OOPAIICHUSIM (B TOM YHCIIE B 3JIEKTPOHHOU (opme).

2.16.1. Undopmanus mo BOmpocaM IPEIOCTaBICHUS TOCYJAapPCTBEHHOW YCIyrd IOBOJUTCS 0
CBEJICHUS 3asBUTENIEH, NHBIX 3aMHTEPECOBAHHBIX JIUI[ 10 UX MUCbMEHHBIM (B TOM YHCJIE B JIEKTPOHHOM
BHUJIC) M YCTHBIM OOpAaICHHUSIM.

Opranamu mectHoro camoympanienus Cankt-lIlerepOypra mnpunHuMaioTcs oOpaiieHust B
MUCHbMEHHOM BHJIE CBOOOAHOI (POPMEBI (B TOM UHUCIIE B JIEKTPOHHOH opme). B mruceMenHOM 00pariennn
YKa3bIBaIOTCA: HAMMEHOBAaHWE OpraHa MecTtHoro camoympasienus Cankr-IlerepOypra mub6o damwunus,
UMs, OTYECTBO COOTBETCTBYIOIIETO JIOJDKHOCTHOTO JIMIIA OpraHa MECTHOro camoympabiieHus CaHKT-
[lerepOypra, a Takxke GpamMuIns, UMs, OTYECTBO 3asIBUTEIIS, TOUTOBBIN aJpeC, 10 KOTOPOMY JOJKHBI ObITH
HaIpaBJICHbI OTBET, YBEJOMJICHHE O Mepeajpecanuu o0paieHus, CyTh 00palieHus, OANUCH 3asBUTEINS U
nara.

B cnydyae HeoOXOAMMOCTH B TOATBEP)KICHHUE M3JIOKEHHBIX B MUCBMEHHOM OOpalieHuu (PakToB K
MMCbMEHHOMY OOpAaIEHUIO TPUIIATaloTCs JOKYMEHTBI U MaTepUabl TM00 UX KOIHH.

OTBeT Ha MHUCHMEHHOE OOpAaIleHUE MACTCS B IMPOCTOM, YETKOH, MOHATHOW (opMe ¢ yKazaHWeM
dbaMuIMK ¥ HHUIMAIOB, HOMEpa TenedoHa crenranucTa, 0hOpMHUBIIETO OTBET.

[Ipu otBerax Ha TeneQOHHBIE 3BOHKM M YCTHBIE OOpalIeHHs CHEIHMAINCT NOAPOOHO U B
KOppeKTHO# Gopme nHpopmMupyeT oOpaTHUBILEECs JIUIIO 110 BOMPOCY MPEAOCTaBICHHS TOCYAapCTBEHHOM
YCIIyTH.

OtBeT Ha TenedOHHBIN 3BOHOK HaYMHAETCS ¢ MHPOPMAIMU O HAMMEHOBAaHWUHU OpraHa, B KOTOPBIN
MO3BOHWIJIO OOpaTHBIIEECS JTUIO, (PaMHUINH, UMEHH, OTYECTBE U JIOJDKHOCTH CIEIHAINCTa, IPUHSIBILIETO
TeneOHHBII 3BOHOK.

Bo Bpemst pa3roBopa crieuaMcT Y€TKO MPOU3HOCHT CIIOBA, H30eraeT mapauielIbHbIX PasrOBOPOB C
OKPY)XKaIOIIMMHU JIIOJIbMA M HE MPEephIBaeT Pa3roBOp IO MPUYMHE MOCTYIUICHHS 3BOHKAa Ha JPYroi
anmnapar;

Creuuanuct, OCyIIECTBISIOMNUNA YCTHYIO KOHCYNITALIUIO, IPUHUMAET BCE HEOOXOUMbIE MEPHI JIJIs
OTBETa, B TOM YHCJI€ U C IPUBJICUYEHUEM JIPYTUX CHELUATHNCTOB.

B ciydae ecnu crienuanuct, K KOTOpoMy 00paTHIIOCh JIMLIO, HE MOXKET OTBETUTh Ha JJAHHBIM BOIPOC
B HACTOSIIMA MOMEHT, OH MpejularaeT oOpaTHBIIEMYCS JIMIy Ha3HAYUTh JApyroe ynoOHoe uid
rpa)x<JIaHUHA BPEMs 1151 KOHCYJIbTAIIUH.

B KkoHIle KOHCYNIbTallMU CIEUUATMCT KPAaTKO MOJBOAMT UTOT U NEPEUYUCISET NEUCTBUS, KOTOPbIE
ClleyeT MPeIIPUHATh 0OPaTUBILIEMYCS JIUILY.

OTBeT Ha MHUCHbMEHHOE OOpalIeHHE TAeTCs B MPOCTOM, YETKOM, MOHATHOM (opMme ¢ yKazaHUEM
(bamMuIuM ¥ MTHULIKAIOB, HOMepa TenedoHa cnenuaiiucTa, oOpMHUBILETO OTBET.

2.16.2. Tlo cmpaBOYHBIM HOMepaMm TenedOoHOB, yKa3aHHbIM B myHkTax 1.3.1.1. m 1.3.1.2.
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIaMeHTa, MPEJOCTaBIIsAeTCs caelyromas HHpopMaLus, CBsI3aHHas ¢
MIPEIOCTABIIEHUEM TOCYJaPCTBEHHOMN YCIYTH:

Opran wMectHoro camoymnpasieHus Cankr-IletepOypra, ydacTBYIOUIMH B TNpeAOCTaBICHUU
rOCyJIapCTBEHHOM YCIIYTH;

rpaduk (pexum) paboTel opraHa MecTHOro camoymnpaienust Cankt-IlerepOypra, ydacTByoIero B
MIPEIOCTABIIEHUU TOCYAAPCTBEHHOM YCIYrd U OCYILECTBISIONINX MPUEM U KOHCYNbTALUU 3asBUTEIEH 1O
BOIIPOCAaM MPEAOCTaBICHHS TOCYAAPCTBEHHOM YCIIyTH;

ajzpec opraHa MectHoro camoynpasiieHusi Cankt-IlerepOypra, yuacTByIOIIero B MperoCTaBIeHUN
roCy/lapCTBEHHOMN yCIIyTH;

KOHTakTHass wuHpopmarus 00 oprane MectHoro camoympasieHust Cankrt-IletepOypra,
YUYacCTBYIOIIETO B NIPEAOCTABICHUH FOCY1apCTBEHHON yCIIYTH;

KaTeropuu rpakJaH, UMEoIIre IpaBo Ha MOTY4eHHE TOCyIapCTBEHHON YCIYyTH;

nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS MOTYyYeHUs TOCYIapCTBEHHOM yCIyTH;

CPOK MPHUHSTHSI PEIICHHUS O NMPEAOCTABICHUN TOCYIapCTBEHHON YCIYTH;

0 TEKYIIMX aJIMUHUCTPATUBHBIX JEHCTBUSIX, PEAMPHHUMAEMBIX M0 OOPAICHUIO 3asBUTEIIS;

O MPUHATOM PEILLIEHUH 110 KOHKPETHOMY MTMCbMEHHOMY O0paIleHUIO;

MOpSIOK 00XKajoBaHus JeiicTBuid (0e31eiicTBUs) JOKHOCTHBIX JIUII, @ TaKKe MPUHUMAEMBIX UMHU
pELIEHHUI TPU MPEAOCTABICHUH IOCYIapCTBEHHOM YCIYTH;

MOPSAJIOK 3aIIMCH HA ITPUEM K JIOJKHOCTHOMY JIMILY.

2.16.3. OcobeHHOCTH MPEAOCTABIICHHSI TOCYIAPCTBEHHON YCIIYTH B DJIEKTPOHHOH opme:
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3asIBUTEIb MOXKET MOJYYUTh TOCYAapCTBEHHYIO YCIYry B 3JIEKTPOHHOU (hopme
IIyTeM 3all0JIHEHHs B 3JICKTPOHHOM BuUje 3asiBieHus Ha MHopmanmonHoM noprane «I'ocyqapcTBeHHbIE
yeayru B Cankr-IlerepOypre» (Www.gu.spb.ru) (nanee — [Toprain).

I'ocynapcTBeHHas yciayra MOKeT ObITh IIOJy4eHa B 3JIEKTPOHHOMU (hopMme B cooTBeTCTBHHU ¢ [l1aHOM
[Iepexo/la Ha MPEJOCTaBICHUE HWCIOJHUTEIbHBIMU OpraHaMu TIocylapcTBeHHOM Biactu (CaHKT-
IlerepOypra rocynapCTBEHHBIX YCIYI B 3JIEKTPOHHOM BHUJE, YTBEPKICHHBIM pPacIOpsSKEHUEM
[TpaButensctBa Cankt-IletepOypra ot 22.03.2011 Ne 8-pm «O MepompusTHUsSIX MO MEpPexoay Ha
IIPEJOCTaBIIEHUE  HUCIOJHUTEIBHBIMU ~ OpraHamu  rocygapctBeHHoi  Binactu  Cankr-IlerepOypra
rOCyJIapCTBEHHBIX YCIIYT B 3JIEKTPOHHOM BHUJIE».

B »51eKTpOHHOM BUI€ TOCYAAPCTBEHHYIO YCIIYTY MOKHO ITOJy4HTh ¢ omolisio [loprana.

Oranel epexo/1a Ha NPEJOCTaBICHHUE YCIYT B JIEKTPOHHOM BUJIE:

1-i1 aTan - pa3menienue nHpopmanuu o0 ycayre B CBOJHOM peecTpe rocy1apCTBEHHbBIX YCIYT U Ha
EnuHoM nopTaiie rocy1apCTBEHHbBIX YCIIYT;

2-11 3Tamn - pa3MmelleHue Ha EnUHOM mopTaiie rocyJapCTBEHHbBIX YCIyr (opM 3asBIEHUI U MHBIX
JOKYMEHTOB, HEOOXOIUMBIX JUISI TIOJIy4€HHUsS] COOTBETCTBYIOUIMX YCIYT, M OOECleYeHne AOCTyIa K HUM
U1 KOIIMPOBAHUS U 3aIIOJTHEHUS B JIEKTPOHHOM BH/IE,

3-i1 aTam - obecrieueHre BO3MOKHOCTH ISl 3asIBUTEICH B LIENSAX IMOJYUYEHHUS YCIYTH MPEICTABISATh
JOKYMEHTBI B 3JIEKTPOHHOM BH/JIE C UCHOJIb30BaHUEM EqMHOro noprana rocyaapcTBEHHbBIX YCIYT.

DNEeKTPOHHBIE 3asBJICHUS (3asBKU) OTHPABIIAIOTCS 4epe3 «JIEKTpPOHHYI IpueMmHyro» [loprana c
HCIOJIb30BAHUEM <(JIOTMHA» U «Iapojs» 3asBUTENs, a TaKXKe MOI'YT OBbITh IOJIHUCAHBI 3asBUTENIEM
3JIEKTPOHHOM MOAMCHIO WU 3aBEPEHBI YHUBEPCAIBHON AIEKTPOHHON KapTOM.

B cnyuae, ecnu mociie HampaBiIeHUs 3asBUTENIEM 3JIEKTPOHHOI'O 3asBJICHUS (3asBKU) HEOOXOJUMO
MIOCEILLIEHUE 3asBUTENIEM OpraHa MecTHoro camoynpasiieHusi Cankr-IlerepOypra, To Uit 3asBUTENS,
OTIIPABUBIIETO 3JEKTPOHHYIO 3asBKY, JODKHOCTHOE JIMIIO OpraHa MeCTHOro camoymnpaBieHusi CaHKT-
[TerepOypra dopmupyer mnpuriameHne Ha IMpHEM, KOTOpOE OTOoOpaskaeTcst B Opaysepe 3asBUTEIS.
[Ipurnamenue CcoAepXUT HEOOXOOUMYK HMH(POPMALMIO C YKa3aHUEM: ajpeca OpraHa MECTHOTO
camoynpasnenus Cankt-IletepOypra, B KOTOpbIA HEOOXOAUMO OOPATUTHCS 3asBUTEIIO, IaThl U BPEMEHU
npuemMa, HoMepa ouepe I, UISHTH(PUKAIMOHHOTO HOMEpa MPUIJIALIeHNs, a TaKXKe TIepedHsl JOKYMEHTOB,
KOTOpbI€ HEOOXO0IMMO MPETOCTaBUTh Ha IIPUEME.

B cnyuae, ecnu 00s3arenbHOE MOCEIIEHNE 3asiBUTEIEM OpraHa MECTHOro camoyrpapiieHust CaHKT-
[lerepOypra He Tpebyercs, TO mnocpeactBoM I[loprama ocymiecTBiseTcss MOHHUTOPUHT — XOja
IPEJOCTaBIEHUs] TOCYAApCTBEHHOM YCIyru, a Takke HH(POPMHPOBAHUE 3asBUTENSl O pe3yJbTare
MIPEIOCTABIIEHUSI TOCYAAPCTBEHHOW YCIYI'M B  COOTBETCTBUM C  JTallaMd  [PEIOCTaBJICHUS
roCylapCTBEHHON yCIIyTU B DJIEKTPOHHOM BUJE.

I11. CocTaB, moc/1e10BaTeJIbHOCTH U CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX NPoOLeayp,
TPeOOBaHUs K NMOPSIAKY UX BBINOJHEHHUS, B TOM YHcJIe 0COO0EHHOCTH BbINOJTHEHUS
aIMHHHCTPATHBHBIX NPOLEAYP B JICKTPOHHOI (popMme

3.1. OmnucaHue mOCIEIOBATEILHOCTH aJAMUHUCTPATUBHBIX MpPOLEAYp MpU MPEAOCTABICHUU
roCyJapCTBEHHOM YCIyTH:

MIpHEeM 3asBJICHUS U JJOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABIICHUS TOCYIAPCTBEHHON yCIyTH;

MOATOTOBKA W HAMNpPAaBJICHHE MEXKBEIOMCTBEHHOTO 3ampoca O TMPEJOCTABICHUH JOKYMEHTOB,
HEOOXOIUMBIX ISl TIPEIOCTABICHUS TOCYJaPCTBEHHON YCIIYTH, HAXOAAIIUXCS B PACIOPSHKEHUN OPTraHOB
rOCyJIapCTBEHHOM BJIACTH W OpraHu3aluid, B TOM YHCIE€ C UCIOJIb30BAHUEM EIUHOW CHCTEMBI
MEKBEJIOMCTBEHHOT'0 3JIEKTPOHHOTO B3aMO/IEUCTBUS,

MOATOTOBKA W HAMPABIICHUE YBEAOMJICHUS POIUTENSIM peOeHKa IO BOMpOcaM, KacarouuMCs
oOrmieHust pebeHka ¢ OJIM3KUMU POJICTBEHHUKAMH,

HucTpeOOBaHUE OT 3aKOHHBIX MPEACTaBUTENCH peOeHKa 3asBICHUs O TIpeaocTaBieHnn (00 oTkaze B
MPEIOCTABIIEHNN) ONM3KUM DPOJCTBEHHHKAM BO3MOXHOCTH OOIIATHCS C PEOCHKOM Ha OIpeeleHHBIX
YCIIOBUSIX COTJIACHO MPUIIOKEeHUIO Ne 5 K HacTosieMy AJIMUHUCTPATUBHOMY PErjaMeHTy,

ucTpeOOBaHNEe MHEHUs (3asBIEHUS) peOeHKA, MOCTHUTIIETO BO3pacTa JECSATH JIET, MO BOIpPOCaM,
KacaloluXCsl MPEAOCTaBICHUs OJIM3KUM POJCTBEHHHKAM BO3MOXXHOCTHM C HUM OOIIAThCSA, COTJIACHO
npuioxkeHuto Ne 3 k HacTosieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY;


http://www.gu.spb.ru/
consultantplus://offline/ref=667E2EBBC33359996317056BC9B06C0F5270C0EC06FCB9B6F1DF54C84110C5ADD8210A8CC4D1C8A8K8j1P
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U3JIaHUe OpraHoM MecTHOro camoymnpasienus Cankr-lIlerepOypra IIOCTaHOBJICHUS 00
00s13aHHOCTH 3aKOHHBIX TPEACTaBUTENCH (OAHOTO W3 HHUX) HE MPEMSTCTBOBATH OOIIECHHIO peOeHKa ¢
ONMU3KUMU POJICTBEHHUKAMHU.

3.2. IlpemocraBieHue TroCyAapCTBEHHOM YCIYrM B JJIGKTPOHHOM BHJIE€ OCYILECTBISETCS B
COOTBETCTBHH C ITYHKTOM 2.16. HacTosIIero A IMUHUCTPATUBHOTO PEriaMeHTa.

3.3. HaumenoBaHue aJMUHUCTPATUBHON MpOLEAYphl: MpPHEM 3asBJICHUS U JIOKYMEHTOB,
HEOOXOAUMBIX JUIS TPEJOCTABICHUS TOCY1apCTBEHHON YCIYTH.

3.3.1. CoObiTus (ropuaudeckue GpaxThl), SBISIONIMECS OCHOBAHUEM JIS Hadayla aIMUHUCTPATHBHOMN
IIPOLIEAYPBHIL:

MOCTyIUIeHHE (MIOCPEACTBOM JIMYHOTO OOpalieHus 3asBUTENs, OOpalleHHus 3asBUTENS B
a5eKTpoHHOU (popme mocpencTBoM Iloprama nubo0 MOCPEICTBOM OpraHM3alUdil MOYTOBOHM CBSI3H, OT
MHoOro¢pyHKIHOHAIBHOTO IIEHTpa) B opraH MecTHoro camoynpasiienus Cankt-IlerepOypra 3asiBieHus o
IIPEIOCTABIIEHUN TOCYJApPCTBEHHOM YCIYrM M IPUIAracéMbIX JOKYMEHTOB, YKa3aHHbIX B IyYHKTe 2.6.
HACTOAIIEr0 AJIMUHHCTPATUBHOIO PerjaMeHTa (Jajnee — KOMIUIEKT IOKYMEHTOB).

3.3.2. OTBETCTBEHHBIM 32 BBINOJHEHHE aJIMUHHCTPATUBHOW TPOLEAYPHI SBISAETCS CHEIHUATHCT
oprana MmectHoro camoynpasieHusi Cankt-IletepOypra, OTBETCTBEHHBIM 3a TpUEM 3asBICHUS H
JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABIIEHUS TOCYIapPCTBEHHON YCIYyTH.

3.3.3. ConeprkaHue U MPOAOJKUTEIBHOCTh BBIIIOJIHEHUS aIMUHUCTPATUBHON POLEAYPHI.

MyHUIIMNIATBHBIN  ClIy’Kaluii  oprana MectHoro camoynpasieHusi Cankt-IlerepOypra, «
JOJDKHOCTHBIM ~ O0SI3aHHOCTSIM ~ KOTOPOTO  OTHECEHO BBIMOJIHEHHE OTAENBHBIX TOCYIapCTBEHHBIX
MOJTHOMOYM, OTBETCTBEHHBIN 32 IIPUEM 3asiBIICHUS U JOKYMEHTOB, HEOOXOAUMBIX JUIS TPEJOCTABICHUS
rOCyJIapCTBEHHOMN yCIyTH, PU OOpAILICHUH 3asIBUTEIICH:

olpesessieT NpeaMET 00palleHus;

yCTaHABIMBAET JIMYHOCTh 3aBUTENS U €TO MOJTHOMOYUS;

KOHCYJIbTUPYET 3asBUTENS O MOpsiaKe O(OpMIICHHUS 3asBICHHS M TPOBEPSET MPABHIBHOCTH €T0
odpopmiienus. Ilo mpocsbe 3asBuUTENS, HE CHOCOOHOrO MO COCTOSIHHIO 3J0POBbsI JHOO B CHIIY HHBIX
MPUYMH COOCTBEHHOPYYHO O(DOPMUTH 3asBICHHE, 3asBICHHE MOXXET OBbITh O(OPMIIEHO CIEHHUATHCTOM
OpraHoM MecTHoro camoynpanieHus CaHkT-IlerepOypra, OTBETCTBEHHBIM 32 MPUEM JOKYMEHTOB, O UeM
Ha 3asBJICHUH JIeJaeTCs COOTBETCTBYIOIAs 3aMNCh;

IIPOBEPSET HAJINYME JOKYMEHTOB M JAeT MX OLEHKY Ha IPEIMET COOTBETCTBUS IEPEUYHIO
JOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.6. HACTOSIIET0 AIMUHICTPATUBHOTO PETJIAMEHTa,

KCEpPOKOMHUPYET JOKYMEHTHI (B Cilydyae HEOOXOIMMOCTH), 3aBepsieT KONMHM JOKyMeHToB. Kommu
3aBepsAI0TCA MOJANUCHIO JIUIA, OTBETCTBEHHOTO 3a IPHUEM JIOKYMEHTOB, C YKa3aHHEM €ro JOJKHOCTH,
(baMuIMK ¥ UHUIMATIOB, a TAK)KE aThl 3aBEPEHUS KOIINU;

¢ukcupyer  ¢akT TpuemMa JIOKYyMEHTOB, yKa3aHHBIX B MyHKTe 2.6.  HACTOAIIETO
AJIMUHUCTPAaTUBHOTO PErJIaMEHTA, B )KypHAJIe PETUCTPALIH;

MO/IrOTABJIMBAET M HAIPAaBIIET YBEJOMIICHUS DPOAMTENSM peOeHKa MO BOMpOcaM, KacaroLIUMCS
oOmieHust pebeHka ¢ OIM3KUMHU POJCTBEHHMKAMHM, COTJIaCHO HpuiiokeHuto Ne 4 k HacTosuemy
AJIMUHUCTPATUBHOMY pPETJIaMEHTY;

UCTpeOyeT OT 3aKOHHBIX MpPEACTaBUTENEH (€AMHCTBEHHOTO 3aKOHHOTO IPEJCTaBUTENs) peOeHKa
3asiBJICHHE O MpEeAOCTaBIeHUH (00 OTKa3ze B MPENOCTABICHUHU) ONM3KUM pPOJICTBEHHHKAM BO3MOKHOCTH
o01maThCs ¢ peOEHKOM, COTTIacHO NMpHIIokeHUIo Ne 5 Kk HacToseMy AJIMUHUCTPATUBHOMY pEerjlaMeHTy;

UCTpeOyeT MHEHME (3asiBIieHHE) peOeHKa, JOCTHTIIEr0 BO3pacTa JECATH JIET, O €ro MHEHHH IO
BOIIPOCAaM, KAaCAIOIIMXCSl MPEJOCTaBIECHUS OJIM3KMM pPOJCTBEHHHKAM BO3MOXHOCTH C HUM OOIIAThCH,
COrjacHo npuioxeHnto Ne 3 k HactosAmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

IepelaeT KOMIUIEKT JOKYMEHTOB 3asBUTENS MJI1 TNPUHATHS PELIEHUS CHENUAINCTy oOpraHa
MecTtHOrO camoynpasieHusi Cankt-IlerepOypra, OTBETCTBEHHOMY 3a TMOATOTOBKY ITOCTAaHOBJICHHS 00
00513aHUM POJUTENEH HE MPEMSITCTBOBATh OOIIEHUIO peOeHKa ¢ OJIM3KUMH POJICTBEHHUKAMHU.

[IpoomKUTENEHOCTh aIMUHUCTPATUBHOM TMpOLIEYphl HE JOJKHA NMPEBBIIIATh OJHOTO pabouero
THSL.

3.3.4. Kpurepusmu NpUHATHS pPEUICHUS B paMKax aJIMUHUCTPATUBHON NpPOLEAYpHI SBISETCS
COOTBETCTBHE KOMIUIEKTA JIOKYMEHTOB, TPEOOBaHMSM, YCTAaHOBJIEHHBIM HOPMATHUBHBIMU IPABOBBIMH
aKTaMU, PEryJIHpYIOIIMX OTHOIICHHS, BO3HUKAIOIIME B CBA3M C IPEAOCTABICHHEM TOCYIapCTBEHHON
YCIIYTH, COIJIACHO M. 2.5. HACTOSAIIET0 A IMUHUCTPAaTUBHOTO PErjlaMeHTa!

3.3.5. Pe3ynbrar aqMUHUCTPATUBHON MTPOLIETYPHI ¥ TIOPAJIOK Mepeavun pe3yIbTaTa:
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CTELUAIUCT opraHa MECTHOTO CaMOYIPaBJICHUS Cankr-IlerepOypra,
OTBETCTBEHHBIM 3a TpuUeM 3asiBJEHUS U JIOKYMEHTOB, HEOOXOOUMBIX JJsi MPEIOCTaBICHUS
TOCYJapCTBEHHON yCIYyrH, TepelaeT KOMIUIEKT JOKYMEHTOB CHEIHMaINCTy OpraHa MECTHOTO
camoynpasnenusi Cankt-IlerepOypra, OTBETCTBEHHOMY 3a MOJATOTOBKY MOCTAHOBJIEHUSI OpraHa MECTHOTO
camoympasnenust Cankr-IlerepOypra 06 00s3aHUM poaUTENCH HE MPEMATCTBOBATH OOIIEHUIO peOeHKa C
OJIM3KUMH POJICTBEHHUKAMHU.

3.3.6. Crioco6 (ukcaruu pe3yabTaTa BHITOJTHEHHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI:

perucrpanus 3asBJICHHs U JOKYMEHTOB B COOTBETCTBYIOIIEM JKypHaJe.

3.4. HaumeHoBaHue  aJMUHUCTPAaTHMBHOM  MpOLEAYpHl:  IMOATOTOBKA M  HalpaBJICHHE
MEXXBEJOMCTBEHHOT'0 3allpoca O MPEAOCTABICHUU JOKYMEHTOB, HEOOXOAMMBIX MJis NPEAOCTaBICHUS
TOCYJapCTBEHHOM YCIyrd, HaXOAALIMXCS B PACHOPSHKEHUH HMHBIX OPraHOB IOCYNapCTBEHHOW BIIACTH U
OpraHu3alyii, B TOM 4YHCJ€ C HCIOJIb30BAaHUEM €JIMHON CHCTEMBbI MEKBEJOMCTBEHHOI'O AJIEKTPOHHOIO
B3aUMOJICVCTBHUS

3.4.1. CobbiTus (ropuaudeckue GpakThl), IBISIONIAECS OCHOBAHUEM JIJIs Hadayia aIMUHUCTPATUBHOM
MPOIEyphl: YCTaHOBIIEHHE HEOOXOJMMOCTH HANpaBJICHUS MEXKBEIOMCTBEHHOIO 3alpoca MpHU Ipueme
JOKYMEHTOB 3asBUTEJNsI, MOJYYCHHE KOMUU 3asBICHUS C COOTBETCTBYIOUICH 3aMHChIO CHEIHATUCTOM
OpraHa MECTHOTO CaMOYIIPaBIICHHS, OTBETCTBEHHBIM 3a MOJATOTOBKY, HAIIPABICHHE MEXBEIOMCTBEHHBIX
3alpocoB M TIONy4YeHHE OTBETOB Ha HHX, OT CIEIUAINCTAa OpraHa MECTHOIO CaMOYIMpaBICHHUS,
OTBETCTBEHHOTO 3a TMPHEM 3asABICHUS W JIOKyMEHTOB, HEOOXOAMMBIX JUIS TPEAOCTABICHHS
roCy/1IapCTBEHHON yCIYyTH.

3.4.2. B paMKax aJMUHHCTPATUBHOW MPOLEIYPHI CIIEHUAINCT OpraHa MECTHOTO CaMOYIIpaBJICHHUS,
OTBETCTBEHHBIN 3a MOATOTOBKY, HANPaBJIEHUE MEXBEIOMCTBEHHBIX 3alpOCOB M MOJyYeHHE OTBETOB Ha
HUX, OCYIIECTBIISIET CIIEAYIONINE aIMUHUCTPATUBHBIC ICHCTBHS:

OmpejiensieT  COCTaB  JOKYMEHTOB  (MHpOpMaIuu),  HO[IeKANIMX  MOJYyYCHHIO IO
ME)XBEJJOMCTBEHHBIM 3alpocaM, W OpraHbl (OpraHM3aluu), B KOTOpBIC MOJKHBI OBITH HAIPABICHBI
MEXBEJIOMCTBEHHBIE 3aMIPOCHI;

MOJITOTABIIMBAET MPOEKTHI MEXBEIOMCTBEHHBIX 3allPOCOB, B TOM 4YHCJIE B (OpPME AIEKTPOHHOTO
JOKYMEHTA,

MPEJCTABISET TMPOESKTHl MEXBEIOMCTBEHHBIX 3allPpOCOB HA TOIMHCH JIUILY, YIIOJTHOMOYEHHOMY
MIOJITMCHIBATh MEXXBEJOMCTBEHHBIE 3aIIPOCHI, B TOM YHCIIE C UCIIOIb30BaHUEM JICKTPOHHOH MOAIUCH;

HampaBiigeT MexBeoMcTBeHHbIe 3anpockl B: CII6 'KV KA mocpenctBom aBTOMaTu3MpOBaHHON
uHpopmannoHHoi cuctemsl «Hacenenue. XKuioit Gpoumy,

MOJTy4aeT OTBETHI HAa MEKBEIOMCTBEHHBIE 3aIIPOCHI;

aHAJM3UpPyeT JOKYMEHTHl (MH(oOpMaiuio), TMOIy4YeHHble B paMKaX MEKBEIOMCTBEHHOTO
B3aMMOJICHCTBHS (OTBETHI Ha MEKBEJIOMCTBEHHBIE 3alpoChl), Ha COOTBETCTBHE HAIPABICHHOMY
MEXBEJJOMCTBEHHOMY 3aIpocy;

nepeAaeT  MOJy4YeHHBIE  JOKYMEHTHl  (MH(pOpMAalMiO)  CHCNMAIUCTy OpraHa  MECTHOTO
CaMOYIIpaBJI€HHsI, OTBETCTBEHHOMY 3a IOATOTOBKY pELIEHHs IO BOIPOCAM, KacaloUIMMCS OOILEHUs
pebeHka ¢ OJIM3KUMU POACTBEHHUKAMHU.

MeskBeZJOMCTBEHHBIH 3a1poc T0JKEH COJIEpKaTh CIEIYIOLINe CBEACHUS:

HaMEHOBAaHHE OpraHa (OpraHU3aIliuy ), HAPABISTIONIETO MEKBEJOMCTBEHHBIH 3a1poOC;

HaMEHOBaHME oOpraHa (OpraHu3aliM), B aJpec KOTOPOrO HANpaBiIIEeTCs MEXBEIOMCTBEHHBIN
3arpoc;

HAaMEHOBAHME YCIYTH, A MPEJOCTaBIEHUS] KOTOPOH HEOOXOAMMO Mpe/ACTaBIE€HUE JOKYMEHTa
u(unm) uHPOpMANUM, a TaKXKe, €CIM uMeeTcs, HoMmep (MACHTHU(UKATOpP) TAKOW YCIYyrd B peecTpe
rOCYJJapCTBEHHBIX YCIYT WM PEECTPe MYHUIUIATIBHBIX YCIYT;

yKa3aHUe Ha MOJIOXKEHHUS HOPMAaTHBHOTO IMPABOBOTO aKTa, KOTOPHIMH YCTAaHOBJICHO MPECTABICHHE
JIOKyMeHTa H(WiIn) HHPOpPMALUU, HEOOXOIUMBIX Ul IPEJOCTABICHUS YCIYTH, U YKa3aHUE Ha PEKBU3UTHI
JTAaHHOTO HOPMAaTHBHOTO IPABOBOTO aKTa;

CBelleHUs, HeOOXOUMbIe JUIsl MPEICTaBIEHUs JOKyMeHTa M(Win) MH(OpMAIUH, YCTaHOBJIEHHBIE
HACTOAIIMMU MeToANYECKUMU PEKOMEHTAIUSIMU;

KOHTaKTHasi HH(pOpMaIus JUIsl HallpaBJIeHUs OTBETa Ha MEKBEJIOMCTBEHHBIH 3aI1poc;

JaTa  HampaBlieHUS MEXBEJOMCTBEHHOTO 3ampoca W CpPOK OXHUAAEMOro OTBeTa Ha
MEKBEJOMCTBEHHBIH 3a1poOC;
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(bamunus, UMs, OTYECTBO U JOJDKHOCTH JIMLA, TOATOTOBUBIIETO u HaIPaBUBILErO
MEXXBEJOMCTBEHHBIN 3ampoc, €ro MOANHCh, B TOM YHCJE D3JEKTPOHHAs MOANHCH, a TaKXKe HOMEp
ciryke0Horo Tenedona u(Win) aapec SASKTPOHHOM MOYTHI TAHHOTO JIUIA JIJIS CBSI3U.

Me:KBe1OMCTBEHHBIN 3aIIPOC HAIIPABIISAETCS:

IIOCPEACTBOM PETHOHAJIBHON CHUCTEMBI MEXXBEJAOMCTBEHHOIO 3JEKTPOHHOIO B3aWMOJAECHCTBUS
Cankr-Ilerepbypra (nanee - PCM3B);

I10 3JIEKTPOHHOM I10YTE;

WMHBIMH CIIOCO0aMU, He IPOTUBOPEYALIUMHU 3aKOHOIaTEIbCTBY.

JlaToli HampaBiIeHHsT MEXBEJOMCTBEHHOI'O 3allpoca CUUTAETCs JarTa PErucTpaluu HCXOMASIIEro
3ampoca cucteMoi ympasieHus PCMDOB, nubo nata OTHpaBKH JOKYMEHTa C MEKBEJIOMCTBEHHBIM
3alpocoM IO 3JIEKTPOHHON nouTe. B ciydyae HampaBieHUs MEXBEIOMCTBEHHOIO 3alpoca WHBIMU
croco6amu, MpelyCMOTPEHHBIMU 3aKOHO1aTEIbCTBOM, JTHEM HAIlPaBJICHUS MEXBEIOMCTBEHHOTO 3ampoca
CUMTAETCS /1aTa IOYTOBOI'O OTIPABICHUS.

Ecnu oTBeT Ha MeXBEAOMCTBEHHBIN 3JIEKTPOHHBIN 3allpoc HE MOJIyYeH B T€UEeHHE 5 pabouux JHEH,
CHELMAJIUCT OpraHa MECTHOTO CaMOYIIpaBJICHMs, OTBETCTBEHHBIM 3a MOArOTOBKY, HallpaBJIEHUE
MEXBEJIOMCTBEHHBIX 3allPOCOB U MMOJTYYEHHE OTBETOB HA HUX:

HaIlpaBJIsieT NOBTOPHBIN MEXBEJOMCTBEHHBIHN 3JIEKTPOHHBIN 3a11poc;

uHpopMupyeT 00 3TOM B 3IEKTPOHHOM BHae KoMuTeT 1mo pabore ¢ UCIOIHUTEIbHBIMU OPraHaMu
roCy/1lapCTBEHHON BJACTU M B3aMMOJIEWCTBUIO C OPraHaMU MECTHOI'O CaMOYyMpaBieHUs! AJIMUHUCTpALUU
I'y6epnatopa Cankt-lIletepOypra u mnocraBumiMKa CBeAeHUN (MHQOpPMALMK), CBOEBPEMEHHO HE
IIPEICTaBUBLIETO OTBET HA MEKBEJOMCTBEHHBIH 3JIEKTPOHHBIN 3a1poc.

WNudopmanusg o HapylIeHUU CPOKOB OTBETA HAMpaBiseTCsl Ha OQUIMAbHBIE aapeca JIeKTPOHHON
[IOYThl, YKa3aHHbIE HCIOJHUTEIBHBIX OpraHoB rocyjnapcrBeHHoid Biactu Cankt-llerepOypra,
MpelHa3HAYEHHBIX i1 HAMpaBiICHHUs MEKBEIOMCTBEHHBIX 3allpOCOB U TMOJYYEHHUS OTBETOB Ha
MEXXBEJIOMCTBEHHBIE 3anpockl (B cooTBeTcTBUM C [IpuioskenneM Ne 2 k mocraHosiieHuto IlpaBurenscrBa
Cankt-IlerepOypra ot 23.12.2011 Ne1753).

JIOIHKHOCTHOE JIMIIO, HE IMpe/ACTaBUBIIEE (HECBOEBPEMEHHO NPEJCTaBUBIIEE) 3allpOLICHHBIN
JOKYMEHT (W1 HWH(POPMALUIO), TOMJISKUT aJAMUHUCTPATUBHOM, JUCHUIUIMHAPHOM WM MHOM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

KpurepusimMu npuHATHS PELICHUS SBJISIIOTCS MTOJIyYE€HHBIE OT 3asBUTENS 3asBJICHUE U IIpUJIaraeMble
K HEMY JIOKyMEHTbI, IPEYCMOTPEHHBIE HACTOAIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

Pesynprarom aAMMHHUCTPaTHMBHOW NPOLEAYpPHI SBISETCS HANpaBICHHE MEXBEJOMCTBEHHOIO
3ampoca.

CrniocoboMm (pukcanuu pe3yabTara sBISETCS perucTpalus MeXBeAOMCTBEHHOro 3anpoca B PCMOB.

3.4.3. IIpotoMmKHUTENBHOCTD aIMUHICTPATHBHOM TPOIIEyphl COCTABISET OJUH paboumii AeHb (Mpu
YCIOBUM MCIIOJIb30BaHUS €IMHOM CHCTEMBI MEKBEJOMCTBEHHOI'O JJIEKTPOHHOIO B3aUMOACUCTBHS H
MOJIKJTFOYaEMbIX K HEW PErHMOHAIBHBIX CUCTEM MEXKBEJIOMCTBEHHOTO AJIEKTPOHHOTO B3aUMO/ICHCTBUS).

B cnyuae HampaBieHHMS OpPraHOM MECTHOTO CaMOYIPAaBIEHUS MEXKBEIOMCTBEHHBIX 3allpOCOB B
OpraHbl TOCYJApCTBEHHOW BiacTH (opraHuzamuu) cyOwnekToB Poccuiickorr denmeparmum u HWHBIX
roCyJapCcTB, MECTHBIC aJMUHUCTPALMU MYHHUIIMNAJIBHBIX 0Opa3oBaHUIl B TOM 4YHCJE MHBIX CYOBEKTOB
Poccuiickoit denepannn) u moyiydeHrs OTBETOB HA HUX CPOK IMPEIOCTAaBIEHUS TOCYAAPCTBEHHON YCIyTH
MOJKET OBITh YBEIMYEH B COOTBETCTBUU C JCHCTBYIOIUM 3aKOHO/IaTEIbCTBOM.

[Ipy OTCYTCTBUMM HCIONB30BAaHUS €IWHOM CHUCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3alMOJECICTBUS U MOJKIIOUAEMBIX K HEM PETMOHAIBHBIX CHUCTEM MEXBEIOMCTBEHHOTO JIEKTPOHHOIO
B3alMO/ICHCTBHS MOArOTOBKA, HAIIPaBJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB U MOJTYYEHHE OTBETOB Ha HUX
OCYILECTBIISIETCA B COOTBETCTBUU cO cTatheil 7.1 denepanbhoro 3akona ot 27.07.2010 Ne 210-93 «O6
OpraHM3aliy IPeJI0CTaBIEHUsI TOCYAApCTBEHHBIX M MYHMIMIAIBHBIX YCIyr», a Takke [lopsakom
MEXBEJJOMCTBEHHOT'O HMH(OPMAIIMOHHOTO B3aMMOJEHCTBHS MpPU TPEIOCTABICHUU TOCYIApCTBEHHBIX U
MYHHUIMMAIBHBIX YCIYr MCHOJIHUTEIbHBIMU OpraHamMH rocyaapctBeHHoOU Biactu Cankt-IlerepOypra u
opraHamm MecTHoOro camoymnpasieHus B Cankr-IletepOypre, a TaKke yCIyr TroCyAapCTBEHHBIX
YUpEXKJIEHUH, TMOJBEAOMCTBEHHBIX HCIOJIHUTEIbHBIM OpraHaM rocyiapcTBeHHOM Bractu CaHKT-
[lerepOypra, u Apyrux OpraHU3alMid, B KOTOPBIX pa3MelIaeTcs TOCYAapCTBEHHOE 3ajaHue (3akas),
yTBEpKICHHBIM TTocTaHoBeHHEeM [IpaButenbctBa Cankt-IlerepOypra ot 23.12.2011 Ne 1753 (manee -
[Topsinok).
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Cpok MOATrOTOBKYM M HAIIPaBJICHUs OTBETAa HA MEKBEJOMCTBEHHBII 3allpoc B COOTBETCTBUHU C
[TopsinkoM He MOXXET MpeBbIIAaTh MATH pabOYMX [HEH IMOocie MOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3arpoca.

3.4.4. AnMuHHCTpaTHBHas MpoLEAypa OCYIIECTBISIETCS CHEUAINCTOM OpraHa MECTHOI'O
CaMOYIpaBJIE€HUS, OTBETCTBEHHBIM 3a IOJAIOTOBKY, HAIIPaBICHHWE MEXXBEIOMCTBEHHBIX 3alpOCOB HU
MOJIy4e€HUE OTBETOB HA HUX.

3.4.5. KputepueMm mOpUHATHS peIICHUS B paMKaxX aJMUHUCTPATUBHOW MpPOIEIypHl SBISETCS
OTCYTCTBHE B IIPEJCTABICHHOM 3asiBUTEJIEM KOMIUIEKTE JOKYMEHTOB, TOKYMEHTOB, YKa3aHHBIX B IMYHKTE
2.6 HaCTOAIIMX METOIUYECKUX PEKOMEHIALUH.

3.4.6. Pe3ynbraroM aJIMHMHHUCTPATUBHOW MPOLEAYPHl SBISETCS IOJy4€HHE OpraHaMH MECTHOIO
CaMOYIIpaBJICHHUsI JOKYMEHTOB W HMH(OpPMAIUM, KOTOpbIE HAXOAATCS B PACHOPSHKEHUH HHBIX
UCIOJIHUTENIbHBIX ~ OpPraHoB, (eJepaibHbIX OpPraHOB  HMCIOJHUTENBHOM BJIaCTM UM OPraHOB
rOCy/IapCTBEHHBIX BHEOIO/DKETHBIX (D)OHJIOB, OPTaHOB MCIOJIHUTEIHHON BIacTH CyOBheKTOB Poccuiickoii
@denepallii U OPraHOB MECTHOTO CaMOYIPaBJICHMsSI, MOJBEJOMCTBEHHBIX UM OpraHu3aldid M HHBIX
OpraHM3alyii, U KOTOpbI€ 3asBUTENIb BIPABE IPEACTAaBUTh, YKa3aHHBIX B IYyHKTE 2.6 HACTOSIIETO
AJIMUHUCTPATUBHOTO pEriiaMeHTa.

3.4.7. CnocoboM ¢uKcanuu pe3yibTaTa BBITOJHEHHS aJIMUHHCTPATUBHOW MPOLEIYPHI SBISECTCS
perucTpanmsi 3ampoca M OTBETa Ha 3ampoc B HMHPOPMAIMOHHOM CHCTEME OpraHOB MECTHOTO
camoyInpaBiieHus (IPOrpaMMHOM KOMIUIEKCcEe «MeXBEIOMCTBEHHOE B3aUMOICHCTBUEY).

3.5. HaumeHoBaHue aJMMHHUCTPATHUBHOW MPOLEAYPHI: MOATOTOBKA M HAIMpPABICHHUE YBEIOMIICHHS
poauTensiM pedeHKa 1O BOIMPOCAM, KacalolMMcS OOIIeHHs peOeHKa ¢ OJIM3KHUMH POJICTBEHHUKAMHU
cornacHo npuioxeHuto Ne 4 k HacTosieMy AJMHUHUCTPATUBHOMY PETJIaMEHTY.

3.5.1. CoOpiTus (ropuaudeckue GakThl), IBISIONINCCS OCHOBAHUEM ISl Hadajaa aIMUHUCTPATUBHON
MPOLEAYPHI:

[I0JIyY€HHE MYHUILIMIIAJIBHBIM CIYXalllUM opraHa MecTHoOro camoynpasieHusi Cankr-IlerepOypra, k
JOJDKHOCTHBIM ~ O0SI3aHHOCTSIM ~ KOTOPOTO  OTHECEHO BBIMIOJIHEHHE OTAEIbHBIX TOCYJapPCTBEHHBIX
MOJTHOMOYU ~ KOMIUIEKTa  JOKYMEHTOB,  IPEIYCMOTPEHHOTO  IyHKTOM  2.6.  HacTOSIIero
AJIMMHHCTPAaTUBHOTO periiaMeHTa.

3.5.2. OTBETCTBEHHBIM CIEIHMAINCTOM 32 BBHITIOJHEHNUE aJMHHUACTPATUBHON IMPOIEAYPHI SIBISACTCS
MYHUIUNATBHBINA CIyXaluil opraHa MectHoro camoymnpasieHus Cankr-IlerepOypra, K J0JKHOCTHBIM
00s13aHHOCTSIM  KOTOPOT'O  OTHECEHO BBIIIOJIHEHUE OTHENbHBIX TOCY/JapCTBEHHBIX IMOJIHOMOYHUH,
OTBETCTBEHHBIH 3a TIpUEM 3asBIEHUS U JOKYMEHTOB, HEOOXOMUMBIX Ui HPEAOCTaBICHUS
roCyAapCTBEHHOM YCIYyTH.

3.5.3. CozmeprkaHue U IpOI0JIKUTEIBHOCTD BBIMOJIHEHHS a]MUHUCTPATUBHOMN MPOLIEAYPHI.

OTBeTCTBEHHBIN CHEIUATUCT OPraHa MECTHOT'O CaMOYIPaBIICHUS:

MOJIrOTABIIMBACT YBEIOMIIEHHME B ajpec pojuTeneil B TedeHHe Tpex padouux JHEW mocie
MOJIy4YEHHUsl 3asBJICHUS U KOMIUIEKTA IOKYMEHTOB C IPUIJIALIEHUEM 3aKOHHBIX MpeCTaBUTENe (0IHOTO
U3 3aKOHHBIX IIpe/CTaBUTENe) peOeHKa B OpraH OMNEKHM U IONEYUTEIbCTBA OpraHa MeECTHOIO
caMOyNpaBJieHUs, YCTAHABIIMBAs CPOK MPUOBITHSA, OMMDKaWIINKM JeHb MpHeMa TpakJaH ClelualucTaMu
OpraHa OneKH M MOMEYUTEeIbCTBA OpraHa MECTHOTO CaMOYIPABJICHHUS;

HaIpaBJIeT YBEJOMJICHUE HE MO3/IHEE CIEeNYIOIIero JHS MOCie MOArOTOBKU YBEAOMIICHHS B aJipec
3aKOHHBIX MPECTaBUTENEH (OHOTO U3 3aKOHHBIX MpeJICTaBUTENEH) pebeHKa.

[IpogomKUTENbHOCTh aAMUHUCTPATUBHON MPOLEAYphl HE JOJKHA MPEBBINIATh YETHIPEX pabouux
THSL.

3.5.4. KpurepusiMu TpUHATHAS pPEIICHWS B paMKaX aJIMHHHUCTPATUBHOW MPOIETYPHl SBISETCS
MOJIFOTOBKA U HAIIpaBJICHUE YBEIOMIICHHMS.

3.4.5. PesynmbTaT a AMMHUCTPATUBHON MPOIICYPHI:

HarpaBJeHUE YBEAOMIICHUS.

3.5.6. Crioco6 (ukcanuu pe3ynbTaTa BBITOTHEHHUS aIMIHUCTPATHBHOMN MPOIIEAYPHI:

perucTpanys yBeAOMIIEHUS B COOTBETCTBYIOILIEM JKyPHAJIE.

3.6. HaumeHnoBaHue aqiMUHUCTPATUBHON MTPOIIETYPHI:

UCTpeOOBaHME OT 3aKOHHBIX NpEJICTaBUTENeH peOeHKa 3asBICHUS O MPEeAOoCTaBlIeHUH (00 OTKa3e B
MPEAOCTaBICHUH) OJIM3KUM POJCTBEHHHMKAM BO3MOKHOCTH OOIIAThCA C peOCHKOM Ha OMpeNeIeHHBIX
YCIIOBHSIX COTJIACHO MPHIIOKEHUI0 Ne 5 K HacTosimeMy AJIMUHUCTPATUBHOMY PErjlaMeHTy,
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ucTpeboBaHNe MHEHUS (3asBJIEHUS) peOCHKa, JJOCTHUTLIET0 BO3pacTa JAECATH JIET, IO BOIPOCAM,
KacCaroINXCsl MPEAOCTABICHHUs OJM3KUM POJICTBEHHHKAM BO3MOKHOCTH C HHMM OOIIAThCS, COTJIACHO
npuioxennto Ne 3 k HacToseMy AJIMUHHCTPATUBHOMY PETIaMEHTY.

3.6.1. CoObiTus (ropuauyeckue GpaxThl), SBISIONIMECS OCHOBAHUEM JJIs Hadayla aIMUHUCTPATHBHOMN
IPOIEeTyPHI:

MOJTy4eHHe MYHUIUIIAIBHBIM CIIY)KaIlluM Oprana MectHoro camoymnpasienus Cankt-IlerepOypra, k
JOJDKHOCTHBIM ~ O0S3aHHOCTSIM ~ KOTOPOTO  OTHECEHO BBIMOJIHEHHE OTICIBHBIX TOCYAapCTBEHHBIX
NOJHOMOYMI  KOMIUIEKTa  JOKYMEHTOB,  IPEIyCMOTPEHHOrO  IyHKTOM  2.6.  HAcTOAIIEro
AJIMHHHCTPAaTUBHOTO PEriiaMeHTa.

3.6.2. OTBETCTBEHHBIM CHEIMAIMCTOM 32 BBIOJHEHUE aIMHHUCTPATUBHON HPOLEAYPHI SBISECTCS
MYHUIIUNATBHBINA CIyXaluii oprana mectHoro camoymnpasienus Cankr-IlerepOypra, K J0JKHOCTHBIM
00SI3aHHOCTSIM  KOTOPOTO  OTHECEHO BBINOJHEHHE OTAENBHBIX T'OCYJapCTBEHHBIX ITOJHOMOYUIA,
OTBETCTBEHHBI 3a TIpUEM 3asBICHUS U JIOKYMEHTOB, HEOOXOIUMBIX Uil HPEIOCTaBICHHUS
rOCY/IapCTBECHHOM yCIIyTH.

3.6.3. Comeprkanue U IPOIOJIKUTEIBHOCTD BHITIOJIHEHHS a]MAHUCTPATHBHOMN MPOLIEAYPHI.

OTBETCTBEHHBIH CIEMUAIUCT OpraHa MECTHOTO CaMOYIpaBJICHHs MO (PaKTy JTUYHOTO OOpalIeHus B
OpraH MECTHOTO CaMOYIIPaBJICHHS MPHUIJIAIICHHBIX 3aKOHHBIX MPEICTaBUTENICH peOCHKA (€IMHCTBEHHOTO
3aKOHHOT'O MPEJICTABUTEIIS) U HETIOCPEACTBEHHO peOCHKA!

npeiaraeT 3aKOHHBIM TMPEICTaBUTEISIM (€AMHCTBEHHOMY 3aKOHHOMY IPEICTABUTENI0) peOCHKA
O3HAaKOMHUTBCS C 3asBJICHUEM OJHM3KOIO POJCTBEHHHMKAa pPEOCHKAa O paspelleHHHd OPraHOM OIEKH W
MOTIEYUTEIHCTBA BOIPOCOB, KACAIOIIUXCA TPEIOCTABICHUS BO3MOKHOCTH OOIIATBCS C PEOCHKOM,
COTJIacHO MPHIIOKeHUIO No 2 K HAacTOsIIEeMy A IMHUHUCTPATUBHOMY PETIaMeHTY;

UCTpeOyeT OT 3aKOHHBIX MPEICTaBUTENEH (€AMHCTBEHHOTO 3aKOHHOTO IPEICTaBHUTEN) peOeHKa
3asBJICHUE O IMPEIOCTaBIeHUH (00 OTKa3e B MPEIOCTaBICHHM) OJU3KUM POJICTBEHHHKAM BO3MOXXHOCTH
00IIaThCs ¢ PeOSHKOM COTJIACHO MPMIIOKEHUIO No 5 K HACTOSIIMM METOANYECKUM PEKOMEHIAIHIM;

ucTpedyer MHeHHe (3asBleHHE) peOeHKa, JOCTHTIIEro BO3pacTa AECATH JIET, IO BOIPOCaM,
KacCaloMIMMCS TPEIOCTABICHUs OJIM3KUM POJCTBEHHHMKAM BO3MOXKHOCTH C HUM OOIIATHCS, COTIACHO
npuioxennto Ne 3 k HacTosAeMy AJIMUHUCTPATUBHOMY PETIaMEHTY.

[TpogoIKUTETFHOCTh aIMHHUCTPATUBHON TPOIEIYphl HE JTOJKHA MPEBBIMIATh OJHOTO Pabovero
THSL.

3.6.4. Kputepusimu TpHUHATHS pPEUICHHS B paMKaxX aJIMHHUCTPATHBHON TPOLEAYPHI SBISETCS
CBOEBPEMEHHOE HCTpeOOBaHHE OT 3aKOHHBIX IpeJcTaBUTeNeld pedeHKa (E€IMHCTBEHHOI'O 3aKOHHOTO
npeicTaBuTeNss) W peOeHKa 3asBiIeHHA corjgacHo mnpuiaokeHusM NeNe 3, 5 k Hacrosmemy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

3.6.5. PesynbpTar aAMMUHUCTPATHBHOMN MPOLIEAYPHI:

MOJTyYeHHE 3asiBJICHUH.

3.6.6. Crioco6 (ukcanuu pe3yabTaTa BBITOJHEHHUS 3 IMIHUCTPATHBHOMN MPOIIEAYPHI:

NpUOOLIeHNE 3asBICHUN K KOMIIJIEKTY JOKYMEHTOB, PETYCMOTPEHHOIO ITyHKTOM 2.6. HaCTOSIIETO
AJIMAHUCTPATHBHOTO pETIaMEHTA.

3.7. HanMeHOBaHWE aMHUHHCTPATUBHOW MPOLEAYPHI: W3IaHHE TOCTAHOBJICHUS OpraHa MECTHOTO
camoympasnenuss Cankt-IlerepOypra o0 00s3aHUM 3aKOHHBIX IpeJCTaBUTENed peOeHKa He
MPEMsITCTBOBATh OOLICHHIO peOeHKa ¢ OJIM3KUMHU POJICTBEHHUKAMHU.

3.7.1. CoObITHs (topuandeckue (HakThl), IBISIONINECS OCHOBAaHUEM JJIsl Hauala aMUHUCTPATUBHON
MPOLEAYPHI: MOTYYEHHE JOJKHOCTHBIM JIMIIOM OpraHa MecTHoro camoymnpasieHusi Cankr-IlerepOypra,
OTBETCTBEHHBIM 3a M3/1aHUE TOCTAHOBJIEHUS OpraHa MecTHOro camoymnpasienus Cankt-IletepOypra o6
00sI3aHUU 3aKOHHBIX IMpPEACTaBUTENCH (€IMHCTBEHHOTO 3aKOHHOTO IMPEJCTABHUTEINIS) HE MPENSTCTBOBAThH
o01IeHuI0 pebeHKa ¢ OJIM3KUMH POJCTBEHHUKAMH, KOMIUIEKTa JOKYMEHTOB, IPEAYCMOTPEHHOTO MTYHKTOM
2.6. HACTOSIIIMX METOJAMYECKUX PEKOMEHIAIUA, W 3asBICHUN, MPEAYCMOTPEHHBIX IyHKTOM 3.4.3.
HACTOALET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.7.2. OTBETCTBEHHBIMH 32 BBIINOJIHEHUE aIMUHUCTPATUBHON MPOLEAYPHI SBISIOTCS:

JOJDKHOCTHOE JIMIIO OpraHa MecTHoro camoymnpasieHus Caskt-IletepOypra, OTBETCTBEHHOE 3a
U3JlaHuE TIOCTAHOBJIEHUS OpraHa MecTHoro camoymnpanienust Cankt-IlerepOypra 00 00s3aHIHN 3aKOHHBIX
npeacTaBuUTeNeH (0IHOTO U3 HUX) HE MPEMATCTBOBATH OOLICHUIO peOeHKa ¢ OJM3KUMHU POICTBEHHUKAMHU.
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HayaJIbHUK OTJENIa ONEKH U MOMEYUTEIbCTBA (TpHU HaJIMYuU B oprase MECTHOT'O
camoynpasneHusi Cankr-IlerepOypra cooTBETCTBYIOLIETO CTPYKTYPHOTO MOAPA3ICICHHUS);

rJlaBa MECTHOU aJMHUHHUCTPAIIMH MYHHUIIUTIAILHOTO 0OpazoBanus CaHkr-IlerepOypra.

3.7.3. ConeprkaHue U NPOJOJKUTEIBHOCTh BBIIOJIHEHUS aIMUHUCTPATUBHON IPOLEAYPHI.

JIOJDKHOCTHOE JIMII0 OpraHa MecTHoro camoympasieHuss Cankrt-IlerepOypra, OTBETCTBEHHOE 3a
U3JlaHuE TIOCTAHOBJICHUS OpraHa MecTHoro camoymnpanienust Cankt-IletrepOypra 00 00s3aHIM 3aKOHHBIX
npeCTaBuTENeH (€AMHCTBEHHOTO 3aKOHHOI'O NPEICTABUTENS) HE MPENSTCTBOBATh OOLICHUIO peOeHKa C
OJIM3KUMH POJICTBEHHUKAMHU, ITPOBOAUT MIPOBEPKY CBEJICHUH, COAEPKAIINUXCS B KOMIUIEKTE JJOKYMEHTOB;

[0 pe3yibTaTaM pPacCMOTPEHHsI FOTOBUT IPOEKT COOTBETCTBYIOIIETO MOCTAHOBJIEHUS COIJIACHO
npwiokeHnto Ne 7 Kk HacrosimeMy AJMUHUCTPAaTUBHOMY perjamMeHTy o0 00s3aHUM 3aKOHHBIX
npe/CTaBUTENICH (3aKOHHOTO MPEJCTABUTENS) HE MPENSTCTBOBATh OOLICHUIO peOCHKa C OJM3KHMHU
POJCTBEHHUKAMH, B Cllydae OTCYTCTBUS IPABOBBIX OCHOBAaHUU Uil U3JAHUS IOCTAHOBJIEHUS TOTOBHUT
pa3bsICHEHUE, B KOTOPOM YKa3bIBAIOTCSA MPUYMHBL, 10 KOTOPHIM IOCTAHOBJICHUE HE MOXKET OBITh M3JJaHO
Y TIOPSIIOK 00XKaJIoBaHUsI (1jaee — pa3bsCHEHUE).

HalpaBJII€T MPOEKT IIOCTAHOBJEHUS (COOTBETCTBYIOIIETO pa3bACHEHUs) TJlaBE MECTHOM
aJIMMHHCTpAIMK OpraHa MecTHOro camoymnpanienust Cankr-IletepOypra Ha yTBepkIeHuUE.

I'maBa MectHol AnMunucTpanuu (opraHa MecTHoro camoymnpasieHuss Cankr-IletepOypra)
MYHHIIMITAIEHOTO 00pa30BaHus:

U3Yy4aeT IPOEKT NOCTaHOBIICHHUS;

B CiTy4ae 0JI00peHHs — MOAMKUCHIBAET MOCTAaHOBIIEHUE (COOTBETCTBYIOIIECE Pa3bsiCHEHHE);

B Clly4ae HEecOIJlacusi — U3jaraeT 3aMeuaHusi U BO3BpAIAET YKa3aHHBIA MPOEKT MOCTAHOBJIEHUS Ha
nopaboOTKy U UCIIPaBIIEHUE CIEIHAIMCTY OpraHa MecTHOro camoymnpasienust Cankt-IlerepOypra.

[Tocne momanucanus mnoctaHoBieHust [naBoii MecTHON AJIMUHUCTpAMU JOHKHOCTHOE JIMIIO
oprana MecTHoro camoyrpanienus Cankr-IlerepOypra, OTBEeTCTBEHHOE 3a MOATOTOBKY ITOCTAHOBIICHHUS:

HaIpaBJIIET COOTBETCTBYIOIIEE IIOCTAHOBJICHHUE B aJIpec 3asBUTENS (JIMO0 BpydaeT 3asiBUTENIO);

¢dbukcupyeT OTHpaBKYy B ajapec 3asBUTeNs (IUO0 TMONTydeHHE 3asBUTEIEM) IOCTAHOBIICHUS B
COOTBETCTBYIOILEM JKYypHAJIE;

HanpaBJsieT COOTBETCTBYIOLIEE Pa3bsiICHEHUE B ajpec 3asBUTENs (JINOO BpydaeT 3asiBUTEIIO);

¢ukcupyer OTIpaBKy B ajapec 3asBuTens (MO0 TMONy4YeHHE 3asgBUTENEM) pa3bsiCHEHUS B
COOTBETCTBYIOILIEM KypHAJIE.

[IpoaomKUTENEHOCTh aAMUHUCTPATUBHON MPOLEYpPbl HE JIOJKHA MPEBbIIIATh MATHAALATH JHEH C
MOMEHTA TIPEJCTABICHUS 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6. HACTOSIIETO
AJIMUHUCTPAaTUBHOTO perjlaMeHTa.

3.7.4. Kpurepuu mnpHHATHS pemicHus MecTHOH ~AIMHHHCTpanueid (opraHa MeCTHOTO
camoympasiieruss CankT-IlerepOypra) onpenensoTces HATMYAEM WK OTCYTCTBUEM MPABOBBIX OCHOBAHUIA
IUI TIPeAOCTABICHHUS TOCYJapCTBEHHON YCIyTd B COOTBETCTBUU C TPeOOBAHMSMH, YCTaHOBJIEHHBIMHU
HOPMAaTUBHBIMHM TPAaBOBBIMU aKTaMH, PETYJUPYIOIIMMHU OTHOIICHHS, COIJIaCHO M. 2.6. HACTOSIIETOo
AJIMMUHUCTPAaTUBHOTO pErJIaMEHTa.

3.7.5. Pe3ynpTaT aIMAHUACTPATUBHOMN TPOIIEAYPHI M ITOPSIOK TIepeaun pe3yabTaTa:

U3JIaHUe TIOCTAHOBJIECHUS (COOTBETCTBYIOIIETO PAa3bsICHEHHS);

HaIpaBJIeHUE TTOCTAaHOBJIEHUS (COOTBETCTBYIOLIETO PA3bSICHEHUS) 3asIBUTEIIIO.

3.7.6. Crioco6 ¢ukcanuu pe3yabTaTa BBITOJHEHHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI:

MOJIMMCAHHOE TJIABOM MECTHOH aJIMHHHMCTpAaLMU OpraHa MECTHOro camoympasieHus CaHKT-
[lerepOypra nocTaHOBIEHUE;

perucTparys MoCTaHOBICHUS B )KypHaJle PerucTpaluy OCTAaHOBJICHUH;

OTMCTKA O HAIIpaBJICHUH B aApCC 3asABUTCIIA (J'II/I‘-IHOM MOJIY4YCHHU N 3a${BI/ITeJ'IeM) IIOCTAaHOBJICHU A,

MOJIMMCAHHOE TTIaBOM MECTHOM aJIMUHUCTPAIIMH OpraHa MECTHOT'O CAMOYIPaBIICHHs Pa3bsICHEHUE,

perucTpars pa3bsiICHEHUS B COOTBETCTBYIOIIEM KypHAJIE;

OTMETKa O HaIlpaBJICHUH B a/ipec 3asBUTENA (JINOO MOTYUEHUH 3asIBUTETIEM) PA3bsCHEHMUS.

IV. ®opMbI KOHTpOJISA

4.1. Texymmii KOHTpPOJIb 3a COOJIIOJCHHEM IIOCJICIOBATeILHOCTH JICUCTBHM, OMpeaeeHHbIX
a,Z[MI/IHI/ICTpaTI/IBHLIMI/I Hpoue;[ypaMH 110 HpeILOCTaBJICHI/IIO I‘OCy,Z[&pCTBGHHOfI ycnyrH, OCYH_ICCTBJIHCTCH
PYKOBOJMTEIIEM OpraHa MECTHOT'O CaMOYTIPaBJICHHS.



14

4.2. PykoBogurens MecTtHOli ~AQMUHHUCTpaLUU (oprana MECTHOI'O
CaMOYIIPABJICHHUS) OCYIIECTBISIET KOHTPOIIb 3a:

HaJUIekKAIlMM HMCIOJHEHUEM HACTOSILEro aJMMHHMCTPATUBHOIO pErjaMeHTa COTPYIHUKAMH
HOJIpa3/IeIeHus;

o0ecrieYeHneM COXPaHHOCTH MPUHSTHIX OT 3asiBUTENS JOKYMEHTOB U COOJIIOJICHUEM COTPYAHUKAMU
H0JIpa3/ieNieHusl 0cOOEHHOCTEN 10 cOopy U 00pabOTKE NEPCOHANbHBIX JAHHBIX 3asIBUTEIIS.

4.3. PykoBomurens MecTHOl AjnMuHHCTpauuu (OpraHa MECTHOIO CaMOYIpPAaBJIEHUS) H
CIELUAIUCTBI, HETOCPEACTBEHHO NPEJOCTABIIAIONINE IFOCYJapCTBEHHYIO YCIYT'y, HECYT MEPCOHAIbHYIO
OTBETCTBEHHOCTb 3a COOJIOJEHUE CPOKOB U TIOpsSAKa IpuemMa JOKYMEHTOB, CBOEBPEMEHHOCTU
oopMiIeHHs U OTHPABJICHUS MEKBEIOMCTBEHHBIX 3aIIPOCOB, COOTBETCTBHE PE3YJIbTaTOB PACCMOTPEHUS
JOKYMEHTOB TpeOOBaHUSAM 3aKOHOJATEIbCTBA, MPHUHATHIO MEp IO MPOBEPKE MPEACTABICHHBIX
JOKYMEHTOB, COOJIIOJIEHHE CPOKOB M MOPSIIKA MPEAOCTaBICHUS TOCYAAPCTBEHHOM YCIIyTH, MOJATOTOBKH
OTKa3a B NPEIOCTABICHUH TOCYJapCTBEHHON YCIyrH, 3a COONIOJEHHE CPOKOB M MOpSAKA BBIIAYU
JNOKyMeHTOB. IlepcoHanbHas OTBETCTBEHHOCTh pPYKOBOJIUTENS MOApAa3ACICHUs U CHELHAIMCTOB
3aKpEIUISeTCs B JOJDKHOCTHBIX PETIaMEHTaX B COOTBETCTBHHU C TPEOOBAHUAMU 3aKOHOAATEIbCTBA.

B wactHOCTH, ClIEIIMAIMCTBI HECYT OTBETCTBEHHOCTH 34!

TpeOOBaHHE y 3asBUTENCH TOKYMEHTOB WJIM ITUIATHl, HE MPETYCMOTPEHHBIX aJIMUHHCTPATHBHBIM
periaMeHToM;

OTKa3 B IpueMe JOKYMEHTOB II0 OCHOBaHHSM, HE IHPEIyCMOTPEHHBIM aJIMHUHUCTPATUBHBIM
periaMeHToM;

HapylLIeHUE CPOKOB PpErucTpaluy 3alpocoB 3asBUTENS O MPEAOCTaBICHUM TIOCYIapCTBEHHOMN
ycayru,

HapylLIEHUE CPOKa MPEIOCTaBICHUS FOCY1apCTBEHHON YCIIyTH;

HanpaBjeHue HEOOOCHOBAaHHBIX MEXBEIOMCTBEHHbIX 3aIIPOCOB;

HapyLIEHUE CPOKOB MOATOTOBKH MEKBEIOMCTBEHHBIX 3allpOCOB M OTBETOB HAa MEKBEJIOMCTBEHHbIE
3aIpoCHl;

HEe0OOCHOBAHHOE HE MPeI0oCTaBIeHnE NHPOPMAIUU Ha MEXKBEIOMCTBEHHBIE 3aPOCHI.

4.4. Omneparop Iloprana (cmemumanuctsl CII6 I'YII «Cankr-IlerepOyprekuii mHpOpMaLnOHHO-
AQHAJIMTUYECKUI LEHTP») OCYLIECTBISIOT KOHTPOJb 33 CBOEBPEMEHHOCTHIO JOCTaBKHU SJIEKTPOHHBIX
3asBJICHUI Ha aBTOMAaTH3MPOBAaHHOE paboyee MECTO CIEHUATUCTa CTPYKTYPHOTO MOJpa3esieH sl opraHa
MECTHOTO CaMOYITpaBJICHHUS.

IlepconanbHas  orBercTBeHHOCTh  crnenuanuctoB  CII6  I'VII  «Canxt-IlerepOyprekuii
MH(OPMALIMOHHO-aHAIUTUYECKUI LIEHTP» 3aKPEIISETCS B IOJPKHOCTHBIX HHCTPYKLIUAX B COOTBETCTBUH C
TpeOOBAHUSAMH 3aKOHO/1ATENILCTBA.

Crneunamuctsl CII6 I'VII «Cankr-IlerepOyprekuii nHQOpMaIMOHHO-aHATUTUYECKUN LIEHTP» HECYT
OTBETCTBEHHOCTbH 3a:

TEXHOJIOTHYeCcKoe oOecnieueHue padotsl [loprana;

IIPOBEJICHUE €KEHEBHOTO MOHUTOPUHIA HE3aKPBITBIX CTPYKTYPHBIMHU MOJPA3AEICHUSMU OpraHa
MECTHOTO caMOyIpaBieHHsl oOpaiieHuil 3asBurenei Ha [loprane u HampaBieHHE COOOLIEHUN O
HE3aKPBITHIX OOpallleHUsIX 3asBUTENEH pPYKOBOAMTEISIM OpraHa MECTHOTO CaMOYIPAaBICHHUS 10
oUIMATBEHBIM aJpecaM JIEKTPOHHOMN MOYTHI.

45. B pamkax NpeAoCTaBIEHHs TOCYJAapCTBEHHOW YCIYTH OCYIIECTBISIOTCS IUIAHOBBIE H
BHEIIJIAHOBBIE MPOBEPKH MOJTHOTHI U KaueCTBa MPEJOCTaBICHUS TOCYAapCTBEHHOMN YCIIyTH.

PykoBoauTens opraHa MECTHOTO CaMOYIPAaBJICHUS €KEKBAPTAJIbHO OCYIIECTBISET BHIOOPOUYHBIE
MIPOBEPKU JIeT 3asiBUTENIel Ha MpeAMeT NPaBUJIBHOCTU MPUHATUS TOCYAAPCTBEHHBIMU TPakJIaHCKUMU
CIy’KalllUMHU PELICHUH; a TaKkKe BHEIUIAHOBBIE NMPOBEPKU B CiIydae MOCTYIUIEHHUs kajol (TpeTeH3uit)
TpaKJaH B paMKax J0CyAeOHOTo 00KaJIOBaHMSI.

Oneparop IToprana ocyuiecTBiser:

€XeTHEBHbIE MTPOBEPKU MPOXOXKIACHUS IEKTPOHHBIX 3asBieHul yepe3 [lopran, BEIrpy3Ky JaHHBIX
B OpraH MECTHOT'O CaMOYTPAaBJICHUSI.

4.6. TlomokeHus, XapakTepu3ylollue TpeOOBaHUSA K TOPSIAKY W ¢dopMaM KOHTPOJS 3a
MPEOCTaBIEHUEM TOCYJAapCTBEHHON YCIYTH, B TOM YHCIIE CO CTOPOHBI TpaKJaH, UX OOBEIMHEHUN U
OpraHHu3alMil:

KOHTPOJIb 32 TPEAOCTABICHUEM T'OCYAAPCTBEHHOM YCIYrH TpaKAaHaMH, UX OOBEAMHEHUSIMH U
OpraHu3alMsIMH, BKJIIOYEHHBIMU B COCTAB KOJJIETHAIBHBIX M COBELIATEIbHBIX OPIaHOB HE MPEAYCMOTPEH.
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V. locyneOHblii (BHeCYy1eOHBIH) MOPSATOK 00:ka/10BaHMS PellleHuil U J1eicTBU
(0e3neiicTBUA) oprana MecTHOro camoynpasJenusi Cankr-IlerepOypra npu npeaocraBjieHUn
rocy1apcTBeHHOI YCIyIH, a TAK:Ke J0JKHOCTHBIX JTUI U MYHHIUIIAJbHBIX CJIYKAIIMX OpraHa
MecTHOTO camoynpasJienusi Cankr-Ilerepoypra

5.1. 3asgBUTENM UMEIOT TIPABO HA JOCyneOHOEe (BHECYAeOHOE) 00KaloBaHNEe PEIICHUN U JEeHCTBUI
(6e3neicTBus), MPUHATHIX (OCYIIECTBIISIEMBIX) OPTaHOM MeCTHOTO camoyrpaieHus Cankt-IlerepOypra,
B XOJI¢ MPEAOCTABICHHS TOCYIapCTBEHHOM yenyru. JlocyneOHblil (BHECY1eOHBIN) MOPSIOK 00KaTOBaHUS
HE HCKIIOYaeT BO3MOXKHOCTh OOXaJlOBaHUSI pelIeHuNd U JedcTBuil (0e31elcTBUSA), MPUHSITHIX
(ocymiecTBiIsieMbIX) B XO/A€ TMPENOCTABICHUS TOCYNapCTBEHHOW YCIYTHM, B CyA€OHOM MOPSIIKE.
JlocyneOnbIii (BHECYCOHBIN) TOPSIIOK 00XKAIOBAHUS HE SBIISICTCS JIJIS 3asBUTENS 00S3aTEIHHBIM.

5.2. [Ipeamerom nocyneOHOro (BHECYNEOHOTO) 00KATTOBAHMSI SIBJISTFOTCSI:

5.2.1. HapymieHnue cpoka perucTpainuy 3amnpoca 3asBUTENs O MPEIOCTaBIEHUU TOCYAapCTBEHHOM
YCIIYTH;

5.2.2. HapyuieHue cpoka npeaocTaBleHus TOCYyJapCTBEHHOMN YCIYTH;

5.2.3. TpeOoBaHue y 3asABUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMAaTUBHBIMHU IPABOBBIMU
aktamu Poccuiickoit ®enepanuu, HOPMATHBHBIMUA TIPAaBOBBIMH aKTaMH CyOBeKTOB Poccuiickoit
denepanyy, MyHUIUITAILHBIMHI PABOBBIMH aKTaMU JUTSI TPEIOCTABICHHUS TOCY/IapCTBEHHON YCITYTH;

5.2.4. Otka3 B mpuemMe JOKYMEHTOB, MPEAOCTaBICHHE KOTOPBIX MPEIYCMOTPEHO HOPMATHUBHBIMU
npaBoBeIMH akTamu Poccuiickoit ®exepanny, HOPMAaTHUBHBIMH TIPAaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit deaeparnuu, MyHUIIUTAIBHBIME IPABOBBIMH aKTaMHU ISl PEAOCTaBICHUS TOCYAapCTBEHHOM
YCIIYTHU Y 3asiBUTEIIS;

5.2.5. Otka3 B TMpeNOCTaBIEHUU TOCYIJAPCTBEHHON YCIyrW, €clii OCHOBaHHS OTKaza He
IPEeIyCMOTPEHBI  (enepadbHbIMU  3aKOHAMH H TPUHSATHIMH B COOTBETCTBUM C HHUMH HWHBIMH
HOPMAaTUBHBIMH TPaBOBbIMU akTaMu Poccuiickoit denepannu, HOPMATHUBHBIMUA IPABOBBIMH aKTaMH
Cankr-IlerepOypra;

5.2.6. 3arpeboBaHue C 3asgBUTENS MPU TMPEAOCTABICHUU TOCYJAPCTBEHHON YCIyTH IUIAThI, HE
MPEyCMOTPEHHOW HOPMAaTUBHBIMM MPAaBOBbIMU akTamu Poccuiickont ®enepanuu, HOPMATHBHBIMU
npaBoBbIMU akTamu CankT-IletepOypra;

5.2.7. OTka3 opraHa MECTHOI'O CaMOYIPaBJIEHUS, MyHULIMIIAJILHOTO CIIY>KaIllero OpraHa MeCTHOTO
CaMOyMpaBlieHUS B HCIPABICHUU JOMYIICHHBIX OIMEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yibTare
MIPEIOCTABIIEHUS TOCYIapPCTBEHHON YCIyTU JOKYMEHTaX, JM00 HapyllleHWEe YCTaHOBIEHHOIO CPOKa TaKUX
UCIIPaBJICHUN;

5.3. O6mue TpeboBaHMs K OPSIAKY MOJAYH U PACCMOTPEHHS JKaJTOOBbI.

5.3.1. XKanoOa nomaercst B NUCbMEHHON (opmMe Ha OyMa)KHOM HOCHTEIE, B 3JIEKTPOHHON (opme B
opran mectHoro camoynpasiieHusi Cankt-IlerepOypra. J)KanoOb! Ha pelieHus, IPUHATHIE PYKOBOJIUTEIEM
opraHa MeCTHOTO caMmoyIipaBiieHus, nojatorcs B IlpaButensctBo Cankr-IlerepOypra.

5.3.2. XKanmoba MoxeT OBITH HampaBieHa IO TOYTEe, 4Yepe3 MHOTOQYHKIIMOHAIBHBIA IICHTP, C
HCMOJIb30BaHUEM HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOW ceTn «/HTepHeT», opuIManbsHOro caiita
oprana MecTHoro camoynpasieHusi Cankr-IlerepOypra, eauHOro mnopTrana TOCYJAapCTBEHHBIX H
MYHHIIUITATBHBIX YCIYT JHOO PEerHoHAIbHOrO MOpTalia TOCYJAapCTBEHHBIX U MYHUIIMIIANBHBIX YCIYT, a
TaK)Xe MOKET OBITh PUHSATA TIPH JTHYHOM TIPUEME 3asIBUTEIIS.

5.3.3. 3agBuTens UMeEET MpaBO Ha MOJyYyeHHE MH(OpPMAIMM M JIOKYMEHTOB, HEOOXOAMMBIX ISt
00OCHOBaHHS U pPacCMOTPEHHs kajaoObl (mpereH3uu). OpraH MecTHOro camoymnpabieHus CaHKT-
[TerepOypra, ero IOMKHOCTHBIE JIMIA, MYHHUIMIAIbHbBIE CITyXKalllie OpraHa MECTHOT'O CaMOYIpaBJICHUS
Cankr-IlerepOypra 00s13aHbI IPEJOCTABUTDH 3asBUTENIO BO3MOKHOCTh O3HAKOMJICHHS C JOKYMEHTaMH U
MaTepuajaMH, HEMOCPEJACTBEHHO 3aTparMBalOlIMMU €ro MpaBa U CBOOOJBI, €CIM HE HUMEeTcs
YCTaHOBJICHHBIX (heIepaTbHBIM 3aKOHOIATEILCTBOM OTPAaHWYCHHN Ha HMH()OPMAINIO, COASPKANTYIOCsS B
3THX JOKyMEHTax, Marepuaiax. [Ipi 3ToM TOKyMEHTHI, paHee MOJIaHHbIE 3asIBUTEISIMA B OPraH MECTHOT'O
CaMOYIIpaBIICHHSI, BBITAIOTCS 110 MX MPOCHOE B BUE BBIMMCOK U KOITHH.

5.3.4. XKano0Oa momKHA COMEPKATh:

HAaMMEHOBAHME OpraHa MecTHOro camoymnpasienus Caskt-lIlerepOypra, AOMTKHOCTHOTO JIHIIA
oprana MecTHoro camoymnpasieHuss Cankrt-IlerepOypra M0G0 MYHUITUIAIBHOTO CIYXKAlllero OpraHa
MecTtHOro camoympasienus Cankt-lIletepOypra, pemenuss u jaeicTBus (0e3A€CTBHE) KOTOPBIX
00KaTyIoTCS;
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(bamMunno, UMs, OTYECTBO (MOCIETHEE - IPU HAIUYHMH), CBEACHHS O MECTE€ IKUTEIbCTBA
3asBUTENs - (PU3MUYECKOro JMIa JUOO0 HAaMMEHOBAaHUE, CBEACHHUS O MECTE HaXOXKJICHUS 3asiBUTENS -
IOPUANYECKOTO JIUIA, a TaKXKe HOMep (HoMepa) KOHTAaKTHOTO TeledoHa, aapec (aapeca) 3JIEKTPOHHOM
MOYTHI (TP HAJMYUHU) U TOYTOBBIN aJpec, M0 KOTOPHIM JOJHKEH ObITh HAIIPABIIEH OTBET 3asBUTEIIIO;

cBeneHUsT 00 O0OXallyeMbIX pEIICHUAX U JACWCTBUSAX (Oe3AelCTBHM) OpraHa MECTHOTO
camoynpasnenusi Cankr-IlerepOypra, HOJKHOCTHOIO JIMIla OpraHa MECTHOTro camoymnpaBieHus CaHKT-
[lerepOypra 00 MYyHHIMIAIBHOTO CIIY)Kaller0 OpraHa MeCcTHOro camoympasieHust — CaHKT-
[TerepOypra;

JOBOJbI, HA OCHOBAaHWU KOTOPBIX 3asABUTEIIb HE COTJACCH C pEHICHHEM U JCHCTBHEM
(Oe3netictBueM) oprana MecTHoro camoynpasieHusi Cankt-lIletrepOypra, ITOJKHOCTHOTO JHMIAa OpraHa
MecTHOro camoympasienusi Cankt-IlerepOypra, 1100 MyHUIMIATBFHOTO CIYXKAIlEro OpraHa MECTHOTO
camoynpasnenusi Caunkrt-IlerepOypra. 3asBuTeneM MOTyT OBITH MpPEACTaBICHBI JOKYMEHTHI (Tpu
HAJIMYWH ), TOATBEPIKIAIOIIUE TOBOJIBI 3asSBUTEIS, TUOO MX KOITHH.

5.3.5. XKanoba, moctynuBiias B opran MecTHoro camoympasieHus Cankr-IlerepOypra, moaiexxuT
PacCMOTPEHHIO B CIIEYIONINE CPOKH:

B T€UECHHUE MATHAALATUA PaOOUUX JHEH CO AHS pEerucTpaliu Kano0bl;

B TEUEHHE IATH pabOUMX JHEH CO JHS PErHCTPALMU JKaI00bI B cllyyae 00)KaJloBaHHS OTKa3a opraHa
MecTHoro camoyrmpanienust Cankt-IletepOypra, JOMKHOCTHOTO JIUIA OpraHa MECTHOTO CaMOYIIPaBJICHHS
Cankr-IlerepOypra wiam MYHUIMIIAIBHOTO CIY)KALIET0 OpraHa MECTHOTO camoympasiieHus CaHKT-
[TeTepOypra B mpreMe JOKYMEHTOB Yy 3asiBUTEIIS TUOO B UCIIPABJICHUH JOMYIIEHHBIX OMEYaTOK M OUTMOOK
WIH B ClTydae 00)KaJIOBaHHUS HAPYIIECHHs YCTAHOBIICHHOTO CPOKA TaKUX MCIPABICHUH;

B MHBIE CPOKHU B Ciy4asx, ycTaHOBIEeHHbIX [IpaButensctBoM Poccuiickoit denepanuu.

5.3.6. Tlo pesymbraraM pacCMOTpPEHHUS KajloObl OpraH MECTHOro camoymnpapiieHus CaHKT-
[TeTepOypra npuHUMAET OJHO U3 CIEAYIOMIUX PEIICHUIA:

YIOBJICTBOPSIET JKajio0y, B TOM dHCIe B (OpME OTMEHBI MPHUHSATOTO PEIICHUS, HCIPABICHHS
JOTYIIEHHBIX OpraHOM MecTHoro camoyrpasienust Cankr-IleTepOypra onedaTok u omMOOK B BBIJAHHBIX
B pe3yJbTaTe MPEAOCTABICHUS TOCYAapCTBEHHONW YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE NPEIyCMOTPEHO HOPMATHBHBIMHU TPABOBBIMU akTaMu Poccuiickoi
denepanyun, HOPMATUBHBIMH TTPABOBBIMHU akTaMu cyOBekToB Poccuiickoit depepannn, a Takke B MHBIX
bopmax;

OTKa3bIBACT B YIOBJICTBOPEHUH JKATIOOBI.

5.3.7. He mo3nnee mHS, CIENYIOIIETO 3a JHEM MPHHITHS PEIICHUs, 3asBUTENI0 B MHCbMEHHON
dbopMe W TO JKEJIAHWIO 3asABUTENS B JJICKTPOHHOW (opMe HAmpaBIseTCS MOTHBHPOBAHHBIN OTBET O
pe3ynbTaTax pacCMOTPEHHUS KaTO00bI.

5.3.8. Tlpu paccMOoTpeHHH OOpalIeHHs] TOCYJapCTBEHHBIM OPTraHOM, OpPraHoM MECTHOTO
caMOyMpaBleHUS WIN JOHKHOCTHBIM JIMIIOM TPaKIaHUH UMEET MPaBo:

MPEACTABIIATH JIOMOJHUTENbHBIE TOKYMEHTBI M MaTepuaibl JU00 oOpamarkcsi ¢ Mpochooil 00 mx
UCTpeOOBAHHH, B TOM YHUCIIE B DJIEKTPOHHOU (opMe;

3HaKOMHTBHCS C JOKYMEHTaMH M MaTepHUataMi, KaCaroIMMICS PAaCCMOTPEHUS KaJI0OBI, €CITH ITO HE
3aTparuBaeT MpaBa, cBOOOJbI W 3aKOHHBIC HMHTEPECHI JIPYTHX JIMIl M €CIH B yKa3aHHBIX TOKYMEHTaX U
MaTepualiax He COJEp)KaTcs CBEACHHUS, COCTABISIONIME TOCYAAPCTBEHHYIO WM WHYIO OXPaHSEMYIO
(benepanbHBIM 3aKOHOM TalHY;

MOJTy4YaTh MUChMEHHBIN OTBET MO CYIIECTBY ITOCTABICHHBIX B )Kajl00€ BOIPOCOB, YBEIOMIICHHE O
nepeagpecalnuy MICBMEHHOTO 00palleHusl B TOCYJapCTBEHHBIN OpTraH, OpraH MECTHOTO CaMOYITPaBJICHUS
WM JIOJDKHOCTHOMY JIUIYy, B KOMITIETCHIIUIO KOTOPBIX BXOJHT PEIICHUE IMOCTABIICHHBIX B OOpaICHUH
BOIIPOCOB;

oOparmaThcs ¢ Kajao00i Ha MPUHATOE MO OOPAIICHHUIO PelieHNe I Ha JeicTBUe (0e3/1elicTBrE) B
CBSI3H C PACCMOTPEHHUEM OOpaIleHUs B aIMUHUCTPATUBHOM U (WIJIH) CyJIeOHOM MOPSIKE B COOTBETCTBUU C
3aKkoHoJaTenbcTBOM Poccniickont denepanmu;

o0pataThcs ¢ 3asBJICHUEM O MPEKPAIICHHH PACCMOTPEHHS KATOOBI.

5.3.9. B ciyyae ycTaHOBIEHHS B XOJE€ WJIHM IO PE3yJIbTaTaM PacCMOTPEHHUS KajaoObl MPHU3HAKOB
cocTaBa aIMUHUCTPATUBHOTO MPABOHAPYIICHHS WM TPECTYIUICHUS, JODKHOCTHOE JIUIO, HAJClIEHHOE
MOJIHOMOYHSIMU TI0 PACCMOTPEHHUIO Kajnob, He3aMeJITENbHO HaNpaBiseT MUMEIOIINecs MaTepuasbl B
OpraHbI MPOKYPATYPHI.
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5.3.10. HcnonHutenbHble opransl rocynapctBeHHoi Bnactu Cankr-llerepOypra u
JOJDKHOCTHBIE JIUIIA, KOTOPBIM MOXKET OBITh aapecoBaHa >kajioda (MpeTeH3us1) 3assBUTENS B JOCYACOHOM
(BHECYIEOHOM) TTOPSIIKE:

B cnyuae, ecim mpenmeroMm kanoObl (TIPETEH3UM) 3asBUTENS SBJIAIOTCS JEUCTBUS COTPYIHHKA
nozpaszieneHust  MHOro(yHKIIMOHATIBHOTO — [IEHTpa, Kajgoba (TpeTeH3us) HampaBisieTcss B ajpec
Anmunuctpanun ['yoepaatopa Cankr-IlerepOypra:

191060, CmonbHbIi, A qpvunancTpanys ['yoepHaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciryqae, ecnu mpeameToM xanoObl (IPETEH3WH) 3asiBUTENISE SIBISIOTCS AeicTBUsI onepartopa [loprana,
*aoba (mpereH3ust) Hanpasisiercst B aapec Kommurera o nHbOpMaTU3aIiy U CBSI3U:

191060, CmonbHbii, KomureT 1o nHpOpMaTH3aIiim 1 CBs3Y;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B ciydae, ecnu ipeMeToM Kajao0bl (MPETSH3UH) 3aSBUTENS SBISIOTCS IEHCTBUS MYHHUITUITATBHBIX
CIy)Xalux  opraHa  MecTHoro  camoymnpaBieHuss  Cankr-llerepOypra,  MmpemoCTaBIISIIOIIETO
rOCyIapCTBEHHYIO YCIYTy, >kajmo0a (mpereH3us) MOXKeT ObITh HampaBiieHa B ajapec Komwurera mo
counanbHoi nmonutuke Cankr-IlerepOypra:

190000, Caukr-IletepOypr, nep. AHTOHEHKO, 1. 0,

ten. (812) 576-24-61, dakc (812) 576-24-60,

aJipec MEKTPOHHOI mouThl: KSp@gov.spb.ru.

Bure-ry6epnarop Cankr-IlerepOypra, Kypupyroluii COOTBETCTBYIOIIYIO OTPACIb:

191060, CmomnbHbIit, CankT-IlerepOypr,

tei. (812) 576-44-80, daxc (812) 576-7955.

VI. Ilepeyennb NpuJI0KeHUIA:

npusioxkenue Ne 1: 6J0k-cxema nperocTaBlIeHs TOCYIApCTBEHHON YCITYTH;

npuiioxkeHue Ne 2: 3asBJIeHHE O pa3pereHn OPraHoOM OIEKH M TIOMEUUTENILCTBA BOIPOCOB, KACAIOIINXCSI
MIPEOCTaBIICHUS OJIM3KUM POJICTBEHHUKAM peOEHKa BO3MOKHOCTH OOIIATHCS ¢ peOEHKOM;

npuioxenue Ne 3: 3asiBjaeHre (MHEHHE) peOeHKa, JOCTUTIIET0 BO3pacTa JIeCATH JIeT, O €r0 MHEHUHU
10 BOIIPOCAM, KacaroIIuXcs MPE0CTaBICHHUS OJM3KUM POJICTBEHHUKAM BO3MOXXHOCTH C HUM OOIIATHCS;

npuioxkeHue Ne 4: yBeOMJICHMsS POJUTENSIM pebeHKa M0 BOIpOcaM, KacarolMMcs OOIIeHUs
pebeHka ¢ OJIM3KUMU POACTBEHHUKAMH;

npunoxenne Ne 5: ucTpeOyeT OT 3aKOHHBIX MpeAcTaBUTENeH (€IMHCTBEHHOTO 3aKOHHOIO
npeAcTaBuTeNs) peOeHKa 3asBIEHHWE O TMpeaocTaBieHHH (00 OTKaze B MPEAOCTaBICHUHU) OJM3KUM
POJCTBEHHUKAM BO3MOXKHOCTH OOIIATHCS ¢ PEOCHKOM;

npuiioxkeHne Ne 6: mpoeKT NOCTaHOBJICHNS;

npunoxenue Ne 7: mOYTOBbIE ajpeca, CIpaBOYHbIE TelePOHBI M aapeca 3JIEKTPOHHOM IOYTHI
cTpykTypHbIXx moapazaeneHuit CII6 I'KY «MHoro@yHKUMOHaNbHBIA LEHTP MNpPeAOCTaBICHUS
TOCYJapCTBEHHBIX YCIYT».
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