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AJMMHHUCTPATUBHBIN perjaMeHT
no npenocraBjaeHnio MA MO KoHCTaHTHHOBCKOE, OCYIIECTBJIAIONIEH OT/IeIbHbIE
rocynapcreentbie mosiHomounsi Cankr-IlerepOypra mo opranm3anuu v oCyecTBJIECHUIO
JAesiTeJIbHOCTH 110 ONeKe U NMONeYuTeJbCTBY, HA3HAYEHHIO M BbIIIATE IEHEKHBIX CPEACTB HA
coJep:kaHue aeTeil, HaXOASIIUXCH M0/ ONeKOH MJIM MONeYUTeIbCTBOM, U ACHEKHbIX CPEICTB Ha
coJep:kaHue JeTeil, nepeIaHHbIX HA BOCIUTAHUE B NpUeMHble ceMbH, B CaHkT-IleTepOypre,
roCyAapCTBEHHO YCJIYIH 110 0CBOOOKACHHUIO ONIEKYHA WJIH IONEYHUTEJIsA OT HCIIOJTHEHUSI MMM CBOMX
00s13aHHOCTEH

. O01mme moJ10KeHUs

1.1. TIlpeameroM peryJupoBaHHsl HACTOALIETO AJMHHUCTPATHBHOTO PpErJIaMEHTa  SBISIFOTCA
OTHOILICHMS, BO3HUKAIONIME MEXIy 3asiBUTEIIIMH M OPraHOM MECTHOTO caMoyIpaBiieHus - MecTHol
aJIMMHHCTpalliel MYyHMIMIAIbHOrO 00pa3oBaHus KOHCTaHTHHOBCKOE, OCYIIECTBIISIIOIIEH OT/EIbHbIE
rocynapcTBeHHble noHoMounst Cankt-IlerepOypra 1o opraHu3any U OCYIIECTBICHUIO EATEIILHOCTH IO
OlEKe W TIONCYMUTENIbCTBY, HA3HAYCHHWIO M BBHIJIATE JCHEXKHBIX CpPEACTB Ha COJCpKaHUE [IETeH,
HaXOJAALIMXCS IO/ OINEKOM WIM TONEYUTENLCTBOM, M JEHEXKHBIX CPEICTB Ha COJEp)KaHHe Jereil,
NepeaHHbIX Ha BOCIHTaHWE B npuemMHble ceMbu, B Cankt-IletepOypre (mamee — opraH MeCTHOTO
caMOyIIpaBlieHHs), B chepe MpenoCTaBlIeHUs TOCYIapCTBEHHOW — yCIyrM IO OCBOOOXKAEHHIO OIEKyHa
WJTU TIOTICUUTENISI OT UCTIOJTHEHUSI UMU CBOUX OOS3aHHOCTEH (J1aiee — rocyJapCTBEHHAs YCIIyTa).

1.2. 3asgBuTensIMM SBJIAIOTCS TpaxkJaHe, SBIAIOIIMECS ONEKYyHaMM WJIM MONEUYUTeIsIMU (najee -
3asIBUTEIIb).

1.3. TpeGoBaHus K MOPAAKY UHPOPMHUPOBAHUS U NIPEIOCTABICHUS TOCYAAPCTBEHHOM YCIyTH.

1.3.1. B npenocraBieHuu rocyJapCTBEHHOMN YCIYT'H y4acTBYIOT:

1.3.1.1. Cankr-IlerepOyprckoe rocyaapcTBEHHOE Ka3eHHOe yupexaeHue «MHOrogyHKIMOHATbHBIN
LEHTp MPEIOCTaBIECHUS FOCYIapCTBEHHBIX YCIyTr» (1aree — MHOro(pyHKIIMOHAIBHBIN LIEHTP).

Anpec: Cankr-IlerepOypr, yn. KpacHoro Tekctunbmuka, 1.10-12, nutepa 0.

I'paduk pabotsl: monenenbHuk — yetBepr ¢ 9.00 go 18.00, mathuma ¢ 9.00 1o 17.00; nepepsiB ¢
13.00 mo 13.48, BeIxoHBIC JHH — CY0OOTa, BOCKPECEHbE.

I'paduk pa®oThl CTPYKTYpHBIX MO/pa3eneHnii MHOroyHKIIMOHAIBHOTO LIEHTpa exxeaHeBHO ¢ 9.00
1o 21.00.

Mecra  HaxoxzaeHus, Tpapuk pabOTbl M  COpaBOYHBbIE  TenedoHbl  MOJpa3AeIeHUI
MHoro¢yHKIIMOHAIBHOTO IIEHTPa B IpuiIokeHnu Ne 4 k HacToseMy AJMUHUCTPATUBHOMY PETJIaMEHTY .

LenTp Tenedonnoro oocyxuanus — 573-90-00.

Anipec caiiTa U 3JIeKTPOHHO#M mouThl: WWW.QU.Spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.2.MecTtHass ATMUHUCTpAIUS

Anpec: 198264, Cauxt-IletepOypr, np. Berepanos, 1. 166, aut. A, nom. Ne 16H, Tenedonst - pakc:
300-48-80

Anpec caiita: http://www.mokrug4l.ru, anpec anekTpoHHo# mouytsl: mokrug41l@ mail.ru

I'paduk paboTer: moHeaensHUK — detBepr ¢ 9.00 no 18.00, marauma ¢ 9.00 mo 17.00; BBIXOIHBIC THU
— cy06oTa, BockpeceHbe. [IpoomKuTeNnbHOCT pabodero JHS, HEMNOCPEICTBEHHO MPE/IIECTBYIOIIETO
HepaboueMy NMpa3JHUYHOMY JHIO, YMEHBIIAeTCs Ha OJIUH Yac.

Yackl mpueMa oT/iena oneky U nomneuntenbeTBa MectHoit Anmunuctpanuu: cpeaa ¢ 10.00 qo 17.00;
geTtBepr ¢ 14.00 mo 17.00; maraumna ¢ 10.00 mo 13.00.

1.3.2. TIlepen mpenocTaBieHHEM TOCYJapCTBEHHON ycIyru 3asgBUTENsIM He Tpedyercs
JOTIOTHUTEIBHBIX OOpaIleHNii B WHBIE WCIIOJHUTEIBHBIE OpPTraHbl TOCYAapCTBeHHOW BiactH CaHKT-
[TerepOypra u opraHu3zanum.

1.3.3. Undopmanuio 06 MCHOTHUTENBHBIX OpraHax rocynapctBeHHoil Biactu Cankt-IletepOypra u
OpraHMu3alMaX, YY4aCTBYIOIIUMX B MPEIOCTABICHUU TOCYJapCTBEHHOM YCIIYTH, yKa3aHHbIX B myHkTe 1.3.1
HACTOSIIEro AJIMUHICTPATUBHOTO PETJIAMEHTA, 3asBUTEIIM MOTYT MOJYYUTh CIETYIOUMMH CIIOCOOaMU:

1.3.3.1. Ilo Tenedonam, ykazaHHbIM B mnpuiokeHuu Ne 4 k HacrosuieMy AJIMHUHUCTPATHBHOMY
periaMeHTy.
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1.3.3.2. B Lentpe Tenedonnoro obcimyxuBanuss MHOroyHKIMOHAIBHOTO IIEHTPA, YKa3aHHOTO B
nyHkre 1.3.1.1. HacTosero AAMUHUCTPATUBHOTO PETJIaMEHTa.

1.3.3.3. TlocpencTBoM NMHUCHMEHHBIX OOpAIICHHI, B TOM YHCJIE€ B JJECKTPOHHOM BHJE, B OpPraHbI
MecTHOro camoynpasienus Cankr-lIlerepOypra, NpeIOCTaBIAIONIMX TOCYAAPCTBEHHYIO  YCIYTY,
MHoropyHKIHMOHATBHBIN IIEHTP U €T0 MOAPa3/ICICHHUS.

1.3.3.4. Ilpu nuyHOM OOpalIeHHH B OPraHbl MECTHOTO CaMOyIpaBieHHus, MHOro(yHKIIMOHAIbHBINA
LEHTP U ero Noapa3aeacHusl.

1.3.3.5. Ha crenax B MecTax mpeAoCTaBICHHS TOCYJapCTBEHHOMN YCIIyTH.

1.3.3.6. Ha odpunmansuom caiite IlpasutenscrBa Cankr-Ilerep6ypra Www.gov.spb.ru, a Taxke Ha
ITopraie.

1.3.3.7. Tlpu oOpamenun Kk wuHPoMaTaM (MHPOKHOCKaM, HH(POMYHKTaM), pa3MCIICHHBIM B
MOMEIICHUAX CTPYKTYPHBIX MOApasaeneHnii MHOro(pyHKIIMOHAIBHOTO IIEHTPA, YKa3aHHbBIX B MPHJIOKEHUN
K HacrosimeMy AJIMUHHUCTPaTUBHOMY periameHTy; Ha ynunax Cankr-lIletepOypra u B BecTHOMOISIX
craniuii CI16 I'VII «Cankr-IlerepOyprckuii METpOIIOIUTEH» 110 apecaM, yKkazaHHbIM Ha [TopTare.

1. Ctanpapr npenocraB/ieHHsl TOCYIAPCTBEHHON yCJIyTH

2.1. HaumeHoBaHUE rOCyIapCTBEHHOW YCIYTU: OpPraHu3alys U OCYIIECTBIEHUE JESATEIILHOCTH I10
ONEKE W IIONEYUTEIbCTBY, HA3HAYEHUIO M BBIILJIATE JICHEKHBIX CPEIACTB Ha COJEpKaHUE JeTel,
HaXOJSIIMXCSA TOJ OINEKOHM WM TONEYUTEIbCTBOM, U JEHEXKHBIX CpPEACTB Ha COJIEp)KaHue JIeTeH,
NepelaHHBIX Ha BOCNIHTaHUE B MpueMHble ceMbd, B Cankr-IlerepOypre, rocyqapcTBEHHON YCIyrul Mo
0CBOOOXKICHHUIO OTIEKYHA HMJTU TTOTICYUTENS OT UCIIOTHEHNS UMH CBOMX 00S3aHHOCTEH

KpaTkoe HamMeHOBaHHE TOCYJAapPCTBEHHON YCIYIH: OCBOOOKIEHHE OMEKyHA WJIM TOMEYHUTENs OT
WCTIOJTHEHUS] MU CBOUX OOS3aHHOCTEH.

2.2. TocymapcTtBeHHasi yciyra MpeJOCTABISIETCS OpPraHOM MECTHOro camoymnpaBieHuss CaHKT-
[TerepOypra, Ha ydere B KOTOPOM COCTOUT HECOBEPIICHHOJICTHUH TOJONCYHBIA HIJIM OICKAeMBIH BO
B3aUMOJICHCTBUN ¢ MHOTO(QYHKIIMOHATHHBIM [IEHTPOM.

2.3. Pe3ynpTaTamu peaoCcTaBiIeHUs TOCYIAPCTBEHHON YCIIYTH SIBISIOTCS:

U3JIaHMe TIOCTAaHOBJIEHUSI OpraHa MecTHOro camoymnpasieHus: Caakt-IlerepOypra 06 0cBOOOKIEHUH
OTIEKYyHa WJIM MOMEYUTENIs OT UCIIOJIHEHUSI UMH CBOMX O0S3aHHOCTEH.

MHGOPMHUPOBAHUE 3asBUTEIS] O MPUHATOM OPraHOM MECTHOTO CaMOYIpaBJIEHHs pELIeHUH o0
OCBOOOKIEHUH ONEKYHA WUJIU MONEYUTENS OT UCTIOTHEHHSI UMU CBOMX O0S3aHHOCTEH:

Ha OyMa)XHOM HOCHTEJE — pellleHHe O MPEeTOCTaBICHUN TOCYAAPCTBEHHOM YCIyrH BBIIAETCS JTMYHO
3asBUTENII0O OpraHoM MecTHoro camoympasineHus Cankt-IlerepOypra nam MHOroQyHKIMOHAIbHBIM
LEHTPOM JIMOO HaNpaBIIsIeTCs yepe3 OTesIeHus GeaepanbHOi MTOUTOBOM CBS3H;

B (hopMe AJIEKTPOHHOTO JOKYMEHTA - IyTeM OTIPaBKH MO IEKTPOHHOM nouTe 1udo yepes [lopras.

2.4. Cpoku IpeloCTaBIICHUS TOCY1apCTBEHHOM YCIYTH:

pemieHre 00 OCBOOOXKIAEHMM OMNEKyHa W TIONEYHUTENs OT MCIOJHEHUS MMM CBOMX O0Osi3aHHOCTEN
NPUHUMAETCS B TEUEHHE MATHAIUATHU JHEH cO JHA MOoJaud ONEKYHOM 3asiBJIECHUS 00 OCBOOOXKIEHUH OT
HCIIOJIHEHUS] UM CBOUX O0SI3aHHOCTEH.

B cnywyae HampaBiieHHsS OpraHOM MECTHOTIO CAaMOYIPABIEHUS MEKBEJOMCTBEHHBIX 3allpOCOB M
MOJIy4EHHUsI OTBETOB Ha HUX, CPOK IPEIOCTAaBJICHUS T'OCYJapCTBEHHON YCIYI'M MOXET OBbITh YBEJIMYEH B
COOTBETCTBHUHM C JEHCTBYIOIINM 3aKOHO/IaTENbCTBOM.

2.5. IlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX OTHOILIEHUS, BOSHUKAIOIINE B CBS3U
C MPEAOCTaBICHUEM IOCYAAPCTBEHHON yCIIyTH:

Koncturynus Poccniickont denepanuu;

I'paxxnanckuit konekc Poccniickoit denepannu;

Cewmelinblii koaekc Poccuiickoit @enepanuu;

@enepanbublii  3akoH  or  27.07.2010 Ne  210-®3 «OO6 opraHu3alMd  MPEAOCTABICHHS
rOCy/IapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT;

@enepanbubiii 3akoH 0T 02.05.2006 Ne 59-03 «O mopsinke paccMOTpeHHs! OOpallleHuil TpakaaH
Poccuiickoit ®eneparumy;

®enepanbHblil 3akoH 0T 27.07.2006 Ne 152-03 «O nepcoHanbHbIX JAHHBIX»;

®denepanbublil 3akoH 0T 06.04.2011 Ne 63-D3 «O06 371€KTPOHHON MTOATIHCHY;

®enepanbhblii 3akoH 0T 06.10.2003 Ne 131-®3 «O06 00mUX NPUHLHUIIAX OPTaHU3AIUA MECTHOTO
camoympasieHus B Poccuiickoit deneparumny;

®denepanbHblii 3aK0H OT 28.04.2008 Ne 48-D3 «O0 orneke U MOMEYUTEILCTBEY;
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®enepanbHblil 3akoH 0T 27.07.2006 Ne 152-03 «O nepcoHanbHbIX JAHHBIX»;

3akon Cankt-Iletepbypra ot 31.10.2007 Ne 536-109 «O HajeneHUHM OPraHOB MECTHOTO
camoympasineHuss B Cankr-IlerepOypre OTIENbHBIMH TOCYAAPCTBEHHBIMM IOJHOMOuYUsIMH CaHKT-
[TerepOypra 1o opraHu3aliy U OCYIIECTBICHHUIO AEATEIIEHOCTH IO ONEKE U MONEYUTENbCTBY, HA3HAYCHUIO
U BBIILJIATE JACHEKHBIX CPEACTB Ha COACPKAHHUE ACTEH, HAXOMAIUXCS IO ONEKON WIN IONEYUTEIbCTBOM,
U JICHEXKHBIX CPEJICTB Ha COJAEp)KaHME JETEH, NEepEeJaHHbIX Ha BOCIIUTAHUE B NIPUEMHbIE ceMbH, B CaHKT-
[TerepOyprey;

nocraHoBienue I[IpaBurensctBa Cankr-IlerepOypra ot 23.12.2011 Ne 1753 «O mnopsaxe
MEXBEJJOMCTBEHHOI'0 HH(OPMAIIMOHHOIO B3aMMOJAEHUCTBUS IpPHU MPEAOCTABICHUM TOCYAAPCTBEHHBIX U
MYHUIIUIATBHBIX YCIYT HMCHOJHHUTEIBHBIMH OpraHaMu rocynapctBeHHoi Biactu Cankrt-IlerepOypra u
opraHamMM MecTHOro camoynpasieHus B Cankr-IlerepOypre, a Takke YCIyr TIOCyJapCTBEHHbBIX
YUpPEXKIEHUHN, TOJBEIOMCTBEHHBIX HCIOJHUTEIbHBIM OpraHamM rocyiapcTBeHHoW Biactu CaHKT-
IlerepOypra, u Ipyrux opraHu3aluii, B KOTOPBIX pa3MeIaeTcs rocyJapCTBEHHOE 3a/laHue (3aKa3)».

2.6. HcuepnpiBatoniyii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUM C HOPMAaTHUBHBIMU
IIPABOBBIMU AKTaMH [UIsl IIPENOCTABICHHA TOCYIAapCTBEHHOM YCIYrH, HMOMJIEKAIUX IPEICTaBICHUIO
3asIBUTEJIEM:

3asgBJICHHE 00 OCBOOOX/IEHUM OIEKyHAa W MONEUYMUTENs] OT MCIIOJHEHHs MMU CBOMX OOsS3aHHOCTEH
coryacHo npuioxeHuro Ne 2 k HacTosieMy AJIMUHUCTPATUBHOMY pErJlaMeHTY;

JOKYMEHT, YAOCTOBEPAIOINN JTUYHOCTD 3asIBUTENS

2.7. Ilpu mpenocTaBIeHUN TOCYAAPCTBEHHOM YCIIYTH 3alpeieHo TpeOOBaTh OT 3asBUTEIIA:

IIPEJCTAaBICHNUS JOKYMEHTOB M HMH(pOpMAlMU WIN OCYLIECTBICHUs NEHCTBUM, MpercTaBlIeHUE WU
OCYILIECTBJICHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHUBHBIMHM IIPABOBBIMU AaKTAMM, PErYIUPYIOLIMMU
OTHOILICHHUS1, BO3HUKAIOIME B CBSI3U C IPEJOCTABIEHUEM I'OCYAAPCTBEHHOU yCIIyTH;

NPEJCTaBICHUS JTOKYyMEHTOB M HH(OpMAaIMK, KOTOpPBIE HAXOAATCS B PACIOPSHKEHHH OPraHoB,
IIPENIOCTABIIOIINX TOCYAAPCTBEHHYIO YCIYry, HMHBIX T'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPaBJICHUs M OPraHHU3alui, B COOTBETCTBUM C HOPMATHBHBIMM IIPaBOBBIMM akTamu Poccuiickoit
denepanyy, HOPMATUBHBIMU  IPaBOBBIMM  akTamMM  cyObekToB  Poccuiickoit  denepanuu  u
MYHHUIMIIAJIbHBIMU IPABOBBIMH AKTaMH.

2.7.1. Tlpu mpencTtaBieHUN B opraH mMecTHoro camoymnpasieHus Cankt-IlerepOypra JOKyMeHTOB,
YKa3aHHBIX B IYHKTE 2.6. HACTOSIIIMX METOAWYECKUX PEKOMEHJAIUH, I MOIYYeHHs] TOCyIapCTBEHHON
YCIYTH 3asiBUTENb 10 OGOPMIICHHs 3asBJIECHUS BIpaBe MOANMUcaTh JOoKyMeHT «Cormacue Ha oOpabOTKy
MEPCOHANBHBIX JJAaHHBIX B OpraHe MecTHoro camoynpasneHus: Cankr-IlerepOypray.

2.8. OcHoBaHMA JUIs OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS TMPEeAOCTaBICHUS
roCyAapCTBEHHOU YCIYyTH.

2.8.1. OcHoBaHueM i OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX Ul MPEAOCTABICHUS
rOCyAapCTBEHHOM YCIYTH SIBIITFOTCS:

HEeNpeJCTaBIeHNEe HEOOXOTUMBIX JOKYMEHTOB, YKa3aHHBIX B TMyHKTe 2.6 HAcTOSIIEro
AJIMUHUCTPAaTUBHOTO PEIJIAMEHTA;

OTCYTCTBHE B 3asiBJICHUU 0053aTeIbHON K YKa3aHUIO UH(OpMaLnu;

MIPEJCTABIICHUE 3asBUTENIEM JIOKYMEHTOB, COAEPKAIIMX HCIPABJICHUS, CEPbE3HBbIE MOBPEKACHUS,
HE TI03BOJIAIOIINE OJJHO3HAYHO UCTOJIKOBATh UX COZEpKaHUE, OTCYTCTBHE OOpaTHOTO ajpeca, OTCYTCTBHE
MOATKCH, ITeYaTH U JIp.

2.9. OcHoBaHMeM JUIsl TPUOCTAHOBJIEHHUA M (WIM) OTKasa B IPEIOCTABIECHUH TOCYIapCTBEHHOM
YCIIYTH SIBIISICTCS:

OTCYTCTBHE CBEJIEHUH, MOATBEPKIAIOIIMX IIPAaBO NPEJOCTABIEHUS TOCYJAapCTBEHHON YCIYI'HW, B
JNOKYMEHTaX, YKa3aHHBIX B ITYHKTE 2.6. HACTOSIINX METOANYECKUX PEKOMEHIAIINM.

2.10. Ilepeyenp yciyr, KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMU M 0053aTEIbHBIMU JUIS TIPEAOCTABICHHS
rOCy/lapCTBEHHOM YCIYI'M, B TOM 4HCJI€ CBEIEHHS O JOKyMEeHTe (JOKyMEeHTax), BbIJIaBa€MOM
(BBIIAaBAaEMBIX) OPraHU3aLMAMH, YYaCTBYIOIUMHU B IPEIOCTABIEHUH TOCYJapCTBEHHOM YCIIYTH.

B kauecTBe 1OKyMEHTAa, yJOCTOBEPSIONIETO JIMIHOCTb, IPEIBIBIISIOTCS:

nacrnopt rpaxnaanuna Poccuiickoit denepanuu;

nacrnopt rpaxzaanuHa CCCP, Bknagsiu B macnopt rpaxaanuna CCCP, moarsepxjaromuil Hanuuue rpaxkpaHcrBa Poccuiickoi
Denepanny;

UHBIC JOKYMEHTBI, YAOCTOBEPSIOLUE JIMNUHOCTh I'pakAaHUHa, [IpelycMOoTpeHHble ykazamu IIpesunenta Poccuiickoit @enepanuu ot
21.12.1996 Ne 1752 «OO6 OCHOBHBIX JOKYMEHTaX, YHAOCTOBEPSIONIMX JIMYHOCTh rpakaaHmHa Poccuifckoit ®enepamum 3a mpenenamu
Poccuiickoit ®@eneparum», ot 14.11.2002 Ne 1325 «O6 yrBepxkaeHun IlonokeHHs o HOpsOKe PacCMOTPEHHUS BOIIPOCOB TI'PaXkIaHCTBA
Poccuiickoit ®enmeparmn» u ot 13.04.2011 Ne 444 «O OONONHUTENBHBIX MEpax IO OOECHEUCHHIO MpaB M 3aIUTHl HHTEPECOB
HECOBEpPIIEHHOJETHUX rpakaad Poccuiickoit denepanyun».
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Ycayru, KOTOpbIE SIBISIFOTCS  HEOOXONWMBIMH U OOSI3aTENBHBIMH  JUISI  TIPEIOCTABIICHUS
rocyJapCTBEHHOM yCIYyrH, B TOM 4YHUCJE€ CBEIEHHUS O JIOKYMEHTE (JIOKYMEHTax), BbIJaBa€MOM
(BbIIAaBAaEMBbIX) OpraHHU3alUSMHU, YYAaCTBYIOIIMMHM B TPEIOCTaBICHUH TOCYJapCTBEHHON YCIyTH, He
MPEAYCMOTPEHBI.

2.11. MakcuManbHBId CPOK OXKHJAHUS B OYepeau IpU MOJaye 3asBJICHUS O IPEIOCTaBICHUU
rocyAapCTBEHHOM YCIYTy U MPH MOJYYEHUU PE3yJIbTaTa rOCy1apCTBEHHOM YCIIYTH.

2.11.1. Cpox oxupanus B ouepeau (IpU €€ HAJIMYHMM) TMPH IOJadye 3asABICHUS U HEOOXOIMMBIX
JOKYMEHTOB B OpraH MecTHOro camoyrmpasiienus CankT-IlerepOypra He JOKEH MPEBBINIATH OJTHOTO Yaca.

2.11.2. Cpok oxu1aHusi B O4€peIu MPH MoAade 3asBJICHUS U JOKYMEHTOB B MHOT'O()YHKITMOHAIIBHOM
LIEHTPE HE JI0JHKEH MPEBIIIATh COPOKA MATH MUHYT.

2.11.3. Cpok oxujaHusi B O4epeId MPU MOJIYICHUH JOKYMEHTOB B MHOTO(YHKITMOHAIIBHOM IIEHTPE
HE JIOJKEH MPEBBIIIATh MATHAIATA MUHYT.

2.12. [1nara 3a mpegocTaBieHHE TOCYAapCTBEHHOM YCIYTy HE B3UMAETCHI.

2.13. Cpok ¥ MHOPSAOK PErucTpalMM 3ampoca 3asgBUTENSI O NPEIOCTaBICHUU TOCYIapCTBEHHOU
yCIIyTH

2.13.1. Peructpamusi 3ampoca OCYILECTBIISIETCS OPraHOM MECTHOro camoymnpabiieHust CaHKT-
[TerepOypra B TeueHHe OJHOTO pabOYero JHS ¢ MOMEHTA MOJIYYeHUS! OpraHOM MECTHOTO CaMOYIPaBIICHUS
Cankr-IletepOypra JIOKYMEHTOB, YKa3aHHbIX B TIyHKTe 2.6. HacTosAmero AJIMHUHUCTPATUBHOTO
perimameHTa.

2.14. TpeboBaHUs K MOMEIICHUSM, B KOTOPBIX IMPEOCTABISIOTCS TOCYIaPCTBEHHBIC YCIIYTH, K MECTY
OKUJAHHWS ¥ TpUeMa 3asBHUTENCH, pa3MeumeHut0 u OGOPMIICHHIO BU3YaJIbHOM, TEKCTOBOH U
MYJIbTUMEANIHON HHPOPMALIMK O TIOPSIIKE MPEIOCTABICHUS TOCYIapCTBEHHOM YCIIYTH.

2.14.1. Ilomemienusi, B KOTOPBIX MPEIOCTABISIOTCS TOCYIApCTBEHHBIE YCIyTH, MECTO OKUJAHUS,
JOJDKHBI MMETh IUIOMIAAM, MPEAYCMOTPEHHBIE CAHUTAPHBIMH HOpPMaMH M TPEOOBaHUSIMU K paboyum
(obucHBIM) TmOMEIIEHUsAM, T/A€ O0OOpYIOBaHBI pabouMe MecTa C HCIOJIb30BAHUEM TMEPCOHATBHBIX
KOMITHIOTEPOB M KOMUPOBAJILHOW TEXHUKHM, U MECTa ISl MpHUEMa TMOCETHUTENIeH, a TaKKe JOJDKHBI OBITh
00OpYIOBaHbI CTYNbSIMU U CTOJIAMH, UMETh MHCYUE MPHUHAJICKHOCTH (KapaHJalll, aBTOPYUYKH, Oymary)
JUIs  3alOoJHEHHs 3alpocoB O MPEAOCTaBICHMM TOCYIapCTBEHHOW YyCIYyrd M NPOU3BOJCTBY
BCIIOMOTaTeNbHBIX 3anuceil (MaMaToK, MOSCHEHUH ).

2.14.2. Ha wuH}OpMalMOHHBIX CTE€HJAX, pa3MellaeéMbIX B MeCTax INpHeMa TIpaxaaH, U Ha
odurmansHoM caiite [IpaBurensctBa Cankr-IleTepOypra conepxurcs cienyromas nHGOpMaIns:

HaWMEHOBAHHE TOCYITAPCTBEHHOMN yCITyTH;

nepeyeHb OpraHbl MeCTHOTO camoymnpaieHuss Cankt-IletepOypra, yuacTBYOIIMX B IPEIOCTaBICHUU
rOCyJIapCTBEHHOM YCIIYTH;

rpaduk (pexum) paboTel oprana MecTHoro camoymnpasieHus: Cankt-IlerepOypra, OCyIecTBISIONINX
MIPUEM U KOHCYJIbTAIIMH 3asBUTEIIEH IO BOTIPOCaM MIPEIOCTABICHUS TOCYJapCTBEHHON YCIyTH;

ajzipeca opraHoB MecTHoro camoymnpanienuss Cankt-IlerepOypra, y4acTByIOMUX B MPeAOCTaBICHUH
rOCyJIapCTBEHHOM YCIIYTH;

KOHTakTHas uHopMmanus 00 opraHax MecTHoro camoympasienuss Cankt-IlerepOypra,
YYaCTBYIOIINX B MPETOCTABICHUH TOCYIapPCTBEHHON yCIIYTH;

MOPSIIOK MPEOCTaBICHUS TOCYIApCTBEHHON YCIIYTH;

TepevYeHb KaTeropruid rpakaH, UMEIONINX MIPABO Ha MOTYyYEHUE TOCYIapCTBEHHOU YCITYTH;

MepeyeHb JOKYMEHTOB, HEOOXOTUMBIX JJIsl IOTyYEHUS TOCYJapCTBEHHOM YCIIyTH;

oOpa3zer] 3ar0JHEeHHS 3asBJICHHS Ha MOJIy4eHUE TOCYJapCTBEHHOMN YCIIYTH.

2.15. Tloka3aTenu JOCTYMHOCTH M Ka4eCTBa TOCYNapCTBEHHON YCIYyTH.

2.15.1. KomnuecTBO B3aMMOJEWCTBUI 3asiBUTENS] C OPraHOM MECTHOro camoyrpasieHus CaHKT-
[TeTepOypra, y4acTBYIOIIMMHE B MPEAOCTABICHUN TOCYIapPCTBEHHOMN yCIyru — He OoJee 3.

2.15.2. IIpoAomXKUTENbHOCTh B3aUMOJEHUCTBUS JOJDKHOCTHBIX JIMIl TPU  MPEIOCTABICHUU
rocynapcTBeHHou ycayru 10 (MuH.).

2.15.3. CiocoOsI peI0CTaBICHHS TOCYIAPCTBEHHON YCIIYTH 3asBUTEIIO!

HEMOCPEACTBEHHO TIPH TMIOCEIIEHWH OpraHa MecTHOro camoympasienus Cankr-IlerepOypra,
Y4acTBYIOUIETO B MPEAOCTAaBIECHUHN IOCYAapCTBEHHOM YCIIyTH;

B mo/ipa3aesieHnd MHoOro yHKIIMOHAIBHOTO IICHTPA;

B DJJIEKTPOHHOM BHje (mocpenctBoMm I[loprama B COOTBETCTBHM C 3TamaMd  MpPEJOCTaBICHUS
rOCy/IapCTBEHHOW YCIyTH, OMpelIelIeHHbIMU pacropsbkeHueMm IIpaButenbctBa Cankrt-IlerepOypra ot
22.03.2011 Ne 8-pm).



2.15.4. Cpoku TpOMEKYTOUYHOTO WH(POPMHPOBAHUS 3aABUTENSL O pE3yJbTaTax MpPeAOCTaBICHHS
roCy1apCTBEHHON yCIyTy AEHCTBYIOLIMM 3aKOHOATEIbCTBOM HE YCTAHOBJICHBI.

2.15.5. CnocoOb1 MH(MDOPMHUPOBAHMS 3asIBUTENS O pe3yJbTaTax MPEeAOCTaBICHUS TOCYIapCTBEHHON
YCIYTH — 1O TeJe(OoHy, M0 IEKTPOHHOH 10YTe, B MMCbMEHHOM BH/IE.

2.15.6. Konu4ecTBO JOKYMEHTOB, HEOOXOJMMBIX JJIsS TPEIOCTABICHHUS 3asBHUTEIIEM B IIEISIX
MOJTy4YEeHHUSI TOCYAapCTBEHHOM YCIIyru — 2.

2.15.8 KonuuecTBO ycnyr, SBISIOUIMXCA HEOOXOTUMBIMH U OO0SI3aTENIbHBIMH 71l TIPEIOCTaBICHUS
roCylapCTBEHHOMN yCIyTy JAEUCTBYIOIIMM 3aKOHOJATEIECTBOM — HE YCTAHOBJICHO.

2.15.9. Tlopsaok OCyIIECTBICHHUSI KOHTPOJIS 3a MPEJOCTaBICHHEM TOCYIapCTBEHHOH YCIyrH, co
CTOPOHBI TPaXKJaH, UX OOBEAWHEHHUI W OPraHU3aINil, OCYIIECTBISIETCS B COOTBETCTBUH C JEHCTBYIOIIUM
3aKOHO/IaTEJIbCTBOM.

2.15.10. Beimaua pesynbTara MPEeIOCTABICHUS TOCYIAPCTBEHHOW YCIyTd B DJIGKTPOHHOM BHJIC
MIpeAyCMOTpPEHA.

2.16. TpeboBaHus, Y4YUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS TOCYJApPCTBEHHON YCIYTH IO
YCTHBIM M MIUCbMEHHBIM OOpalIeHHUIM (B TOM YHCJIE B DJICKTPOHHOH (hopme).

2.16.1. Wndopmanus mo BoOmpocaM NPEAOCTABICHHS TOCYAapCTBEHHOW YCIyrd JOBOIUTCS [0
CBEICHUS 3asBUTEJCH, UHBIX 3aMHTEPECOBAHHBIX JIMI[ [0 X MUCHMEHHBIM (B TOM YHUCIE B 3JIEKTPOHHOM
BU/JIE) U YCTHBIM OOpaIeHUSIM.

Opranamu  mectHoro camoympaieHuss Cankr-IletepOypra mnpuHHMarOTCs oOOpamlieHus B
MUCHbMEHHOM BHJI€ CBOOOAHOH (DOPMBI (B TOM YHCIIE B 3JIEKTPOHHOH (hopme). B muceMeHHOM 0OpamieHnn
yKa3bIBAIOTCS: HaMEHOBaHHE OpraHa MecTHOro camoympasieHus Cankr-IlerepOypra mmbo damunus,
UMs, OTYECTBO COOTBETCTBYIOILEIO JOHDKHOCTHOTO JIMIIa OpraHa MECTHOro camoynpasiieHusi CaHKT-
[TetepOypra, a Takxke pamunus, UMs, OTYECTBO 3asIBUTEIISA, IOYTOBLII ajpec, M0 KOTOPOMY JIOJKHBI OBITh
HaIpaBJICHBI OTBET, YBEIOMJICHHE O TIepeaipecallui oopaleHusi, CyTh 00paleHusi, OAMICh 3asBUTEIS U
JaTa.

B ciydae HEOOXOIMMOCTH B MOJATBEPKACHUE H3JIOKEHHBIX B MUCHBMEHHOM OOpamieHuu (akToB K
MMCbMEHHOMY OOpaIleHUIO IPUIaraloTcs JOKYMEHThI U MaTepuasbl TM00 UX KOHH.

OTBeT Ha NMHCBMEHHOE OOpAIllCHWE AeTCS B MPOCTOW, YETKOW, MOHATHOM (opMe C yKazaHHUEM
(bamMuIuM ¥ MTHULIKAIOB, HOMepa TenedoHa cnenuaiicTa, oOpMHUBILETO OTBET.

IIpu orBeTax Ha TernePOHHbIE 3BOHKU U YCTHBIE 00pallleHusl CIIEHHUAIUCT MOAPOOHO U B KOPPEKTHOM
¢dopme nHpopMuUpyeT 0OpaTUBILIEECS U0 IO BONPOCY MPETOCTABICHUS TOCYAAPCTBEHHOM YCIYTH.

OtBeT Ha TeneOHHBIM 3BOHOK HauMHAaeTCsl ¢ MH(GOpMalMM O HaMMEHOBaHUM OpraHa, B KOTOPBIH
MO3BOHMWIIO OOpaTHBIIeeCs JIULO, (aMUIUN, UMEHH, OTUYECTBE M JIOJDKHOCTU CIIELUAINCTA, TMPUHSIBIIETO
TenedOHHBIN 3BOHOK.

Bo Bpems pasroBopa crienualucT YeTKO MPOM3HOCHUT CJI0BA, M30eraeT napauieibHbIX Pa3srOBOPOB C
OKPY>KaIOIIKMMH JIOAbMH U HE TIPEPBIBAET PA3rOBOP MO NMPUYHMHE NOCTYIICHUS 3BOHKA Ha APYroi ammapar;

Crnenanuct, oCyIECTBISAIONIMA YCTHYIO KOHCYJIbTAlUI0, TIPUHUMAET BCE HEOOXOIUMBIE MEpHI s
OTBETa, B TOM YHCJIE U C IPUBJICUEHUEM JIPYTUX CIEUATHUCTOB.

B ciydae ecnu cnenanuct, K KOTOpoMy 00paTHIIOCh JIMIIO0, HE MOXKET OTBETHTh Ha JIaHHBIN BOIIPOC B
HACTOSAILIMN MOMEHT, OH IpeJyiaraeT oOpaTUBLIEMYCs JMIy Ha3HAYUTh Jpyroe yaoOHOe ISl rpakJaHuHA
BpeMs ISl KOHCYJIbTallUH.

B KoHIlE KOHCY/IbTAllMU CIEUUATUCT KPATKO MOABOJUT UTOT W IEPEUUCIsieT JEeUCTBHUS, KOTOpHIE
CIIeAyeT MPEIIPUHATH OOPaTUBIIEMYCS JTUILY.

OTBeT Ha NMHCHbMEHHOE OOpAaIlCHHWE NaeTCsS B MPOCTOM, YETKOH, MOHATHOM (opMe C yKazaHHEM
(bamMuIuM ¥ MTHULIKAIOB, HOMepa TenedoHa crenuanicTa, 0OpMHUBILETO OTBET.

2.16.2. o cripaBOYHBIM HOMepaM TeleoHOB, yKa3aHHBIM B myHKTax 1.3.1.1. u 1.3.1.2. HacTosmero
AJIMUHUCTPATUBHOTO  pEerjaMeHTa, MpPeNoCTaBIseTCs cleAyromas HuHopMalus, CBs3aHHAs C
MIPEI0CTAaBIIEHUEM TOCYJapCTBEHHOMN YCIYTH:

opran MecTHOro camoymnpanieHusi Cankrt-IlerepOypra, ydacTBylOIIMH B NpPeAOCTaBICHUH
roCyAapCTBEHHOM YCIIYTH;

rpaduk (pexxuMm) paboTbl opraHa MecTHoro camoympasieHust Cankr-IlerepOypra, yuacTByromero B
MPEOCTABICHUU TOCYITAPCTBEHHOW YCIYTH M OCYIIECTBIISIIOIIAN MPUEM U KOHCYJIbTAIlMU 3asgBUTEIEH MO
BOIIPOCAM MPEAOCTaBIEHUS IOCYAapCTBEHHOM YCIIyTH;

azpec opraHa MmectHoro camoynpasieHusi Cankt-IlerepOypra, y4yacTBYIOIIETO B HPEIOCTAaBICHUU
roCyAapCTBEHHOM YCIIYTH;

KOHTakTHass uHdopmamus 00 oprade wmecTHoro camoympasienus Cankr-IlerepOypra,
Y4acTBYIOLIETO B IPEAOCTABIECHUH I'OCYAAPCTBEHHOM YCIyTH;



KaTeropuy rpakJjaH, UMEIOIME IIPaBoO Ha MOIY4EHHUE FOCYIapCTBEHHON YCIYyTH;

NepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS MOTYyYeHUS TOCYIapCTBEHHOM YCIyTH;

CPOK MPUHSTHS PELIECHUs O PEIOCTaBICHUN TOCYAAPCTBEHHON YCIIYTH;

0 TEKYLIUX aJIMUHUCTPATUBHBIX JACHCTBHX, MPEANPUHUMACMBIX IO O0OPAIICHUIO 3aABUTEIIS;

O MIPUHATOM PELIEHUH 110 KOHKPETHOMY MTUCbMEHHOMY OOpalleHUIO;

MOPSAOK O0XKaIoBaHUS ACUCTBUI (0e3eiCTBHS) MOHKHOCTHBIX JIHMII, a TAK)Ke NMPUHUMAEMBIX UMH
peuieHuil Ipy MpeJOoCTABICHUH ITOCYJapCTBEHHOHN YCIIYTH;

MOPAJIOK 3aIIMCH HA IIPUEM K JIOJPKHOCTHOMY JIMILY.

2.16.3. I'ocynapcTBeHHast yciryra MOKET ObITh TOJy4eHa B AJICKTPOHHOW (popMe B COOTBETCTBHU C
[InanoM mepexojia Ha NMPEAOCTaBICHUE HCIOJHUTEIBHBIMU OpraHaMu TocyJapcTBeHHOH BiacTu CaHKT-
[lerepOypra rocynapCTBEHHBIX YCIYr B DJJIGKTPOHHOM BHUJE, YTBEPXKIEHHBIM paclopsHKeHUEM
[TpaButensctBa Cankt-lIletepOypra ot 22.03.2011 Ne 8-pm «O wMeponpusTusx IO MEpPexoay Ha
MpeIOCTaBlIEHUE  HMCIOJHUTENIbHBIMU  OpraHamu  rocynapctBeHHod  Biactu  Cankrt-llerepOypra
rOCy/IapCTBEHHBIX YCIIYT B 3JIEKTPOHHOM BHJIEN.

B anekTpoHHOM BUE rOCYTapCTBEHHYIO YCIYT'Y MOXHO MOJYy4uTh ¢ momoibko [loprana.

Oransel epexo/a Ha NPEJOCTaBICHHUE YCIYT B JIEKTPOHHOM BUJIE:

1-i1 sran - pasmenienue nnopmanuu o6 ycinyre B CBOJHOM peecTpe rocylapCTBEHHBIX YCIYT U Ha
EnunHoM nopTaiie rocy1apCcTBEHHbIX YCIIYT;

2-ii »Tanm - pa3MmenieHue Ha EnuHOM mopTanie TocynapCTBEHHBIX YCIYTr (OpM 3asBICHUN M HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JUISl OTY4YEHUsI COOTBETCTBYIOIIMX YCIYT, U 00ecleyeHre JOCTyna K HUM JJis
KOIMPOBAHUS U 3aI0JHEHUS B 3JIEKTPOHHOM BHJIE;

3-i1 aram - obecrieyeHre BO3MOKHOCTH ISl 3asBUTENICH B LENAX TMOJTYYCHHUS YCIYTH MPEACTABIATH
JOKYMEHTBI B 3JIEKTPOHHOM BHJI€ C UCIIOJIb30BaHUEM EJIMHOrO noprasna rocy1apCTBEHHBIX YCIYT;

4-1i sTan - obecrieueHNUe BO3MOXKHOCTHU /ISl 3asBUTENIEH OCYIIECTBIATh C MCIoIb3oBaHueM ExnnHoro
MopTajia roCyAapCTBEHHBIX YCIYT MOHUTOPHUHT X0/1a IPEIOCTABIECHUS YCIIYTH;

S5-ii aTam - oOecrieyeHUE BO3MOYKHOCTHU IIOJIYYEHHs pe3yJlbTaTOB IIPEIOCTABICHUS YCIYyTU B
ANEKTPOHHOM Buje Ha EAHOM mopTanie rocyaapCTBEHHBIX YCIIYT, €CIIU 9TO HE 3alpenieHo ¢eaepaibHbIM
3aKOHOM.

DJNEeKTpOHHBIE 3asBJICHUs (3asBKU) OTIPABISAIOTCS udepe3 «DIeKTpOoHHYI0 npueMmHyro» [loprana c
UCIIOJIb30BAHUEM «IOTHHA» M «Iapojisi» 3asiBUTENS, a TAaKKE MOTIYT OBITh TMOAMMCAHBI 3asBUTEIEM
JIEKTPOHHOM MOJIUCHIO WIH 3aBEPEHBl YHUBEPCAIbHOU AIEKTPOHHON KapTOH.

B cnyuae, ecnu mociie HampaBlIeHUS 3asBUTEIEM 3JIEKTPOHHOTO 3asiBICHUS (3aBKH) HEOOXOIHUMO
MOCEIIEHUE 3asBUTENIEeM opraHa MecTHoro camoymnpanieHusi Cankr-IlerepOypra, To i 3asBUTENS,
OTIIPaBUBLIETO 3JIEKTPOHHYIO 3asBKY, JOJDKHOCTHOE JIMIIO OpraHa MECTHOro camoympaBieHus: CaHKT-
ITerepOypra ¢dopmupyer npuriamieHue Ha IpUeM, KOTOopoe oToOpaxaercss B Opays3epe 3asBHUTEINS.
[Ipurnamenue coaepKUT HEOOXOAUMYI0 HMHGPOpPMAIUI0 C YKa3aHHEeM: aJpeca opraHa MECTHOTrO
camoympasnenust Cankr-IletepOypra, B KOTOpBI HEOOXOAUMO OOpPAaTUTHCS 3asBUTENIO, J1aThl U BPEMEHU
npremMa, Homepa ouepenn, WACHTU(PHUKAIMOHHOTO HOMEpa MPUIJIALICHUs, a TaK)Ke MepeuHsl JOKYMEHTOB,
KOTOpbIE HEOOXOMMO MPEIOCTaBUTh Ha IIpUEME.

B cnyuae, ecnu o0si3aTenbHOE MOCEIIEHNE 3asBUTEJIEM OpraHa MeCTHOro camoymnpasieHus CaHKT-
[TerepOypra He Tpebyercs, To mocpeacTBoM IlopTana ocyiiecTBiIsieTcss MOHUTOPHUHT X0/1a MPEI0CTaBICHHUS
rOCy/lapCTBEHHOM yCIyTd, a Takke HWH(GOPMUPOBAHME 3asBUTENS O pe3yJbTaTe NPeaoCTaBICHUS
rOCy/lapCTBEHHOM YCIYTH B COOTBETCTBUM C JTallaMM IPEAOCTABIEHHUS TOCYJAapCTBEHHON YCIyrd B
AJIEKTPOHHOM BUJIE.

I11. CocTaB, nocjie10BaTe IbHOCTH U CPOKHU BbITIOJTHEHUS] AIMUHUCTPATHBHBIX Mpoueayp,
Tpe0OBaHUS K MOPAAKY MX BbINOJHEHNS, B TOM YHUcJIe 0COOEHHOCTH BbINOJIHEHU S
aJIMHHHUCTPATHBHBIX MPOLEAYP B 3J1EeKTPOHHOI opme.

3.1. Onwucanue mMOCIENOBATEILHOCTH AJAMMHUCTPATHBHBIX MPOLEAYp IpH MPEJOCTaBICHUH
roCyJapCTBEHHOM YCIyTH:

MIpUEM 3asBJICHUS M JOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABICHUS TOCYapCTBEHHOM YCIyTH;

U3JIaHMe TIOCTAaHOBJIEHUSI OpraHa MecTHOro camoymnpanieHusi Cankt-IlerepOypra 06 ocBoOOXAeHUU
OIEKyHa U TOTIEYUTEIS OT UCIIOTHEHHSI UMH CBOUX OOSI3aHHOCTEH.

3.2. HaumeHOBaHWe aJMHUHUCTPATHBHON NpPOLEAYpHI: TpUEM 3asBICHUS M JIOKYMEHTOB,
HEOOXOMMBIX JUIS IPEIOCTABIICHNUS TOCYJapCTBEHHOMN YCIYTH.

3.2.1. Cobbrtus (topuauueckue (pakThl), IBIAIONIMECS OCHOBAaHHEM JJIS Hayajla aJMUHUCTPATUBHOM

MPOIIETyPHI:
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MOCTyIUIeHHE (TOCPEACTBOM JTUYHOTO OOpAIeHUs 3asBUTENSI, OOpAIICHUS 3assBUTENS B JIEKTPOHHOM
dopme mocpenctBom  Iloprama n1mbO0  MOCPEACTBOM  OpPraHM3AalMid  TOYTOBOW  CBSI3U,  OT
MHoropyHKIHMOHAIBHOTO IIEHTpa) B OpraH MecTHOro camoympasienus Cankr-IlerepOypra 3asBieHus o
MPEAOCTAaBIEHUH TOCYAAapCTBEHHOM YCIyrM W MNpUIaraéMbIX JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.
HACTOAIIEr0 AJIMUHUCTPATUBHOIO PErjiaMeHTa (J1ajiee — KOMIUIEKT IOKYMEHTOB).

3.2.2. OTBeTCTBEHHBIM 32 BBHITIOJHEHUE AJMHHHUCTPATHBHOW MPOLEAYPHI SIBISCTCS CICIUATHCT
oprana MectHoro camoymnpanienus Cankr-IlerepOypra, OTBETCTBEHHBIM 3a MpueM 3asBICHUS U
JTOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYTH.

3.2.3. ConepxaHue 1 NpOJ0JHKUTEILHOCTD BBIMOJHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI.

MyHULIUTIATBHBIA ~ CIIYy)KaIlUi  opraHa MecTHoro camoynpasnenuss Cankr-IlerepOypra, k
JNOJDKHOCTHBIM ~ OOSI3aHHOCTSIM ~ KOTOPOTO  OTHECEHO  BBIMOJHEHUE OTHENbHBIX TOCYAapCTBEHHBIX
MMOJITHOMOYMH, OTBETCTBEHHBIN 332 MPHUEM 3asBJICHUS U JIOKYMEHTOB, HEOOXOIUMBIX JIS MPEAOCTaABICHUS
roCy/1IapCTBEHHOMN yCIyTH, PU OOpAILICHUH 3asiBUTEIICH:

oTpeieNIIeT MpeAMET 00paIIeHus;

YCTaHABIIMBAET JIMYHOCTD 3asIBUTEIISL U €0 MOJTHOMOYUS;

KOHCYJIbTUPYET 3asBHTEIsI O MOpsAKe o(pOpMIICHHUS 3asBJICHUS U TPOBEPSET IMPABHIBHOCTH €ro
odopmiienus. [1o mpocnbe 3asgBUTENS, HE CIOCOOHOTO IO COCTOSIHUIO 3/I0POBbS TUOO B CUJTY MHBIX TPUUUH
COOCTBEHHOPYYHO O(GOPMHTH 3asiBIICHHE, 3asBICHHE MOXET OBITh O(POPMIICHO CHEIHAINCTOM OPTraHOM
MecTHoro camoympaieHusi Cankt-lIlerepOypra, OTBETCTBEHHBIM 3a MHpPHEM JOKYMEHTOB, O 4Ye€M Ha
3asIBJICHUU JEJIaeTCsl COOTBETCTBYIOLIAs 3aIIUCh;

MpPOBEpSieT HaIu4he JOKYMEHTOB W JaeT HMX OIEHKY Ha TMpEeAMET COOTBETCTBHUS TMEPEUHIO
JOKYMEHTOB, YKa3aHHbIX B IIYHKTE 2.6. HACTOSIEro AIMUHUCTPATUBHOTO PETJIaMEHTa;

KCEPOKOMUPYET JIOKYMEHTHl (B Cilydae HEOOXOJUMOCTH), 3aBepsieT KONMUU JTOKyMEeHTOB. Komuu
3aBepsAIOTCA IMOANKMCHIO JIMLA, OTBETCTBEHHOIO 3a IPHUEM JIOKYMEHTOB, C YKAa3aHHUEM €ro J0JKHOCTH,
(dbaMuIMK ¥ UHUIMATIOB, a TAKXKE JaThl 3aBEPEHUS KOIIUU;

¢dukcupyer QakT npuemMa JOKyMEHTOB, YKa3aHHBIX B ITYHKTE 2.6. HACTOSIIETO AJMUHUACTPATUBHOTO
periJamenTa, B )KypHalle perucTpaluu;

nepeaeT KOMIUIEKT JOKYMEHTOB 3asBUTEINS AJIs IPUHATHUS PELIECHUS CIEUAINCTY OpraHa MeCTHOTO
camoynpapneHusi Cankr-IlerepOypra, OTBETCTBEHHOMY 3a MOATOTOBKY MOCTAHOBJICHHS OpraHa MECTHOTO
camoynpasnenus Cankrt-IlerepOypra 06 0CBOOOXKIACHUU ONEKyHA WU TOMEYUTENS] OT UCIOJHEHUS] HMH
CBOUX 00s13aHHOCTEH.

[IpoaomKUTENEHOCTh aIMUHUCTPATUBHON IMpOLIEayphl HE JODKHA IMPEBBIIATH OJHOTO pabodvero
THSL.

3.2.4. KputepussMu TpPHUHATHS PEIICHHS B paMKaxX aJIMUHHCTPATUBHOW TMPOIEAYPHl SBISICTCS
COOTBETCTBHE KOMILIEKTa JOKYMEHTOB, TPEOOBaHUSAM, YCTAHOBJICHHBIM HOPMATHUBHBIMHU IPaBOBBIMHU
aKTaMH, PEryJHpYyIOIIUX OTHOLIEHUS, BO3HMKAIOIIME B CBA3M C IPEJOCTABIEHHUEM TOCYAapCTBEHHOU
YCIIYTH, COTJIACHO 1. 2.5. HAacTOAIIEero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.5. Pe3ynbTar aqMUHUCTPATUBHON IIPOIIEAYPHI U TIOPSIOK TIepeaadn pe3ysbTaTa:

CHEIHMaTMCT OpraHa MecTHOro camoynpapieHusi Caskrt-IlerepOypra, OTBETCTBEHHBIH 3a MpHEM
3asBJICHUS W JOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEJOCTaBICHHUS TOCYJapCTBEHHOM YCIIyrW, mnepenaeT
KOMIUIEKT JIOKYMEHTOB CIEIMAINCTY oOpraHa MecTHoro camoympasienuss Cankr-IletepOypra,
OTBETCTBEHHOMY 3a IMOATOTOBKY IOCTAaHOBJIEHUSI OopraHa MectHoro camoynpasieHuss Cankr-IlerepOypra
00 0CBOOOKIECHUH OIEKYHA U MOMEYUTENS OT UCIIOTHEHUS UMH CBOMX 00S3aHHOCTEH.

3.2.6. Crioco6 ¢ukcanuu pe3ynbTara BhIIMOTHEHUS aJMUHUCTPATUBHOM MPOLIETypHI:

perucTpanus 3asBJICHUS U IOKYMEHTOB B KYypHaJe pEruCTpaluu.

3.3. U3paHme TOCTaHOBJICHHS oOpraHa MecTHOro camoymnpasieHus Cankr-IlerepOypra o0
OCBOOOKICHUH OTIEKYHA U TIOTIEYUTENS OT UCIIOJIHEHUSI UM CBOUX 00S3aHHOCTEH.

3.3.1. CoObiTHs (ropuandeckue (HakThl), SIBISIONIAECS OCHOBAHWEM I Hadajga aJMUHUCTPATUBHOMN
MPOLIEAYPHI: TOTyYeHHE JAOKHOCTHBIM JTUIIOM OPTaHOB MecTHOro camoympasieHuss Cankr-IlerepOypra,
OTBETCTBEHHBIM 3a M3JaHHME IOCTAaHOBJIEHUS OpraHa MecTHoro camoymnpasieHusi Caskt-lIlerepOypra
KOMIUIEKTa JOKYMEHTOB 00 OCBOOOXJIEHHM OINEKyHa U TONEYUTETIs OT UCHOJHEHHS HUMH CBOHX
00s13aHHOCTEH.

3.3.2. OTBETCTBEHHBIMU 32 BBIMOJTHCHUE aIMIUHUCTPATHBHON MPOIIEAYPHI SBISIOTCS:

JOJKHOCTHOE JIMII0 OopraHa MecTHoro camoympasieHus Caskt-lIletrepOypra, OoTBETCTBEHHOE 3a
W3JaHUE TIOCTAHOBJIEHUsI OpraHa MecTHoro camoymnpanienusi Caskt-IlerepOypra o0 ocBOOOXAEHUN
OTIEKYyHA U MONEYUTENS OT UCTIOTHEHHS] MU CBOMX O0S3aHHOCTEI;



Ha4yaJIbHUK OTJIENa ONEKH M IONEUYUTENbCTBA (P HAJMYUU B OPraHE€ MECTHOI'O CAMOYIPABICHUS
Cankr-IlerepOypra COOTBETCTBYIOLIETO CTPYKTYPHOTO TOPA3ICICHUS);

TJIaBa MECTHOM aIMUHHCTPAIIUA MyHUITUTIATILHOTO oOpa3zoBanus CaHkT-IleTepOypra.

3.3.3. Cozmeprkanue U IpOIOJIKUTEIBHOCTD BBIOJIHEHHS a]MUHUCTPATUBHOMN MPOLIEAYPHI.

JIOJDKHOCTHOE JIMII0 opraHa MecTHoro camoynpanieHuss Cankt-IlerepOypra, OTBETCTBEHHOE 3a
U3JJaHWE TIOCTAHOBJIEHUSI OpraHa MecTHOro camoymnpasieHus Cankrt-IlerepOypra 00 0cBOOOXKIEHUH
ONEKyHa W IIONEYUTENI OT HCIOJHEHUS MMM CBOMX OOS3aHHOCTEH IPOBOIUT INPOBEPKY CBEICHUH,
COJIEPIKAIIMXCS B KOMIUIEKTE JOKYMEHTOB;

[0 pe3yJbTaTaM pPacCMOTPEHHs] T'OTOBUT IPOEKT MOCTAaHOBJIEHMS COIJIACHO NpuiIokeHHio Ne 3 k
HAcTOsIEMY AJIMHUHUCTPATHBHOMY pEIJIAMEHTY 00 OCBOOOXKIACHHWU OIEKyHa U TIONEYUTENs OT
UCIIOJIHEHUSI UMM CBOUX OOSI3aHHOCTEH, B Cilydyae OTCYTCTBHUSI IPAaBOBBIX OCHOBAHUH s WU3IAHUA
IIOCTAaHOBJIEHUSI TOTOBUT DPAa3bsCHEHMs (IMCbMO), B KOTOPOM YKAa3blBalOTCS IPUYMHBI, IO KOTOPBIM
IIOCTAHOBJICHHE HE MOKET OBITh U3aHO U MOPSIOK 00KanoBaHusl (Aajee — pa3bsiCHEHUE);

IepelaeT IPOEKT IIOCTAaHOBJIEHUS (COOTBETCTBYIOUIETO pa3bsICHEHUS), COIVIACOBAHHBIM C
PYKOBOJUTENEM CTPYKTYPHOI'O IMOApa3JeleHusl opraHa MecTHoro camoympasieHus Cankr-IlerepOypra
(mpm  HamMuuMu B opraHe MecTtHoro camoympasieHusi Cankr-IlerepOypra CcOOTBETCTBYIOIIETO
CTPYKTYPHOT'O IMOJIpa3/Ie]eHUs1), IJIaBe MECTHOW aJMUHUCTpAlMM OpraHa MECTHOI'O CaMOYINpaBJICHUS
Cankr-IlerepOypra Ha yTBepkK/I€HUE.

I'maBa MeCTHOM aJIMUHHCTPALIUU OpraHa MecTHOro camoynpanienus Cankr-IlerepOypra:

U3Y4aeT Pa3bsICHEHUE;

B Cllyyae 000peHHsI — OANUCHIBAET Pa3bsCHEHUS;

B CJIy4yae HECOIJIacusl — U3J1aracT 3aMe4aHus U BO3BpallaeT yYKa3aHHbIE Pa3bsICHEHUS Ha JOPAOOTKY U
UCIpaBJICHUE CIIEUAIMCTY OpraHa MecTHOro camoymnpanienuss Casnkt-IlerepOypra.

I'maBa MmecTHON aAMHHMCTpALIMK OpraHa MecTHOro camoymnpanienust Cankr-IlerepOypra:

U3y4YaeT MPOEKT MOCTAHOBIICHUS;

B CiIy4ae 0J100peHus — MOANKCHIBAET I0CTAaHOBIICHUE;

B ClIy4ae HEecOIjlacHs — M3JaraeT 3aMe4yaHHs U BO3BpallaeT yKa3aHHBIH MPOEKT ITOCTAHOBIICHUS Ha
N0pabOTKy U UCIIPaBIIEHUE CIEUATIMCTY OpraHa MecTHoro camoympanienus Cankr-IlerepOypra.

ITocne moanucanusi MOCTaHOBIEHUS (Pa3bsICHEHUS) ITIABOM MECTHOM aJIMUHUCTPALUU JTOJKHOCTHOE
JUI0O opraHa MecTHOro camoynpasieHusi Cankt-IlerepOypra, OTBETCTBEHHOE 3a IOJTOTOBKY
IIOCTAHOBJICHUS:

HaIpaBJIIET COOTBETCTBYIOIEE TIOCTAHOBIIEHUE B a/ipec 3asBUTENs (1100 BpydaeT 3asiBUTEIO);

¢ukcupyer OTIpaBKy B ajpec 3asBuUTeNs (MO0 MOJy4YeHHE 3asBUTENIEM) IIOCTAHOBIICHUS B
COOTBETCTBYIOILEM JKYypHAJIE;

HanpaBJsieT COOTBETCTBYIOLIEE Pa3bsICHEHHUE B aipec 3asgBUTENs (JIMOO BpydaeT 3asBUTEIIO);

¢ukcupyeT OTHOpaBKY B ajapec 3asBUTeNs (MO0 TMOJydeHHE 3asBUTENIEM) pa3bsICHEHHUS B
COOTBETCTBYIOILIEM KYypHAJIE.

[IpoaomKUTENbHOCTh aIMMHUCTPATUBHON MPOLIETYphl HE JOJDKHA MPEBBILIATH MATHAALATH JAHEH C
MOMEHTA MPENCTABICHUS 3asBUTEIEM JOKYMEHTOB, YKAa3aHHBIX B IIYHKTE 2.6. HACTOSIIMX METOJUYECKHX
PEKOMEHTALIHIA.

3.3.4. Kpurepuu npuHATHS peLIeHUs MECTHON aJMUHUCTpAIel OpraHa MECTHOI'O CaMOYIpaBICHUs
Cankr-IlerepOypra ompenensiorcs HaJlM4YWeM WM OTCYTCTBHMEM IPABOBBIX OCHOBAHUU IS
MPEJOCTABICHUS] TOCYIAapPCTBEHHOW YCIYIM B COOTBETCTBHM C TpEOOBAaHHUSIMM, YCTAaHOBJICHHBIMU
HOPMAaTUBHBIMHM TPaBOBBIMU aKTaMH, PErYIMPYIOIIMMH OTHOLIEHHs, COTJacHO M. 2.5. HacTOSILEro
AJIMUHUCTPAaTUBHOTO PEIJIAMEHTA.

3.3.5. Pe3ynmbraT aIMAHUACTPATUBHOMN TPOIIEAYPHI M ITOPSIOK TIepeaun pe3yabTaTa:

U3/IaHMe TIOCTAaHOBJICHUS, HAallpaBJieHUE (BpyUYeHHE) ITOCTAHOBICHUS 3asBUTEIIIO;

MOJNKCAaHUE PAa3bICHEHUS U HalpaBJeHHe (BpyUeHHE) Pa3bsICHEHUsI 3asIBUTEIIO.

3.3.6. Crioco6 (ukcaruu pe3yabTaTa BHIIOJHEHHUS aAMUHUCTPATUBHOMN MPOLIEAYPHI:

MIOANIMCAaHHOE TJABOM MECTHOM aJMHUHHCTpPAllMd OpPraHa MECTHOro camoymnpasiieHns CaHKT-
[TerepOypra nmocraHOBICHHE;

perucrpanus IOCTaHOBJICHUS B KypHaJe PEerucTpaliy MOCTAaHOBJICHHUI;

OTMETKA O HAIPaBJICHUHU B APEC 3asBUTENS (JUUHOM MOJTYyUEHUH 3asIBUTEIIEM) TIOCTAHOBIICHUS;

MOJITMCAHHOE TJIaBOM MECTHOM aAMUHHUCTPALIMM OPraHa MECTHOI'O CaMOYIIPaBJIEHUS pa3bsICHEHUE;

perucTpanys pa3bsCHEHUSI B COOTBETCTBYIOLIEM JKYPHAJIE;

OTMETKa O HAIlPaBJICHUH B ajipec 3asgBUTENs (JINOO MOTYYEHUH 3asIBUTEIIEM) PA3bsCHEHHUS.



IV. ®opmbI KOHTpOIS

4.1. Texkymuid KOHTPOIb 3a COOJIOJCHHEM TOCIEAOBATEIHHOCTH IEHCTBHUM, OINpeaeneHHbIX
aIMMHHCTPATUBHBIMU MPOLEAYypaMHU IO IPENOCTABICHUIO T'OCYJapCTBEHHON YCIYTH, OCYIIECTBIISIETCA
PYKOBOJUTENIEM OpraHa MECTHOI'O CaMOYIIPABIICHUSI.

4.2. PykoBoauTens OpraHa MECTHOTO CaMOYIIPABJIEHUS OCYILECTBIISAET KOHTPOJIb 3!

HaJJIekKAllMM  HCIIOJIHEHMEM  HACTOSALIEro aJMMHHUCTPATUBHOIO perjaMeHTa COTPYAHHKaMU
IIOIpa3JCIICHNUS;

o0ecreYyeHneM COXPAaHHOCTH MPHUHATBHIX OT 3asBUTENS JOKYMEHTOB M COOJIOACHUEM COTPYIHUKAMHU
H0JIpa3ieNieHus: 0cOOEHHOCTEN 10 cOopy U 00pabOTKE NEPCOHANbHBIX JAHHBIX 3asIBUTEIS.

4.3. PykoBoauTenb OpraHa MECTHOTO CaMOYNPABIEHUS M CIELUUAINUCTBI, HENOCPEACTBEHHO
IPEJOCTABIIAIOLINE TOCYAAPCTBEHHYIO YCIYTy, HECYT MEPCOHAIBbHYIO OTBETCTBEHHOCTh 3a COOJIIOJCHHE
CPOKOB W TOpsiAKa TMpHeMa JIOKyMEHTOB, CBOEBPEMEHHOCTH OGOpPMIIEHHUS M  OTIPABICHUS
ME)XBEJJOMCTBEHHBIX 3alIPOCOB, COOTBETCTBHE pPE3YJIbTaTOB PACCMOTPEHHsS JIOKYMEHTOB TpPEOOBaHMSIM
3aKOHOJAATENIbCTBA, PUHIATHIO MEP IO IPOBEPKE MPEACTABIECHHBIX JOKYMEHTOB, COOJIIOJIEHUE CPOKOB U
NOpsAJKAa MPEAOCTaBICHUs TOCYJApCTBEHHOM yCIyrd, IOAIOTOBKM OTKa3a B IIPEIOCTABICHUU
TOCYJapCTBEHHON YCIyrH, 3a COOJIIOJICHHE CPOKOB W TOpsAKAa BbIIAaud JOKyMEHTOB. llepconanbHas
OTBETCTBEHHOCTb PYKOBOJUTENS MOAPA3ACICHUSI M CICLHUAIUCTOB 3aKPEIUIACTCS B  JIOJDKHOCTHBIX
periaMeHTax B COOTBETCTBHHU C TPEOOBAHUSAMH 3aKOHOAATEIHCTBA.

B yacTtHOCTH, crlenUanyuCThl HECYT OTBETCTBEHHOCTD 3!

TpeOOBaHME Yy 3asBHUTENEH JOKYMEHTOB WM IUIATHhl, HE IMPEIyCMOTPEHHBIX aIMHHUCTPATHBHBIM
peraaMeHToM;

OTKa3 B IpUEME JIOKYMEHTOB II0 OCHOBAHMSIM, HE MPEJYCMOTPEHHBIM aJIMUHUCTPATUBHBIM
peraaMeHToM;

HapyLIEeHUE CPOKOB PETUCTPALIMU 3aIIPOCOB 3aBUTENS O IIPEIOCTABIEHUHU I'OCYJApCTBEHHOM YCIIyTH;

HapyLIEHUE CPOKA MIPENOCTABICHUS FOCY1apCTBEHHON yCIIyTH;

HaIpaBJieHUE HEOOOCHOBAaHHBIX MEKBEIOMCTBEHHBIX 3alIPOCOB;

HapylLIEHHE CPOKOB IIOJIOTOBKHA MEKBEJOMCTBEHHBIX 3alIpOCOB M OTBETOB HAa MEXBEIOMCTBEHHBIC
3aIpochl;

HEO0OOCHOBAHHOE HE MPeI0CTaBICHNE HH(POPMAIIUN Ha MEKBEOMCTBEHHBIE 3aITPOCHI.

4.4. Omneparop Iloprana (cneumamuctsl CII6 I'VII «Cankt-IlerepOyprckuii mHpOpManmoHHO-
AQHAJTMTUYECKUH LIEHTP») OCYIIECTBISAIOT KOHTPOJb 33 CBOEBPEMEHHOCTBIO JIOCTaBKHM 3JIEKTPOHHBIX
3asBJICHUN Ha aBTOMaTU3HMPOBAHHOE padoyee MeCTO CHelHalucTa CTPYKTYpHOTO HoJpa3/ieleHHs] OpraHa
MECTHOTO CaMOYITPaBJICHHUS.

[lepconanbHast ~ orBerctBeHHOCTh  crneuuanuctoB  CII6  I'VII  «Caukr-IlerepOyprekuit
MH(POPMALIMOHHO-aHATUTUYECKUHN 1IEHTP» 3aKPEIUIIeTCsl B JOJDKHOCTHBIX MHCTPYKIMAX B COOTBETCTBUU C
TpeOOBaHUSIMHU 3aKOHO/IaTEIHCTBA.

Crnenuamuctel CII6 T'VIT «Cankr-IlerepOyprekuii nHGOpMaMOHHO-aHATUTUYECKUH LIEHTP» HECYT
OTBETCTBEHHOCTbH 3a:

TexHoJsiornueckoe odbecneueHue padotsl [loprana;

MIPOBEJICHUE €KETHEBHOTO MOHUTOPUHIA HE3aKPBITBIX CTPYKTYPHBIMU IOAPA3JEICHUSIMHU OpraHa
MECTHOTO caMoOyIpaBieHusi oOpamieHuil 3assureneil Ha IlopTame M HampaBieHHE COOOLIEHHNA O
HE3aKpBITHIX OOpAaIlEHUSX 3asiBUTENEH PYKOBOJAUTENSIM OpraHa MECTHOTO CaMOYIpPAaBJICHUS IO
o(uLmaNBHBIM a/ipecaM JIEKTPOHHOM MOYTHI.

4.5. B paMkax TmpeIoCTaBICHUS TOCYIapCTBEHHOM YCIYrM OCYIIECTBISIOTCA IUIAHOBBIE U
BHEIIJIAHOBBIE MPOBEPKH MOJTHOTHI ¥ KAaUECTBA NMPEAOCTABICHHS TOCYAAPCTBEHHOM YCIIYTH.

PykoBonuTens opraHa MECTHOTO CAaMOYIPABICHHUS €KEKBapTalIbHO OCYILECTBISET BBIOOPOUHBIE
IIPOBEPKU i€ 3asBUTEIEH Ha NPEIMET IPABWIBHOCTH IMPUHATHS TOCYJApCTBEHHBIMU TI'PAXKIAHCKUMHU
CIy’)KalllUMU pELIeHH; a Take BHEIJIAaHOBBIE IPOBEPKU B Cllydyae MOCTYIUIEHUS Xajo0 (TmpeTeH3uil)
rpaXkJaH B paMKax J0Cy1€0HOr0 00KajJ0BaHUsI.

Omneparop IlopTana ocyiecTBisier:

€KEITHEBHbIE IIPOBEPKHU MPOXO0KIEHUS JIEKTPOHHBIX 3asBiIeHUN dyepe3 [lopTan, BBITpy3Ky JaHHBIX B
OpraH MECTHOTO CaMOYITPaBJICHHUS.

4.6. TlomoxeHus, XapakTepusyloliue TpeOoBaHUs K TOPSIIKY H (opMam KOHTpOIS 3a
IIPEJOCTaBIEHUEM TOCYAAPCTBEHHOM YCIYI'M, B TOM YHCIE CO CTOPOHBI I'pa)</laH, UX OObEIUHEHUH U
OpraHu3aLui:

KOHTPOJIb 3a IPEJOCTaBIEHUEM TOCYJapCTBEHHOM YCIYrd TIpaxkJaaHaMH, UX OOBEIUHEHUSMHU MU
OpraHMU3alMsIMH, BKIFOUEHHBIMH B COCTAB KOJUIETHAJIBHBIX U COBEIATENIBHBIX OPraHOB HE IPEYCMOTPEH.



V. JlocyneOHblIii (BHeCyAeOHBbII) MOPSAIOK 00:KaT0BAHUS PellieHUI U JAelicTBHil (0e31eiicTBUA)
oprana MmectHoro camoynpanJjieHuss Cankr-IlerepOypra npu npeaocraBjieHud rocyJaapcTBEHHOI
YCJIYTH, 2 TAKKe JOJKHOCTHBIX JIMI M MYHHIHUNAJIbHBIX CJIYKAIIUX OPraHa MECTHOT O
camoynpasJienusi Cankr-Ilerepoypra

5.1. 3asBUTENM MMEIOT MpaBO Ha jJocyacOHOe (BHecyneOHOe) 00KaJoBaHUE PEIICHUM W JTEUCTBHI
(Oe3neiicTBuS), MPUHATHIX (OCYIIECTBIISIEMBIX) OPraHOM MECTHOTO camoyrpasieHus Cankr-IlerepOypra, B
XOJIe PEeAOCTABICHUS TOCy1apcTBEHHON yciyru. JlocyneOHblil (BHECYAEOHBIN) NOPI0K 00KalOBaHUs HE
UCKJIIOYAeT BO3MOXKHOCTH  OOXAaloOBaHWS  peUIeHWH W jAedcTBuid  (Oe31eHCTBHS), MPUHATHIX
(ocymiecTBiIsIEMbIX) B XOJ€ IHPEAOCTABICHHS TIOCYAApCTBEHHOW YCIyrHM, B CyICOHOM HOpsAKe.
HocyneOHblii (BHECYIEOHBIN ) MOPSIIOK 00XKAIOBAHUS HE SIBJISICTCS JJIs 3asIBUTEIIST 0053aTeIbHBIM.

5.2. Ilpenmerom nocyaeOHOro (BHECYEOHOTO) 00KAIIOBAHUSI SIBJISIOTCS:

5.2.1. Hapymenue cpoka perucTpalyy 3ampoca 3asBUTENsI O MPENOCTABICHUU TOCYAapCTBEHHOM
YCIIyTH;

5.2.2. HapyuieHue cpoka npeocTaBiIeHusl TOCYJapCTBEHHOHN YCIIYTIH;

5.2.3. TpeboBanue y 3asBUTENs JTOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMAaTHUBHBIMHU IPAaBOBBIMHU
aktamu Poccuiickoii ®epepannu, HOPMAaTHBHBIMH TPaBOBBIMH aKTaMH CyOBEKTOB Poccuiickoit
denepanuy, MyHUIUIAILHBIMHI IPABOBBIMH aKTaMU JUISI TPEIOCTABIEHUS IOCY1apCTBEHHON YCIYyTH;

5.2.4. Otka3 B IpHeMe JOKYMEHTOB, MPEJOCTaBIECHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®enepanuu, HOPMAaTHBHBIMM IIPABOBBIMU aKTaMHU CYOBEKTOB
Poccuiickoit denepanuy, MyHHIMIAIBHBIMYA IIPABOBBIMU aKTaMH IS NIPEAOCTABIICHUS TOCY1apCTBEHHON
YCIYTH Y 3asiBUTEIS;

5.2.5. Otkaz B TMpPEIOCTABICHUH TOCYAApPCTBEHHOM YCIYrH, €CIM OCHOBaHMS OTKa3a He
IIPESyCMOTpPEHBI (peepaibHbIMU 3aKOHAMH U IPUHATHIMU B COOTBETCTBUM ¢ HUIMHM MHBIMU HOPMATUBHBIMU
IpaBoBbIMU akTamMu Poccuiickoit @enepanyiv, HOpMaTUBHBIMU ITpaBoBbIMU akTamu Cankt-IlerepOypra;

5.2.6. 3arpeOoBaHMEe C 3asBUTENIA IPHU MPEIOCTABICHUU TOCYIAPCTBEHHON YCIyTW IUIaThl, HE
MPEyCMOTPEHHOM HOPMAaTUBHBIMU NpPaBOBbIMH akTaMu Poccuiickoit denepanuu, HOPMATUBHBIMU
npaBoBeIMU akTamu CankT-IletepOypra;

5.2.7. Otka3 opraHa MECTHOTO CaMOYIIPaBJIEHMS, MyHUIIMIAIBLHOTO CIIY)Kalllero OpraHa MECTHOI'O
CaMOYIIpaBJI€HUs] B HCIPABICHUM JONYIIEHHbIX OINEYAaTOK M OIIMOOK B BBIIAHHBIX B pe3yibTare
MIPEIOCTABIIEHUSI TOCYJAPCTBEHHON YCIYrH TOKYMEHTAaX, JIMOO HapylIeHWE YCTaHOBJIEHHOIO CPOKa TAaKUX
UCIIPaBJICHUN;

5.3. O6mue TpeOboBaHMs K OPSIAKY MOJAaYd U PACCMOTPEHHS 5KaJT00bI.

5.3.1. XKanoba nmoxaercss B MUCbMEHHOUW (popMe Ha OyMa)kHOM HOCHTEJE, B DJIEKTPOHHOH (opme B
opran MectHoro camoynpasieHust Cankt-IlerepOypra. XKanoOsl Ha pelieHus, NPUHATHIE PYKOBOJUTEIEM
opraHa MeCTHOTO caMmoyIipaBiieHusl, nojatorcs B IlpaButensctBo Cankr-IlerepOypra.

5.3.2. XKanoba moxkeT OBITh HaNpaBJICHA IO TOYTE, Yepe3 MHOTO(YHKIIMOHAIBHBIA IICHTP, C
UCMOJIb30BaHUEM HH(OPMAIIMOHHO-TEICKOMMYHUKAIMOHHON ceTn «MHTepHeT», opuIuaibHOro caira
oprana MecTHoro camoynpasieHusi Cankr-IlerepOypra, eauHOro mopTaja TOCYJApPCTBEHHBIX U
MYHUIIUOATBHBIX YCIYT JIMOO PETMOHAIBHOTO TOpTaia roCylapCTBEHHBIX U MYHUIMMNAIBHBIX YCIYT, a
TaK)X€ MOKET ObITh MPUHSATA MPU JIUYHOM IIPHEME 3asIBUTEIS.

5.3.3. 3asBuUTENb MMEET MPaBO Ha IOJIyueHHEe HH(OPMAIMM U JOKYMEHTOB, HEOOXOIUMBIX IS
00OCHOBaHHS W paccMOTpeHHus xanoObl (mpereH3uu). OpraH MecTHOro camoynpaBieHus: CaHKT-
[TerepOypra, ero JOKHOCTHBIE JIMIIA, MYHUIMIAJIbHBIE CIyXalllde OpraHa MECTHOIO CaMOYNpaBJICHUS
Cankr-IlerepOypra 00s13aHbl NMPEAOCTaBUTH 3aSBUTEII0 BO3MOKHOCTh O3HAKOMJIEHMSI C JOKYMEHTaMU U
MaTepuallaMH, HENOCPEJICTBEHHO 3aTParuBalOMMH €ro IpaBa M CBOOOJBI, €CIM HE HuMeeTcs
YCTaHOBJIEHHBIX (pe/lepaJbHBIM 3aKOHOJATENbCTBOM OrpaHMYEHMH Ha HMH(OPMAINIO, COAEp)KalIylocs B
9TUX JAOKYMEHTaxX, Marepuanax. [Ipy 3ToM AOKyMEHTBI, paHee MTOAAHHBIE 3asIBUTENISIMUA B OPraH MECTHOIO
caMOyMpaBJIeHUs, BBIJAIOTCS MO UX MPOCh0e B BUJIE BBHIITUCOK WIIM KOIUIA.

5.3.4. XKano0Ga momKHA COMEPKATh:

HauMEHOBaHME OpraHa MecTHoro camoynpasieHusi Cankr-IlerepOypra, JOJKHOCTHOTO JIMIIa OpraHa
MecTHOro camoynpasieHus Cankrt-IlerepOypra nub0 MYHHIMIIQIBHOTO CIYXAallero opraHa MECTHOTO
camoynpasnenus Cankr-IlerepOypra, pemenus u AeicTBUs (0€31eHCTBHE) KOTOPHIX 00XKATYIOTCS;

(dbamMuIuIo, UMs, OTUYECTBO (MIOCIEIHEE - TPU HAJMYUH), CBEICHHUS O MECTE KUTEIbCTBA 3asBUTENS -
¢bu3nyeckoro iMua MO0 HaMMEHOBAHME, CBEACHUS O MECTE€ HAXOXAEHUS 3asABUTENA - HOPUIMYECKOTO



JMIa, a Takke HoMep (HOMepa) KOHTakTHoro tenedoHa, agpec (azpeca) 3JIEKTPOHHOM MOYTHI (TIpH
HAJIMYMK) U TTIOYTOBBIN aapec, MO0 KOTOPHIM JIOJKEH ObITh HAaIPaBJICH OTBET 3asBUTEIIIO;

cBenmeHUss 00 oOOXaldyeMbIX pEHICHHSX W JedcTBusaX (Oe37eiicTBMM) opraHa MECTHOTO
camoympasnenust Cankr-IlerepOypra, JOKHOCTHOTO JIMIIA OpraHa MECTHOro camoymnpanieHusi CaHKT-
[TerepOypra nub0 MyHULIUIIATIBLHOTO CIYXAIllero opraHa MectHoro camoymnpasieHuss Cankr-IlerepOypra;

JI0BOJIbI, HA OCHOBAHMH KOTOPBIX 3asBUTENb HE COTJIACEH C PELICHUEM U JieiicTBueM (Oe3neiicTBueM)
oprana MectHoro camoymnpasienuss Cankt-IlerepOypra, IJOHKHOCTHOTO JIMIIA OpraHa MECTHOTO
camoympasnenust ~Cankrt-IlerepOypra, 1m0 MYHHIMIATBHOTO  CIY)Kallero OpraHa  MECTHOTO
camoynpasnenusi Cankr-IletepOypra. 3asBuTesnieM MOTryT OBITh HPEICTABICHbI JTOKYMEHTHI (IIpU
HAJINYHHN), TOATBEPKAAIOIINE JOBOIBI 3asIBUTENIS, THOO0 UX KOIHH.

5.3.5. XKanmoba, moctynuBIIas B opraH MecTHOro camoympasieHuss Cankr-IlerepOypra, momiexur
PaccMOTPEHUIO B CIEAYIOLIUE CPOKHU:

B T€UECHHUE MATHAALATU PaOOUUX JTHEH CO AHS pEerucTpaliy Kano0bl;

B T€UCHHUE IATH PabOYMX JTHEH CO THS PETUCTpaIMU JKAIOObI B ciaydae 00KaloBaHHs OTKa3a OpraHa
MecTHoro camoyrmpanienus Cankr-IlerepOypra, JOKHOCTHOTO JIMIA OpraHa MECTHOTO CaMOYIPaBIICHUS
Cankr-IlerepOypra wiM MyHHIMIIAIBHOTO CIYKAIIEro OpraHa MECTHOro camoynpanieHuss CaHKT-
[TerepOypra B mpueMe AJOKYMEHTOB y 3asBHUTENS JTMOO B MCIPABICHUH JOMYIIEHHBIX OMEYaTOK M OMIHUOOK
WIH B Cllydae 00)KaJIOBaHHUS HAPYIIECHHs YCTAHOBJICHHOTO CPOKA TaKUX MCIPABICHUH;

B MHBIE CPOKHU B CiIydasx, ycraHOBIeHHbIX [IpaButenbcTBoM Poccuiickoit denepanuu.

5.3.6. Ilo pesympraTaM paccCMOTPEHHS KaloObl OpraH MeECTHOro camoympaBieHus CaHKT-
[TeTepOypra npuHUMAET OJHO U3 CIEAYIOMIUX PEIICHUIA:

YIIOBJICTBOPSIET JKanoOy, B TOM dYHcie B (opMe OTMEHBI MPHHATOTO PEIICHHs, HCIPABICHHS
JIOTYIIEHHBIX OPraHOM MeCTHOTo camoymnpasienus Cankt-IlerepOypra omneyaTok U OmMOOK B BBIIAHHBIX
B pe3y/ibTaTe MPEAOCTABICHUS TOCYIApCTBEHHON YCIIYTM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JCHEKHBIX
CPEICTB, B3UMaHHE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATHBHBIMU MPABOBBIMU akTamMu Poccuiickoit
®denepanun, HOPMAaTUBHBIMU NPABOBBIMU akTaMu CyObeKTOB Poccuiickoit denepanun, a TakKe B MHBIX
dhopmax;

OTKAa3bIBACT B yJIOBJICTBOPEHHUH KAJIOOBI.

5.3.7. He no3Hee HS, CIEAYIOIEro 3a JHEM MPUHATHUS PELIeHHUs, 3a8BUTEII0 B MUCbMEHHOH Gopme
Y TIO JKEJIAaHWIO 3asSBUTENSI B AJIIEKTPOHHOW (popMe HampaBisieTCsi MOTUBUPOBAHHBII OTBET O pe3yjbTarax
PaccMOTpPEHHUS KATOOBI.

5.3.8. Ilpu paccmorpeHun oOpaimieHusi TOCYJapCTBEHHBIM OpPraHoM, OpraHOM MECTHOTO
caMOyMpaBleHUs WIN JOHKHOCTHBIM JIMIIOM TPakKJIaHUH UMEET MPaBo:

MIPEJICTaBIATh JOMOJHUTENbHBIE JOKYMEHThl M MaTepuaibl Ju00 obOpamarbes ¢ nNpoch0oil 00 ux
UCTpeOOBaHMHM, B TOM YHUCIIE B 3JIEKTPOHHOM (popme;

3HaKOMHTBCS C JOKYMEHTaMHU W MaTepHajaMH, KacaloIMMHCS PACCMOTPEHHUsI OOpaIIeHusi, €Clid 3TO
HE 3aTparuBaeT INpapa, CBOOOJbI U 3aKOHHbBIE MHTEPECH! JAPYI'HX JIMI M €CIIM B YKa3aHHBIX JIOKYMEHTax W
MaTepuaiax He COJepXarcs CBEISHHs, COCTABIIONINE TOCYIAPCTBEHHYIO WJIH HWHYIO OXpaHSIeMYIO
benepaabHBIM 3aKOHOM TaifHY;

MOJTy4YaTh MACHMEHHBIN OTBET 10 CYIIECTBY ITOCTABICHHBIX B 0OpaIleHIH BOIIPOCOB, YBEIOMIICHHE O
nepeaipecalii MUCbMEHHOT0 00palleHns B rOCYJAapCTBEHHbIM OpraH, OpraH MECTHOTO CaMOYMpaBJICHHUs
WIA JOJDKHOCTHOMY JIAIly, B KOMITETCHIIMIO KOTOPBIX BXOJWT PEIICHHE MOCTABJICHHBIX B OOpamieHUH
BOIIPOCOB;

oOpamaTecs ¢ kano0oil Ha MPUHATOE MO OOpAIIeHUIO pelleHre UIU Ha jaelicTBue (Oe3aeiicTBue) B
CBSI3U C paCCMOTpPEHHEM OOpalleHusl B aIMUHUCTPATUBHOM U (WIN) CyZAeOHOM MOPSJIKE B COOTBETCTBUU C
3aKkoHoJaTenbCcTBOM Poccuiickont denepannuy;

o0pamiarecs ¢ 3asgBICHUEM O MPEKPAIIEHUN PACCMOTPEHHsI 0OpaIeHHs.

5.3.9. B ciy4ae ycTaHOBIEHHUS B XOJ€ WM 1O pe3yjbTaTaM PAacCMOTPEHHS >KAIOObI MPHU3HAKOB
COCTaBa AaIMHHMCTPATUBHOIO IPABOHAPYIIECHHUS WM MPECTYIUICHHs, NODKHOCTHOE JIUI0, HaJlelIeHHOE
MOJTHOMOYHSIMH TI0 PAaCCMOTPEHUIO JKaI00, He3aMeUIMTENIbHO HANpaBIsIeT WMEIOIINECs MaTephalbl B
OpraHbI MPOKYPATYPHI.

5.3.10. UcnonHuTtenpHBIE OpraHbl rocyaapcTBeHHO# Biactu Caskt-IleTtepOypra m IOMKHOCTHEIC
TUIa, KOTOPBIM MOXKET OBITh aapecoBaHa kanoba (MpeTeH3us) 3asBUTENS B JOCYIeOHOM (BHECYAEOHOM)
MOpsAJIKE:

B cayuae, ecim mpenmeroM KanmoObl (TIPETEH3UM) 3asBUTENS SBISIIOTCS JICWCTBUSL COTPYIHUKA
nopasziesieHns MHOro() yHKIIMOHATIBHOTO TIEHTPA, Jkaio0a (IIPeTeH3Ms1) HalpaBIsieTcs B aipec AIMUHHUCTPAIIH
I'y6epnaropa Cankr-IlerepOypra:
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191060, CmomnbabIi, Aqmuanctparus ['yoepaaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, ecin mpemeroM kaioObl (MpeTeH3UM) 3asBUTENS SIBISIOTCS OeicTBHs oneparopa [loprana,
*aro0a (mpereH3us) Hanpasisiercst B aapec Komurera o uHbopMaTU3ayuy U CBs3u:

191060, CmomnbabIi, KomuteT 0 nH(pOpMaTH3aLiuy U CBA3H;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cnyuae, ecnu mpenMeToMm >kano0bl (IPETEH3UM) 3asiBUTENS SBISAIOTCA JEHCTBUS MYHUIIUTAIbHBIX
CIy’KalluX ~ opraHa  MecTHoro  camoymnpasienusi  Cankrt-IletepOypra,  mpenocTaBisIONIETO
rOCy/IapCTBEHHYIO YCIyTy, »anoba (mpeTeH3us)) MOKeT ObITh HampaBieHa B aapec Komutera 1o
cormanbHoi noautuke Cankr-IlerepOypra:

190000, Cankr-IleTepOypr, nep. AHTOHEHKO, 1. 6,

ten. (812) 576-24-61, daxc (812) 576-24-60,

aJipec AIIEKTPOHHOU moUThI: KSp@gov.spb.ru.

Bune-ryoepnarop Cankr-IlerepOypra, KypupyroIiuii COOTBETCTBYIOIIYIO OTPACIb:

191060, CmomnbhbIit, CankT-IletepOypr,

ten. (812) 576-44-80, axc (812) 576-7955.

V. Ilepevyenn npu1oKeHMii:

nputoxxenue Ne 1: GJiok-cxeMa MpeI0CTaBICHHS TOCYJAPCTBEHHON YCITyTH;

npusioxxenue Ne 2: 3asBieHre 00 OCBOOOXKIEHUM OTEKYHA WM MOTEYUTENs OT UCIIOJIHEHUS UMU CBOUX
00sI3aHHOCTEN;

nprtoykeHre Ne 3: MpOeKT MOCTAHOBJICHHS,

npuwioxkeHue Ne 4: MoOdYTOBBIC ajapeca, CIpPaBOYHbIE TeleOHBI M aapeca AJICKTPOHHOW ITOYTHI
cTpykTypHbix mogpazaeneHuii  CII6 T'KY  «MHOroQyHKIMOHANBHBIA LEHTP MPEAOCTaBICHUS
FOCYHapCTBEHHBIX YCIIYI».
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