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K IlocTaHoBiIeHUIO

MA MO KoHCTaHTHHOBCKOE
ot 05.06.2013 Ne 13

AJIMMHUCTPATUBHBIN perjiaMeHT

10 NMPeI0CTABJIEHUI0 OPraHOM MECTHOI'0 caMoylpaBJieHus: - MecTHOH AIMUHUCTPALH el

MYHMUIHUNAJIBHOTO 00pa3oBanusi KOHCTAHTHHOBCKOE, OCYIIECTBJAOIIEH 0TI/ IbHbIe
rocyiapcrpeHHbie moaHoMo4usi Cankr-IlerepOypra nmo opranu3anuu U OCyIeCTBJIEHUIO

AeATeJIbHOCTH 10 ONeKe M MONeYHTeIbCTBY, HA3HAYEHHMIO U BBIILIATE JeHEeKHBIX CPeCTB Ha
coJep:kaHue aeTeil, HAXOASIIMXCH MO/ ONEeKOH UM MONEeYNTeTbCTBOM,
U /IeHeKHBIX CPEJCTB HA cojlep KaHue JeTeill, mepeJaHHbIX HA BOCIMTAHUE
B npuemMHblie ceMbH, B CankT-IleTepOypre,
rocy/1apcTBeHHOM YCJIyITM M0 BblIaye pa3penieHust
HA pa3JejibHOE MPOKUBAHUE MONEYNTe el U UX HeCOBEPIIEHHOJIETHUX MMOA0NeYHbIX

. O01ue MoJ10KeHUS

1.1. Tlpeanmerom peryiupoBaHUs HACTOSILEro aJMUHUCTPATUBHOTO perjaMeHTa SBISIFOTCA
OTHOIIECHHUS, BO3HUKAIOIIME MEXIY 3asBUTEISIMH M OpPraHOM MECTHOIO caMoyIpaBieHus - MecTHOM
AJMUHUCTpanMed MYHUIUNAIBHOIO 00pa3oBaHMs MYyHMLMNAIbHBIM OKpyr KoHcCTaHTHHOBCKOE,
OCYILIECTBIISIONIEH OTAENbHbIE rocynapcTBeHHble moiaHoMouns Caskt-IlerepOypra mo opraHuzauuud u
OCYLLECTBIICHUIO JIETEIbHOCTH 10 OIEKE U MONEYUTENbCTBY, HA3HAUEHHUIO U BBIIUIATE IEHEKHBIX CPEJICTB
Ha COJEpXaHWe NeTel, HaXOJAIIMXCS MOJ ONEKOH WM IMONEYUTEIbCTBOM, U JCHEKHBIX CPEACTB Ha
cojiepKaHue Jerel, mepelaHHbIX Ha BOCIMTaHHE B mpueMHble ceMbd, B Cankr-IlerepOypre (nanee —
OpraH MECTHOTO caMOyIpaBiicHHs), B chepe NpeaocTaBlIeHHsS TOCYIapCTBEHHON YCIYTHM IO BbIgaye
paspelIeHns Ha pa3/ielIbHOE MPOKUBAHKE MONEUNTENIeH U UX HECOBEPILIEHHOJIETHUX MOAONECUHBIX (anee
— TOCY/IapCTBEHHAS yCITyTa).

brok-cxema mnpenocTaBieHUs TOCYAApCTBEHHOW YCIyrd TpUBEAECHA B MNpUIOKEHUH Ned
K HaCTOSIILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asgBuTensamu ABIAIOTCS: HECOBEPLUIEHHOJETHUH IOAOINEYHBIN, JOCTUIIIMM BO3pacTa
IIeCTHAAUATH JeT, M €ro MONe4YUTeNab (MONeYUTENIM, NpPHU Ha3HAYEHUH I[10J0NEYHOMY HECKOJBKHUX
norneyuTeneil) (fanee - 3aIBUTEIH).

1.3. TpeGoBanus K NOpAAKY HHPOPMHUPOBAHUS U NPEAOCTABICHUS FOCY1apCTBEHHOM YCIYTH.

1.3.1. B npenocraBiieHUH rocy1apcTBEHHON YCIYTH y4acTBYIOT:

1.3.1.1. Cankr-IlerepOyprckoe rocy1apcTBEHHOE Ka3eHHOE yupexaeHue « MHOTO()YHKIINOHATBHBIH
LEHTP NMPEAOCTABICHUS FOCYAapCTBEHHBIX YCIyr» (Jlasiee — MHOTO(QYHKIIMOHAIBHBIN LIEHTD).

Anpec: Cankt-IlerepOypr, yn. KpacHoro Texctunbiuka, 1.10-12, mutepa 0.

I'padux pabotsl: noneaenbHUk — yerBepr ¢ 9.00 mo 18.00, matauna ¢ 9.00 o 17.00; mepepsiB
¢ 13.00 mo 13.48, BeIxoaHBIC THU — CY00OTa, BOCKPECEHBE.

I'padux pabOTBl CTPYKTYpHBIX Mojpa3aeiaeHuii MHOro(yHKIIMOHAJIBHOTO IEHTpa €KeIHEBHO
¢ 9.00 no 21.00.

Mecra  HaxoxJeHMs, Tpapuk pabOTel W  CIOpaBOYHbIE  TedePOHBI  MOJpa3/eIeHUi
MHoropyHKIHMOHAIBHOTO EHTPa B IpuiiokeHnU Ne 4 K HacTosIeMy aIMUHUCTPATUBHOMY pErjlaMeHTYy.

LenTp Tenedonnoro oocmyxkuBanus — 573-90-00.

Agnpec caiiTa U 3JeKTPOHHOM mouThl: WWW.QU.Spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.2 MecrtHas aJAMUHHUCTpalMsg BHYTPHUTOPOJICKOTO MYHHUIMNAILHOrO oOpazoBaHust CaHKT-
[TerepOypra MmyHUIIMNIANIBHBIN OKpyr KOHCTaHTHHOBCKOE

Anpec: 198264, Cankr-IlerepOypr, nip. Berepanos, 1. 166, nut. A, mom. Ne 16H, Tenedonst - dakc:
300-48-80

Anpec caiita: http://www.mokrug4l.ru, anpec anekTpoHHO# mouytsl: Mokrug41@ mail.ru

I'padux pabotsl: monenenpbHuK — verBepr ¢ 9.00 mo 18.00, matauma ¢ 9.00 mo 17.00; BBIXOIHBIE
IHU — cy000Ta, BockpeceHbe. [IpogomKuTensHOCTh pabovero JHs, HEMOCPEICTBEHHO MPEAIIECTBYIOMIETO
HepabodeMy Mpa3IHUYHOMY JIHIO, YMEHBINAETCS Ha OJMH Yac.

Yacsl mpuema otiena Oneku u nomneyutenbcTBa MectHodt Anmunuctpauuu: cpega ¢ 10.00 mo
17.00; getBepr ¢ 14.00 mo 17.00; msarauna ¢ 10.00 mo 13.00.
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1.3.2. Tlepenm mpenocTaBJICHHEM TOCYIApPCTBEHHOW YCIyrd 3asBUTENSIM HE TpeOyercs
JOTIOJTHUTENBHBIX OOpalieHnid B WHBIC HUCIIOJHUTENbHBIE OpPTaHbl TOCYJapCTBeHHOH BiacTh CaHKT-
[leTepOypra u opraHu3auu.

1.3.3. Undopmanmio 06 UCTIOIHUTENBHBIX OpraHax rocynapcrsenHoi Biaactu Cankr-IlerepOypra
Y OpraHu3alysaX, YYaCTBYIOIIMX B MPEAOCTABICHUH TOCYJapCTBEHHOMN YCIyTrH, YKa3aHHbIX B myHkTe 1.3.1
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIIAMEHTA, 3asBUTENIM MOT'YT MOJIYUYUTh CICIYIOIIUMH CIIOCOOaMu:

1.3.3.1. Tlo Tenedonam, ykazaHHbIM B TpHIoKeHUH No 4 K HACTOSIIEMY aJIMUHHCTPATHUBHOMY
periJameHTy.

1.3.3.2. B LlenTtpe tenedonnoro odcmyxkuBaHuss MHOTO(YHKIIMOHAILHOTO IIEHTPA, YKa3aHHOTO B
nyHkre 1.3.1.2. HacTosIero aAMMHUCTPATUBHOTO pErIaMeHTa.

1.3.3.3. TlocpeacTBOM NMHUCHMEHHBIX OOpAIICHHWH, B TOM 4YHCIIC B 3JEKTPOHHOM BHJE, B OpraH
MECTHOTO CaMOyIpaBieHHs (MH(pOpMAIMs O MecTe HaxOoXIeHHss u rpaduke paboTbl, CIpaBOYHBIC
TeneoHbl, aapeca OQPHUIMAIBHBIX CAWTOB OPraHOB MECTHOTO CaMOYIIPaBJICHUS, MPEAOCTaBISIONINX
rOCyJlapCTBEHHYIO YCIyry, HpUBEIEHbl B mpuioxkeHuu Ne 5 K HacToseMy aAMHUHHUCTPATUBHOMY
periaMenTy), MHOTO(YHKIIMOHATBHBIN IIEHTP U €ro MOopa3/IeaCHuUs.

1.3.3.4. IIpu nruHOM OOpAIIEHUH B OPTaH MECTHOTO CaMOYIpaBiieHUs!, MHOTO(YHKIIMOHATBHBIH
LEHTP U ero Moapa3aeecHusl.

1.3.3.5. Ha creniax B MecTax npeaocTaBiIeHHs TOCY1apCTBEHHON YCIyTH.

1.3.3.6. Ha odunmansaom caiite [IpaBurtensctBa Cankr-IlerepOypra Www.gov.spb.ru, a Takxke Ha
[Topraie.

1.3.3.7. Ilpu ob6pamenun k uHbomaram (MH(POKUOCKAM, HHQOIYHKTaM), pa3MEUICHHBIM B
MOMEIICHUAX  CTPYKTYPHBIX ToOApasfeneHuii MHOroQyHKIMOHAIBPHOTO IIEHTPa, YKa3aHHBIX B
MPUJIOKEHUH K HACTOSIIEMY aJMUHHCTpATUBHOMY periameHTy; Ha ynumax Cankr-llerepOypra u B
BectuOOIsX cranimii CII6 I'VII «Cankrt-IleTepOyprckuii METpOmoNuTeH» Mo ajapecaM, YKa3aHHBIM Ha
IToprane.

Il. CranaapT npenocraBjieHHs rOCYyAapCTBEHHOM YCJIyru

2.1. HanMeHOBaHME TroCyAapCTBEHHOH YCIYI'M: Bblaua OpPraHOM MECTHOIO CaMOYINpPaBICHUS
pa3pelleHus Ha pa3/ielbHOe IPOKUBAHUE MTONEUYNTENEeH U UX HECOBEPIIEHHOJIETHUX MOJOTIEYHBIX.

Kpatkoe HanMeHOBaHME TIOCYNAapCTBEHHOW YCIYrW: BblJadya paspelleHUus Ha pa3felIbHOE
MIPOYKUBAHUE MOMEUYUTENEH U UX HECOBEPIIEHHOIETHUX MOI0NEYHBIX.

2.2. T'ocynapcTBeHHas yciayra NpefoCTaBIseTCsl OPraHOM MECTHOro camoymnpasieHus — CaHKT-
[lerepOypra — MecTHOW AJIMUHUCTpalueldl MYHULUINAILHOTO 00pa30BaHUs MYHHIMMIAIBHBIA OKpYTr
KoHcTanTHOBCKOE, HAa TEPPUTOPUN KOTOPOTO HECOBEPILIEHHOJIETHUH TOJIONIEYHBI COCTOUT Ha y4eTe, U B
OTHOIIIEHUH KOTOPOTO pa3pellaroTcsi BOMPOCH Pa3pelIeHNs Ha pa3felIbHOE NPOKMBAHNE TIONEUUTENEN U
UX HECOBEPILIEHHOJETHUX MOJIONEUHBIX BO B3aUMOJIEHCTBUU ¢ MHOTO()yHKIIMOHATIBHBIM LIEHTPOM.

2.3. PezynpTaTamu peaoCcTaBICHUs] TOCYIAPCTBEHHOM YCIYTH SBISIOTCA:

MPUHATHE TIOCTAHOBJIICHHS O pa3peleHuH b0 00 OTKaze B pa3pelleHHd Ha pas3fielibHOe
IIPOKUBAHUE MONEYUTETEH U UX HECOBEPLIEHHOJIETHUX IIOIOTIEUHBIX;

nH(pOpMHUpOBaHHE 3asBUTEIEM O TPUHATOM pEIIEHUH O pa3peleHnu Jaubo 00 oTkase B
pa3pelleHnH Ha pa3ebHOE POKUBAHKE MTONEUNTENEH U X HECOBEPIIEHHOJIETHUX MOJONECYHBIX:

Ha OyMa)XHOM HOCHUTENIe — pEIIeHHE O MPEeIOCTABIEHUU TOCYIapCTBEHHOW YCIYTHU BBIJAETCS
JUYHO 3asIBUTEIIO OpraHoM MECTHOI'O CaMOYIIPaBJICHUS Cankr-IlerepOypra WIH
MHoro(yHKITHOHAIBHBIM IIEHTPOM JINOO HAMPABIISIETCS Yepe3 OTAeIeHUs GeaepaabHON TOUYTOBOM CBS3H;

B (opMe DJIEKTPOHHOTO JOKyMEHTa - IyTEM OTIPAaBKU MO D3JIEKTPOHHOM moure b0 depes
[Toprau.

2.4. CpokH IIpeloCTaBIIEHUS TOCYITapCTBEHHOMN YCIYTH:

opraHoM MmectHoro camoympasieHuss Cankt-IlerepOypra nmpuHUMaeTcsi pelieHne O pa3pelieHuH
1100 00 OTKasze B pa3pelleHUH Ha pa3eibHOE MPOKUBAHUE IMOMEUYHUTENEeH M MX HECOBEPIIEHHOJIETHUX
MOJIOTIEYHBIX B T€YEHUE MATHAAUATH PaOOUYMX JHEH CO JIHSA NPEOCTAaBIICHUS 3asBJICHUS U JOKYMEHTOB,
YKa3aHHBIX B IYHKTE 2.6 HACTOSILEr0 aAMMHUCTPATUBHOTO PErJIaMEHTA,
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B cnyuae HampaBiieHHsi OPraHOM MECTHOTO CaMOYMPABIICHHS MEKBEIOMCTBEHHBIX 3alIPOCOB M
MOJIy4YEHHUsI OTBETOB HAa HUX CPOK MPEJOCTaBICHHS IOCYIapCTBEHHON YCIYT'M MOXKET ObITh YBEJIMYEH B
COOTBETCTBHUHM C JEHCTBYIOIINM 3aKOHO/IaTEIbCTBOM.

2.5. IlpemoctaBieHue TroOCyJapCTBEHHOH  yCIyrd  OCYIIECTBJISIETCS B  COOTBETCTBUU
CO CIEAYIONIMMU HOPMAaTUBHBIMH MPABOBBIMU AKTaAMHU:

I'paxxnanckuii kogekc Poccuiickoit @enepanun, yacts | ot 30.11.1994,

®enepanpublil 3akoH 0T 11.04.2008 Ne 48-D3 «O0 oneke U MONEYUTEIbCTBEY;

®denepanbublil 3akoH OT 02.05.2006 Ne 59-D3 «O mopsake paccMOTPEHUs] 00paIICHUH TpaKIaH
Poccuiickonn denepaunny;

®enepanpubiii 3akoH ot 27.07.2010 No 210-®3 «OO6 opraHuzamuu MpeaOCTaBICHUS
roCyJapCTBEHHBIX U MYHUIUIIATBHBIX YCIIYT»;

®enepanbHbii 3aK0H 0T 27.07.2006 Ne 152-03 «O nepcoHaNbHbBIX JaHHBIX);

®enepanbublii 3akoH 0T 06.04.2011 Ne 63-03 «O0 37€KTPOHHON MOITHCHY;

3akon Cankrt-IletepOypra ot 31.10.2007 Ne 536-109 «O HajgeneHMH OPraHOB MECTHOTO
camoynpapneHuss B Cankr-IlerepOypre OTOENbHBIMH TOCYAapCTBEHHBIMU MOTHOMOUMSIMH CaHKT-
[letepOypra mo oOpraHu3alid U OCYIIECTBICHHUIO JAESITENBHOCTH [0 ONEKE U IMOMNEYUTENIbCTBY,
Ha3HAYCHHUIO W BBIUIATE JCHEKHBIX CPEJICTB Ha COJEpXKAHUE JCTeH, HAXOMISIIUXCA TOJA ONEKOW I
MOTICUUTENBCTBOM, M JCHEXKHBIX CpPEJICTB Ha COJEp)KaHUE JeTed, MepeJaHHbIX Ha BOCIHTAaHUE B
npueMHelie cembu, B CankT-IletepOypre».

2.6. HcuepnblBaromuii  mepeyeHb  JOKYMEHTOB, HEOOXOIUMBIX B  COOTBETCTBHUU  C
3aKOHOJIATEIbHBIMU  WJIA WHBIMH  HOPMAaTHMBHBIMHU TPABOBBIMH  aKTaMU IS NPEAOCTaBICHUS
rOCy/IapCTBEHHON yCIyTH, MOJUICKAIIUX MPECTABICHUIO 3asIBUTEIIEM:

- 3a5BJICHUE HECOBEPILEHHOJIETHETO MOJONEYHOI0, JOCTUTIIETO BO3pacTa 1ECTHAATH JIET, Ha
UMs PYKOBOAMTEINS OpraHa MecTHoro camoympanienus Cankt-lIlerepOypra o Bbigaue pasperieHus Ha
pas3zienbHOe IPOKUBAHKE C MTONICUYUTENIEM, C YKa3aHHEM MPUYUHEI (paboTa, yueba, Apyroe) u To, 4TO 3TO
HE OTpa3UTCs HEOIAarompusITHO Ha BOCIUTAHUM M 3alllUTE MpaB U MHTEPECOB HECOBEPILEHHOJIETHETO,
corjacHo npuioxkeHnto Ne 1 k HacTosIeMy aJMUHUCTPATUBHOMY PETJIaMEHTY;

- 3asgBIEHME Tone4yuTens (MOMEeYMTeNie, Npu Ha3HAYEHUH MOJONEYHOMY HECKOJIBKUX
MOTEeYnTeNe) HECOBEPUICHHOJNETHErO0 IOJ0NEYHOr0 Ha MMS pPYKOBOJAMTENS OpraHa MECTHOTO
camoynpapneHus: Cankr-IlerepOypra, o Beiaue pazpelnieHus Ha pa3elibHOe MPOKUBAHUE MOMEUUTENS U
€ro HECOBEPIICHHOJIETHETO MOJ0NEYHOr0, C yKa3aHUeM IpUUuHbI (paboTa, yueba, Ipyroe) u To, 4TO 3TO
HE OTpa3uTCs HEONArompusTHO HA BOCIUTAHUHM W 3allUTE MpPaB U MHTEPECOB HECOBEPIICHHOJETHETO
MIOJIOTIEYHOTO, COTIIACHO MPHIIOKEHUIO Ne 2 K HacToseMy aIMUHUCTPATUBHOMY PETJIAMEHTY,

- IACMOPT HECOBEPUIEHHOJETHETO MOA0NEYHOr0;

- JIOKYMEHT, YJIOCTOBEPSIONIUN JIMYHOCTH IIONEYUTeNst (MOINeunTeNied, Mpu Ha3HAaYeHUU
T0JONEYHOMY HECKOIBKHIX MOMEYNTENeit)

Opranbl MECTHOTO CaMOYIpPaBJIEHUS MOTYT 3alpOCUTh  JOMOJHUTEIBHO  JIOKYMEHT,
MOATBEPKIAOIINN NPUUUHY Pa3AebHOrO MPOKUBAHUS MONEYUTENIEW M HX HECOBEPLIEHHOJIETHHX
MOJIONEYHBbIX (CIpaBka M3 00pa30BaTENbHOTO YUYpEXJEHHUs 00 OOy4eHHH HECOBEpPLIEHHOJIETHETO,
CIIpaBKa ¢ MecTa paboThl HECOBEPIIIEHHOJIETHETO U Jp.).

[IpencraBieHHbIE JOKYMEHTBI IOCIIE KOMMPOBAHUS BO3BPALIAIOTCS 3aBUTEISIM.

2.7. Croco0 mostydeHus: TOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.7. HACTOSIIETO aIMUHUCTPATHBHOTO
periJamMeHTa - HarpaBJjeHHEe MEKBEJOMCTBEHHOTO 3apoca.

2.7.1. Tlpu mpenocTaBIeHU TOCYAapCTBEHHOM YCIIYTH 3alpelieHo TpeOoBaTh OT 3asBUTEIS:

B xauecTBe TOKyMEHTa, yIOCTOBEPSIONIETO IMIHOCTD, TIPEIBSIBIISIIOTCS:

nacrnopt rpaxaanuHa Poccuiickoit denepanuu;

nacnopt rpaxkaaanHa CCCP, Bxmagsmm B macmopT rpaxaannaa CCCP, moareepikmaromuii Hanmuaue TpaxiaaHcTBa Poccuiickoit
denepauuy;

UHBIE JOKYMEHTBHI, YOCTOBEPSIOLINE JIMUHOCTh IPaX1aHuHA, IPENyCMOTpeHHbIe yKka3zamu IIpesunenra Poccuiickoit @enepanun ot
21.12.1996 Ne 1752 «OO06 OCHOBHBIX [OKYMEHTaX, yIOCTOBEPSAIOLIMX JIMYHOCTh TpakaaHnmHa Poccuiickoii demepauun 3a mpeneraMmu
Poccuiickoit ®enepanmun», ot 14.11.2002 Ne 1325 «O6 yrBepkaenun IlonokeHHss o MOpsiiKe pacCMOTPEHHUs] BOIPOCOB TPakAaHCTBA
Poccuiickoit ®enepammm» u ot 13.04.2011 Ne 444 «O nmONONHUTENBHBIX Mepax MO OOECIICUCHUIO IIpaB M 3aIUTHl HHTEPECOB
HECOBEPIICHHONIETHUX IpaxkaaH Pocculickoit denepanum».
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NPEeCTaBICHUS TOKYMEHTOB U MH(OpPMAIMK WM OCYIIECTBICHHUS JICHCTBHIA, MPEICTaBICHUE WIN
OCYILIECTBICHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHBHBIMU IIPABOBBIMU aKTaMH, PEryIMPYIOIIMMH
OTHOIIEHHS, BO3HUKAIOIME B CBSI3U C IPEJOCTABIEHUEM rOCYAapCTBEHHON YCIyTH;

IpPEJCTaBICHNUs JOKYMEHTOB M HMH(OpMaIMK, KOTOPbIE HAaXOIATCAd B PAaCIOPSKEHUU OPIaHOB,
IIPEIOCTABIIAIOIINX TOCYIapCTBEHHYIO YCIYIy, MHBIX TOCYAApCTBEHHBIX OPraHoOB, OPraHOB MECTHOI'O
CaMOYIIPAaBJIEHUSI U OPraHU3alMK, B COOTBETCTBUM C HOPMAaTHBHBIMHU IIPaBOBBIMM aKTamu Poccuiickoit
@enepanyi, HOPMATHBHBIMH  TIPaBOBBIMH  aKTaMu CcyObekToB  Poccuiickoii  ®enepamuu  u
MYHHULIMIIAJIbHBIMUA ITPABOBBIMH AKTaMH.

2.7.2. Tlpu mpeacraBlieHUH B OpTaH MecTHOTO camoynpasienus Cankr-IlerepOypra 10KyMeHTOB,
YKa3aHHbIX B IIyHKTe 2.6. HAcTOAUNIET0 aJMUHUCTPATUBHOIO DPEIVIAMEHTA, JUIsl  IOJIyYEHUs
rOCYJapCTBEHHOM YCIyTH 3asBUTEIb 10 O(OPMIICHHS 3asBJICHUS BIIPaBe MOANUCATh JOKYMeHT «Cornacue
Ha 00paboTKy IepCOHANbHBIX JAHHBIX B OpraHe MecTHOro camoymnpanienuss Cankt-IletepOypray.

2.8. OcHoBaHusd Ui OTKa3za B IpUEME JOKYMEHTOB, HEOOXOJMMBIX JUIsl IPEIOCTABICHUS
roCylapCTBEHHON yCIIyTH:

HEIPEACTABICHUE HEOOXOAUMBIX JIOKYMEHTOB, YKa3aHHBIX B IYyHKTE€ 2.6. HacTOAILIEro
aAMHHUCTPATUBHOIO PEIJIaMEHTAa,

IPEICTABICHUE 3asBUTENIEM JIOKYMEHTOB, COJIEPKAIIUX UCIIPABIICHUS, CEPhE3HbIE TOBPEXKICHUS,
HE I[I03BOJIAIOIIME OJHO3HAYHO HCTOJIKOBATh HX COJIEp)KaHUE, OTCYTCTBME OOpaTHOro ajapeca,
OTCYTCTBHUE MOJIUCH, I€YaTU U IP.

2.9. OcHoBaHHEM MAJIsi NPUOCTAHOBJIEHHUS M (WIM) OTKa3a B IPEJOCTABIECHUHM TOCYIApCTBEHHOM
YCIIYTU SIBJISIETCS. OTCYTCTBHE CBEACHMM, MOATBEPKAAIOIIMX IMPABO IPEJOCTABIEHUS IOCYAAPCTBEHHOM
YCIIyTH, B TOKYMEHTAX, YKa3aHHBIX B IIYHKTE 2.6. HACTOSILEr0 aAMUHUCTPATUBHOIO pErjlaMEHTa.

2.10. [IlepeueHb ycimyr, KOTOpbIC SIBJISIOTCS HEOOXOAMMBIMHU U  O0S3aTEIBHBIMU  JUIS
IIPEJOCTaBJIEHUs] TOCYIapCTBEHHOW YCIyrM, B TOM 4MCJIE CBEACHUS O JOKYMEHTE (JIOKyMEHTax),
BbIIaBAEMOM (BbIIaBAEMbIX) OPraHU3alMsSM{, YYacCTBYIOIIMMM B IIPEIOCTABIEHUU TOCYAapCTBEHHOM
YCIIyTH.

VYcnyru, KOTOpble SIBISIFOTCS. HEOOXOAMMBIMH UM 00S3aTelIbHBIMU I  IPEIOCTABIICHUS
rOCYJapCTBEHHOH yCIyrM, B TOM YHCJIE CBEAECHUS O JIOKyMEHTe (JOKYMEHTax), BbIIaBa€MOM
(BBIIABAaEMBbIX) OpraHU3alMSIMM, YYaCTBYIOIIMMM B MPEAOCTaBICHUM TOCYJapCTBEHHOW YCIyTH, HE
IIPEyCMOTPEHBI.

2.11. MakcuManbHbIll CPOK OXHUAAHHWA B OuUepeld NpU IOJade 3asBICHUS O IMPEIOCTABICHUU
roCylapCTBEHHOM YCIIYTH U MPH MOJYYEHUH PE3YJIbTaTa TOCYJapCTBEHHOM YCIIYTH.

2.11.1. Cpok oxumanusi B ouepenu (Mpy €€ HAIMYWK) TPU ToAaue 3asBICHUS U HEOOXOIUMBIX
JOKYMEHTOB B OpraH MecTtHoro camoymnpasieHus CankT-lIlerepOypra He NOJKEH NpPEBBINIATH OJHOTO
Jaca.

2.11.2. Cpox oxuzaHus B Ouepeld TMpU  [OAave 3asABICHUS U JOKYMEHTOB
B MHOTO()YHKIIMOHAJIbHOM LEHTPE HE JI0JKEH MPEBBIIIATh COPOKA MATH MUHYT.

2.11.3. Cpok oxMIaHMs B Odepeld NpU MOJYyYEeHHH JOKYMEHTOB B MHOro¢yHKIHOHAJIHLHOM
LIEHTPE HE JI0JKEH MPEBINIATh MATHAALATA MUHYT.

2.12. IInara 3a mpe1oCcTaBlIEHNE TOCYJapCTBEHHOMN YCIYT'H HE B3UMAETCA.

2.13. Cpok ¥ TOPSAOK PETUCTPALMHU 3alpoca 3asgBUTENS O MPEIOCTABIECHUU TOCYJAPCTBEHHON
yCIIyTH, YCIYT'H OpraHU3aliy, y4acTBYIOIIEH B MPEAOCTaBICHUH TOCYJapCTBEHHON YCIYTH, B TOM UYHUCIIE
B 2JICKTPOHHOU (hopme.

2.13.1. Perucrpanms 3ampoca OCYILECTBISETCS OPraHOM MECTHOrO caMoylpaBieHus CaHKT-
[lerepOypra B TeueHre OJHOTO pabOYEro IHS C MOMEHTA MOJy4YeHHUsI OPraHOM MECTHOT'O CaMOYIPaBIICHUS
Cankr-IlerepOypra JOKYMEHTOB, YyKa3aHHbIX B IYHKTE 2.6. HACTOSIIEr0 aIMHUHHCTPATUBHOTO
periameHTa.

2.14. TpeGoBaHMs K MOMEIICHUSAM, B KOTOPBIX INPEAOCTABISAIOTCS TOCYAAPCTBEHHBIE YCIYTH, K
MECTy OKHUJAHUS M TpueMa 3asBUTENEH, pa3MeIleHHWI0 U O(QOPMIIEHHIO BH3YyalbHOW, TEKCTOBOW U
MYJIbTUMEIUHHON HH(pOpMALMK O MOPSAKE MIPEJOCTaBICHUS IOCY1apCTBEHHON YCIYTH.

2.14.1. IlomemieHusi, B KOTOPBIX MPEIOCTABISIOTCS TOCYJapPCTBEHHBIE YCIYTH, MECTO OKUJIAHUS,
JOJDKHBI MMETh IUIOLIA/AM, HPEIYyCMOTPEHHBIE CAHUTAPHBIMH HOPMaMU W TPeOOBaHUSAMH K pPabOYMM
(opucHpIM) TOMEMICHHSAM, TAe OO0OpyAOBaHBI paboOYMEe MecTa C HCIOIb30BAHHEM IEPCOHATBHBIX
KOMIIBIOTEPOB M KONHMPOBAJIHHON TEXHUKH, U MECTa Ul MpUeMa MOCETHTENeH, a TakKe MOJDKHBI ObITh



00OpYIOBaHBI CTYJIBSIMU U CTOJAMH, UMETh MHCUUE MPUHAJICKHOCTH (KapaHJallld, aBTOPYYKH, Oymary)
JUIS  3allOJIHEHUSl 3alpocoB O TMPEAOCTaBICHHMHM TOCYIJapCTBEHHOM yCIyTM U NPOU3BOJCTBY
BCIIOMOTaTeJIbHBIX 3anuceit (MaMsATOK, MOSICHEHU).

2.14.2. Ha wuHpOpMalMOHHBIX CTEHJAX, pa3MENlaeMbIX B MeECTaX MpHUeMa TpaxkIaH, W Ha
opunmansnom caiire [lpaButensctBa Cankr-IleTepOypra comepxutcs cienyromas HHpopMarus:

HAaUMEHOBAaHUE TOCYIaPCTBEHHON yCIYTH;

uHpopmanus o0 opraHax MecTHOro camoynpasieHuss Cankr-lIlerepOypra, ydacTByOIIUX B
MPEIOCTABIIEHUU TOCYJAapPCTBEHHBIX YCIYT (C yKa3aHHMEeM aJpecoB, KOHTAKTHOW MHopMaiuu, rpaduxa
(pexxuma) paboThl);

nepeyeHb ~ OpraHoB  MecTHoro  camoympaieHuss — Cankt-llerepOypra,  ydacTByromImx
B IIPEIOCTABIIEHUU TOCYJaPCTBEHHOMN YCIYTH;

rpaduk  (pexum) paboTel  oprana MectHoro  camoymnpasieHus  Cankrt-lleTepOypra,
OCYILECTBISIOLUIMX IIPUEM U KOHCYJIbTALIUU 3aBUTEJIEH IO BOIPOCAM IIPEJOCTABIEHUS FOCY1apCTBEHHON
YCIIyTH;

agpeca OpraHoB MecTtHoro camoympasieHuss  Cankr-lIlerepOypra, ydacTByrOUMX B
MIPEI0OCTABIIEHUU TOCYJAPCTBEHHOMN YCIYTH;

KOHTaKkTHass uwHpopMamuss 00 opraHax MecTtHoro camoymnpasieaus Cankr-IleTepOypra,
YUYaCTBYIOIIMX B IPEIOCTABICHIH IOCYAapCTBEHHOM YCIIyTH;

HOPSAJIOK MPEJOCTaBICHUS TOCYAapCTBEHHOM YCIIyTH;

nepeyeHb KaTeropuii rpa)kIaH, UMEIONINX MPaBoO Ha MOJIYYSHHE FOCYAapCTBEHHOM YCIyTH;

[epeyYeHb TOKYMEHTOB, HEOOXOAUMBIX JUIS MOIYUYEHHS TOCYAapCTBEHHOM YCIIyTH;

oOpa3zerr 3aroIHeHuUs 3asBICHUS Ha MMOJIyYeHHE TOCYJapCTBEHHOMN YCITYTH.

2.15. Tlokazarenu JOCTYITHOCTH M Ka4€CTBA TOCYAapCTBEHHOM YCIIYTH.

2.15.1. KonnuecTBo B3aUMOACMCTBUIN 3asABUTENSI ¢ OPraHOM MECTHOrO caMoymnpaBiieHus CaHKT-
[TerepOypra, yuacTBYIOIIMMH B TIPEAOCTABICHHH TOCYJAPCTBEHHOM yCIIyru — He Ooree 3.

2.15.2. TIpoaomXKUTENbHOCTh B3aUMOJCHCTBUS TOJDKHOCTHBIX JIMI TPU MPEIOCTaBICHUU
rocyaapcTBEHHOM yciayru 15 (MuH.).

2.15.3. CnocoOslI IpeocTaBIeHUs TOCY1apCTBEHHON YCIYTH 3assBUTEIIO:

HenocpeacTBeHHO MpH nocemieHud MA MO noc. Jlucuii Hoc, ydacTByroiero B mpe1ocTaBlIeHUN
rocyJapCTBEHHOM YCIyTH;

B noJipa3zziesieHnu MHOro yHKIIMOHAIBHOTO LIEHTPA;

B 2JIEKTPOHHOM BHje (mocpenctBoM [loprasa B COOTBETCTBMM C 3TalaMH  MPEJOCTaBICHUS
rocyJapCTBEHHOW YCIyTH, ompeneieHHbIMU pacnopsbkeHueMm I[IpaButensctBa Cankt-IletepOypra ot
22.03.2011 Ne 8-pm).

2.15.4. Cpoku mpoMexyTOYHOTO MH(POPMUPOBAHUS 3aABUTENSI O PE3YIbTaTax MpPEIOCTaBICHUS
roCy1apCTBEHHOMN yCIyTH AEUCTBYIOLUIMM 3aKOHOJATEIbCTBOM HE YCTAHOBJICHBI.

2.15.5. CnocoObl nH(pOPMUPOBAHUS 3asIBUTENS O pe3yibTaTax MPEeAOCTaBICHUs TOCY1apCTBEHHON
YCIYTH — 110 Tele(OoHY, 0 3JEKTPOHHOH 1o4YTe, B MMCbMEHHOM BH/IE.

2.15.6. KomuuecTBO JOKYMEHTOB, HEOOXOJMMBIX JJISI TPEIOCTABICHUS 3asBUTEIIEM B IEISIX
MIOJIy4EHUs TOCYIapCTBEHHON ycayru: oT 4 110 5.

2.15.7. KonuuecTtBO [OKYMEHTOB (MH(OpMalMH), KOTOpbIE 3alpaliuBaeT OpraH MECTHOIO
camMoynpaBlieHUs] 0e3 ydacTus 3assBUTEIIS:

2.15.8 Konu4ecTBO yCIIyT, SIBJISIFOIITUXCSI HEOOXOUMBIMHU B 0053aTeIbHBIMU TSI TIPEA0CTABIICHUS
roCy1apCTBEHHOMN YCIyTH JAE€HCTBYIOLIMM 3aKOHOJATEIECTBOM — HE YCTAHOBIICHO.

2.15.9. ITopsgoK OCYIIECTBICHHSI KOHTPOJS 3a MPEAOCTABIECHUEM TOCYIJAPCTBEHHON YCIIYTH, CO
CTOPOHBI TPaKJaH, UX O0bEIUHEHUN U OpraHU3alMi OCYIIECTBISAETCS B COOTBETCTBUU C JIEHCTBYIOLIMM
3aKOHOAATEIbCTBOM.

2.15.10. Bplmaga pesynpraTa NpENOCTaBIECHUS TOCYJAapCTBEHHON YCIYIM B JIEKTPOHHOM BHUJE
MIpelyCMOTpEeHa.

2.16. TpeGoBaHMs, yYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABIEHHS TOCYIapCTBEHHOW YCIYrH IO
YCTHBIM M MIHCHbMEHHBIM OOpaIIeHHIM (B TOM YHCTIE B DJICKTPOHHOH (hopme).

2.16.1. Nudopmarnusi mo BOIpOcaM IPeIOCTaBICHUS TOCYAAPCTBEHHOM YCIYTd NOBOJHUTCS 0
CBEICHHUS 3asiBUTENICH, NHBIX 3aMHTEPECOBAHHBIX JIUI] 110 UX MUCHMEHHBIM (B TOM YHCJIE B 3JIEKTPOHHOM
BUJIE) U YCTHBIM OOpaIeHUSIM.



Opranom MectHoro camoynpasienus Cankr-lIlerepOypra npuHuMaroTcs oOpamieHus B
MUCbMEHHOM BHUJIe CBOOOIHOM (POpMBI (B TOM YHCIIE B 3J€KTpOoHHOH (popme). B mucbmenHOM 00panieHun
YKa3bIBAIOTCS: HAMMEHOBAHWE OpraHa MecTHOro camoympasienus Cankr-IlerepOypra mmbo dammus,
UMs, OTYECTBO COOTBETCTBYIOLIETO JIOJUKHOCTHOTO JIMIA OpraHa MECTHOro camoymnpasieHuss CaHKT-
[TetepOypra, a Takxke GpaMuiIrs, UMs, OTIECTBO 3aBUTENS, TIOYTOBBIN a/Ipec, MO0 KOTOPOMY JIOJIKHBI OBITH
HaIlpaBJIeHbl OTBET, YBEJIOMIIEHUE O Nepeajpecaliuy oopaleHus, CyTb 0OpalleHus, MOANNUCH 3asBUTEIS U
Jara.

B ciiyuae He0OXOQMMOCTH B NOATBEPKIECHHE M3JIOKEHHBIX B MMCbMEHHOM OOpalleHuH (PakToB K
MUCHbMEHHOMY OOpaIlleHUIO MPUIIAraloTCs JOKYMEHTBI M MaTepUatbl TH00 X KOIUH.

OTBer Ha MUCbMEHHOE OOpallleHue JaeTcsd B MPOCTOH, YETKOM, NOHATHOM (opMe ¢ yKazaHHEM
(bamMuITuM 1 HTHULKAIOB, HOMepa TenedoHa cnenuaiiucTa, 0pOPMHUBILETO OTBET.

IIpu otBerax Ha Tene(OHHBIE 3BOHKM M YCTHBIE OOpallleHUs CHEIHATUCT MOAPOOHO U B
KOPPEKTHOH (opme HH(POPMHUPYET 0OpaTUBIIEECS JIUIO MO0 BOIPOCY MPEAOCTABICHHUS TOCYIapCTBEHHON
YCIIYTH.

OtBer Ha TeneOHHBIN 3BOHOK HaYMHACTCS ¢ MH()OPMALMU O HANMEHOBAaHUM OpraHa, B KOTOPBIN
MO3BOHMWIIO OOpaTuBLIEECs JMLO, (PaMUIMHU, UMEHH, OTUYECTBE M JIOJDKHOCTH CIIELUAIUCTA, IPUHABLIETO
TeneOHHBII 3BOHOK.

Bo Bpewmst pa3roBopa crnenuanucT YeTKo MPOU3HOCUT CIIOBA, U30€eraeT napauieibHbIX pa3roBOPOB
C OKpYKaIOLIMMH JIIOJbMU M HE NPEPBIBAET Pa3roBOp IO NPUYUHE IOCTYIUIEHUsI 3BOHKA Ha JAPYrou
anmnapar;

Creunanuct, OCyLIECTBIISIONINM YCTHYIO KOHCYJIbTAlLlMIO, NPUHUMAET BCE HEOOXOIMMBIE MEPbI
U1 OTBETA, B TOM YHCIIE U C IPUBJICUEHUEM JPYTUX CHELUATUCTOB.

B cnywae ecnu cnenmuanuct, K KOTOPOMY OOpaTUJIOCH JIMIIO, HE MOXET OTBETHTb Ha JIaHHBIM
BOIPOC B HACTOSILIMII MOMEHT, OH IpeJylaraeT oOpaTHBIIEMYCs JIMIy HAa3HAYUTh ApPYyroe yAoOHOe Uis
rpa)<aHWHA BPEMsI JIJIs1 KOHCYJIbTALINH.

B KoHIle KOHCYIbTalMK CHELMATMCT KPaTKO MOJBOAUT UTOI U MEPEUUCsieT IEHCTBHs, KOTOpbIe
ClIelyeT NPEeIIPUHITh 0OpaTUBIIEMYCS JIULLY.

OTBer Ha MHUCbMEHHOE OOpalleHue JaeTcsd B MPOCTOH, YETKOM, MOHATHOW (GopMme ¢ yKazaHHEM
(haMuIMK 1 MHUIMAJIOB, HOMEpa TenedoHa crenuanucTa, 0hpOpMHUBIIETO OTBET.

2.16.2. Tlo cmnpaBouHbIM HOMepaMm TenedoHOB, yka3aHHbIM B nyHkrax 1.3.1.1. m 1.3.1.2.
HACTOAILIMX METOJAMYECKHUX PEKOMEHJAlMi, MperocTaBiseTcs cienyrouias uHbopManus, CBS3aHHAs C
IIPEIOCTABIIEHUEM TOCYJaPCTBEHHOMN YCIIYTH:

[lepeuenr opraHoB MmectHoro camoymnpasieHus Cankr-IlerepOypra, ydacTByrommx B
IIPEIOCTABIIEHUHU TOCYJaPCTBEHHOMN YCIYTH;

rpaduk (pexxum) paboTbl OpraHoB MecTHOro camoymnpasieHus: Cankt-IlerepOypra, ydacTByrommx
B IIPEJI0CTABIICHUH FOCYJapCTBEHHOMN YCIYTH M OCYILECTBIISIONUX IPUEM U KOHCYJIbTAIH 3asiBUTENEH IO
BOIIPOCAaM MPEAO0CTaBICHHs TOCYAAPCTBEHHOM YCIIyTH;

ajgpeca  opraHoB MecTHoro camoynpasieHus Caskt-IlerepOypra, y4yacTByHOIIMX B
MIPEI0CTABIIEHUU TOCYJapCTBEHHOMN YCIYTH;

KOHTaKkTHass MH(opmamuss 00 opraHax MecTHoro camoynpasieHus Cankr-IlerepOypra,
Y4acCTBYIOUIMX B MIPEIOCTABIEHUHU TOCYJApPCTBEHHON YCIIYTH;

KaTeropuu rpaxiaH, UMEIOIINe MPAaBO Ha MOJIY4YEeHUE rOCy1apCTBEHHON YCIIyTH;

nepeyeHb T0KYMEHTOB, HEOOXOIUMBIX JIJIs MTOTYYEeHHs TOCYAapCTBEHHOM YCIIyTH;

CPOK MPUHSATHS PELICHUS O MPEI0CTABICHUH IOCY1apCTBEHHON YCIYTH;

0 TEKYIUX aJIMAHUCTPATHBHBIX JCHCTBUIX, MPEATTPHHAMACMBIX IO O0PAIICHUIO 3asIBUTEIIS;

O MIPUHATOM PEUICHUHU 0 KOHKPETHOMY MCbMEHHOMY O0OpalleHHIO;

MOPSA0K 00’KanoBaHus AeUCTBUM (0e31eCTBHS) TOJKHOCTHBIX JIMI, @ TAK)K€ IPUHUMAEMbIX MU
peLIeHH TPU IPeOCTaBIEHIH FOCYJapCTBEHHOM YCIyTH;

MOPSAJIOK 3aIIUCH Ha ITPUEM K JTOJKHOCTHOMY JIUILY.

2.16.3. 'ocynapcTBeHHas ycayra MOXKeET OBITh MOJTydeHa B 3JIEKTPOHHOM (opMe B COOTBETCTBHH C
[TnanoMm mepexona Ha MPEJOCTABICHUE MCIIOJHUTEIbHBIMU OpraHaMHU T'OCYAAapCTBEHHON BiacTH CaHKT-
[lerepOypra rocynapcTBEHHBIX YCIyr B 3JCKTPOHHOM BHJIE, YTBEPKICHHBIM paclopsDKEHHEM
[IpaButensctBa Cankt-IletepOypra ot 22.03.2011 Ne 8-pm «O MepompusTHSX MO TMEpexoay Ha
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NPEOCTaBICHUE  WCIOMHHUTEIBHBIMH  OpraHaMu  rocyaapcrBeHHoi  Bmactu  Cankr-IlerepOypra
rOCYJapCTBEHHBIX YCIYT B JIEKTPOHHOM BUJE».

B 31ekTpOoHHOM BHJI€ TOCYJaPCTBEHHYIO YCIYTy MOXKHO IOJy4uTh ¢ nomolisto [loprana.

Oransl Iepexoia Ha PeJOCTaBIEHUE YCIYT B 3JIEKTPOHHOM BU/JE:

1-i1 sTan - pasmemienue uHdopmaru 06 yciayre B CBOIHOM peecTpe rocyIapCTBEHHBIX YCIYT H
Ha EnuHoM nopraiie rocyiapCTBEHHBIX YCIIYT;

2-i1 Tan - pa3MmenieHrne Ha EnuHOM mopTaiie TOCYyAapCTBEHHBIX yCayr (OpM 3asBICHUN M MHBIX
JOKYMEHTOB, HEOOXOIUMBIX AJIS MOJIy4EeHHUs COOTBETCTBYIOUIMX YCIYT, U oOecreueHue A0CTyna K HUM
JUIS. KOIIMPOBAHMUS U 3aII0JIHEHUS B DJIEKTPOHHOM BUJIE;

3-11 aTamn - obecrieyeHre BO3MOXKHOCTHU Ul 3asiBUTEJECH B LIEJISAX MOJIyUYEHHs YCIYTH NPEJICTaBIIATh
JIOKYMEHTBI B 3JIEKTPOHHOM BH/JIE C UCII0JIb30BaHUEM EMHOrO noprana rocy1apCTBEHHbIX YCIIYT;

4-i1 stan - oOecrieyeHHE BO3MOXKHOCTU Ui 3asBUTENEH OCYIIECTBIATH C HCHOJIb30BAHUEM
Enunoro nopraia rocy1apcTBEHHbBIX YCIIYT MOHUTOPHHI XOJa IIPEAOCTaBIECHUS YCIYTH;

5-i1 sran - obecrnedeHHe BO3MOXHOCTH HOJYYEHUs PE3YJIbTaTOB IPEJOCTABICHUS YCIYyTd B
AJIEKTPOHHOM BHUjie Ha EqnHOM mopralie TocyIapCTBEHHBIX YCIYT, €CIH 3TO HE 3alpeneHo (heaeparbHbIM
3aKOHOM.

DNEKTPOHHBIE 3asBJICHUS (3asIBKU) OTIPABIISAIOTCS depe3 «DJIEKTPOHHYI0 npueMHyto» lloprana c
UCIOJb30BAHUEM «IOTMHA» M «I1apoiish» 3asBUTENS, a TAaKKe€ MOTYT ObITh IOJAINMUCAHBI 3asBUTEIEM
JJIEKTPOHHOM MOANMCHIO WU 3aBEPEHBI YHUBEPCAIBHON AIEKTPOHHON KapTOM.

B cnyuae, ecnu nocne HanpaBieHUs 3asSBUTENEM JIEKTPOHHOTO 3asBJIECHUS (3asBKH) HEOOXOIUMO
IIOCEILIEHUE 3asiBUTEJIEM oOpraHa MecTHoro camoynpasiieHusi Cankrt-IlerepOypra, To Ui 3asBUTENs,
OTIIPaBUBLIETO IIEKTPOHHYIO 3asBKY, IOJDKHOCTHOE JIMIIO OpraHa MECTHOro camoynpasiieHus CaHKT-
[lerepOypra ¢opmupyeT NpUINIANIEHHE Ha TMPHEM, KOTOpoe oTolOpaxkaercs B Opay3epe 3asBHTEINS.
[Ipurnamenue cofepkUT HEOOXOAMMYIO HMH(OpPMALMIO C YyKa3aHMEM: ajpeca OpraHa MECTHOIO
camoynpasnenus: Cankr-IlerepOypra, B KOTOpBIH HEOOXOAUMO OOPATUTHCS 3asBUTEIIO, AaThHl U BPEMCHH
npuemMa, HoMepa oyepean, UIeHTU()UKALMOHHOTO HOMEpa MpUTJalleHHs], a TaKXKe IepedHs T0KyMEHTOB,
KOTOpbI€ HEOOXO0IMMO MPETOCTaBUTh Ha IIPUEME.

I11. CocTaB, nocjienoBaTeIbHOCTh M CPOKHU BbINOJTHEHUS] AIMUHUCTPATUBHBIX NMpoueayp,
TPeO0OBaHUS K NOPSIAKY UX BBINOJHEHHS, B TOM YHCJ€e 0COOCHHOCTH BbINIOJTHCHUS
aIMMHHMCTPATUBHBIX NMPoOLEAYP B JJIEKTPOHHOI (hopme

3.1. OmnmcaHue TOCIENOBATEIFHOCTH AJMHUHUCTPATUBHBIX NPOIEAYpP TPH TPEAOCTABICHUU
roCylapCTBEHHON yCIIyTH:

IIPUEM 3asiBJICHUN U JIOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEJOCTaBICHUS TOCYAapCTBEHHOM YCIIyTH;

U3JIaHUE TOCTAaHOBJIEHUSI OpraHa MecTHoro camoymnpasieHus Cankr-IlerepOypra o paspemieHun
1100 00 OTKa3ze B pa3pelIeHUH Ha pa3eibHOE MPOKMBAHUE IMOMEUYUTENed M MX HECOBEPIIEHHOJIETHUX
[10/IONIEYHBIX.

3.2. HanMeHoBaHME€ aJIMUHUCTPATUBHON MpOLIEAYpHl: IPUEM 3asBJICHUN U JIOKYMEHTOB,
HEOOXOUMBIX TSI IPEIOCTABICHUS TOCYIapCTBEHHOM YCITYTH.

3.2.1. CoOwitus  (topunudeckue  (akThl), SBISIONIMECS  OCHOBaHWEM JJid  Hadaja
aJIMMHHUCTPATUBHON MPOLEAYPHI:

NOCTyIUIeHHEe  (IOCPEJICTBOM JIMYHOTO OOpalieHus 3asBUTENs, OOpalleHHsl 3asBUTENS B
aNeKTpoHHOU ¢opme mnocpenctBoMm [loprana ambo mocpencTBOM OpraHu3aluii MOYTOBOM CBSI3U, OT
MHoro¢yHKIIMOHAJIFHOTO IIEHTpa) B OpraH MecTHoro camoynpasieHust Cankr-IlerepOypra 3asBineHuii o
MIPEIOCTABIIEHUN TOCYIapCTBEHHONW YCIYTH U TMPUIAraeMbIX JIOKYMEHTOB, YKa3aHHBIX B IMYyHKTE 2.6.
HACTOSIINX METOJMUECKUX PEKOMEHAaIui (fanee — KOMIUIEKT JJOKYMEHTOB).

3.2.2. OTBETCTBEHHBIM 3a BBINOJHEHHUE AJMUHUCTPATUBHON NPOLEAYPHI SBISETCS CHELUATUCT
opraHa MecTHoro camoymnpasieHus Cankr-IlerepOypra, OTBETCTBEHHBIM 3a TpuUeM 3asBICHUS U
JIOKYMEHTOB, HEOOXO/IUMBIX IS MTPEIOCTABIEHUS TOCYIapPCTBEHHON YCIYyTH.

3.2.3. ConeprkaHue U NPOJOJIKUTENBHOCTh BBIIIOJIHEHUS aAMUHUCTPATUBHON TPOLIEAYPHI.

MyHUITMTIATBHBIN  CITyXaIuii opraHa MecTHoro camoymnpasieHusi Cankr-IletepOypra, k
JOJDKHOCTHBIM ~ OOSI3aHHOCTSIM ~ KOTOPOTO  OTHECEHO  BBIMIOJHEHHE OTIENBHBIX TOCYJapCTBEHHBIX
IIOJTHOMOYUH, OTBETCTBEHHBIN 3a IIPUEM 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX AJISl MPEAOCTABICHHUS
rOCYJapCTBEHHO yCIyrH, IpH 0OpallieHNH 3asiBUTEICH:



oTpeneNseT NpeaAMET OOpalleHus;

YCTaHABIIMBAET JINYHOCTD 3aIBUTENS U €0 MOJTHOMOYUS;

KOHCYJITUPYET 3asBUTENSA O MOpsAAKE O(OPMIICHHUS 3asBICHUS M MPOBEPSET MPABHIBHOCTH €T0
odopmiienus. Ilo mpockbe 3asBUTENS, HE CHOCOOHOTO MO COCTOSHUIO 3J0POBBS JIMOO B CHUIIY HHBIX
OPUYHH COOCTBEHHOPYYHO O(QOPMHTH 3asBIICHHE, 3asBICHHE MOXET OBITh O(POPMIICHO CHEIHAIHCTOM
opranom mectHoro camoymnpasieHusi Cankt-IlerepOypra, OTBETCTBEHHBIM 32 IPUEM JOKYMEHTOB, O UYeM
Ha 3asBJICHUH JI€JaeTCs COOTBETCTBYIOIAs 3aIIUCh;

IpOBEpSET HaJIMuYMe JOKYMEHTOB M JaeT HX OLEHKY Ha MpPeIMET COOTBETCTBUS IEPEUYHIO
JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6. HACTOSALIEr0 a/IMUHUCTPATUBHOIO PETJIAMEHTA,;

B Cllydae HEOOXOJUMOCTH HaNpaBJIEHUS MEKBEIOMCTBEHHBIX 3allpOCOB B HCIOJHUTEIbHBIC
opranbl rocyaapctBeHHoi Bnactu Caskt-lIlerepOypra, opranel MecTHOro camoynpasiieHusi CaHKT-
IlerepOypra, opraHel HCIOJHHUTENbHOW Biactu Poccuiickolr @enepanuu O TPEIOCTaBICHUU
HEOOXOJMMBIX CBEJCHMH (IIOKYMEHTOB), a TaKKe IOJIy4YeHHE OTBETOB Ha HHX (Jamee —
MEXXBEJIOMCTBEHHBIN 3arpoc), MepeaaeT KOMUIO 3asBICHUS C OTMETKOW O HE0OXOJIUMOCTH MOJITOTOBKU
MEXXBEJOMCTBEHHBIX 3allpOCOB CHELMAIUCTY OpraHa MECTHOIO CaMOYIPAaBJIEHHUS, OTBETCTBEHHOMY 3a
MOATOTOBKY M HAIlpaBJICHHE MEXBEIOMCTBEHHBIX 3allPOCOB, a TAKXKE MOJTYYEHHE OTBETOB HA HHUX, B TOM
YHCJIE C UCIIOJIb30BAaHUEM €MHON CUCTEMBI MEXKBEIOMCTBEHHOI'O AJIEKTPOHHOT'O B3aUMO/ICHCTBUS;

KCEPOKOIUPYET JOKYMEHTHI (B Cily4ae HEOOXOAMMOCTH), 3aBepsieT KOMMHM JOKyMeHTOB. Komuu
3aBepsAIOTCA MOJIMUCHIO JIMIA, OTBETCTBEHHOIO 3a IMPHEM JOKYMEHTOB, C yKa3aHHEM €ro JOJKHOCTH,
(dbaMuIMK ¥ UHUIMATIOB, a TAKXKE JaThl 3aBEPEHUSI KOIIUU;

¢ukcupyer Qakr npuemMa JAOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.6. HACTOSILIEro
aJIMMHHUCTPATUBHOTO PETJIaMEHTa, B )KypHaJle perUCTpalliu;

NepeJaeT KOMIUIEKT JOKYMEHTOB CIEHUAINCTy OpraHa MeECTHOro camoymnpanieHus CaHKT-
[lerepOypra, K J[AOKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO OTHECEHO BBINIOJHEHUE  OTAEIbHBIX
roCy/1lapCTBEHHBIX IOJHOMOYMM, OTBETCTBEHHOMY 332 IOJATOTOBKY IPOEKTA PEIIECHUS O pa3pellieHUuu Ha
pa3aenbHOe MPOKUBAHUE MTOTIEUUTENCH U MX HECOBEPIICHHOJIETHUX MOOTICYHBIX.

[TpoaomKUTENTPHOCTh aIMUHUCTPATUBHOMN MPOLEAYPhl HE JOJKHA MPEBBIIATh OJHOIO paboyero
THSL.

3.2.4. KpurepusiMu NpHUHATHS pEIIEHUs B paMKax aJIMUHUCTPATUBHOM MpOLEIyphl SBISETCS
COOTBETCTBHE 3asBJICHHUS M JOKYMEHTOB, TPeOOBAaHUSAM, YCTAHOBJIEHHBIM HOPMAaTHBHBIMH IPABOBBIMU
aKTaMU, PETYJUPYIOLUIMX OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C INPEAOCTaBICHUEM TOCYAapCTBEHHOM
YCIIyTH, COTJIACHO II. 2.5. HAaCTOSIIEro aAMUHUCTPATUBHOIO PETJIaMEHTA.

3.2.5. Pe3ynbrat aIMHHUCTPATHBHON TIPOIEAYPHI M MIOPSIOK NIepeIavun pe3yibTaTa;

CHELMaINCT OpraHa MecTHoro camoympasieHuss Cankt-IlerepOypra, OTBETCTBEHHBIH 3a MpueM
3asBJICHUS M JOKYMEHTOB, HEOOXOAMMBIX MJIsl IPEJOCTaBJICHUS TOCYJAapCTBEHHOM yCIyru, nepenaeT
KOMIUIEKT JOKYMEHTOB CIEHHUAIUCTYy oOpraHa MecTtHoro camoynpasieHus Cankr-IlerepOypra,
OTBETCTBEHHOMY 3a MOATOTOBKY IIOCTAHOBJIEHUS OpraHa MecTHoro camoymnpasieHus: Cankr-IlerepOypra
pelleHnss O pa3pelIeHUM Ha pa3[eNbHOE IPOXKUBAHUE IIONEUYUTENEd M HMX HECOBEPIIEHHOJIETHHUX
MOJIONIEYHBIX;

B clyyae HEOOXOJMMOCTH HANpaBICHHS MEXKBEIOMCTBEHHBIX 3allpOCOB — Iepeaaya
CHEIHaMCTOM OpraHa MECTHOT'O CaMOYIIPABJICHHs, OTBETCTBEHHBIM 3a IIPHEM 3asIBICHUS U JOKYMEHTOB,
HEOOXOAUMBIX JUISl MIPEJOCTABIEHUSI TOCY/IaPCTBEHHON YCIYTHM, KONHHU 3asBJICHUS C COOTBETCTBYIOIIEH
3alHChl0, CIEHUAIMCTYy OpraHa MECTHOTO CaMOYIpaBICHHUS, OTBETCTBEHHOMY 3a IOATOTOBKY,
HaIpaBJIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB U MOJyYEHUE OTBETOB HA HUX.

3.2.6. Cnoco6 Quxcauu pe3ysibraTa BbIIOJIHEHNUS aAMUHUCTPATUBHON MPOLEAYPHI:

peructpanus 3asBJICHHUS U JJOKyMEHTOB B )KypHaJIe PErHCTpaLUu.

3.3. HaumeHoBaHMEe aqMUHHCTPATUBHON MPOIEIYPHI: U3/IaHKE TIOCTAHOBJICHUSI OpTaHa MECTHOTO
camoympasnenust Cankt-lIlerepOypra o paspemieHHMM Ha pa3/ielbHOE NPOKMBAHUE MOIMEUHUTENeH U X
HECOBEPUICHHOJIETHUX MOJOTEYHBIX.

3.3.1. CoObrtust  (ropunuyeckue  (QaxThl), SBIAIOIIAECS OCHOBaHMEM JUIs  Hadvaja
aJIMMHHUCTPATUBHON MPOLIETYpHI: MOJIYYEHHE KOMIUIEKTAa JOKYMEHTOB C 3asBJICHHUSIMH JHMOO OTBETOB Ha
MEXBEJOMCTBEHHBIE 3alpOChl JOJDKHOCTHBIM JIMIIOM OpraHa MeCTHOro camoymnpasieHuss CaHKT-
[lerepOypra, OTBETCTBEHHBIM 3a H3/IaHUE IMOCTAHOBJICHHS OpraHa MECTHOTO camMoyrpaBieHus CaHKT-
[lerepOypra o paspemieHUM Ha pas3/eibHOE IMPOKUBAHUE IMONEUYUTENCH M MX HECOBEPIICHHOJETHUX



MOJIOTIEYHBIX JMOO0 00 OTKa3ze B pa3pelieHWH Ha pas3/ielbHOE TNPOKUBAHHE TIONEUUTENeH u HX
HECOBEPIICHHOJETHUX MOJOTIEYHBIX.

3.3.2. OTBETCTBEHHBIMH 32 BBIIIOJHEHHUE aIMUHUCTPATUBHOM MPOLETYPHI SBISIOTCS:

CHEIMAIUCT opraHa MectHoro camoympaieHuss Cankr-lIletepOypra, K  JAOKHOCTHBIM
0053aHHOCTSIM ~ KOTOPOTO  OTHECEHO  BBIIOJHEHHE OTIENbHBIX TOCYIApCTBEHHBIX  IOJHOMOYHH,
OTBETCTBEHHBIN 3a MOJArOTOBKY MPOEKTa MOCTAHOBIECHUS O pa3pelIeHuy JTuOo 00 0TKa3e B pa3pelleHnur Ha
pa3zesbHOE NPOKUBAHUE MTONIEUNTENEH U UX HECOBEPUIEHHOJIETHUX IIOIOTIEYHBIX;

PYKOBOAMTENb CTPYKTYPHOTO TOJpa3fefieHUusi oOpraHa MecTHOoro camoymnpanieHuss CaHKT-
[lerepOypra, K MJOJDKHOCTHBIM OOSI3aHHOCTSIM  KOTOPOT'O ~ OTHECEHO  BBINOJHEHHE  OTICIBHBIX
rOCY/IapCTBEHHBIX MOJHOMOYHMM (MPU HaJIMYUU BO BHYTPUTOPOJICKOM MYHHIMIIAIBHOM 00pa3oBaHUU
Cankr-IleTepOypra COOTBETCTBYIOIIETO CTPYKTYPHOTO MOAPA3/ICIICHNUS );

IJ1aBa MECTHOM aJJMUHUCTpPAllMU MYHHUIIMNAIbHOTO 00pa3oBanus Cankr-IlerepOypra (nanee — riasa
MECTHOM aJMUHUCTPAIIIH).

3.3.3. Coneprxanue, MPOJOIKUTEILHOCTh 1 MAKCUMaJIbHBIA CPOK BBIIIOJHEHUS aJIMUHUCTPATUBHON
IIPOLEAYPBHIL:

Cneuuanuct opraHa MecTHoro camoynpasieHusi Cankt-lIlerepOypra, K  JIOJDKHOCTHBIM
0053aHHOCTSIM  KOTOPOTO  OTHECEHO  BBIIIOJHEHHWE OTIENBHBIX TOCYIApCTBEHHBIX  ITOJHOMOYHH,
OTBETCTBEHHBIH 32 MOATOTOBKY IIPOEKTA MOCTAHOBIICHHUS O pa3pelieHuu Jubo 00 0TKa3e B pa3pelieHHH Ha
pa3esibHOE MPOKUBAHUE MOTIEUUTENEH U X HECOBEPIIEHHOIETHUX MOONEYHbIX

MIPOBOJAMT OIICHKY MOJIYYEHHBIX JOKYMEHTOB;

B Cllyyae JOMOJHHUTEIBHOTO BBIICHEHUS HH(OpMaIy, HEOOXOTMMOHN Ui TOJATOTOBKU IPOEKTa
paspelleHus, IpUrIalaeT 3asBUTES;

C Y4EeTOM IMOJNYyYeHHOH WH(pOpPMAIMA TOTOBUT IMPOEKT IOCTAHOBJICHUS O pa3pemeHun Judo 00
OTKa3e B pa3pelIeHUH Ha pa3/iesibHOE MPOKUBAHKE MTOTICUNTENEH U UX HECOBEPIICHHOIETHUX MOAONEYHBIX,
COIIACHO MpuiIokeHUI0 Ne 3 K HaCTOSIIEero aJMUHUCTPATUBHOTO perjlaMeHTa (Jlajee - IOCTaHOBJIEHUE);

nepefaeT MPOEKT  TOCTAHOBJIGHHUS, COIJIACOBAHHBIM €  PYKOBOAMTENEM  CTPYKTYpPHOTO
Mojpa3ielieHusi opraHa MectHoro camoympasieHus Cankt-IlerepOypra, K TODKHOCTHBIM OOS3aHHOCTSIM
KOTOPOTr'O OTHECEHO BBINOJHEHHUE OTJENBHBIX IOCYIAapPCTBEHHBIX MMOJHOMOYMN (TIPH €ro HaJIW4HM), TJIaBe
MECTHOM aJJMHHUCTPAINH IS TIOIITHCAHUSI.

['maBa MecTHOM aJIMUHUCTpaLMK U3Y4aeT MPOEKT MOCTAHOBIEHHS O pa3peleHnH oo 06 oTKaze B
pa3pelleHnu Ha pa3/ielbHOe MPOKUBAHKE MTONEUUTENIeH U MX HECOBEPIIEHHOJIETHUX MOO0NEYHbIX;

B CJIy4ae HECOIJlacHsl — M3JlaraeT 3aMedaHusl U BO3BpALIAeT yKa3aHHbBIN MPOEKT Ha JOopaboOTKy U
UCIIPABIICHUE;

B cllyyae OJ00peHMs — TMOANMUCHIBAET IIOCTAHOBIEHHE O paspelieHuH Jubo o0 OTKaze B
pa3pelleHny Ha pa3JielbHOe MPOKUBaHKE MONEUNTENENH U MX HECOBEPIIIEHHOJIETHUX MOJJONIEYHBIX.

[Tocne monmucaHus MOCTAaHOBJIEHHUS CHEIMAIMCT OpraHa MECTHOro camoympasieHus CaHKT-
[lerepOypra, K JAOKHOCTHBIM OOSI3aHHOCTSIM ~ KOTOPOTO  OTHECEHO BBINOJHEHUE  OTAEIbHBIX
rOCyJapCTBEHHbIX OJTHOMOYHM, OTBETCTBEHHBIH 32 OJTOTOBKY IPOEKTA ITOCTAHOBJICHUS:

nepesaeT YIoJHOMOYEHHOMY JIUILY Ul PETUCTPALIMK TOCTAHOBJIEHUS! B YCTAHOBJIEHHOM IOPSIJIKE;

HafpaBisgeT (Bpy4aeT) yKa3aHHOE MOCTAaHOBJICHHE 3asBUTEISIM B TE€UEHHE TpeX pabouux JHel ¢
MOMEHTA €ro MOJIIUCaHUSI.

[TpoomKUTELHOCTh AIMUHUCTPATUBHON MPOIEIyphl HE JOKHA MPEBBIIATh MATHAALATh JHEH C
MOMEHTa TMPEJCTaBICHHs 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B MYyHKTe 2.6. HaCTOSIIEro
aJIMUHUCTPATUBHOTO PErIaMeHTa. METOAMYECKIX PEKOMEH AL,

3.34. Kpurepun TpUHATHS pENICHUS MECTHOW aJMHHHCTpAllded opraHa MeCTHOTO
camoympasnenust Cankr-IlerepOypra onpeaenstoTcss HATMUYUEM UM OTCYTCTBHEM IPABOBBIX OCHOBAaHHIMA
JUIS TIPEAOCTaBICHUSI TOCYJApCTBEHHOM YCIYyrd B COOTBETCTBUU C TpPeOOBAaHUSIMH, YCTAaHOBIIEHHBIMH
HOPMATHBHBIMU IPABOBBIMH aKTaMH, PETYIMPYIOIMMHI OTHOILIEHUS, COTJIACHO MYHKTY 2.5 HACTOSIIEro
a/IMMHHUCTPATUBHOIO PErIaMeHTa.

3.3.5. Pe3ynbraT asMMHUCTPAaTUBHON MPOLIEYPHI U MOPSIOK Nepeauu pe3yabTara:

U3JIaHUE TOCTAHOBJICHUS, HANpaBieHHUE (BpY4YCHHE) MOCTAHOBJICHMS 3asBUTENIO(0 pa3pelieHun
1100 00 0TKa3e B pa3pelIeHUH Ha pa3IelIbHOE IPOKUBAHUE).

3.3.6. Cnioco0 ¢ukcaruu pe3ybTaTra BRITIOJHEHHS aIMUHUCTPATUBHOM MPOTIEAYPHI:



MNOJANUCAHHOE TJaBOM MECTHOM aJIMUHUCTPALlMM OpraHa MECTHOro camoympasieHus CaHKT-
[TerepOypra IlocTanoBnenue;

perucTpanys MOCTaHOBIICHUS B KypHAJIE PErUCTPaliU IIOCTAHOBIICHU;

OTMETKa O HaIpaBJICHUU B aJpec 3asBUTENS (JTMUYHOM IOJYyYEHUHU 3asBUTEIEM) MOCTAHOBIICHUS,
yepe3 MOI] (B cityyae BOJIEU3bSBICHUS 3asIBUTETIS).

IV. ®opMmbI KOHTpOIS

4.1. Tekyumuii KOHTPOJIb 3a COOJIIOJICHHEM IOCIEAOBATEIIbHOCTH JICHCTBUM, OIpPEaAeICHHBIX
aJIMMHHUCTPATUBHBIMU MPOLEAYpPaMU IO IPENOCTABICHUIO I'OCYIapCTBEHHOW YCIYTH, OCYLIECTBIISIETCA
PYKOBOIUTENIEM OPraHa MECTHOI'O CaMOYIIPABIICHHUS.

4.2. PykoBoauTenb MECTHOW aJIMUHUCTpPALlUU OpraHa MECTHOI'O CaMOYIPAaBJIEHUS OCYLIECTBIISET
KOHTPOJIb 3a:

HaJJIeXKalllUM HUCIOJHEHUEM HACTOSIIEr0 aJMUHUCTPAaTUBHOIO perjiaMeHTa COTPYAHUKaMU
[IOIpa3JECIICHNUS;

00ecrie4yeHHEeM COXPAaHHOCTH HPUHATBIX OT 3asiBUTENSl JOKYMEHTOB M  COOIIOAECHHEM
COTPYZHUKaMU MOApa3ieeHus 0coOeHHOocTel 1o cOopy 1 00paboTKe MEepPCOHATBHBIX JAHHBIX 3asBUTEIIS.

4.3. PykoBoauTenb MECTHON aAMMHUCTPALIMM OPraHa MECTHOTO CAMOYIIPABJICHUS U CHEIUAINCTBI,
HEINOCPEACTBEHHO MTPENOCTABIIIOIINE FOCYIAPCTBEHHYIO YCIYTy, HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTD
3a cOOJI0ICHNE CPOKOB U MOPsAKA MpUeMa JOKYMEHTOB, CBOEBPEMEHHOCTH O(POPMIICHHUS B OTHPABICHUS
ME)XBEJJOMCTBEHHBIX 3allpOCOB, COOTBETCTBHE PE3YJIbTATOB PACCMOTPEHHUS JOKYMEHTOB TpeOOBaHUAM
3aKOHOJATENIbCTBA, IPUHATUIO MEP I10 MPOBEPKE MPEACTABICHHBIX TOKYMEHTOB, COOIIOJEHUE CPOKOB U
NOpsAJIKa IPENOCTaBIEHUS TIOCYHAPCTBEHHOM YCIyTH, TOArOTOBKM OTKa3a B IIPEIOCTABICHUU
roCy/lapCTBEHHOM YCIIYI'H, 3a COOJIIOJ€HHE CPOKOB M NOpsAAKa BblIaud JTOKyMEHTOB. [lepcoHanbHas
OTBETCTBEHHOCTb PYKOBOAMTENSA MOAPA3ACICHUS U CIELUAINCTOB 3aKpeIUIIeTCs B JOJDKHOCTHBIX
periaamMeHTax B COOTBETCTBHM C TPEOOBAaHUSAMH 3aKOHOIATEIIbCTBA.

B yacTtHOCTH, cllenuanucThl HECYT OTBETCTBEHHOCTD 3a!

TpeOOBaHUE Yy 3asBUTEIEH NOKYMEHTOB WJIM IUIaThl, HE MPEIyCMOTPEHHBIX aJAMMHUCTPATUBHBIM
pErIaMeHToM;

OTKa3 B TpUEME JIOKYMEHTOB IO OCHOBAaHUSAM, HE IMPEIYCMOTPEHHBIM aJIMHUHUCTPATUBHBIM
pErIaMeHToM;

HapylIeHWE CPOKOB PErucTpalyy 3alpocoB 3asBUTENS O MPEIOCTABIEHUU TOCYIapCTBEHHOMN
yCIyru,

HapyIlIeHUEe CPOKa MPEIOCTABIIEHUS TOCYIapCTBEHHON YCIYTH;

HarpaBiieHue HEOOOCHOBaHHbBIX MEXBEJOMCTBEHHBIX 3aIIPOCOB;

HapyIlIeHHEe CPOKOB MOATOTOBKH MEKBEJOMCTBEHHBIX 3alIpOCOB U OTBETOB Ha MEKBEIOMCTBEHHbIE
3aIpoChl;

HE0OOCHOBAHHOE HE MPeI0CTaBlIeHNE NHPOPMAIIUN Ha MEXBEAOMCTBEHHBIE 3aIIPOCHI.

4.4. Oneparop Iloprana (cmeumamuctel CII6 I'VII «Cankt-IlerepOyprckuii mHGOpMaXOHHO-
AQHAJIUTUYECKUI LIEHTP») OCYLIECTBIISIOT KOHTPOJb 32 CBOEBPEMEHHOCTBHIO JOCTaBKHU AIIEKTPOHHBIX
3asBJICHUI Ha aBTOMATU3MPOBAaHHOE pabodee MECTO CHEelMaINCTa CTPYKTYPHOIO MOJpa3IesieHUs] OpraHa
MECTHOTO CaMOYITPaBJICHHUS.

[lepconanbHas  orBercTBeHHOCTh  cnenuanuctoB  CII6  T'VII  «Cankr-IlerepOyprekuii
MH(OPMALIMOHHO-aHATUTUYECKHUI LIEHTP» 3aKPEIUISIETCS B IOJPKHOCTHBIX MHCTPYKIIUSIX B COOTBETCTBUU C
TpeOOBaHUSAMH 3aKOHO/1aTENILCTBA.

Cneunamuctel CIIO T'VII «Canxt-IlerepOyprekuit MHPOpPMAIMOHHO-aHATUTHYECKUM IIEHTP»
HECYT OTBETCTBEHHOCTD 3a:

TEXHOJIOTHYECKoe oOecnieueHne padotsl [loprana;

IIPOBEJCHUE €KETHEBHOTO MOHMTOPHUHIA HE3AaKPBITBIX CTPYKTYPHBIMHU IMOAPA3JEICHUSIMH OpraHa
MECTHOTO caMOyIpaBieHusi oOpamieHuid 3asButeneid Ha I[loprame u HampaBieHue CcoOOIIEHUN O
HE3aKPBITHIX OOpAIlCHUsAX 3asBUTENCH PYKOBOJUTEISIM OpraHa MECTHOIO CaMOYINpaBJIEHUS 110
o(uLmaNbHBIM aipecaM JIEKTPOHHOM MMOYTHI.

4.5. B pamkax @IperoOCTaBIEHUS TOCYAAPCTBEHHOM YCIyrd OCYILIECTBIISIFOTCS IIJIAaHOBBIE U
BHEIIJIAHOBBIE MIPOBEPKH IOTHOTHI U Ka4€CTBA NIPEAOCTaBICHHS T'OCYAAPCTBEHHOU YCIIyTH.



PykoBomuTens opraHa MECTHOTO CaMOVIIPABICHUS €KEKBApTaIbHO OCYIIECTBISIET BHIOOPOUYHBIC
MPOBEPKHU JCJI 3asBUTEICH Ha MpeaMeT MPaBUIBHOCTH TPUHSTHS TOCYIapCTBEHHBIMU TPaXKIaHCKHUMH
CIIy)KaIllAMU PEIICHUI; a TaKKe BHEIUIAHOBBIC NPOBEPKU B CIIydae MOCTYIICHUS XKalo0 (mpeTeH3uil)
rpaKJaH B paMKax J0CyAeOHOro 00KaIOBaHHMS.

Onepatop [loprana ocyiiecTBiser:

€XETHEBHBIC TTPOBEPKH MPOXOXKACHHS ICKTPOHHBIX 3asiBiIeHUH yepe3 [lopTait, BRIrpY3Ky JaHHBIX
B OpraH MECTHOT'O CAaMOYIIPABJICHHUS.

4.6. IlonoxxeHus, XapakTepu3ylollue TpeOOBaHUS K TOpSAAKY H ¢GopMaM KOHTPOJIS 3a
MPEIOCTABIICHUEM TOCYIapCTBEHHOW YCIYTH, B TOM YHCIIE CO CTOPOHBI TpaXkJaH, UX OObEIUHEHUU U
OpraHMu3alMii:

KOHTPOJIb 32 TIPEJOCTaBICHUEM TOCYIAapCTBEHHON YCIYTH TpakIaHAMHU, UX OOBEIMHCHHUSIMH U
OpraHU3alMsIMH, BKIIFOYCHHBIMU B COCTaB KOJUIETHAILHBIX U COBEIIATEIIBHBIX OPTaHOB HE MPETyCMOTPEH.

V. locyneoHblii (BHecya1e0HBbII) MOPSA0K 00KaI0BAHUS PellIeHUil U AelicTBuii (0e31elicTBHA)
opraHa mectHoro camoynpasJieHuss Cankr-IlerepOypra
NPHU NPEeI0CTABJIECHHH IOCYIaPCTBEHHOM YCJIYTH, a TAKKe JO0JKHOCTHBIX JIMI M MYHMIMIAJbHBIX
CJIYKaIMX Oprana MectHoro camoynpasjenusi Cankr-IlerepOypra

5.1. 3agBUTENnU UMEIOT MPaBO Ha JocynebHoe (BHecyneOHOoe) 00kaloBaHUe PelIeHUN U AeWCTBUN
(Oe3nelicTBUS), MPUHATHIX (OCYLIECTBISIEMBIX) OPraHOM MecTHOro camoymnpasieHusi Cankr-IlerepOypra,
B XOJI€ MPEI0CTaBIICHUs TOCYIapCTBEHHOM yenyru. JlocyneOnblil (BHECY1e0HbIN) MOPSAOK 00XKaIoBaHUs
HE MHCKJIIOYAaeT BO3MOXHOCTh OOXaJloBaHUS pelIeHUH U JedcTBUil (0e3aeicTBUsI), NPUHATHIX
(ocyliecTBIsIEeMbIX) B XOJI€ IPEIOCTABICHUS TOCYJAapCTBEHHOH YCIYrH, B CyA€OHOM TMOPSIKE.
Jocynebnslii (BHECYCOHBIN) TOPSIIOK 00XKATTIOBAHUS HE SABIISICTCS IJIs 3asIBUTENS 00s13aTEIbHBIM.

5.2. [Ipenmerom nocynedHoro (BHECYAeOHOT0) 00KaIOBaHUS SABIISIOTCS:

5.2.1. HapymieHue cpoka perucTpaiuy 3arnpoca 3asiBUTENS O MPEIOCTaBIEHUN TOCYIapCTBEHHON
ycInyru,

5.2.2. Hapymienue cpoka mpeaocTaBieHus TOCYyapCTBEHHON yCIyTH;

5.2.3. TpeboBaHue y 3asBUTENS JOKYMEHTOB, HE MPEyCMOTPEHHBIX HOPMATUBHBIMU IPAaBOBBIMHU
aktamu Poccuiickoii ®enepanuu, HOPMAaTHUBHBIMU IPaBOBBIMU aKTaMu CcyOBekToB Poccuiickoii
denepanyy, MyHUIUNIAIbHBIMUA IPABOBBIMU aKTaMU JJIsl IIPEJOCTABIEHHS IT'OCYAApPCTBEHHOU YCIIYTH;

5.2.4. OTka3 B mpHeMe JTIOKYMEHTOB, MPEIOCTABIEHNE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBeIMU akTamMu Poccuiickoii ®exepanny, HOPMATHBHBIMU IPABOBBIMHU AaKTaMU CyOBEKTOB
Poccuiickoit @enepanny, MyHUIMIAIBHBIMA PABOBBIMUA AKTaMU JUJISL IPEJOCTABICHUS FOCYJapCTBEHHOMN
YCIIyTHU y 3asiBUTEIS;

5.2.5. OTka3 B MNpPeIOCTaBICHUH TOCYIApCTBEHHOM YCIYI'H, €CIHM OCHOBAaHHUS OTKa3a HeE
IPEeNyCMOTPEHbl  (efiepalibHBIMA  3aKOHAMU M IPUHATBIMH B COOTBETCTBUM C HHMMH HMHBIMHU
HOPMAaTUBHBIMU NpPaBOBBIMH akTamu Pocculickoil ®enepannu, HOPMATUBHBIMU TMPABOBBIMU aKTAMH
Cankr-IlerepOypra;

5.2.6. 3arpeOoBaHue C 3asBUTENS NPU MPEAOCTABICHUU TOCYIAapCTBEHHOW YCIyrd IJIaThl, He
IIPEyCMOTPEHHONM HOPMATHBHBIMU IpPaBOBBIMM akTaMu Pocculickoii ®enepanuu, HOPMATHBHBIMHU
npaBoBbiMU akTamu CankTt-IlerepOypra;

5.2.7. OTka3 opraHa MECTHOTO CaMOYIIPaBJIEHHs], MyHULIMIIAIBHOIO CIIY’KalllEr0 OpraHa MECTHOTO
CaMOYNpaBJeHUSI B HCIPABICHUU JOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B peE3yJibTaTe
MPEOCTaBIIEHUS TOCYApCTBEHHOM YCIYTH TOKYMEHTAaX, JIMOO HapyllleHHe YCTaHOBJICHHOTO CpOKa TaKUX
WCIIPaBJICHUM;

5.3. O0uire TpeboBaHUS K MOPSAIKY [TOJJAYHU U PACCMOTPEHUS JKaI0OBbI.

5.3.1. XKanoba nonaercs B nMcbMeHHOH (hopme Ha OyMa)KHOM HOCHUTENE, B 3JIEKTPOHHOM (opMme B
opran MecTHoro camoynpanieHus: Cankt-IlerepOypra. YKanoOsl Ha peleHus, IPUHIATbIE PyKOBOAUTEIEM
opraHa MECTHOTO camoyITipaBiieHus, nogatoTcs B [IpaBurensctBo Cankt-IleTepOypra.

5.3.2. XKanoba MoxkeT ObITH HampaBieHa IO IOYTE, Yepe3 MHOTOPYHKIHMOHAJBHBIN LEHTp, C
UCIOJIb30BaHNEM HH(OPMaLMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «MHTepHeT», oduuuambHOro cairta
oprana MmectHoro camoymnpasieHus Cankt-IlerepOypra, eauHOro moOpTajga TOCYIAapPCTBEHHBIX U



MYHHIIUITATBHBIX YCIYT JIMOO PErMOHAIBHOTO MOpTalia TOCYAapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, a
TaK)Xe MOKET ObITh MPUHSATA MPU JIUYHOM MIPUEME 3asIBUTEIIS.

5.3.3. 3agBuTeENb MMEET MPAaBO HA MOJyYCHHE MH(POPMALUU M JOKYMEHTOB, HEOOXOAMMBIX IS
00OCHOBaHHS M PacCMOTpeHus: xanoObl (mpereH3uu). OpraHn MecTHOro camoymnpanieHuss CaHKT-
[lerepOypra, ero JOKHOCTHBIC JIUIA, MYHUIMIIATbHBIE CIIy)KalllMe OpraHa MECTHOTO CaMOYIPaBJICHUs
Cankr-IlerepOypra o0s3aHbl PEAOCTABUTH 3asIBUTENIO0 BO3MOXKHOCTH O3HAKOMIICHHUS C JIOKYMEHTaMHU U
MaTepuajaMH, HENOCPEACTBEHHO 3aTPardBalOIIMMH €ro TIpaBa U CBOOOJBI, €CIM HE HUMeeTcs
YCTaHOBJICHHBIX (peiepallbHbIM 3aKOHOJIATEIbCTBOM OTpPaHUYEHUI Ha MH(OPMALINIO, COAEPIKAIIYIOCS B
3THX JOKYMEHTax, MaTepuanax. [Ipu 3ToM TOKYMEHTHI, paHee MMOoaHHbIe 3asBUTENISIMU B OPTraH MECTHOTO
caMOympaBlieHHs, BBIIAIOTCS IO UX MPOChOe B BUE BHIMTUCOK HIIM KOMHIA.

5.3.4. XKano6Ga omkHa coaepKaTh:

HAaUMEHOBaHME OpraHa MecTHoro camoymnpasieHusi Cankt-IlerepOypra, DOIKHOCTHOTO JHIIA
oprana mectHoro camoymnpasienusi Cankrt-IlerepOypra nub0 MYHUIMIIAIBHOTO CIIYXKAIIEro OpraHa
MecTHoro camoymnpasieHusi Cankrt-IlerepOypra, pemenuss u jaelictBus (6e31eiicTBHE) KOTOPBIX
00KaTyIOTCS;

dbamunmio, UM, OTYECTBO (IIOCTEAHEE - PU HATUYUH), CBEJICHHS O MECTE JKUTEIbCTBA 3asIBUTEIS -
¢usnveckoro nuna JTu00 HAUMEHOBAHUE, CBEIACHHUS O MECTE HAXOXICHUS 3aSBUTEINS - IOPUIHYECKOTO
JUIa, a Takke HoMep (HoMepa) KOHTakTHOro TtenedoHa, aapec (aapeca) AIEKTPOHHOW MOYTHI (MpH
HAJIMYMH) U TTIOYTOBBIN a/Ipec, IO KOTOPBIM JIOJDKEH OBITh HAIPABJICH OTBET 3asBUTEIIIO;

cBeZleHHsI 00 OO0XKalmyeMmbIX pelIeHusX ¢ JeHCTBUsAX (Oe3leiicTBMM) oOpraHa MECTHOTO
camoynpasienus Cankrt-IlerepOypra, HOHKHOCTHOTO JIMIIa OpraHa MECTHOro camoymnpasieHust CaHKT-
[TerepOypra nub0 MyHUILIUIIATIBLHOTO CIYXKAIllero opraHa MecTHoro camoymnpasieHus Cankt-IlerepOypra;

JIOBOJIBI, HA OCHOBAaHMM KOTOPBHIX 3asBUTEIb HE COIJIACEH C peIIeHHeM U JeHCTBHEM
(Oe3nelicTBueM) opraHa mectHoro camoynpasieHusi Cankrt-IlerepOypra, JOKHOCTHOTO JHIlAa OpraHa
MecTHOro camoymnpasieHuss Cankr-IlerepOypra, TuO0 MYHUIMITAIBHOTO CIYXKAIEro OpraHa MECTHOTO
camoynpapnenusi Cankt-IlerepOypra. 3asButenem MOryT OBITH NPEICTaBICHBI JOKYMEHTHI (IIpH
HAJIMYHH), TOATBEPKAAIONINE TOBOIBI 3asIBUTENS, THOO WX KOIHH.

5.3.5. XKanoba, moctynuBIas B opraH MecTHOro camoymnpanienusi Cankr-IlerepOypra, moanexur
PacCMOTPEHHMIO B CIEYIONINE CPOKH:

B TEUCHHUE MATHAALATH pabouuX THEH CO AHS PETUCTPAIMH KAIOObI;

B TEYCHHE MATH PadOYMX JTHEH CO THS PETHCTPaluu KaloObl B Ciydae OOXKallOBaHWs OTKa3a
opraHa MecTHoro camoynpasieHus Cankr-IlerepOypra, HO0JKHOCTHOTO JMIla OpraHa MECTHOTO
camoympaBnenust  Cankr-lIlerepOypra wWiaM  MYHHIHMIIATBHOTO  CIY)KAIIero  OpraHa  MECTHOTO
camoympasnenust Cankt-IlerepOypra B mnpueme JTOKYMEHTOB Y 3asBHUTENs JUOO B HCHpPaBICHUU
JOMYIIEHHBIX OMEYaTOK M OINOOK WIIM B CITydae 00’KaJoBaHUs HApPYIICHUS! YCTAHOBIEHHOTO CPOKA TAKMX
UCIIPaBIICHUN;

B MHBIE CPOKH B CIIy4asX, yCTaHOBIICHHBIX [IpaButensctBom Poccniickont denepanun.

5.3.6. Ilo pe3ynpTataMm paccMOTPEHHUsS >Kajdo0bl OpraH MECTHOro caMoympaBieHus CaHKT-
[lerepOypra npuHUMAET OJHO U3 CIEIYIOMIUX PEIICHUNA:

YJIOBJIETBOPSIET JKanoOy, B TOM dYHcie B (opMe OTMEHBI HPUHSATOrO PELIeHMs, WCHpPABICHUS
JOMYIIEHHBIX OpPraHOM MecTHOTo camoytnpasieHus CaHkt-IleTepOypra omevyaTtok u omMOOK B BBIIaHHBIX
B pe3ysbTare MpeloCTaBICHUs TOCYIapCTBEHHOW YCIYTHM JOKYMEHTaxX, BO3BpaTa 3asBUTENIO JEHEKHBIX
CpEe/ICTB, B3WMaHHWE KOTOPBHIX HE NPEIYCMOTPEHO HOPMATHBHBIMH IPABOBBIMH akTaMH Poccuiickoit
denepanuu, HOPMAaTUBHBIMU MTPABOBBIMU aKTaMH cyOBbeKTOB Poccuiickoii denepanuu, a TakKe B WHBIX
dbopmax;

OTKAa3bIBAET B yJIOBJIIETBOPEHHUH KaJIOOBI.

5.3.7. He no3nHee AHsA, CIEIYIONMIETO 3a JTHEM MPUHATHS PEIICHUS, 3aSBUTEII0 B MHUCbMEHHOMN
dbopMe M IO JKEITaHUIO 3asABUTENS B DSJIEKTPOHHOM (popMe HampamiseTcss MOTUBUPOBAHHBIM OTBET O
pe3yibTaTax pacCMOTPEHHS KATOObI.

5.3.8. Ilpu paccMoTpeHuM OOpalieHusi TOCYAAPCTBEHHBIM OpPraHOM, OPraHOM MECTHOTO
caMOyMpaBJeHUS WIN JOHKHOCTHBIM JIMIIOM TPakJIaHUH UMEET MPaBo:

3HAKOMUTHCA C JOKYMEHTaMHU M MaTepHalaMi, KacarolUMHUCS PAaCCMOTPEHUS KaloObl, €ClIU 3TO
HE 3aTparuBaeT IMpasa, CBOOObI M 3aKOHHbIE MHTEPECHI APYTUX JIHIl U €CIU B YKa3aHHBIX JOKYMEHTaX U



MaTepuagax HE COACpPKATCS CBEACHUS, COCTABISIONINE TOCYAAPCTBEHHYIO WM HHYI OXPaHSIEMYIO
(dhenepalbHBIM 3aKOHOM TalHY;,

NOJy4aTh NUCHbMEHHBIA OTBET IO CYIIECTBY MOCTABJICHHBIX B kajlo0€ BOIPOCOB, YBEJOMJICHHE O
nepeagpecaluyd MMCbMEHHOTO O0pallleHusl B TOCYJapCTBEHHBII OpraH, OpraH MECTHOI'O CaMOYIPaBICHUS
WIA JTOJDKHOCTHOMY JIMIlY, B KOMIIETEHIIMIO KOTOPBIX BXOJHUT pEIICHHE TOCTABICHHBIX B OOpalieHUH
BOIIPOCOB;

oOparatecs ¢ )Kano0ol Ha MPUHATOE IO OOPAIICHUIO PEIICHHUE WK Ha JeiicTBre (0e3eicTBIE) B
CBSI3U C pPAaCCMOTPEHUEM OOpallleHUs] B aIMUHUCTPATUBHOM U (HJIK) CyJIeOHOM MOPAJIKE B COOTBETCTBHUH C
3akoHoarenscTBoM Poccutickoit denepanuy;

MPEJICTaBIIATh JONOJHUTENbHbIE TOKYMEHTBI U MaTepuaibl TuO0 obpamarbes ¢ mpocb0oil 00 ux
UCTpeOOBaHNH, B TOM YHUCIIE B 3JICKTPOHHOH (popme;

oOpalathcs ¢ 3asBJICHUEM O IPEKPALICHUH PACCMOTPEHHUS 5Kal00Bbl.

5.3.9. B ciay4ae ycTaHOBJIEHHUS B XOJ€ HJIHU IO PE3yJIbTaTaM PACCMOTPEHUS KaloObl MPU3HAKOB
cocTaBa aJIMUHUCTPATUBHOIO MPAaBOHAPYIIEHUS WA MPECTYIJICHUS, JOJKHOCTHOE JIMIIO, HAaJelIEHHOEe
MOJTHOMOYHSIMH TI0 PACCMOTPEHUIO Kajo0, He3aMeIIUTEeIbHO HANpaBIsieT WMEIOIIMECs MaTepHhajbl B
OpraHbl MPOKYpPaTypHI.

5.3.10. UcnonuurenbHble opranbl rocynapcrBeHHol Biactu Cankt-IlerepOypra u AOTKHOCTHBIE
JUIa, KOTOPBIM MOXKET OBITh aJipecoBaHa kayoba (TmpeTeH3us) 3asBUTENS B 10CYIeOHOM (BHECYAeOHOM)
MOPSIAKE:

B cnydae, ecnmu mpeameroMm >kanoObl (IPETEH3HMM) 3asiBUTENST SIBISIIOTCSA JICWCTBUSL COTPYTHHKA
nofpazsieNicHus  MHOTO(QYHKIIMOHAILBHOTO — IIGHTpa, kanoba (IpeTeH3ws) HampaBlsieTCs B ajpec
Anmvunuctpanuu ['yoepaatopa Cankr-IlerepOypra:

191060, CmomsHbIA, AqmuaucTpanus ['yoepraropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, ecnu mpenmeToM KanoObl (IpeTeH3UK) 3asBUTENS SBISIOTCA JieicTBUs onepaTtopa [loprana,
*aso0a (peTeHsust) HanpasisieTcs B aapec Komurera no nadopmatruzayu 1 CBSI3u:

191060, CmomnbasIi, KomuteT no nndopmatusaiiy 1 cBs3y;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cirydae, ecinu mpeaMeToM KanoObl (IPEeTEeH3UH ) 3asBUTENS SBISIFOTCS ACWCTBUS MYHHIIUIIATBHBIX
CIy)KallluX  opraHa  MecTHoro  camoympaBineHus  Caskt-lIlerepOypra,  mpeaocTaBISIONIETO
TOCYJapCTBEHHYIO yCIyry, XajmoOa (TpeTeH3wsi) MOKeT ObITh HampaBieHa B aapec Komwmrera mo
couuanbHoi monutuke Cankr-IlerepOypra:

190000, CaukT-IletepOypr, nep. AHTOHEHKO, 1. 0,

Ten. (812) 576-24-61, daxc (812) 576-24-60,

aJipec IEKTPOHHOM mouThl: KSp@gov.spb.ru.

Bunie-ry6epnarop Cankt-IletepOypra, KypupyrOIINii COOTBETCTBYIOIIYIO OTPACIT:

191060, CmonbubIi, Cankt-ITeTepOypr,

ten. (812) 576-44-80, daxc (812) 576-7955.

VI. IlepeyeHb NpuJI0KeHMIA:

npwioxkeHue Ne 1: MOTHMBHpPOBAaHHOE 3asBJIEHHE HECOBEPIICHHOJETHETO IOJONEYHOTO,
JOCTUTTIEr0 BO3pacTa LIECTHAIUATH JIET, HA MMsS PYKOBOAMTEIS OpraHa MECTHOTO CaMOYIPABICHHS
Cankr-IlerepOypra o BblJjaue paszpelieHust Ha pa3/ielbHOEe MPOXKHBAHHE C MOMEYUTENIEM, C YKa3aHHEM
npu4MHbl (pabora, yueba, Ipyroe) W TO, YTO 3TO HE OTPA3UTCS HEOIAroNpUsTHO HA BOCHUTAHUM U
3aIUTE MPaB U UHTEPECOB HECOBEPLIEHHOJIETHETO;

npuiioxkenue Ne 2: MOTHMBHUPOBAHHOE 3asiBJIEHUE TMOIMeuuTess (MOoneyuTeNei, Npu Ha3HaueHUU
MOJIOTIEYHOMY HECKOJIBKUX MOIMEeUUTeNeil) HECOBEPIICHHOIETHETO MOI0NEYHOT0 Ha UMSI PYKOBOIUTENS
opraHa MectHoro camoynpanieHuss Cankr-IlerepOypra, o Bblade paspelleHuss Ha pa3JelibHOe
MPO’KUBAHUE TIONEUUTENS U €r0 HECOBEPIICHHOJIETHEr0 MOJONEYHOT0, C YKa3aHUEeM NpUYHHBI (paboTa,
yueba, Ipyroe) u To, 4TO 3TO HE OTPA3UTCS HEOIArONPUITHO HAa BOCIIUTAHUHU U 3aILUTE NPaB U UHTEPECOB
HECOBEPLIECHHOJIETHETO MTOI0IIEYHOTO;
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nipuioxeHue Ne 3: MpoeKT MOCTaHOBJICHUS,

npuiokenrue Ne 4: modToBBIC ajpeca, CIpaBOYHBIC TelehOHBI W ajgpeca JJICKTPOHHOW IMOYTHI
crpykrypueix moapasgenenuii  CII6 T'KY  «MHOroQyHKIMOHAIBHBIA IEHTP MPEIOCTABICHUS
rOCyapCTBEHHBIX YCIIYI»;

npuitoxeHue Ne 5 GJI0K-cxeMa Ipe1oCcTaBIeH s TOCYJapCTBEHHON YCIyTH.



