[Ipunoxenue

k ITocTaHOBIEHUIO

MA MO KoHCTaHTHHOBCKOE
Ot 05.06.2013 r. Ne 22

AJIMUHUCTPATHBHBII perjiaMeHT
no npenocrapjieHui0 MA MO KoHCTaHTHHOBCKOE, OCYHIECTBJIAIOIIEH 0TAeJbHbIe
rocyaapcrpeHHblie moaHoMouusi Cankr-IlerepOypra mo opranu3anum U oCyuiecTBIEHUIO

NesiITeJIbHOCTH 10 ONeKe U MONeYHTeJIbCTBY, HA3HAYEHHI0 M BbIIJIATe IEHeKHBIX CPEACTB Ha
coJep:KaHue aeTeil, HAXOASIIIUXCS MO/ ONEeKOH M/ MONEeYUTeIbCTBOM, U J1€HEKHbIX CPEe/ICTB Ha

co/iep:KaHue JieTeil, nepeJaHHbIX HA BOCIIUTaHWe B IpueMHbIe ceMbH, B Cankr-IlerepOypre,

roCy1apCTBEHHOI YCJIYIH N0 COTJIACUIO OPraHa ONeKH U MONEeYUTEJIbCTBA HA 3aKJII0YeHne TPYA0BOI0
JA0r0BOPA € yYAIIMMCS, JOCTUT MM Bo3pacTta 14 jieT, /i BbIINOJHEHHS B CBOOOHOE OT Y4eObl
BpeMsl JIETKOI0 TPY/ia, He NPUYMHSIOLIETr0 Bpea ero 3/10pOBbI0 U He HAPYLIAKIIEro npouecca
00y4eHust

1. O01mme moJ10KeHus

1.1. Ilpenmerom peryiupoBaHHsl HACTOSILEr0 AJMMHHCTPATUBHOIO PpEIJIAMEHTA  SIBIISIOTCS
OTHOILICHMS, BO3HUKAIOUIME MEXAy 3asBUTEIIIMH W OPraHOM MECTHOIO CaMOyIpaBieHHs - MecTHoH
AJIMUHUCTpalMell MYHULHUNAIbHOIO 00Opa3oBaHUs MyHHIMNAIbHBIM OKpyr KoHCTaHTHHOBCKOE,
OCYLLIECTBISIONIEH OTHeNbHbIe rocynapcrBeHHble noiaHomouust Cankt-lIlerepOypra mo opraHuzauuu u
OCYILIECTBIICHUIO JESATEIIBHOCTH IO ONEKE U MONEYUTENbCTBY, HA3HAUEHUIO U BBIIIATE JEHEKHBIX CPEICTB
Ha COJEp)KaHUe JleTei, HaXOAALIMXCS IOJ ONEKOW WM IONEYUTENbCTBOM, M JEHEKHBIX CPEICTB Ha
coJiep)KaHue JIeTel, epejaHHbIX Ha BOCIUTaHKE B IpueMHble ceMbH, B CankT-IlerepOypre (nanee — opran
MECTHOI'O CaMOYIIpaBlieHUs), B cepe MNpeloCTaBICHUs IOCY1apCTBEHHON YCIIYTH IO COIVIACHIO OpraHa
OIIEKH U MONEYUTEIHCTBA HA 3aKI0YEHHUE TPYAOBOIO JI0r0OBOpa € yyalluMcs, JOCTUTIIUM Bo3pacTa 14 ier,
U151 BBITIOJIHEHUS B CBOOOIHOE OT y4ueObl BpeMs JIETKOTO TPY/Aa, HE MPUUMHSIOLIETO Bpesia ero 370pOBbI0 U
HE HapyIIaIoIIero npoiecca o0y4eHus (J1ajnee — rocy/1IapcTBEHHAs YCIyra).

brok-cxema mnpeaocTaBieHHs TOCYIapCTBEHHOM YCIyrd IpHUBEeleHa B NpUIoKeHuH Ne 5 K

HacToALEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3agBurensamu sABIAIOTCA, rpaxaane Poccuiickoit ®enepanuu, NOCTUTIIME Bo3pacra 14 er,
OJIMH W3 pPOAWUTEIEH HECOBEpIIEHHOJETHEro, JOCTUTLIEro Bo3pacTa 14 jeT, 3aKOHHBIM IMpencTaBUTENb
HECOBEPILLICHHOJIETHETO (YCBIHOBHUTENb, ONEKYH WM IONEYUTENb, NPUEMHBIH poauTens) (maigee —
3asiBUTENN).

1.3. TpeboBaHUs K MOPAIKY HHPOPMHUPOBAHUS U MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYTH.

1.3.1. B npenocTaBieHUu TOCY1apCTBEHHOM YCIIYTH y4aCTBYIOT:

1.3.1.1. KomuTeT o aenam 3amucH akToB rpaxkaanckoro coctosuus (nanee — K3AI'C):

Anpec: 191015, Cankr-IletepOypr, TaBpuueckas yi., x. 39, ten. (812) 271-79-43, daxc (812) 271-
41-10, agpec anekTpoHHOU ouThl: KZags@gov.spb.ru, aapec caiita: Www.gov.spb.ru.

I'paduk pabotel: nonenenbHuk — yerBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 o 17.00; nepepsiB ¢
13.00 mo 13.48, BeIxogHBIEC JHH — CY00OTa, BOCKPECEHbE.

1.3.1.2. Cankr-IletepOyprckoe roCyapCTBEHHOE Ka3eHHOe YUPEKICHUE
«MHOTO(YHKIIMOHAJIBHBIA ~ IEHTP  MPENOCTaBICHUS  TOCYAAPCTBEHHBIX  ycuyr»  (namee  —
MHOropyHKIMOHAIBHBIN LIEHTP).

Anpec: Cankr-IletepOypr, yi. KpacHoro Tekcrumnbiuka, 1.10-12, nurepa 0.

I'paduk pabotel: nonenenbHuk — yerBepr ¢ 9.00 no 18.00, narauma ¢ 9.00 go 17.00; nepepsiB ¢
13.00 mo 13.48, BeIxogHBIEC JHH — CY00OTa, BOCKPECEHbE.

I'paduk paboOThl CTPYKTYpHBIX MNojpaszzesreHnii MHOroyHKIHOHAIBHOTO ILIEHTpa €KEAHEBHO C
9.00 no 21.00.

Mecra  HaxoxaeHus, Tpapuk paOOTBl M  CIOpaBOYHBIE  TeneOHBI  MOApa3JeIeHUN
MHoro¢yHKIIMOHATBFHOTO IIEHTPa B IpuiioxkeHnu Ne 4 K HacToseMy AJIMUHUCTPATUBHOMY PETrJIaMeHTY.

Lentp Tenedponnoro oocnyxuBanus — 573-90-00.

Agnpec caiiTa U 3J€KTPOHHOM mouThl: WWW.QU.Spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.3. Cankr-IlerepOyprckue rocy1apcTBEHHbIC Ka3eHHBIC YUPEKICHHUS — PAOHHBIC KUITUIITHBIC
arenrcrtBa (naiee — ['YKA).
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MecTta HaxOXJeHHUs, CIpaBOYHbIE Telae(oHbI U axpeca 3aeKTpoHHOH noutsel ['Y)KA npuseneHs! B
npusiokeHud Ne 6 K HactodieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

I'padpuk padotsr: ¢ 9.00 no 18.00 (B marauy — go 17.00), nmepepsiB ¢ 13.00 qo 13.48, BeIXOMHBIC
IHU — cy000Ta 1 BockpeceHbe. [IpogomkuTenbHOCTh paboydero AHs, HEMOCPEACTBEHHO PEAIECTBYIOLIETO
HepabovyeMy Mpa3AHUYHOMY JIHIO, YMEHBINACTCS HA OHMH Yac.

1.3.1.4.MectHas AagMuHUCTpaIus

Anpec: 198264, Caukr-IlerepOypr, nip. Berepanos, a. 166, mut. A, mom. Ne 16H, Tenedons - dakc:
300-48-80

Anpec caiita: http://www.mokrug41l.ru, agpec siekrpornoii moursl: mokrug41l@ mail.ru

I'paduk pabotsr: moneaensHuk — getBepr ¢ 9.00 no 18.00, marauna ¢ 9.00 mo 17.00; BeIXOIHBIC THU
— cy060Ta, BockpeceHbe. [IpoaomKHUTENBHOCTE pabodero JHs, HENOCPENCTBEHHO HPEIIECTBYIOLIErO
HepabovyeMy Mpa3AHUYHOMY JIHIO, YMEHBINACTCS HA OHMH Yac.

Yacel nmpuemMa oT/ieia Oneky 1 norneunTeabcTBa MectHoit Anmunauctpanuu: cpena ¢ 10.00 go 17.00;
yersepr ¢ 14.00 no 17.00; narauua ¢ 10.00 no 13.00.

1.3.2. Ilepen mnpenocTaBIeHMEM TOCYJAapCTBEHHOM YCIyrd 3asBUTENIIM He Tpelyercs
JIOTIOJIHUTENBbHBIX OOpAIllEeHUII B WHBIE MCIIOJHUTENbHBIE OpraHbl rocynapcTBeHHOM BiaacTH  CaHKT-
ITerepOypra n opraHuzanum.

1.3.3. Uadopmanuio 06 opraHax MECTHOTO CaMOYIPABJICHUS M OPraHU3alUsAX, YUYaCTBYIOUINX B
IIPEJOCTaBIEHUH TOCYAAPCTBEHHOM YCIIyTH, yKa3aHHbIX B IyHKTe 1.3.1 HacTosmero A MHUHUCTPATUBHOTO
periaMeHTa, 3asBUTENIM MOTYT MOJIYYUTh CICIYIOIIUMH CIIOCOOaMHU:

1.3.3.1. Ilo Tenedonam, ykazaHHbIM B IpuioxeHun Ne 6 Kk HactosuieMy AJMUHUCTPATHUBHOMY
periJameHTy.

1.3.3.2. B llentpe TenedonHoro obcayxuBaHuss MHOTo(yHKIIMOHAIBHOTO LIEHTPA, YKa3aHHOIO B
nyHkre 1.3.1.2 Hacrosiero AIMUHACTPATUBHOTO PETJIaMEHTa.

1.3.3.3. IlocpeacTBOM MHMCbMEHHBIX OOpallleHUH, B TOM YHUCJIE€ B 3JIEKTPOHHOM BHJIE, B OpraHbl
MecTHOTO camoytnpasienus: Cankr-IlerepOypra, MHOTOQYHKIIMOHATBHBIN HEHTP U €r0 MOAPA3ICIICHHS.

1.3.3.4. ITpu sinyHOM OOpaIleHUH B OpraHbl MECTHOTO caMoyIpaBiieHusl, MHOroyHKIIMOHATbHBIN
LEHTP U €ro Noapa3aeaeHusl.

1.3.3.5. Ha creniax B MecTax NpeAoCTaBICHHsI TOCY1apCTBEHHON YCIIyTH.

1.3.3.6. Ha opunmansHom caiite [IpaButenscrBa Cankr-IletepOypra Www.gov.spb.ru, a takxe Ha
ITopraie.

1.3.3.7. Ilpu oOpamenun k wuHPoMatam (MH(POKHOCKAM, HH(MOIMYHKTaM), pa3MELIEHHbIM B
MOMEIICHUAX CTPYKTYPHBIX MOJpazaeeHnii MHOro(yHKIIMOHAIBHOTO IEHTPA, YKa3aHHBIX B MPHIJIOKEHUN
K HacrosieMy AJIMUHUCTPAaTUBHOMY perijameHTy; Ha ynunax Caskt-lIlerepOypra m B BecTHOMOISIX
cranuuii CI10 I'VII «Cankr-IlerepOyprckuii MeTporonuTen» 1o agpecam, ykazaHHsiM Ha [TopTare.

1. CranapT npeaocraBjieHusi roCy1apCTBEeHHOM yCaIyru

2.1. HanMeHOBaHME TOCYAapCTBEHHOW YCIyru: COIVIACUE OpraHa OINEKH M IIONEYUTENbCTBA Ha
3aKJIIOYEHHE TPYAOBOTO JOrOoBOpa € Yy4allMMCs, JOCTUTIIMM Bo3pacta 14 ner, 1uisl BBINOJHEHUS B
CBOOOJHOE OT y4eObl BpeMsl JIETKOTO Tpya, HE IPUYHHSIONIETO Bpea €ro 3J0pOBbI0 U HE HapyIIAIOIIero
mporiecca 00y4deHus.

KpaTkoe HauMeHOBaHME TOCYJapCTBEHHOHN YCIYTH: COIJIACHE OpPraHa ONEKH M IONEUYUTENIbCTBA HA
3aKJIIOUYEHHE TPYIO0BOTO J1I0r0BOPA.

2.2. T'ocynapcTBeHHasi yciayra mpeaocTasisieTcss opranoM mectHoro Caskt-IlerepOypra (nanee —
opran MectHoro camoyrmpanienust Cankr-IlerepOypra), Ha TEpPUTOPUH KOTOPOT'O HECOBEPIICHHOJIETHUH,
JOCTUTIIMKA Bo3pacTa 14 J5eT, HMMeeT pEerucTpaluio I0 MeCTy >XKuTenbcTBa (mpeObiBanus). Ilpu
MPEIOCTABIIEHUN TOCYAApCTBEHHOM YyCIYyrd OpraHbl MECTHOTO CaMOYIPABJIEHHS OCYLIECTBISIOT
B3auMoJIeiicTBHEe ¢ MHOTO(YHKIIMOHAIBHBIM LEHTPOM.

2.3. Pe3ynpTaTaMu npeaoCTaBIE€HNs TOCYJapCTBEHHON YCIyTH SIBIISFOTCS:

U3JIaHUe OpraHoOM MecTHOro camoynpasieHus Caskr-IleTepOypra MOCTaHOBJIECHHUSI O COTJIACHM HA
3aKJIIOYEHHE TPYAOBOrO JOroBopa MO0 00 OTKa3e B BBLAAYE COMNIACUS HA 3aKIIOUYEHUE TPYIOBOIO
JI0TOBOPA;

MHPOPMHUPOBAHUE 3asBUTENEH O MPUHATUM DPELIEHHS O COIJIACHU Ha 3aKJIIOUYEHHE TPYIOBOTO
J0roBopa m60 00 0TKa3e B BbIaye COIIACHS Ha 3aKJIIOYCHHE TPYAOBOTO I0TOBOpA:
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Ha OyMa)KHOM HOCHTEJIE — PELICHUE O MPEIOCTABICHUN rOCYJapCTBEHHON YCIYTH BBIIACTCS JINYHO
3afBUTENII0O OpPraHoM MecTHoro camoymnpasieHuss Caskr-IlerepOypra mnu MHOroQyHKIMOHAIBHBIM
LEHTPOM JIMOO HAMpaBIIAETCs Yepe3 OTAesIeHUs (PeaepanbHOM MOUYTOBOM CBA3H;

B (hopMe 3JIEKTPOHHOTrO JJOKYMEHTA - IIyTeM OTIPABKHU 10 IEKTPOHHOH noyre Jinbo yepe3 [lopran.

2.4. Cpoku IIpe1oCTaBIIEHUs TOCYIapCTBEHHON YCIYTH:

OpraHoM MecTHOro camoynpanieHus Cankr-lIlerepOypra mpuHuUMaeTcs peLIeHHe O COIVIACHM Ha
3aKJI0YCHUE TPYAOBOTO JOroBopa MO0 00 OTKa3e B BbAAYE COINIACHS HA 3aKIIOYEHUE TPYIOBOTO
norosopa B TedeHUH 30 AHEW CO JHS MOJIyYEHUS OT 3asBUTENS 3asBJICHUS U TOKYMEHTOB, YKa3aHHBIX B
IIyHKTE 2.6 HacTOAEro AJIMUHUCTPATUBHOIO PEIVIAMEHTA.

B  cimyuae  HampaBineHus ~— opraHoM ~— MectHoro  camoympasieHuss — Cankr-IletepOypra
MEXXBEJIOMCTBEHHBIX 3allpOCOB M IOJIYYEHHsS] OTBETOB HAa HHUX CPOK NPEAOCTaBICHMs T'OCYJapCTBEHHOHN
YCIYTH MOXKET OBbITh YBEJTMYEH B COOTBETCTBHHU C JICHCTBYIOIIUM 3aKOHOJATEIbCTBOM.

2.5. llepeyeHb HOPMATHBHBIX IIPABOBBIX AKTOB, PETYIMPYIOIIMX OTHOLICHMs, BO3HHMKAIOLIUE B
CBSI3M C IIPEIOCTABIEHUEM I'OCYJApPCTBEHHOM YCIIyTH:

Konctutynus Poccuiickoit denepannu;

I'paxxnanckuii konekce Poccuiickoin @enepanny;

TpynoBoii konekc Poccuiickoit @enepanny;

Cewmeiinblii kogekc Poccuiickoit denepanuu;

®enepanpubiii 3ak0H 0T 06.10.2003 Ne 131-®3 «O6 0o0mUX MPUHIMIIAX OpPTraHU3AIMH MECTHOTO
camoynpasiieHus B Poccuiickoit denepanumy;

Oenepanbhblii 3akoH OT 02.05.2006 Ne 59-03 «O mopsiake paccMOTpeHHs OOpalleHHi rpakaaH
Poccuiickoit ®enepanuny;

®enepanbHbii 3aKk0H 0T 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX TaHHBIX);

@enepanbhblii  3akoH  oT  27.07.2010 Ne 210-®3 «0OO0 opraHuzanuu MpeJOCTaBICHUS
rOCyapCTBEHHBIX U MyHULUIIAJIBHBIX YCIyT»;

®enepanbhblil 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 351€eKTPOHHOM MOJIUCHY;

3akon Cankt-Iletepbypra ot 31.10.2007 Ne 536-109 «O HajgeneHUM OPraHOB MECTHOTO
camoynpasneHusi B Cankr-IletepOypre OTIOENbHBIMU TOCYAApCTBEHHBIMU ToOJHOMOYMSIMH  CaHKT-
ITerepOypra no opraHu3aliy U OCYILECTBICHHUIO JAEATEIbHOCTH MO ONEKE U MONEYUTENbCTBY, Ha3HAUEHUIO
U BBIILJIATE JICHEXKHBIX CPEACTB Ha COJAEp KaHHME AETel, HaXOAAIUXCs MO/ ONEKOM MM MONEeYUuTEIbCTBOM,
U JICHEXKHBIX CPEICTB HA COAEpXKAHHUE JETEH, MEPEaHHbIX HAa BOCIIUTAHUE B NpUEMHBIE ceMbH, B CaHKT-
[TerepOyprey;

ITocranoBnenue IlpaButensctBa Cankrt-Iletepbypra ot 23.12.2011 Ne 1753 «O mnopsake
MEXXBEJOMCTBEHHOT0 WH(OPMALIMOHHOTO B3aMMOAEMCTBUSI MpPH MPEIOCTABIECHUN TOCYJAapCTBEHHBIX U
MYHUIUNATBHBIX YCIYr HMCIOJHUTEIbHBIMH OpraHaMu rocynapcrBeHHoi Biactu Cankrt-IletepOypra u
opranamMu MecTHoro camoymnpanieHus B Cankr-IletepOypre, a Takke YCIYr ToCyAapCTBEHHBIX
YUPEXKIEHUHN, TOABEAOMCTBEHHBIX MCIOJIHUTEIBHBIM OpraHaM rocyiapcTBeHHoW Biactu CaHKT-
[lerepOypra, u Apyrux opraHu3anuii, B KOTOPbIX pa3MellaeTcs rocy1apcTBEHHOE 3a/laHue (3aKa3)».

2.6. WcueprbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C HOPMAaTHBHBIMHU
MIPaBOBBIMU aKTaMU JIJIsl IPEOCTaBICHUS TOCYJapCTBEHHOM YCIYTH.

2.6.1. IlepeyeHb IOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHM C HOPMATHBHBIMU MPaBOBBIMU
aKTaMu JJIsl IPEeJOCTaBIEHUS TOCYAapCTBEHHOM YCIyTH, OJIEKAIINX MTPEICTABICHUIO 3asBUTEIIEM:

JOKYMEHT, YAOCTOBEPAIOIINN JTUUHOCTD 3asIBUTENICH

3asBJIEHUE HECOBEPIICHHOJETHEro, JOCTUTIIEro Bo3pacta 14 ner, o MOJy4YeHUHU coryacus Ha
TPYOYCTPOICTBO, COIIACHO NpriokeHuto N 1 Kk HacTosdmeMy AMUHUCTPAaTUBHOMY PEIVIAMEHTY;,

CBUJETEIBCTBO O POKJICHUU HECOBEPIIEHHOJETHETO, BHIIAHHOE OpraHaMU HCIIOJTHUTEIbHON BIacTH
cyowsekrta Poccuiickoit denepanyu (kpome Cankr-IlerepOypra);

!B KkauecTBe JOKYMCHTA, YIOCTOBEPSIONIETO INUHOCTh, MPEIBIBIAIOTCS:

nacnopt rpaxjanuta Poccuiickoit denepanuu.

nacrnopt rpaxinanuHa CCCP, sBxmagsin B nacnopt rpaxzaanuHa CCCP, moarsepxparoliuil Hanuuue rpaxjaHcTBa Poccuiickoit
Denepanuu.

UHBIE JOKYMEHTHI, YAOCTOBEPSIONINE JIMYHOCTh IpaXkIaHWHA, IpeaycMoTpeHHble ykazamu IIpesunenra Poccuiickoit @enepanum ot
14.11.2002 Ne 1325 «O6 ytBepkaeHuu IlonoxkeHHss 0 TOPsAKE PACCMOTPEHHMsI BOMPOCOB rpaxkaancrBa Poccuiickoit denepanum» u ot
13.04.2011 Ne 444 «O nomoSHMTENBHBIX Mepax MO O00ECHEeUYECHHIO MpaB M 3allUThl HHTEPECOB HECOBEPIICHHOIETHUX Tpaxxaan Poccuiickoii
denepauun».
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3asBJICHUE, OJHOTO U3 PpOAUTEICH HECOBEPIICHHOJETHEIO0 WM 3aKOHHOTO MpEeICTaBUTENs
(YCBIHOBUTEINSI, ONEKYHAa MWJIM IONEYUTENs, INPUEMHOTO POIUTENA) HAa UM PYKOBOJUTENS OpraHa
MECTHOI'O CaMOYIIpaBJICHUS Cankr-IlerepOypra, 0 corjlacuu Ha TPYAOYCTPOICTBO
HECOBEPIICHHOJIETHET 0, COIVIACHO NMpMIoKeHNI0 N 2 K HacTosieMy AJAMUHUCTPAaTUBHOMY PErJIAMEHTY;

crpaBKa U3 00pa30BaTEIHLHOTO YUPEKIeHUS 00 00yueHUH HECOBEPIIEHHOIETHETO O COTJIACHUU Ha
TPYAOYCTPOICTBO HECOBEPLIEHHOIETHETO;

rapaHTHIiHOE MUCBMO OT OpPraHM3alMM O TOM, YTO C HECOBEPIICHHOJETHUM OyJeT 3aKJII0ueH
TPYAOBOH J0I0OBOD;

CIpaBKa O COCTOSTHUM 370POBbsI HECOBEPIIEHHOJIETHErO € YKa3aHUEM JI0IyCKa K BBIOPAaHHOMY BULY
paboThI;

CIpaBKa 0 MecTe IpedbIBaHus HecoBeplueHHoeTHero B Cankr-IletepOypre.

2.6.2. VcuepnpiBaronuii mepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMATHUBHBIMU
IIPaBOBBIMU aKTaMM JJIs NPEAOCTABICHMS TOCYJAapCTBEHHOM YCIYTM M YCIYyTr, KOTOpBIE SBISIOTCA
HEOOXOAMMBIMU U 00SI3aTEIBHBIMH JIJISI IPEAOCTABICHHS TOCYAAPCTBEHHOM YCIYTH, KOTOPBIE HAXOMISATCS B
pacropsKeHUH MHBIX HCIOJIHUTENBHBIX OPraHoB, (elepajbHbIX OPraHOB MCIIOJHUTEIbHON BIACTH U
OpPTraHOB TOCYIApCTBEHHBIX BHEOIO/KETHBIX (DOHJOB, OPTraHOB HCIOJTHHUTEIBHON BIACTH CYOBEKTOB
Poccuiickoit @enepanuu 1 OpraHoB MECTHOTO CaMOYIPABJIEHUS, IIOJJBEIOMCTBEHHBIX UM OpraHu3aluil u
MHBIX OPTaHM3aLMH, ¥ KOTOPBIC 3asBUTENb BIPABE PEICTABHTE :

CBU/IETEJILCTBO O POKACHUU MOJONEYHOr0, BBIJAHHOE OpraHaMy UCIOJHUTENbHON BiaacTu CaHKT-
[TerepOypra;

JOKYMEHT (TIOCTaHOBJIEHUE) O HA3HAYEHUH ONEKYHOM WIIM MONEYUTEIEM HECOBEPIICHHOIETHETO -
ecyy oOpaliaercs ONeKyH WIH IONEeYUTENb;

CIIpaBKa O MECTE JKHTEIbCTBA HecoBepiieHHoNeTHero B Cankr-IleTepOypre (B OTHOIICHHH KHJIBIX
MOMEIICHUH, BEJACHUE PETUCTPAIIMOHHOTO ydYeTa TPakKJaH IO MECTYy JKUTEIbCTBA B KOTOPBIX B YACTH,
BO3JIO)KEHHOW Ha JKHITHIIHBIC OpraHu3aliy, ocyecTBisior ['YIKA).

2.6.3. CnocoObl mOMy4YeHHs JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.2  HacTOSIIEro
AJIMMHHCTPAaTUBHOTO periiaMeHTa:

HaIpaBJIEHUE MEKBEJOMCTBEHHOI'O 3aIIpoca.

2.6.4. ITpu npeocTaBiIeHNU TOCYJaPCTBEHHOM YCIIYTH 3alpelieHo TpeOoBaTh OT 3asiBUTEIIA:

NpeJCTaBICHNS JOKYMEHTOB ¥ HMH(OPMAIIUHN WM OCYIIECTBICHUS NEHCTBUHN, MPEICTABICHUE U
OCYILECTBIICHHE KOTOPBIX HE MPEeIyCMOTPEHO HOPMATHBHBIMHM IPAaBOBBIMH aKTaMH, PEryIUPYIOLIMMHU
OTHOIIEHHS, BO3HUKAIOIME B CBSI3U C MPEJOCTABIECHUEM rOCYAapCTBEHHON YCIyTH;

NPEJCTaBICHUS JOKYMEHTOB M HMH(OPMAILMU, KOTOpbIE HAXOJAATCS B PACHOPSHKEHUH OPraHoB,
MIPEOCTABISIONINX TOCYAAPCTBEHHYIO YCIIYTY, WHBIX TOCYIApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJI€HUs] M OpraHU3allii, B COOTBETCTBUM C HOPMAaTHBHBIMH NPaBOBBIMHM akTamu Poccuiickoit
@denepan, HOPMAaTUBHBIMM  TPAaBOBBIMU  akTaMu cyObekToB  Poccuiickoit ~ @enepanuu U
MYHUIIUNATBHBIMU IPABOBBIMH aKTaMH.

2.7. OcHOBaHMSMHU s OTKa3a B IPHEME JOKYMEHTOB, HEOOXOAMMBIX IS TPEAOCTABIICHHS
rOCyJJapCTBEHHOH YCIIyTH:

HAIMYAE B JOKYMEHTaX TOBPEKICHUH, KOTOpPhIE HE TO3BOJISIFOT OJHO3HAYHO HCTOJKOBATh HMX
COJIEP/KAHUE;

€CJIM B 3asBJICHUU 3asBUTEJb HE yKa3al CBOU (PaMUIINIO, UM, OTYECTBO (TIOCIEHEE - IPU HATUYHH),
aJipec JEKTPOHHOU MOYTHI, €CJIM OTBET JOJDKEH OBITh HAlpaBlieH B (JOPME NMEKTPOHHOTO JIOKyMEHTa, U
TIOYTOBBIN apeC, €CIIM OTBET JIOJKEH OBITh HAIIPaBJICH B MUCHBMEHHOI (hopme.

2.8. OcHoBaHMA [UIsI TIPUOCTAHOBJIEHHS M (WIM) OTKa3a B MPEJOCTABICHUH TOCYAapCTBEHHOM
YCITYTH.

2.8.1. OcHoBaHMs [UIi TPUOCTAHOBIEHHS B IMPEJOCTABICHUU TOCYAAPCTBEHHOW YCIyrH
JEWCTBYIOIUM 3aKOHO/IaTEIbCTBOM HE MPETyCMOTPEHBI.

2 B COOTBETCTBHH C IMyHKTOM 2 dacTi 1 cratbu 7 u 4acteio 6 craten 7 ®enepamsroro 3akona ot 27.07. 2010 Ne 210-®3 «O6
OpTaHM3AIUY IPEIOCTABICHNS TOCYAAPCTBEHHBIX M MyHHUIIUITAIILHBIX YCIYT 3asBUTEIb BIPABE NIPECTaBUTh yKa3aHHBIC TOKYMEHTHI B Jopme
JIOKyMEHTa Ha OyMa’kHOM HOCHTENIE I B (POpMe 3MEKTPOHHOTO AOKyMEHTa M0 COOCTBEHHON MHHINATHBE.

HampaBneHue opraHoM MECTHOTO CaMOYMPABJIEHHUs MEKBEJOMCTBEHHBIX 3allpOCOB M TOJIydeHHE OTBETOB Ha HHUX B 3JIEKTPOHHON
dopmMe ¢ HCHONB30BAaHUEM EIAMHON CHCTEMBI MEXBEIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJEHCTBUSI BO3MOXHO C MOMEHTAa MOAKITIOUEHHS K
YKa3aHHOU CHCTEME PEerHOHAIBHBIX CHCTEM MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOIeHcTBIS cyObekToB Poccuiickoii denepaunu.



2.8.2. OcHoBaHHME I OTKa3a NPEJOCTaBIEHUS IOCYIapCTBEHHOM YCIIyTH:

MIpe/ICTAaBJICHHbIE JOKYMEHTHI, YKa3aHHbIe B MyHKTe 2.6 HacTosAumero AJIMUHUCTPATUBHOTO
pernamMeHTa He COJEep)KaT CBEIEHHUS, IOATBEpXKAAIOIIME IpaBO 3asBUTENS HA IPEAOCTaBICHUE
roCy/1lapCTBEHHOM yCIYyTH.

2.9. VYciuyrd, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMHU U O0S3aTENbHBIMU JUISI TIPEIOCTABICHUS
rOCy/lapCTBEHHOM YCIYI'M, B TOM 4HCIE CBEICHUS O JOKyMEHTe (JOKYMEHTaX), BblJaBacMOM
(BpIIaBaeMbIX) OpTraHM3ALMSIMH, YYaCTBYIOIIMMH B TMPEJOCTABICHUH TOCYIAapCTBEHHOW YCIYru, HE
MIPEeyCMOTPEHBI ICUCTBYIOIINM 3aKOHOJATEILCTBOM.

2.10. MakcuMalIbHBI CpPOK OXHUIAHUS B O4YEpEeAM IpPHU MOoJaye 3asBICHUS O IMPEAOCTaBICHUU
rocyJIapCTBEHHOM YCIYTy U MPH MOJYYEHUU PE3ybTaTa roCy/1IapCTBEHHON YCIYTH.

2.10.1. Cpok oxumaHus B odyepenu (IIpU €€ HAJIUYHMM) MPH TOAade 3asABJICHUS U HEOOXOIUMBIX
JOKYMEHTOB B OpraH MecTHoOro camoynpasienus Cankt-IlerepOypra He JOKEH MPEBBINIATH OJJHOTO Yaca.

2.10.2. Cpok oxujgaHuss B oOuepead NOpH Iojadye 3asBJICHUS U  JOKYMEHTOB B
MHOTO(YHKITHOHATHLHOM I[EHTPE HE JIOJDKEH MPEBHINIAaTh COPOKA MSATH MUHYT.

2.10.3. Cpox oxumaHus B OYepequ MPHU IMOIYYEHUU JOKYMEHTOB B MHOroyHKIIHOHAIBHOM
LIEHTPE HE JOJHKCH MPEBHIIIATh MATHAIIATH MUHYT.

2.11. [Inara 3a mpenocTaBlieHUEe TOCYJaPCTBEHHOMN YCIYTH HE B3UMAETCs.

2.12. Cpok u TOpAIOK PETHCTPAllUM 3ampoca 3asBUTENS O MPEIOCTaBICHUU TOCYAApCTBEHHOU
yCIyTH, YCIYTU OpraHU3alluy, y4acTBYIOIIEH B MPEAOCTABICHUN TOCYAapCTBEHHOUM YCIYTH, B TOM YHUCIIE B
ANEKTPOHHOMU (opMe.

2.12.1. Peructpamus 3ampoca OCYIIECTBISIETCS OpraHOM MECTHOTo camoynpaBieHusi CaHKT-
[lerepOypra B TeueHHE OAHOTO PabOYETo THS C MOMEHTA TOJIYYEHHUSI OPTaHOM MECTHOT'O CaMOYIPABICHUS
Cankr-IlerepOypra TOKyMEHTOB, YKa3aHHBIX B IMYHKTE 2.6 HACTOAIIETO AJIMUHUCTPATUBHOTO PEraMeHTa.

2.13. TpeboBaHUsI K IMOMEIIEHUSAM, B KOTOPBIX IPEAOCTABIISIOTCS TOCYAAPCTBEHHBIE YCIYTH, K
MECTy OXHJaHUA M TpueMa 3asBUTENEH, pa3MeIleHHuI0 U O(QOPMIICHHIO BHU3YalbHOM, TEKCTOBOH U
MYJIbTUMEANIHON HHPOPMALIMK O TIOPSIIKE MPEIOCTABICHUS TOCYIapCTBEHHOM YCIIYTH.

2.13.1. [TomemeHusi, B KOTOPBIX MPEIOCTABISAIOTCS TOCYIapCTBEHHBIE YCIYTH, MECTO OXKHUIAHUS,
JOJDKHBI UMETh TUIOMIAIH, MPEAYCMOTPEHHBIE CAHUTAPHBIMH HOPMaMH U TPEOOBaHUSMU K DPabOUYMM
(odbucHBIM) TmOMEINIEHUsIM, TAe O0OOpYHAOBaHBI paboyuMe MecTa C HCIIOJB30BAHHEM IEPCOHATBHBIX
KOMITHIOTEPOB M KOMUPOBAJILHOW TEXHUKHU, U MECTa JUIsl TIpUeMa MOCETUTENEH, a TakKe IOJIKHBI ObITh
00OpYIOBaHbI CTYJIBSIMU U CTOJIAMHU, UMETh MHUCUME MPHUHAJICKHOCTH (KapaHIallld, aBTOPYYKH, Oymary)
JUIS  3all0JIHEHUS  3alpoCOB 0 TPEJOCTABJICHUH TOCYJAPCTBEHHOW YCIYrd H  TMPOU3BOJICTBY
BCIIOMOTaTeNbHBIX 3aMucel (MaMAToK, MOSICHEHUH ).

2.13.2. Ha wuHpOpMalMOHHBIX CTEHJAX, pa3MellaeMblX B MecTax IpHeMa TpakJaH, U Ha
odurmansHoMm caiite [IpaBurenscrBa Cankt-IleTepOypra conepxurcs cienyromas nHGOpMaIns:

HaWMEHOBAHHE TOCY/JapPCTBEHHON yCIYTH;

nepeyeHb  Oopranbl  MecTHOro  camoympaBieHuss Cankr-IletepOypra, ydacTByrommMx B
MIPEI0CTABIIEHUU TOCYJapCTBEHHOMN YCIYTH;

rpapux  (pexkum)  paboTel  opraHa mMectHOoro  camoympasieHus — Cankr-IlerepOypra,
OCYIIECTBJISIONIUX TTPUEM M KOHCYJIBTAIMH 3asBUTENICH MO BOMPOCAM MPEIOCTABICHUS TOCYAapCTBEHHOM
YCIIYTH;

ajZipeca opraHoB MecTHOro camoynpasneHusi Cankt-IlerepOypra, yyacTBYIOIIMX B MPEAOCTaBICHUN
rocyAapCTBEHHOM YCIIyTH;

KOHTakTHasi wuHpopmarusi 00 opranax wmectHoro camoymnpasienus Cankr-IletepOypra,
YYacTBYIOIIMX B MPEJOCTABICHUH I'OCYIAPCTBEHHOMN YCIyTH;

MOPSAIOK MPEOCTaBICHHS TOCYAapCTBEHHOM YCIIyTH;

MepeveHb KaTeropuil rpakJaH, UMEIOIUX MPABO Ha MOIYYEHUE TOCYIaPCTBEHHON YCIIYTH;

MepeYeHb JIOKYMEHTOB, HEOOXOAMMBIX JJIS TTOTYyYEHHUs TOCYAapCTBEHHOMN YCIYTH;

oOpa3zerr 3armoHeHus 3asBICHUS Ha MMOJYyYeHHE TOCYJapCTBEHHOMN YCITYTH.

2.14. Tloka3aTenu JOCTYITHOCTH M Ka4eCTBa TOCYIaPCTBEHHOHN YCITYTH.

2.14.1. KonnyecTBO B3aUMOJEHCTBUIN 3asBUTENS C OPraHOM MECTHOro camoyrpaBieHHsl CaHKT-
[TerepOypra, y4acTBYIOITUMHU B MIPEAOCTABIICHUH TOCYIAPCTBEHHOM yCayru — He Ooee 3.

2.14.2. TIpoaoiKUTEIbHOCTh B3aUMOJEHUCTBUSI  JOJDKHOCTHBIX JIMLl TPH  MPEAOCTABICHUU
rocyapcTBeHHOM yciayru 10 MuH.

2.14.3. CnocoOsblI mpeocTaBIeHUs TOCYIaPCTBEHHON YCIYTH 3asBUTEIIO:



HEMOCPEACTBEHHO IMpU TOCEIIEHWH OpraHa MecTHOro camoymnpanienus Cankr-IlerepOypra,
Y4acTBYIOUIETO B MPEAOCTAaBICHUH FOCY1apCTBEHHOM YCIyTH;

B TIoJIpazaesieHn MHOro()yHKIIMOHATBHOTO IIEHTPA;

B DJIGKTPOHHOM Buje (mocpenactBoMm Iloprama B COOTBETCTBUM C JTalaMd  MPEJOCTaBICHHS
rOCYJapCTBEHHOIN YCIyrH, ONpeaeieHHbIMU pacnopsbkeHueMm IlpaBurensctBa Cankrt-IleTepOypra ot
22.03.2011 Ne 8-pm).

2.14.4. Cpoku HpOMEXYTOYHOTO HH(POPMHUPOBAHUS 3aABUTENS O PE3yJIbTaTax HpPeAOCTaBICHHUS
roCy/IapCTBEHHOMN yCIYTHU JEUCTBYIOIIMM 3aKOHOJATEILCTBOM HE YCTaHOBJICHBI.

2.14.5. CnocoObl nHGOPMHUPOBAHKS 3asIBUTENS O PE3yJIbTaTax MPEJOCTABICHHS TOCYAapCTBEHHOM
YCIYTH — 1O TeJae(OoHy, IO IEKTPOHHOH 10YTe, B MMCHbMEHHOM BHJIE.

2.14.6. Konam4ecTBO JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABIICHHS 3asBHUTEIIEM B IIEISIX
MOJIyYEHUS TOCYAapCTBEHHOM yciyru: oT 9 go 12.

2.14.7. KomnuuecTtBo J0KyMEHTOB (MH(pOpMAIMK), KOTOPYIO 3alpallrBacT oOpraH MECTHOTO
camoympasnenust Cankt-IlerepOypra 6e3 yuactus 3assurens: ot 0 1o 3.

2.14.8. KonnuecTBo yciyr, SBISIOUUXCS HEOOXOIUMBIMU U 00S3aTeIbHBIMU ISl TIPEOCTABICHUS
roCy/lapCTBEHHOM YCIyTH JEUCTBYIOIIMM 3aKOHOAATEILCTBOM — HE YCTAHOBIICHO.

2.14.9. Tlopsnok OCyIIECTBIEHUS KOHTPOJS 3a MPEIOCTaBIEHHUEM TOCYIapCTBEHHOW YCIYTH, CO
CTOPOHBI I'pa)/iaH, UX OOBEAMHEHUH U OPraHU3aLMUNA OCYLIECTBIISIETCS B COOTBETCTBUU C JIEHCTBYIOIIUM
3aKOHOAATEIHCTBOM.

2.14.10. IlpemycmoTpeHa Bblaua pe3yjbTara NPEIOCTaBICHUS TOCYIApCTBEHHOW YCIyTr B
AIEKTPOHHOM BUJIE.

2.15. TpeboBaHus, y4UTBHIBAIOLIME OCOOCHHOCTH IPEIOCTABIEHUS TOCYJAPCTBEHHBIX YCIYT I10
YCTHBIM U TTMCBMEHHBIM 00palleHusM (B TOM YHCIIe B 2JIEKTPOHHOH dopme).

2.15.1. Undopmanmst mo BOmpocaM MPENOCTABICHUS TOCYIApPCTBEHHOW YCIYrH JOBOJIUTCS IO
CBEICHUS 3asBUTENCH, UHBIX 3aMHTEPECOBAHHBIX JIUIl 10 UX MUCbMEHHBIM (B TOM YHCII€ B 3JIEKTPOHHOM
BU/JIE) U YCTHBIM OOpaIeHUSIM.

OpranamMu MectHoro camoynpasieHus Cankr-IlerepOypra mnpuHMMarOTCs oOpalieHus B
MMCBMEHHOM BHUJIE CBOOOHON (OpMBI (B TOM UHUCIE B 3JEKTPOHHOHN (hopme). B muceMenHOM oOpaiieHun
yKa3bIBAIOTCS: HAaUMEHOBaHME OpraHa MecTHoro camoympasieHuss Cankt-IlerepOypra mubo damumnus,
UMs, OTYECTBO COOTBETCTBYIOILErO JOHDKHOCTHOTO JIMIIa OpraHa MECTHOro camoymnpaBieHusi CaHKT-
ITerepOypra, a Taxke GpaMuiIns, UMs, OTUECTBO 3asIBUTENS, IOUYTOBBIN ajpec, 0 KOTOPOMY JOJIKHBI ObITH
HaIpaBJIeHbl OTBET, YBEIOMJIEHHE O Tepeajpecaluu o0palieHus, CyTb oOpalleHus, MOANUCh 3asiBUTENS U
Jara.

B ciniydae He0OX0AMMOCTH B MOATBEPXKACHUE U3JI0KEHHBIX B MUCBbMEHHOM OOpaIieHuu (akToB K
MUCbMEHHOMY OOpallleHUI0 MPUIIAratoTCsl JOKYMEHTHI U MaTepuabl THO0 UX KOIHH.

OTBeT Ha MHChbMEHHOE OOpalieHue TaeTcs B MPOCTOM, YETKOM, MOHATHOM (opme ¢ yKazaHHeM
(bamMuIuM ¥ MTHULIKAIOB, HOMepa TenedoHa cnenuanicTa, opOpMHUBILETrO OTBET.

[Ipu orBeTrax Ha TeneQOHHbIE 3BOHKM U YCTHbIE OOpaIleHMs] CIEHUAINCT MOAPOOHO U B
KOppeKTHOH (hopMe mHOpMHpYET oOpaTHUBIIEECs JIMIO MO BOMPOCY MPEIOCTABICHUS TOCYIapCTBEHHON
YCIIYTH.

OtBer Ha TeneOHHBIN 3BOHOK HauMHAETCs ¢ MHPOPMALMU O HAUMEHOBAaHHM OpraHa, B KOTOPBIH
MO3BOHWIO OOpaTuBLIeecs JUIO0, GaMUINKA, UMEHH, OTYECTBE U JOHKHOCTH CIIEHUAINCTa, MPUHSABIIETO
Tene(OHHbII 3BOHOK.

Bo Bpems pasroBopa crienuaiicT 4eTKO IPOU3HOCHUT CII0Ba, U30eraeT napauiebHbIX Pa3roBOPOB €
OKPY>KaIOIIKMMH JIOAbMH U HE TIPEPBIBAET PA3rOBOP MO NPUYHMHE NOCTYIUIEHUS 3BOHKA Ha APYro amnmnapar;

Criennanuct, OCyHIIECTBIISIOMNNA YCTHYIO KOHCY/IbTALIUIO, IPUHUMAET BCE HEOOXOAUMBIE MEPHI JIs
OTBETa, B TOM YHCJIE U C IPUBJIEUYEHUEM JIPYTUX CIELUAIHUCTOB.

B ciyuae ecnu cienuanucT, K KOTOPOMY 00paTUiIOCh JIMIIO, HE MOXKET OTBETUTh Ha JaHHBIA BOIIPOC
B HACTOSIIIMI MOMEHT, OH IMpeasaraeT oopaTuBLIeMYyCs JIUIy Ha3HAUUTh APYyroe yao0Hoe AJs TpakJaHHA
BpeMs 17151 KOHCYJIbTallUH.

B KoHIle KOHCyJIbTAllUU CIIELUATUCT KPAaTKO MOABOAUT UTOT U NEPEUUCIAET ACUCTBUSA, KOTOPbIE
ClIeTyeT IPEeaNPUHITh 0OpaTUBIIEMYCS JIULLY.

OTBeT Ha MHUCHMEHHOE OOpaIleHUE HAaeTcs B MPOCTOM, YETKOW, MOHITHOU (hopMme C ykazaHUEM
(haMHITMK 1 MHUTIMAJTIOB, HOMepa TesneoHa CrerancTa, 0OPMHUBIIIETO OTBET.



2.15.2. Ilo cnpaBoYHBIM HOMEpaM Tene(oHOB, ykazaHHbIM B myHKTax 1.3.1.1 u 1.3.1.2 Hacrosmero
AJIMUHUCTPAaTUBHOTO  perjaMeHTa, MpeAoCTaBiseTcss cieaytomas uHQopmanus, CBA3aHHas C
IIPEIOCTABIIEHUEM T'OCYJaPCTBEHHOMN YCIYTH:

[lepeuenr opranoB MecTHoro camoympasienuss Cankr-IlerepOypra, ydacTByrOImIMX B
IIPEIOCTABIIEHUHU TOCYJaPCTBEHHOMN YCIYTH;

rpaduk (pexxum) paboThl OpraHoB MecTHOTro camoynpasiienus: Cankt-IlerepOypra, ydacTByromux B
IIPEIOCTABIIEHUN I'OCYIapCTBEHHON YCIYTH U OCYLIECTBIISIIOIIMX MPUEM M KOHCYJIbTAllMM 3asBUTEIEH MO
BOIIPOCAM MPEAOCTaBICHHS TOCYAapCTBEHHOM YCIIyTH;

ajZipeca opraHoB MecTHOro camoynpasieHusi Cankr-IlerepOypra, yyacTBYIOIIMX B MPEAOCTaBICHUN
rOCYJIapCTBEHHOM YCIIYTH;

KOHTakTHas wuH@opMmanus 00 opraHax MectHoro camoymnpasieHus Cankr-IletepOypra,
Y4acCTBYIOUIMX B IIPEIOCTABIEHUHU TOCYJApCTBEHHON YCIIYTIH;

KaTeropuu rpakJaH, UMEIoIue MpaBo Ha MOIy4eHHEe TOCYIapCTBEHHON YCIYTH;

nepeveHb JJOKYyMEHTOB, HEOOXOIMMBIX JUIS IOJTYYEHHUS TOCYAaPCTBEHHOM YCIYyTH;

CPOK MPHUHSATHS PEUICHUS O MPEAOCTaBICHUN FOCYIapCTBEHHOM YCIYTH;

0 TEeKYIIMX aAMMUHUCTPATUBHBIX JIEHCTBUSAX, IPEAIPUHUMAEMBIX 10 OOpALICHUIO 3asBUTEIIS;

O MPUHATOM PELICHUU 10 KOHKPETHOMY MHCbMEHHOMY OOpaIleHUIO;

NOPSAJOK O0XKajoBaHUs eHCTBUM (0e31efCTBUS) JOKHOCTHBIX JIML, a TaK)K€ IPUHUMAEMbIX UMU
pelIeHri TpU MPEeIOCTaBICHUN TOCYIaPCTBEHHON YCIYTH;

NOPSAJIOK 3aIIMCH Ha IIPUEM K JTOJKHOCTHOMY JIUILY.

2.15.3. OcobeHHOCTH MPEIOCTABICHUS TOCYIapPCTBEHHON YCIYTH B 3JIEKTPOHHON (opMme:

3asiBUTENIb MOKET IMOJIYUYUTh TOCYIaPCTBEHHYIO YCIYTy B JIEKTPOHHOU (hOpME ITyTeM 3aroJTHEHUS B
ANEKTPOHHOM BHe 3asBieHHs Ha WHdopmannonHom mnoprane «[ocygapcTtBeHHble yciayrd B CaHKT-
[TetepOypre» (Www.gu.spb.ru) (maiee — [Topta).

['ocynapcTBeHHas yciiyra MOKET OBITh MOJIydeHa B AJIEKTPOHHOU (hopme B cooTBeTcTBUU ¢ [ImaHom
Iepexo/ia Ha MPelOCTaBIEHUE UCIIOIHUTEIbHBIMU OpraHamMu rocyfapcrseHHoil Binactu Cankr-llerepOypra
rOCyAapCTBEHHBIX YCIYT B 3JIEKTPOHHOM BHJIE, YTBEPXKAEHHBIM pacnopsbkeHueM llpaButensctBa CaHKT-
[Terepbypra ot 22.03.2011 Ne 8-pn «O wMeponpuaTHsX MO TEPEeXoay Ha MPEaOCTaBICHUE
UCIIOJTHUTENBHBIMU OpraHaMu rocyaapctBeHHO Biactu CankT-IleTepOypra rocynapcTBEHHBIX YCIYyT B
AJIEKTPOHHOM BUJIE.

B a51eKTpoHHOM BHJIE TOCYAAPCTBEHHYIO YCIYTy MOXKHO IOJy4uTh ¢ nomounsto [loprana.

Orarnsl nepexoa Ha IPeJOCTaBICHUE YCIIYT B 3JIEKTPOHHOM BUJIE:

1-i1 atan - pa3menienne nHpopmanuu o0 yciayre B CBOJTHOM peecTpe rocyIapCTBEHHBIX YCIYT U Ha
EnunHoM nopTaiie rocy1TapcTBEHHBIX YCIIYT;

2-i sTan - pa3MenieHre Ha EnMHOM moprarne rocynapCTBEHHBIX yCIayr (opM 3asiBICHUNH U MHBIX
JOKYMEHTOB, HEOOXOIUMBIX JUISl TOTY4€HUsI COOTBETCTBYIOIIMX YCIYT, M 00eCrieueHne JOCTYyNa K HUM JUIs
KOIIMPOBAHUS U 3aII0JIHEHUS B DJIEKTPOHHOM BHJIE;

3-it oTan - obecrieueHre BO3MOXKHOCTH ISl 3asBUTEJICH B IEJSAX MOTYYCHHUS YCIYTH TPEACTaBISTh
JOKYMEHTBI B 2JIEKTPOHHOM BH/JIE C UCIIOJIb30BaHMEM EMHOrO noprana rocyJapCTBEHHbBIX YCIIYT;

4-ii sTan - obecrieyeHNe BO3MOXKHOCTH ISl 3asiBUTENIEN OCYIIECTBIIAThH C UCIONIb30BaHueM ExauHoro
[IOpTaa rocy1apCTBEHHBIX YCIYI MOHUTOPUHT X0/ MPEAOCTaBICHUS YCIYTH;

S5-It stanm - obecriedyeHHEe BO3MOXKHOCTH TIOJYYEHHS pPe3yJbTaTOB IMPEJOCTaBICHHUS YCIyTU B
3JIEKTPOHHOM BHJIe Ha EaMHOM mopTase rocyaapcTBeHHBIX YCIYT, €CIIM 3TO HE 3alpelieHo (eaepaabHbIM
3aKOHOM.

DJeKTpOHHbIE 3asBJICHUS (3a4BKH) OTHPABISAIOTCS depe3 «JIEeKTpoHHYIo npueMHyo» [loprana c
UCIOJIb30BAHUEM «IOTHHA» M <«I1apojisi» 3asBUTENS, a TakkKe MOryT ObITh MOJANUCAHBI 3asBUTENIEM
AJIEKTPOHHOMN MOJIHUCHIO WIH 3aBEPEHBl YHUBEPCAIBHOM AIEKTPOHHON KapTOH.

B cnyuae, ecnu mocne HampaBieHUs 3asBUTENIEM 3JIEKTPOHHOTO 3asiBIEHUS (3asBKH) HEOOXOAMMO
MIOCEIIeHUE 3asBUTENIeM oOpraHa MecTtHoro camoymnpasieHus Cankr-IlerepOypra, To s 3asBUTEINS,
OTIIPaBUBLIETO 3JIEKTPOHHYIO 3asBKY, JOKHOCTHOE JIMIIO OpraHa MECTHOro camoympanieHuss CaHKT-
[TerepOypra dopmupyeTr mpurialmieHue Ha TpHEM, KOTOpoe oOoToOpaxaercs B Opay3epe 3asBUTEINS.
[lpurnamenue coaepKUT HEOOXoAUMYI0 HHGOpPMAIUI0O C YKa3aHHMEeM: aJpeca oOpraHa MEeCTHOTrO
camoympasnenust Cankt-IletepOypra, B KOTOpBI HEOOXOAUMO OOpPATUTHCS 3asSBUTEIIO, AAaThl U BPEMEHU
nprema, HoMepa odepenu, WACHTUPHUKAIMOHHOTO HOMEepa MpUIJIALIeHHs], a TaK)Ke MepeuHs JOKYMEHTOB,
KOTOpBbIE HEOOXOMMO MPEIOCTaBUTh HA IIpUEME.


http://www.gu.spb.ru/
consultantplus://offline/ref=667E2EBBC33359996317056BC9B06C0F5270C0EC06FCB9B6F1DF54C84110C5ADD8210A8CC4D1C8A8K8j1P

B cnyuae, ecnu 00s13aTenbHOE MMOCEUICHNE 3asiBUTEIEM OpraHa MECTHOTO camoyrpasieHus: CaHKT-
[TerepOypra He TpeOyercs, To mocpeacTBoM [loprana ocyiiecTBIsSETCSI MOHUTOPUHT X0/1a IPEIOCTABICHUS
TOCYJapCTBEHHON YCIIyTHM, a Takke HHPOPMUPOBAHUE 3asBUTEISl O peE3ylbTaTe IPelOoCTaBICHUS
rOCy/IapCTBEHHOM YCIYTM B COOTBETCTBUU C JTallaMU MPEAOCTABICHUS TOCYAApCTBEHHOW YCIYTd B
AJIEKTPOHHOM BUJIE.

I11. CocraB, noc/ie10BaTeIbHOCTH U CPOKH BBINOJTHEHHSI aIMUHUCTPATUBHBIX MPOLEYP,
TPeOOBaHUsl K NMOPSIAKY UX BBINOJHEHHUS, B TOM YHCJIe 0COOEHHOCTHU BbINOJIHEHHUS
aIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH dopme

["ocynapcTBeHHas yciyra MOXET ObITh IIPENOCTABIEHA YEPE3 OpraHbl MECTHOI'O CaMOYIPaBIICHUS
Cankr-Ilerepbypra, MuorodyukmnuonanbHbii 1ieHTp u [lopran.

3.1. Omnwmcanue mOCIENOBATEIBHOCTH aJMHUHHCTPATUBHBIX MPOLEAYP TPH IPEIOCTABICHUU
roCy/1IapCTBEHHON yCIyTH:

IIPUEM 3asIBJIIEHUS U JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIEHUS OCYJapCTBEHHOM YCIIyTH;

MOJATOTOBKA M HANpaBIIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB O IMPEIOCTABICHUU JIOKYMEHTOB,
HEOOXOAUMBIX IJISl MIPEJOCTABICHUSI TOCYJAPCTBEHHON YCIYTH, HaXOSIIUXCSA B PACHOPSDKEHUH OpPraHOB
rOCy/IapCTBEHHOM BIJIACTMU U OpraHu3aluil, B TOM UYHCJIE C HCIOJb30BAHHEM EIUHON CHUCTEMBI
MEXXBEJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aUMO/IEHCTBUS;

W3JIaHuEe OpPraHoM MecTHOro camoympanieHusi Cankt-IlerepOypra mocTaHOBIEHHS O COTJIACHU HA
3aKIIIOYCHHE TPYAOBOTO JOroBOpa MO0 00 OTKa3e B BBIAAYE COTJIACHS HA 3aKIIOUYEHUE TPYIOBOTO
JIOTOBOpA.

3.2. IlpueM 3asBieHMSI U JOKYMEHTOB, HEOOXOIMMBIX Ji NPEAOCTaBICHMSI T'OCYJapCTBEHHOMN
YCIyTH.

3.2.1. CoObrTHs (ropuaudeckue GaxThl), SBISIONIHNECS OCHOBAHUEM ISl Hauaia aIMUHUCTPATHUBHON
MPOLEAYPHI:

NOCTyIUIeHHe  (TIOCPEACTBOM  JIMYHOTO OOpaIleHusi 3asBHUTENsA, OOpamieHus 3asBUTEIS B
3JIeKTpOoHHON (opme mnocpeactBoMm [loprana nubG0 MoOcpeACTBOM OpraHM3alliii MOYTOBOW CBSA3M, OT
MHOropyHKIIMOHaIBHOIO IIEHTpa) B OpraH MecTHoro camoympasienus Cankrt-IlerepOypra 3asBieHus o
MPEJOCTaBIEHUN TOCYJIapCTBEHHON YCIYTM W TpHJIaraéMblX JOKYMEHTOB, YKa3aHHbIX B NYyHKTe 2.6
HACTOALIEro AJMMUHHUCTPATUBHOIO PETJIaMeHTa (J1ajiee — KOMIUIEKT JOKYMEHTOB).

3.2.2. OTBETCTBEHHBIM 3a BBINOJIHEHHE aJIMUHHCTPATUBHOW IPOLEAYpPHI SBISETCS CHELUATUCT
oprana MecTtHoro camoymnpanineHus Caunkr-IlerepOypra, OTBETCTBEHHBIM 3a MpueM 3asBICHUS U
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYTH.

3.2.3. ConeprkaHue U NPOIOJKUTEIIBHOCTD BBIITOJIHEHUS aIMUHUCTPATUBHON IPOLEAYPHI.

MyHunMnanpHBIA  cayKamuii opraHa MecTHoro camoynpasieHus Cankr-IlerepOypra, «
JNOJDKHOCTHBIM ~ OOSI3aHHOCTSIM ~ KOTOPOT'O  OTHECEHO  BBINOJHEHHE OTHENIBbHBIX TOCYAapCTBEHHBIX
nogHoMouuii Cankt-IletepOypra mo opraHum3alud M OCYLIECTBICHMIO JIEATENBHOCTH IO OMNEKe MU
MOTEYNTENbCTBY, HA3HAUYEHUIO U BBIIUIATE JAEHEKHBIX CPEJICTB HAa COJAEp’KaHUE JAeTel, HaXOASIIUXCS MO
OIIEKOW WMJIM MONEUYUTENIBCTBOM, U JEHEKHBIX CPEICTB HA COAEPKAHUE AECTEH, IEPEaHHbIX Ha BOCIIUTAHUE
B npuemHble ceMbu, B Cankr-lletepOypre (mamee — OTHeNbHbIE TOCYJApPCTBEHHbBIE MOJTHOMOYHMS),
OTBETCTBEHHBI 3a TpHEM 3asiBJICHUS M JIOKYMEHTOB, HEOOXOJMMBIX JJs MPEeJOCTaBICHUS
roCy/1apCTBEHHOMN yCIyTH, PU OOpAILIEHUH 3asiBUTEIICH:

orpeneNseT NpeAMeT 0OpalleHus;

YCTaHABIIMBAET JINYHOCTD 3aBUTENS U €0 MOJTHOMOYUS;

KOHCYJITUPYET 3asiBUTENS O MOpsiiKke O(OpMIICHHUS 3asBICHHUS M NPOBEPSET NMPaBWIBHOCTH €ro
odopmiienus. [To npocbOe 3asaBuUTENS, HE CIIOCOOHOTO MO COCTOSTHUIO 3/I0POBBS MO0 B CHITY HHBIX MPUYHH
COOCTBEHHOPYYHO O(GOPMHTH 3asiBIICHHE, 3asBICHHE MOXET OBbITh O(POPMIICHO CHENHAIMCTOM OPraHOM
MecTHoro camoymnpasieHusi Cankt-lIlerepOypra, OTBETCTBEHHBIM 3a NIpPHUEM JIOKYMEHTOB, O Ye€M Ha
3asIBJICHNN JEJIA€TCsl COOTBETCTBYIOLIAs 3aIIUCh;

IpOBEpsieT HalW4Hhe JIOKYMEHTOB U JaeT HX OLEHKY Ha NpPeaMeT COOTBETCTBHS MEPEUHIO
JOKYMEHTOB, YKa3aHHbIX B IYHKTE 2.6 HACTOSIEro AJMUHUCTPATUBHOTO PErJIaMEHTA,

B ClIy4ae HEOOXOJAMMOCTH HAlpaBJiIeHHsI MEKBEJOMCTBEHHBIX 3alIPOCOB B HUCIIOJHUTEIbHBIE OPTaHbI
rocynapcTBeHHOU Biactu (opranuzanun) Cankr-IlerepOypra o mpenocTaBiIeHUd HEOOXOAUMBIX CBEICHUN
(TOKYMEHTOB), a Tak)Xe IMOJyYeHHE OTBETOB Ha HUX (Jajiee — MEXBEAOMCTBEHHBIM 3ampoc) mepeaaeT
KOIIMIO 3asBJCHUS C OTMETKOM O HEoOXOAMMOCTH MOJATOTOBKM MEXKBEIOMCTBEHHBIX 3alpPOCOB



CIELMAJIMCTY OpPraHOB MECTHOTO CaMOYIIPaBJIEHMs, OTBETCTBEHHOMY 3a IIOATOTOBKY M HaIlpaBJICHHE
MEKBEJIOMCTBEHHBIX 3aIPOCOB, a TaKXK€ IOJy4YEHHUE OTBETOB HAa HHUX, B TOM YHCJE C HCIOJIb30BAaHUEM
€IMHOM CUCTEMbI MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOJEHCTBUSI;

KCEPOKOIUPYET NOKYMEHTHI (B cilydyae HEOOXOAMMOCTH), 3aBepsieT Komuu AoKyMeHTOoB. Komuu
3aBepsAIOTCA IOANMCHIO JIMLA, OTBETCTBEHHOIO 3a IPUEM JOKYMEHTOB, C YKa3aHHEM €ro JO0JKHOCTH,
(dbaMuIMK ¥ UHUIMATIOB, a TAK)KE JaThl 3aBEPEHUSI KOIINU;

¢dukcupyer (akT npuema J0KyMEHTOB, YKa3aHHBIX B IMyHKTE 2.6 HACTOSIIEro AJIMUHUCTPATUBHOTO
periiaMeHTa, B JKypHaJle pErucTpaluy;

MepeaaeT KOMIUIEKT JOKYMEHTOB CIELMAIMCTY OpraHa MeCTHOro camoympasieHuss — CaHKT-
[lerepOypra, K JODKHOCTHBIM OOS3aHHOCTSAM  KOTOPOTO OTHECEHO  BBINOJIHEHHE  OTAEIBHBIX
roCyJapCTBEHHBIX MOJHOMOYHM, OTBETCTBEHHOMY 3a MOATOTOBKY IPOEKTA IOCTAHOBIIEHUS O COIIACUM Ha
3aKJIIOYEHUE TPYAOBOTO JOroBopa MO0 00 OTKa3e B BBIAAYE COINIACHS HA 3aKIIOUYEHUE TPYIOBOTO
JIOTOBODA.

[Tpo0IKUTETHPHOCTh AIMUHUACTPATUBHON MPOLEAYPHl HE JOJDKHA MPEBBIIIATh OJHOTO padodero
JTHSL.

Creunanuct opraHa MecTHoro camoymnpanieHus Caskr-IlerepOypra, OTBETCTBEHHBIN 3a IpHEM
3asiBJICHUS M JOKYMEHTOB, HEOOXOMUMBIX ISl MPEIOCTABICHUS TOCYJApPCTBEHHON YCIIYTH, MOCPEICTBOM
MHOro(yHKIIMOHAJIEHOTO IIEHTpA:

MOJIy4aeT KOMUH TOKYMEHTOB U PeecTp JOKYMEHTOB 13 MHOro()yHKIIMOHAILHOTO IIEHTpa!

a) B DJIGKTPOHHOM BHJE (B COCTaBE IMAKETOB AIEKTPOHHBIX /€] HOJydyaTesleld rocyaapCTBEHHOU
yCIyrn);

0) Ha OYMaXHBIX HOCUTEIIIX (B CiIy4ae HEOOXOIUMOCTH O0s3aTeIBHOTO IPEACTABICHUS
OpPUTHHAJIOB IOKYMEHTOB);

IIPOBOJAMT CBEpPKY peecTpa JOKYMEHTOB C MPEACTAaBICHHBIMU JOKYMEHTaMH, OIpEeAeseT
HEOOXOIUMOCTh  OCYIIECTBICHUS  MEXKBEJOMCTBEHHBIX 3allpOCOB B  HCIOJHHUTEIbHBIE  OpraHbI
rocygapctBeHHo BiacTu Caskt-IlerepOypra, opranbel TOCYAapCTBEHHOW BIAacTH (OpraHU3AIINH)
cyobekToB Poccuiickoii ®enepanuu, Apyrux TOCyJapcTB, O UYeM Ha 3asgBICHUM JieJaeTcs
COOTBETCTBYIOIIAs 3aIUCh;

IIPOBEPSET HAIW4ME JOKYMEHTOB M JAae€T HX OLEHKY Ha NPEIMET COOTBETCTBHS IEPEUYHIO
JOKYMEHTOB, YyKa3aHHBIX B IYHKTe 2.6 HacTosmero AJMHHUCTPATUBHOIO pETJIAMEHTA, ONpeAesseT
HEOO0XO/MMOCTh OCYILECTBJIEHUS] MEKBEJIOMCTBEHHBIX 3allpOCOB, O YeM Ha 3asiBJICHUU Jelaercs
COOTBETCTBYIOIIAS 3aIUCh;

B cllyyae HEOOXOAMMOCTH HaIpaBIEHHUs MEXBEJOMCTBEHHBIX 3allPOCOB IE€pelaeT KOIHUI0
3asBJIEHUS C OTMETKOM O HEOOXOAMMOCTH MOJTOTOBKM MEXKBEIOMCTBEHHBIX 3allPOCOB CIELHUATIUCTY
oprana mMectHoro camoynpasnenusi Cankt-IlerepOypra, OTBETCTBEHHOMY 3a MOJTOTOBKY M HalpaBliEeHUE
MEXXBEJIOMCTBEHHBIX 3aIllPOCOB, a TAKXKE MOJTYyYEHHE OTBETOB Ha HUX;

¢dukcupyer (HakT npuema JOKyMEHTOB, YKA3aHHBIX B MTYHKTE 2.6 HACTOSIIEro AJMHUHUCTPATUBHOTO
periJamenTa, B )KypHalle peTUCTpalluu;

nepefaeT KOMIUIEKT JOKYMEHTOB 3asBUTENS JUIsl TPUHATUS PELIEHUs CHEIUANINCTy OpraHa
MecTHoro camoymnpanienust Cankr-IletepOypra, OTBETCTBEHHOMY 3a TIOJITOTOBKY pELIEHHS O
IIPEIOCTABIIEHUN MEP COLIMATILHOU MOAEPIKKH.

3.2.4. KputepusiMu NpPHUHATUSA pEIIECHUS B paMKax aJIMHUHHUCTPATUBHOM IPOLEAYPHI SBISAETCS
COOTBETCTBHE KOMIUIEKTa JOKYMEHTOB, TpPeOOBaHUSM, YCTAaHOBIEHHBIM HOPMATHUBHBIMU TPABOBBIMH
aKTaMU, PEeryJHpyIOIIMMH OTHOLICHMsS, BO3HUKAIOIINE B CBS3H C MPEIOCTABIEHHUEM TIOCYJapCTBEHHON
YCIIyTH, COTJIACHO MYHKTY 2.5 HAaCTOALIETO AJIMUHHUCTPATUBHOIO PETJIAMEHTA.

3.2.5. Pe3ynbTar aAIMMHUCTPATUBHOM MTPOLEAYPHI U MOPSAIOK Mepeladn pe3ybTara:

CMELMAINUCT OpraHa MecTHOro camoymnpanieHuss Cankr-lIlerepOypra, OTBETCTBEHHBIH 3a NpUEM
3asBJICHUS W JOKYMEHTOB, HEOOXOJIMMBIX MJisi NPEIOCTaBIEHUS TOCYJAapCTBEHHON YCIYTrH, IepenaeTr
KOMIUIEKT JIOKyMEHTOB CIELHAINCTy oOpraHa MecTHoro camoymnpasieHuss Cankr-IlerepOypra,
OTBETCTBEHHOMY 3a IIOJIFOTOBKY MEXBEJIOMCTBEHHOTO 3alpoca, U CHEIHAUCTy OpraHa MeECTHOTO
camoympasnenust Cankt-IlerepOypra, OTBETCTBEHHOMY 3a MOATOTOBKY IOCTAHOBIIEHHUSI OpraHa MECTHOTO
camoynpasnenusi Cankr-IletepOypra o cormacuu Ha 3aKJIlOU€HUE TPYIOBOTO JOTroBopa Jub0 00 OTKasze B
BBI/IaU€E COIJIACUs Ha 3aKJI0YEHHE TPYAOBOIO JOrOBOpA.

3.2.6. Cioco6 ¢ukcaruu pe3yabTara BEIITOJHCHHS aIMUHUCTPATUBHOM MPOIIEAYPHI:

perucTpanys 3asiBI€HUS U JOKYMEHTOB B COOTBETCTBYIOIIEM JKypHAJIE.



3.3. [loaroroBka M HarmpaBJI€HHUE MEKBEIOMCTBEHHBIX 3alPOCOB O MPEAOCTABICHUHU JOKYMEHTOB,
HEOOXOUMBIX JJIi MPEJOCTaBICHUS TOCYJapCTBEHHON YCIYI'H, HaXOISIIMXCA B PACIOPSKEHUHM HHBIX
OpraHoB T'OCYJapCTBEHHOM BJIACTM M OpPraHHU3allMii, B TOM YHUCJE C HCIOJIb30BAHHEM E€IUHOW CUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOIECHCTBHUSI.

3.3.1. CobbrTus (ropunuveckue GaxThl), ABISIONINECS OCHOBAHUEM JIsl Hauaia aIMUHUCTPATUBHON
MPOLEAYphl: YCTAaHOBIEHHUE HEOOXOJUMOCTH HANpaBIIEHUS MEXBEIOMCTBEHHOTO 3alpoca IpH MpHUeMe
JOKYMEHTOB 3asiBUTEJIS, IOJYyYEHUE KONHU 3asBJIEHUS C COOTBETCTBYIOUIEM 3alMChIO CIELUAINCTOM
opraHa MECTHOTO CaMOYIIPaBJIEHHs, OTBETCTBEHHBIM 3a MOJArOTOBKY, HAIIPaBJICHUE MEXKBEIOMCTBEHHBIX
3alpoCOB W IMIOJYy4YEHUE OTBETOB HAa HHUX, OT CIEUUAJIUCTa OpraHa MECTHOIO CaMOYIpPAaBJICHMUS,
OTBETCTBEHHOIO 3a IIPUEM 3asBJICHUS U JIOKYMEHTOB, HEOOXOAMMBIX JJI1 MPEJOCTaBICHUS
rocyapCTBEHHOM YCIyTH.

3.3.2. B paMkax aJMHUHHCTPATUBHOU MPOILEAYPHI CIIEHHUATUCT OpraHa MECTHOTO CaMOYIPaBIICHHUS,
OTBETCTBEHHBIN 3a MOJATrOTOBKY, HAIlPaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB M IOJYYEHHE OTBETOB Ha
HUX, OCYIIECTBIISIET CJICYIOIIUE aIMUHUCTPATUBHBIC ICHCTBUS:

ompezenseT  COCTaB  JOKYMEHTOB  (MHpoOpMaluu),  MHO[UIeKAIIMX  MOJIYYCHHIO IO
MEXBEJIOMCTBEHHBIM 3alpocaM, U OpraHbl (OpraHu3aliu), B KOTOpPbIE JOJKHBI OBITh HAIPaBJICHBI
MEKBEJIOMCTBEHHBIE 3aIIPOCHI;

MOJrOTABIIMBACT MPOEKTHI MEXBEIOMCTBEHHBIX 3aIlpOCOB, B TOM 4YHCIE B (popMe 3IIEKTPOHHOTO
JOKYMEHTA;

IIPEJICTABIISIET MPOEKThl MEXBEIOMCTBEHHBIX 3allpOCOB Ha MOJNUCH JIUIY, YIOJIHOMOYEHHOMY
MOAMKUCHIBATh MEXBEAOMCTBEHHBIE 3aIIPOCHI, B TOM YUCJIE C UCIOIb30BAHUEM 3JIEKTPOHHOM MOJIIUCH;

HanpasJiisieT MexkBenoMcTBeHHbIe 3anpockl B: K3AT'C; I'VIKA nocpenctBoM aBTOMaTU3UPOBAHHOMN
uHpopmanronHou cuctemsl «Hacenenue. XKunoit poH1»; OpraHbl ONEKU U MOMEYUTETHCTBA;

MI0JIy4aeT OTBEThI HA MEXKBEJIOMCTBEHHBIE 3aIIPOCHI;

aHAIM3UPYEeT JOKYMEHThl (MH(OpManMio), TONy4YeHHbIE B paMKax MEXKBEJOMCTBEHHOIO
B3aUMOJCHCTBUS (OTBETHI HA MEXBEJIOMCTBEHHBIE 3allpoChl), Ha COOTBETCTBHE HAalpaBICHHOMY
MEKBEJIOMCTBEHHOMY 3aIpoOCYy;

nepeaeT  TMOJIYYeHHBbIE  JOKYMEHTHl  (MH(QOpMAIMI0)  CHENHUATUCTy oOpraHa  MECTHOTO
CaMOYIIpaBJIEHUs, OTBETCTBEHHOMY 3a MOJATOTOBKY MOCTAHOBJIEHUS O COTJIACUU HA 3aKJIFOUEHHE TPYAOBOIO
noropopa 1160 00 0TKa3e B BbIJJa4e COTJIacHs Ha 3aKII0YEHHE TPYA0BOTO 1I0I0OBODA.

MexBeTOMCTBEHHBIH 3aMpOC TOHKEH COAEPKATh CAEAYIOIINE CBEICHMUS:

HauMEHOBaHME OopraHa (OpraHM3allH), HAIPaBIISIOLUIETO MEKBEIOMCTBEHHBIN 3aI1poC;

HAUMEHOBAaHME oOpraHa (OpraHH3alMu), B aapec KOTOPOTO HAmpaBsSeTCsl MEKBEIOMCTBEHHBIN
3arpoc;

HAaUMEHOBAHMUE YCIYTH, JUIS TPENOCTaBIECHUS KOTOPOH HEOOXOIHMMO MpEe/CTaBICHHE JOKYMEHTa
u(unm) wHOpMAIUMU, a TaKXKe, €CIM UMeeTcs, HoMmep (HUAeHTU(HUKATOpP) TaKOW YCIyrm B peecTpe
rOCYAapCTBEHHBIX YCIYT WA PEECTPE MYHULIUNTATIbHBIX YCIIYT;

yKa3aHWe Ha MOJIOKEHUS HOPMATUBHOI'O MPAaBOBOI0 aKTa, KOTOPHIMH YCTAHOBJIEHO MPEACTABIICHUE
JnokyMeHTa u(uin) nHGOpMaIuu, HeOOXOIUMBIX ISl TIPEOCTABICHHS YCIYTH, U YKa3aHHE Ha PEKBU3UTHI
JTAHHOT'O HOPMAaTUBHOTO MPABOBOTO AKTa;

CBEICHMsI, HEOOXOAMMBIE IJid MPEACTaBICHUS TOKyMeHTa W(Win) WHGOpMAIlMU, YCTaHOBJICHHBIE
HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM;

KOHTaKTHasi HHPOpMAIUs 7Sl HAapaBIeHUS OTBETa Ha MEKBEJOMCTBEHHBIH 3a1poc;

JaTa  HampaBJIEHUS.  MEXKBEJOMCTBEHHOIO 3ampoca U CpPOK  OXHKAAeMOro OTBeTa Ha
MEKBEJIOMCTBEHHBIN 3aMpoc;

dbamMunusa, WM, OTYECTBO U JOJDKHOCTH  JIMIA, TOJATOTOBUBIIETO W  HAIPaBUBIIETO
MEXXBEJIOMCTBEHHBIN 3alpoC, €ro MOANUCh, B TOM YHCJIE OJJIEKTPOHHAs MOJNUCHh, a TakKXKe HOMep
cimyxe0Horo Tenedona u(uiam) agpec MEKTPOHHOMN MOUYTHI TAaHHOTO JIUIA JIJIsl CBSI3H.

MexBeIOMCTBEHHBIN 3alpOC HANIPaBISETCs:

MOCPEACTBOM PErMOHAIBHON CHCTEMBI MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3auMojieicTBUS CaHKT-
[TerepOypra (nanee - PCM3B);

10 AJIEKTPOHHOM MOYTE;

WHBIMH CITIOCO0aMHU, HE IPOTUBOPEUAITUMH 3aKOHOIATEILCTBY.

JlaToil HampaBieHUsT MEXBEJOMCTBEHHOTO 3allpoca CYMUTAETCS JaTa PEruCTPAlMU HCXOJSIIEro
3ampoca cucteMoil ympasnenus PCMOB, mubo nata oTmpaBkH AOKYMEHTa C MEKBEIOMCTBEHHBIM



3alMpocoM MO DJIEKTPOHHOM moutre. B ciiydae HampaBieHHsT MEXKBEJOMCTBEHHOI'O 3alpoca WHBIMU
croco6amu, MpeayCMOTPEHHBIMU 3aKOHOAATEIBCTBOM, JHEM HAmpaBieHHUS MEXKBEIOMCTBEHHOIO 3ampoca
CUHMTAETCs J1aTa MOYTOBOT'O OTIIPABJICHUS.

Kputepusmu npuHATHS pellieHUs ABISIOTCS MOJIYYCHHbIE OT 3asSBUTENS 3asBJICHUE U MpUJIaraeMble K
HEMY JIOKYMEHTBI, TPE1YCMOTPEHHBIE HACTOSIIIUM AJMUHUCTPATUBHBIM PETIaMEHTOM.

Pe3ynbrarom aMUHUCTPATUBHON MPOLIETYpHI ABJISETCS HAIIPABIEHUE MEKBEIOMCTBEHHOIO 3aIIpoca.

Crioco6oM ukcaum pe3ysbraTa sIBISICTCS PETUCTPAIHs MeKBEIOMCTBEHHOTO 3arpoca B PCMDB.

3.3.3. IIpoa0IDKUTEILHOCTh aIMUHUCTPATUBHON TIPOLIEYPHI COCTABISIET OJUH pabovHil eHb (Tpr
YCIIOBUU UCIOJb30BAaHUS €IMHON CHCTEMbl MEXBEJOMCTBEHHOI'O DSJIEKTPOHHOTO B3aUMOJACHUCTBUS U
MOAKITIOYAEMBIX K HEM perHOHAIbHBIX CUCTEM MEXBEIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJICHCTBUSA).

B cnyuyae HampaBieHHs OpraHOM MECTHOTO CaMOYIpPaBIEHUS MEXBEIOMCTBEHHBIX 3allpOCOB B
OpraHbl TOCYJapCTBEHHOH BiacTu (opranuszanun) cyorexToB Poccuiickoit @enepannu 1 HHBIX TOCYIapCTB,
MECTHbIE aJIMUHUCTPALMU MYHHIMIAIBHBIX 00pa3oBaHUil (B TOM 4YMCIe MHBIX CyObekTOB Poccuiickoit
@denepanun) U MOJYYSHHUS] OTBETOB HAa HUX CPOK MPEJOCTABICHUS TOCYAApPCTBEHHOM YCIYIH MOXKET OBITh
YBEJIMYEH B COOTBETCTBUH C JACHCTBYIOUINM 3aKOHOATEILCTBOM.

[Ipy OTCYTCTBUM WHCIOJB30BAHUS E€AMHOM CHCTEMBI MEXBEJOMCTBEHHOTO 3JEKTPOHHOTO
B3aMMOJICHCTBUS U TMOJKIIOYAEMbIX K HEHl pEerHOHAbHBIX CHCTEM MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJICHCTBUS TTOATOTOBKA, HAPABJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB U MOJYyYE€HUE OTBETOB HA HUX
OCYILIECTBIISIETCSI B COOTBETCTBUM cO cTaTheil 7.1 DepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alMy TPEAOCTaBICHUS TOCYJApCTBEHHBIX W MYHUIMMNAIBHBIX YyCIyr», a Takxke llopsakom
MEXBEJIOMCTBEHHOT0 WH(OPMAIIMOHHOTO B3aMMOACHCTBUS MpPH MPEIOCTABICHUU TOCYJApCTBEHHBIX U
MYHUIMIIATBHBIX YCIYT HCHOJHUTEIBLHBIMU OpraHamMu rocyaapcTBeHHou Biactu Caukrt-IletepOypra u
opranaMu MecTHoro camoympasienus B Cankr-IletepOypre, a Takke YCIYr TOCYAapCTBEHHBIX
YUPEKIEHUN, TMOABEIOMCTBEHHBIX HWCIIOIHUTEIBHBIM OpraHaM TocyaapcTBeHHOW Biactu CaHKT-
[lerepOypra, u Apyrux OpraHu3aluii, B KOTOPBIX pa3MeEIIaeTcs TOCyAapCTBEHHOE 3aJaHue (3aKas),
yTBepKJIeHHBIM TlocTaHoBiieHueM I[IpaButensctBa Cankrt-lIletepOypra ot 23.12.2011 Ne 1753 (manee -
[opsmox).

Cpok TOATOTOBKM M HAIpaBJCHUS OTBETa HAa MEKBEIOMCTBEHHBIM 3allpoC B COOTBETCTBUHU C
[TopsimkoM He MOXKET MPEBBIIATH MSTH PabOYHX JHEN MOcIe MOCTYIICHUS MEKBEIOMCTBEHHOTO 3a1poca.

3.3.4. AIMUHHCTpAaTHBHAs TPOIEAypa OCYIIECTBISETCA CIEIHAINCTOM OpraHa MEeCTHOTO
CaMOYIIPaBJI€HUs, OTBETCTBEHHBbIM 3a IOATOTOBKY, HANpaBJIEHHE MEXBEAOMCTBEHHBIX 3alpOCOB H
MOJTydYeHUE OTBETOB HA HHUX.

3.3.5. Kpurepuem NpuHATHS pELIEHUS B pPaMKax aJMUHUCTPATUBHON NPOLEAYpHI SBISETCA
OTCYTCTBUE B INPEJCTABICHHOM 3asBUTEJIEM KOMIUIEKTE JJOKYMEHTOB, JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6 HacTosiIero AIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.6. Pe3ynbraroM aJIMHUHHUCTPATUBHOM MHpPOLEAYpPHI SBISETCS IMOJYy4YE€HUE OpPraHaMU MECTHOTO
caMOympaBlieHUS JIOKYMEHTOB M HH(OpMALMK, KOTOPHIE HAXOJATCS B PACIOPSDKEHUH  HHBIX
WCTIOTHUTENIBHBIX OPTraHoB, (he/lepaibHBIX OPTaHOB MCIIOJHUTEIBLHON BIACTH U OPTaHOB TOCYIaPCTBEHHBIX
BHEOIO/DKETHBIX (DOHJIOB, OPraHOB HCIOJIHUTENBHON BIacTH cyObekToB Poccuiickoit denepanmu u
OpraHOB MECTHOTO CaMOYIPaBJIEHUs, MOJBEIOMCTBEHHBIX WM OpTaHHW3alluid M WHBIX OpraHu3aluid, U
KOTOpbIE 3asBUTENIb BIIpaBE MPEJICTAaBUTh, YKA3aHHBIX B MyHKTE 2.6 HAcTOAMIEr0 AJIMHUHUCTPATUBHOTO
periiamMeHra.

3.3.7. Cnocobom ¢ukcanuu pe3ylbTaTa BHIIOTHEHUS aIMHUHHCTPATHBHOW MPOIEAYpPHI SIBISETCS
perucTpanmsi 3ampoca W OTBETa Ha 3ampoc B HWH(OOPMAIMOHHOM CHCTEME OpraHOB MECTHOTO
camoynpapnenus: Cankt-IlerepOypra.

3.4. 3nanue OpraHoM ONEKH W TOIECYUTEIHCTBA MOCTAHOBIICHHUS] O COTJIACHU Ha 3aKIIOUEHHUE
TPYJIOBOTO JOTOBOpa MO0 00 OTKa3e B BbIIa4Ye COTJIACHS Ha 3aKIIIOYCHHE TPYIOBOTO JOTOBOPA.

3.4.1. CobbiTus (ropunuyueckue GakThl), IBISIOMMUECS OCHOBAHUEM IS Havyajla aIMUHUCTPATUBHON
MPOLEAYPHI: MONTYYSHHE TOJDKHOCTHBIM JIUIIOM OpraHa MecTHOro camoympasieHuss Cankt-IletepOypra,
OTBETCTBEHHBIM 3a W3/IaHWE IMOCTAHOBJIEHUS OpraHa MecTHoro camoympasieHus Cankt-IlerepOypra o
COTJIACMM Ha 3aKJII0YECHHE TPYIOBOTO JOTOBOpa JIMOO 00 OTKa3e B BBIJAYE COMNIACHUS HA 3aKIIOYCHHE
TPYJOBOIO JIOTOBOpa KOMIUIEKTa JOKYMEHTOB, MPEAYCMOTPEHHOTO0 IYHKTOM 2.6 HAcCTOSIIEro
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

3.4.2. OTBETCTBEHHBIMH 32 BBHITIOJTHCHUE aIMUHUCTPATUBHOM MPOIEAYPHI SIBIISIFOTCS:



CIELMAINUCT OpraHa MecTHoro camoymnpasieHusi Cankr-lIlerepOypra, OTBETCTBEHHOE 3a H3/aHHE
MIOCTAHOBJIEHUs OpraHa MecTHoro camoymnpasieHus Caskr-IletepOypra o corizacum Ha 3aKiIFOYEHHE
TPYAOBOTO JIOTOBOpa JINOO 00 OTKa3e B BbIJaue COTIAcHs Ha 3aKJII0OUEHHE TPYIOBOTO JOTOBOPA;

PYKOBOJIUTENb CTPYKTYPHOIO IOJpPA3/EIEeHUsl OpraHa MeCTHOro camoymnpanieHusi CaHKT-
[lerepOypra, ¥ JOHKHOCTHBIMH OOS3aHHOCTSMH KOTOPOTO OTHECEHO BBINIOJHEHHE OTHAENbHBIX
rOCYJJapCTBEHHBIX MOJIHOMOUYMH (IIpM HAJIMYMU B OpraHe MecTHoro camoymnpanieHus Cankr-IlerepOypra
COOTBETCTBYIOLLErO CTPYKTYPHOT'O MOPAa3IEICHMUS);

IJlaBa MECTHOM aJIMUHUCTpAallUM OpraHa MecTHoro camoynpanienus Cankr-IlerepOypra.

3.4.3. ConepxaHue U MPOJOJKUTEIILHOCTD BBIOTHEHUS aAIMUHUCTPATUBHON MPOLIETYPHI.

Crnenmanuct opraHa MecTHoro camoynpasienuss Cankr-lIlerepOypra, K  JIOMKHOCTHBIM
00513aHHOCTSIM ~ KOTOPOI'O  OTHECEHO  BBIIOJHEHHWE OTAEIbHBIX T'OCYJAPCTBEHHBIX IOJHOMOYMIA,
OTBETCTBEHHBIN 3a MOATOTOBKY IIPOEKTA IOCTAHOBJIEHUS O COTJIaCUM Ha 3aKJII0UYEHHE TPYAOBOIO AOrOBOpa
1100 00 0TKa3e B BblJaue COIVIACHs Ha 3aKJIH0YEHHUE TPYJOBOI0 JOrOBOpa, MPOBOJUT OLEHKY MOJYyYEHHbIX
JIOKYMEHTOB;

TOTOBUT IPOEKT IMOCTAHOBIICHHS O COIVIACHM Ha 3aKII0YEHUE TPYJOBOI0 J0roBopa Jubo 00 OoTKase B
BbIJIaY€ COIJIacHs HA 3aKJII0YEHHE TPYI0BOrO JI0rOBOpa (Jajiee — MOCTaHOBJIEHUE), COTVIACHO IIPUIIOKEHUIO
Ne 3k HacrosiemMy AJAMUHUCTPATUBHOMY PEIJIaMEHTY;

nepejaeT IPOEKT IIOCTAHOBJIEHHS, COIJIACOBAaHHBIH C  PYKOBOAMUTEIEM  CTPYKTYPHOTO
MOJIpa3/ielIeHusl opraHa MecTHOro camoynpasieHusi Cankr-IlerepOypra, K JOKHOCTHBIM OOSI3aHHOCTSM
KOTOPOT'O OTHECEHO BBINOJIHEHHUE OT/EIbHBIX IOCYAAPCTBEHHBIX MOJHOMOYMN (TpU €ro HaJM4MH), IIaBe
MECTHOM aJMMHUCTPALUH JUI TOJIHCAHUS.

['maBa MeCTHOM aIMMHUCTpALIMK OpraHa MecTHOro camoymnpanienust Cankr-IlerepOypra:

U3y4yaeT MPOEKT MOCTAHOBIICHUS;

B ClTydae 0100pEHHS — IMOAMUCHIBAET MOCTAHOBIICHHE;

B clly4yae Hecorjacus — M3j1araeT 3aMeyaHMs M BO3BpallaeT YKa3aHHBIA MPOEKT MOCTAHOBJIEHUS Ha
N0pabOTKy U UCIIPaBIIEHUE CIELUAIMCTY OpraHa MecTHoro camoyrnpanienus Cankr-IlerepOypra.

[Tocne mnoamucaHusi IOCTAHOBJIEHHsI TIJIaBOW MECTHOW aJIMUHHCTpAllMU CIEHUAINUCT OpraHa
MecTHoro camoynpasienus CankT-IlerepOypra, OTBETCTBEHHBIN 3a MOATOTOBKY IIOCTAHOBIICHUS:

HalpaBiIseT COOTBETCTBYIOIIEE IMOCTAHOBIIEHUE B ajapec 3asBUTENs (JIMOO BpydyaeT 3asBUTEINIO) B
TE€YEHHE TPEX AHEH CO JIHS €ro MPUHATHUS;

buKcupyer OTHpaBKy B ajpec 3asBUTENd (JMO0 NOIydYEHUE 3asBUTENEM) IOCTAaHOBJIECHUS B
COOTBETCTBYIOILEM JKYypHAJIE;

[TpoomKUTENLHOCTh aIMUHUCTPATUBHON MPOLIEyphl HE AOJDKHA MpeBblath 30 JHEeH ¢ MoMeHTa
MIPEJICTAaBICHUS 3asiBUTENIEM JIOKYMEHTOB, YKa3aHHBIX B MYyHKTe 2.6 HacTosAmero AJIMUHUCTPAaTUBHOTO
periaMeHTa.

3.4.4. Kpurepuun TOpUHATUS pELIEHUS MECTHOM  aJAMHMHHMCTpalliedl opraHa MECTHOIO
camoympasnenust Cankr-IlerepOypra onpenensorcss HAIMYMEM WM OTCYTCTBHEM INPAaBOBBIX OCHOBaHMMH
JUIS TIPEIOCTABIIEHUSI TOCYJApCTBEHHOM YCIYIM B COOTBETCTBUU C TpeOOBAHMSIMH, YCTaHOBJIEHHBIMU
HOPMATHUBHBIMU TIPAaBOBBIMHM aKTaMM, YKa3aHHBIMH B TYHKTe 2.5 HAcTOSIIEro AJIMHHHCTPATUBHOTO
periameHTa.

3.4.5. Pe3ynpTaT aIMUHUCTPATUBHOM MPOLIEYPHl U MOPAJIOK IEpeaadn pe3yibTara:

U3JIaHUE TOCTAaHOBJICHUS;

HarpaBiieHue (BpYUEHHUE) TOCTAaHOBICHUS 3aBUTEITIO.

3.4.6. Cnioco6 Qukcanuu pe3ysibTaTa BhIIOJIHEHNUS aAMUHUCTPATUBHON MPOLEAYPHI:

MOJNMCAaHHOE TJIaBOW MECTHOM aJMHHMCTpAllMM OpraHa MECTHOTO camoymnpasieHus CaHKT-
[lerepOypra nocTaHOBIEHUE;

perucTparnys MoCTaHOBJICHUS B )KypHaJIe PErCTPalliU IIOCTAaHOBIICHU;

OTMETKa O HalpaBJICHUH B aJpec 3asiBUTENS (JINYHOM MOJIyYEHUH 3asBUTEJIEM) TOCTAHOBJICHHUS.

IV. ®opmbI KOHTpOIA

4.1. Texymmii KOHTpPOJIb 3a COOJIFOACHHEM IIOCJIEAOBATEILHOCTH JICUCTBUH, OIpPEIeSICHHBIX
a,Z[MI/IHI/ICTpaTI/IBHLIMI/I Hpoue;[ypaMH 110 HpeILOCTaBJIeHI/IIO T OCy,Z[apCTBCHHOfI ycnyrI/I, OCYI_]_IGCTBJISIGTCH
PYKOBOJMTEIIEM OpraHa MECTHOT'O CaMOYTIPABJICHHS.

4.2. PykoBoauTenb OpraHa MECTHOTO CAMOYIIPAaBJICHUSI OCYIIECTBISET KOHTPOJb 3a:



HaJJIeKallUM HCIIOJIHEHUEM HACTOALIET0 AJMHHHCTPATUBHOTO peErjaMeHTa COTpPYJHUKaMU
MIOIpa3ICIICHNUS;

o0ecrie4eHreM COXPaHHOCTU MPUHSTHIX OT 3asBUTENS JOKYMEHTOB U COOJIIOIEHUEM COTPYIHUKAMHU
HOJIpa3/ieieHusl 0COOEHHOCTEN 10 cOopy U 00pabOTKe NEPCOHATBHBIX JAHHBIX 3asIBUTEII.

4.3. PykoBOAMTENb OpraHa MECTHOI'O CaMOYIIPABJIEHUS M CIELMAIUCTBI, HENOCPEICTBEHHO
IIPEJOCTABIIAIOLINE TOCYAAPCTBEHHYIO YCIYTy, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTb 3a COOJIIOJICHHE
CPOKOB M TOpsijKa IMpHeMa JOKYMEHTOB, CBOEBPEMEHHOCTH O(OpMIICHHS U  OTHPABICHUS
MEXBEJJOMCTBEHHBIX 3allPOCOB, COOTBETCTBHE pPE3YJIbTaTOB PACCMOTPEHMsI JOKYMEHTOB TpeOOBaHMUAM
3aKOHOJATEIbCTBA, NMPUHATHUIO MEp IO MPOBEPKE MPEJCTABICHHBIX JOKYMEHTOB, COOJIOJIEHUE CPOKOB U
NOpsAJKAa MPEAOCTaBICHUs] TOCYJapCTBEHHON yciIyru, HOJAIOTOBKM OTKa3a B IPEIOCTABICHUU
rOCYJapCTBEHHOH yclyru, 3a coONI0JleHHe CPOKOB M IOpsiiKa BbLIA4M JOKyMEHTOB. IlepconanbHas
OTBETCTBEHHOCTb PYKOBOJIUTENSI TMOJPA3ACICHUS M CHEIUAJIUCTOB 3aKPEIUISieTCs] B JODKHOCTHBIX
perinaMeHTax B COOTBETCTBUHU C TPEOOBAHUAMHU 3aKOHOAATENIbCTBA.

B uwacTHOCTH, crienManiCThl HECYT OTBETCTBEHHOCTD 3a:

TpeOoBaHUEe Yy 3asBUTENEH JOKYMEHTOB WM IUIaThl, HE MPEAyCMOTPEHHBIX HACTOSALIMM
AJIMUHUCTPAaTUBHBIM PErJIaMEHTOM;

OTKa3 B TIIpUeMe€ JOKYMEHTOB II0 OCHOBAaHMSM, HE IPEAYCMOTPEHHBIM  HACTOSILIHUM
AJIMUHUCTPAaTUBHBIM PErJIaMEHTOM;

HapylICHHE CPOKOB PEruCTpaluu 3alpoCOB 3asABUTENS O IPEAOCTaBICHUH TI'OCYJapCTBEHHON
YCIIYTH;

HapyILIEHUE CPOKA IIPEIOCTABIICHUS TOCYIapPCTBEHHON YCIYTH;

HalpaBJieHUE HEOOOCHOBAaHHBIX MEKBEIOMCTBEHHBIX 3alPOCOB;

HapyILIEHUE CPOKOB MTOATOTOBKHM MEKBEIOMCTBEHHBIX 3alIpPOCOB M OTBETOB HAa MEKBEJOMCTBEHHBIE
3aIpochl;

HEOOOCHOBAHHOE HE Mpel0CTaBICHNEe MH(POPMAIIMK HAa MEKBEOMCTBEHHBIE 3aIIPOCHI.

4.4. Omneparop Iloprana (cmemmanucter CII6 T'VII «Cankr-IlerepOyprckuii mHGOpMAMOHHO-
AQHATTMTUYECKUH LIEHTP») OCYIIECTBIAIOT KOHTPOJIb 32 CBOEBPEMEHHOCTBIO JOCTABKH 3JIEKTPOHHBIX
3asiBJICHUN Ha aBTOMaTU3HMPOBAHHOE pabouee MECTO CHEIHaMCTa CTPYKTYPHOTO MOJpa3/elieHus opraHa
MECTHOTO CaMOYITPaBJICHHUS.

[lepconanbHas  orBercTBeHHOCTh  cnemuanuctoB  CII6  T'VII  «Canxt-IlerepOyprekuii
MH(POPMALMOHHO-aHATIUTUYECKUHN LIEHTP» 3aKPEIUIIeTCsl B JOJDKHOCTHBIX MHCTPYKIMAX B COOTBETCTBUU C
TpeOOBaHUSIMHU 3aKOHO/IaTEIHCTBA.

Crermanuctsl CII6 I'VIT «Cankr-IlerepOyprekuii nH(GOpMaMOHHO-aHATUTUYECKUNA LIEHTP» HECYT
OTBETCTBEHHOCTbH 3a:

TeXHoJIorn4eckoe obecnieuenue padotsl [loprana;

IIPOBEJICHUE €KEIHEBHOIO MOHUTOPHHIA HE3aKPBITHIX CTPYKTYPHBIMHU MOJpPA3/AEICHUSIMU OpraHa
MECTHOTO caMoylpaBieHus oOpamieHuil 3assureneid Ha Iloprame u HampaBieHHe COOOLIEHHH O
HE3aKpBITHIX OOpAIlEHUSAX 3asBUTENEH pPYKOBOAMUTENSM oOpraHa MECTHOIO CaMOYIIPaBJIEHUS IO
o(uLmaNBbHBIM a/ipecaM JIEKTPOHHOM MOYTHI.

4.5. B pamkax mOpenocTaBi€HUs TOCYJapCTBEHHOM YCIYTH OCYIIECTBISIOTCA IUIAHOBBIE U
BHEIIJIAHOBBIE MPOBEPKH MOJTHOTHI U Ka4ECTBA NPEAOCTABICHUSI TOCYAAPCTBEHHOM YCIIyTH.

PykoBoauTenp opraHa MECTHOTO CaMOYIPAaBJICHHS €KEKBAPTAIbHO OCYIIECTBIISIET BBHIOOPOUYHBIE
IIPOBEPKU JIe 3asBUTEIEH Ha NPEIMET NPABWIBHOCTH IMPUHATUS TOCYJApCTBEHHBIMU TI'PAXKIAHCKUMU
CIy’)KalllUMU pEUIeHHH; a TakKe BHEIIAHOBBIE MPOBEPKU B Cllyyae MOCTYIJICHHUS >Kajo0 (TpeTeH3uil)
rpaXkJaH B paMKax J1I0Cy1€0HOr0 00KajJIOBaHusI.

Omneparop [lopTana ocymiecTBisier:

€XKEJIHEBHBIE ITPOBEPKH MTPOXOKICHMSI AJIEKTPOHHBIX 3asBIeHUN yepe3 [lopran, BBITpY3KY JaHHBIX
B OpraH MECTHOTO CAMOYTpPaBIEHUSI.

4.6. llonoxeHus, XapakTepusywoluge TpeOoBaHUs K TMOpAAKY © (opmMam KOHTpois 3a
MIPEIOCTAaBIIEHUEM TOCYAapCTBEHHOM YCIyTH, B TOM YHCII€ CO CTOPOHBI TI'paxk/laH, MX OObEIWHEHHI U
OpraHM3aLHil:

KOHTPOJIb 3a IPENOCTABICHUEM TOCYAAPCTBEHHOM YCIYrM TIpa)<IaHaMH, UX OOBEAMHEHHSIMH U
OpraHM3alMsIMH, BKIFOUEHHBIMH B COCTAB KOJUIETHAJIBHBIX U COBEIATENILHBIX OPraHOB HE IIPETYCMOTPEH.



V. locyneOHblIii (BHeCydeOHBbII) MOPAIOK 00:Ka10BAHUS PeLlieHUI 1 JAelicTBHil (0e31eiicTBUA)
opraHa MmectHoro camoynpanJjieHusi Cankr-IlerepOypra npu npexocraBjieHMH ToCyIapCcCTBEHHOM
YCJIYTH, 2 TaAKKe JOJKHOCTHBIX JIMI U MYHMUMIAJBHBIX CJIYKAIIIMX OPraHa MeCTHOIO
camoynpanJiennsi Cankr-IlerepOypra

5.1. 3asgBuTeNnM UMEIOT MIPaBO Ha JOoCyneOHOe (BHECyneOHOe) 00KaIOBaHHUE PEIICHUN U JACHCTBUI
(Oe3neiicTBuS), MPUHATHIX (OCYIIECTBIISIEMBIX) OPraHOM MECTHOTO camoympasneHust Cankr-IlerepOypra, B
X0/JIe MPeI0CTaBIICHUs TOCYAapCTBEHHOM yciayru. JlocyneOHbii (BHECY1e0HBII) MOPSA0K 00XKaIOBaHUS HE
UCKIIIOYaeT BO3MOXKHOCTh  OOXKaJlloBaHHWsS  pelieHuil u  JeiictBuil  (Oe3ledCTBUS), MPUHSATHIX
(oCylIeCTBISIEMBIX) B XOJ€ MPEAOCTaBICHMS] TOCYIAapCTBEHHOM YCIYIH, B CyAeOHOM HOpsAKe.
JlocyneOnbIii (BHECYACOHBIN) TOPSIOK 00’KAIOBAHUS HE SBIISICTCS JJIs 3asIBUTENS 00s13aTEIbHBIM.

5.2. [Ipenmerom nocynedbHOro (BHECYACOHOTO) 00KaTOBAHUS SIBIISFOTCS:

5.2.1. Hapyiienue cpoka perucTpanyu 3ampoca 3asiBUTENSI O MPEJOCTABICHUU TOCYIapCTBEHHOMN
YCIIYTH;

5.2.2. HapyuieHnue cpoka npeaocTaBieHus TOCYIapCTBEHHOM YCIyTH;

5.2.3. TpeGoBaHue y 3asBUTENS TOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMH IPABOBBIMH
aktamu Poccuiickoit ®enepanuy, HOPMATHBHBIMU TPAaBOBBIMH aKTaMu CyObekToB Poccuiickoii
®denepanv, MyHULIUNIAIbHBIMU [TPABOBBIMU aKTaMU JIJISl IPEJOCTABICHUS IOCYAapCTBEHHOM YCIIyTH;

5.2.4. Otka3 B mpueMe JIOKYMEHTOB, MPEJOCTaBICHUE KOTOPHIX MPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTtamMu Poccuiickoit ®enepanuu, HOPMAaTHUBHBIMU IIPABOBBIMH aKTaMU CyOBEKTOB
Poccuiickoit @eaepanuu, MyHUIIUTIATBHBIME IPABOBBIMU aKTaMU JJIsi IPEIOCTABIEHUS TOCYIapCTBEHHOMN
YCIIYTH y 3asiBUTEIIS;

5.2.5. Otka3 B TMPEeAOCTaBICHUU TOCYJAPCTBEHHON YCIYI'M, €Cld OCHOBaHHS OTKa3a He
MIPEyCMOTPEHBI (peepatbHBIMKU 3aKOHAMH U MIPUHSATHIMU B COOTBETCTBHH C HUMH MHBIMA HOPMATHBHBIMU
paBoBbIMU akTamMu Poccuiickoit @enepannu, HopMaTUBHBIMU ITpaBoBbIMU akTamu CankT-IletepOypra;

5.2.6. 3aTtpeboBaHHMe C 3asBUTENS TPH MPEJOCTABICHUH TOCYAAPCTBEHHOW YCIYTH ILIATHl, HE
IIPETYyCMOTPEHHOM HOPMAaTUMBHBIMM IIPaBOBBIMM akTaMu Poccuiickoil dPenepanuy, HOPMATHBHBIMU
npaBoBbIMU akTamu Cankt-IleTepOypra;

5.2.7. OTKa3 oprasa MECTHOI'O CaMOYIIPABJICHNs, MyHULIMIIAJIBLHOTO CIIY’Kallero OpraHa MECTHOTO
CaMOYNpaBJIE€HUS B HCIPABICHUU JOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B peE3yJbTaTe
MIPEOCTAaBIIEHUS TOCYIapCTBEHHON YCIYI'H JOKYMEHTaX, MO0 HapylleHHe YCTAaHOBJIEHHOTO CPOKa TaKHX
WCIIPaBJICHUN;

5.3. O0uue TpeboBaHUS K MOPSIKY [T0JIaYH U PACCMOTPEHUS JKaI0OBbI.

5.3.1. ’KanoOa nonaercst B nucbMeHHOW (hopMe Ha OyMa)KHOM HOCHTENIE, B AIEKTPOHHOU dopMme B
opran mMectHoro camoymnpanieHusi Cankt-IlerepOypra. XKanoObl Ha pelieHus], TPUHATHIE PYKOBOAUTEIEM
OpraHa MecTHOTo caMoyIipaBiieHus, noaawrcs B [IpaBurensctBo Cankr-IlerepOypra.

5.3.2. XKanoba moxker ObITH HampaBieHa IO TOYTe, 4Yepe3 MHOTO(QYHKLIMOHAJIBHBIM IEHTp, C
UCIOJIb30BaHWEM HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «MHTepHeT», odunmambHOro caira
opraa MecTHOro camoymnpasieHusi Cankr-IletepOypra, enuHOro mopranza TOCYAAPCTBEHHBIX U
MYHHUIMIIAJIBHBIX YCIYT JINOO PErHOHaJbHOrO MOpTajia FOCYAAPCTBEHHBIX U MYHUIMNAIBHBIX YCIYT, a
TaKXe MOKET OBITh MPUHSATA IIPU JIUYHOM IPUEME 3aBUTEIIS.

5.3.3. 3asBuTenp MMEET MpaBO Ha MoJyuyeHUE HMH(OpPMALUKU U JTOKYMEHTOB, HEOOXOAUMBIX IS
00OCHOBaHHSI M pacCMOTpeHus >kajnoObl (mpereH3uu). OpraH MecTtHOoro camoymnpasieHus CaHKT-
[lerepOypra, ero MOJKHOCTHBIE JIMIIA, MYHHUIMIAJIbHBIE CIy)Kalllle OpraHa MECTHOTO CaMOYIpaBJICHUS
Cankr-IlerepOypra 00s13aHbl IPEAOCTABUTH 3asBUTENI0 BO3MOXKHOCTh O3HAKOMJIEHHS C JOKYMEHTaMHM U
MaTepuajgamMH, HEMOCPEICTBEHHO 3aTparMBaloIlMMU €ro TMpaBa U CBOOONBI, €CIM HE HMeeTcs
YCTAHOBJICHHBIX (pellepalbHbIM 3aKOHOJATEIbCTBOM OIpaHMYEHUN Ha MHQPOPMALHIO, COAEpKallylocs B
3TUX JAOKYMEHTax, Marepuanax. [Ipy 3ToM 1OKyMeHTbI, paHee MOo/IaHHbIe 3aBUTEISIMU B OpraH MECTHOTO
CaMOYIIpaBJIECHHsI, BBIJIAIOTCS 110 UX MPOChOE B BUIE BHIMHMCOK MU KOIUH.

5.3.4. XKanoGa gomxHa CoEepKaTh:

HalMEHOBAaHME oOpraHa MecTHoro camoymnpasieHus Cankt-IlerepOypra, IOMKHOCTHOTO JIUIA
oprana MecTHoro camoympasieHnus Cankt-IlerepOypra M0G0 MyHHIMIAIBHOTO CIYXKAIIero OpraHa
MecTHOro camoymnpasineHusi Cankr-IlerepOypra, pemenuss u jeiictBus (Oe3neiicTBHE) KOTOPBIX
00XKaIyroTCs;



dbamMunnio, UM, 0T4eCTBO (TIOCTEIHEE - IPU HATMYUH), CBEICHUS O MECTE )KUTEIhCTBA 3asBUTEIIS -
¢busnyeckoro numa Ju00 HaUMEHOBAHME, CBEIECHUS O MECTE HAXOXKICHHS 3asBUTENS - IOPUIHMYECKOTO
JMIa, a TakkKe HoMep (HOMepa) KOHTakTHoro tenedona, aapec (axpeca) JIEKTPOHHOW MOUTHl (IpU
HAJIMYMU) U IOYTOBBIN aApec, M0 KOTOPBIM JOJDKEH ObITh HAIIPABIIEH OTBET 3asBUTEIIIO;

cBeeHUsT 00 O0OXalyeMbIX pemeHusX W JAeWcTBusX (0e3aeliCTBHHM) OpraHa MECTHOTO
camoynpasnenusi Cankr-IletepOypra, HOJKHOCTHOTO JMIla OpraHa MECTHOro camoympabiieHus CaHKT-
[TerepOypra 1100 MyHHIIMTIAIBHOTO CITY’KAaIlleTo OpraHa MectHoro camoymnpasieHus: Cankrt-IlerepOypra;

JOBOJbI, Ha OCHOBAHMU KOTOPBIX 3asBUTENb HE COIJIAaCeH C pelIeHHeM U JAeHCTBHEM
(Oe3nelicTBueM) oprana MectHOro camoymnpanieHus Cankt-IlerepOypra, AOKHOCTHOIO JIMIa OpraHa
MecTHOro camoympasienusi Cankt-IlerepOypra, 100 MYHUIMIIAIBHOTO CIY)KAIEr0 OpraHa MECTHOTO
camoynpasnenusi Caunkr-IletepOypra. 3asBuTenieM MOTryT OBITh HPEICTABJICHbI JTOKYMEHTHI (IIpU
HAJINYHHN), TOATBEPKAAIONINE JOBOABI 3asIBUTENS, THOO0 UX KOIHUH.

5.3.5. XKanoba, nmoctynuBIias B opran MectHoro camoynpasieHuss Cankrt-IlerepOypra, moaiexur
PaccCMOTPEHUIO B CIEAYIOLIUE CPOKHU:

B TEUEHHUE MATHAALATH PaboUYuX THEH CO AHS PETUCTPALMH KAIOObI;

B TEUCHHE IATH pabovnX THEH CO JTHS PEerHCTPaLly JKAI00bI B ciy4yae 00KajJoBaHUs OTKa3a OpraHa
MecTHoro camoyrmpasienus Cankt-IlerepOypra, JOIKHOCTHOTO JIMIIA OpraHa MECTHOTO CaMOYIpPaBIICHUS
Cankr-IlerepOypra wiaM MYyHULIMIAJIBHOTO CIIY)KAILLErO0 OpraHa MECTHOro camoympasieHus CaHKT-
[TerepOypra B mpueMe AJOKYMEHTOB y 3asBUTENs JINOO B MCIPABICHUH JOMYIIEHHBIX OMEYaTOK M OMIMOOK
WIH B clIy4yae 00KaJoBaHMsI HAPYLIEHUS] YCTAaHOBJIEHHOI'O CPOKa TaKUX MCIPaBICHUI;

B MHBIE CPOKHU B CiIy4asix, ycTaHoBIIeHHBIX [IpaBurenscTtBoM Poccuiickoit deneparuu.

5.3.6. Ilo pe3ynpTaTaM paccMOTpEHHUS KanoObl OpraH MECTHOro camoymnpaBieHusi CaHKT-
[TeTepOypra npuHUMAET OJHO U3 CIEAYIOMIUX PEIICHUIA:

YIIOBJIETBOPSIET Kajo0y, B TOM dHuCiIe B (popMe OTMEHBI MPHUHATOTO PEIICHUS, WCIPABICHUS
JIOTYIIEHHBIX OPraHOM MeCTHOTO camoympasienus Cankt-IlerepOypra oneyaTok U OmMOOK B BBIIaHHBIX
B pe3yJibTaTe MPEJOCTaBIEHUS I'OCYJapCTBEHHON YCIyrd JAOKYMEHTaX, BO3BpaTa 3asBUTENIO JECHEKHBIX
CPEICTB, B3UMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH IPABOBBIMU akTamu Poccuiickoii
denepanu, HOPMAaTUBHBIMU TPABOBBIMU akTaMu CyObekTOB Poccuiickoit denepainuu, a Takke B UHBIX
bopmax;

OTKa3bIBACT B Y/IOBJIETBOPEHUU 7KAJIOOBI.

5.3.7. He mo3nHee nHs, CAEAYIOUIETO 3a JHEM MPHUHATHS pEIIeHUs, 3asABUTENI0 B MHCbMEHHON
dbopMe M O KENAaHUIO 3asABUTENSI B JJIEKTPOHHOM (opMe HampaBisieTCs MOTHUBUPOBAHHBIM OTBET O
pe3ynbTaTax pacCMOTPEHHS KaTO0bI.

5.3.8. Ilpu paccMoTpeHnn oOpallleHusi TOCYyJapCTBEHHBIM OpPraHOM, OpPraHoM MECTHOTO
caMOyMpaBleHUS WIN JOHKHOCTHBIM JIMIIOM TPakKJIaHUH UMEET MPaBo:

3HAKOMMTHCA C IOKYMEHTaMU U MaTepHallaMu, KacaloUIMMUCS paCCMOTPEHUS KajloObl, €CIIU 3TO HE
3aTparuBaeT IpaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHI JAPYTUX JIMIl U €CIH B YKa3aHHBIX JOKYMEHTax U
MaTepuaigax He COJAEpXkaTrcs CBEIEHHUS, COCTABIAIOIIME TOCYJAapCTBEHHYIO WM HHYIO OXpaHSIEMYIO
(benepanbHBIM 3aKOHOM TalHY;

MOJIyyaTh NMHUCbMEHHBIM OTBET MO CYIIECTBY IOCTaBJIEHHBIX B kajo0€ BOIPOCOB, YBEIOMIIEHUE O
nepeaapecanuy MMCbMEHHOTO OOpalieHus] B TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBICHUS
WIA JIOJDKHOCTHOMY JIAITy, B KOMITETCHIIMIO KOTOPBIX BXOJWT PEIICHHE MOCTABJICHHBIX B OOpalleHHH
BOIIPOCOB;

oOparaThcs ¢ kajao00i Ha MPUHATOE MO OOPAIICHHIO pellieHNe WM Ha JeilcTBUe (0e3/1eliCTBHE) B
CBSI3U C paCCMOTpPEHHEM OOpallleHusl B aIMUHUCTPATUBHOM U (WJIK) CyZAeOHOM MOPSJIKE B COOTBETCTBUU C
3aKoHoJaTenbcTBOM Poccniickont denepanmu;

MPEJICTABIISITh JOTIOJHUTEIbHBIE TOKYMEHTHI U MaTepuaibl MO0 oOpamaThcs ¢ mMpockOoi 00 ux
UCTpeOOBAHUH, B TOM YHUCIIE B DJIEKTPOHHOH (opme;

o0pamiarbes ¢ 3asiBICHUEM O MPEKPAIIEHUH PACCMOTPEHHS KaJIO00BbI.

5.3.9. Ilpu paccMOTpeHHH OOpalIeHHs TOCYJapCTBEHHBIM OPTraHOM, OpPraHOM MECTHOTO
CaMOYMpaBIEeHUS WIN JOHKHOCTHBIM JIMIIOM TPaXKTaHUH UMEET MPaBO:

MIPEACTABISITh JIOMOJIHUTEIBHBIE TOKYMEHTBI U MaTepHaibl JIMOO o0pamarbcsi ¢ Mpock0oi 00 mx
UCTpEeOOBAHHH, B TOM YHUCIIE B DJIEKTPOHHOU (hopMe;

3HAKOMUTHCS C TOKYMEHTaMU U MaTepuajaMH, KacarollMMHCS PaCCMOTPEHUS KaloObl, €CITU ATO HE
3aTparuBaeT IpaBa, CBOOOJBI M 3aKOHHBIC MHTEPECHI IPYTUX JUI[ U €CIIM B YKa3aHHBIX JIOKYMEHTaX W
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MaTepuagax HE COACPKATCS CBEICHUS, COCTABISIIONIME TOCYJApPCTBCHHYIO WJIH HWHYIO OXpaHSEMYIO
(dhenepalbHBIM 3aKOHOM TalHY;,

NOJy4aTh MUCHMEHHBII OTBET IO CYIIECTBY MOCTABJICHHBIX B JKal00e BOMPOCOB, YBEJIOMIIEHHE O
nepeajgpecaluy MMCbMEHHOT0 O0palleH sl B TOCYJapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYIPaBICHUS
WIN JOJDKHOCTHOMY JIMIlY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PEUICHHE IOCTABICHHBIX B OOpaIleHUU
BOIIPOCOB;

oOparatecs ¢ xKaoboi Ha MPUHATOE MO OOPAIICHUIO PEIIeHUE WU Ha JeicTBue (Oe3eiicTBre) B
CBSI3U C PACCMOTPEHHEM OOpallleHUs! B aJMUHUCTPATUBHOM U (WJIH) CyA€OHOM IMOPSAIKE B COOTBETCTBUU C
3aKoHoJaTenbcTBOM Poccuiickoit denepannuy;

o0palaTtecs ¢ 3asBICHUEM O TPEKPAIICHHH PACCMOTPECHHS KATOOBI.

5.3.10. B cayuae ycTaHOBJIEHUS B XOJ€ WJIM IO pe3yibTaTaM PACCMOTPEHHS KajaoObl MPU3HAKOB
COCTaBa aJMUHUCTPATUBHOIO IPABOHAPYLIEHUsI WM IPECTYIUIEHUS, NOJDKHOCTHOE JIMIIO, HaJEJICHHOE
MOJIHOMOYHUSIMU 110 PACCMOTPEHMIO >Kano0, He3aMeUIUTENIFHO HAMpaBisieT MMEIOIIUEcs MaTepuaibl B
OpraHbI MPOKYPATYyPHI.

5.3.11. UcnonuuTenbHble opraHbl rocyaapctBeHHol Biactu Cankt-IletepOypra u JOKHOCTHBIE
JUIa, KOTOPBIM MOXKET OBITh aapecoBaHa kanoba (MpeTeH3us) 3asBUTENS B JOCyAeOHOM (BHECYACOHOM)
MOPSIKE:

B cmydae, ecimum mpenmeroMm KanoObl (NPETEH3WM) 3asBHUTENS SIBISFOTCS JCHCTBHS COTPYIHUKA
nofpazenenus: MHOroyHKIIMOHATIBHOTO IIEHTPA, JKaioba (peTeH3 s ) HarpapisieTcs B aapec AIMUHUCTPALN
I'y6epnaropa Cankr-IlerepOypra:

191060, CmomnbnbIit, Aamunuctpanus ['yoepraropa Cankt-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B cirydae, ecrmu mpeaMeToM kanoObl (TPETEH3UM) 3asIBUTENISI SIBIISIFOTCST JSHCTBUSI orepatopa [loprana,
*aro0ba (mpereH3ust) Hanpasisiercst B afapec Komurera o uHbopMaTU3ayuy U CBs3u:

191060, CmomnbasIii, KomuteT 0 nH(OpMaTH3aLig 1 CBS3H;

E-mail: kis@gov.spb.ru;

Tenehon:576-71-23.

B cnyuae, ecnu mpeamMeToM KanoObl (MTPEeTeH3MH) 3asBUTENS SBISIOTCS NEHCTBUS MyHHUIUIATbHBIX
CIy)KalllUX ~ OpraHa  MECTHOTO camoynpasnenuss  Cankr-IletepOypra, MPEIOCTABIISAIOIIETO
TOCY/IapCTBEHHYIO YCIyTy, »anoba (mpeTeH3us)) MOKeT ObITh HampaBieHa B aapec Komutera 1o
counanbHoi nonutuke Cankr-IlerepOypra:

190000, Cankt-IlerepOypr, nep. AHTOHEHKO, 1. 6,

tein. (812) 576-24-61, daxc (812) 576-24-60,

azipec 3JIeKTPOHHO# mouThl: KSp@gov.spb.ru.

Burie-ryoepnarop Cankr-IletepOypra, Kypupyromumid COOTBETCTBYIOIIYIO OTPACTb:

191060, CmomnbabIii, CankT-IleTepOypr,

Ten. (812) 576-44-80, daxc (812) 576-7955.

VI. ITpunoxenus

[Tpunoxenue Ne 1:3asBj€HUE O MMOTYYEHUU COTIACUS HA TPYAOYCTPONCTBO;

ITpunoxenue Ne 2: 3a4BJI€HHE O COTJIACUU HA TPYAOYCTPONHCTBO HECOBEPIIEHHOJIETHETO;

[Tpunoxenue Ne 3:MpoEKT MOCTAHOBJIEHHUS O COIVIACUU Ha 3aKJIFOYEHHE TPYAOBOTO JOTOBOpa €
HECOBEPILIECHHOJIETHUM,;

[Tpunoxxenne Ne 4: mouToBBIE ajapeca, CIpaBOYHbIE TeIePOHBI M ajpeca 3JIEKTPOHHOM IMOYTHI
cTpykrypHbelx — moapazaeneHuid  CII6 T'KY  «MHOroQpyHKUMOHANbHBI HEHTP  MPeaoCTaBICHUS
rOCYAapCTBEHHBIX YCIIYI»;

[MTpunoxxenue Ne 5: G10K-cxema MPeAOCTaBIEHUS TOCYIapCTBEHHON YCITyTH;

[Tpunoxxenne Ne 6: mouToBbIE aapeca, CIpaBOYHBIC TeledOHBI M aapeca AJICKTPOHHOW IMOYTHI
Cankr-IlerepOyprckux rocy1apcTBEHHBIX Ka3eHHBIX YUPEKICHUH — pallOHHBIX KHJIMIIHBIX areHTCTB;
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