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MA MO KoHCTaHTHHOBCKOE
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AJIMMHUCTPATUBHBIN perjiaMeHT
no npenocraBieHnio MA MO KoHcTaHTMHOBCKOE, OCYyIIeCTBIISIOIIEH OT/Ie/IbHbIE
rocyanapcreennbie nojiHomounsi Cankr-IlerepOypra mo opranmzanmu v oCylecTBJIEHUIO
JAeSITeJILHOCTH IO ONeKe U MONeYUTeJIbCTBY, HA3HAYEHHM IO M BbIILJIaTe IeHeKHBIX CPeACTB Ha
cojiepskaHue jJeTeil, HAXOASAIUXCS MO/l ONeKOH MU NMONeYNTeIbCTBOM, U IeHE:KHbIX CPe/ICTB Ha
coJep:KaHue JaeTeil, nepeaHHbIX HA BOCIUTAHUE B NpUeMHble ceMbH, B CaHkT-IleTepOypre,
roCy/IapCTBEHHOM YCJIYIH N0 OKA3aHMIO COAelCTBHS ONeKYHAM U MOINeYHTeIsAM B 3a11UTe PAaB U
3aKOHHBIX HHTEPECOB MOI0MEeYHbIX

1. O0mue mo10:KeHAS

1.1. IlpeameroM peryaupoBaHHs HACTOSILEI0 aJIMUHHCTPATUBHOIO pErJIAMEHTa SIBISIOTCS
OTHOIIECHHUS, BO3HHMKAIOUIME MEXJY 3asgBUTEISIMU M OpPraHOM MECTHOIO caMoylpaBieHUs - MecTHOM
AJMUHUCTpaned  MYHUIMNAIbHOIO 00pa3oBaHMs MYHUIMNAIbHBIA  OKpyr KoHcTaHTHHOBCKOE,
OCYILIECTBISIONIEH OTaeNbHbIE TrocynapcTBeHHblEe MosiHoMouusi Caskt-llerepOypra mo opranuzanuu u
OCYLLECTBIICHUIO JI€ATEIIbHOCTHU I10 OIEKE U MONEYUTENbCTBY, HA3HAUCHHIO U BBIIJIATE JCHEXKHBIX CPE/ICTB
Ha COJIep)KaHue JAETeW, HaXOJAIIMXCSA IOJ ONEKOM WM IMONEYUTEIbCTBOM, M JIEHEKHBIX CPEICTB Ha
cojiep>KaHue JIeTel, nepelaHHbIX Ha BOCIIUTaHUe B IpueMHble ceMbl, B CaHkT-IletepOypre (najnee — opran
MECTHOI'O  CaMOYNpaBJ€HUs), MpU NPEJOCTABIEHUU TOCYJAAPCTBEHHOM YCIYrM OCYLIECTBICHUE
MIOJTHOMOYHS OpTraHa ONEKHU U MMONEeYUTEIbCTBA: OKa3aHUE COAECHCTBHS ONIEKyHaM M MOIEeUuTeNnsM (Janee —
rocyJgapCcTBeHHas yciyra).

1.2. bnok-cxema npenocTaBlIeHMs] FOCYJAapCTBEHHON YCIYrM NpuBeAeHa B HpwiIokeHHH Ne 1 k
HacToALEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

1.3. 3asBuTENH, a TaKXKE JULA, UMEIOLIUE MPABO BBICTYNATh OT UX UMEHH.

1.3.1. 3asButenamu sBisitoTcs, TpaxnaHe Poccuiickoit denepauuu, SBIAIOMIMECT ONEKYHAMHU U
MOTEYUTESIMUA HE MOJIHOCTBIO HEJIEeCTIOCOOHBIX Ipak/iaH, U ONIEKyHAMH HEJeeCIIOCOOHBIX IpakaH.

1.3.2. IlpencraBnaTh HHTEPECHI 3asIBUTEIIS BIIPABE:

JIOBEPEHHOE JIMII0, UMEIOIIEE CIEYIOIINE JOKYMEHTHI:

MacHopT JINOO MHOM TOKYMEHT, YOCTOBEPSIOMINNA JTUUYHOCTb;

JIOBEPEHHOCTh, O(GOPMJICHHYI0O B COOTBETCTBUM C JCHCTBYIOIIUM 3aKOHOJATEIbCTBOM, H
MOJITBEPKIAIOLIYI0 HAJIMYKME Yy MPEICTaBUTENS MpaB A€WCTBOBATh OT JIMIIA 3asBUTEINS, U ONPECIISIONLYIO
YCIIOBUS M TPAHMIIBI peaIM3aliy [IpaBa Ha MOJIy4eHHE FOCyIapCTBEHHON YCIIyTH.

1.4. TpeGoBanus Kk NOPAIKY UHPOPMHUPOBAHUS U MPEAOCTABICHUS TOCYAapPCTBEHHOM YCIIYTH.

1.4.1. B npenocraBieHny rocyJapCTBEHHON YCIYTH Y4acTBYIOT:

1.4.1.1. Cankr-IleTepOyprckoe rocyapcTBeHHOE Ka3eHHOE yupexaeHne «MHOTro(]yHKITMOHATBHBIN
LEHTP NMPEAOCTABICHNS TOCYAaPCTBEHHBIX YCIyr» (Hanee — MHOTo(pyHKIMOHATIBHBIN LIEHTD).

Anpec: Canakt-ITerepOypr, yin. KpacHoro Texcrunbiumka, qom 10-12, marepa 0.

I'padux pabotsr: monenenbHUK — yetBepr ¢ 9.00 no 18.00, marauna ¢ 9.00 xo 17.00; mepepsiB C
13.00 mo 13.48, BeIXOAHBIC THU — CY0OOTa, BOCKPECEHBE.

I'paduk paboThl CTPYKTYPHBIX MOApa3aeneHnii MHOTrO(QYHKIIMOHAIBHOTO IIEHTpa exeaHeBHo ¢ 9.00
1o 21.00.

Mecrta  HaxoxJeHHs, Trpaguk  paboTel M  clOpaBo4yHbE  Tele(OHBI  MOJpPA3JIEICHUI
MHOropyHKIIMOHAIBHOTO LEHTPA MpUBEACHBI B NMpuiokeHnn Ne 4 Kk HacTosmeMy AIMUHUCTPATUBHOMY
perJameHTy.

Hentp Tenedonnoro oocmyxuBanus — 573-90-00.

Agnpec caiita 1 3JIEKTPOHHOM mouThl: WWW.QUu.Spb.ru/mfc/, e-mail: knz@mfcspb.ru.
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1.4.1.2.MecTtHass ATMUHUCTpaALUS

Anpec: 198264, Cankr-IlerepOypr, np. Berepanos, 1. 166, mut. A, mom. Ne 16H, Tenedonsr - dakc:
300-48-80

Anpec caiita: http://www.mokrug41l.ru, agpec snekrponnoii moursl: mokrug41l@ mail.ru

['paduk paboter: moneaensHUK — getBepr ¢ 9.00 go 18.00, matauna ¢ 9.00 go 17.00; BBIXOTHBIC THU
— cy60ota, BockpeceHbe. lIpoAomKuTenbHOCTh paboyero [Hs, HEMOCPEICTBEHHO MpPEaUIeCTBYIOLIETO
HepabovyeMy Mpa3AHUYHOMY JIHIO, YMEHBIIIAETCS Ha OJIMH Yac.

Yacel mpueMa otTjiesia ONeKy U nomnevynTesbctsa Mectnoit Aamunuctpanuu: cpena ¢ 10.00 no 17.00;
yersepr ¢ 14.00 no 17.00; nsarauua ¢ 10.00 no 13.00.

1.4.2. Uudopmaruio o0 opraHax (opraHu3amusax), yYKa3aHHbIX B IyHKTe 1.4. 3asBUTEIM MOTYT
MOJIYYUTh CJIEIYIOIIUMHU CII0OCO0aMH (B CIIENYIOIIEM MOPSIZIKE):

HaIpaBJIeHUE 3alpoCOB B MHUCHMEHHOM BHUJE MO aJpecaM OpPraHoB (OpraHu3aluii), yKa3aHHBIX B
nyHkre 1.4 HacTtosmero AJMMHHUCTPaTHMBHOIO pEIJIAMEHTa, B JJIEKTPOHHOM BHAE 10 ajpecaMm
AJIEKTPOHHON MOYTHI, YKa3aHHBIX OPraHOB (OpraHu3alui);

[0 CIPABOYHBIM TeJepOoHAM CIIEHUAINCTOB OPraHOB (OpraHU3alMii), yKa3aHHbIX B IyHKTe 1.4.
HACTOAIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA,;

Ha [loprane «['ocynapcrBennbie ycinyru B Cankr-IletepOypre» (www.gu.spb.ru); B cetu UuTepuer
Ha OQUIMANBHBIX caiiTax oOpraHoB (OpraHu3anuii), yKa3aHHbIX B TMyHKTe 1.4 HacTosIero
AJIMUHHUCTPATUBHOI'O PErJIaMEHTA;

IIPH JINYHOM OOpaleHUH Ha MPUEM K CIIeIUaINCTaM OpraHoB (OpraHu3aiuii) (B THU U 4achl IpreMa
(ecu yCTaHOBIICHBI);

Ha CTeHJaX, pa3MENICHHbBIX B IOMEIICHUAX OpraHa MECTHOTO CaMOYIpaBJICHUS U
MHOro(yHKIIMOHAIFHOTO IIEHTPA Pa3MeNaeTcs Cleayromas HHPOpMaus:

a) HAaUMEHOBAHME IOCYAAPCTBEHHON yCIYTH;

0) mepedeHb OpraHoB (OpraHU3alHii), yIaCTBYIOUINX B MPEAOCTABICHUH TOCYAapCTBEHHON YCIyTH;

B) rpaduk (pexum) paboThl, TenedoHBbI, agpeca IJICKTPOHHOM ITOYTHI OPTraHOB (OpraHU3AIIMM),
OCYILIECTBISIOUIMX MPUEM U KOHCYJIbTAllMU 3asBUTEJIEH 10 BOIpOCaM MPEAOCTaBICHUs TOCYAapCTBEHHON
yCIyru;

T) ajjpeca OpraHoB (OpraHu3aiuii), y9acTBYIOUIUX B MPEIOCTaBICHUHU TOCYIApCTBEHHON YCIIYTH;

1) KOHTakTHas uH(popMaius o0 opraHax (OpraHu3alusix), yYaCTBYIOIIMX B TPEJOCTaBICHUH
roCyAapCTBEHHOM YCIIyTH;

€) NOPs/I0K NPEAOCTaBIEHHSI FOCYJapCTBEHHOM YCIIyTH;

) TOCJIEIOBAaTEeIbHOCTh IIOCEUICHMs] 3asBUTEJIEM OpraHoB (OpraHM3aluii), ydacTBYIOUIMX B
MIPEOCTaBIEHUH TOCYIapCTBEHHON YCIYTH;

3) IepeyeHb KaTeropuil rpax/iaH, MMEIOIIMX IPAaBO Ha MOJTYYEHHE FOCYyIapCTBEHHON yCIyTH;

1) NepevyeHb TOKYMEHTOB, HEOOXOJUMBIX /sl MOJYYEHHs TOCYAAPCTBEHHON YCIyrH, B TOM YHCIe
M0JIy4a€MbIX OpraHOM MECTHOI'O CaMOYIIpaBJIeHUsl O€3 yJacTHsl 3asBUTEIIS;

K) oOpa3zell 3al0JHEHHOTO 3asBJICHMS.

B Llentpe tenedonnoro oocnyxusanus (573-90-00);

npu obparmenun Kk uHpopMatam (MH(MOKHOCKAM, MH(OIMYHKTaM), pa3MEIIeHHBIM B MOMEIIECHUSIX
CTPYKTYPHBIX TOZpa3aesieHinii MHOTO(YHKIIMOHATFHOTO IIEHTPA, YKa3aHHBIX B MPHIIOKEHUN K HACTOSIIIIAM
Metonudyeckum pexomennanusaM; Ha ynumax Caskt-lIletepOypra u B BecTuOroisx craHuumii «CaHKT-
[lerepOyprckuii MeTponoiauTeH» Mo aapecam, ykazaHHbIM Ha [loprane «['ocymapcTBEeHHBIE YCIyTH B
Cankr-IlerepOypre» (nanee — [Topran)».

2. CtaHaapT npeaocTaBJIeHHs FOCYAapCTBEHHOMN yCIayru

2.1. HaumeHoBaHME TOCYIapCTBEHHOW YCIIYTH: OKa3aHHUE COJCHCTBHS ONEKYHaM M IOIEYUTENISIM B
3alUTe TMPaB ¥ 3aKOHHBIX MHTEPECOB MOJIOTEYHBIX.

Kpatkoe HanMeHOBaHHME TOCYJApCTBEHHOH YCIYTH: OKa3aHHWE CONCHCTBHS ONEKyHaM H
MIOTICYUTEIISIM.

2.2. TocynapcTBeHHast yciyra IpeIOCTaBIII€TCS OpraHOM MeECTHOro camoymnpasiieHusi CaHKT-
[TerepOypra, Ha TEPPUTOPUU KOTOPOTO MOJONEYHBIN pEOCHOK MMEET PETUCTPAIMIO 110 MECTY >KUTENIbCTBA
(mpeObIBaHKs)  BO B3aMMOJACHCTBHM € MHOrOQyHKIMOHAIBHBIM IICHTPOM (MH(pOpMAIUsS O MecTe
HaXOXJeHUA U Tpaduke pabOTHI, CIIpaBOYHbIE TeIe(OHBI, aapeca OQUIUAIBHBIX CATOB OPraHOB MECTHOTO
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CaMOYIpaBJIEHUS, NPEIOCTABIAIONIMX TOCYJapCTBEHHYIO YCIYry, IpHUBEIEHBl B HpwiIokeHHH Ne 2 k
HacTosANeMy AJIMUHUCTPATUBHOMY PErJIaMEHTY).

JIOJDKHOCTHBIM JIMLIAM OpraHa MECTHOIO CaMOYIPAaBJICHMs 3alpelleHo TpeOoBaTh OT 3asBUTENS
OCYIIECTBICHHS JCHCTBUH, B TOM YHUCIIE COTIACOBAHMMA, HEOOXOUMBIX JJIS TOJIyUYEHHs TOCYIapCTBEHHOM
YCIIYTH U CBA3aHHBIX C 0OpallleHMEeM B MHBIE FOCYJapCTBEHHbIE OPIaHbl M OPraHU3alNM, 3a UCKIIOUEHHEM
MIOJTyYEeHHUS YCIYT, BKIIFOYCHHBIX B IIEPEUEHb YCIIYT, KOTOPBIC SBISIOTCS HEOOXOIUMBIMU U 0053aTEIbHBIMU
U1 IPEAOCTABICHHSI FOCYJapCTBEHHBIX yCIyr, yrBepkaeHHbI [IpaBurensctBom Cankr-IlerepOypra.

2.3. PezynpTaTamu peaoCcTaBIeHUs FTOCYIAPCTBEHHON YCIIyTH SIBJISIIOTCS:

IOJrOTOBKa OTBeTa (mMcbMa) 00 OKa3aHUM COAEHCTBUSA JMOO O HEBO3MOXHOCTH OKa3aHUs
COJICHCTBUS 110 BOIIPOCAM, KacaroIUMCS 3aLUThI IPAB U 3aKOHHBIX HHTEPECOB MOJONEYHbIX;

HampaBjeHUEe (BpYYCHHE) 3asBUTEIIO0 OTBeTa (MUchMa) 00 OKa3aHWM COJNCUCTBHS JHOO O
HEBO3MO>KHOCTH OKa3aHUs COAEHCTBUS 10 BOIPOCAM, KaCaIOLIUMCS 3alllUThl IPAB U 3aKOHHBIX UHTEPECOB
[OJIOTIEYHBIX

Ha OyMa)XKHOM HOCHUTENIe — OTBET (IIMCbMO) O MPEAOCTABICHUH IOCYJAapCTBEHHON YCIYTH BBIIACTCS
JIMYHO 3asiBUTEJII0 OPraHOM MecTHOro camoymnpasieHus: Cankr-IlerepOypra uim MHOrogyHKIHOHAIbHBIM
LEHTPOM JIMOO HAMpPaBIIAETCS Yyepe3 OTAesIeHUs (PeaepanbHOM MOUYTOBOM CBA3H,

B (hopMe 3JIEKTPOHHOT0 JOKYMEHTA - IyTeM OTIPABKH I10 3IEKTPOHHOU nouTte a1bo yepe3 [loprai.

2.4. Cpok npeocTaBiIeHUs FOCY1apCTBEHHON yCIyTu:

yBEIOMJICHME 00 OKa3aHUM TOCYJapCTBEHHOM YCIYyrd WIM O HEBO3MOXHOCTH OKa3aHUs
rOCy/lapCTBEHHON YCIIYI'M HAIpaBseTCsl 3asBUTENII0O B CPOKM HE IO3[HEE TPUAUATH AHEH CO JHS
oOpalleHusl 3asBUTENS C JOKYMEHTaMH, yKa3aHHbBIMM B INyHKTE 2.6 HAcCTOSIIEro AJIMHHHMCTPATUBHOIO
periaMeHTa, B OpraH MECTHOTO caMOyIipaBiieHus,, MHOTO()yHKIIMOHAIBHBIN TIeHTp 00 yepe3 [loprai.

2.5. IlepeueHb HOPMATHUBHBIX MTPABOBBIX AKTOB, PErYJIUPYIOLUIMX OTHOIIEHHS, BO3HUKAIOLIUE B CBA3H
C MPEAO0CTaBICHUEM IOCYAAPCTBEHHON yCIyTH:

I'paxxnanckuit konekc Poccuiickoit denepannu;

Cewmelinblii konieke Poccuiickoii @enepanuuy;

®denepanbHbliii 3ak0H 0T 24.04.2008 Ne 48-D3 «O0 omneke U MONEYHTEIbCTBE;

@enepanbbiii  3akoH o 27.07.2010  Ne 210-®3 «O06 opraHW3anmMM  MPEIOCTaBICHUS
roCylapCTBEHHBIX 1 MYHHUIUIAIBHBIX YCIyI»

®enepanbHbM 3ak0HOM OT 02.05.2006 Ne 59-®3 «O mnopsiike paccCMOTpeHHs] OOpallleH!i TpakIaH
Poccutickoii denepanuny;

®enepanpublil 3ak0oH 0T 27.07.2006 No 152-03 «O nepcoHAIBHBIX JaHHBIX,

®enepanbubiii 3akoH oT 06.10.2003 N 131-d3 «O6 o0mux OpUHIUMNAX OPraHU3alUH MECTHOTO
camoynpasieHus B Poccuiickoit deneparumy;

@enepanbubiii 3akoH 0T 24.07.1998 Ne 124-03 «OO0 OCHOBHBIX TapaHTHSX MpaB peOeHKa B
Poccuiickoit ®eneparumy;

®DenepanbHblil 3ak0H 0T 21.12.1996 Ne 159-D3 «O nONONHUTENBHBIX TApPAHTUAX IO COLMAIBHOM
MOJAJEP)KKE NETeH-CUPOT U JIeTeH, OCTaBIIMXCS O€3 MOMEeYeHUs POIUTENIEN»;

®enepanbhblii 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 311eKTPOHHOMN MOIITUCHY;

3akon Poccuiickoit @enepanmu ot 10.07.1992 Ne 3266-1 «O6 o6pa3zoBanun»;

3akon Cankt-IlerepOypra ot 23.09.2009 N 420-79 «O06 opraHu3zalii MECTHOT'O CaMOYTPABJICHHUS B
Cankr-Iletepoyprey;

3akon Cankr-Ilerep6ypra ot 31.10.2007 N 536-109 «O HajedeHUH OPraHOB MECTHOTO
camoynpasneHusi B Caskt-lIlerepOypre oOTIeIbHBIMU TOCYJApPCTBEHHBIMU MOJHOMOYMSAMH CaHKT-
[TerepOypra 1o opraHu3aliy U OCYIIECTBICHHUIO AEATEIBHOCTH MO ONEKE U MONEYUTENbCTBY, HA3HAUEHUIO
U BBIIIJIATE JCHEXKHBIX CPEACTB Ha COAEpKaHHe AeTel, HAXOAAIUXCS O]l ONEKON WUIIH MONeUYnTENbCTBOM,
U JICHEXKHBIX CPEJCTB Ha COAEpKaHME NETEH, NEPEIaHHbIX Ha BOCIIUTAHUE B NpUEMHBIE ceMbH, B CaHKT-
[TerepOyprey;

3akon CankTt-Ilerepbypra ot 16.11.2005 Ne 616-87 «O HONMOTHUTENBHBIX MEpax COIUAIBHON
MOAJEPKKH ETeH-CUPOT U IeTel, OCTaBIINXCs O€3 MOMEeYeHHsI pOIUTENEH»;

nocraHoBieHue IIpaButensctBa ot 23.12.2011 Ne 1753 «O mnopsake MeXBEAOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOAECUCTBUS MPH MPEIOCTABIEHNN TOCYIApCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
WCTIOJHUTENIbHBIMUA OpraHamMM rocyaapcTBeHHOM Biactu Caskrt-IletepOypra M opraHamMm MeCTHOTO
camoympaBienus B Cankr-lIletepOypre, a Takke YCIyr TOCYIapCTBEHHBIX  YUPEKICHUH,
MOJIBEZIOMCTBEHHBIX MCIIOJHUTENIBHBIM OpraHaM rocynapcTBeHHol Biactu Cankr-IlerepOypra, u apyrux
OpraHu3al|ii, B KOTOPBIX pa3MeIIaeTCs FOCy1apCTBEHHOE 3a1aHue (3aKa3)».



2.6. HcuepmnbiBaomuii nepeyeHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUM C HOPMAaTHBHBIMHU
IIPaBOBBIMU aKTaMU JIJIsl IPEJOCTABIEHUS TOCYJapCTBEHHOM YCIIYTH.

2.6.1. VcuepnbIBalomuii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JUIsl OKa3aHWsI TOCYIapCTBEHHOU
YCIIYTH, TIOJUIEKAIINX [IPEICTABICHUIO 3asBUTEIIEM:

3asBJIeHHE 00 OKa3aHUM IOCYJapCTBEHHOM YCIYyIH (Aajee - 3asBJIEHHE) COIJIaCHO MpuilokeHuto Ne 2
K HacTosIeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY;

[IaCIIOPT WJIM HMHOM JOKYMEHT, YAOCTOBEPSIOIIMN JMYHOCTh TpakJaHWHA, MMEIOLIEro IpaBO Ha
II0JIy4YE€HUE TOCYJapCTBEHHOMN YCIIYTH.

2.6.2. llpm oOpameHun MpeACTaBUTENs TIpaXJaHUHA, HMEIOIIEro IIpaBO Ha IOJIy4eHue
roCy/lapCTBEHHOMN YCIIyTH, IOIIOJHUTEIBHO MPEACTABISIOTCA:

nacnopt JuMO0 MHOH JOKYMEHT, YIOCTOBEPSIOIIMH JIMYHOCTh IPEACTABUTENS TIpakJaHWHA,
MMEIOLIETO PABO Ha MOJIyYE€HUE TOCYJIaPCTBEHHON YCIYyTH;

JOKYMEHTBI, TOATBEPKIAIOIIUE IIOJTHOMOYHS IIPEACTABUTES.

2.6.3. Ilpu mpenocTaBiIeHUU TOCYIapCTBEHHON YCIYTH 3allpelieHo TpeOoBaTh OT 3asiBUTEIS:

IIPEJCTABICHNUS JOKYMEHTOB M HMH(pOpMAlMU WIN OCYLIECTBICHUs NEHCTBUM, MpenCTaBlIeHUE WU
OCYILIECTBJICHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHUBHBIMHM IIPaBOBBIMU AaKTaMH, PETYIUPYIOIIHUMU
OTHOILICHHUS1, BO3HUKAIOILME B CBSI3U C IIPEJOCTABIEHUEM I'OCYAAPCTBEHHOU YCIIyTH;

NPEJCTaBICHUS JTOKYyMEHTOB M HH(OpMAIMK, KOTOpPBIE HAXOAATCS B PACIOPSHKEHHH OPraHoB,
IIPEIOCTABIAIOIINX TOCYAAPCTBEHHYIO YCIYr'y, HMHBIX T'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUs W OPraHHU3alui, B COOTBETCTBUM C HOPMATHBHBIMM IIPaBOBBIMM akTamu Poccuiickoit
denepanyy, HOPMATUBHBIMM HPaBOBBIMH akTaMH cyObekToB Poccuiickoit ~ ®enepauuu U
MYHHUIMNIAJIbHBIMU TPABOBBIMH aKTaMH.

2.7. OcHoBaHMeM Ui OTKa3a B IpUEME JOKYMEHTOB, HEOOXOOUMBIX Ui IPEeIOCTaBICHUS
rOCyAapCTBEHHOU YCIYTH, SIBIISCTCA:

HaJIM4ue B JOKYMEHTaX IOBPEKICHHUI, KOTOpbIE HE IO3BOJIIIOT OJHO3HAYHO MCTOJIKOBaTh MX
COJIEpKaHUE;

€CIIU B 3asBJICHUU 3asBUTEIIb HE YKa3aJ CBOU (PaMUIINIO, UMsI, OTUECTBO (TIOCIIEAHEE - IIPU HAJIMYMN),
aJipec AIEKTPOHHOW IMOYTHI, €CIIM OTBET JOJKEH OBITh HampamiieH B (OpMe 3JIEKTPOHHOTO JOKYMEHTA, U
MIOYTOBBIN aJpec, €Cliu OTBET JI0JKEH ObITh HAallpaBJIeH B MUCbMEHHON (hopMme.

2.8. OcHOBaHUEM IS IPUOCTAHOBIIEHUS U (WIHM) OTKa3a B IIPHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIIEHUS TOCYJaPCTBEHHON YCIIyTH, IEHCTBYIOIIUM 3aKOHOAATEIBCTBOM HE IIPEYCMOTPEHO.

2.9. Yeayru, HeoOXoauMble U 00s13aTeNIbHbIE Ul TPEIOCTAaBIEHUS TOCYJapCTBEHHOMN YCIIyTH, B TOM
quciae CBEAEGHUS O JIOKyMEHTe (JIOKyMEHTax), BbIIaBaeMOM  (BbIIaBa€MbIX) OpraHU3aLUsIMHU,
Y4acCTBYIOUIMMHU B MPEAOCTABICHUH FOCYAAPCTBEHHON YCIyTU OTCYTCTBYIOT.

2.10. Ilnara 3a mpeaocTaBiIeHUE TOCYIAPCTBEHHON YCIIYTH HE B3UMAETCSI.

2.11. MakcuManbHbIi CpOK OKHMJAHHS B OYepeAM IpH IojAaye 3asBICHUS O IPEJOCTaBICHUU
roCyAapCTBEHHOM YCIYTU U IIPU MOJIyYEHUHN PE3ysbTaTa FOCYyJapCTBEHHOU YCIIYTH:

a) CpPOK OXHUJaHUA B ouepenau (MPU €€ HaIWYUHU) TMpU ToJaye 3asBICHUS W HEOOXOJIMMBIX
JOKYMEHTOB B OPraH MECTHOI'O CAaMOYIIPABJIEHUS HE IOJIKEH NpeBbIaTh 30 MUHYT;

0) CpoK OXMJIaHUSI B OUEPE]U MPH MOJyYEHUU JOKYMEHTOB B OPraHEe MECTHOTO CaMOYIIPaBJICHUS HE
JIOJI’KEH MPEBBIIIATH MATHAIATA MUHYT;

B) CPOK OXHJaHUS B OYepeAM IMpHU Mojaye 3asiBICHHUS U JOKYMEHTOB B MHOro(yHKIMOHAIEHOM
LIEHTPE HE JOJKEH MPEBBIIATh COPOKA IIATH MUHYT;

I') CPOK OXHJaHUS B OYEpe]d MpHU IMOJYyYeHUU TOKYMEHTOB B MHOro(pyHKIHOHAJIBHOM LIEHTPE HE
JOJKEH MPEBBIIIATH MSITHAAUATH MUHYT.

2.12. Cpok W MOpSAOK PETUCTPALMU 3aMpoca 3asBUTENS O MPENOCTABICHUU TOCYJIapCTBEHHOH
YCIIYTH.

2.12.1. Ilpu nuyHOM oOOpallleHUU 3asBUTENII B OpraH MECTHOTO CaMOYNPAaBIEHHUS PETUCTpaLMs
3amnpoca O MPEeAOCTaBICHUHU I'OCYJAapCTBEHHOM YCIYTM OCYLIECTBISAETCS COTPYAHUKOM OpraHa MECTHOI'O
CaMOYTIpaBJICHUs B IIPUCYTCTBUM 3asBUTENS, KOTOPOMY BBIAAETCS PACHUCKa C MPHUCBOCHHBIM
perucTpanMoHHBIM HoMepoM. CpoK perucTpanuu 3anpoca 3assBUTENS B OpraHe MECTHOTO CaMOYIPaBIICHUS
coctaBigeT 30 MUHYT.

Perucrpanus 3asBieHHUs OCYILIECTBIISIETCS OPraHOM MECTHOI'O CaMOYIIPABIICHUs B T€YEHUE OJHOIO
pabodero nHA C MOMEHTAa IOJyYEHHUS OPraHOM MECTHOTO CaMOYIMpaBlIeHHUS JOKYMEHTOB, YKa3aHHBIX B



NyHKTEe 2.6 HacTosmero AIMHUHHMCTPATUBHOIO perjaMeHra, B (opMe 3JIEKTPOHHOrO JOKYMEHTa W
JOKYMEHTa Ha OyMa>KHOM HOCHTEJIE.

2.12.2. Tlpm nuyHOM oOOpaimeHuu 3asBUTENs] B  MHOTOQYHKIIMOHAIBHBIA IIEHTP 3ampoc O
NPEJOCTABICHUN TOCYIapCTBEHHON YCIYI'M PETUCTPUPYETCS CHenUanucToM MHOro¢yHKIHOHAIHLHOTO
LIEHTpPa B MPUCYTCTBUU 3asBHUTENS, KOTOPOMY BBIJACTCS pPACIMCKa € PErMCTPAlMOHHBIM HOMEPOM,
IIPUCBOEHHBIM MEKBEJOMCTBEHHOM aBTOMATU3UPOBAaHHOW cucteMoil «OOlecrieueHre JeATenbHOCTU
MHOIO()YHKIIMOHAJILHOTO IIEHTPa MPEeAOCTaBICHUs rocyaapcTBeHHbIXx ycayr B Caskt-llerepOypre wu
MPEOCTABIICHHUS TOCYIapCTBEHHBIX YCIYT Yepe3 MopTall ToCyAapcTBeHHBIX yciyr B CankT-IlerepOypre».

Cpok perucrpanuu 3ampoca 3asBUTENs. O INPEJOCTAaBICHUM TIOCYAAPCTBEHHOW YCIIyTH B
MHoro¢yHKIMOHAIBHOM IIEHTPE COCTABIISACT MATHAALATH MUHYT.

2.13. TpeGoBaHMsI K IOMEIIEHUSAM, B KOTOPBIX MPEJOCTABIIAIOTCS TOCYAAPCTBEHHBIE YCIYTH, K MECTY
OXKHUJAaHUS ¥ TpHeMa 3asBUTENICH, pa3MemeHHuI0 ©u OQOPMIICHHIO BH3YyalbHOH, TEKCTOBOM U
MYJIbTUMEIUHHON HH(pOpMaLMK O MOPSAAKE IPEJIOCTaBIECHUS IOCY1apCTBEHHON YCIYTH.

2.13.1. IlomemieHusi, B KOTOPBIX MIPENOCTABISAIOTCS TOCYJAPCTBEHHBIE YCIYyTH, MECTO OXKHUJAHUS,
JOJDKHBl MMETh IUIOLIA/U, NPEIyCMOTPEHHbIE CAaHUTAPHBIMM HOPMAaMHU M TpeOOBaHUSAMHM K pabo4yuM
(oducHBIM) TOMEIICHUSIM, TAe O000OpyIOBaHBI pabodyMe MecTa C HCIOJb30BAaHHEM MEPCOHAIBHBIX
KOMIIBIOTEPOB M KONHPOBAIBHOM TEXHUKH, U MECTa JUI IpueMa MOCETUTeNeH, a TakKe JO0JKHBI OBbITh
000pYIOBaHBI CTYJBSIMH M CTOJIAMH, HIMETh MUCUYUE MPUHAICIKHOCTH (KapaHJalld, aBTOPYYKH, Oymary)
JUIs  3allOJHEHMs  3alpoCcOB O IPEAOCTaBICHUM TOCYNAPCTBEHHOW yCIyTM U NPOU3BOACTBY
BCIIOMOTaTeNIbHBIX 3anucell (MaMsaToK, MOSICHEHUH ).

2.14. Tloka3aTtenu OOCTYIMHOCTH M KayecTBa T'OCYJApPCTBEHHOM YCIyTd, B TOM 4YHCIE KOJIMYECTBO
B3alMOJICHCTBUI 3asiBUTENS C TOJKHOCTHBIMM JIMIIAMM IIPU MIPEIOCTABIEHUU T'OCYAApPCTBEHHOM yCIIyTH U
UX  OPOJOJDKUTEIBHOCTh, BO3MOXKHOCTb  THOJy4eHUs HMHGPOpMALMM O XOA€ IPeIOoCTaBICHUS
rOCy/lapCTBEHHON YCIyT'H, B TOM 4HCI€ C HCIOJIb30BAaHUEM HH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH, BO3MOKHOCTb IOJIyUY€HHs] TOCYJapCTBEHHON YCIyTH B 3JEKTPOHHOM BHJE (€CIU 3TO HE
3ampenieHo 3akoHojarenbcTBoM Poccuiickoit ®enepaunn n Cankt-llerepOypra) ¢ ykazaHuem 3TaroB
IIepexo/la Ha IPENOCTaBJIICHUE YCIYT B JJIEKTPOHHOM BHJE, omnpeaencHHbIX IIpaBurensctBom CaHKT-
[lerepOypra, u MHBIEC TOKAa3aTEIN KA4eCTBA U TOCTYITHOCTH NMPEIOCTABICHUS TOCYIapCTBEHHON YCIIYTH.

2.14. Ilokazarenu JOCTYIIHOCTH U Ka4e€CTBA FOCYIapCTBEHHON yCIIyTH:

2.14.1. KonuuecTBO B3aMMOJEWUCTBUN 3asBUTENII C OpraHaMd MECTHOTO CaMOYyIpaBleHUS,
y4YacTBYIOIIMMHU B TIPEAOCTABICHUH TOCYJapCTBEHHOM yciyru — He 6oJee 3.

2.14.2. IlpoaomXKHUTENbHOCTh B3aUMOAECMCTBMSI CHEIHAJMCTOB U JIOJDKHOCTHBIX JIML TMpU
NPEJOCTaBIEHNN TOCYJapCTBEHHOW yCIyrd ykasaHsl B paszzgene |l Hacrosmmx Meroauueckux
PEKOMEHTALIHIA.

2.14.3. CnocoOblI mpe1ocTaBIeHUs TOCYAaPCTBEHHOM YCIYTH 3assBUTEIIO:

HENOCPEACTBEHHO MPY MOCEUIEHUH OpraHa MECTHOTO CaMOYTIPaBJICHHUS;

Ha 0aze MHOTopyHKIIMOHAIBHOIO LIEHTPA;

B DJIEKTpOHHOM Bujae (mocpeactBoM I[lopraza B COOTBETCTBMM C JTalaMHM MPEJOCTaBICHUS
rOCyJIapCTBEHHOMN YCIYTH, OnpeaeieHHbIME 11.2.15.4 HacTosIIero AJIMHHUCTPATUBHOTO PETJIAMEHTA).

2.14.4. Cpoku TpOMEKYTOYHOTO HWH()OPMHUPOBAHHS 3asiBUTEIS O pe3yjbTaTax MpPeIOoCTaBICHUS
roCy/lapCTBEHHOMN yCIyTH JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM HE YCTAaHOBJICHBI.

2.14.5. Konm4ecTBO JOKYMEHTOB, HEOOXOAMMBIX [JIsi TMPEIOCTABICHHUS 3asgBUTEIEM B IEIAX
IIOJIy4EHUs TOCYJapCTBEHHON yCIyTrH: 2.

2.14.6. Konu4ecTBO yCIyT, SIBISIOMINXCS HEOOXOIUMBIMU M 00S3aT€IbHBIMU IS TIPEIOCTABICHUS
roCylapCTBEHHOMN yCIyTH JEHCTBYIOIIMM 3aKOHOAATEIBLCTBOM HE YCTAaHOBJICHBI.

2.14.7. KonnuecTBO aAMUHUCTPATUBHBIX MPOLENYP, B paMKaxX IPEJOCTABICHHUS I'OCYAapCTBEHHOU
YCIIyTH, OCYILIECTBIISIEMBIX B JIEKTPOHHOM BHJE: 3.

2.14.8. Cpok mpenocTaBieHus: TOCYAAPCTBEHHOW YCIYyTM — HE MO3[HEE TPHUALATH THEH ¢ MOMEHTa
pETUCTpaLVK 3asiBICHHUS.

B UCKIIOUMTENBHBIX CIydyasX CPOK PACCMOTPEHHUs 3asBICHHUS MOXET ObITh MPOJAJIEH, HO HEe Oojee
YeM Ha TPUILATh JHEH, IpU 3TOM HE0OXOAMMO YBEJJOMUTH O MPOJJICHUH CPOKA PACCMOTPEHHUS 3asIBICHUS
rpaX<JIaHWHa, €ro HalpaBUBIIETO.

2.14.9. Ilopsaok oOCyIIECTBIEHUS KOHTPOJISI 3@ IPEIOCTABICHUEM TIOCYIAapCTBEHHOW YCIYTH, CO
CTOPOHBI I'paXJaH, X OOBEIMHEHUH M OpraHU3alUi OCYILECTBIIAETCS B COOTBETCTBUU C JNEHCTBYIOIIUM
3aKOHOAATEIbCTBOM.

2.15. HWupie TpeOoBaHMWSA, B TOM UHCIE YYUTHIBAIOIINE OCOOECHHOCTH IPEAOCTaBICHUS
rOCYJapCTBEHHOH YCIIyTH B 3JIEKTPOHHOM hopme.



2.15.1. TocynapcTBeHHas yCIIyra MOKET MPEJOCTaBIAThCS MMOCPEACTBOM MHOTO(QYHKIMOHATIBHOTO
LIEHTPa HA OCHOBAHUM COTIJIAIIEHUS O B3aUMOJIEHCTBUN.

2.15.1.1. MHOTOGYHKITMOHATBHBIN IIEHTP OCYIIECTBIISET:

B3alMO/ICICTBUE C OpraHaMU MECTHOTO CaMOYITPaBJICHHUS;

MHGOPMHUPOBAHUE IPAXKAAH U OpraHU3aLKi 10 BOIIPOCaM IIPEJOCTaBIEHUS TOCYAAPCTBEHHBIX YCIIYT;

MIPUEM H BbIIa4y JTIOKYMEHTOB, HEOOXOIMMBIX JUIS IPEJOCTABIICHHUS TOCYIapCTBEHHBIX YCIYT;

00paboTKy NEePCOHATIbHBIX JaHHBIX, CBSI3aHHBIX C IIPEIOCTABICHNUEM rOCY1apCTBEHHBIX YCIYT.

IIpuem u BblIauy JOKYMEHTOB, HEOOXOOUMBIX Ul IPEJOCTABICHHUS I'OCYIapCTBEHHOM YCIYTH,
OCYILIECTBIISIIOT CTPYKTYpHBbIE IOJpa3/ieneHuss MHOroyHKIMOHAIBHOIO ILIEHTpa, aapeca, CIpaBOYHbIE
teneonsl, rpadguk paboTHl, axpeca FIEKTPOHHONW MOYTHl KOTOPHIX MPHUBEACHBI B HpuioxkeHun Ne 4 k
HACTOALEMY AMUHUCTPATUBHOMY PEIVIAMEHTY.

HeiictBust  (Oe3/eHCTBUE) TOJDKHOCTHBIX JUI] MHOTOQYHKIIMOHAIBHOTO IIEHTPA, a TaKKe
[IPUHUMAEMbIe UMH PEIIEHUS] MOTYT OBITh 00Ka0BaHbl PyKOBOAUTEN0 MHOIO()YHKIIMOHAIBHOTO LIEHTpA.

2.15.1.2. B cnydae mojauM [JOKYMEHTOB B OpraHbl MECTHOTO CaMOYIPABJIEHUS I1OCPEICTBOM
MHOro(yHKIIMOHAJIBHOTO LEHTpa CHeuuanucT MHOro)yHKIMOHAIBHOIO LEHTPa, OCYLIECTBISIONINN
IIPUEM JTOKYMEHTOB, PEACTABIECHHBIX JJIs IIOJYyYEHHUS TOCYJapCTBEHHOMN YCIIyTH:

a) onpenensier NpeAMeT o0palleHus;

0) IPOBOJHT MTPOBEPKY MOJTHOMOYHIA JIUIIA, TTOIAIOIIETO JOKYMEHTHI,

B) NPUHUMAET OT JIMIA, [TOJIAIOIIEr0 JOKYMEHTHI, 3asBJICHHE Ha MPEI0CTaBICHUE TOCYAapCTBEHHOM
YCITyTH, COJIepIKaIlee TakKe corjacue Ha 00pabOTKy JaHHBIX;

I') HOPOBOJIUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSAM, YKa3aHHbIM B IyHKTE 2.6
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA,;

1) OCYIIECTBIISIET CKAHUPOBAaHUE MPEACTABICHHBIX JOKYMEHTOB, (POPMHUPYET IEKTPOHHOE JIE]I0, BCE
JOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €MHBIM YHHUKAIBHBIM UICHTU(UKAMOHHBIM KOJIOM, MO3BOJISIONINM
YCTQHOBUTh HPUHAMJIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTENI0 W BHUIY oOOpamieHus 3a
rOCYJIapCTBEHHOM YCIyTOK;

€) 3aBepsieT AIEKTPOHHOE /110 CBOEH 3J1eKTPOHHOM noanuckio (ganee — I1I);

) HalpapJIeT KOIIUU JIOKYMEHTOB U PEECTp JOKYMEHTOB B OPTaHbl MECTHOTO CAMOYIIPABJICHHUS:

B DJIEKTPOHHOM BHJI€ (B COCTaBE MAKETOB AJIEKTPOHHBIX J€J) B TEUEHUE IBYX pabouyuXx JHEH co JHS
oOpariieHus 3aaBuTens B MHOro(p yHKIIMOHAIBHBIHN LIEHTP;

Ha OyMa)KHBIX HOCHTENSX (B Cilydyae HEOOXOIUMOCTH 00s3aTENBbHOIO MPEJOCTaBICHUSI OPUTHHAIOB
JIOKYMEHTOB) — B TE€UEHHE JIBYX pabouux JHEH co JHS oOpaiieHus 3asButeiss B MHOTO(YHKIIMOHATBLHBIN
LIEHTD.

[lo okoH4yaHWM mpuemMa JOKYMEHTOB cleuuaiucT MHOroQyHKIHOHAIBHOTO IIEHTpa BbIIAET
3asIBUTEIIIO PACIIMCKY O IPUEME TOKYMEHTOB.

2.15.1.3. Tlpu oOpameHun 3asBUTENS B OpPraHbl MECTHOIO CaMOYIPABJIEHUS TMOCPEICTBOM
MHoro¢yHKIIMOHAJIBHOTO LIEHTPA, IPU HAIWYMK B OOpAIlleHUU yKa3aHHs 3asBUTENS Ha MOJy4YeHHEe OTBETa
[0 pe3ylbTaTaM pPacCMOTPEHMsI MPEACTABIEHHBIX JIOKYMEHTOB uepe3 MHOroQpyHKIMOHANBHBIN IEHTP,
JOJDKHOCTHOE JIMLO OpraHa MECTHOTO CaMOYIIPaBJIECHMs, OTBETCTBEHHOE 3a IIOATOTOBKY OTBETa IO
pe3ysbTaTaM pacCMOTPEHMsI MPEJICTaBICHHBIX 3asBUTENEM JOKYMEHTOB, HAlpaBiseT HEOOXOIUMbIe
JOKYMEHTHI (CIpaBKH, MUCbMa, PeUIeHus U ap.) B MHOro(yHKIIMOHAIBHBINA LEHTP AJIS UX MOCIeAyIoIen
nepeiaye 3asiBUTEIIO:

B DJIEKTPOHHOM BHJI€ B T€UEHHE OJHOTO paboyero JHs CO JHSA MX PErHCTPaldd B OpraHe MECTHOTO
CaMOYIpaBJICHUS;

Ha OyMa)XHOM HOCHTENE — B CPOK He OoJiee Tpex IHEH co JHS UX PeruCTpalMu B OpraHe MECTHOTO
caMOyTpaBJIeHUS.

2.15.1.4. KouTtpons 3a coOmOfCHHEM cHenHaiucTaMd MHOTO(QYHKIMOHAIBHOTO  IIEHTpa
IIOCJIEIOBATEIbHOCTH  JCMCTBUM, YyKa3aHHbIX B nyHKTe 2.15.3 Hacrosimero AJIMUHHCTPAaTUBHOIO
pErIamMeHTa, OCYIIECTBIISIETCS PYKOBOAUTENEM COOTBETCTBYIOLIETO CTPYKTYPHOIO IOJApa3JesIeHus
MHOropyHKIIMOHAIBHOTO IIEHTpA.

Kontponbs 3a coOmio/ileHHMeM TMOJIOKEHUH HacToAmmMX MeToaMYecKuX peKOMEeHAaluii B dYacTw,
Kacarollleicsl yJacTHsl B NMPEAOCTaBICHUN T'OCYIapCTBEHHON yCIyrd MHOTro(QyHKIIMOHAIBHBIM LEHTPOM,
OCYILIECTBIISIETCS] B COOTBETCTBUM C COIIAILIEHUEM O B3aUMOIECHCTBUH.

2.15.2. TocymapcTBeHHast yciayra MOXET OBITh MOJIy4eHa B AJIECKTPOHHOU (pOpME B COOTBETCTBUU C
[InanoM nepexonia Ha NMPEAOCTaBICHUE MCIOJHUTEIBHBIMU OpPraHaMu TocylapcTBeHHOM BiacTu CaHKT-
[lerepOypra TroCyAapCTBEHHBIX YCIOYyr B 3JEKTPOHHOM BHJE, YTBEPXKIECHHBIM pacloOpsKEHUEM
[TpaButensctBa Cankr-lIlerepOypra ot 22.03.2011 Ne 8-pm «O wMepompusTHix 1O TIEpexoay Ha
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NPEJOCTaBICHUE  WCHOJHHUTEIbHBIMM  OpraHamu  rocygapctBeHHod  Bimactu  Cankr-IlerepOypra
rOCyIapCTBEHHBIX YCIIYT B 3JIEKTPOHHOM BHJIEN.

B 21eKTpOHHOM BHJIE TOCYJapCTBEHHYIO YCIyTy MOXKHO IIOJIy4uTh ¢ momousto Iloprana.

Oransel epexo/1a Ha NPEAOCTaBICHUE YCIYT B JJIEKTPOHHOM BUJIE:

1-i1 sTan - pa3MenieHue nHpopmanuu 06 ycayre B CBOJHOM peecTpe rocyJapCTBEHHbBIX YCIYT M Ha
EnuHoM nopTaiie rocy1apcTBEHHBIX YCIIYT;

2-11 sTan - pa3MmeunieHue Ha EquHOM moprane rocyqapCTBEHHBIX YCIyr (GopM 3asBICHMH M MHBIX
JOKYMEHTOB, HEOOXOAMMBIX /IS TIOJTy4€HHUSI COOTBETCTBYIOLINX YCIYT, U OOECIIEYeHNE OCTYIa K HUM ISt
KOIIMPOBAHUS U 3aII0JIHEHUS B DJIEKTPOHHOM BHJIE;

3-i1 aTam - obecrieyeHHe BO3MOXKHOCTH JJISl 3asBUTENICH B LENAX MOJTYYCHUS YCIYTH MPEACTaBIATH
JOKYMEHTBI B 2JIEKTPOHHOM BHJIE C HCIIOJIB30BaHUEM ENMHOrO nopraiia rocyJapCTBEHHBIX YCIIYT.

DOneKTpOHHBIE 3asBICHUS (3asBKU) OTIPABISIIOTCS depe3 «DJIEKTPOHHYIO mnpueMHyro» lloprana c
UCIOJIb30BAHUEM <UIOTMHA» W «Iapojish» 3asBUTENsA, a TAaKKe MOrYT OBITh IOJMMCAaHbl 3asgBUTEIEM
3JIEKTPOHHOM MOANMCHIO WU 3aBEPEHBI YHUBEPCAIBHON AIEKTPOHHOM KapTOM.

B ciyuae, ecnu nocie HampaBieHUs 3asBUTENEM 3JIEKTPOHHOrO 3asBICHUA (3asBKU) HEOOXOAMMO
[IOCELLIEHUE 3asBUTEIIEM OpraHa MECTHOI'O CaMOYIpaBJIEHUS, TO JUIS 3asBUTENs, OTIPABUBLIETO
3JIEKTPOHHYIO 3asBKY, JOJLDKHOCTHOE JIMIIO OpraHa ONEeKH U MONEYUTEeNbCTBA (POPMUPYET MPUIIALIEHUE Ha
IpUeM, KOTOpoe oToOpaxaercss B Opaysepe 3asButend. llpurnamieHue conepKUT HEOOXOJUMYIO
MHGOPMALIMIO C YKa3aHUEM: ajipeca CTPYKTYpHOI'O IOJApa3AeieHHs OpraHa MECTHOI'O CaMOYIpAaBJICHUS
1100 MHOTOQYHKITMOHAIBHOTO IIEHTPA, B KOTOPbIE HEOOXOAMMO OOPaTUTHCS 3asIBUTEIIO, JATHl M BpEMEHHU
npueMa, HICHTU(UKAMOHHOTO HOMEpa MpPUIVIAIIEHUS, a TaKXKe IepedyHs JOKYMEHTOB, KOTOphIE
HEO0XO0AUMO MPETOCTABUTH HA TIPUEME.

B cnyudae, ecnu oOs3aTelbHOE MOCEIIEHUE 3asBUTEIEM OpraHa MECTHOIO CaMOYIpPaBICHHUS
(MHOroyHKIIMOHAIBHOTO [IEHTpa) He TpedyeTrcs, TO mocpeactBoM Iloprama ocymectBisercs
MOHUTOPHUHI XO0/1a IPEIOCTAaBIECHHUsS IOCYIapCTBEHHON YCIYrH, a TaKke MH(POPMHUPOBAHUE 3asBUTENS O
pe3yabTaTe MPEeNOCTaBICHUS TOCYIAPCTBEHHOH YCIYyrH B COOTBETCTBUU C JTallaMU IPEIOCTaBICHUS
roCylapCTBEHHOMN yCIIYyTU B DJIEKTPOHHOM BUJE.

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKH BbITIOJTHEHUS] AIMUHUCTPATHBHBIX Mpoueayp,
TPeO0OBAaHUS K NOPSIAKY UX BBINOJHEHHS, B TOM YHCJ€e 0COOCHHOCTH BBINIOJTHCHUS
aIMHUHHMCTPATHUBHBIX MPOILEAYP B 3JIEKTPOHHOI (hopMme.

3.1. OmnucaHune nOCIENOBATENIBHOCTH AJMHUHUCTPATUBHBIX MPOLEAYpP TpU IPENAOCTaBICHUU
roCyJapCTBEHHOM YCIyTHU:

IIPUEM 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABICHUS TOCYAapCTBEHHOM yCIyTH;

OKa3aHue COAEHCTBUS ONEKYHAM U MOINEYUTENSIM B BUJE MOATOTOBKHM OOpallleHus OpraHa MECTHOIO
CaMOYIPAaBJICHUS;

yBEIOMIICHHE 3asBUTEN 00 OKa3aHUU COAEUCTBUSA INOO O HEBO3MOXKHOCTU OKa3aHUsS COJECHCTBUS.

3.2. HaumeHoBaHMe aJAMMHHMCTPAaTUBHOW NPOLEAYpHI: INpHUEM 3asBIEHUS M JOKYMEHTOB,
HEOOXOIMMBIX JJISl IPEIOCTAaBIEHHS TOCYJapCTBEHHOM YCIIYTH.

3.2.1. CobbrTus (topuauueckue (akThl), sIBIAIONIMECS OCHOBAaHMEM JJIs Hadajla aIMUHHUCTPATUBHON
IpOLEyphl: MOCTyIJIEHHE (IOCPENCTBOM JIMYHOTO OOpalleHusl 3asBUTENs, OOpalleHus 3asBUTEN B
3JIEKTPOHHON (opme OO0 MOCPEACTBOM OpPraHM3alUil MOYTOBOM CBsI3M, OT MHOTrO()YHKIIMOHAIBHOTO
LIEHTpa) B OpraH MECTHOTO CaMOYIpPAaBIIEHUs 3asBJIEHUS 00 OKa3aHWU COACHCTBHS OMNEKyHaM |
MIOTIEUUTENSIM U MPUIaraéMbIX JOKYMEHTOB, YKa3aHHBIX B IMMyHKTe 2.6 HacTosAmEero AJIMHUHHUCTPAaTUBHOIO
pernaMeHTa (anee — KOMIUIEKT JOKYMEHTOB).

3.2.2. OTBETCTBEHHBIM 3a BBHIIOJHEHUE aJMWHHUCTPATHUBHON IpPOLELYPHl SIBISETCA CIELUATUCT
OpraHa MECTHOTO CaMOYIIpaBJIEHHUs, OTBETCTBEHHBIN 3a MpPUEM 3asiBICHUS M JOKYMEHTOB, HEOOXOAMMBIX
JUIS IPENOCTABIIEHUS TOCY1TapPCTBEHHON YCIyTH.

3.2.3. ConepkaHue ¥ NPOAOKUTEIBHOCTD BBIITOJIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI.

Crneupanuct opraHa MECTHOTO CaMOYINpABIEHUS, OTBETCTBEHHBIM 3a IPUEM 3asBICHUS W
JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABICHHS TOCYAAPCTBEHHON yCIyTrH, IpU OOpalleHUn 3asBUTENEH
B opran MectHoro camoymnpasieHus: Cankr-IlerepOypra:

olpeeNaeT NpeaAMeET 00palleHus;

yCTaHABIIMBAET JINYHOCTD 3aBUTENS U €T0 MTOJIHOMOYMS;



KOHCYJIbTUPYET 3asBHUTEIsI O MOpsaKe opOpMIICHHUS 3asBJICHUS U TPOBEPSET IMPABHIBHOCTH €ro
oopmienus. I1o mpocrsOe 3asBUTENS, HE CTOCOOHOTO 1O COCTOSHHIO 3A0POBBS MO0 B CHITY MHBIX IPUYHH
COOCTBEHHOPYYHO O(OPMHUTH 3asBIICHHUE, 3aABICHHE MOXXET OBITb O(POPMIICHO CIEIMATMCTOM OpraHa
MecTHOro camoympasineHust Cankt-IlerepOypra, OTBETCTBEHHBIM 3a IpPHUEM JOKYMEHTOB, O 4YeM Ha
3asBJICHUHU J€JIA€TCsl COOTBETCTBYIONIAS 3AIUCH;

orpeiesIieT He0OX0AMMOCTh U CIIOCO0 HH(POPMUPOBAHUS 3asSBUTENS O IPHHATOM OPraHOM MECTHOTO
CaMOYIIPABJICHHsI PEIICHUS MO MPEIOCTABICHUIO0 MOCYJapCTBEHHON YCIyru (B YCTHOM JIMOO MUCbMEHHOM
dopme, B TOM uymucie uepe3 MHOropyHKIMOHAJIBHBIA IIEHTP), O YeM Ha 3asABJICHUU JETaeTCs
COOTBETCTBYIOLIAsl 3aIIHCh;

IpOBEpsAET HaJIMYhe JOKYMEHTOB W JaeT HUX OLEHKY Ha TMpeIMeT COOTBETCTBUS IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIyHKT€ 2.6 HacTOALEro AJMUHHCTPATUBHOIO PErIAMEHTa; KCEPOKOMUPYET
JOKYMEHTHI (B cilyyae HEOOXOIMMOCTH), 3aBepsieT KOMUHU JOKYMEHTOB. Kommu 3aBepsoTcs MOANUCHIO
JIMIIA, OTBETCTBEHHOI'O 3a MPUEM JOKYMEHTOB, C YKa3aHHEM €ro JOJDKHOCTH, (paMUIMM M MHULUAJIOB, a
TaKXe JaThl 3aBEePEHHsI KOITUH;

¢bukcupyer ¢akT npuemMa JOKyMEHTOB, YKa3aHHbIX B IIYHKTE 2.6 HAcTOAIIEro AJMUHUCTPATUBHOTO
periaMeHTa, B )KypHajle peruCTpalyy.

[TpoaomKUTENLHOCTh aJMUHUCTPATUBHON MPOLEAYPbl HE JOJDKHA IPEBBINIATH OJHOrO paboyero
TTHSL.

Crnenuanuct opraHa MECTHOIO CaMOYIIPaBJICHHs, OTBETCTBEHHBIM 3a TNpuUeM 3asBIICHUS U
JOKYMEHTOB, HEOOXOAWMBIX JUIS  TPEAOCTABICHHS  TOCYJApCTBEHHOM  YCIYTH, IOCPEICTBOM
MHoro¢yHKIIMOHAIBHOTO LIEHTpa:

MOJTy4YaeT KOMHUU JOKYMEHTOB U PEECTP JOKYMEHTOB U3 MHOTO(YHKIIMOHAIEHOTO IIEHTPA:

a) B DJEKTPOHHOM BHJIE (B COCTaBE€ MAKETOB AJIEKTPOHHBIX JeJ IMojydaTesieil rocynapcTBeHHON
YCIyTH);

0) Ha OyMa)KHBIX HOCUTEIIAX (B cly4yae HEOOXOIMMOCTH 00SI3aTEIILHOTO MPEICTABICHHSI OPUTHHAJIOB
JIOKYMEHTOB)

nepeaaeT KOMIUIEKT JOKYMEHTOB 3asiBUTEIS JUI IPUHATHUS PELIeHUs CIIEHUATUCTyY OpraHa MECTHOTO
CaMOYIIpaBIICHHsI, OTBETCTBEHHOMY 32 ITOATOTOBKY OKa3aHHsI FOCYJapCTBEHHON YCIIyTH

3.2.4. KputepusiMu NOpUHATHS pelIeHUs B paMKax aJMHUHUCTPATUBHOW MpPOLENyphl SBISETCS
COOTBETCTBHE KOMIUIEKTA JIOKYMEHTOB HACTOSIIEMY AIMHHUCTPATUBHOMY PETJIAMEHTY.

3.2.5. Pe3ynpraT aAMUHUACTPATUBHON IPOLEAYPHIL:

nepeaya CreualIucToOM OpraHa MECTHOTO CaMOYITPaBIICHHS, OTBETCTBEHHBIM 32 TIPUEM 3asIBICHUS U
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTABICHHUS TOCYIAapCTBEHHOW YCIyrH, KOMIUIEKTa JIOKYMEHTOB
CIEIUANNCTY OpraHa MECTHOTO CaMOYIpaBJIEHWs, OTBETCTBEHHOMY 3a TIOJATOTOBKY OKa3aHHUs
rOCyJJapCTBEHHOH yCIyTH.

3.2.6. Crioco6 ¢ukcanuu pe3ynbTara BhIIOJIHEHNUS aJMUHUCTPATUBHON MPOLIEAYPHI:

perucTpanus 3asBlIeHHs U JOKYMEHTOB B XKypHaje perucTpalii opraHa MECTHOT'O CaMO yIIpaBJICHUs.

3.3. HanmeHoBaHMe aIMUHUCTPATHBHON MPOLIEAYPHI: OKa3aHWE OPraHOM MECTHOTO CaMOYIIPaBICHUS
COZCHCTBUSL ONEKyHAM M TONEYUTeNsiM B BHAE IMOATOTOBKM OOpalleHUs OpraHa MECTHOIO
CaMOYIIpaBIICHHS.

3.3.1. CobbiTus (ropuauueckue (GpaxThl), ABISIOMMECS OCHOBAaHHEM I Hayala aJMUHUCTPATUBHOM
MPOIIETyPHI: TIOTYYCHUE CIICIIUATMCTOM OpraHa MECTHOTO CaMOYIIPABIICHUS, OTBETCTBEHHBIM 33 OKa3aHHE
COJICMCTBUS ONEKYHAM M MOTNEYUTENSIM, 3aABICHHUS U JIOKyMEHTOB.

3.3.2. OTBETCTBEHHBIMH 32 BBIIIOJIHEHNE aIMUHUCTPATUBHON MPOLIEAYPBI SBIISFOTCS:

CMELUAINCT OpTaHa MECTHOT'O CaMOYTIpaBJIEHUs], OTBETCTBEHHBIN 3a OKa3aHHUE COJCHCTBUS ONEKyHaM
Y TIOTICUNTEIISIM;

PYKOBOJIUTENb CTPYKTYpHOTO TOApa3JefieHus oOpraHa MECTHOro camoymnpaBieHusi CaHKT-
[lerepOypra (pu HATMYMU B OpraHe MECTHOTO CAMOYIPABIECHHS COOTBETCTBYIOIIETO CTPYKTYPHOTO
MOJIpa3/IeIeHus1), OTBETCTBEHHBIN 3a OKa3aHHE COJCHCTBUS ONEKYHAM U MONEUUTENSM;

JOJDKHOCTHOE JIUIO OpTaHa MECTHOTO CaMOYTIPABJICHUSI.

3.3.3. Cozmeprkanue U IpOI0JIKUTEIBHOCTD BBIMOJIHEHHS a]MUHUCTPATUBHOMN MPOLIEAYPHI.

Crenanmict opraHa MECTHOTO CaMOYIPAaBJICHHs, OTBETCTBEHHBId 3a OKa3aHHWE COACUCTBUS
OTEKYHaM U MOIECUUTENAM:

IIPOBOJIUT NIPOBEPKY CBEAEHUI, COJlepKaIUXCs B TOKYMEHTAaX;

B Cly4yae MPUHSATHS PeUIeHus: 00 OKa3aHUU COACHCTBHSI ONEKYHY WM MOINEYUTEIN0, TOTOBUT MPOEKT
oOpallleHus opraHa MECTHOTO CaMOYIpaBJIEHUS 00 OKa3aHUM COACHUCTBUS ONEKYHY WIM IONEYUTEINIO:
XOJaTalCTBO, MUCbMO B YUPEKICHHUS M OpraHU3alllM, HalpaBJeHUE, 3alpoc U Ap. (nanee — oOparieHue



Oopraa MECTHOTO CaMOYIPABJICHHUS), COIJIACOBBIBAET TPOEKT OOpalleHHs oOpraHa MEeCTHOTO
CaMOYIPABJIEHUS C PYKOBOAMUTENEM CTPYKTYPHOIO MOJAPA3JEIICHHUs] OpraHa MECTHOIO CaMOYIpPaBIICHUS
(IpM HAJTMYUKU B OPraHe MECTHOI'O CaMOYIIPABIIEHUS] CTPYKTYPHOTO MOJIPA3/IEIEeHNUs) T0KHOCTHBIM JIULIOM
opraHa MECTHOTO CaMOYIpAaBJICHHUS, IOCI]IE MOANUCAHUS OOpalIeHus OpraHa MECTHOTO CaMOYMpaBJICHUS
JOJLDKHOCTHBIM JIMLIOM HalpaBiIsieT €ro 10 NPUHAUIEKHOCTU BOIPOCa.

PykoBouTenb CTpyKTYpHOTO MOJIpa3ieieHUsl OpraHa MECTHOTO caMOyIpaBiieHus (IIPU HAJIUYUH):

M3y4aeT MPOEKT OOpallleHusl OpraHa MECTHOI'O CaMOYIIPaBJICHHUS;

B cllyyae 000peHHs - COTJIAaCOBBIBAET MPOEKT OOpaleHHs OpraHa MECTHOTO CaMOYIPABJICHUS U
HampasisieT IPOEKT 0OpalleHHs JOJDKHOCTHOMY JIMIy OpraHa MECTHOI'O CaMOYIIPABIICHMS;

B Cllyyae HECOrjlacHs — M3jaraeT 3aMeuaHMsl W BO3BpAILACT MPOEKT OOpalieHHus opraHa MECTHOTO
CaMOYIIpaBJICHHsI Ha 10pabOTKY.

JIO>KHOCTHOE JIMIIO OpraHa MECTHOI'O CaMOYIIPABJICHUS

U3y4yaeT MPOEKT OOpallleHusl OpraHa MECTHOI'O CaMOYIPABJICHHUS;

B Cllydae Of00peHHs - MOAMUCHIBAET 0OpalleHre OpraHa MECTHOTO CaMOYTIPaBIICHUS;

B Cllyyae HecOIjlacus — U3jaraeT 3aMeuyaHMs M BO3BpAIaeT INPOEKT OOpalleHHs OopraHa MECTHOTO
caMOYIIpaBJICHHs Ha TI0PAOOTKY.

IIpoaomKUTENBHOCTh aAMUHUCTPATUBHON TPOLIEAYPBI HE IOJKHA IIPEBBIIATH TPUALATH JHEH.

3.4. HaumeHoBaHHE aJIMUHUCTPAaTUBHOM IpOLENYpHl: YBEAOMJIEHHE 3asBUTENs OO0 OKa3aHUU
coZielcTBUS JINOO O HEBO3MOXKHOCTHU OKa3aHUs COACHCTBUS.

3.4.1. CoObrTust (ropuanueckue (hakThl), SABISIONIMECS] OCHOBAHMEM JIJIsl Havajga aJMUHUCTPATUBHOU
IIPOLelyphl: OJYUYEHHE OTBETa Ha O0OpallleHue OpraHa MECTHOTO CaMOYIPaBJICHUS.

3.4.2. OTBETCTBEHHBIMH 32 BBIIIOJIHEHUE aIMUHUCTPATUBHON MTPOLIEAYPHI SBISIOTCA:

CIIELIMAJIUCT OPraHa MECTHOT'O CaMOYIIPaBJICHMsI, OTBETCTBEHHBIN 32 OKa3aHUE CONECHUCTBUS ONIEKYHAM
Y TIOTIEYUTEIISAM;

PYKOBOIUTENb CTPYKTYPHOIO IIOApA3[EIECHUs OpraHa MeECTHOro camoymnpasieHus CaHKT-
[lerepOypra (nmpu HaTMYUU B OpraHe MECTHOTO CAMOYIIPABICHHS COOTBETCTBYIOIIETO CTPYKTYpPHOTO
MOJIpa3/ieJIeHus ), OTBETCTBEHHBIH 3a OKa3aHHE COJACHCTBUS ONEKYHAM U IMOIEUUTENM;

JOJKHOCTHOE JIMIIO OpraHa MECTHOI'O CaMOYIIPABJICHUS.

3.4.3. ConeprxaHue U MPOJOJKUTENBHOCTD BBIIIOJIHEHUS aAMUHUCTPAaTUBHON IPOLIEAYPHI.

Creuuanuct opraHa MECTHOTO CaMOYIpaBJiI€HHsS, OTBETCTBEHHBIM 3a OKa3aHHME COJEHCTBUS
OIIEKYHaM U MONEYUTEIAM:

[0 pe3yJbTaTaM PACCMOTPEHHUsI (C y4yeTOM IOJyYEHHBIX OTBETOB Ha OOpallleHHE OpraHa MECTHOTO
CaMOYIIpaBJI€HHs) TOTOBUT HPOEKT YBEJIOMJICHHUS B aJipec 3asiBUTENs 00 OKa3aHUU COAEUCTBHS ONEKYHY
WM TIONEYUTENIO, JINOO 0 HEBO3MOXKHOCTH OKa3aHUs COJIEUCTBUS OMEKYHY WJIM MOMEUUTENO (IPUIIOKEHNE
Ne 3 k HactosimieMy ATMHHHCTPATHBHOMY PETJIaMEHTY).

PykoBonuTenb CTpYKTYpHOIO MOJApA3JeNI€HUsl OpraHa MECTHOIO CaMOYIpaBieHMs (IIPU HATUYHHN),
CIELIMAJIMCT OpPraHa MECTHOIO CaMOYIIPABJIEHUs, OTBETCTBEHHBIN 3a OKa3aHUE COACHCTBHS ONEKyHaM U
MIOTIEYUTEIISAM:

[0 pe3ylbTaTaM PAcCMOTPEHUS COIJIACOBBIBAET MPOEKT YBEJOMJIEHHS B ajpec 3asBUTENs 00
OKa3aHUU COJICHCTBUS ONEKYHY WJIN MTONEUYUTENI0, JINOO0 O HEBO3MOXKHOCTH OKa3aHUs COJIEHCTBUS ONEKYHY
WIM TIONEUYUTENI0 M HANpPaBisE€T IPOEKT YBEIOMIIEHUS JIOJDKHOCTHOMY JIMIY OpraHa MECTHOIO
caMOyTpaBJIeHUS.

JIOKHOCTHOE JIMIIO OpraHa MECTHOT'O CaMOYIIPABJICHUS:

[0 pe3yjibTaTaM pacCMOTPEHHUS MOJNHUCHIBAET YBEAOMJICHHE B ajpec 3asBUTENsS 00 OKa3zaHUU
COJZICMCTBUSL ONEKYHY WJIM TOIEYUTEN0, JTUOO O HEBO3MOXHOCTH OKa3aHMs COICWCTBUS ONEKYHY WU
MOTIEYUTEITIO.

[Tocne moanucaHust yBeAoMJIeHHS 00 OKa3aHUM COACWUCTBHUS ONEKYHY WM IONEYUTENIO JIMOO O
HEBO3MOXXHOCTH OKa3aHUSl COJEHUCTBUS ONEKYHY WM TIONEYUTEN0, CHEHUAINCT OpraHa MECTHOIO
CaMOYIPaBJIEHUS HAMPABISAET YBEJOMIIEHUE B aIpEC 3asIBUTENIS.

[IpoaomKUTENEHOCTD AMUHUCTPATUBHON MPOLIEAYPHI HE TOJIKHA MPEBBIIIATh NATH JHEH.

3.4.4. KputepussMu NpHUHATHSA PEIIEHUS B paMKax aJIMUHUCTPATUBHOM MpOLENyphl SBIAETCA
OKa3aHUE COJCHCTBHUS OINEKyHaM WJIM TIONEYUTENsIM OpPraHOM MECTHOIO CaMOYIpPAaBJIEHUS B paMKax
JeicTBYIONIEro 3akononatenscTBa Poceuiickoit @enepaunu u Cankr-IlerepOypra.

3.4.5. Pe3ynbTar aAMUHUCTPATUBHON MPOLETYPHI:

HaIPaBJIEHUE COOTBETCTBYIOILIETO YBEIOMIICHUS 3aIBUTEIIIO.

3.4.6. Cnnoco0 ¢ukcaruu pe3ybTara BRITIOJHCHHS aIMUHUCTPATUBHOM MPOIIEAYPHI:



MOJIMMCAHHOE JIOJDKHOCTHBIM JIMLIOM OpraHa MECTHOTO CaMOYIpaBiieHHs oOpalleHue opraHa
MECTHOT'O CaMOYITPaBJICHHUS;

peructpanysi oOpalleHusi opraHa MECTHOI'O CaMOYIPaBJIEHUS B JKypHaje perucTpaluy oOpaleHui
rpaXiaH;

MOANHMCAHHOE JOJDKHOCTHBIM JIMIIOM OPraHa MECTHOTO CaMOYIIPABJICHUs YBEIOMIICHHUE.

IV. ®opMmbI KOHTpOIS

4.1. Texkymuid KOHTPOJIb 3a COOJIOJCHHEM TOCIEIOBATEIHPHOCTH JICHCTBUH, OMpPEIeIIEHHBIX
aJIMMHHUCTPATUBHBIMU TPOLIETypaMHU IO MPEIOCTABICHUIO TOCYJAapPCTBEHHON YCIYTH, OCYIIECTBIISIETCS
JOJDKHOCTHBIM JIMIIOM OpraHa MECTHOTO CaMOYIPABJICHHS, OTBETCTBCHHBIM 33 OpPraHHU3alUi0 U
OCYILIECTBIICHHUE JIEATEIBHOCTH 110 ONEKE U MOMEYUTENIbCTBY.

4.2. I0IKHOCTHOE JIMIO OpraHa MECTHOTO CaMOYIIPaBJICHUS OCYIIECTBIISIET KOHTPOJIb 3a:

HaJJIeXKAIIUM HCIOTHEHHEeM AJIMUHHUCTPATHBHOTO pErjiaMeHTa CIEeUANINCTaMU OpraHa MECTHOTO
CaMOYTIPaBIICHUS;

o0ecreueHneM COXPAHHOCTH MPUHATBHIX OT 3asBUTENS JOKYMEHTOB U COOJIOJCHHEM COTPYIHUKAMHU
TOJIpa3IeIICHUsI OCOOCHHOCTEH 10 cOOpy M 00pabOTKe MEPCOHATBHBIX TAHHBIX 3asBHTEIIS.

4.3. JIOMKHOCTHOE JIMIIO OpraHa MECTHOTO CaMOYIPAaBIICHUS U CIELUUAIHMCTHI OpraHa MECTHOTO
CaMOYIIpaBIICHHsI, HETIOCPEACTBEHHO MPEIOCTABIISIONINE TOCYIaPCTBEHHYIO YCIYTY, HECYT EPCOHATBHYIO
OTBETCTBEHHOCTH 32 COOJII0/IEHHE CPOKOB U MOPsIKA MpUeMa JT0KYMEHTOB, CBOEBPEMEHHOCTH 0(OPMIICHHS
U OTIPABICHUS MEXBEIOMCTBEHHBIX 3alPOCOB, COOTBETCTBUE PE3yJIbTATOB PACCMOTPEHUS JOKYMEHTOB
TpeOOBaHUSM 3aKOHOAATEIbCTBA, TMPHUHATHUIO MEp IO MPOBEPKE IMPEACTABICHHBIX JIOKYMEHTOB,
COOJIIOJICHNE CPOKOB W TMOpSAKA MPEAOCTABICHHS] TOCYIapCTBEHHOW YCIyrH, TMOATOTOBKM OTKa3a B
MPEIOCTABIIEHUU TOCYJAapCTBEHHON YCIYTH, 3a COOJIOJEHHE CPOKOB MU TMOPSJIKA BbIIAYM JIOKYMEHTOB.
[TepconanbHast OTBETCTBEHHOCTH JIOJDKHOCTHOTO JIMIIA OpraHa MECTHOTO CaMOYIIPABJICHHS M CIICIIUATFCTOB
OpraHa MECTHOTO CaMOYIIPAaBJICHUS 3aKPEIUIseTCs B JOKHOCTHBIX MHCTPYKIHSX B COOTBETCTBUHU C
TpeOOBaHUSMHU 3aKOHO/IaTEIHCTBA.

B yacTHOCTH crienianucThl OpraHa MECTHOTO CaMOYIIPABIIEHUSI HECYT OTBETCTBEHHOCTD 34!

TpeOOBaHWE Yy 3asBUTENICd JOKYMEHTOB WJIM IUIaThl, HE TPEIyCMOTPEHHBIX HACTOSIIUM
AJIMUHUCTPATUBHBIM PErIaMEHTOM;

OTKa3 B TIpHEME JOKYMEHTOB TI0 OCHOBAaHWSM, HE TPEIyCMOTPEHHBIM  HACTOSIIIM
AJIMUHUCTPATUBHBIM PErIaMEHTOM;

HapyIIEHHE CPOKOB PETUCTPAIMH 3aIIPOCOB 3asIBUTEINS O MPEIOCTABICHNHU TOCYIapCTBEHHON YCIIYTH;

HapyIIeHHEe CPOKa MPEIOCTABICHUS TOCYIapCTBEHHON YCIYTH;

HaIpaBJIeHNE HEOOOCHOBAaHHBIX MEKBEIOMCTBCHHBIX 3aIIPOCOB;

HapyIIeHHE CPOKOB MOJTOTOBKHA MEKBEJOMCTBEHHBIX 3alIPOCOB M OTBETOB Ha MEXBEIOMCTBEHHBIE
3aIpoCHI;

He0OOCHOBAaHHOE HE MpeIoCcTaBlIeHne NHGOPMAIIUU Ha MEKBEIOMCTBEHHBIE 3aPOCHI.

4.4. HavanpHUK TToApa3zaeneHuss MHOTOGYyHKITMOHAIHHOTO IIEHTPa OCYIIECTBIISIET KOHTPOJIb 34!

HAJJIeKAIUM HCIIOTHEHHEM AJIMUHUCTPATUBHOTO pErjaMeHTa COTPYJHUKAMHU TOApa3IeICHUS
MHOropyHKIIMOHATBHOTO HEHTPA;

MOJIHOTOW TPUHHUMAEMBIX CHEIHaTUCTaMd MHOTO(YHKIIMOHAIBHOTO IIEHTpa OT 3asBHUTENS
JOKYMEHTOB M KadecTBO O(GOPMIICHHBIX JIOKYMEHTOB JUIs IIepeladd WX B OpPraHbl MECTHOTO
CaMOyMpaBIIEHUS;

CBOCBPEMEHHOCTBIO M TIOJTHOTOW Iepeadyll B OPTraHbl MECTHOTO CAaMOYIPAaBICHHUS MPUHSATHIX OT
3asiBUTENS JOKYMEHTOB;

CBOCBPEMEHHOCTBIO M TIOJIHOTOM JIOBEJCHHUS JI0 3asABUTEN HPHHITHIX OT OPraHOB MECTHOTO
camMoynpaBlieHUs] HHPOPMAIMH U JOKYMEHTOB, SBISIONINXCSA PE3yIbTATOM PEIICHHS O MPEAOCTaBICHUH
TOCYJIapCTBEHHON yCIYTH, IIPUHATOTO OPraHOM MECTHOTO CaMOYITPABJICHHUS,

o0ecrieueHreM COXPAHHOCTH MPUHSATHIX OT 3asBUTENS JOKYMEHTOB U COOJIOJCHHEM COTPYIHUKAMHU
noApa3aesieHusi 0COOCHHOCTEH 1Mo cOOpy U 00pabOTKE MEPCOHAIBHBIX TAHHBIX 3asBUTEIIA.

[lepconanbHast OTBETCTBEHHOCTh PYKOBOAUTEINSI TIOipa3aesieHuss MHOTOQYHKIIMOHATBHOTO IIEHTPa U
CHEIHATMCTOB MoApa3fienieHnss MHOroQyHKIIMOHATBHOIO IEHTpa 3aKpervisieTcss B JIOJDKHOCTHBIX
WHCTPYKIIUSAX B COOTBETCTBHH C TPEOOBAHMSIMH 3aKOHOJATEIILCTBA.



Crnenanuctel moapasaenenuss MHOropyHKIMOHAIBHOTO LIEHTPA HECYT OTBETCTBEHHOCTD 3a:

KauecTBO IpUE€Ma KOMIUIEKTa JOKYMEHTOB Yy 3asBHUTENs, B Cllydae, €CIM HECOOTBETCTBHE
MIPEACTABICHHBIX JOKYMEHTOB, YKa3aHHbBIX B AJMUHUCTPATUBHOM DPETJIAMEHTE SIBHJIOCH OCHOBAaHUEM [T
OTKa3a 3asBUTENIO B IPEJOCTABICHUH I'OCYAAPCTBEHHON YCIIyTH;

CBOEBPEMEHHOCTh MH(GOPMUPOBAHUS 3asBUTENIA O pe3yjbTaTe MPEAOCTaBICHHS T'OCYIapCTBEHHOMN
YCIIyTH.

4.5. Omneparop Iloprana (cmemumanuctel CaHkT-IleTepOyprckoro rocynapcTBEHHOTO YHHTApHOTO
npeanpusitust  «Cankt-IlerepOyprckuii  MHPOPMAITMOHHO-aHAIUTHYECKUN  LIEHTP»)  OCYILECTBIISIOT
KOHTPOJb 32 CBOEBPEMEHHOCTHIO JIOCTaBKU AJIEKTPOHHBIX 3asBJICHHM HAa aBTOMAaTH3MPOBAHHOE pabouee
MECTO CHEUAINCTA OPraHa MECTHOTO CaMOYITPaBJICHHUS.

[lepconanbHast oTBeTcTBEeHHOCTh crnenuanuctoB Cankr-IleTepOyprckoro  rocyaapcTBeHHOTO
YHUTApHOIO  NPEANpUATUA «Cankr-IlerepOyprckuii  MHGOPMAIIMOHHO-AHATUTUYECCKUNA  LICHTP»
3aKpEIISieTCs B IOJDKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBUU C TPEOOBAHUAMHU 3aKOHOIATEIIbCTRA.

Crneunamuctsl  CaHKT-IeTepOyprcKOro TIOCyIapCTBEHHOI'O YHUTApHOro mnpeanpustus «CaHKT-
[TeTepOyprekuit THPOPMAITMOHHO-AHATUTUYECKHUIA LIEHTP)» HECYT OTBETCTBEHHOCTb 3a:

TEXHOJIOTHYecKoe obecnieuenue padotsl [loprana;

MPOBEACHUE €XEAHEBHOTO MOHUTOPUHIAa HE3aKPBITBIX OpPraHaMH MECTHOIO CaMOYIPaBICHUS
oOpamenuit 3asButeneil Ha [loprane u HampaBiIeHHE COOOMIEHUI O HE3aKPBITHIX OOPAICHUSIX 3asBUTEIICH
JOJDKHOCTHOMY JIMIy OpraHa MECTHOTO CaMOYIpaBJ€HHUS, OTBETCTBEHHOMY 3a IPEJOCTaBICHUE
rOCYJapCTBEHHOM YCIyTH 10 O(QUIIHATFHBIM aJIpecaM 3JIEKTPOHHOH ITOYTHI.

4.6. B paMkax mnpenocTaBi€HHs TOCYAapCTBEHHOM YCIYrM OCYILIECTBISIIOTCS IUIAHOBBIE U
BHEIIJIAHOBBIE MPOBEPKH MOJTHOTHI U KaYeCTBa NPEAOCTaBICHUS TOCY1apCTBEHHOM YCIyTH.

JIOJDKHOCTHOE ~ JIMIIO OpraHa MECTHOIO  CaMOYIPAaBICHUSI  €XKEKBAPTAJIbHO  OCYIIECTBISET
BBIOOPOYHBIEC TIPOBEPKU JEN 3asBUTENCH Ha MPEeIMET MPAaBUIBHOCTH MPHHATHUS CICHUAIMCTAMUA OpraHa
MECTHOTO CaMOYIIPAaBJICHUs PEIICHU; a TakKe BHEIIAHOBBIE MPOBEPKU B CIIy4ae MOCTYIUICHHS >Kanod
(mpeTeH3uii) rpaXxiaH B paMKax A0CYAeOHOro 00KalOBaHUSI.

PykoBonutens noapazneneHus MHOTO(QYHKIIMOHAIBLHOTO LIEHTPA, a TAaKKe CHEIHAIMCTHI OTHAesa
KoHTpoJsi CaHkT-IleTepOyprckoro rocyqapcTBEHHOTO YYpekaeHHs «MHOTO(QYHKIIMOHAIBHBIA LEHTPY
OCYILIECTBIISIOT IUIAHOBBIE u BHEIIJIAHOBBIE IIPOBEPKH JEATEBHOCTH COTPYJHHUKOB
MHOro(pyHKIIMOHAIBHOTO [IEHTPa B COOTBETCTBHUHU C MOJIOKEHUEM

0 IIPOBEJICHUU NPOBEPOK.

Oneparop [Toprana ocyuiecTBiser:

€KEITHEBHBIE IIPOBEPKHU MPOXO0KIECHUS JIEKTPOHHBIX 3asBiIeHUN depe3 [lopTan, BEITpY3Ky JaHHBIX B
OpraH MECTHOTO CaMOYIIpaBJICHMUS;

€KEMECAYHBIE IPOBEPKHU M0 KAXKIAOW TOCYIapCTBEHHOW YCIyre, 3asBJIEHHE O MPEAOCTaBICHUU
KoTopoil momano uyepe3 [lopran, Ha mnpeamer coONIOAEHMS OpPraHOM MECTHOTO CaMOYIpPaBICHUS
UHGOPMHUPOBAHUS 3asBUTEIS O XOJe NPEAOCTaBIeHHs Yyciayru (B cilydae, €ClIM TNpeAoCTaBICHHE
roCy/lapCTBEHHON yciayru BkJtouyaeT |V sTam mepexoaa Ha MpeaoCTaBiIE€HUE TOCYAAPCTBEHHBIX YCIYT B
9JIGKTPOHHOM BHJIE); CPOKOB HAIlpaBJIEHHUs pe3yJibTaTa IPEJOCTaBICHHUsSI TOCYAapCTBEHHOW YCIIyTu
3asiBUTEIIO (B Cllydae, €clid IPeI0CTaBIeHUE rOCyJapCTBEHHOM yCiIyTy BKitoyaeT V arai).

V. JlocyneoHblii (BHeCy1e0HBbII) MOPSI0K 00KaT0BAHUSA PelIeHUil U AelicTBuii(0e31elicTBHS)
oprana MectHoro camoynpasjeHusi Cankr-IlerepOypra npu npeaocraBjieHHHd rocyAapCcTBeHHOM
YCJIYIH, 2 TAKKe JOJKHOCTHBIX JIMI M MYHHIHMIIAJIBHBIX CJIY’KAIIUX OPraHa MeCTHOI0
camoynpasJienust Cankr-IlerepOypra

5.1. 3asgBUTEnN UMEIOT MpPaBO Ha AocyneOHoe (BHecyneOHOe) 00kalloBaHUE PELICHUN U JIeHCTBUN
(Oe3nelicTBUS), IPUHATHIX (OCYIIECTBIIIEMbIX) OpraHOM MecTHOTo camoynpasienus Cankr-IlerepOypra, B
XO0JIe PEOCTABICHHS TOCy1apcTBEHHON yciyru. JlocyneOHbli (BHECYAEOHBIN) MOPSI0K 00KaIOBaHUS HE
UCKIIIOYaeT BO3MOXKHOCTh  OOXKaJlloBaHUS  pelieHud u  JedcTBuil  (Oe3melcTBUA), HPUHATHIX
(ocymiecTBiIsIeMbIX) B XOJ€ TNPEAOCTABICHHUS TOCYIapCTBEHHOW YCIyrd, B CyJIeOHOM IOpSIKE.
JlocyneOnbIii (BHECYCOHBIN) TTOPSIIOK 00XKAIOBAHUS HE SBISICTCS /IS 3asIBUTENST 00S3aTEIHHBIM.

5.2. lIpeamerom nocyneOHOro (BHECYEOHOTO) 00KATOBAHMSI SIBIISIFOTCSI:

5.2.1. HapyumieHre cpoka perucTpanuu 3amnpoca 3asBUTENS O MPEJOCTaBICHHH TOCYAapCTBEHHOU
YCIIYTH;

5.2.2. Hapyuienue cpoka npeaoCcTaBICHHs TOCYJapCTBEHHON yCIIYTH;

5.2.3. TpeGoBaHue y 3asBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMU IPABOBBIMU



aktamu Poccuiickoii ®enepanmy, HOPMAaTHUBHBIMH MPAaBOBBIMH aKTaMu cyOBekToB Poccuiickoit
denepanyy, MyHULIIUNIAIbHBIMU [TPABOBBIMU aKTaMU JJIsl IPEJOCTABIEHUS IOCYAapCTBEHHOM YCIIyTH;

5.2.4. Otka3 B mpueMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepannu, HOPMAaTHBHBIMH IPABOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit @enepaniuu, MyHUIUIAIBHBIMU IPABOBBIMUM aKTaMH Ul IPEJOCTABIEHHUS TOCY1apCTBEHHON
YCIIYTH y 3asiBUTEIIS;

5.2.5. OTkaz B HpeAOCTaBICHUM TOCYIApCTBEHHOW YCIyTH, €CIM OCHOBAaHMS OTKa3a He
peIyCMOTPEHbI (peepatbHBIMKU 3aKOHAMH U MIPUHATHIMUA B COOTBETCTBUU C HUMH MHBIMH HOPMAaTHBHBIMH
npaBoBbIMU akTamMu Poccuiickoit denepariny, HOpMaTUBHBIME MPaBOBbIMU akTamu CaHkT-IleTepOypra;

5.2.6. 3artpeboBaHue ¢ 3asgBUTENS NPH NPEAOCTABICHUM TOCYJAPCTBEHHOW YCIYrM IUIaThl, HE
IPEeJyCMOTPEHHOM HOPMaTHBHBIMM IpaBOBbIMM akTamu Poccuiickoit denepanuy, HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Cankt-IlerepOypra;

5.2.7. OTka3 opraHa MeCTHOI'O CaMOYIIPaBJICHHsI, MyHUIUIAIbHOIO CIIy’Kalllero OopraHa MeCTHOI'O
CaMOYIIpaBJICHUsI B HCIPABICHUM JOMYIICHHBIX OINEYAaTOK M OIMMOOK B BBIAAHHBIX B pE3yJbTaTe
IIPEJOCTAaBIIEHUS TOCYIapCTBEHHON YCIYI'H JOKYMEHTaX, JIMOO HapylleHHE YCTAaHOBJIEHHOIO CPOKa TAKHX
UCIIPABIICHUN;

5.3. O0uue TpeboBaHus K MOPSIKY [10Ja4H U PACCMOTPEHUS KaJI00BbI.

5.3.1. XKanoba momaercsi B MUCBMEHHOW (opMe Ha OyMa)kHOM HOCHTEJE, B DJIEKTPOHHOH (Gopme B
opran mectHoro camoymnpanieHust Cankr-IlerepOypra. YKanoObl Ha peleHus], IPUHATbIE PYKOBOAUTEIEM
OpraHa MecTHOTro caMoyIipaBiieHus, noaawrcs B [IpaBurensctBo Cankr-IlerepOypra.

5.3.2. XKanoba MmosxkeT OBbITH HampaBieHa IO I0YTE, Yepe3 MHOrOQYHKIMOHAJIBHBIA LEHTP, C
MCIOJIb30BaHNEM HH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «MHTepHeT», oduImanbHOro caiita
opraHa MecTHoro camoymnpanieHusi Cankr-IletepOypra, eamHoro moprajza TOCYAAPCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT JTUOO PETHOHAIBHOTO TOpPTalia TOCYIapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, a
TaKe MOKET OBbITh IPUHSATA IIPU JIUYHOM IPUEME 3asIBUTEIIS.

5.3.3. 3asBHUTENp MMEET MPaBO Ha IMOJy4yeHHE WH(POPMAIMKA U JTOKYMEHTOB, HEOOXOIUMBIX IS
00OCHOBaHHS M paccMOTpeHHs kajnoObl (mpereH3uu). OpraH MecTtHoro camoymnpabieHust CaHKT-
[lerepOypra, ero DOKHOCTHBIC JIMIIA, MYHHUIIMIIAJIbHBIE CIYXKAIME OpraHa MECTHOTO CaMOYIpaBJICHUS
Cankr-IlerepOypra 00s13aHbl IPEAOCTABUTH 3aBUTENI0 BO3MOXHOCTh O3HAKOMJICHHS C JIOKyMEHTaMM U
MaTepuajgamMH, HEMOCPEICTBEHHO 3aTPAarMBalOLMMU €ro IpaBa U CBOOOJBI, €CIM HE HUMEeTCs
YCTAQHOBJICHHBIX (pe/lepajbHbIM 3aKOHOJATEIbCTBOM OIPaHWYEHUH Ha HMH(OPMAIMIO, COAEPKAIIyIOCs B
ATUX JAOKYMEHTax, Marepuanax. [Ipu 3ToM NOKyMeHTHI, paHee MO/laHHbIE 3asBUTEISIMU B OpraH MECTHOTO
CaMOYIIpaBJICHHMsI, BBIJIAIOTCS 110 UX NMPOCHOE B BUE BBIMUCOK WU KOIUI.

5.3.4. XKanoba nomkHa coepxKaTh:

HaMEHOBaHME OpraHa MecTHoro camoymnpaninenusi Cankt-IlerepOypra, 10JKHOCTHOTO JIMIA OpraHa
MecTHoro camoymnpasienust Cankr-IlerepOypra 1160 MYyHUIIMIAIBHOTO CIIY)KAlllEro OpraHa MECTHOI'O
camoynpasnenust Cankr-IlerepOypra, petenus u neiictsus (6e3eiicTBre) KOTOPBIX 00XKAIYIOTCS;

(dbamumio, UM, 0OTYECTBO (TIOCIEIHEE - IPU HAJUYHUU), CBEJIEHUS O MECTE YKUTEJIbCTBA 3asBUTENS -
¢u3nyeckoro aMua JM00 HaMMEHOBAHHE, CBEICHUS O MECTE€ HAXOXKJEHHs 3asBUTENS - HOPUIHMUYECKOTO
JUIa, a Takke HoMep (HoMepa) KOHTAaKTHOro TenedoHa, ajapec (aapeca) 3JIEKTPOHHOM MOYTHI (IpH
HAJIMYMK) U IOYTOBBIN aipec, 0 KOTOPHIM JIOJDKEH ObITh HAIPaBJIECH OTBET 3asIBUTEIIIO;

cBeleHUss 00 oOOXalyeMbIX peEmIeHHsX W JelcTBusx (0e37eiicTBUM) opraHa MECTHOTO
camoympasnenust Cankr-IlerepOypra, JOKHOCTHOTO JIMIIA OpraHa MECTHOro camoymnpanieHusi CaHKT-
[TerepOypra muG0 MyHUIIMITAIBHOTO CTY>KaIllero oprana MectHoro camoymnpasiennsi Cankt-IlerepOypra;

JI0BOJIbI, HA OCHOBAHMH KOTOPBIX 3asBUTENIb HE COTJIACEH C pPelIeHHEM U JieiicTBueM (6e3neiicTBreM)
oprana MecTtHoro camoymnpasienus Cankt-lIlerepOypra, TOMKHOCTHOTO JHIla OpraHa MECTHOIO
camoympasnenust Cankrt-IlerepOypra, M0G0 MYHHIMIAIBHOTO  CIY)Kalllero OpraHa  MECTHOTO
camoynpasnenusi Cankr-IletepOypra. 3asBuTesnieM MOTyT OBITh NPEICTABIECHbl JIOKYMEHTHI (IIpH
HAJINYMHN), TOATBEPKAAIOIINE JOBOBI 3asIBUTENS, TMOO0 UX KOIHH.

5.3.5. XKanoOa, nmoctynuBmas B opran MectHoro camoymnpasienus Cankrt-IlerepOypra, moayiexur
PacCMOTPEHHUIO B CIEAYIOLIUE CPOKHU:

B T€UEHHE MATHAALATH PaboUunX JTHEH CO AHS perucTpaiuu Kanoobl;

B T€UCHHUE IATH PabOYMX THEH CO JHS PEerucTpaluu ajloObl B CIydyae 00KaJlOBaHUS OTKaza opraHa
MecTHOro camoynpanieHus Cankr-IlerepOypra, JOJKHOCTHOIO JIMIIA OpraHa MECTHOTO CaMOYIPAaBIICHUS
Cankr-IlerepOypra WiM MyHHIMIIQIHHOTO CIY)KAIIErO0 OpraHa MECTHOro camoynpanieHuss CaHKT-
[lerepOypra B npuemMe JOKyMEHTOB Yy 3asBUTENS JUOO B MCIPABJIECHUH JONYLIIEHHBIX ONEYaTOK M OIIMOOK
WIN B Cllyyae 00KaJloBaHHs HAapyIIEHHs YCTAHOBJICHHOT'O CPOKa TaKUX UCIPABICHUH;



B MHBIE CPOKM B ClIy4asiX, yCTaHOBJICHHBIX [IpaBurensctBom Poccuiickont @enepanuu.

5.3.6. Ilo pe3ynaprataM pacCMOTPEHHUs KajloObl OpraH MeECTHOTO camoympasieHuss CaHKT-
[TerepOypra nmpruHUMAET OHO U3 CICIYIOUTUX PEIICHUMN:

yIOBIIETBOPSiET >XayoOy, B TOM dHciae B (opMe OTMEHBI IMPHHATOTO PEIICHUs, HCIPABICHUS
JOMYIIEHHBIX OpPraHOM MeCcTHOro camoymnpanieHus: CaHkr-IletepOypra oneyaTok U OmMOOK B BBIAAHHBIX
B pe3yJibTaTe IPEJOCTaBICHUS T'OCYJapCTBEHHOM YCIYrM JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH IPABOBBIMU akTamu Poccuiickoii
®denepanuy, HOPMAaTUBHBIMU MPABOBBIMU akTaMu cyObekToB Poccuiickoit denepaiuu, a Takke B MHBIX
dhopmax;

OTKa3bIBa€T B y/I0BJIETBOPEHUH 7KaJIO0BI.

5.3.7. He mo3nHee nHsI, CICIYIONIETO 3a JTHEM IIPUHATHS PEIICHUs, 3asIBUTEI0 B TUCbMEHHOU (popme
U TI0 KEJIAHUIO 3asSBUTENS B AJIEKTPOHHOU (hopMe HampaBiseTcsi MOTUBUPOBAHHBIM OTBET O pe3yjbTarax
PaccMOTPEHHUSI KATO0OBbI.

5.3.8. Ilpu paccMoTpeHun oOpamieHuss TOCYAapCTBEHHBIM OpPraHOM, OPraHOM MECTHOTO
caMOyMpaBleHUS WIN JOHKHOCTHBIM JIMIIOM TPakJIaHUH UMEET MPaBo:

NPEJCTABIATH JOMOJIHUTENIBHBIE JOKYMEHTBI M Marepuaibl 00 oOpamarhcs ¢ MpocbOoi 00 ux
UCTpeOOBAHMM, B TOM YHUCIIE B DJIEKTPOHHOU (opMe;

3HAKOMUTBHCA C IOKYMEHTaMU M MaTepHallaMu, KacarolllUMUCA PACCMOTPEHUs 0OpalleHUs], €ClId 3TO
HE 3aTparuBaeT MpaBa, CBOOOABI U 3aKOHHBIE MHTEPECHI IPYTUX JIUI[ U €CIH B YKAa3aHHBIX JIOKYMEHTax W
MaTepuaigax He COJAEpXkaTrcs CBEIEHHUS, COCTABIIAIOIINE TOCYJAapCTBEHHYIO WM HHYIO OXpaHSIEMYIO
denepanbHBIM 3aKOHOM TalHY;

I10JIy4aTh MMCbMEHHBIN OTBET IO CYILECTBY IIOCTABICHHBIX B 00OpAIllE€HUH BOIIPOCOB, YBEJOMJIEHUE O
nepeajgpecaluy MMCbMEHHOTO O0palleHus] B TOCYJapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYIPaBICHUS
WIA JOJDKHOCTHOMY JIMIlY, B KOMIIETCHIIMIO KOTOPBIX BXOJAWT pEIIEHHE IMOCTABJICHHBIX B OOpaIlieHUH
BOIIPOCOB;

oOpammathcs ¢ kamo0oil Ha MPUHATOE 0 OOpAIICHHUIO PENICHUE WU Ha jelicTBue (Oe3aeiicTBre) B
CBSI3M C PACCMOTPEHHEM OOpaIleHUs! B aAMUHUCTPATUBHOM U (WJIK) CyA€OHOM MOPSIKE B COOTBETCTBHH C
3aKkoHoarenscTBOM Pocculickoit denepanuuy;

o0pamarhecs ¢ 3asgBICHUEM O MPEKPAIIEHUN paCCMOTPEHHsI 0OpallieHHsL.

5.3.9. B ciydae ycTaHOBJIEHHS B XOJI€ WJIM IO pe3yJbTaTaM PacCMOTPEHHs KajloObl MPU3HAKOB
COCTaBa aJMUHHUCTPATUBHOIO IPAaBOHAPYIICHHUsS WM MPECTYIUIEHUS, JOLKHOCTHOE JIMIO, HAIEIIEHHOE
MOJIHOMOYHSIMU 110 PAaCCMOTPEHMIO JKano0, He3aMeUIMTEIbHO HaIpaBliieT MMEIOIIMECs MaTepuaibl B
OpraHbl IPOKYpaTyphl.

5.3.10. UcnonnutensHble opransl rocygaapcTBeHHoil Biactu CankT-lIlerepOypra M JOIKHOCTHBIE
JIMIIA, KOTOPBIM MOXKET OBITh aJipecoBaHa *ayola (MpeTeH3Ms) 3asBUTEINS B JOCY/IeOHOM (BHECYIEOHOM)
MOpsAJIKE:

B cayuae, ecim mpenmeroMm KanmoObl (TIPETEH3UM) 3asBUTENS SBISIFOTCS JIGMCTBUSL COTPYIHHKA
nojipazzienieHns: MHOro( yHKIIMOHATIBHOTO LIEHTPA, Jkano0a (TPeTeH3Ms1) HalpaBIsIeTCs B aipec AJIMUHUCTPAITUH
I'y6epnaropa Cankr-IlerepOypra:

191060, Cmonbhbii, Aamunuctpanus ['yoepaaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, ecim mpeameroM kaioObl (PETEH3MM) 3asBUTENS SBISIOTCS JeicTBHA oneparopa [loprana,
*ajo0a (peTeH3ust) HanpasisieTcs B aapec Komurera no nabopmaTu3anyu v CBSI3U:

191060, CmornbHbIiH, KomuTeT 1o nH(pOpMaTH3aluM 1 CBSI3Y;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cnygae, ecniu mpeamMeTom KaoObl (MMPETEH3WH) 3aSBUTEIS SIBISIOTCS JTEWCTBHUS MYHHUITUTIATHHBIX
CIy’KalllUX ~ opraHa  MecTHoro  camoymnpaBineHusi  Cankr-lIletepOypra,  mpenocTaBiSIONIETO
rOCy/IapCTBEHHYIO YCIyTy, >kanoba (IpeTeH3us)) MOXKeT ObITh HampaBieHa B aapec Komutera 1o
cormansHoi noautuke Cankr-IlerepOypra:

190000, Caukr-IletepOypr, nep. AHTOHEHKO, 1. 6,

tei. (812) 576-24-61, daxc (812) 576-24-60,

aJipec AIIEKTPOHHOU moUThI: KSp@gov.spb.ru.

Bune-ry6epuarop Cankr-IlerepOypra, Kypupyrommii COOTBETCTBYIOIIYIO OTPACIb:

191060, Cmonbhsii, Cankr-ITeTepOypr,

Ten. (812) 576-44-80, dakc (812) 576-7955.


consultantplus://offline/ref=A7177EB91C49EA998A1907EF089A624766763C75ADE3C40969B2633FQ5N0P
consultantplus://offline/ref=A7177EB91C49EA998A1907EF089A62476E773D75A8E0990361EB6F3D57ED884E63FD847A10A3B1E8Q8N4P
mailto:ukog@gov.spb.ru
mailto:kis@gov.spb.ru;
mailto:ksp@gov.spb.ru

VI. Ilepeyennb NpuJI0KeHUi:

npuioxkenue Ne 1: 6510k-cxeMa IpeocTaBIeH s TOCYJapCTBEHHON YCIIYTH;

npuiiokeHue Ne 2: 3as1BjI€HHUE O IIPEIOCTABIEHUN TOCYAapCTBEHHOM YCITyTH;

npuiiokenre Ne 3:mpoekT muchbMa-yBeAOMIICHHS OpraHa MECTHOT'O CaMOYIIPABIICHUS;

npuiioxkenue Ne 4: modToBBIE ajapeca, CHpaBOYHbIE TeNe(OHBI M aapeca JIICKTPOHHOW IOYTHI
ctpykrypHeix  noapazgeneauii  CII6 T'KY  «MHOropyHKIHMOHAIBHBIM  IIEHTP  MPEIOCTABICHUS
roCyJapCTBEHHBIX YCIIYT».



