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K IlocTranoBieHUIO

MA MO KoHCTaHTHHOBCKOE
ot 05.06.2013 Ne 19

AJIMMHUCTPATUBHBIN perjiaMeHT
no npenocraBieHnio MA MO KoHcTaHTMHOBCKOE, OCYIIECTBIISIOIIEH OT/Ie/IbHbIE
rocynapcreennbie nojiHomounsi Cankr-IlerepOypra mo opranmzanmu v oCylecTBJIEHUIO
NAeATeJIbHOCTH 10 ONeKe U MONeYUTEJIbCTBY, HA3HAYEHHM IO U BHIIJIATE JIECHEKHBIX CPeACTB
Ha cojiep:KaHue J1eTeil, HAXOASALUXCSH MO0/ ONeKO0ii WM MONeYHTeIbCTBOM, H 1eHeKHBIX
CPe/ACTB HA COAeP:KaAHMe JIeTell, MepeJaHHbIX HA BOCTIMTAHUE B IPUEMHbIE CEMbHU, B
Cankr-IlerepOypre, rocyapcTBeHHOM yCJIYIH 10 pa3pelieHuI0 OPraHoM ONeKu 1
NMONEYUTEJHCTBA PA3HOIVIACHIA MKy POAUTENIAMH M0 BONPOCAM, KaCAKIIUMCS
BOCIIMTAHMS U 00pa3oBaHMsl JAeTei

1. O0mue mo0xKeHHAS

1.1. IlpenmeToM peryiaupoBaHUSI HACTOSIIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA SIBIISIFOTCS
OTHOILEHMsI, BO3HMKAIOIIUE MEXIy 3asBUTENIIMH M OPraHOM MECTHOTO CaMOYIpaBIICHUS -
MectHol aAMUHUCTpALUEN MYHULIMIIAJIBHOIO o0pa3oBaHus KoHcranTHHOBCKOE,
OCYILLECTBIISIIOLIEH  OTAENbHBIE TrocynapcTBeHHble noiaHoMouus Caunkr-IlerepOypra mo
OpraHM3alMi U OCYLIECTBJICHUIO JESITEIbHOCTH II0 ONEKE W MONEYUTEIbCTBY, Ha3HAUEHUIO U
BBIIIJIATE JICHEXKHBIX CPEICTB Ha COJAEp)KaHUE JAeTel, HaxoIAIIMXCs [0 OMNEeKOHW WiIn
MOTIEYUTENIBCTBOM, U JIEHEKHBIX CPEJICTB HAa COJEp)KaHUE JIETeH, IepeJaHHbIX Ha BOCIIUTAHUE B
npuémusle cembd, B Caskt-IletepOypre (nanee — opraH MECTHOTO CaMOYIpPaBICHMs), HpU
IPEIOCTABIEHUU TOCY/IAPCTBEHHON YCIYTH MO Pa3pelieHnI0 OPraHOM OMNEKU U MONEYUTENbCTBA
pasHOIJIaCHi MeX/1y PpOAUTENIIMH IO BONPOCAM, KacaroIIMMCS BOCIUTaHMS M 0Opa3oBaHUs
JeTei (manee — rocyapcTBEHHas yciyra).
brok-cxeMa npeocTaBiIeHus TOCYyJapCTBEHHOM yCIyry pUBEAEHa B IpHiIokeHun Ne 1

K HacToseMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY.
1.2. 3asgBUTENH, a TAKXKE JIMIIA, UMEIOLIHE TPABO BHICTYNATh OT UX UMEHH.
1.2.1. 3asgButensMu  SABISIOTCA  (DU3BMYECKUE  JIMIA,  SBISIOIIUECS  POAMTEIIECM(SIMH)
HECOBEPIICHHOJCTHETO(MX) B OTHOWICHUH KOTOPOTO(BIX) MEXIY POJUTEISIMH BO3HUKIN
pasHoriacusi, o BOIpocaM, KacaroUIMMCcsl BOCIUTaHUs U 00pa3oBaHusi pebeHka (nereil) (nanee
- 3a5IBUTEIID).
1.2.2. JIuna, “MeroNIMe MpaBo BBICTYNATh OT UMEHHU 3asBUTEIICH.

JloBEpEHHOE JINI0, UMEIOILEE CAETYIOIUE JOKYMEHTHI:

JOKYMEHT, YAOCTOBEPAIOMINNA JTUUYHOCTD |

JIOBEPEHHOCTh, O()OPMIIEHHYIO B COOTBETCTBUU C JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM, U
MOJATBEPXKJIAIONIYI0O HAJIM4Yue Yy TMpeACTaBUTENsl MpaB JEHCTBOBaTh OT JIMIA 3asBUTENS, U
ONPEACIAONIYI0 YCIOBUS W TPaHUIBl pealu3aluy IpaBa Ha IOJyYE€HHE TOCYJapCTBEHHOM

YCIIyTH.

1.3. TpeboBanus K MOPsAKY HHOOPMHUPOBAHUS O TIOPSJIKE MPEOCTABICHHS TOCYAaPCTBEHHON YCITYTH.

! B kauecTBe OKYMEHTA, yI0CTOBEPSIONIEr0 INGHOCTD, TIPEABIBIIAIOTCS:

ITacnopr rpaxnanuna Poccuiickoit @enepauuy;

ITacmopt rpaxnannna CCCP, Bknaapim B macropt rpaxaannaa CCCP, moaTBepKaarouii HaJudre Tpak1aHCTBa
Poccuiickoit ®enepanuy;

MHble 1OKyMEHTBI, YAOCTOBEPAIOLINE TUYHOCTh FpakJaHUHA, IPeycMOTpeHHble yka3amu [Ipe3unnenra
Poccuiickoii deneparym ot 14.11.2002 Ne 1325 «O06 yrBepxaenun 110s105%KeHUs 0 MOPsIIKE pacCMOTPEHUS
BONpocoB rpaxaancTsa Poccuiickoit denepanym» u ot 13.04.2011 Ne 444 «O nonosHUTENBHBIX Mepax MO
00ecCIeueHHIO MPaB U 3alIUThl HHTEPECOB HECOBEPILCHHOJIETHIX IPaXKIaH).



1.3.1. B npenocraBneHny rocyjapCTBEHHOM YCIIYTH y4acTBYIOT:
1.3.1.1. KomuteT mo 00pa3oBaHHIO:

Anpec: 191023, Cankrt-IlerepOypr, nep. AHToHeHKO, A. 8, Ten. (812) 576-31-79, dakc
(812) 576-38-29, anpec snekTpoHHOI mouThl: KObr@gov.spb.ru, aapec caiira: www.k-obr.spb.ru.

I'padux pabdotsr: monenensHuK — verBepr ¢ 9.00 go 18.00, marauma ¢ 9.00 xo 17.00;
nepepbiB ¢ 13.00 no 13.48, BeIXOgHBIE THU — Cy000Ta, BOCKpECEHBE.
1.3.1.2. KomureT 1o zenaM 3aicH akToB rpaxaanckoro cocrosuus (nanee — K3AI'C):

Anpec: 191015, Cankr-IleTepOypr, TaBpuueckas yi., 1. 39, ten. (812) 271-79-43, daxc
(812) 271-41-10, ampec anexTpoHHOM mouThl: Kzags@gov.spb.ru, agpec caiita: www.gov.spb.ru.

I'paduk paboter: monenenpHUK — yerBepr ¢ 9.00 mo 18.00, marauna ¢ 9.00 go 17.00;
nepepsiB ¢ 13.00 mo 13.48, BeIxoaHbie AHU — Cy000Ta, BOCKPECEHBE.
1.3.1.3. Opran MectHoro camoympabieHus Cankr-IlerepOypra, Ha TEPPUTOPHH KOTOPOTO
pebeHOK ([1eTH) B OTHOIIEHUH KOTOPOro (bIX) BO3HUKIIM PA3HOTJIACHS MEXAY POIUTEISIMU IO
BOIIPOCaM, KacaroIIMMCSl BOCHHMTAaHUS U OOpa3oBaHUsA, MUMEET(IOT) MECTO KUTEIbCTBA (anpec
MecTa XUTEIbCTBA, MOITBEPKACHHBIA PETUCTpaIieil) Wik MecTo npeObiBaHus (aapec Mecra
BPEMEHHOI'0 MTPOXKHUBAHUS, IOATBEPIKICHHBIN perucrpanueil 1o Mecty npedbIBaHus), a B Cilydae
OTCYTCTBHUSI PETHUCTpAIlMM IO MECTY KHTElIbcTBa MM npeObiBaHus B Cankrt-IlerepOypre, mo
MecTy (aKTUYECKOro HaxoxaeHus pebenka (nereit) B Caukrt-IletepOypre (nmanee — oprassl
OTICKU U TTOTICYUTEIIbCTBA).

Anpec: 198264, Canxrt-llerepOypr, mp. Berepanos, n. 166, mut. A, mom. Ne 16H,
Tenedonsr - paxc: 300-48-80

Anpec caiira: http://www.mokrug4l.ru, agpec snekrponHoii moutsl: mokrug41l@ mail.ru

I'padux paboter: moHenenpHuk — verBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 go 17.00;
BBIXOJIHBIE JIHU — Cy000Ta, BockpeceHbe. [IponomkuTeabHOCTh pabouero J1Hs, HEMOCPEICTBEHHO
NPEIIECTBYIOMIETO HEpaboYeMy Mpa3AHUIHOMY JHIO, YMEHBIIIAETCS HA OIHMH Yac.

Yacel mpueMa otTjiena Oneku 1 norneuntesbectBa MectHoit Anmunuctpanuu: cpeaa ¢ 10.00
no 17.00; gerBepr ¢ 14.00 mo 17.00; msrramma ¢ 10.00 mo 13.00.
1.3.14. Cankr-IlerepOyprckoe rOCy/IapCTBEHHOE Ka3¢HHOE yUpEKIECHUE
«MHOTO( YHKIIMOHATIBHBIN IIEHTP MPEIOCTABICHUS TOCYIapPCTBEHHBIX yCiuyr» (nanee — MOII).

Anpec: Cankr-IlerepOypr, yi. KpacHoro Tekctuibimuka, 1.10-12, nurepa 0.

I'paduk pabotsl: monenenbHUk — yerBepr ¢ 9.00 mo 18.00, msarauua ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 no 13.48, BbIxo1HBIE IHU — Cy000Ta, BOCKPECEHbE.

I'paduk paboThl CTPYKTYpHBIX ToOJpa3feneHuii MHOroQyHKIIMOHAIBHOTO LEHTpa
exenHeBHO ¢ 9.00 mo 21.00.

Mecra HaxoxneHus, rpa¢puk paboTbl M CHpaBOYHbIE TeleOHBl MOApPaA3/IEICHUN
MHoro¢pyHKIIMOHAIBLHOTO LEHTpa B MpuiokeHMH Ne 2 K HacTosAueMy AJMUHUCTPATUBHOMY
periaMeHTy.

LenTp Tenedonnoro oocnyxuanus — 573-90-00.

Ajipec caiiTa 1 3JeKTPOHHO# mouThl: WWW.QU.Spb.ru/mfc/, e-mail: knz@mfcspb.ru

1.3.2. Ilepen mpenocTtaBieHHEM TIOCYJApPCTBEHHOM YCIYrH 3asBUTENSIM 0OpamaThCs B
JPyTUE OpTaHbl M OPraHU3alluU He TPeOyeTcsI.

1.3.3. Tlopsinox monyueHus: UHGOPMAIMK 3aSBUTENISIMU TI0 BOIIPOCAM IMPEIOCTaBICHUS
rOCy/IapCTBEHHOW YCIYI'M, B TOM uucie C ucnoib3oBaHueM HMudopmammonnoro Iloprana
«[ocynapcreennbie yciyru B Cankr-IlerepOypre» (Www.gu.spb.ru) IToprana (zanee — [Topran).

Wudpopmanuio 1o mpoueaype NpeaoCTaBlIeHUs TOCYAAPCTBEHHOM YCIYIHM MOXKHO
HOJYYHTh:

1o TenedoHaM, yKkazaHHbIM B moAnyHKTe 1.3.1. AIMUHUCTPATUBHOTO pErfIaMEeHTa;

MOCPEJICTBOM IMUCHMEHHBIX OOpallleHHii B OpraH MecTHOro camoynpanieHus CaHKT-
[letepOypra, B TOM uucie B 3JEKTPOHHOM BHJI€ Ha 3JIEKTPOHHBIM agpec opraHa MECTHOIO
camoympasnenust Cankrt-IlerepOypra, ykazanHoro B nmoxamyHkre 1.3.1.3. AIMHHUCTPaTHBHOTO
pEeryIaMeHTa;
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IpU JTHYHOM OOpalleHuu B opraH MecTHoro camoympaBieHusi Cankr-IlerepOypra mo
MECTY >KMTEIbCTBA WJIM MECTy MpeObIBaHUS, a B ClIy4ae OTCYTCTBHS PErHCTpaly MO MECTY
JKUTENIbCTBA WK MpedbiBaHus pebenka (nereii) B Cankt-IlerepOypre, mo MecTy (GakTUIeCKOro
HaxoxJeHus peoenka (nereit) B Cankr-IlerepOypre;

Ha CcTeHjax opraHa MectHoro camoynpasienusi Cankr-lIlerepOypra pasmemniaercs
cienyoas nHGopManus:

HAaMMEHOBAHHE TOCYAaPCTBEHHOM YCIYyTH;

opran MectHoro camoyrpanienust Cankr-IlerepOypra, yuacTByOIINIA B IPEIOCTABICHUN
rOCYIapCTBEHHOM YCIIYTH;

rpaduk (pexuMm) paboThl opraHa MecTtHOro camoymnpasieHus Cankrt-IlerepOypra,
OCYIIECTBIISIIOLIETO TpPHEM M KOHCYJIbTAllMM 3asBUTENCH II0 BOMPOCAaM IPEIOCTABICHUS
roCy/IapCTBEHHON YCIYTH;

anpec opraHa MectHoro camoymnpasienus Cankr-lIlerepOypra, ydacTBymmero B
MIPEIOCTABIICHUU TOCYJAPCTBEHHOM YCIIYTH;

KOHTakTHas uHpopMarusi o0 oprane mectHoro camoympaieHus Cankr-IlerepOypra,
YUYaCTBYIOIIETO B MPEAOCTABICHUH FOCYIapCTBEHHOM YCIyTH;

MOPSIOK PEOCTABIICHUS TOCYIaPCTBEHHON YCIIYTH;

MOCIIEIOBATEILHOCTh TIOCEHICHHsI 3asBUTEIEM OpraHa MECTHOTO CaMOYIPaBJICHUS
Canxkr-IlerepOypra, y4acTBYIOIIETo B IPEIOCTABICHUN TOCYAaPCTBEHHON YCIYTH;

NepeueHb KaTeropuil TpaxkJlaH, HMMEIOIIUX IPaBO HAa IMOJIYYEHHE TOCYAapCTBEHHOM
YCIIyTH,

nepeyeHb JOKYMEHTOB, HEOOXOUMBIX JIJIsl TOJTYYEHHS TOCYAapCTBEHHOM YCIIyTH;

o0paserl 3aroJTHeHUs 3asBJICHUS Ha MOJIy4eHHE TOCYIapCTBEHHOM YCIyTH,

B llenTpe Teneponnoro obcayxusanus M®PI] (573-90-00);

Ha o¢unuansHoM caiite IlpaBurenbctBa Cankr-IlerepOypra Www.gov.spb.ru, Ha
ouIMaTbHOM caiiTe opraHa MecTHOro camoympaBieHus Cankt-lIlerepOypra, ykaszaHHOro B
noanysakre 1.3.1.3. AAMUHHUCTPATUBHOIO PETJIAMEHTa, a Takke Ha [loprare.

2. CTaHaapT NpeaoCcTABJICHHUA IOCYAapCTBEHHOM yCJIYIH

2.1. HaumeHOBaHHME TOCYJApCTBEHHOW YCIYI'M: pAa3pelI€HUE OpPraHOM OIEKH W
MOTIEYUTENIbCTBA PA3HOITIACHIM MEXy POAUTENSIMHU 110 BOIPOCAM, KAaCAIOLIUMCSl BOCIIUTaHUS U
00pa3oBaHUs JIeTeH.

KpaTkoe HavMeHOBaHME TOCYAAPCTBEHHOM YCIyTU: pa3pellieHue pa3HOINIAaCUN MEXIy
POIMTENSIMU IO BOIPOCAM, KacarolIMMCcs BOCIIUTAHUS U 00pa30BaHUs JIETEH.

2.2. T'ocygapcTBeHHasl yciyra MpeloCcTaBiIseTCsl OpraHOM OINEKU U IMONEYUTENIbCTBA Ha
TEPPUTOPUU KOTOPOTO0 PEeOCHOK (J1eTH) B OTHOLIEHHHM KOTOPOTo(bIX) BO3HUKIM Pa3HOIIACHS
MEXy POAUTENSMU 110 BOIIPOCaM, KacaroIUMCs BOCIIUTAHUS U 00pa30BaHUsl, UMEET(I0T) MECTO
KHUTEIbCTBA (aJipec MecTa JKUTENbCTBA, MOATBEPKJIEHHBIH perucTpauueil) HIM MecTo
npeObiBaHus (aZpec MecTa BPEMEHHOTO NpPOKMBAaHUS, MOJITBEP)KIEHHBIM perucrparuei, mo
MecTy TMpeOblBaHMSA), a B CiIydae OTCYTCTBUS PErHCTpallMd 1O MECTy J>KUTENbCTBA WM
npeObiBanust B Cankrt-IletepOypre, mo mecty (hakTHUECKOro HaxoxkJaeHus peOeHka (neTeil) B
Canxkr-IlerepOypre.

JIOMKHOCTHBIM ~ JIMIIaM  OpPraHoB MecTHoro camoympasinenus Cankr-IlerepOypra,
YYacCTBYIOUIMM B MPEJOCTaBIEHUU TOCYIAapCTBEHHOM YCIyrH, 3alpemeHo TpeboBaTh OT
3asBUTENST OCYIIECTBICHUS JIEUCTBHI, B TOM YHCIE COTJIACOBAHUM, HEOOXOIUMBIX ISt
MOJIy4EeHHUsI TOCY/IapCTBEHHOM YCIYTHM M CBSI3aHHBIX C OOpallleHHeM B HMHBbIE IOCYAapCTBEHHBIE
OpraHbl U OpraHU3aliy, 32 UCKIIOYEHHEM MOJIY4YeHHs YCIYyT, BKIIOYEHHBIX B ME€pPEYeHb YCIYT,
KOTOpBIE ABISIOTCS HEOOXOAMMBIMU U 00sI3aTETIBLHBIMU JUIS TIPEIOCTAaBICHHS FOCyIapCTBEHHBIX
yCIIyT, yTBEp)KIeHHBIM mnocrtaHoBieHueM I[lpaBurensctBa Cankrt-IletepOypra ot 03.02.2012
Ne 93.

2.3. Pe3ynbTaTamu nmpeaocTaBiIeHUs TOCYAAPCTBEHHOMN YCIYTH SIBJISIFOTCS:


http://www.gov.spb.ru/

MOJIrOTOBKAa OTBeTa (MHUChMA) O pPa3pelIeHUH Pa3HOIIACUi JIMOO O HEBO3MOXKHOCTHU
paspelIeHns pa3HOIIacuil o BONIpOcaM, KacaroMMCsl BOCIUTaHUS U 00pa3oBaHUs JeTeH;

HampaBieHue (BpydueHHE) 3asBHTENIO OTBeTa (MHMCbMa) O paspemeHud Jaubo o
HEBO3MOXXHOCTH pa3pellieHHs] PasHOITacui MEXAYy POJUTEISIMH IO BONPOCaM, KacarolIUMCS
BOCIIUTaHMS U 00pa30BaHU JCTEH:

Ha OyMa)XHOM HOCHUTeJIe — OTBET (IIMCbMO) O MPEAOCTABICHUH IOCY1apCTBEHHON YCIIyTH
BBIJIACTCS JIMYHO 3asBUTENI0 OPraHOM MecCTHOTo camoynpasienuss Cankt-IlerepOypra wmm
MHOrogyHKIIMOHAIBHBIM ~ IIEHTPOM JHMOO HampapisieTcs Yepe3 OTHeneHus ¢eaepaabHOU
IIOYTOBOM CBSI3HU;

B (opMe 3JEKTPOHHOTO AOKYMEHTAa - IIyTeM OTIPAaBKU IO 3JIEKTPOHHOH MouTe MO0
yepes [loprai.

2.4. Cpoxu NnpeIoCTaBICHUS TOCYIapCTBEHHON YCIIYTH:

OTBET (IMCbMO) O Pa3peIICHUHU WA O HEBO3MOYKHOCTH pPa3pelleHus] Pa3HOIVIACU I MEXAY
POAMTENSIMA IO BONPOCAM, KAacaloUIMMCsA BOCIUTaHMS M 00pa3oBaHMs JA€TeH, HampaBisieTcs
(Bpyuaercs)) B TeueHue 30 1mHEH €O JHS peruCTpalii MUCBMEHHOTO OOpamieHUs WU
IPEOCTaBIICHUS JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 A IMUHUCTPATUBHOIO PErJIAMEHTA.

2.5. IlepeyeHb HOPMATHBHBIX IPABOBBIX aKTOB, PETYIUPYIOIIUX OTHOIICHUS,
BO3HHKAIOIIIKE B CBSI3HU C IPEJOCTaBIEHHUEM IOCYJapCTBEHHOM yCIIyTH:

Cewmeitnbiii konekc Poccuiickoit @enepanun ot 29.12.1995 No 223-D3;

3akoH Poccuiickoit @enepanun ot 10.07.1992 Ne 3266-1 «O06 ob6pazoBaHum»;

@enepanbubiii 3akoH oT 06.10.2003 No 131-®3 «OO0 00muUX MPUHIHUIIAX OPTaHU3aLUuU
MECTHOTro camoymnpanieHus B Poccuiickoit denepaunny;

®enepanbhblil 3akoH oT 02.05.2006 Ne 59-®3 «O nopsake paccMOTpeHHs! oOpalleHuit
rpaxnaan Poccuiickoii denepannmny;

®enepanbHblii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TaHHBIX Y

®denepanpHblit 3ak0H 0T 24.04.2008 No 48-D3 «O06 oneke U MONEYUTEIIbCTBEY;

@enepanbhblii 3akoH oT 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu MperoCTaBICHUS
rOCYIapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT»;

®enepanbhblil 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 351€KTPOHHON MOJIUCHY;

3akoH Cankrt-IlerepOypra ot 31.10.2007 Ne 536-109 «O HageneHHUH OpraHOB MECTHOTO
camoynpasieHuss B Cankr-IlerepOypre OTIENbHBIMU T'OCYIapCTBEHHBIMU ITOJIHOMOYUSMU
Cankr-IlerepOypra mo opraHu3alMd M OCYIIECTBIECHHIO JI€STEIBHOCTH IO ONEKe |
MOTEYUTENIbCTBY, HA3HAYEHWIO U BBbIIUIATE JCHEKHBIX CPEACTB Ha COJAEpXKaHHe JeTeH,
HaXOJAIIMXCS MO ONEKOW WM MONEYUTEIbCTBOM, U JEHEKHBIX CPEICTB HA COACpKAHUE JIeTEN,
nepeJaHHbIX Ha BOCIIUTaHKE B IpUeMHbIe ceMbH, B CaHkT-IleTepOyprey;

3akon Cankrt-IletepObypra ot 23.09.2009 Ne 420-79 «O6 opraHu3alvd MECTHOT'O
camoynpasinieHust B Cankr-IlerepOyprey,

nocra”oBieHue [IpasurensctBa Cankt-IletepOypra ot 23.12.2011 Ne 1753 «O nopsinke
MEXBEIOMCTBEHHOTO MH(}OPMALIOHHOTO B3alMOJICHCTBUS npu MIPEI0CTaBIEHUN
rOCY/IapCTBEHHBIX M MYHHUIMIAJIBHBIX YCIYT HMCIOJHUTEIBHBIMM OpPraHaMHu TOCYAapCTBEHHOMN
Brnactu Cankt-IlerepOypra u opranamu MmectHoro camoympasieHus B Cankt-IlerepOypre, a
TaK)K€ YCIYI' FOCYJAapCTBEHHBIX YYPEXKIECHUH, MOABEIOMCTBEHHBIX HMCIIOJIHUTEIBHBIM OpraHam
rocynapctBeHHoOU Biactu Cankt-IlerepOypra, 1 Apyrux opraHusaluii, B KOTOPHIX pa3MeIiaercs
roCyJapCTBEHHOE 3a/1aHUE (3aKa3)».

2.6. HcuepnpiBaromuii TepeueHb JTOKYMEHTOB, HEOOXOJWMBIX B COOTBETCTBHU C
HOPMAaTUBHBIMM [IPaBOBBIMU aKTaMU JAJIs1 IPEIOCTABIEHUS TOCYJapCTBEHHOM YCIIYTH.

2.6.1. VcdepnbIBaromuii IMepeueHb JOKYMEHTOB, HEOOXOAMMBIX JIIS TIPEIOCTABIICHUS
rOCy/IapCTBEHHON yCIIyTH, MOJUIEKAIINX IPEICTABICHUIO 3asIBUTENIEM:

3asBJIEHUE O Pa3peUIeHUH pa3HOoIIacuil (Janee - 3asBJIEHHE) COTJIACHO MPUIOKEHHUIO
Ne 3 x HacTosAIEMY ATMUHUCTPAaTUBHOMY PETJIAMEHTY;,

JOKYMEHT, YAOCTOBEPSIOLIMI JIMYHOCTh TIpakJaHWHA (POAMTENST WIM pOIUTENei),
MMEIOIIIEro TPABO Ha MOMyYeHHE FOCYIaPCTBEHHOM yCIyTh’,



MacropT HECOBEPUIEHHOJIETHETO(HMX ) JOCTUTIIETO 14 1eTHero Bo3pacTa.

IIpu oOpameHnn mnpeAcTaBUTENS TPaXKJAaHWHA, HMEIOILEro IMpaBO Ha IOJIyYEHHE
roCy/1apCTBEHHON yCIIyTH, I0IOJHUTEIBHO MPEACTABIAIOTCS:

JOKYMEHT, YAOCTOBEPSIIOIINI JIMYHOCTD MIPEICTABUTEIS I'PakJaHUHA, UMEIOLIEro MIPaBoO
Ha TOJTy4EeHHE TOCY/JAPCTBEHHON YCIyrH®;

JOKYMEHTBI, HOATBEPKIAIOIINE IOTHOMOYUS MPEICTABUTENS.

2.6.2. HcuepnpIBaromuii TmepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHU C
HOPMAaTHUBHBIMU MPABOBBIMHM aKTaMH Ul NPEAOCTABICHUS I'OCYIAPCTBEHHOH YCIyrH W YCIYT,
KOTOpBIE SBIISIOTCS HEOOXOTUMBIMH U 0053aTEIbHBIMU JJISI TIPEAOCTABICHHS TOCY1apCTBEHHOM
YCIYI'H, KOTOpPblE€ HAXOJATCS B PACHOPSIKEHUU HHBIX HCIOJHUTENBHBIX TOCYIAapCTBEHHBIX
opranoB (opranuzauuii) Cankr-IlerepOypra u opraHoB MECTHOTO CaMOYIIPABIICHUSI, U KOTOPbIE
3asBUTEJIb BIIPABE IPEACTABUTH

CBUJICTEIBCTBO O pOXJIEHUHM pebOeHka (nerei), BblIaHHOE Ha Tepputopuu CaHKT-
[TerepOypra;

JOKYMEHTBHI O JOIIKOJBHOM, OCHOBHOM OO0IIEeM OOpa30BaHUM WU CpeAHEeM (TIOJTHOM
o0meM 0O0pa30BaHMM) HECOBEPLIECHHOJETHEr0 TIpaX<IaHUHA (CoAepiKalllde CBEICHHUS O
nporpaMMe oOydeHusi 00 yCIIeBaéMOCTH HECOBEPIIEHHOJETHETO), BBIAHHBIE HA TEPPUTOPUU
Cankr-IlerepOypra

2.6.3. llpm mnpenocraBiIeHWH TOCYJAPCTBEHHOW YCIYrd 3ampemeHo TpedoBaTth OT
3asBUTEJIA:

NPEJCTaBICHUS JOKYMEHTOB U HWH(POPMALWU WM OCYIIECTBICHHS JICHCTBHH,
IPECTaBICHNE WIN OCYLIECTBICHHE KOTOPBIX HE MPEelyCMOTPEHO HOPMATUBHBIMU IPAaBOBBIMU
aKTaMH, pEryJHUpPYIOIIMMHA OTHOILEHUS, BO3HUKAIOIIME B CBSI3U C INPEJOCTABICHUEM
roCyJapCTBEHHOH yCIyTH;

MPEJCTAaBICHUS JOKYMEHTOB W HH(OpMAIMH, KOTOpPBIE HAXOIATCS B PACIOPSKECHHU
OpraHoB, IPEIOCTABISIOIUX TOCYJApPCTBEHHYIO YCIYry, HHBIX TOCYAAapCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYIIpaBJICHHUS W OpraHM3alMii, B COOTBETCTBUM C HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepary, HOpMaTUBHBIMU MPABOBBIMU AKTaMHU CyOBEKTOB
Poccniickoit denepanuy 1 MyHUIIUIIATIBHBIMY IPABOBBIMUA aKTaMHU.

2.7. OcHOBaHHUs ISl OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX Ul MPEIOCTABICHUS
rOCYJapCTBEHHOMN YCIIyTH:

OTCYTCTBUE B 3asBJICHUM 0053aTEIbHON K yKa3aHUIO HH(OpMAIUH;

NPEJICTABICHUE 3asBUTENIEM JIOKYMEHTOB, COJEp)KalIUX WCIPABICHUS, CEpPbE3HbIE
MOBPEXKACHUS, HE II03BOJSIOUIME OJHO3HAYHO HCTOJIKOBaTh HUX COAEpXKaHHUE, OTCYTCTBHE
o0OpaTHOro ajapeca, OTCYTCTBUE MOJINCH, TIEYaTH U Jp.

2 B xauecrse JIOKYMEHTAa, YAOCTOBEPSIIOLIETO TUUHOCTD, IPEIbIBIISIOTCS:

nacnopt rpaxkaanuHa Poccuiickoit denepanuu;

nacnopt rpaxknganuna CCCP, Bkmagpin B macnopT rpaxaanuHa CCCP, noarBepkaaroliuii Halddue
rpaxxaancTsa Poccuiickoit @enepanuu;

UHBIE JOKYMEHTBHI, YAOCTOBEPSIOLINE IHYHOCTb TIpaXKAaHWHA, NPEAyCMOTpeHHble yka3amu Ilpesugenra
Poccuiickoit ®eneparmu ot 21.12.1996 Ne 1752 «OO0 OCHOBHBIX JOKyMEHTaX, YAOCTOBEPSIOUIMX JHMYHOCTH
rpaxnannHa Poccuiickorr @eneparun 3a mpeneinamu Poccuiickoit @eneparum», ot 14.11.2002 Ne 1325 «O6
yTBepkAeHUM [lonokeHust 0 MOpsSAKE PAacCMOTPEHHUs BOIPOCOB rpaxaaHcTBa Poccuiickoit denepauumn» U oT
13.04.2011 Ne 444 «O nONOTHUTENIBHBIX MEPax MO 00ECICUSHUIO TIPaB U 3aIUTHI HHTEPECOB HECOBEPILICHHOIETHUX
rpaxnaan Poccuiickoit denepaunn.

* B cooTBeTcTBUH C MYHKTOM 2 yacTH | cTathn 7 1 4acThio 6 crathu 7 denepanbHOro 3akona ot 27.07. 2010
Ne 210-®3 «O6 opraHu3anyy NPEAOCTABICHAS TOCYAAPCTBEHHBIX M MYHHIUIAIBHBIX YCIYT» 3asSBUTENb BIIPABE
NPE/ICTaBUTh YKa3aHHbIE JIOKYMEHTHI B (hOpMe JIOKyMEHTa Ha OyMa>KHOM HOCHTelle WM B (popMe 3JIEKTPOHHOTO
JIOKyMEHTa 110 COOCTBEHHOM MHHIATHBE.

Hanpasnenue agMmuHucTpanueil paiioHa MEXBEJOMCTBEHHBIX 3alpOCOB U IOMYyYEHHE OTBETOB HAa HHUX B
JJIEKTPOHHOHN (hOpME C HCIIOJIB30BAaHHEM EIMHON CHUCTEMBI MEXBEJIOMCTBEHHOT'O SJIEKTPOHHOIO B3aMMOJACHCTBUS
BO3MOXHO C MOMEHTa MOJKIIOUEHHUS K YKa3aHHOW CHUCTEME pEruOHaJbHBIX CHUCTEM MEKBEAOMCTBEHHOIO
JJIEKTPOHHOT'0 B3auMozencTBus cyobekroB Poccuiickoi deneparmu.
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2.8 OcHOBaHMs Ui TPUOCTAHOBICHMS M (WJIM) OTKaza B NPEIOCTaBICHUH
roCyIapCTBEHHOW YCIYTH.

2.8.1. OcHOBaHueEM JUIsl OTKa3a B MPEAOCTABICHUM I'OCYJAapCTBEHHON YCIIYTH SIBJISETCS
OTCYTCTBUE CBEACHUH, NOATBEPXKIAIOIIUX IPAaBO 3asBUTEN HAa NOJY4YEHHE TOCylapCTBEHHOU
yCIIyTH, B JOKYMEHTaX, yKa3aHHBIX B IIyHKTE 2.6 HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

2.8.2. OcHOBaHMI JJIi TPUOCTAHOBJIEHUS TMPEIOCTABICHHUS TOCYAAPCTBEHHOW YCIyru
JENCTBYIOIMM 3aKOHO/AATEIbCTBOM HE IPEYCMOTPEHO.

2.9. Ycayru, HeoOXonuMmble M 00s3aTeNbHbIE JJIS MPEIOCTAaBICHUS I'OCYAAPCTBEHHOM
YCIYI'M, B TOM YHUCJE CBEICHUS O JOKYMEHTE (IOKyMEHTaxX), BbIJAaBAE€MOM (BbIJaBAE€MBbIX )
OpraHu3alUsIMM, YYaCTBYIOIIMMU B IPEIOCTABICHUN TOCYAAPCTBEHHOM YCIYIH, OTCYTCTBYIOT.

2.10. IInara 3a mpeoCTaBICHUE TOCYAAPCTBEHHOM YCIYTH HE B3UMAETCS.

2.11. MakcuMaiabHBI CPOK OXHUAaHUS B odepenu (IpH €€ HAIW4YUU) TpH IojJade
3asBJICHUS O TIPEJOCTaBICHUM TOCYJAapCTBEHHOM YCIYTM M IIpU IIOJYyYEHUU pe3yJbTaTra
IPEJOCTaBIIEHUS FOCY1apCTBEHHON YCIYTH:

a) CPOK OKHMJAHUS B OYEpEeAM IPH I0Jaye 3asBICHUS U HEOOXOAMMBIX JOKYMEHTOB B
opran MectHoro camoynpaiieHus: CankT-IleTepOypra He 10JKEH MPEBbIIATh OJHOIO Yaca.

0) CpOK OXHUIAHWS B OUYEPEIU MPH IMOjade 3asBICHUS W HEOOXOIAMMBIX JOKYMEHTOB B
M®II He noJKEeH NMPEeBBIIATh COPOKA IATH MUHYT;

B) CPOK OXMJaHUS B O4Y€peaMd IpU NOJydyeHUH A0KyMeHTOB B M®DI[ He nomxeH
IPEBBILIATH MATHAALATH MUHYT.

2.12. Cpox ® TOpPAJOK PpErHCTpaluu 3asBICHHS 3asABUTENS O TPEJAOCTABICHUU
roCyJapCTBEHHOM YCIIyTH.

2.12.1. Tlpu nuyHOM OOpAaIICHWW 3asABUTENS B OpraH MECTHOTO CaMOYIPAaBJICHUS
Cankr-IlerepOypra perucrpauus 3asBICHHS O HPEJOCTABIEHUH TOCYJapCTBEHHON YCIyru
OCYIIECTBJISIETCS ~ MYHULUIAIbHBIM  CIyXKAallMM  OpraHa  MECTHOIO  CaMOYIpPAaBJICHUS
Cankr-IlerepOypra B TeueHHE OHOIO JHS C MOMEHTa IOJIyYEHHs 3asBJICHUS U JIOKyMEHTOB,
YKa3aHHBIX B MyHKTE 2.6 HACTOALEro AAMHUHUCTPATUBHOIO PETJaMEHTa.

2.12.2. Ilpu mocTyluleHHH B OpraH MecTHOro camoymnpanieHuss Cankr-IlerepOypra
3asBJICHHUS B DJJIEKTPOHHOM BHJe TnocpeactBoM  Mudopmanumonnoro Iloprama, a Takxke
IIOCPEACTBAM IIOYTOBOM CBSI3U, PETUCTpPALUs 3asBJIEHUS O NPENOCTaBICHUH IOCYIapCTBEHHON
YCIYTH OCYIIECTBISETCS MYHUIMIAIBHBIM CIYXalllUM OpraHa MECTHOTO CaMOYIpPAaBIIEHUS
Cankr-IlerepOypra B TeueHue 3 AHEH C MOMEHTA MOJYYEHHUs 3asBICHUS M JOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.6 HACTOALEro AAMHUHUCTPATUBHOIO PETJIaMEHTa.

2.13. TpebGoBaHMsI K TMOMELIEHUAM, B KOTOPBIX IPEIOCTABISAIOTCS TOCYAapCTBEHHBIE
YCIIyTH, K MECTY O’KMJIaHUS U IpHUeMa 3asBHUTENEH, pa3MeleHUI0 U 0POPMIICHUIO BU3YaJIbHOM,
TEKCTOBOM M MyNbTUMEIUHHOW HH(OpPMaUK O MOpSAKE MPEJOCTaBIEHHUS TOCyIapCTBEHHON
YCIIYTH.

2.13.1. TlomeuieHus, B KOTOPBIX IPEIOCTABISIETCS TOCYAApPCTBEHHAs YCIyra, MecTO
OXXKUJAHUS, JOJDKHBI HMETh IUIOUIa[M, NPEIyCMOTPEHHbIE CAHUTAPHBIMU HOPMaMU U
TpeboBaHUsIMU K pabounM (O0(UCHBIM) TOMEIICHHSIM, T/e O0OpyIOBaHBI pabouue MecTa ¢
HCIIOJIb30BaHUEM TMEPCOHAIBHBIX KOMITBIOTEPOB M KOINUPOBAJIBHOW TEXHUKH, M MecTa s
npruemMa TOCeTUTEeNed, a TaKKe JOJDKHBI OBITh 00OpYIOBaHBI CTYJIBSMH U CTOJAaMH, MUMETh
MUCYMe MPUHAAJIEKHOCTH (KapaHJalld, aBTOPYUYKH, Oymary) Juis 3arojHEHHs 3alpocoB O
IIPEIOCTABIEHUN TOCYJAapCTBEHHOM YCIyTM W IPOU3BOJCTBY BCIIOMOIATENbHBIX 3aIlUCEl
(MaMATOK, TOSICHEHHU).

2.14. Tloka3aTenu TOCTYMHOCTH U KauyecTBa roCyJapCTBEHHOM YCIIyTH:

2.14.1. KonnyecTBO B3aUMOJICHCTBUIN 3asBUTENS C OpraHaMu (OpraHU3alUsMU) - He
MeEHee 2;

2.14.2. ITpoaOMAKUTENBHOCTh B3aUMOJEHCTBUM - HE MeHee 60 MUH,;

2.14.3. CriocoOblI Ipe1ocTaBIeHUs TOCY1apCTBEHHON YCIYTH 3asBUTEIIO:

HEINOCPEICTBEHHO npu MOCEIIEHUN oprasa MECTHOTO caMOyIIpaBJICHUS
MYHUIUIAIBLHOTO 00pa30BaHMs;



B AJIEKTpOHHOM Bujie Ha [lopraie;

B IMCbMEHHOM BUJIE€ ITOCPECTBAM TOYTOBOM CBA3H.

2.14.4. B cnyyae HampaBJICHHS 3asiBUTEIIEM 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
IPEOCTaBIIEHUS TOCYIApCTBEHHOM yciyru, yepes IlopTan ¢ nmpoxokaeHHeM MpOMEXYTOUYHBIX
ATAIOB MPEIOCTABICHUS TOCYapPCTBEHHOM YCIIyTH 3asBUTENIb MOXKET 03HAaKOMUTKCS Ha [TopTane
(B COOTBETCTBUM C JTalaMU IPEJOCTaBIECHUS T'OCYJapCTBEHHOH YCIYI'H, ONpEIEICHHBIMU
pacnopsbkenueM IlpaBurensctBa Cankr-IlerepOypra ot 22.03.2011 Ne 8-pm).

2.14.5. Cnoco6pl WHGOPMHPOBAHMS 3asABUTEIS O peE3yJlbTaTax IPeIOCTaBICHUS
TOCYyJapCTBEHHON YCIyru: JIMYHO IyTeM BpPYYEHHUS B OpraHax MECTHOTO CaMOYIpPaBJICHUS
Cankr-IlerepOypra; mo >J€KTPOHHOH MHOYTE; B MMCbMEHHOM BHJE ITyT€M HAaIIpaBICHHS I10
HoyTe.

2.14.6. KomnuecTBO AOKYMEHTOB, HEOOXOIWMBIX IJIsi MPEIAOCTABIICHUS 3asBHUTEIIEM B
LEJSAX MOJYyYeHUs TOCYJapCTBEHHOM ycayru — ot 3 710 5;

2.14.7. KonudyecTBO JOKYMEHTOB (MH(pOpMalHUH), KOTOPYHO OpraH MECTHOIO
camoynpasnenus: Cankr-IlerepOypra 3anpammuBaeT 0e3 ygactus 3asurens — ot 0 10 2;

2148. B cmywae  HampaBlieHHsT ~ OpraHaMHd  MECTHOTO  CaMOYIPaBICHHS
MEKBEJIOMCTBEHHBIX 3aIPOCOB B OpPraHbl TOCYJapCTBEHHOHN BiacTh (OpraHM3alnu) CyObEKTOB
Poccuiickoii ®enepanuu M HMHBIX T[OCYIapcTB, M MOJYYEHHsS OTBETOB Ha HHUX CPOK
NPEOCTABIICHUS] TOCYIapCTBEHHOW YCIYyTHM MOXKET OBITh NMPOJUIEH Ha MATh JAHEH Ha BpeMs
IOJIy4EeHHUsI OTBETOB HA MEKBEJOMCTBEHHBIE 3aIIPOCHI.

2.14.9. AnMuHUCTpaTHBHBIE MPOLEAYPHl B paMKax IMPEIOCTABICHUS TOCYJapCTBEHHOMN
YCIYI'H, OCYLIECTBISIEMblE B 3JEKTPOHHOM BHJE, OCYLIECTBISIOTCS OPraHOM MECTHOIO
camoympasienust Cankrt-IlerepOypra B COOTBETCTBHM C  JTalmaMH  IPEJOCTABICHUS
rocyapCTBEHHOM YCIYTH, OIpeJIeIEHHbIMU pacropsiKeHueM [IpaBuTenbcTBa
Cankr-ITerepOypra ot 22.03.2011 Ne 8-pr.

2.14.10. Cpok npeiocTaBieHusl TOCYAAPCTBEHHOM yCIyrl — MaKCUMaJIbHOE KOJIUYECTBO -
30 mueit;

2.14.11. Tlopsaok U (OpMBbI KOHTPOJIA 32 MPEAOCTABIECHUEM TOCYIapCTBEHHOW YCIyTH,
CO CTOPOHBI TPAXKIaH, NX 00BETUHEHNI 1 OpTaHU3aIluil — HE TTPEyCMOTPEHBI.

2.14.12. TlpenycMoTpeHa Bblaya pe3ysbTaTa MpeaoCTaBICHNs rOCy1apCTBEHHON YCIyTrH
B DJIEKTPOHHOM BHJIE.

2.15. TpeOoBaHHsA, YUYUTHIBAIOIIME OCOOEHHOCTH NPEAOCTABICHHUS TOCYIAapCTBEHHBIX
YCIIYT 1O MUCbMEHHBIM O0palIeHUsIM (B TOM YHUCIIE B AIEKTPOHHOU (hopme).

2.15.1. Opranom wmectHOro camoynpasieHus Cankr-IletepOypra npuHMMaIOTCS
oOpailleHusi B MMCbMEHHOM BHJE CBOOOIHOW (GopMBbI (B TOM 4YMCIie B 3JIEKTPOHHOU (opme). B
NUCbMEHHOM OOpallleHUH YKa3bIBAlOTCS: HAaMMEHOBAHHWE OpraHa MECTHOI'O CaMOYMpaBJICHUs
Cankr-IlerepOypra nubo Qamuins, UMs, OTYECTBO COOTBETCTBYIOLIETO JOJKHOCTHOIO JIMIA
opraHa MecTHoro camoymnpapieHusi Cankt-IlerepOypra, a takke (amMuius, UMs, OTYECTBO
3asBUTEIISI, TTOYTOBBIA aapec, DIIEKTPOHHBIN aJpec MO KOTOPOMY IOJDKHBI OBITh HAIpaBIICHBI
OTBET, CyTh 00paleHNs, OAMNUCh 3asBUTEIS U JaTa.

B cnyyae HEOOXOIUMOCTH B MOJATBEPKICHUE M3I0KEHHBIX B MMCBMEHHOM OOpaIIeHUH
(akTOB K MUCHMEHHOMY OOpAIllEHUIO MPUJIATal0TCs JOKYMEHTBI M MaTepUalbl THO0 UX KOIUH.

OTBeT Ha TUCHBMEHHOE OOpaIlleHHWE MaeTcs B IMPOCTOM, YETKOMW, MOHATHOM ¢opme C
yKazaHueM (aMWIMd ¥ HHULMAIOB, HOMepa TejedoHa crernuanucTta, o(pOpMHUBIIETO OTBET,
MOJIKCH TJIaBbl MECTHOW aJMUHUCTPAIIMA MYHHUIIMITAILHOTO OOpa30BaHHs OpraHa MECTHOTO
camoynpasnenus Cankt-IlerepOypra.

2.15.2. OcoOeHHOCTH MPEIOCTABICHUS TOCYIAPCTBEHHON YCIIYTH B JIEKTPOHHON (hopMme:

3asBUTENIb MOXKET MOJYYUTh TOCYJApCTBEHHYIO YCIYr'y B 3JEKTPOHHOH Qopme myrem
3aIlOJTHEHUS B DJIEKTPOHHOM BHJIe 3asBieHus Ha [TopTare.

I'ocynapcTBeHHas yciayra MOXKET OBITh IOJydeHa B 3JIEKTPOHHOM (popMe B COOTBETCTBUU C
[TnanoM nepexona Ha MPeIOCTABICHUE HCIIOJHUTEIbHBIME OpraHaMH IOCYAApCTBEHHOM BlIacTu
Cankr-IlerepOypra rocymapcTBEHHBIX YCIOYyr B JJIGKTPOHHOM BHJE, YTBEP)KICHHBIM
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pacniopsbkenueM [IpaBurensctBa Cankr-IlerepOypra ot 22.03.2011 Ne 8-pn «O mMeponpusaTusix
[0 MEepexoJly Ha MpelOCTaBICHUE HCIOIHUTEIBHBIMA OpraHaMu TOCYAAapCTBEHHOM BIIAacTH
Cankr-IlerepOypra rocy1apcTBEHHBIX YCIYT B JJIEKTPOHHOM BHUJICH.

Otansl nepexo/ia Ha NPeAoCTaBIECHHE YCIYyT B 3JIEKTPOHHOM BUJIE:

1-i1 sran — pa3zmemenue nHGpopmanuu 06 yciyre B CBOJIHOM peecTpe rocyaapCTBEHHBIX
ycayr 1 Ha EquHoM nopraiie rocyaapCTBeHHBIX YCIIYT;

2-11 sTanm — pa3MenieHne Ha EquHOM mopTalie rocy1apcTBEHHBIX yCiIyr (GopM 3asiBICHHUMA
U MHBIX JIOKyMEHTOB, HEOOXOJUMBIX AJIS MOJIy4YEHHs] COOTBETCTBYIOIUX YCIYT, U obecreueHue
J0CTyNa K HUM JUIsl KOTIMPOBAHHUS U 3aII0JIHEHUS B JIEKTPOHHOM BUJIE;

3-i1 sTan — obecnieyeHUe BO3MOXKHOCTH JJIsl 3asBUTENIEH B LEIAX IMOJIYyYEHHs YCIYrH
IPEJICTaBIATh JIOKYMEHTHl B DJJIEKTPOHHOM BHUJAE C HCHOJb30BaHWeM EnuHoro mnoprana
rOCyJapCTBEHHbIX YCIYT.

DNEeKTPOHHBIE 3asBJICHUS OTIIPABIISIIOTCS 4epe3 «DNEKTPOHHYIO0 npueMHyro» [loprana c
UCIOJIb30BAaHUEM <(JIOTHMHA» U <«IIapoiiss» 3asBUTENs, a TaKkKe MOIYyT ObITh IOANUCAHbI
3asBUTEJIEM HIEKTPOHHOM ITOANMCHIO UM 3aBEPEHBI YHUBEPCAIBHOM JIEKTPOHHOM KapTOM.

DJEeKTPOHHBIE 3asBJICHUs OTHPABISIIOTCA yepe3 «JIEeKTpOHHYI0 npueMHyo» Iloprana c
UCTIOJIb30BAHUEM (JIOTHMHA» W «IapoJisi» 3asBHUTENS, a TaKKe MOTyT OBITh TOJIMHCAaHBI
3asBUTEJIEM 3JIEKTPOHHOM MMOANUCHIO UJTH 3aBEPEHbl YHUBEPCAIBHOM JIEKTPOHHON KapTOi.

K noxymenram, HampaBisieMbIM B 3JIEKTPOHHOH (opMe, MPENTOCTABISAIOTCS CIEAYIOLINE
TpeOOBaHUS:

OHHU JOJDKHBI OBITH TPEAOCTABICHBI B ()OpME 3JIEKTPOHHBIX JOKYMEHTOB (AJIIEKTPOHHBIX
00pa30B JOKYMEHTOB), YAOCTOBEPEHHBIX 3JIEKTPOHHOW MOJMHMCHIO JIMIA, IOANKCABIIErO
JIOKYMEHT, YIOJHOMOYEHHOI'O JIMLAa OpraHa, BbIJABIIETO JOKYMEHT, WM 3JIEKTPOHHOU
HOJIMCHIO HOTApUYCa;

KKl OTAEIbHBIA JOKYMEHT JOJDKEH OBITh 3arpyeH B BHUJIE OTAEJIbHOro (haiina.
KonnyectBo (aiiyioB 10MKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, HANPABIIEMBIX JJIS
MOJIyUYEHUsI TOCYJapCTBEHHOW YCIYr'M, a HauMeHOBaHHE (aillloB [OJKHO TI03BOJISATH
UCHTU(PHUIUPOBATH TOKYMEHT U KOJIMYECTBO CTPAHUI] B JOKYMEHTE.

B cnyuae, ecnu nocie HanpaBiIeHUs 3asBUTEIEM AJIEKTPOHHOTO 3asBJICHHUSI HEOOXOIUMO
MOCEIIEHUE 3asBUTENIEM oOpraHa MecTtHoro camoymnpasienuss Cankr-lIlerepOypra, To ans
3asiBUTENISI, MyHUIIMIAIBHBIA CITy’Kaluil opraHa MecTHoro camoynpasiieHus Cankt-IlerepOypra
dopmupyeT TpHUINIalleHHWe Ha TNpueM, KOTopoe oToOpakaeTcs B Opay3epe 3asBUTEIS.
[Tpurnamenue coaepKUT HEOOXOIUMYI0 MHQOPMAIIMIO C yKa3aHUEM: aJipeca opraHa MECTHOTO
camoynpasienust Cankt-IlerepOypra, B KOTOpble HEOOXOIUMO OOPATUTHCS 3asBUTENIO, JAThl U
BPEMEHM IpueMa, HOMEpA Ouepeau, UIACHTHU(PHUKAIMOHHOTO HOMEpa MpUIJIALIeHMs, a TaKkKe
nepevHs JOKYMEHTOB, KOTOpbIE HEOOXO0MMO MPETOCTaBUTh HA IIPUEME.

B cnywae, eciu oOs3aTenpHOE MOCELIEHHE  3asBUTEJIIEM OpraHa  MECTHOTO
camoynpasnenus Cankr-IlerepOypra He Tpedyercs, To nocpeacrsom [loprana ocymecTsisercs
MOHMTOPHHT XOJa MPEIOCTABIECHUS TOCYJapCTBEHHOW YCIYrH, a Takke HH(POPMUPOBAHUE
3asiBUTEIIS O PE3yJIbTaTe MPENIOCTABIECHUS TOCYJapCTBEHHON YCIYTH B COOTBETCTBUU C ATAallaMU
MIPEIOCTABIIEHUS TOCYJaPCTBEHHON YCIYTH B 3JIEKTPOHHOM BHJIE.

2.153. TIlo cnopaBoyHbIM HOMEpaM Tele(OHOB, MPEAOCTABISAETC  CIEAYIOLIas
uH(popMalus, CBsI3aHHAas C MPEJOCTaBICHUEM rOCYIapCTBEHHON yCIyTH:

[IEpeUeHb OPraHOB MECTHOTO CaMOYIPAaBJIEHUS, YYAaCTBYIOUIMX B IPENOCTaBICHUU
rOCyIapCTBEHHOMW YCIIYTH;

rpaduk (pexxuM) pabOTBl OpPraHOB MECTHOTO CaMOYIPaBIEHHs, YYacTBYIOUIMX B
MPEIOCTABIIEHUN TOCYJApCTBEHHON YCIYIM M OCYHIECTBISIOIIUX TPUEM U KOHCYJIbTalUU
3asiBUTEIIEN IO BOIIPOCAM MPEAOCTaBICHHSI TOCYAapCTBEHHON YCIIyTH;

ajpeca OpraHOB MECTHOIO CaMOYIMpAaBIEHUS, YYaCTBYIOIIMX B MPEIOCTABICHUN
rOCy/IapCTBEHHON yCIIyTH;

KOHTaKTHass MHQopManuss o0 opraHax MECTHOIO CaMOYIPAaBICHMs, YJYacTBYIOILIUX B
IIPEIOCTABIEHUH TOCYJapCTBEHHOM YCIIYTIH;



KaTerOpuM IpaXkJaH, UMEIOIIKE IPAaBO Ha IIOJIY4EHHUE IOCYJapCTBEHHOM YCIIYTH;

nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIs OJYyYEHHs TOCYIapCTBEHHOM yCIyTH;

CPOK IPHUHATHS PELICHUs O IIPEIOCTaBICHUU TOCYAAPCTBEHHON YCIIYTH;

O TEKyIIUX aJMUHUCTPATUBHBIX JEHCTBUAX, MNPEANPUHUMAEMbIX [0 OOpALCHUIO
3asBUTEIIS;

O IPUHATOM PELICHUH 110 KOHKPETHOMY TMCbMEHHOMY OOpPAIEHHUIO;

MOPSAOK  OOKaNoBaHMS JeHCTBHH (Oe3MeHCTBHUS) JOMKHOCTHBIX JIMI, a TakKke
IIPUHUMAEMBIX UMH PELICHUN ITPU NPEAOCTaBICHUN FOCYIapCTBEHHON YCIYyTH.

3. CocTaB, 10CJ1e10BATEIbHOCTh M CPOKHU BbINIOJTHEHUS] A IMUHUCTPATUBHBIX
npoueayp, Tpe00BaHus K NOPSIAKY UX BbINOJHEHNSI, B TOM YUCJ€e 0COOEHHOCTH
BBINOJIHEHHS] AIMMHUCTPATUBHBIX NPOLEIYP B 3JIEeKTPOHHOIi (hopme

3a NpenoCTaBICHHEM TIOCYJAapCTBEHHOW YCIyI'M 3asBUTENM MOrYyT oOpamarbes c
3asiBJICHHEM Ha OyMa)KHOM HOCHUTEJIE B OPI'aH MECTHOI'O CaMOYIIPABJIEHUS 10 MECTY KUTEJIbCTBA
3asBUTEINS TMO0 MHOroyHKIIMOHAIBHBIA LIEHTP, B OPME JIEKTPOHHOIO JOKYMEHTa — 4Yepes3
IToprau.

3.1.  Omnucanue  mNOCIEAOBATENbHOCTH  AJIMUHUCTPATUBHBIX  NpPOLENYyp  IIpHU
IPEJOCTABIEHUH FOCY1apCTBEHHON YCIIYTHU:

IpUEM 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JUISl IPEAOCTABICHUS IOCY1apCTBEHHON
yCIIyTH;

IIOATOTOBKA W HANpaBJICHUE MEKBEJOMCTBEHHBIX 3allpOCOB O IPENOCTABICHUU
JIOKYMEHTOB, HEOOXOAMMBIX JJIsl IPEJOCTaBIEHUSI TOCYJapCTBEHHOM YCIyrd, HaXOISIIUXCS B
paclopsDKEHUHM OpPraHoB TOCYJapCTBEHHOW BJIACTM M OpPraHu3alliid, B TOM YHCIE C
MCIIOJIb30BaHUEM €/IMHOM CUCTEMbI MEXBEIOMCTBEHHOI'O JIEKTPOHHOI'O B3aUMOICUCTBUS;

oOMeH ciyxeOHOM uH(popManMeld Mexay OpraHaMHd MECTHOTO CaMOYIpaBJICHUs
Cankr-IlerepOypra;

IpoBe/ieHUuEe O0CIe0BaHMs YCIOBHM >KM3HM HECOBEPLICHHOJIETHETO TpaXkaHUHA, B
OTHOIIEHUH KOTOPOTO BO3HMKIIM PA3HOIIACHS MEXY POIUTENSIMU IO BOIIPOCAM, KAaCAIOUIUMCS
€ro BOCIHTaHMUS M 00pa3oBaHUs MPOXKHMBAHHS HECOBEPILIEHHOJETHEr0 U COCTaBIeHHE AKTa
o0cienoBaHUSl yCIIOBUI ’KM3HM HECOBEPILIEHHOJIETHErO I'pa)</JlaHWHA, B OTHOIIEHHH KOTOPOTO
BO3HUKJIM Pa3HOIIACHSl MEXKIY POAMTENSAMHU II0 BONPOCAM, KAacCAlOUIMMCS €ro BOCIMTAHUA U
oOpa3zoBaHus;

HOJArOTOBKAa OTBETa (IMMCbMA) O pa3pelieHUH pa3Horjacuii Ju00 O HEBO3MOXHOCTH
paspelieHns pa3HoriIacuii 1o BOIPocaM, KacaroLIMMCs BOCIIUTaHUS M 00pa30BaHus JETEH.

perucTpanys U HarpaslieHHE (BpydeHHE) 3asBUTEIIO OTBETa (MHUChbMa) O pa3pelieHuu
pasHorIacuil MO0 O HEBO3MOXKHOCTH DPA3pEIICHUs] Pa3HOIIACUN IO BONPOCAM, KacaroIUMCs
BOCIIUTaHMS U 00pa3oBaHUA JAeTel.

3.2. Tlpuem 3asBrIeHWsT W JOKYMEHTOB, HEOOXOAWMBIX U TPEIOCTABICHUS
roCy/1apCTBEHHON yCIIyTH.

3.2.1. CoOwitust (ropumuueckne (aKTel), SBISIONIMECS OCHOBaHWEM IS Hadvaja
a/IMUHUCTPATUBHOM MpOLEAYpPbI: MOCTYIUIEHHE (TIOCPEACTBOM JIMYHOTO OOpaIleHus 3asBUTES,
oOpailleHusi 3asBUTENS B AJIEKTPOHHOW ¢opMe MO0 MOCPEACTBOM OpraHu3aluii MOYTOBOM
CBSI3M) B OpraH MecTHOro camoymnpaieHus Cankrt-IlerepOypra 3asBieHHs O pa3peleHUd
Pa3HOIVIACMM M TpUJIaraeMblX JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 AJIMHUHHCTPAaTUBHOIO
pernamenTa (anee — KOMIUIEKT IOKYMEHTOB).

3.2.2. OTBeTCTBCHHBIM 3a BBINIOJHEHUE AaIMHUHHCTPATUBHOW MPOIEIYPHl SBISIETCS:
CHELHAINCT opraHa MectHoro camoymnpanieHusi Cankr-lIlerepOypra, OTBETCTBEHHBIN 3a MpHEM
3asBJICHUS U TOKYMEHTOB, HEOOXOUMBIX JIJIS IPEAOCTaBICHUS FOCYIapCTBEHHON YCIyTH.

3.2.3. CopepxaHue W  TNPOJODKUTEIBHOCTh  BBIOJHEHHUS  aJMUHUCTPATUBHOM

MIPOIIETYPHI.



Crenpanuct oprana MectHoro camoynpasienuss Cankr-IlerepOypra, OTBETCTBEHHBIH 3a
IpUeM 3asBICHHUS M JOKYMEHTOB, HEOOXOAMMBIX IJIsi TPEJOCTaBICHHUS TOCYJapCTBEHHOM
YCIIyTH, IpU 0OpaIeHNH 3asBUTENCH B Opran MecTHOro camoymnpanienus: Cankr-IlerepOypra:

orpezesnseT npeaMeT oOpalleHus;

YCTaHABJIMBAET JINYHOCTh 3aBUTENS U €T0 ITOJIHOMOYHS;

KOHCYJBTHUPYET 3asBUTENss O TMopsaake odopmieHuss 3asBIEHUS U  IPOBEPSET
NpaBWIBHOCTE ero odopmieHus. [lo mpocbOe 3asBUTENs, HE CIOCOOHOTO IO COCTOSIHUIO
3I0pOBbsl TUOO B CHJIy UHBIX MPUYUH COOCTBEHHOPYYHO OGOpPMUTH 3asiBICHUE, 3asBICHUE
MOXET  OBbITh  O(QOPMIIGHO  CIEIHATUCTOM  OpraHa  MECTHOTO  CaMOYIPaBIICHHS
Cankr-IlerepOypra, OTBETCTBEHHBIM 3a IpPHUEM JOKYMEHTOB, O Y€M Ha 3asBJICHHUM [EIaeTcCs
COOTBETCTBYIOILIAs 3AIUCH;

MIPOBEPSIET HAIMYUE JOKYMEHTOB U JIa€T UX OICHKY Ha MPEeIMET COOTBETCTBUS MEPEUHIO
JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 AJMHHHUCTPaTHUBHOIO pEIJIAMEHTA, OIpPEIEIIsIeT
HEOOXOIUMOCTh OCYILIECTBICHHS MEXBEIOMCTBEHHBIX 3alIPOCOB, O YEM Ha 3asBJICHUU JIETACTCS
COOTBETCTBYIOILIAs 3AIUCH;

B cioyyae HEOOXOJUMOCTM  HANpaBIIEHUS  MEXKBEIOMCTBEHHBIX  3alpoOCOB B
WCIIOJIHUTENIbHBIE OpraHbl ToCynapcTBeHHOM Biactu (opranuzaiuu) Cankrt-IlerepOypra o
MPEIOCTaBIEHUU HEOOXOIMMBIX CBEACHUN (JOKYMEHTOB), a TaKXke MOJy4eHHe OTBETOB Ha HHX
(ranee — MEXBEIOMCTBEHHBIM 3ampoc) MepeAaeT KOMHMI 3asBICHUS C OTMETKOH O
HEOOXOJUMOCTH TMOATOTOBKH MEKBEJOMCTBEHHBIX 3aIIPOCOB CHEIHAIUCTY OPraHOB MECTHOTO
CaMOYTIPaBJICHUs, OTBETCTBEHHOMY 3a IMIOATOTOBKY M HAaINpaBJICHHE MEXBEIOMCTBEHHBIX
3alpocoB, a TaKXKe IOJy4YeHHEe OTBETOB HAa HUX, B TOM YHCIIE€ C HCIOJB30BAHHUEM EIMHON
CUCTEMBI MEXBEIOMCTBEHHOT'O JIEKTPOHHOI'O B3aUMOJICHCTBHUS;

¢bukcupyer ¢pakT npuemMa JTOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 AJIMHHHCTPATUBHOTO
periameHTa , B )KypHaJle perucTpaluu,

nepenaeT KOMIUIEKT JOKYMEHTOB 3asBUTENS IS NPUHATUS PEHICHHS CIELHUATUCTY
opraHa MecTHoro camoympanieHus Caskt-lIlerepOypra, OTBETCTBEHHOMY 3a IIOJITOTOBKY
pElIeHUs O MPEAOCTABICHUH MEP COIUATbHOU MOAIEPHKKH.

Crneuunanuct oprana MectHoro camoynpasiieHusi Cankr-IlerepOypra, OTBETCTBEHHBIH 3a
npueM 3asBICHHUS M JOKYMEHTOB, HEOOXOIMMBIX JJisi TPEIOCTaBIECHUS TOCYIapCTBEHHOMN
yCIIyTH, TOCPeICTBOM MHOrO(pyHKIIMOHAIBHOTO LIEHTpPa!

MONTy4yaeT KOMUHU JOKYMEHTOB U peecTp IOKYMEHTOB W3 MHOToQyHKIIMOHATIHLHOTO
LEHTpa:

a) B DIEKTPOHHOM BHJE (B COCTaBe IMaKETOB »JIEKTPOHHBIX JeJ MoydaTenen
roCy/IapCTBEHHOU yCIIyTH);

0) Ha OyMakKHBIX HOCUTENSAX (B ClIy4yae HEOOXOAMMOCTH OO0sI3aTEIBHOTO MpPEeCTaBICHUS
OpUTHHAJIOB IOKYMEHTOB);

MIPOBOJIUT CBEPKY peecTpa TOKYMEHTOB C MPEACTaBICHHBIMU JOKYMEHTAMU, ONPEIEISIET
HEOOXOUMOCTh OCYIIECTBIIEHUS MEXBEJIOMCTBEHHBIX 3allPOCOB B HCIIOJIHUTEIbHBIE OpTaHbl
rocynapctBeHHoU Biactu CankT-IlerepOypra, opransl rocy1apCTBEHHOM BIACTH (OpraHU3AIIH )
cyosekToB Poccuiickoit deneparuu, Apyrux TOCYAapCcTB, O YeM Ha 3asSBICHUU JIETAETCS
COOTBETCTBYIOIIIAs 3aIUCh;

MPOBEPSIET HAJTMYKE JOKYMEHTOB U JIa€T MX OICHKY Ha MPEAMET COOTBETCTBHUS TIEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B MyHKTaXx 2.6 AJIMUHUCTPATUBHOTO periaMeHTa, OMpeaeNseT
HEO0OXOIUMOCTh OCYILIECTBICHHUSI MEKBEJOMCTBEHHBIX 3allPOCOB, O YEM Ha 3asBJICHUU JIEaeTCs
COOTBETCTBYIOIIIAs 3aIKCh;

B cllyyae He0OXO0IMMOCTH HalpaBIeHHs] MEXBEIOMCTBEHHBIX 3allpOCOB MEPEAAET KOMHUIO
3aBJICHUS C OTMETKOM O HEOOXOJWMOCTH TMOATOTOBKH MEKBEJOMCTBEHHBIX 3aIlpOCOB
CHEIHAJIUCTy opraHa MecTHoOro camoynpasieHusi Cankrt-lIlerepOypra, OTBETCTBEHHOMY 3a
MOATOTOBKY M HAINpaBJICHHUE MEKBEJIOMCTBEHHBIX 3alpPOCOB, & TAKKE MOJIy4YeHHE OTBETOB Ha
HUX;



¢ukcupyer (akr mnpuema OKYMEHTOB, YKa3aHHBIX B MyHKTaXx 2.6 HacTOSIIUX
MeTtoanueckux peKOMEHAIUM, B )KypHaJe perucTpaluu;

nepefaeT KOMIUIEKT JOKYMEHTOB 3asBUTENS Ui NPHUHATHS PELICHHUS CIEIHATUCTy
opraHa MectHoro camoymnpasieHus Caunkr-IlerepOypra, OTBETCTBEHHOMY 3a IOJITOTOBKY
pELICHHs O MPEJOCTABICHUN MEP COLMATBHOMN MOIICPIKKH.

3.2.4. KpurepusMu HpUHATHS pELICHHUS B paMKax aJIMHUHHMCTPATUBHOW IPOLEAYpHI
SIBIISICTCSA: COOTBETCTBUE 3aSIBJICHUS U KOMILJIEKTa JOKYMEHTOB, NPEIyCMOTPEHHBIX HACTOSIINM
AJIMUHUCTPAaTUBHBIM PETIaMEHTOM.

3.2.5. Pe3ynbraT aAMMHUACTPATUBHON MPOLIEAYPHI:

nepeaaya CeluaIicTOM OpraHa MECTHOI'O CaMOYIIPABJICHUS, OTBETCTBEHHBIM 3a IPUEM
3asBICHUSI M JIOKYMEHTOB, HEOOXOAMMBIX JJsi TPEAOCTABICHHUS TOCYNAapPCTBEHHOW YCIYTH,
3a8BJICHUA W KOMIUIEKTa JOKYMEHTOB CIELHAIUCTy OpraHa MECTHOIO CaMOYIpaBJICHUs
Cankr-IlerepOypra, OTBETCTBEHHOMY 32 MOJTIOTOBKY MEXKBEIOMCTBEHHBIX 3allpOCOB, U
CHEeLMAINCTy OpraHa MecTHoro camoymnpasieHusi Cankt-IlerepOypra, OTBETCTBEHHOMY 3a
paspeuieHne pa3HOTIIACHH MEXIy pPOJUTEISIMH IO BOIPOCAaM, KAaCAIOIUMCS BOCIUTAHHUS H
0o0pa3oBaHus JIeTel U MOATOTOBKY OTBETA 3asIBUTEIIIO.

3.2.6. Crioco6 ukcanuu pe3yapTara BBITOJTHEHHUS aIMUHUCTPATHBHOM MPOIETYPHI:

perucrpanus 3asBjICHUs U TOKyMEHTOB B )KypHaJIe PErHCTPaLUU.

[TpomoKUTETPHOCTh AMUHUCTPATHBHOM MPOLIEAYPHI HE TOJIKHA MTPEBHIIATh 1 1eHb.

3.3. IloaroroBka M HampaBlIeHUE MEKBEIOMCTBEHHBIX 3alPOCOB O IPEIOCTaBICHUU
JOKYMEHTOB, HEOOXOJMMBIX I MPEJOCTaBICHUS TOCYIapCTBEHHOW YCIYTH, HAaXOAALIMXCS B
pacropsKeHUH HMHBIX OPraHOB TOCYJapCTBEHHON BJACTH M OpraHM3aluid, B TOM 4YHCIE C
HCTIOJIb30BAHUEM EMHOM CHCTEMbI MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOICHCTBUSI.

3.3.1. CoOwiTust (topuauyeckue (QaxThl), SBISIOIMIMECS OCHOBAaHUEM [UIsl Hadyala
aJIMUHUCTPATUBHOM MPOIETYPHI: yCTaHOBJICHHE HE00X0IMMOCTH HarpaBJICHUS
MEXBEJJOMCTBEHHOTO 3allpoca IpU IpHEME JOKYMEHTOB 3asBHUTENs, IOJIy4Y€HHE KOMHUHU
3asiBJICHHS C COOTBETCTBYIOLIECH 3alUCBhIO CIEHUATMCTOM OpraHa MECTHOTO CaMOYIpaBlE€HUS,
OTBETCTBEHHBIM 3a MOJTOTOBKY, HAallpaBJIeHME MEKBEIOMCTBEHHBIX 3allpoCOB M TMOJIy4YEeHUE
OTBETOB Ha HUX, OT CIEIHAJICTa OPraHa MECTHOTO CaMOYIIPABJICHHUS, OTBETCTBEHHOTO 32 IPHEM
3asBJICHUS U JOKYMEHTOB, HEOOXOIMMBIX JUIsS IPEIOCTABIEHHS FOCY1apCTBEHHON YCIIyTH.

3.3.2. B pamMkax aJMUHUCTPAaTUBHOM MNpOLENYypbl CHELHAIUCT OpraHa MECTHOIO
caMOyTIpaBJIeHHsI, OTBETCTBEHHBIH 3a MOATOTOBKY, HAIIPABJICHHE MEKBEIOMCTBEHHBIX 3alpPOCOB
¥ TIOJTy9Y€HUE OTBETOB Ha HUX, OCYIIECTBIISIET CIICAYIONINE aIMUHUCTPATHBHEIE JICHCTBUS:

OIpeliesIieT COCTaB JOKYMEHTOB (HMH(pOpMAIMM), TMOAJSKAMINUX TOJYy4YEeHHIO I10
MEKBEJOMCTBEHHBIM 3allpocaM, ¥ OpraHbl (OpraHu3aluu), B KOTOpPBIC JIOJKHBI OBITh
HalpaBJIeHbl MEXBEJOMCTBEHHBIE 3aIIPOCHI;

MOJITOTABIIMBAET TPOEKTHI MEKBEJOMCTBEHHBIX 3allpOCOB, B TOM dmcie B (opme
3JIEKTPOHHOI'O JIOKYMEHTA,

MPEJCTAaBIseT TPOEKTHl  MEXKBEJOMCTBEHHBIX  3allpOCOB  HA  MOJIKNCH  JIKILY,
YIIOJIHOMOYEHHOMY  MOJIMUCHIBaTh ~ MEXKBEJOMCTBEHHBIE  3allpOChl, B TOM YHUCIE C
UCTIOJIF30BaHUEM AJIEKTPOHHOM TIOIIHICH;

HanpasisieT MexxBeioMcTBeHHbIe 3anpockl B: K3AI'C; Komurer no o6pa3zoBanuio;

MOJTy4YaeT OTBETHI HA MEKBEIOMCTBEHHBIE 3aITPOCHI,

aHAJM3UPYET TOKYMEHTHI (MH(OpMAaIHio), MOJyYeHHbIE B PAMKaX MEKBEIOMCTBEHHOTO
B3aUMOJICHCTBHS (OTBETH HA MEKBEJOMCTBEHHBIE 3alIPOCHI), HA COOTBETCTBHE HAIIPABICHHOMY
MEKBEJIOMCTBEHHOMY 3aIpocCy;

nepeaaeT TOJYYeHHBbIC TOKYMEHTHl (MH(pOpPMAIHIO), CIENUATUCTy OpraHa MECTHOTO
caMOYyTIpaBJIeHHs], OTBETCTBEHHOMY 3a MOATOTOBKY OTBETa O Pa3peIleHUH Pa3HOTIACUN MEXIY
POIMTEISIMH IO BOIIPOCAM, KacaloIIMMCsI BOCIIUTAHHSI X 00pa30BaHHUS IETEH.

MesxBeZJOMCTBEHHBIH 3a1poc J0JKEH COJIEpKaTh CIEYIOLINe CBEACHUS:
HalMEHOBaHME OpraHa (OpraHu3aliy), HAPaBJIAIOLIET0 MEXXBEJOMCTBEHHBIH 3a1poc;



HaMMEHOBaHME  opraHa  (OpraHu3auu), B  aapec  KOTOPOro  HaIpaBlseTCs
MEKBEJOMCTBEHHBIN 3aMpoc;

HAaUMEHOBAHME YCIYIM, JJs IPENOCTABIECHUS KOTOPOM HEOOXOIUMO IpEACTaBICHUE
IoKkyMeHTa u(uiau) uHpopManuu, a Takke, eclid uMeeTcs, HoMmep (UAeHTU(UKATOp) TaKou
YCIIyTU B PEECTPE FOCYAAPCTBEHHBIX YCIYT WIN PEECTPE MYHUIIMIAIBHBIX YCIIYT;

yKa3aHWe Ha IMOJIO)KEHHUS HOPMATHBHOTO IIPABOBOTO aKTa, KOTOPBIMU YCTaHOBJIIEHO
npecTaBiIeHre JOKyMeHTa H(Win) HH(pOpMaIuK, He0OXOAUMBIX JIJIsl IPEIOCTABICHUS YCIYTH, U
yKa3aHHe Ha PEKBU3UTHI JAHHOTO HOPMAaTUBHOTO MPABOBOT0 aAKTa,

CBEIEHUS, HEOOXOIUMBIE Ui TPEICTaBICHUS JOKyMEeHTa u(Wiu) HH(pOpMaIuy,
YCTaHOBJICHHBIE HACTOSIIMMH MeTOINYEeCKUMU pEKOMEHIAIUSIMH;

KOHTaKTHasi HH(POpMAaIus ISl HAalPaBJICHUs OTBETa HAa MEKBEJIOMCTBEHHBIN 3aI1poC;

JaTa HalpaBJICHHWsS MEXBEIOMCTBEHHOIO 3alpoca W CPOK OKUIAeMOro OTBEeTa Ha
MEKBEJOMCTBEHHBIN 3aIpOC;

dbamunus, uMs, OTYECTBO U JOJDKHOCTH JIMIA, IOJITOTOBUBIIETO W HANpPaBUBIIETO
ME)XBEIOMCTBEHHBIN 3aIIPOC, €ro MOANKCH, B TOM YHCIIE IEKTPOHHAs MOJAINUCH, a TAKXKE HOMEP
ciyxeOHoro TenedoHa U(WiIK) aapec YMEKTPOHHOM MOYTHI JAHHOTO JIMIA JJIS CBS3H.

MexBeJOMCTBEHHBIN 3aMPOC HAMPABISAETCA:

MIOCPEICTBOM pEeruoHaNbHOM CUCTEMBI MEXBEJIOMCTBEHHOTO AIIEKTPOHHOTO
B3aumoeiictBus Cankr-IlerepOypra (nanee - PCMOB);

0 3JIEKTPOHHOM MOYTe;

MHBIMU CIIOCO0aMM, HE IPOTUBOPEYALIUMH 3aKOHOIaTEIbCTBY.

JlaToli HampaBlIeHHS MEXKBEJOMCTBEHHOIO 3alpoca CUMTaeTcsl JaTa perucTpanuu
UCXOJAIIero 3ampoca cucreMoi ymnpaeineHus PCMOB, nubo nmata OTHpaBKH JTOKYMEHTa C
MEXBEJIOMCTBEHHBIM ~ 3allpOCOM [0  JJEKTPOHHOW moute. B cinydyae HampaBieHUs
MEKBEJJOMCTBEHHOTO 3alpoca WHBIMH CIIOCO0AMHU, TMPEAYCMOTPEHHBIMH 3aKOHOAATEIHbCTBOM,
JTHEM HAIpaBJICHHs MEKBEJOMCTBEHHOTO 3aIIPOCa CUUTAETCS J1aTa IOYTOBOTO OTIIPABJICHHUS.

3.3.3. [IpoaomKUTENbHOCTh aIMUHUCTPATUBHOM MPOIEAYypbl COCTABIsAET OJMH paboumii
JeHb (TpU YCIIOBHM HCIOJb30BAHUS €IMHOW CHCTEMbl MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICHCTBUSL M TMOAKIIOYAEMbIX K HEH pPETMOHANBHBIX CHCTEM MEXBEIOMCTBEHHOIO
3IIEKTPOHHOTO B3aUMO/ICHCTBHS).

B cnyuae HampaBiieHHsT OpPraHoM MECTHOTO CaMOYIPABIIEHUS MEXBEIOMCTBEHHBIX
3allpoCcOB B OpraHbl TOCYIAapCTBEHHOW BiIAacTH (opraHu3anuu) cyObekToB Poccuiickoit
@denepaiiil ¥ WHBIX TOCYAApCTB, MECTHBIE aJIMUHHUCTPAIM MYHHIMIAIBHBIX 00pa3oBaHUN (B
TOM 4HClIe MHBIX CyObekToB Poccuiickoil ®enepanuu) u mosiydyeHHs OTBETOB Ha HUX CPOK
MPEIOCTABIIEHUSI TOCYJApCTBEHHOM YyCIyrM MOXeT OBIThb YBEIWYEH B COOTBETCTBUU C
JIeMCTBYIOIUM 3aKOHO/1aTEIIbCTBOM.

[Ipu oTcyTCTBUM KCIIOJIB30BAHUS €IMHOM CHCTEMbI MEKBEOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJICHCTBUS U TMOAKIIOYAEMbIX K HEHW pPEerHOHAJIBHBIX CHCTEM MEXBEIOMCTBEHHOIO
AIIEKTPOHHOI'O B3aUMOJICHCTBUS MOJATOTOBKA, HANPABIEHUE MEXXBEIOMCTBEHHBIX 3allpOCOB U
MIOJIyUEHUE OTBETOB Ha HMX OCYILECTBISETCS B COOTBETCTBMM €O CcTaTbel 7.1 DenepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuy MpeIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIUNATBHBIX YCIyr», a Takke [lopsakoM MeXBEIOMCTBEHHOTO0 HH(OPMAIIMOHHOTO
B3aUMOJICHCTBHS TPH TPENOCTABICHUH TOCYIApCTBEHHBIX W MYHUIMIIAIBHBIX  YCIyT
UCTIOJIHUTENIHBIMUA  OpraHaMu rocyaapctBeHHoi Bnactu Cankr-llerepOypra u opraHamu
MecTHoro camoympasienuss B Caunkr-IlerepOypre, a Takke yCIyr ToOCyAapCTBEHHBIX
YUPEXKACHUH, TOJBEIOMCTBEHHBIX HCIIOJHUTEIBHBIM OpraHaM ToCyAapCTBeHHOM BinacTi CaHKT-
[leTrepOypra, u JOpyrux opraHu3anuii, B KOTOPBIX pa3MellaeTcsi rocyJapCTBEHHOE 3a/aHue
(3axa3), yTBepkAeHHbIM mnocTtaHoBieHueM I[IpaBurtensctBa Cankrt-IletepOypra ot 23.12.2011
No 1753 (nanee - [Topsimok).

Cpok TOArOTOBKM M HalpaBlieHHs OTBETa HA MEXBEJOMCTBEHHBIH 3ampoc B
cooTBeTcTBUU ¢ [lopsiikoM He MOKET MpEeBBIIATh MATH PabOYMX JHEH IMOcie MOCTYIUICHUs
MEXXBEOMCTBEHHOTO 3a1poca.



3.3.4. AIMUHHCTpAaTUBHAS MPOLIEAYPA OCYIIECTBISIETCS CIIEUATNCTOM OpraHa MECTHOTO
caMOYIpaBJIeHUs, OTBETCTBEHHBIM 3a MOATOTOBKY, HaIllpaBJIEHUE MEKBEJOMCTBEHHBIX 3alIPOCOB
U TOJIy4Y€HHE OTBETOB HA HUX.

3.3.5. Kpurepuem mnpuHSATUS pelIeHHs B paMKaX aJIMUHUCTPATUBHOM MPOLEAYpbI
SBIISICTCS OTCYTCTBHE B IIPE/ICTABICHHOM 3asBUTEIEM KOMILIEKTE HOKYMEHTOB, JOKYMEHTOB,
YKa3aHHBIX B MYHKTE 2.6 AAMHUHHCTPATUBHOIO PEraMeHTa.

3.3.6. Pe3ynpTaroM aaMHMHUCTPATHBHOW IPOLEAYpPHI SBISETCS IMOIYYEHHE OpraHaMu
MECTHOI'O CaMOYMpPAaBIEHUS TOKYMEHTOB M MH(OPMAaLIUU, KOTOPbIE HaXOIATCS B PACIIOPSHKEHUN
UHBIX UCIIOJIHUTEIBHBIX OPraHOB, (efepabHBIX OPIaHOB MCIOJIHUTEIBHOW BIACTH UM OPraHOB
rOCYy/IapCTBEHHBIX BHEOIOKETHBIX (POHIOB, OPraHOB MCIIOJIHUTEIBHOM BJIACTH CYOBEKTOB
Poccniickoit ®Penepauuy M OPraHOB MECTHOIO CAMOYIPABJICHUS, IIOABEAOMCTBEHHBIX WM
OpraHu3alil ¥ UHBIX OpPTaHU3AlMMi, U KOTOpbIE 3asBUTEIb BIIPaBE MPEJICTaBUTh, yKa3aHHBIX B
IYHKTE 2.6 AIMUHUCTPATUBHOI'O PETrJIaMEHTA.

3.3.7. CrocoboM ¢uKkcauu pe3ynbTaTa BBIIIOJIHEHHUS aJIMHUHHCTPATUBHOW MPOIETYPhI
SBIISICTCS PETUCTpAIMsl 3alpoca W OTBETAa Ha 3alpoc B MH(POPMAIMOHHOW CHUCTEME OpraHa
MecTHOro camoymnpanienus: Cankr-IlerepOypra.

3.4. O0men ciyxeOHON HMH(DOpMAIME MEXAy OpraHaMH MECTHOTO CaMOYIPAaBICHUS
Cankr-IlerepOypra;

3.4.1. CoObrtust (ropunudeckue (akThl), SBISIONUECS OCHOBAaHHWEM IS Hadaia
aIMUHUCTPATUBHOW TPOLEAYpPHI: TOCTYIUICHUE 3asBICHUS M KOMIUJIEKTAa JIOKYMEHTOB
CHENHAINCTy Oprana MectHoro camoympasieHusi Cankt-IlerepOypra, OTBETCTBEHHOMY 3a
paspelieHue pa3HOTJacuil MEXAY POAUTEISIMU IO BOINPOCAM, KACAIOUIMMCS BOCHUTAHUS U
00pa3oBaHUs JIETeH U MOATOTOBKY OTBETA 3asBUTEIIIO.

3.4.2. OTBETCTBEHHBIM 3a BBINOJIHEHUE aJIMHUHHMCTPATUBHOW MPOLETYPHl SBISETCS:
CHENHMAINCT OpraHa MecTHoro camoynpasieHus Cankr-IlerepOypra, OTBETCTBEHHBIH 3a
pa3pelleHue pa3HOTNacuil MeXAYy POAUTEISIMH IO BOIPOCaM, KacCaroIIUMCS BOCIUTAHUS U
00pa3oBaHUs JIETeH U MOATOTOBKY OTBETA 3asBUTEIIIO.

3.4.3. CopepxaHue U  TNPOJODKUTEIBHOCTh  BBIIOJHEHUS  aIMUHHCTPATUBHOU
IPOIIETYPHI.

Crienmanuct oprana MecTHoro camoymnpanienus Cankr-IlerepOypra, OTBETCTBEHHBIH 3a
paspelnieHne pa3HOTIIaCUi MEXIy POJUTENSIMU TI0 BOMPOCAM, KAaCAIOIIUMCSI BOCIIUTAHHS |
00pa3oBaHus JIeTel U MOATOTOBKY OTBETA 3asBUTEIIO:

YCTaHABJIMBACT, UMEETCS JIM Ha TEPPUTOPHH OpPraHa MECTHOTO CAMOYIPABIECHHS MECTO
KHUTEIbCTBA WIM MECTO NpeObIBaHMs Y peOeHKa (aeTeil), B OTHOIIEHUN KOTOPOTO(bIX) BO3HUKIIH
pasHorIIacusi MEXIy POTUTENSIMH TI0 BONPOCAaM, KacalomMMCS ero (MX) BOCIHTAHHS |
00pa30BaHUsl U OCYILECTBISET IMPOLEAYpPY, YKa3aHHYIO B IyHKTe 3.4 AJIMUHHCTPATUBHOTO
periaMeHTa;

B Cllyyae eciaM peOeHOK (IeTH) MMeeT MECTO KMTEIbCTBAa WM MECTO NMpeObIBaHUS Ha
TEPPUTOPUM  OpraHa MecTHOro camoympasieHus Cankr-IleTrepOypra B KOTOpO€ MOCTYITHIIO
3asBJIEHHME M JOKYMEHTbI, a (DaKTHYEeCKH NPOKMUBACT(IOT) HAa TEPPUTOPUU JPYrOro OpraHa
MecTHOTO camoympasiienusi Cankt-IlerepOypra:

CHELHATUCT TOTOBUT 3allpOC B OpraH MecTHOro camoymnpaninenus: Cankr-IlerepOypra Ha
TEPPUTOPUU KOTOPOTO peOeHOK (JeTH) (aKTUYECKH NPOXKHUBAET(I0T) UIs TPOBEACHUU
IpoIeyphl, YKa3aHHOW B MyHKTE 3.4 AJIMUHUCTPATUBHOTO PETIaMeHTa;

MIOJIIMCHIBAET 3aIpoc;

¢ukcupyer (pakT OTHpaBKU 3ampoca W KONHMM JTIOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.6
AJIMHHUCTPAaTHUBHOTO PETrJIaMeHTa, B XKYpHAJIE PETUCTPAIIHIH.

3.4.4. KpurepussMu NpUHATHS pELICHUS B paMKax aJIMHUHHMCTPATUBHOU IPOLEAYpHI
SIBIISIETCS: YCTAHOBIICHHE (DaKkTa HAJMYMS HA TEPPUTOPHH OpPraHa MECTHOTO CaMOYIIPABJICHUS Y
pebeHka (aereil) B OTHOIIEHUH KOTOPOTO(bIX) BO3HUKIIM PA3HOITIACUS MEXIY POIUTENSIMHU IO
BOIIPOCaM, KacaroumuMmcs ero (MX) BOCIHUTAHHUS M 00pa30BaHUS MECTa JKUTEIhCTBA WU MeECTa
npeObIBaHMS, a TAKXKE MECTO ero (MX) (PaKTHUECKOTO MPOKUBAHHUS.



3.4.5. Pe3ynbraT aAMMHUCTPATUBHON MPOLIEAYPHI:

HaIpaBJIEHUE 3ampoca B OpraH MECTHOTO CaMOYIPaBJICHHS Ha TEPPUTOPHUH KOTOPOTO
pebeHoK (1eTH) (hakTHYeCKH MPOKUBACT(IOT).

3.4.6. Crioco6 ¢ukcanuu pe3ynbTaTa BbIIOIHEHHUS aIMUHUCTPATUBHOM MPOLIETYPHI:

perucTpanms 3arnpoca B )KypHalie perucTparim.

[TponomKUTET HOCTD AAMUHUCTPATUBHON MPOLEAYPHI HE JIOJKHA MPEBBIIIATH 3 THS.

3.5. IlpoBenenne o0Cie0BaHUS YCIOBUN KU3HU HECOBEPILIEHHOIETHETO IPaXKIaHUHA, B
OTHOIIEHUH KOTOPOTO BO3HUKIIMA PA3HOINIACHUS MEXY POIMUTEISIMHU MO BOMPOCAM, KacatoIIUMCS
€ro BOCIHTAHHUS W 00pa3oBaHUs NMPOKUBAHHUS HECOBEPIICHHOJETHETO M COCTaBJIeHHE AKTa
o0cie0oBaHUSl YCIOBUI KM3HU HECOBEPIICHHOJIETHErO Ipa)KIaHWHA, B OTHOLIEHUH KOTOPOIO
BO3HHUKJIM PA3HOTJIACHS MEXIY POAMTEISIMA 1O BOIPOCAM, KACAIOIIUMCS €r0 BOCHUTAHUS H
o0OpazoBaHwUs.

3.5.1. CoObitus (ropunumueckue (axTel), SBISIONIMECS OCHOBAaHHMEM ISl Hadaia
aJMUHHCTPATUBHOU MPOLEAYPHI:

NOCTYIUICHNE 3asiBICHUS M KOMIUIEKTa JOKYMEHTOB CIICIHAIUCTY OpraHa MECTHOTO
camoynpasnenusi Cankt-IlerepOypra, OTBETCTBEHHOMY 3a pa3pelIeHUE PA3HOTIACUNA MEXAY
POIUTEISIMH IO BOIPOCAM, KAaCAIOIIUMCS BOCIIUTaHUS 1 00pa30BaHUs JIETeH;

MOCTYIJIEHUE BHYTPUBEAOMCTBEHHOTO 3apoca.

3.5.2. OTBeTCTBEHHBIM 3a BBINOJIHEHUE AaIMHUHHCTPATUBHOW MPOIEIYPHl SBISETCS:
CHEIMAIUCT OpraHa MecTHOro camoympaBienus Cankt-lIlerepOypra, OTBETCTBEHHBIH 3a
paspeuieHne pa3HOTIACUi MEXIy POAUTENSIMH IO BONPOCAM, KAaCaIOIUMCS BOCIUTAHHUS H
o0pa3oBaHus IeTel U MOATOTOBKY OTBETA 3asIBUTEIIIO.

3.5.3. Copepxanre ¥ TPOAOHKHTEIBHOCTh  BBHIMIOJHCHHS  aIMUHUCTPATUBHOM
POLEIYPHI:

CHENHAIHNCT OpraHa MectHoro camoymnpasieHusi Cankr-IlerepOypra, OTBETCTBEHHBIN 3a
paspelieHue pa3HOTJacuil MEXAY POAUTEISIMU IO BOIMPOCAM, KACAIOUIMMCS BOCHUTAHUS U
o0pa3oBaHus JIeTel U MOATOTOBKY OTBETA 3asIBUTEIIO:

3.5.3.1. Beixoqur B agpec MO MECTy  JKUTEIbCTBA  (HAXOXKIEHUS)
HECOBEPIICHHOJETHEro(MxX) pebeHKa (nereil) B  OTHOMIEHUH KOTOPOTO(BIX) BO3HUKIHU
pasHorJacHsi MO BOIIPOCaM, KacarolMMCs BOCIUTaHHMS M oOpa3oBaHUsS JeTed, B TeueHue 14
JTHEW CcO JHS MOJyYeHHsl 3asBJICHUS U KOMIUIEKTa JJOKYMEHTOB, JJISl TPOBEJCHUS 00CIIeIOBAHUS
YCIIOBUM KM3HU peOeHKa,

3.5.3.2. IlpoBoauT 0Ocne0BaHUE U BBISIBIISET:

YPOBEHb 00€cIeyeHNsl OCHOBHBIX NOTpeOHOCTEH pedeHKa;

COCTOSIHME 3/I0pOBBS: 00INasi BU3yajbHAs OIEHKA YPOBHs (DU3MUECKOTO Pa3BUTHS U €TO
COOTBETCTBHE BO3pacTy peOeHKa, Hauuuue 3a0oieBaHuiM, OCOOBIX MOTpeOHOCTEH B
MEIUIIUHCKOM  OOCITY’)KUBAaHHH, JIGKAPCTBEHHOM  OOECIICYeHHH; HAJIM4YHe IPU3HAKOB
buznyeckoro u (WIM) ICUXUYECKOTO HACUIIHS HaJl peOCHKOM;

BHEIIHWH BHI COOJIIOJICHWE HOPM JIMYHOW TUTHEHBI peOCHKa, HalM4WMe, KauyecTBO H
COCTOSIHUE OJIeK/Ibl U 00YBH, €€ COOTBETCTBHE CE30HY, a TAK)Ke BO3pACTy M MOy peOeHKa U Tak
nanee;

COLlMAJIbHAS aJanTalysa: HaJlW4yhe HaBBIKOB OOLICHUS C OKPY)KAIOIIUMH, HAaBBIKOB
CaMOOOCITY’)KHBaHUSI B COOTBETCTBHHM C BO3PAaCTOM M HHIUBHIYAJbHBIMH OCOOCHHOCTSIMU
pa3BUTHs peOeHKa, aJleKBaTHOCTb MOBECHHS peOeHKa B Pa3IMYHON 00CTaHOBKE U TaK Jlasiee;

BOCIIUTaHHE M oOpa3zoBaHHUE: (popmMa OcBOEHHUSI 00pa30BaTENbHBIX MPOrpaMM, MOCEIIEHUE
00pa30BaTEeNbHBIX YUYPEXKJIEHHH, B TOM YHUCIE YUYPEKIECHUH IOMOIHUTENBHOTO O00pa3oBaHM
JeTel; ycnexu U MNpobjJeMbl B OCBOGHHH OOpa30BAaTENbHBIX IPOrpaMM B COOTBETCTBHM C
BO3PACTOM M HMHIUBUAYaJbHBIMH OCOOCHHOCTSAMH DPa3BUTHUSA peOEHKa; peXUM THS peOeHka
(peXUM CHa, THTaHUS, WX COOTBETCTBHE BO3PACTy M WHAMBHIYaTbHBIM OCOOCHHOCTSIM),
OpraHu3zaiysi CBOOOJHOrO BpEMEHHU M OT/bIXa peOeHKa; HaJluyue pa3BUBarolleld n oOyvaroei
Cpelibl;



obecrieyeHne O€30MaCHOCTH: OTCYTCTBHE JIOCTyNa K OINAcCHBIM THpeAMeTaM B OBITY,
MeIMKaMeHTaM, 3JeKTpornpuOopam, rady M T.I., PUCK HaHeceHHs pPEeOCHKY Bpeda Kak B
JIOMAIIIHUX YCJIOBUSIX, TAK U BHE 10Ma;

YIIOBJIETBOPEHHE IMOLMOHANIBHBIX OTPEOHOCTEN peOEHKA;

CEMENHOe OKpYKEHHE PEOEHKa,

COCTaB CEMbH, KTO (PAKTUYECKHM OCYLIECTBISET YXOJ M HAA30p 3a peOEHKOM; HaIW4Me U
MECTO KHUTEIbCTBA OJIM3KUX POJACTBEHHHKOB PEOCHKA, CTENEHb y4acTHs POIUTENCH U IpYyTrux
COBMECTHO IPOXHBAIOIIUX JIML, POJACTBEHHUKOB B BOCIUTAaHMHM M COAEP)KAHUM DPEOCHKa;
CTETIeHb MPUBA3aHHOCTH U OTHOLICHUS PEOCHKA C POAUTEISMHU U YICHAMH CEMbH;

OTHOILIECHMSI, CIIOKUBIINECS MEXKJy WIEHAMHM CEMbH, UX XapaKTep; 0COOEHHOCTH OOLICHHUs
C JETbMH, JIeTe MeXay COOOH; ceMeiHble IEeHHOCTH, TPAJAUIUH, CEMEHHAs HCTOPHS, YKIaJ
KHU3HU CEMbHU, paclipe/ielieHue posiel B ceMbe, KpYI' OOIIEHUs POAMUTENEH; COLMAIbHbBIE CBSI3U
peOeHKa M €ro CeMbH C COCEIAMH, 3HAKOMBIMH, KOHTAKThl PEOCHKA CO CBEPCTHHKAMH,
1elaroraMu, BOCIUTATEIsIMU;

KWINITHO-OBITOBBIE U UMYIIIECTBEHHbIE YCIIOBHUS;

KWIUIIHO-OBITOBBIE ~ YCJIOBUS, B KOTOPbIX IPOXKUBAeT peOCHOK: Haluyue MU
NPUHAIICKHOCTh JKWJIOTO TIOMEIICHUS, ero oOmias W >Kujasi IUIOIIaJb, KOJHMYECTBO KOMHAT,
6J1aroyCTpOMCTBO U CAaHUTAPHO-TUTMEHUYECKOE COCTOSHHUE; Haluuyue y peOeHKa OTAEIbHOIo
000py/1I0BaHHOT0 MecTa (KOMHAThI, YTOJIKa) JUIsl CHa, UTP, 3aHATHH U Tak Jajiee;

CTPYKTYpa J/I0XO/I0B HECOBEPIIECHHOJETHErO: aJUMEHTbI, NIEHCHUHU, MOCOOUs, CTUIICHIUH,
MHBIE BBIILIATHI; JIOCTATOYHOCTb JOXOJOB CEMbHU JUIsl 00ECHEYEHHs OCHOBHBIX IMOTpeOHOCTEH
peGeHka (MPOAYKTHl MUTaHMA, OJEXJIa M O00YyBb, MEIUIMHCKOE OOCIYXUBaHHE, UTPYIIKH U
UIpbl, MeyaTHasT W ayAMOBU3YyallbHAs MPOAYKLHS, LIKOJIbHO-NIMCBMEHHBbIE U KaHIEJIIPCKUE
HNPUHAAISKHOCTH U TaK Jajee);

HaJuuue o0CTOATEILCTB, HapYLIAIOIINE IIpaBa U OXpaHsAeMble 3aKOHOM MHTEPECHl peOeHKa;

B X0Jie 00CJIe/JOBaHUS UCIOJB3YIOTCS Takue (OpMbl MOJIyUYEHHs CBEJIEHHH, Kak Oecena c
peOEHKOM, €ro POIUTENSIMU U IPYTUMU WIEHAMHU CEMbH, ONPOC JIULI, PACIIOJIAralolnuX JaHHBIMU
0 B3aMMOOTHOUICHUSAX POJUTENEH ¢ peOeHKOM, UX MOBEJIECHUU B OBITY, HAOIOJEHUE, U3yUEeHUE
JIOKYMEHTOB, Y4€OHBIX U TBOPUECKHUX pabOT pebeHKa U Ipyrue.

ITpu npoBenenun obciaenoBaHus oOecriednBaeTcsl KOHQUICHIMAIBHOCTD MEPCOHAIBHBIX
JTAHHBIX TPaKJaH.

3.5.3.3. Ilo pe3ynbraTram o0cCiie0BaHUs COCTaBIsAETCS AKT 00CIIeIOBaHUS YCIOBUH KU3HU
HECOBEPIICHHOJIETHETO TpakJaHUHA, B OTHOIIEHUH KOTOPOIO BO3HMKIIM PA3HOIVIACHUS MEXAY
POAMTENSIMM IO BOIPOCAM, KAacalOUIMMCS €ro BOCIHUTaHHMS M 00pa3oBaHMs (Jlajiee - aKT
obcnenoBanusi) mo Gopme coryiacHo npuiokeHuto Ne 4 k HacTosimeMy AIMUHUCTPATHUBHOMY
pETIaMEHTY, COIECPKAIINN:

OLICHKY BBISIBICHHBIX B XOJie¢ 00Ce10BaHUS OOCTOSITENIbCTB, YKA3aHHBIX B IMOJANYHKTE
3.5.3.2 AIMUHHUCTPAaTUBHOTO PETIIAMEHTA;

MHEHHUE POAUTENS MO Pa3pelIeHNI0 pa3HOITIacuil 0 BOCIUTaHHUIO M 00pa30BaHUIO peOeHKa
(eteii) B OTHOIIEHUH KOTOPOTo(bIX) BOSHUKIIM Pa3HOTJIAcHs, B TOM YHUCIIE COTJIacke MO0 OTKa3
0 3aKJIIOYEHHM COIJIalleHusl, O(OPMJIEHHOTO B YCTAaHOBJIIEHHOM 3aKOHOM MOpSJAKE, O
pa3pelIeHnH pa3HOIIacuil M0 BOCIUTAHUIO M 00pa30BaHUIO JETeH;

MHeHue pebeHka ctapuie 10 €T, B OTHOIIEHHWHM KOTOPOTO BO3HHMKIM Pa3HOTJIAcHs I10
BOIIPOCAM, KacartolMMCs €ro BOCIUTAHUS U 00pa30BaHUS;

BBIBOJIBI  YIIOJIHOMOYEHHOTO CHENMATUCTa O pa3pelieHud JU00 O HEBO3MOXKHOCTU
paspelIeHusl pa3HoIJIaCHil 10 BOIIPOcaM, KacaroIMMCs BOCIIUTaHUS U 00pa30BaHUs JIeTeH;

paszbsicHeHHs 3akoHoAaTenbcTBa Poccuiickoit deneparuu (cratbu 65 CeMeitHOTO KOIEeKca
Poccuiickoit @enepaninu 1 MpaBo pelIeHus: BO3HUKIINX Pa3HOITIacuil B cye).

AKT oOcnenoBanusi opopmisieTcs B T€UeHHE 3 JHEW cOo JTHS MpOBeNeHUs: 00CiIe0BaHNUs,
HOJNKMCHIBACTCS  NMPOBOAMBIIUM  0OOCJEIOBaHHWE  YHNOJHOMOYEHHBIM  CHEIHMAIMCTOM U
yTIBEp)KJAeTCs TIJaBOM MECTHOM aJMMHUCTpAallMM OpraHa MECTHOTO CaMOYIpaBJICHUs
Cankr-IlerepOypra B Teuenue 2 pgHel mocie odopmieHus AxTta oOcienoBaHus. AKT



o0cJeoBaHUSI COCTaBISIETCS B TPEX OSK3EMIULIpaX, OAMH M3 KOTOPBIX XPAaHUTHCS B OpraHe
MECTHOTO CaMOYIIpPaBJICHHUS, BTOPOI AK3EMIUISpP NpUJIAraeTcsi K OTBETY 3asBUTENI0, TPETUil
AK3EMIUISIP HAMpPaBIISIETCS (Bpy4aeTcsi) IpyroMy pOAUTEINIO.

B cinywsae mnpoBeaenust oOcienoBaHUS YCIOBUH JKU3HM HECOBEPIICHHOJIETHETO
rpaKIaHWHA, B OTHOIICHUH KOTOPOTO BO3HUKIIM Pa3HOTIIACHS MEKIY POJTUTEIISIMU IO BOIIPOCAM,
KacalolUMCSl €ro BOCHUTaHUS U oO0pa3oBaHHs 1O MecTy (PAKTUUYECKOro MPOKUBAHUS
HECOBEPIIICHHOJIETHETO, AKT 00ceIoBaHus cocTaBisieTcs B 4 sx3emiuisipax. OJIMH U3 KOTOPHIX,
XPaHUTHCS B OpraHe MECTHOTO CaMOYIPaBIIEHUS, MPOBOIMBIIET0 00CIEI0BAaHUE YCIOBUN KU3HU
HECOBEPIIICHHOJIETHETO, TPU JK3eMIUIIpa AKTa 00CIeIOBaHHUS B TCUCHUE 2 JTHEH HAINPaBIISIFOTCS
B opran MectHoro camoynpasieHusi Cankt-IlerepOypra, HampaBuBmiero 3ampoc. AKT
o0cieoBaHUST HATIPABIISETCS IO JCKTPOHHOW MOYTe MU (PaKCUMUIBLHOU CBSI3bIO (C JOCHLIOM
MOJJIMHHBIX IOKYMEHTOB IIOYTOBOM CBA3BIO).

3.5.4. Kpurepusimu TpUHATUS pEHICHUS B paMKaxX aJMHHUCTPATHBHON MPOLEAYPHI
ABIIICTCS: TOJYYCHHE 3asfBIICHUS M KOMIUIEKTa JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6
AJMUHUCTPATUBHOTO periiaMeHTa Ju0o 3arpoca.

3.5.5. Pe3ynbrar agMUHUCTPATUBHOM MpoLeypbl: AKT 00CIeI0BaHUs YCIOBUN KU3HU
HECOBEPIIICHHOJICTHETO(MX), COJCpKAIllMii: MHEHHUE POJUTEIS C KOTOPHIM  BO3HHKIA
pasHorjacus y Jpyroro pOIUTeNs, corjacue ITub0 OTKa3 O 3aK/IOUYEHUU COTJIALICHHS,
0hOpPMJIEHHOTO B YCTAHOBJIEHHOM 3aKOHOM TOpSIKE, O pa3pelieHud pa3HOIrIachil 1o
BOCIIMTAHUIO U 00pa30BaHUIO JeTeil, MHeHus pebenka crapiie 10 jgeT, B OTHOIIEHUH KOTOPOTro
BO3HHKJIM Pa3HOTIIACHS IO BOCIIUTAHUIO U 00Pa30BAHMUIO.

3.5.6. Crioco6 ¢ukcanuu pe3ynbTaTa BhIMOIHEHHS aIMUHUCTPATUBHOM MPOLIETYPHI:

peructpanus AKTa 00ClieIoBaHUs B KypHaJie PETUCTPaIUU.

[TpoaomKUTETbHOCTh AAMUHUCTPATUBHON MIPOLIEAYPHI HE TOJKHA MPEBbIAaTh 21 1eHb.

3.6. [ToaroroBka oTBeTa (MMChMa) O pa3pelICHHH Pa3HOTIACHHA OO0 O HEBO3MOXKHOCTHU
paspelieHusi pa3HOrJacuil MEXIy POAMTENSIMU IO BOINPOCAM, KACAIOUIMMCS BOCIHUTAHHS U
00pa3oBaHUs JCTEH.

3.6.1. CoObitust (topunuyeckue (QaxThl), SBIAIONIMECS OCHOBAaHHEM MJIsi Hadaia
aJIMHUHHCTPATHBHON MIPOIIEAYPHI: AKT oOciemoBaHus YCIIOBUH KU3HU
HECOBEPIIICHHONETHETO(MX), COJAEpKAIlIMii: MHEHHUE PpOJUTENs] C KOTOPBIM  BO3HUKIHU
pasHoriacusi y JpYyroro pOAUTENs, corjlachue JHOO OTKa3 O 3aKIIOYEHHH COTJIAIICHUs,
O(QOPMIICHHOTO B YCTAHOBJIEHHOM 3aKOHOM TMOpPSIKE, O pa3pelieHUH pPa3HOIJIacCuil 1o
BOCIIMTAHUIO U 00pa30BaHUIO JeTei, MHeHus pedeHka crapiie 10 jgeT, B OTHOIIEHUH KOTOPOro
BO3HUKIIM PAa3HOTJIACHS TI0O BOCITUTAHHUIO U 00pa30BaHUIO.

3.6.2. OTBETCTBCHHBIMU 32 BBIIMOJTHCHUE A IMHUHUCTPATHBHOU MTPOIICAYPHI SBIISIOTCS:

CHEIMANIMCT opraHa MecTHOro camoymnpasineHus: Cankt-IlerepOypra, OTBETCTBEHHBIN 3a
paspelieHne pa3HOTJIACHH MEXIy POAMTEISIMH IO BOMPOCAM, KACAIONIUMCS BOCIUTAHUS W
o0pa3oBaHUs eTel U MOATOTOBKY OTBETA 3asIBUTEIIO;

HAaYaJIbHUK OTJeJa OINEKH W TIONCUYUTENbCeTBA (NP HAJIWYUM B OpPraHe MECTHOTO
CaMOYTIPaBIIEHUSI COOTBETCTBYIOIIETO CTPYKTYPHOTO TIOIpa3AeiieHus);

rJlaBa MECTHOM aJMHHHCTpAIlMM MYHHUIIUIIATBHOTO 00pa30BaHUs oOpraHa MECTHOTO

caMOYyIpaBIICHUS.
3.6.3. Copepxanue W TPOJAODKHTEIHHOCTh  BBHIMOTHCHHS  aMUHUCTPATUBHOM
TPOIICTYPHI;

CIEIMAJIMCT opraHa MecTHOro camoynpasieHusi Cankr-IlerepOypra, oTBETCTBEHHBIH 3a
paspelieHue pasHOIIacuid MeEXAYy pPOAUTENSIMU II0 BOIPOCAM, KacCaroIIMMCS BOCIMTAaHUS U
o0pa3oBaHus JIeTel U MOATOTOBKY OTBETA 3asIBUTEIIO:

TOTOBUT TMPOEKT OTBETa (IMCbMa) O pa3pelIeHUH pa3HOrjIacuil JIMO0 O HEBO3MOKHOCTH
paspelieHus: pa3HOTJIaCHii;

HampaBisieT IPOEeKT OTBeTa (MHMChMa), COTJIACOBAHHOTO C HAYaJbHUKOM OT/IENa ONEKH U
[ONEYUTENbCTBA (IIPU HAIWYMM B OpPraHE€ MECTHOIO CaMOYIpPaBJIEHUS COOTBETCTBYIOLLEIO



CTPYKTYpHOTO IOJpa3esICHNus) Ha MOANKCAHUE TIJIaB€ MECTHOM aJMUHHUCTpALUU
MYHUIUNIAIBHOIO 00pa30BaHMs OpraHa MECTHOI'O CaMOYTIPaBIICHUS.

rjlaBa MECTHOW aJMHHUCTPAIlMM MYHHIMIIATBHOTO OO0pa30BaHMS OpraHa MECTHOTO
caMOyIIpaBJICHUS:

U3y4aeT IPOEKT OTBETA (IIMChbMA);

B Cllydae 0700peHHs — MOANUCHIBAET MPOEKT OTBETA (ITUChbMA);

B Cllydyae HecorjacHusi — M3JlaraeT 3aMeuyaHusi U BO3BPALLACT YKa3aHHBIM IPOEKT Ha
N0pabOTKY M UCIPABJIECHUE JIUIYy, OTBETCTBEHHOMY 3a ITOJTOTOBKY OTBETA.

3.6.4. KpurepussMu TpUHATHS PEUICHUS B paMKax aJIMUHHCTPATUBHOW IPOLEAYPHI
ABJISICTCA: HAJIMYME aKTa 00CIIeI0BaHUs U BBIBOJIOB, COJIEPKAILUXCS B aKTe 00CIIeI0BAHNUS.

3.6.5. Pe3ynbraT aAMMHUCTPATUBHON MPOLIETYPHI:

nepeaaya oreera (IMCbMa) U 2-X 3K3eMIUIIPOB AKTa 00cie10BaHus (KaK IPUIIOKEHUE K
oTBeTy (IMMCHhMY) CIEIUAIMCTOM OpraHa MecTHOro camoymnpasicaus Cankt-IlerepOypra,
OTBETCTBEHHBIM 3a Pa3pelIeHue Pa3HOINIACHM MEXIYy POIUTENIMH 10 BOIPOCaM, KacarollIUMCs
BOCIIMTaHUS U 00pa3oBaHUs JE€Te U TMOATOTOBKY OTBETa 3asBUTENI0, CHELHAIUCTY,
OTBETCTBEHHOMY 3a PErMCTPALMIO M HalpapBjieHue (BpydeHHE) OTBeTa (MHMCbMA) 3asBUTENIO U
1-ro sx3emrusipa Akta 0o0cieo0BaHus APYTOMY POJIUTEIIO.

3.6.6. Cnioco6 (ukcanuu pe3yapTara BbIITOJHEHUS aJMUHUCTPATUBHOMN MPOLIEAYPHI:

MOJNMCAHHBINA IJIABOM MECTHOM aJMUHHUCTPALMM MYHHUIIMIAIBHOTO 00pa30BaHusl OpraHa
MECTHOTO CaMOYNpAaBJIE€HUs OTBET (MUCbMO) O pa3pelleHuu pasHorjaacuii Jmbo o
HEBO3MOXKHOCTH pa3pelleHUs] pa3HOIJacuil 1o BOIpocaM, KacalolUMCS BOCIUTAaHUS U
00pa3oBaHus JIEeTEH.

[TpomoKUTETLHOCT aMHUHUACTPATUBHOM MPOLIEAYPHI HE IOJDKHA MPEBHIIATh 3 AHS.

3.7. Peructparnus oTBera (IMMchbMa) O pa3pelieHUH Pa3HOIIACHH JINOO 0 HEBO3MOKHOCTH
paspelleHns pa3HOIJIacuil M0 BOIPOCaM, KacarollMMCS BOCIUTAHUS U OOpa3oBaHUs JAETed U
HarpaBiieHue (BpyUEeHUE) 3asiBUTEIIO.

3.7.1. CoObituss (ropunuveckue (axTel), SBISIONIMECS OCHOBAaHHEM JUIsl Hadaia
aJIMUHUCTPATUBHOM MpoIenyphl: MOJydeHHe oTBeTa (mucbMa) U AKTa oOcienoBaHHs (Kak
IPWIOKEHNE K OTBETY (MHUChMY) CIELUAIMCTOM OpraHa MECTHOro camoymnpasiieHusi CaHKT-
[TerepOypra, OTBETCTBEHHBIM 3a PETUCTPALMIO M HampaBieHHE (BpydueHHE) OoTBeTa (ITUChbMA)
3asiBUTENIO U 1-ro sx3emiuisipa AkTa 00CiIe0BaHUS JPYTOMY POJIUTEINIO.

3.7.2. OTBETCTBEHHBIM 3a BBINOJHEHWE AJMHUHUCTPATUBHON MpOLEAYpbl SBISETCS:
CHEIHAJIUCT OpraHa MECTHOI'O0 CaMOYIPAaBJIEHUS, OTBETCTBEHHBIN 3a HampaBjieHHE (BpYUCHHE)
oTBeTa (mHcbMa) U AKTa 0OCielOBaHMS 3asBUTENIO, a TakkKe AKTa 00CIeIOBaHUS JIPYroMy
POIUTENIO.

3.7.3. CopepxaHue W  TNPOJODKUTEIBHOCTh  BBINOJHEHUS  aIMUHHCTPATUBHOU
MPOLEAYPHI:

CIELIMAIUCT OpraHa MecTHoro camoymnpanieHus: Cankt-IlerepOypra peructpupyer oTBeT
(MMCcbMO) 3asIBUTENIO, C IPUIIOKEeHUEM | sk3emIuisipa AKTa 00cie0BaHNuS;

HaIpaBJIsE€T COOTBETCTBYIOIIUN OTBET (IIMCBMO) B aApec 3asBUTENA C MPHIOKEHUEM
AKkTa 00ciieJoBaHMsI TyTEM HaIlpaBJIeHUs OTBeTa (MMChMa) MOCPEICTBAM IMOYTOBOM CBS3H UJIH B
AIIEKTPOHHOM Qopme;

BpY4YaeT COOTBETCTBYIOIIMI OTBET (MMChMO) AKTa 00CIeA0BaHUS JIUUYHO 3asiBUTEIIO;

HanpasJsieT (Bpy4yaeT) ApyroMy poauTento AKT 00ciIe[0BaHusl.

3.7.4. KpurepussMu TpHHATHS DPEIICHUS B paMKax aJIMHHUCTPATHBHON MpPOIETypHI
SBIISICTCSA: TOJATOTOBJIEHHBIN OTBET (MMMCHMO) O pa3pellieHre pa3HOIIachil 1100 HEBO3MOKHOCTh
pa3peleHus: pa3HoIJIacuii o BOIpOcaM, KacaroliMMCcs BOCIUTaHUs U 00pa30BaHuUs JeTel.

3.7.5. Pe3ynbTaT aAMMHUCTPATUBHON MPOLIETYPHI:

HampaBlieHue (BpydyeHHe) oTBeTa (NMHMChbMa) O  pa3pelieHue pasHoriacuii Jmbo
HEBO3MO)KHOCTb pa3pellieHUs] pa3HOIVIaCMM 10 BONpOCAaM, KacalOUIMMCS BOCHUTaHUS U
00pa3oBaHUs JICTEH.

3.7.6. Crioco6 (ukcanuu pe3ynbTara BHITIOJHEHHS aAMUHUCTPATUBHOM MPOLIEAYPHI:



peructpanus oTBera (MMChMa) B KYypHaJE pErucTpaluu.
[TponomkUTeTbHOCT AAMUHUCTPATUBHON IPOLIEAYPHI HE TOJKHA MPEBBIIIATh 2 JTHS.

4. ®opMbI KOHTPOJISI 32 McIoJIHeHneM MeToanuyecKuX peKoMeH1auu i

4.1. Texkymmii KOHTpOJb 3a COOJIIOJIGHHEM IIOCJIEIOBATECILHOCTH  JICHCTBUH,
OINpPEACIECHHBIX aJAMMHUCTPATUBHBIMU MPOLEAYPAMU [0 MPEJOCTABICHUIO T'OCYJapCTBEHHOMN
YCIIyTU, OCYIIECTBIIAECTCS I1aBOM MecTHOM AJMUHHUCTpAIIUH.

4.2. I'maBa MecTHON AJMUHHUCTpAlMd MYHUIIMIIAJIHHOTO OOpa30BaHMS OCYIIECTBIISET
KOHTPOJIb 3a:

HaJUIekKallUM  HCIIOJIHEHHWEM  HAacTosAumlero  AJMMHHUCTPaTHUBHOIO  perjaMeHTa
MYHUILIMNIAJBHBIM ~ CIYXaIllUM oOpraHa MecTHoro camoynpasienusi Cankt-IletrepOypra u
MYHUIIUTNATBHBIM ~ CIyXKalldM  OpraHa MecTHoro camoympasieHusi Cankr-IlerepOypra
HEMOCPEJICTBEHHO MPEIOCTABISIONIUM IOCYIapCTBEHHYIO YCIYTry; 00eCIeYeHUEM COXPaHHOCTU
OPUHATBIX OT 3asABUTENS JOKYMEHTOB M COOJNIOJIGHHEM MYHHIWIMAIBHBIMUA CIIY)KalllUMU
0CcoOeHHOCTEH 10 cOopy U 00padOTKE MePCOHANBHBIX JAHHBIX 3asIBUTEIS.

43. TImaBa MecTHOH  AJMHMHUCTpAllMM  MYHHIMIIQATBHOTO  OOpa3oBaHHs U
MyHULIMIIAJbHBIE — CIyXKalue opraHa MecTHoro camoynpaBienusi Cankr-IletepOypra,
HEIOCPEACTBEHHO IMPEJOCTABISIONIME TOCYJAapCTBEHHYIO YCIYry, HECYT II€PCOHAIbHYIO
OTBETCTBEHHOCTh 3a COOJIOJICHHE CPOKOB W MOpsAKa MpHeMa JOKYMEHTOB, COOTBETCTBHUE
pe3yJIbTaTOB PAaCCMOTPEHUS TOKYMEHTOB TPEOOBaHMSIM 3aKOHOJATENbCTBA, MPUHATHIO MEp IO
MPOBEPKE MPEACTABICHHBIX JIOKYMEHTOB, COOIOJICHUE CPOKOB U MOPANKA MPEIOCTaBICHUS
rOCy/1lapCTBEHHOW YCIYI'M, 3a COOJIOJEHHE CpPOKOB U IOpsiKa BBbIJAYU JIOKYMEHTOB.
[lepconanibHass OTBETCTBEHHOCTh ['1aBel MecTHOW ~ AJQMUHUCTpAlMd  MYHULUIIAIBHOIO
00pa30oBaHUsl U MYHMLMIIAJIBHBIX CIYXKAIIMX 3aKPEIUISeTCS] B JOJUKHOCTHBIX MHCTPYKIMSX B
COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIATEIbCTBA.

B uactHoctH, I'maBa MecTHOIl AIMUHHCTpAalMd MYHHUIIMIAJIBHOTO 00pa3oBaHUs U
MYHUIIMIIAJIBHBIE CIIYKAIllUe HECYT OTBETCTBEHHOCTD 34!

TpeOoBaHuE y 3asiBUTENIEH JTOKYMEHTOB WU IUIAThl, HE MPEIyCMOTPEHHBIX HACTOSILINUM
AJMUHUCTPAaTUBHBIM PETIIAMEHTOM,;

OTKa3 B  IIpUEME JOKYMEHTOB II0 OCHOBAaHMSIM, HE  MPEAyCMOTPEHHBIM
AJMUHUCTPAaTUBHBIM PETIIAMEHTOM,;

HapylIeHHEe CpPOKOB  pErucTpaluy  3alpocoB  3asfBUTENSl O  IPEIOCTaBJICHUU
rOCyIapCTBEHHOU YCIIyTH;

HapylLIeHUE CPOKa MPETOCTaBICHUS FOCY1apCTBEHHON yCIyTH;

HanpaBjeHne HEOOOCHOBAaHHBIX MEXBEJOMCTBEHHBIX 3aIIPOCOB;

HalpapJieHHe HEOOOCHOBAaHHBIX BHYTPUBEAOMCTBEHHBIX 3aIIPOCOB;

HapylLIEHHE CpPOKOB IOATOTOBKM BHYTPHBEJIOMCTBEHHBIX 3alpOCOB M OTBETOB Ha
BHYTPUBEJJOMCTBEHHbBIE 3aIIPOCHI;

HEO0OOCHOBAHHOE HEMpeACTaBlIeHUe HH(OPMAIMK Ha BHYTPUBEIOMCTBEHHBIE 3aIIPOCHI.

4.4. B pamkax mpeAaocTaBiI€HUs TOCYTapCTBEHHON YCIYTH OCYIIECTBIIAIOTCS TJIAHOBBIE U
BHEIUIAHOBBIE IPOBEPKH IOJHOTHI M Ka4E€CTBA MTPEJLOCTABIECHUS FOCY1apCTBEHHON YCIIyTH.

I'maBa MecTHOW AJIMUHUCTpallMd MYHUIIMIIAJLHOTO 00pa30BaHus, OAWH pa3 B MOJTroAa
OCYILECTBIISIIOT BHIOOPOUYHBIE MPOBEPKH /1€ 3asBUTENCH Ha MpeaMeT NpPaBUILHOCTH NPUHATHS
MYHUILIMNIAJbHBIMUA  CIYXAIIUMH, HENOCPEACTBEHHO NPEJOCTABISIONMX TIOCYAAPCTBEHHYIO
YCIYTY, a TAK)Ke BHEIIAHOBBIE MIPOBEPKH B CIIyyae MOCTYIUIEHUS »kano0 (MpeTeH3uil) rpaxiaH B
pamMKax JoCcyJaeOHOTo 00XKaTOBaHHUS.



5. locyneOHblii (BHecy1eOHbIN) MOPAIOK 005Ka10BaHNUsl PEeLICHU H 1eHCTBUH
Oe3neiicTBHsI) oprana MecTHoro camoynpanjeHuss Cankr-IlerepOypra npu npeaocraBjieHUA
rocy1apCTBeHHO YCJIYI'd, a TAKKe JOJKHOCTHBIX JIUI] U MyYHHIIMIAJILHBIX CJIYKAIMX
opraHa mectHoro camoynpasJjienusi Cankr-IlerepOypra

5.1. 3asgBuTen UMEIOT MPaBO Ha JIOCyAeOHOE (BHECYneOHOE) 00KaIOBaHKUE PEIICHUN U
neiictBuil (0e31eHCTBHS), IPUHSTHIX (OCYIIECTBIIIEMBIX) OPraHOM MECTHOTO CaMOYIPaBIICHUS
Cankr-IlerepOypra, B XoAe TIPEAOCTaBICHUS TOCYAApCTBEHHOW ycayru. JlocymeOHbri
(BHEeCYeOHBII) TOPSIOK 00KaTOBaHMS HE UCKIIOYAeT BO3ZMOKHOCTh 00KAJIOBAaHUS PEIICHUN U
nerctBuii  (0e3MeHCTBUSA), TPHUHATHIX  (OCYIIECTBISEMBIX) B XOJ€  MPEIOCTaBICHUS
rOCYyJapCTBEHHON yciayru, B cyneOHoMm mopsake. JlocyneOHeiidi (BHeCyneOHBIN) MOPSAOK
00>KaJI0BaHUs HE SABISETCA AJIS 3asBUTENS 00s3aTEIbHBIM.

5.2. [Ipeamerom nocyneOHOro (BHECYIEOHOTO) 00KATIOBAHHUS SIBIISIFOTCSI:

5.2.1. HapymeHune cpoka PpPETUCTpAalMM 3alpoca 3asABUTENSL O IPEJOCTaBICHUU
roCyJapCTBEHHOM YCIyTH;

5.2.2. Hapymenue cpoka npeJocTaBiIeHus TOCYJapCTBEHHON YCIIYTH;

5.2.3. TpeGoBanue y 3asBUTENs JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMAaTUBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit denepanuy, HOPMaTUBHBIMM IPABOBBIMU aKTaMHU CyObEKTOB
Poccniickoit ®Penepanuy, MYHUIMNAIBHBIMA IPAaBOBBIMH aKTaMH Ul IMPEIOCTaBICHUS
roCyIapCTBEHHON YCIIyTH;

5.2.4. Orka3 B mnpuemMe JOKYMEHTOB, IIPEIOCTABIECHUE KOTOPBIX IPEITyCMOTPEHO
HOPMaTUBHBIMM IIpaBOBbIMU akTamu Pocculickoii denepanny, HOPMATUBHBIMU IIPABOBBIMHU
aktamMu cyobekToB Poccuiickoit ®enepanny, MyHULIUNAIbHBIMU TMPAaBOBBIMH aKTaMH JUIS
IIPEIOCTABIICHUS TOCYJaPCTBEHHOM YCIIYTH Y 3asBUTEIIS;

5.2.5. OTka3 B NMpEeIOCTABICHUHN TOCYAApPCTBEHHOM YCIyTH, €CJIM OCHOBAHMS OTKa3a He
IPEIyCMOTPEHbI (eliepaibHbIMU 3aKOHAaMU M TNPHUHATHIMM B COOTBETCTBUUM C HUMM HHBIMHU
HOPMAaTHUBHBIMU MpPaBOBbIMU akTaMu Pocculickoil ®denepannu, HOPMATUBHBIMH MPABOBBIMU
aktamu Cankt-IlerepOypra;

5.2.6. 3arpeOoBaHuE C 3asBUTEINS IPU MPEJOCTABIEHUHN TOCYJapCTBEHHOM YCIYTH IJIAThI,
HE IPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Poccuiickoit denepauun,
HOpPMaTUBHBIMHU ITpaBoBbIMU akTamMu CankT-IleTepOypra;

5.2.7. OTKa3 opraHa MECTHOTO CaMOYIPAaBJIEHUS, MyHULIMIIAJILHOIO CIIY)KAILEr0 OpraHa
MECTHOI'O CaMOYIIPaBJIE€HMsI B UCIPABJIEHUU JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B
pe3yibTare NpefOoCTaBIEHUS] TOCYAAPCTBEHHOM YCIyrM JOKyMEHTax, Ju00 HapylleHue
YCTaHOBJIEHHOI'O CPOKA TaKUX HCIPABICHHUIA;

5.3. O0mue TpeboBaHus K MOPSIKY [TOJaYH U PACCMOTPEHUS KaJI0OBI.

5.3.1. XKanoba nonaercss B nMCbMEHHON (opMe HAa OyMaKHOM HOCHUTEINE, B AIEKTPOHHOU
dopme B opraH MecTHoro camoymnpanieHnusi Cankr-IlerepOypra. KanoOsl Ha pemieHwus,
MPUHSTHIE PYKOBOJUTEIEM OpraHa MECTHOI'O CaMOYIpaBlIeHHUs, MojaalTcs B [IpaBuUTenbCTBO
Cankr-IlerepOypra.

5.3.2. XKanobGa moxkeT OBbITH HallpaBlieHa IO IOYTe, Yepe3 MHOrOo(YHKIMOHAIbHBII
LEHTP, C HCIOJb30BaHUEM HH(OPMAIIMOHHO-TEICKOMMYHUKAIMOHHON cetn  «HTepHeT»,
opHUIIMaTBFHOTO caiiTa opraHa MecTHoro camoynpasieHus: Cankr-IlerepOypra, equHOTO MTOpTAaa
rOCYJapCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT JTUOO PErHOHAIBHOTO MOpTajia rocy1apCTBEHHBIX U
MYHUIIMINIATBHBIX YCIIYT, @ TAKXKE MOXKET OBbITh MPUHSATA NP JIMYHOM IIpUEME 3asiBUTEIIS.

5.3.3. 3agBuTenp HMeeT IMpaBO Ha IMOJy4YeHHE HUHPOPMALUMU U JOKYMEHTOB,
HEOOXOAUMBIX i1 OOOCHOBAaHUS W PACCMOTPEHHUs KanoOwl (mpereH3un). OpraH MECTHOTO
camoympasienust Cankr-IlerepOypra, ero JOKHOCTHBIE JIMIA, MYHHUIIMIIAJIbHbBIE CIyXKalllue
opraHa MectHoro camoynpasieHusi Cankt-IlerepOypra o00s3aHbl MPEIOCTaBUTH 3asBUTEIIO
BO3MOXKHOCTb ~ O3HAKOMJIEHHS C JOKYMEHTaMM MW  MaTepuajamMHl, HEMOCPEICTBEHHO
3aTparuBalIMMU €ro IMpaBa U CBOOOIBI, €CIM HE MMEETCS YCTaHOBJIEHHBIX (heaepalbHbIM
3aKOHOJIATeNIbCTBOM OrPAaHMYEHUH Ha WHQPOPMALMIO, COJACPXKALIYIOCS B ITHX JIOKYMEHTax,



marepuanax. IIpm 3TOM JOKyMEHTHI, paHee IOJAaHHBIC 3asABUTEISIMH B OpraH MECTHOTO
caMOYIIpaBJICHHs], BBIIAIOTCS 110 UX MPOCHOE B BUJE BBIMUCOK WU KOMHUH.

5.3.4. JKanoOa noimKHa CONEPIKaATh:

HalMMEHOBaHME opraHa MecTHoro camoymnpasieHus Caskr-IlerepOypra, JOIKHOCTHOTO
auma  opraHa MectHoro camoympasieHust Cankt-IlerepOypra mb0 MyHHIMIIATBHOTO
CJIy’Kallero opraHa MecTHoro camoynpasieHus Caskrt-IlerepOypra, pemieHuss u JeHCTBHA
(Ge3meiicTBUE) KOTOPBIX 00KATYIOTCS;

Gbamunuio, UMsl, OTYECTBO (IIOCIEIHEE - NIPU HAJIMYUM), CBEACHUS O MECTE >KUTENIbCTBA
3asgBUTENA - (PU3NYECKOTO JIMLA JINOO HAMMEHOBAHKE, CBEJICHHUS O MECTE HAXOXKICHHS 3asiBUTEIIS
- IOpUIMYECKOTO JIMIIA, a Takke HoMmep (HoMmepa) KOHTakTHoro TtenedoHa, aapec (aapeca)
AIIEKTPOHHOM MOYTHI (IPU HAJMYUHU) U MOYTOBBINA aJipec, MO0 KOTOPHIM JOJDKEH OBITh HalpaBiieH
OTBET 3asIBUTEIIIO;

cBelleHUsI 00 OOXKaJTyeMBbIX PEIICHHSIX MU JACUCTBHAX (Oe3AelCTBUHM) OpraHa MECTHOTO
camoynpasiienuss Cankr-IlerepOypra, H0JKHOCTHOIO JIMLA OPraHa MECTHOIO CaMOYIpPaBJICHUs
Cankr-IlerepOypra 1mb0 MyHHIMIIQTBHOTO CIIY)KaIIerO0 OpraHa MECTHOTO CaMOYIpaBJICHUS
Cankr-IlerepOypra;

JIOBOJIbI, HA OCHOBAHWHU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEHICHWEM U JICHCTBHEM
(Ge3neiicTBueM) oprana mectHoro camoynpanieHus Caskr-IlerepOypra, JOIKHOCTHOrO JHIA
oprana MmectHoro camoympasienus Cankt-lIletepOypra, mu60 MYHHIIMTATBHOTO CIYXKaIIEToO
opraHa mectHoro camoymnpanienusi Cankr-lIlerepOypra. 3asBuTesIeM MOT'YT ObITh ITPEJICTABICHBI
JOKYMEHTHI (TIpY HAJTMYWH ), TOJTBEPIKIAIOINE JOBOIBI 3aIBUTEIIS, INOO MX KOTIHH.

5.3.5. XKano6Ga, mocrynuBmias B opran MecTHoro camoynpasnenusi Cankr-IlerepOypra,
MOJUIEKHUT PACCMOTPEHUIO B CIICAYIOIINE CPOKH:

B TEUEHHE MATHAAIATH PabOUYNX AHEN CO IHS PErHCTPALUU JKano0bl;

B TE€YEHHE IATU paboOuyuX JHEH CO JHsS perucTpalnuy *)ajaoObl B ciydyae 00KaloOBaHUSA
OTKa3a opraHa mectHoro camoympasieHust Cankr-IlerepOypra, AOIKHOCTHOIO JiMIa OpraHa
MecTHOro camoympasieHust Cankr-IlerepOypra WM MyHHIMIAIBHOTO CITYXAIllero OpraHa
MecTHOro camoymnpasienusi Cankr-IletepOypra B mpueme JOKYMEHTOB y 3asBHUTENs JHOO B
UCTIPABJIICHUU JOMYIICHHBIX OINEYaTOK M OIMMOOK WM B CiIydae OOXaJlOBaHWS HapyIICHUS
YCTAHOBJICHHOT'O CPOKa TaKUX UCIPABJICHUH;

B MHBIE CPOKM B CIIy4asX, yCTaHOBJICHHBIX [IpaButenscTBoM Poccuiickoi @enepanun.

5.3.6. Ilo pesynbrataMm paccMOTpeHMs KajloObl OpPraH MECTHOTO CaMOYIpaBJICHUS
Cankr-IlerepOypra npuHUMAET OAHO U3 CIEIYIOMIMX PEIICHH:

yIOBJIETBOPSIET kKajo0y, B TOM uyuclie B (opMe OTMEHbl NPUHATOrO peIIeHus,
UCTIPABJICHUS JIOMYIIEHHBIX OpraHoM MecTHoro camoymnpasnenust Cankt-IlerepOypra omeuaTok
¥ omMOOK B BBIJJAHHBIX B PE3yJIbTaTe MPEJOCTaBICHUS TOCYJapCTBEHHOMN YCIyTH JOKYMEHTaXx,
BO3BpaTa 3asBHUTENIO JCHEXKHBIX CpPEACTB, B3UMAaHHE KOTOPBIX HE MPEILyCMOTPEHO
HOpPMAaTHUBHBIMU TpaBOBbIMH akTamMu Poccuiickoil ®enepannu, HOPMATUBHBIMHM MPaBOBBIMHU
aktaMu cyobexToB Poccuiickoit denepannu, a Takke B MHBIX (popMax;

OTKAa3bIBACT B yJIOBJIIETBOPEHHUHU KaJIOOBI.

5.3.7. He mo3gHee nHSA, CICIYIOMIET0 3a JTHEM NPHHITHS PEIICHHS, 3asSBUTCIIO B
NUCbMEHHOW (opMe M TO JKEJTaHWIO 3asgBUTENIA B DIEKTPOHHOM (opMe HampaBisercs
MOTHUBUPOBAHHBIN OTBET O Pe3yIbTaTaX PACCMOTPEHHS KaJIOOBI.

5.3.8. IIpu paccMoTpeHuu oOpalieHus rocylapcTBEHHBIM OPraHOM, OPraHOM MECTHOTO
CaMOYTIpaBIICHHSI WM JODKHOCTHBIM JIUIIOM TPaKJaHHH UMEET TPaBo:

3HaKOMHTBCS C JOKYMEHTAaMH M MaTepuallaMH, KacarollMMHUCS PaCCMOTPEHHUs KaJoOBl,
€CITM ATO HE 3aTparuBaeT IpaBa, CBOOOIBI M 3aKOHHBIE HWHTEPECHl IPYTHX JIMII M €CIH B
yKa3aHHBIX JIOKyMEHTaX M MaTepuajax He CoJepXkaTrcsi CBEICHHs, COCTaBISIOIINE
TOCYJApCTBEHHYIO HIIH HHYIO OXpaHsIeMyo (elepaabHbIM 3aKOHOM TalHYy;

MoJlyyaTh MUCHMEHHBIM OTBET MO CYIIECTBY IIOCTAaBJICHHBIX B ajlo0e BOIPOCOB,
yBEJIOMJICHHE O Iepeajpecallid MUCbMEHHOro OOpallleHHs B TOCYJapCTBEHHBIH OpraH, OpraH


consultantplus://offline/ref=A7177EB91C49EA998A1907EF089A624766763C75ADE3C40969B2633FQ5N0P

MECTHOTO CaMOYMPABJICHHUS WIM JODKHOCTHOMY JIMIYy, B KOMIIETEHIIMIO KOTOPBIX BXOJAUT
pelleHre IOCTaBICHHBIX B 00paIlleHUH BOITPOCOB;

oOpamarecsi ¢ Kajlo00i Ha MPHUHATOE MO OOPAIICHUIO pEeIIeHHWEe WIM Ha JCHCTBHUE
(6e3neiicTBUE) B CBSI3M C PACCMOTPEHHUEM OOpalieHus B aIMUHUCTPATUBHOM M (MJIH) CyJAeOHOM
IIOPsIIKE B COOTBETCTBUU C 3aKOHOAATENILCTBOM Poccuiickont denepannu;

MIPEJICTaBIATh JOMOJHUTENbHBIE JIOKYMEHTBl W Marepuayibl Jub0 oOpamarbes ¢
npock00ii 00 uX UCcTpeOOBaHMM, B TOM YUCIIE B AJICKTPOHHOU (opMme;

oOpalaThcs ¢ 3asBJICHUEM O MPEKPAIICHUH PACCMOTPEHHUS JKaT00BbI.

5.3.9. B cnyyae ycTaHOBICHHMS B XOJI¢ WJIM MO pPE3yJbTaTaM PAaCCMOTPEHUS >KaJIOObI
MPU3HAKOB COCTaBa aMUHUCTPATHBHOIO MPaBOHAPYIICHUS WM MPECTYIUICHHUS, JOKHOCTHOE
JIMIIO, HAJIEJIEHHOE MOJIHOMOYMSAMH 10 PACCMOTPEHHIO )Kajio0, He3aMeIJIMTEIbHO HaIpaBiseT
UMEIOLINECs] MaTepPHalibl B OPraHbl IPOKYPATYPHI.

5.3.10. HcnonnurenbHele opranbl rocygapctBeHHod Bnactu Caskrt-IlerepOypra u
JOJKHOCTHBIE JIMIA, KOTOPBIM MOXET OBbITh aJpecoBaHa jxajoba (ImpeTeH3us) 3asBUTENS B
nocy1e0HOM (BHECY1€0HOM) MOPSIKE:

B ciiyuae, ecnu npeaMeToMm kanoObl (PETEeH3UN ) 3asBUTENIS SIBISIFOTCS ISMCTBUS COTPYAHUKA
nozipazienicHus MHOTOQYHKIIMOHAIBHOTO TICHTpa, kanoba (MPeTeH3Ws) HanpaBIsieTCS B ajpec
Anmvunuctpatu ['yoepaatopa Cankr-IlerepOypra:

191060, CmonbHbIi, Aqmunnctpanus ['yoepnaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B cnydae, ecnu npeameTom xanoObl (TIPETeH3MK) 3asBUTENS SBISIOTCS JCHCTBHS OnepaTtopa
[Moprana, >xano6a (mpeTeH3us ) HarpassieTcs B anpec Komurera o nHGpOpMaTH3amim U CBSI3H:

191060, CmomnbHbIH, KomuTeT 110 nH(GOpMATH3aIMN U CBSI3H,

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cnydae, ecnu mnpeameTroMm KajmoObl (NMPETEH3WHM) 3asBUTENS SBISIOTCS JIEHCTBHS
MYHUIIMMIATBHBIX ~ CIYXAllUX oOpraHa MecTHOro camoympasienus Cankrt-IletepOypra,
MIPEIOCTABIIAIONIETO TOCYIAPCTBEHHYIO YCIYTY, *Kano0a (MpeTeH3us ) MOXKET OBbITh HAlpaBJIeHA B
anpec Komurera no conuansHoi nonutuke Cankr-IlerepOypra:

190000, CaukT-IletepOypr, nep. AHTOHEHKO, 1. 6,

ten. (812) 576-24-61, dakc (812) 576-24-60,

aJipec MEKTPOHHOI mouThl: KSp@gov.spb.ru.

Bune-ry6epaarop Cankr-IlerepOypra, Kypupyromimii COOTBETCTBYIOIIYIO OTPacib:

191060, CmomnbHbIit, CankT-IlerepOypr,

ten. (812) 576-44-80, daxc (812) 576-7955.

V1. llpuioxenus.

[Tpunoxkenue Ne 1. Brok-cxema npenoctaBieHus roCyIapCTBEHHON yCayru MO pa3pereHUI0
OpPraHOM ONEKU M IONEYUTENILCTBA PA3HOMIACUM MEXIAY POAMUTEISIMU IO BOIIPOCAM, KACAIOLIUMCS
BOCITUTAHUS U 00pa30BaHMS JICTEH.

[Mpunoxxenue Ne 2. TToutoBble aapeca, cripaBOYHbIE Tene(OHBI U aipeca HEKTPOHHON MOYTHI
paliOHHBIX MOJpa3AECTICHUI CaHkT-1IeTepOypreKoro roCy1apCTBEHHOIO YUPEKICHUS
«MHOTo() yHKIIMOHATIHBIX [IEHTPOB MPEIOCTABIICHUS TOCYIAPCTBEHHBIX YCIYT»;

[Tpunoxenue Ne 3. OOpaszerr 3asBICHNS;

[Mpunoxxenne Ne 4. O6pazer; Akta 00cie10BaHUs YCIOBHIA )KH3HU HECOBEPIIICHHOJIETHETO
rpakJJaHMHA, B OTHOIIIEHUU KOTOPOTO BO3HUKIIM PA3HOIIACUS MEXIY POJAUTEISIMU MO BOIIPOCAM,
KacalolMMCs €r0 BOCIIUTAHUSI U 00pa30BaHUS.
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